I

Typed Name_Mike Cantwell

| DEPARTMENT OF GENERAL SERVICES Schedule No.
. 4 b 2498
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE Page 1 of 2
“Agency Division/Unit
Maryland Dept. of Agriculture Plant Industries & Pest Management
: Mosquito Control
item Description Retention
No. Supersedes Schedule 1699
1 County Records
For 22 counties and Baltimore City. Cooperative agree-
Cooperative agreements between counties and ments are permanent
Maryland Dept. of Agriculture, records of A1l others retained
expenditure including insecticides,. labor, for five years, the
equipment, etc., source documents and destroyed. Transfer
correspondence. periodically to the
Maryland State
2 Contracts (copies only) Archives. :
{
For aerial spraying, insecticide purchases, Two years, then
etc. Copies of contracts, invoices, destroy.
purchase orders.
3 Personnel Folders
Reference copies on classified and Retain for two year
contractual employees regarding job after employee
descriptions, dates of employment, daily terminates, then
time records, etc. Official file destroy.
maintained by Department of Agriculture
Personnel Section. ‘
4 Permits
Toxic Material Permits issued by the Permanent. Transfe
Maryland Dept. of the Environment. Permits periodically to the
from the U.S. Army Corps of Engineers, Maryland State
Maryland Dept. of Natural Resources, and Archives.
Dept. of the Environment for wetland
modifications. *Screen anually and destro]
P that material no l¢nger needed for current
5 General Correspondence * business. Directives, policies, and other A
Subject arrangement of original in material related tp the planning and policy t
caning letters, copies of out-going, illustrate the devglopment of Activity retain
memoranda, studies, reports, directives, _permanently for evpntual transfer to MSA.
——— ‘ _
Schedule Approved by Department Schedule Authorized by State Archivist
Agency, . ! ‘
or Division Represenjalive. Date___2\un A
Dale VL A U W / A
sonaglile Tzt sgrave_# eS e

Program Manager
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Me
\SGS'SSOT'(Rev 1793)
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DEPARTMENT OF GENERAL SERVICES
- RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No. ,,45

Page , of 2

'Agency

Maryland Dept. of Agriculture

Division/Unit
Plant Industries & Pest Management
Mosquito Control

ftem
No.

Description
Supersedes Schedule 1699

Retention

11

10

Policy Statements

Directives relating to the conduct of
program matters.

Reading Files

A convenience file of general information

-on Department or program operations

arranged chronologically by month.

Equipment Records

'Inventory of equipment assigned to

program, operating costs, use data.

Annual Reports

Summary of yearly events.

Maps & Aerial Photographs

“'Used to plan field control operations.

Library

Reference books and manuals.

Permanent, Transfel
periodically to the
Maryland State '
Archives.

Two years, then
destroy.

Two years, then
destroy.

Permanent Transfer
periodically to the
Maryland State -
Archives,

Permanent, Transfer
periodically to the
Maryland State
Archives.

Retain until Super-
seded, then destroy.




L

istiuctions - 1ype or Print a separale form for each
new of tavised record series, forward with Record
Reatantion Schadule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.O. BOX 275
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE___I__ OF _,_'

~opaittnent/Agency

MD Dept. of Agriculture
Mosguito Control Section

2. Division

|Plant Industries and

Pest Management

3. Unit

14

JEFINITION - RECORD SERIES - A group ol related records normally filed and used es a unit for reference as waell as retention and dispasition purposaes.

1. Record Serias Title Oou,v\l—v' !;QQCC"V‘( S

5. Eailiest Year/i ates! Year
to

3. Recotd Sarias Descriplion (Brisfly describe the types of inlormationn/documents/forms found in the seriss. Include the purpose or lunction of the series.

Foe 23 Courhes and Battimere Cot, , C‘av}/&(wa#vo'ﬁ ﬂa"@*"*""‘""”&

he froeen

- . / y 0
lovndies and o /14/”7276&%%‘10 Dept: of Aew cetrzne 1 ecarcls of expenct hase.

(m*,&x{ﬁ«wb { vl séuﬁ@t—@sl leckay
aved GOOV{sp&mdbuciL’,

R . e e s
’ ez;to;;o;;u,‘/i'[ et . y screvce cloces n?‘g

7. Record Serles Formal(s)

8. Record Serles Sequence

g, Volume )
' }S[(, File Drawet(s}
.,gLe\ler Size O Microfilm R’ Alphabelical 2 0 Microfilm FRael(s)
~ 0O Computer Teps{s)
. B Legal Size 3 Computer Tape O Numerical Number 1 Other {specity)
11 Bound Book. U Floppy Disk R/Chronological
. . 10. Annuat Accumulation -
1 Audio Tape O Video Tape ,R/Geographical O File Drawer(s)
. . , O  Microfilm Reel(s)
0 Other (specily) O Other {specily) i’ O Compuler Tape(s)
Number K Other (specify)
Cubrc Fa
11, File is Usad 12, File Becomes Inaclive After
O Daily 0 Weekly X Montiy 1 O Month(s) & Year(s)
Number .
13. Curtent Location{s) (Bldg.. Floor, Room) . 14. Is Record Serles Duplicated Elsewhere?
MDA SO Hepay s. TRUman/ P‘W‘(“'Z"V (M yes, speclly agency or office)
Anmnputes, 140/ 8 Yes No
M 300
15. Accass Reaslilctions O Yes 8 No 16. Audit Requirements
(Il Yas, cite Law(s) & Regulation{s)
O None D State O Federal O Independent
Umknruwy
17. Is an Index System Used? (If yes, explain briefly and describe 18. Recommended Retention
any hadware/software ' Permasrcpt
B Yes . No .
Al phaketicel by fdMK7 X Year
Name and Tille ol Preparer 20. Telophons Number 21, Dale
‘'Michael A. Cantwell 410-841-5870 March 26, 2009
Program Manager
G5 550-4 (Rev. TRJ)

igure 1




insliuclions - Type ot Print a separate fonm for each
new or tavisad record series, lorward with Record
Ratantion Schodule {DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.0. BOX 275
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGES?L OF l'_

vepatiment/Agency

MD Dept. of Agriculture
Mosguito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECOND SERIES - A group of related records normally filed and used as a unit for reference as wall as retention and dispasition purposes.

4. Record Series Tille C’m«rﬁ’&c/ﬁ . Eav aevy C‘«thtﬂ r'a,a( i M",‘mﬁc‘cb 5. Earliest Year/Lalest Year
puve In.asesl e~(—o., Copies e Covdrpeitx ; (nvwices uvehase ¥ 1o _ZC
orddevs

8. Racotd Setles Descriplion (Brisfly describe the types of informationn/documents/forms found in the series. Include the purpose of function of the series.

For Qeviel spia
(rlvdice s Puvcbhia e

7
c;:r:;-)(«’ S .

(nseckreils /ouvc[uzws ’ ete. ( Copres o Comf

(

7. Record Seilas Formnal(s)

‘Meller Size

0O Microfilm

8. Record Series Sequence

9. Volume
1 O File Drawer(s)

& Alphabetical 0 Microfilm Reel(s)
» _ ! 0O .Computer Tape(s)
O Legal Size 3 Computer Tape O Numerical Number g8 Other (specily)
(1 Bound Book. U Floppy Disk XK~ Chronological _ clgre £ow +
. . K 10. Annual Accumulation -
4 Avdio Tape 0.Video Tape 0O Geographical Q File Drawer(s)
. , — 0O Microfilm Reel(s)
O Other (specily) O Other (specily) .S O Computer Tape('s)
Number’ Xl Other {specify)
Ceclose (:osz-
t1, Fileis Used 12. File Becomes Inaclive Alter o
0 Daily O Weekly X Monthly i O Month(s) &7 Year(s)
Number
13, Curtent Locatlon(s) {Bldg., Figor, Room) 14. s Record Serles Duplicated Elsewhere?
SO Harppey S TrRumen v ke (M yes, specily agency or office)
Avanpilcs, Jdidel O VYes No
2m 30@ :
15, Access Rastrictions 'O Yes g/No 16, Audit Requirements
(Il Yes, cite Law(s) & Regulation(s) .
O None 0O State O Federal D Independent
wEpsuv
17. s an Index Syslem Used? (!l yes, explain briefly and describe 18. Recommendsd Retention
any hadware/software
] 3 2cti's
& Yes O No
ﬂ'/phcbe fic ‘07 (3» e
Name and Title ol Preparer 20. Telephone Number 2\. Date

Michael A. Cantwell 410-841-5870

Program Manager

Maxrch 26, 2009

G5 550-'(Hev. 183)

igure 1

e




fusthiuctions - Type or Print a separate lforin for each
new or tevised recoid series, forward with Record
Retantion Schodule (DGS 550-1)

DEPARTMENT QF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.O. BOX 275
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE_’é_ OF _,_!_

~opartinent/Agency

MD Dept. of Agriculture
Mosquito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECORD SERIES - A group ol related records normally tiled and used as a unit for reference as well as relention and disposition purposes.

4. Record Series Tile

Lavsguncl Eulcders

5. Earliest Year/Lalest
/ to

Year
s

6. Racotd Series Descriplion (Briefly desciibe the types of informationn/documents/forms found In the series. Include the purpose or function of the series.

Relovrente copies om

ob desceyptions , coles of eiet)yleg W«.:f; a i

clases Cred amd combrecfuol

e ia/% 2eS e 8aafc11 kza

e r€Can5[ efcq/

CEFcid Pile matanl oy Depavtuien v~ o Agiriceltrued funies

Pes ourees Sectro o

7. Record Sesles Format(s) 8. Record Series Sequence 9. Volume
. X~ File Drawer(s)
K letter Size 0 Microfilm & Alphabetical O Microfilm Reel(s)
i 0O Computer Tapae(s)
megnl Size 0 Computer Tape O  Numerical Number 3 Other (spacily)
0O Bound Book O Floppy Disk &~ Chronological
- . 10. Annual Accumulation -
1 Audio Tape O Video Tape & Geographical O File Drawer(s)
. . O Microfilm Reel(s)
Q Other (specily) O Other (specily) oL O Computer Tape(s)
Number B~ Other (spacify}
Ceclore Feat
11. File is Used 12. File Becomes Inacliva After
O Daily 0 Weekly £ Monthly 0O Month(s) A4 Year(s)
Number
13. Cunent Location{s) (Bldg., Floor, Rooin) 14. Is Record Serles Duplicated Elsewhere?
52 HARpy 5. TR« i/ Pewku—u,«? {If yes, specify agency or oftice)
Awivnpdls  Jidof 0O Yes " No
em 300
15, Access Restiictions O Yes O No 16. Audit Requirements
(M Yes, cite Law(s) & Regulation(s)
D None O State D Federal D Independent
UnEttewy)
17. Is an Index System Used? (If yes, explain brlelly and describe 18. Recommendead Retention
hadware/softw ;
Sy fladwareisoware , 2 rgea.vs aldev ém/@la—gze,
AT Yes o .D No ’ DTN N uboe tevminates B
Ak¢nabe#n;wé ]
b?'eﬁwV Azmcf
Name and Title of Preparer 20. Telephone Number 21. Date

Michael A. Cantwell

Program Manager
'G5 550-9 (Hev. 1783)

1410-841-5870

March 26, 2009

‘igure 1




> v

nstiuctions - Type or Print a separale form for each
new or revised record series, lorward with Record

Retanlion Schndule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD

- P.O. BOX 275
. JESSUP, MARYLAND 20784

AGENCY RECORDS INVENTORY

PAGE i OF _”_

Jeparinent/Agency

MD Dept. of Agriculture
Mosquito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECORD SERIES - A group of relaled records normally filed and used es a unit for reference as wall as retention and disposition purposes.

4. Record Setins Tille

"Pe v W‘-&‘{"é

5. Earliest Year/Latas) Year
/:‘7 % o

6. Racord Setles Descriplion (Brially describe the types of Informationn/documents/forms found In the saries. Include the purpose of function of the series.

Pxic mumrecial

Pevut<  [sgupel bq

MARYLan) Oept ot fhe Eucirgrimemv—,

Pormibs Coom te K. 35 Agm\/ Cowfps ¢ F /‘:‘/UCT‘HU/E&E-S/ /'I«Ir,\aywwa Degpto /I~

febrred Resiuwces

Meocle Ficed f1emag

; ) MO, RDept. ot IEAJ;/(/awvmen“f’ (=R LL‘ef/d’u-ﬂ

. Recard Serles Formal(s) 8. Record Series Sequsnce 9. Volume
O File Drawer(s}
Rf'[e\ler Size O Microfilm e Alphabetical 0 Microfilm Reel(s}
_ﬁi O Computer Tape(s)
! Legal Size 3 Computer Tape 0 Numerical Number A& Olher (specily)
U Yound Book 0 Floppy Disk & Chronological . cubic FeeT
, , 10, Annual Accumulation -
4 Audio Tape O Video Tape K™ Geographical O File Drawer(s)
. . L . 0O Microfilm Reel(s)
0 Other {spaecily) 0 Other (spacify) . S DO Computer Tape(s)
Number 7 Other (specify)
C:»tlok/.*[c&-?«"lc“ R
t1. Fileis Used 12. File Bocomses Inaclive After
O Daily Q Weokly 3 Monihty O Month(s) 0O Year(s)
Number
13, Curnient Localion(s) (Bldg.. Floar, R&Qm‘)‘{. ” 14. Is Record Series Duplicated Elsewhere?
&2 H ARRY 5. THRAmA WEws ""7 (If yes, spaclfy agency or oflice)
Awnnpodleo  JIHOL O VYes & No
EM_ 266
15. Access Raestrictions 0O VYes

(M Yos, cile Law{s) & Regulation(s)

Audit Requirements

RNo 16.

/B/Nona 0 State

0O Federal D Independent
17. Is an Index System Used? (lf yes, explain brielly and describe 18. Recommended Retention
any hadware/software _1(_
?(2 rimoresv
8 Yes "0 No
Boj L' e
Name and Tille of Preparer 20. Telephone Number 21. Dale

Michael A.

Program Manager
G5 5504 [Rev. 183}

Cantwell

410-841-5870

March 26, 2009

igure 1

ArC




nshiuctions - ‘type or Print a separale form for each

1ew or tevised record series, torward with Record
Ratantion Schndule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.O. BOX 275
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGEi OF L/

sopaikineit/Agency

MD Dept. of Agriculture
Mosquito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECORND SERIES - A group of related records normally {lled and used as a unit for referance as wall as retention and disposition purposes

4. Record Setias Tille C;CW wrad Covre 6‘30‘14 cleunce

5. Earliest Year/Latest Year
HKVE 1o 9"07

6. Record Saties Dascription {Brielly describe the types of informationn/documents/torms found In the series.
SM‘O‘:}E—\J{" O YuAan VVL«"MA" op ovic LM/VQ

L cemn

e |

Include the purpose or lunction of the series.

copies o

Owi‘-—%c-\/vv) thov*mdk obpchies KQPW‘J‘S o((fécﬁ(/c.) Pu/Lc/ue/), efe .

7. Record Serles Formal(s) 8. Record Serles Sequence 9. Volume
0 File Drawer(s)
XLeHe( Size 3 Microfilin 0 Alphabeslicat 0O  Microfilm RAsel(s)
\3 O Computer Tepe(s)
O Legal Size 13 Computer Tape 0O  Numerical Number At Other (specily)
.3 Bound Book. 3 Floppy Disk O Chronological _ M 4’(‘;(\0_2/'7(’
. . . 10. Annuat Accumulation -
1 Audio Tape 0O Video Tape 0O Gsographical O Fite Drawer(s)
. R 0O Microfilm Reel(s)
O Other (specily) O Other (specify) ! O Computer Tape(s)
Number & Other {specify)
. Cedoic. -F\ez,%
1. Fite is Used . 12. Flle Becomes Inaclive After
O Daily ;( Waokly 0 Monthly O Month(s)

Number

D Year(s)

i/l

13. Curtent Location(s)

{Bldg.. Floor, Room)
S day

14. |Is Record Serles Duplicated Elsewhere?

S - TrRumran :AVKM»Z) (If yes, spacily agency or olfice)
A—Nwﬂ‘pv‘q v didot 0O Yes No
M 3¢, . |
15. Access Restrictions 0 Yes _)B/No

{It Yas, cite Law(s) & Regulation(s)

16. Audil Requirements

/ None O State

O Federal O Independent

17. Is an Index Syslem Used? (If yes, explain briefly and describe

any hadware/software

B/—Yes

0O No

Lreeu Annu

@M

Mo bogmen Maéué
Directroes Fattcu B w&- ottleor meoveef e QM
1a/n ‘ cand poliesy
-{f‘_va. aﬂev:luiﬂg@d of Actyur g

MM

QULZ‘%

18. Recommended Ralention

and tes m azFewJ
auriewt bugifecs ,

dacA ilastretr
e faemn

el tvons o b MSH—

Name and Tille of Preparer

Michael A, Cantwell

Program Manager

20. Telephone Number
410-841-5870

ﬂ.Dme

March 26, 2009

G5 550-4 [Hev. 1R3)

igure 1

~r




-

fnstiuctions - Type or Print a separate form for each
new or revised record series, forward wilh Record

Ratantion Schadule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.O. BOX 275
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE L QF _z_,_

~apatinent/Agency

MD Dept. of Agriculture
Mosquito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECORD SERIES - A group ol related records normally filed and used as a unit for reference as wall as retention and disposition purposes

4. Recoid Series Tille pOtw‘-j Sl lonunitz

5. Eatliest Year/Lalest Year
to ;CTD Ly

6. Racord Saries Descriplion (Briefly describe the types of informationn/documents/forms found In the seriss

. Include the purpose or function of the series.

‘Dtr-ec,if/"u el (e ‘4"&7"‘3 h -l’LuL Ce-vnc,&baf _ cv(: PFOS‘,W VIA.::;/(L@.(/S

7. Record Series Format(s)

8. Record Series Sequence

{ 9. Volume
O File Drawei(s)
ﬂ(teuer Size 0 Microfilm 3 Alphabetical o g Microfilm Raeel(s)
= O Comnputer Tape(s)
U Legal Size 0 Computer Tape 0O Numerical Number & Olher {specily)
) .
J Bound Book. 1] Floppy Disk O Chronological . Q—L/J/’Cr ‘F\e»&#
i ; . 10. Annual Accurnutation -
1 Audio Tape O Video Tape 0O Geographical O File Drawer(s)
. . ) / 0 Microfilm Roel(s)
O Other (specily) X} Other (spacify) ’ 0 Compuler Taps(s)
R — Number & Other (specily)
Py scbiect™ T L
7
11. File is Used 12. File Becomes Inaclive After -
O Daily D Weokly g/Monlhly 0O Month(s) 0O Year(s)

Number /

13. Curient Location(s) {Bldg.. Floor, Rooin)

g0 Hava 3. TWUMM”V Ruvwarq

14.

Is Record Serles Duplicated Etsewhere?

(It yes, specily agency or ollice)
A—NN O Yes No
Bm 204
15. Access Restriclions O Yes A No 16, Audit Requirements
(It Yes, cite Law(s) & Regulation{s)  ~
0 None O State 3 Federal 0O Independont

17. Is an Index System Used? (if yes, explain brlefly and describe

any hadware/software

18. Recommended Retention

éWM&MLWJf" T}mmxgkd PAW@cUaﬂ%1

JZF Yes 0 No b Ms4-
_ 73‘-[ %bjec}{/
Name and Title of Preparer 20. Telephone Number 2). Date
Michael A. Cantwell 410-841-5870 March 26, 2009
Program Manager

G5 550- (Hev. 173)

‘igure 1




Inshuctions - °

Retantion Schodule (DGS §50-1)

lype or Print a separate lorn for each
new or revised record seties, torward with Record

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD

AGENCY RECORDS INVENTORY

P.O. BOX 275 7 /l
. JESSUP, MARYLAND 20794 PAGE _[_OF {1

soparinentAgency 2. Division 3. Unit

MD Dept. of Agriculture Plant Industries and 14

Mosquito Control Section

Pest Management

DEFINITION - RECORD SERIES - A group of relaled records normally filed and used as a unlit for refersnce as wall as retention and disposition purposes

4. Record Setias Tille ‘Q.c‘—cbc:awu Fl« (ds

N)

5. Eathes\ Year/ tost }e

6. Racoid Saties Descriplion (Briefly describe the types of informationn/documents/forms found In the saries

. Include the purpose or lunction of the saries,

A cemventene O le o@~ﬁyeaxvaiL wnlrwmeAtar o Ckwuy4u¢u~f
ov pva%g/avn gpevatrons

7. Record Serles Fommat(s)

¢ Cover Size O Microfiln

0 Legd! Size 3 Comnputer Tape
3 Bound Book 3 Floppy Disk
3 Audio Tape O Video Tape

0 Other {specily)

8. Racord Serias Sequence
0O Alphabetical
0O Numaerical

/@/ Chronological

O Gsographical

8. Volums

O File Drawer(s}
3 Microfilm Reel(s)

! O Computer Tape(s)

Number A Other {specily)

oo -pee, F

10. Annual Accumulation -
0O File Drawer(s)

. a a Microfilm Reel(s)
8 Other {specify) :S 0O Gomputer Tape(s)
' : Number A3 Other (specily)
Celonc ﬁe < \C”
11. Fiteis Used ) 12. File Bgcomes Inactive Alter
0 Daily 0O Weekly - Monthly QO Month(s) ,E/Ylear(s)
Number
13. Curient Locallon(s) {Bldg.. Floor, Room " 14. |Is Record Setles Duplicated Elsewhera?
52 A2 ﬂ-Z s Tﬂa’@;tﬂ"\) ’W’W% (M yes, specily agency or oflice)
Anore vl e ' O Yes )Z/No
prm 30
I's
15. Accass Restriclions O Yes .2 No 16.  Audit Requirements
(I Yas, cite Law(s) & Regulation(s)
O None 0O State O Federal O Independent
17. 1s an Index System Used? (If yes, explain briefly and describe 18. Recommendad Retention
any hadware/soltware /] .
o'?%éav’s , Lhen G@W
B Yes 0O No
@hamalmauAv(

Name and Tille ol Preparer
Michael A. Cantwell

Program Manager
'G5 550-F (Hev. 1783}

20. Telephone Number
410-841-5870

2}. Date
March 26, 2009

‘igure 1

~e




Insliuclions - ‘Type or Print a separale form for each
new or revised record series, forward with Record
Retontion Schndule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.O. BOX 275
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE 8_ OF _”__

sopariment/Agency

MD Dept. of Agriculture
Mosquito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECOFD SERIES - A group ol related records normally lled and used as a unit for reference as wall as retention and dispotition purposes.

4. Record Seiies Tille

Equwiyp et Pece VtLj

5. Eatliest Year/Lalast Ypar
00D 10 OIS

6. Racord Seties Descriplion {Briefly describe the types of informalicnn/documents/forms lound in the series. Include the purpose or function of the series.

IN\JQW“‘B’V‘Y

c/;ﬁ-s[ wuse deda ,

of 2 L'LVQM 4155’%”’"-'”"'0
z

ks praaymww ’opznm$1nﬁ

7. Racord Serles Founal(s)

#etter Size

0 Microfilim

U Lega! Size 3 Compuler Tape
0 Bound Book O Floppy Disk
3 Audio Tape O Video Tape

0 Other (specily)

0O Alphabelical

O  Numerical

A_/ﬂ/ Chronological
‘)Z/Geographical

O Other (specily)

8. Rscord Series Ssquence

|2 Volume

0O File Drawer(s)
. 0 Microfilm Reel(s)
5 0O Computer Tape(s)
Number A&~ Other (spacily)

10. Annual Accumulation -

0O File Drawer(s)

0 Microfilm Reel(s)
O Compuler Tape(s)
Number & Other {specify)

C(,.Ja e 1& -3
1. Fileis Used 12. Flle Becomas Inactive After
D Daily peaakly O Monthly O Month(s) I VYear(s)
Number
13. Cunient Locallon(s) (Bldg.. Floor, Room) 14. Is Record Series Duplicated Elsewhere?
30 lda'rrvl S. TRrummns CZ:WI&M\/I {1 yes, speciy agency of ollice)
A-w npdles Side | O Yes No
B 206
15, Accass Resuictions 0 VYes /D’Ng 16, Audit Requirements
(Il Yas, cite Law(s) & Regutation(s) ‘
O None O State O Federal O Independent
un /(W“;j
17. s an Index System Used? (If yes, explain brlefly and describe 18. Recommended Retention
any hadware/software .
Y J 8AMLKS/ fﬁﬁb\cﬁes4vu48/-
B Yes O No .
Cheng [,owwv(
NS
Name and Tille of Preparer

Michael A. Cantwell

Program Manager

20. Telephone Number
410-841-5870

1G5 550-4 (Hev. 1793)

2). Dale

March 26, 2009

“igure 1

~r




< &

nsliictions - Type or Print a separale form tar each
\aw or tevisad record series, lorward with Record
Aatantion Schodula (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
. 7275 WATERLOQ ROAD

AGENCY RECORDS INVENTORY

P.O. BOX 275
JESSUP, MARYLAND 20794

PAGE _q_ OF _ﬂ

saparinentyAgency

MD Dept. of Agriculture
Mosquito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14 -

DEFINITION - RECORD SERIES - A group of relaled records normelly filed end used es & unit for reference as waell as retention and disposition purposes.

4. Racord Setias Tile

/411/%\»61@ {Q&Vbﬂf 5

5. Eatliest Year/Latlest Year
to ge

6. Racord Saties Descriplion (Brislly describe tha types of informationn/documents/forms found In the series. Include the purpose or function of the series.

SiumwuwW7,0%\?&“”&1 everds

7. Record Series Fonnal(s)

8. Record Series Sequence 9. Volume

O File Drawer(s)
ﬁLe\lel Size 03 Microfilm /E/ Alphabetical . 0 Microfilm Reel(s)
: o 5/ 0O Computer Tepe(s)

O Legal Size a qugjbuler Tape 0O Numerical Number 1" Other (specify)

. -~ N — 4
13 Bound Book. 3 Floppy Disk /Chronological Cechoye ZLwF-
. . : . 10. Annual Accumulation -

4 Audio Tape 3 Video Tape Geographical O File Drawer(s)
. . 0O Microfilm Reell(s)
0 Other (specily) O  Other (specily) i O GComputer Tape(s)

Number B8~ Olher (spacify)

Cedote M
11, File is Used 12. Flle Becomes Inactive After
O Daily . O Weekly J,El/Monlth O Month(s) 0 Year(s)

Numbaer

ol

13. Cuttent Locallonys) {Bldg.. Floor, Roomn)_

14. is Record Serles Duplicated Elsewhere?

Hocry S Thuman [dvkis (i yes, specify agency or-ollice)
%wam leo Qi H7 O Yes / No
P zJl :

15. Access Rastrictions 0 Yes
(M Yes, cite Law(s) & Ragutation(s)

e

’

16, Audit Requlrements

_ /B/Nona

O State

0O Federal O Independesnt

17. s an Index System Used? (Il yes, explain brielly and describe

any hadware/soltware

)Z/ Yes 0

Cﬁ%fnd[ﬂ@10¢£2,

No

18. Recommended Retention

PQVM"% . Teanclel
Reviodicatty fo MSHA,

Name and Tille ol Preparer
Michael A. Cantwell

"Program Manager

20. Telaphone Number
410-841-5870

IG5 550-4 (Hev. 1733)

2Y. Dale

March 26, 2009

-igure 1




- -

Insliuctions - Type or Print a separale form for each
hew or tavised record seties, forward with Recard
Retnntion Schodule (OGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.0. BOX 275
JESSUP, MARYLAND 20784

AGENCY RECORDS INVENTORY

PAGE_[_C_) OF'_’_’_

~oparinent/Agency

MD Dept. of Agriculture
Mosguito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECORD SERIES - A group ol refated records normally filed and used a8 & unit for reference ns wall as retention and disposition purposes.

4. Recotd Series Tile

MAPS 2D

Aevta\ Prctgyaphs

5. Eatliest Year/Latest Year

115¢ 1 9077

6. Record Saries Dascriplion (Briefly desciibe the types of informationn/documents/forms found In the series. Include the purpose or (unction of the series.

Used 5—0 Pif)w Ofetdl gp.e.o’az‘*t s

7. Record Seiles Format(s)

8. Record Seties Sequence

9. Volume
' O File Drawer(s)
O Letter Size O Microfilm 0 Alphabelicat 3 Microfilm Rael(s)
' ' [ GU 0 Computer Tape(s)
U1 Legal Size 0 Computer Tape 0O Numerical Number A& Other (spacily)
0 Hound Book U1 Floppy Disk J Chronological G Fzz/Tf’
. \ )Z/ i 10. Annual Accumulation -
4 Audio Tape O Video Tape . Geographical O File Drawer(s)
. ) . O Microfilm Reel(s)
_‘@'Olher (specity) O Other (spacily) 9— O Compuler Tape(s)
Number AT Other (specily)
~ . :
EX 3 Lok Cedove Foed
t1. Fite is Used 12, File Becomes Inactive After
O Daily 0 Weekly G fontity O Montiys) O Year(s)
_Number
W
13. Cunent Localion(s)

{Bldg., Ftoor, Rooin

SV Hnray S.

Ann 01?1 olog
PM 20

YRR

Trumarn (Favkor—y

14. is Record Serles Duplicated Elsewhere?
(I( yos, specify agency oroffice)
a Yes P/;lo

15, Access Raslrictions O Yes
(It Yos, cite Law(s) & Regulation(s)

16.  Audit ﬁequlremen\s

None

0O State

s

0 Federal O Indspendent

17. Is an Index System Used? (If yes, explain brielly and describe

any hadwase/soltware

O VYes

i

18. Recommended Retention
Pavmorent - sznwxﬁkw(?wwadumuﬁ
tr Msa «

Name and Title of Prepater

Michael A. Cantwell

Program Manager
G5 550-4 (Hev. 1AY)

20. Telephone Number
410-841-5870

3. Date

March 26, 2009

igure 1




® ! »

Instruclions - Type or Print a separate form for each
new or tevised record series, forward with Record
Reatontion Schadule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P.0. BOX 275
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE_‘_L OF I_I__

soparlinent/Agency

MD Dept. of Agriculture
Mosquito Control Section

2. Division

Plant Industries and
Pest Management

3. Unit

14

DEFINITION - RECORD SERIES - A group ol retated records normally filed and used as a unit for teferance as wall as retention and disposition purposes.

4. Record Series Tille

b\,b vzur<7

5. Eatliest Year/

est Year
450 03?

6. Racord Saries Description (Briefly describe the types of informationn/documents/forms found in the saries. Include the purpose or function of the series.

Pelov onnee.

boot's mwd wenuwols,

7. Record Series Formal(s)

8. Record Serles Ssquence

| 9 Volume
1 File Drawer{s}
0 Letter Size 0 Microfilin 0 Aiphabetical 0  Microfitm Rael(s)
- - '7{ O Computer Tapets)
O Legal Size 0 Computer Tape 0O Numerical Number A Other {spacily)
A)ﬂ/Bound Book. 3 Floppy Disk . 0 Chronological Cebic, &&f
) . . 10. Annual Accumulation -
J Audio Tape 0 Video Tape 1 Gsographical 0 File Drawer(s)
. . ’ . . O Microfiim Reel(s)
0 Other {specily) ,E/ Other {specify) i O Compuler Tape(s)
- . _— Number AT Other (specily)
v i - . b4 S ecA™ Cloic Paz/k
7
11. File is Used 12. File Bacomes inaclive After
0O Daily 0 Weekly !B/ Monthly 0 Month(s) O Yeas(s)
Number
ol
13, Current Location(s)

(Bldg.. Floor, Room)
&b Hn

Bpn Aprts
Lm 30

YR 24

rRa 5 TrcimnnJ PAVIZM/‘Pﬁ

QO Yes

14. Is Record Series Dupllcated Elsewhere?
(I yos, specity agency or office)

No

15, Accass Reslriclions 0 Yes
{1 Yes, cile Law(s) & Regulation(s)

’

—

16. Audit Requlrements

[Z/None O State

O Federal O independent

17. s an Index System Used? (If yes, explain briefly and describe

any hadware/soltware

/D/ Yes

0O No

19"/[ §u@1£€/-6/"

18. Recommesnded Retention

Pev /Mam,e/w‘{/ s

Name and Tille of Preparer

Michael A. Cantweli

Progrém Manager

20. Telephone Number
410-841-5870

GS 550-4 {Hev. 1783}

2}. Dale

March 26, 2009

igure 1

A




