DEPARTMENT OF GENERAL SERVICES

SCHEDULE REV. "

.

DGS- 550 d JERAL SEXY .
cords Managemen ivision

7/88 Reco g nt 1561
‘ PAGE _

Dept. of Natural Resources - Tidewater Administration No: 1 of-2

RECORDS RETENTION AND DISPOSAL SCHEDULE
AGENCY : DIVISION
:\::'.“ DESCRIPTION RETENTION

Federal Grants
These files contain support data for federal grant awards,

award documentation, the proposals submitted, expenditures
of funds, progress and.finalreports,- and Financial Status

Reports.

Contracts .
Files provide suppogtrﬁg data for special, géneral, and

federal projects. In éaaition, these files contain
informationon expendituresfor project studies BB-4's
contracts,carrespondence, reports, award natices,

and invoices.

Reader - -
Reader file copies of correspondence filed chronologicatly.

General Files
Maintainedby subject, some broken downby FY chronologi-

cally.

Power Plant Research Reports
198 different reports pertainingto a variety of

subjects concerning the Power Plant Research
Program. (Distributedto the public upon request;

some sold).

Eims Property
Files and information on the Elms Property, St.Mary's

Co., Ipower plant site). These filesinclude historical
information, tenant information and service contracts.

Permit Review Application-Correspondence Project Review
environmental review permit applications, supporting
documents, and related correspondence.

Retain 3 yrs., or until all audit ,
requirements have been fulfilled, |.

then destroy.

Retain 5 yrs., after contract
completed or until all audit
requirementsare fulfilled,
then destroy.

Retain 2 yrs. then destxoy.

Screen ammually, destroy neterial ro
lager needad for current business.
Directives, policies, other materials
related to plaminy & policy that
illustrates the develogrent of the
ageny, retain pemerently for
evental transfer to the Arthives.

'

Retain permerently. Transfer
pericdically to MD State Anchives.
Serd a medmum of two oopies of
each repart.

Same as ltem # 5.

Retain 30yrs., then destroy.

Schedulo Approved by Department, Schedule Authonzedby ' L
Agency, or Division Representative Hall of Records Commisss o / /
Y 1 "JUN 30199 <. 4“7;"
.5 ' CQ}I q % AL ) :
, C;am slgdature Ti(le Date State Archiwist
ARV
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DGS-55U~1A RECORDS RETENTION ARD DISPOSAL SCHEDULE ‘ SCHEDULE
< o (CONTINUATION SHEET) NO. 1561
PAGE I
NO. 2 of 2
"Ii\le )
No. - Description Retention
8 | Sports Fisheries Advisory Commission Minutes and Retain Perma.neptlv. N
reports of the Advisory Commission. Transfer penoducally. to the'’
Maryland State Archives.
9 Fisheries Permits : . ‘
Short Season quota-based commercial fishing permits. Retain 2 yrs., then destroy.
10 Sport Fishing License Records * . .
L Sport Fishing License Applicationdata. Retain 1 yr., then destroy.
) 11 Commercial Catch Records
Hard copy of monthiyseport of catch by commercial Same as ltem # 9.
harvestersof fin fish, oysters, clams, and crab
-result from monthlyrandom samples.
121 Scientific Collection Permits _ E
i Scientific collection permitsas per MD regulations. Retain 5 yrs., then destroy.;
13 Rivers Commission
Materialsrelated to rivers and the Commissions Same as ltem # 8.
regulating them. Contains background withagreements
6 and policies or problems whicharise.
114 Seaside and YellowPerch and crab files. Fish
populationinformation. Data concerning annual Same as ltem # 8.
research and monitoring of targeted species and
habitat conditions. .
15 Tidal Fish License Revocation _ '
Legal documents supporting revocation of a persons Retain 30 yrs., then d_eStFSY-
Tidal Fish License. ‘ EERRRE
16 Code of Maryland Regulations - Fisheries
] Forms and analyses relative to development of Same as ltem # 15.
Fisheries Regulations. !
117 Acrtificial Reef Permits : ‘ . :
Permits and monitoring documentation. Same as ltem # 8.. .

18 Landfill Files -
Files, folders, plans, drawings,and assorted documents Saine>as“h T N [
on all existing landfill records. . L N ? '

19 Oyster Propagation Records :

Files contain scientific reports, harvest records, Same as Item # 8.
shell dredging, surveys,etc.

Fig. 8A




TINSTRYCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE
{DGS B850-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTOURY

727% WATERLOO ROQAD
P.O. BGX 273
JESSUP, MARYLAND 20794

or X

pace £

!. DEFARTMENT /AGENCY
Natural Resources

2. pivision Chesapeake Bay s.

Research & Monitoring Div.

UNIT _
Tidewater Administration

DEFINITION-RECORD SERIES.? 9MOVP OF RELATED RECORDS NORMALLY F1LED
REFERENCE AS WELL AN RETENTION AND DlSPOS

4. RECORD SERIES TITLE
Federal Grants

AND USED AS

LTION PURPORESR

A UNSIT PFOR

EARLIEST YEAR/LATEST YEAR
89 T0 92

6. RECORD SERIES DESCRIFTION (IIIIPI.Y DESCRIBE THK TYPEKS OF lNPOIHATlON/DOCMNTS,POm FOUND

N THE SERIES. INCLUDE THME PURPOSE OR FUNCTION OF THE SEFIES])

Theses files contain support data for federal grant awards, award documentation, the
proposals submitted, expenditure of funds, progress and final reports, and Finangial

Status Reports.

7. RECORD SERIES FORMAT({S)

o LETTER S1ZE O MICROFILM

0 LEGAL SI1ZE O COMPUTER TAQ:
O BoUND BOOK U FLOPPY DISK
0. AUDIO TAPE O VIDEC TAPE

O OTHER(SPECIFY)

RECORD SERIES SEQUENCE
R ALPHABETICAL
0 NUMERICAL

0 CHRONOLOGICAL

VOLUME .
K FILE DRAWER(S)
O MICROFILM REEL(S)
0 COMPUTER TAPE(S)
0 OTHER({SPECIFY)

1/2
NULBRR

O GEOGRAPHICAL
O OTHER(SPECIFY)

ANNUAL ACCUMULAT ION
M FILE DRAWER(S)

1/4 O MICROFILM REEL(S)

RUISEN O COMPUTER TAPE(S)
0 OTHER(SPECIFY)

P11. pite 1s usen o 12. FILE BECOMES INACTIVE AFTER
Q pAILY ¥ wemay O MONTHLY 3 O monTH(S) & YEAR(S)

13. CURRENT LOCATION(S) {ELDG.,FLOOR,ROCM) 14. IS RECORD SERIES DUPLICATED ELSEWHERE? i

Tawes State ofc. Bldg., B-2 tir ves, sPeciFy rarncy or OFrFicE)

; . Oves B no

15. ACCESS RESTRICTIONS Qvyes #no 16. AUDIT REQUIREMENTS

{1" ves, ciTe LAw({S) & mEauLATION(S) )

: D NonE O STATE X FEDERAL D INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (ipr vyRS.E)PLAIN

BRIKFLY AND DESCRIRE ANY HARDEARK/SOFTWARE )

0O YES gNO

_whichever is

RECOMMENDED RETENT ION

Retain for (3) years from the date of an
acceptable final Financial- Status-report
or until audit resolution' 1s reached,

later.

. 5

. NAME AND TITLE OF PREPARER

Karen Spencer
Administrative Officer

20. TELEPHONE NUMEER

410-974-3782

21.

{’ L]
&
June 9 #1892 v va T ¢

S i i ]

H )

DATE < 5
( %

&

e

DGS 380-4 (REVISED 2/87)




LSTRUCTIGNS - - TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE
(DGS 880-1)

P.O.

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROQAD

BaX 278
JESSUP, MARYLAND 207%4

AGENCY RECORDS INVENTORY

ea 2_or LR

1. DEFARTMENT /AGENCY 2, DIVISION

Natural Resources

Coastal Resources Division

,‘ mlT

Tidewater Administration

DEFINITION-RECORD SERIES-

A GROUP OF RELATED REKCORDS

NORMALLY PFILED AND USKD AS A UNIT FOR

4. RECORD SERIES TITLE

' Grants - Federal Coastal Zone Mamt.

REFERENCE AS WELL AN RETENTION AND Dlam! .
o Section 306/306A 5. EARLIEST YEAR/LATEST YEAR

Section 309

85 o 92

$. RECORD SERIES DESCRIPT
10N |, IN THE SERIES.

these grants.

BSRIEKFLY DEBCRIBKE THE TYPES

These files provide all federal grant awards, award documentation, federal grant
applications, financial status awards, exten51on, correspondence pertaining to

or INFOmTIONIDOCMTI/'OM roi.mn
INCLUDE THE PURPOSE OR FUNCTION OF THK -xmz-,

7. RECORD SERIES FORMAT(S)
O LETTER SI1ZE O MICROFILM

XX1LgGAL SIZE O COMPUTER TAPK O NAMERICAL
O BOUND POOK O FLOPPY DIBSK
0O AUDIO TAPE C VIDEO TAFE

0 OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHAEKTICAL

X cHronoLoGiICAL,
O GEOGRAPHICAL,
" O OTHER({SPECIFY)

9. VOLUME
A FiE DRAWER(S )
O MICROFILM REEL(S)
3 0 COMPUTER TAPE(S)

NURBER o on e r(sPECIFY)

10. ANNUAL TION
FILE DRAVER(S)
3/4 O MICROFILM REEL(S)

ROXEEN O COMPUTER TAPE(S)

[s] QTHEBLSEEC!F!J,

| 11. pig 1s useD 12. F{LE BECOMES INACTIVE AFTER- . |
*
Q palLY TXEDQLY O MONTHLY > O MONTH(S). O YEAR(S)
. - NUREXRT

!
! 13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROOM)

14. 15 RECORD SERIES DUPLICATED ELSEWHERE? ! i

tir vxs, spEciry sarncy or oFrFice)
Tawes State Office Bldg. B-2 Oves QnNo
15. ACCESS RESTRICTIONS O YyES Qno 18. AUDIT REQUIREMENTS

{1" vyes, ciTx Law(s) & REaULATION(S)

O NoNKE O STATE QXFEDERAI. o INDEPENDEN'!; N

17. IS AN INDEX SYSTEM USED? ([F YRS .XPLAIN

BRIKFLY AKD DESCRIRE ANY MHARDWARK/SOFTWARK )

ogves X no

18. RECOMMENDED RETENT ION

At least 5 years after completion of Federal
Grant requirements and until all audit requirg-
ments are fulilled.

'. NAME AND TITLE OF PREPARER 20.

Trudi Baer - Admin. Officer

TELEPHONK NUMBEER
410 - 974~2784

DATE
6-12-92 - .

21.

'DGS 330-4 (REVISED 2/87)




LUSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEVW OR

REVISED RECORD SERIES. FORWARD
‘\"lm RECORDS RETENTION SCHEDULE

(DGS 580-1)

P.O.

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BOaxX 278
JESSUP, MARYLAND 207%4

AGENCY RECORDS INVENTURY

PAGE @ or é';z,

1. DEFARTMENT/AGENCY 2. DIVISION

Natural Resources

Coastal Resources Division

3. UNIT
Tidewater Administration

DEFINITION-RECORD SERIES-

A GROUP OF RELATED RECORDS NORMALLY FILED

AND USED AS A UNIT PFOR

4. RECORD SERIES TITLE

ARFERENCK AS WELL AS RETENTION AND DISPOBITION PURPOSES
' Sanctuaries and
+ Grants - Federal Coastal Zone Management Reserves - Sec. 319

5. EARLIEST YEAR/LATEST YEAR

85 TO __92

6. RECORD SERIES DESCRIPTION ( SERIES

the individual grants.

IR 1EFLY DESCRIBE THE TYPES OF INNMTION/DOCWTUIPOM POUND

These files provide all federal grant awards, award documentatﬁion, federal grant
applications, financial status awards, extensions, correspondence pertalnlng to

INCLUDE THK PURPOSE OR FUNCTION OF THK SEFIES )

7. RECORD SERIES FORMAT(S)
O LETTER s1ZE O MICROFILM
LEGAL SIZE O COMFUTER TAPE

O MMER]ICAL

BOUND BoOoK O rFLOPPY DISK
O AUD1O TAPE O VIDEO TAPE
O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHABETICAL

X CHRONOLOGICAL,
O GEOGRAPHICAL
"0 OTHER(SPECIFY)

VOLUME
/O/ru.s DRAWER(S )
O MICROFILM REEL(S)
3 O COMPUTER TAPE(S)
O OTHER(SPECIFY)

s;. ANNUAL T ION
FILE DRAWER(S)
1/2 o microriM REEL(S)

RUNEEN O COMPUTER TAPE(S)

O OTHFR(SPECIFY)

| 11 piee s useD, 12. FILE BECOMES INACTIVE AFTER
0 paiLy X9 wEmaY O MONTHLY mms!;’. O monTH(S), .0 YEAR(B) e

F
! 13. CURRENT LOCATION(S) (BLDG.,FLOGR,ROOM)

14. 15 RECORD SERIES DUPLICATED‘ ELSE*I-E!E"“

('" YES, SPECIPFY- IG!N’CY OoR O'PCCE)
_Tawes State Office Bldg: - B-2 B Ovyes @ No ' ;
A 2
18. ACCESS RESTRICTIONS 0O YES @yno 16. AUDIT REQUIREMENTS ' ;

(1r yes, ciTx Law(s) & REGULATION(S)

O Nonk O STATE

)?Xlrsozm ; O INDEPENDENT

17. IS AN INDEX SYSTEM USED? (1F YRES.EXPLAIN
BRIKFLY AKD DESCRIAR ANY HARDWARK/SOFTWARK )

0Oves & no

18. RECCMMENDED RETENTION
At least 5 years after completion of Federal
Grant requirements and until all audit
requlrements are fulfilled.

I'. NAME. AND TITLE OF PREPARER 20.

Trudi Baer - Administrative Off.|  410-974-2784

TELEPHONE NUMEER

21. DATE

6-12-92

DGS 330-4 (REVISED 2/87)




JHSTRUCTIQNS - - TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SBERIES. FORWARD
YITH RECORDS RETENTION SCHEDULE

{DGS BBO-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BOX 2758
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOR

PAGE _ﬂ_ or @32,

@

2. Dlvision

E‘Séer/‘;—:.s

t. DEFARTMENT/AGENCY

Dy R/L dewszer HAdmin

3. WNIT

- DEFINITION -RECORD SERIES.A OMOUP OF RKLATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
: PRFERENCE AS WELL AS RETENTION AND DISFOBITION PURFOSESN :

4. RRECORD SERIES TITLE

' Fronces Lee C/aew

' Fedeca/ (ceanT Eiles

5. EARLIEST YEAR/LATEST YEAR

[Z87 o L2222

]
6. RECORD SERIES DESCRIPTION {
‘IN THE SERIES.

Financia/ STaTws ReporTs

Prolec? Fo/ders

BRIKFLY DESCRIBK THK TYPKS OF INFOMTION/DOCWTBIPOM FOUND

Fodecs/ Gesat Application Forms . —

INCLUDE THE PURPOSBE OR FUNCTION OF THX SEFIES)

Py |

7. RECORD SERIES FORMAT(S)
O LETTER SiZE O MICROFILM

E/uzmu. SIZE D COMPUTER TAPE NUMERI CAL é O COMPUTER TAPE(S) .,
. N [ 4

0 pounD PooK O FLOPPY DISK D{}MOLWICAL " O OTHER(SPECIFY) :

0 Avoto TAPE O VIDEO TAPE O GEOGRAPHICAL 10. ANNUAL ACCLMULATION

O OTHER(SPECIFY)

8. RECORD SERIES EEQUENCE
0O ALPHAEETICAL

~ D oTHER(SPECIFY)

9. VOLUME
FILE DRAWER(S)
D MICROFILM REEL{S)

“FILE DRAWER(S)

/7/ O MICROFILM REEL(S)
O COMPUTER TAPE(S)

O orHrR(SPECIFY)

| 11,

! FILE 1S USED

O pAILY 0 vEEKLY %mv

[

12. F|LE BECOMES INACTIVE AFTER

‘ 3 O MoNTH(S) YEAR({E ) ‘

13. CURRENT LOCATION(S) {ELDG.,FLOOR,ROOM)
&0 Tay/ler fvenwe , C-of

/4<Im. OGCZCC’KI_S O:C{;c'e

-

14. 15 RECORD SERIES DUPLICATED ELSEWHERET
(1P ves, srEciFy roENcY OR OFrFice])
0 yes X no

18. ACCESS RESTRICTIONS avyes o
{1r vz, ciTx Law|s) & rrauraTION(S)

16. AUDIT REQUIREMENTS

O non: )S(smn: %rzm:mu. 0 INDEPENDENT

17. 1§ AN INDEX SYSTEM USED? (t1r YRS.®)PLAIN
BEIXKFLY AKD DESCRIBE ANY HARDWARE/SOFTWARK)

OY;:S)S.NO

18. RECOMMENDED RETENTJON

19. NAME AND TITLE OF PREPARER 20.

TELEPHONE NUMBER 21. DATE

(#red 57%-3733

TJwne 2 75°%

_Adminis crarive Ol qor

DGCS 3850-4 (REVISED 2/87)

Fig. 7




JUSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
\ WITH RECORDS RETENTION SCHEDULE
(DGS 880-1)

POO.

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BOX 278
JESSUP, MARYLAND 207%4

AGENCY RECORDS INVENTORY

PAGI-:_Q_OF_(_&.Q

1 . DEFARTMENT [ AGENCY 2. DIVISION

tural Resources

Coastal Resources Division

3. wT
Tidewater Administration

DEFINITION-RECORD SERIES-

A GROUP OF RELATED RKCORDSE NORMALLY FiLED

AND USED AS A UNIT POR

4. RECORD SERIES TITLE

AEFERKNCE AS WELL AS RETENTION AND DISPOSITION PURFOEES

Section 309
' Contracts - Coastal Zone Management — Section 306/306A

5. EARLIEST YEAR/LATEST YEAR
85 92

TO

! IIIIPI.Y DESCRIBE THE TYPES OF INFOMTION[DOCMNTB/'OM POUND

6. RE
CORD SERIES DESCRIPTION ( BERIES

These files provide original contracts, BB-4's, invoices, all supporting
correspondence for federally funded coastal zone management projects.
all related project reports are also maintained.

INCLUDKE THX PURPOSE OR PUNCTION OF THK sSEriES |

In addltlon,

7. RECORD SERIES FORMAT(S) 8.
KXO LETTER S1ZE O MICROFILM

KXiEGAL S1ZE 0O COMFUTER TAPK 0O NUMERICAL
O pouND POOK O FLOPPY DISK
O AUDIO TAPE 0O VIDEO TAPE

O OTHER( SPECIFY)

RECORD SERIES SEQUENCE 9.
O ALPHAEKTICAL

O CHRONOLOGICAL
O GEOGRAPHICAL
' O OTHER(SPECIFY)

X2 FILE DRAWER(S)
O MICROFILM REEL(S)
8 O COMPUTER TAPE(S)
E“ L nXo'n-nsR(spsmn)
‘File bhaxés -
10. Alfmuu CUMULAT 10N
FILE DRAVER(S)
i O MICROFILM REEL(S).

&u-nrﬂ COMPUTER TAPE(S) °

MU 0 dn-Eg(sPrrlnzl

FILE IS USED
¥X DALY

O wvEEKLY O MONTHLY

FILE BECOMES INACTIVE AFTER™ o 7%
i* O MONTH(S) O YEAR(S)

12.

e
i
'
)

! 13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROOM)

Tawes State CFEice Big5. 1D Bagement storagq

14. 1S RECORD SERIES DUPLICATED ELSEWHERE? t

t1® ves, srPECIFY sarncY Or OFFicE)
0 vyes )Elno

18 .  ACCESS RESTRICTIONS QyYEs O/NnO 16. AUDIT REQUIREMENTS
(1" ves, cive Lawi{s) & mEauLATION(S)
‘ O NoNE R STATE XX FEDERAL 0O INDEPENDENT
17. 15 AN INDEX SYSTEM USED? (1r YRS .WOPLAIN

BRIEFLY AND DESCRIBE ANY MARDWARK/SOFTWARK )
Xk YES O Mo contracts are filed by
consecutive contract no.
within a given project.

18. RECOMMENDED RETENT ION

At least 5 years after- completlon of, Federal
CZM Grant and until all audit Zrequirementls

.n. NAME AND TITLE OF PREPARER

< Trudi Baer - Admin. Officer

zo.

TELEPHONE NUMEER

410-974-2784

are fulfilled.
L LN %
DATE

21, 1
6—12 92 i AT e‘\:'_ o .,':

A‘i‘; >

DGS 380-4 (REVISED 2/87)




-

NSTRUCTIGNS - - TYPE OR PRINT A DEPARTMENT OF GENERAL SERVICES ;
SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENTORY
REVISED RECORD SERIES. FORMARD : 7278 WATERLOO ROAD
. WITH RECORDS RETENTION SCHEDULE P.O. BOX 278 PAGE (,, o (’
(DGS 880-1) JESSUP, MARYLAND 20794 - cr —ﬁg
1. DEFARTMENT/AGENCY A 2. DIVISION 3. WNIT
Natural Resources Coastal Resources Division J‘ideﬂa.i:.er_A.dmj_n.LSLr.aJ'_iox[

DEFINITION-RECORD SERIES-

A GROUP OF RELATED REKCORDS NORMALLY FILED AND USED AS A UNIT FOR

AEFERENCKE AS WELL AS RETENTION AND DISPOSITION PURPOAES

4. RECORD SERIES TITLE

Contracts -Reserve - Marvland

esapeake Bay National Estuarine Research ' ac 0 99

5. EARLIEST YEAR/LATEST YEAR

BRIEFLY DESCRIBK

6. REC 1PT
! ORD SERIES DESBCR lcﬂ( - SERIES.

These files provide original contratt's, BB'4ds, invoices, all supporting correspondence
for federally funded projects pertaining to CBNERR-MD program. In addition, all
related project reports are maintained.

THE TYPKS OF lkVOMTION[DOCWTl/POM FOUND
INCLUDK THME PURPOSE OR FUNCTION OF THE SEPFIES)

XXO LETTER B12E O MICROFILM

7. RECORD SERIES FORMAT(S) ®. RECORD SERIES SEGUENCE 9. voLuME
O ALPHABETICAL /‘{""-E DRAWER( 5 )

LEKGAL SI1ZE U COMPUTER TAPE ¥ NUMERICAL : .2 O COMPUTER TAPE(S)
‘ NGHBER o OTHER(SPECIFY)
0O BOUND BOOK O FLOPPY DISK O CHRONOLOGICAL, ..
D AUDIO TAPE 0O VIDEO TAPE O GEOGRAPHICAL 10. APGNUAL T1oN
O OTHER({ SPECIFY) O OTHER(SPECIFY) FILE DRAWER(S)

O MICROFILM REEL(S)

0O MICROFILM REEL(S)
13 o |
] COMPUTER TAPE(S)

0 OYHER{SPECIFY)

!

11 pILE IS USED
B DAILY O wERKLY O MONTHLY

12. piLE BECOMES INACTIVE AFTER

5* O MONTH(S XA YEAR(S
e d (s (sl

—

$13. CURRENT LOCATION(S) (BLDG.,FLOOR, ROCM)

. TAWES State Office Bldg., Annapolis B-2

14. 18 rftconn SERIES DUPL ICATED ELSEWHERE?
ti» ves, seEciry rarncy Or OPFiIcE)
.0 YES R NO

18. ACCESS RESTRICTIONS OYEsS 2 nNO
(17 vea, ciTk LAw(s) & meauLaTION|S)

16. AUDIT REQUIREMENTS

O NONE B STATE D FEDERAL O INDEPENDENT

-n. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE
‘Trudi Baer - Administrative Q74— A _ 19209 . . T
Administrativ 410-974-2784 6-12-92 - A

17. 15 AN INDEX SYSTEM USED? (1r VvRS.®XPLAIN

BRIKFLY AKD DESCRIRR ANY HANDWARE/SOFTWARK )

¥ YES O No Contracts are filed by

consecutive contract numbers are fulfilled.

within a given project.

18. RECOMMENDED RETENT JION

At least 5 years after completion of Federaﬁ
CZM Grant and until all audlt requirements ]

DGS 3550-4 (REVISED 2/87)




-
JUSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

]

AGENCY RECORDS INVENTORY

REVISED RECCORD SERIES. FORWARD

72783 WATERLOO ROQAD

WITH RECORDS RETENTION SCHEDULE P.O. BOX 278 3’ N

{DGS 880-1) ' " JESSUP, MARYLAND 20794 PAGE _lOF @2

1. DEFARTMENT/AGENCY 2. pivision Chesapeake Bay 3. wIT

Natural Resources/Tidewater Research & Monitoring Div. Tidewater Administration
Administration

DEFINITION-RECORD SERIES-

A GROUP OPF RELATED RECORDS NORMALLY FILED

AND USKD AS A UNIT FOR

1TION PURPFONESR

ARFERENCE AS RELL AS RETENTION AND_D|SPOS

4. RECORD SERIES TITLE

"Contracts - Management Studies and Consultants"

8. EARLIEST YEAR/LATEST YEAR
88 TO 94

6. RECORD SERIES DESCRIPTION (®"'EFLY DEECRISK THx
‘1% THE SERIES.

The files provide supporting data for spec1él, general and federal projects.
addition, these files contain information on. expenditures for project studies.

contain BB-4's, contracts, correspondence, proj
non-exempt contracts) and invoices.

'I'YPI. or lummvlon/nocw'rs/nm PFOUND

INCLUDE THE PURPOSE OR FUNCTION OF THK SEFTES )
In

Files
ect reports, contract award notices (for

7. RECORD SERIES FORMAT(S ) 8. RECORD SERIES
oC LETTER SIZE O MICROFILM

§ LEGAL SIZE O COMPUTER TAPE O NUMERICAL
O BOUND BOOK O FLOPPY DISK
O AUDIO TAPE O VIDEO TAPE

O OTHER(SPECIFY)

0 ALPHAEKT ICAL

R CHRONOLOGICAL,
O GEOGRAPHICAL
0 OTHER(SPECIFY)

voLwE _
8 FILE DRAWER(S)
D MICROFILM REEL(S)
2 1/2 0 coMPUTER TAPE(S)
N O OTHER(SPECIFY)

SEQUENCE 8.

ANNUAL ACCUMULAT 10N

3 FILE DRAWER(S)
1/4 O MICROFILM REEL(S)
ROWEER O COMPUTER TAPE(S)

DQ’D-ER.(EEEC.LEX_)_____'..

N

1. yILE IS UsED

¥ paiLy C weBDQLY O NONTHLY

2. pFlLE BECOMES INACTIVE AFTER T

E - O MONTH(S) ¥ YEAR(S)

! 13. CURRENT LOCATICN(S) {BLDG.,FLOCR,ROOM)

Tawes State Ofc. Bldg., B-2

[E——

1S RECORD SERIES DUPLICATED ELSEMFE"’

/" Y
ti1P vy, srEciry lcrncv on or#ccz)
0O YEs 3 NO

14.

Hq

Y

ACCESS RESTRICTIONS Ovyes Hwno
(1r vyes, ci1Tx LAW(S) & mEauLATION(S)

AUDIT REQUIREMENTS - T B

16.

DnoneE & sTATE O FEDERAL a |NDEPENDENT

B Ry o T

. I8 AN INDEX SYSTEM USED?T ((y ves.x)PLAIN
BRIKFLY AND OEBECRIRE ANY MRD.AR‘/'O"‘AR‘)

1°4s

¥ yes 0 no Contracts are filed by Projects
001 - Gen. Dir.
002 - Impact Assessment
003-Fisheries Research, 004-Power Plant
Topical Research, 005-Toxics, 007 Oxford,

o]

h FTOSETPT SPY

Sl i

~~4T‘

- e

PO WA %

¢ T s e mee

RECOMMENDED RETENT 1ON

2e

5 years after completion of project and
until all audit requirements are ful-
filled, then destroy.

11
RE %0 T A g s s 1) Sy g e

NAME AND TITLE OF PREPARER

Karen Spencer
Administrative Officer

V&S

2. 20.

410-974-3782

TELEPHONE NUMBER

"{21. DATE

6/9/92

DGS 350-4 (REVISED 2/87)




JSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE
(OGS 880-1)

P.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE 2 oF Q -é’

1 . DEFARTMENT /AGENCY 2. DIVISION

DNR / Tidewarer /4dm;h.

Fisleries

3, WNIT

* DEFINITION-RECORD SERIES.® OMOUP OF RELATED RXCORDS NORMALLY FILED AND USKD AS A UNIT FOR
_AEFERNNCE AS WELL AS RETENTION AND DISPOSITION PURFOSES :

4. RECORD SERIES TITLE SR
Contrac7 Fifes

'\ Fisker:es Nivision

5. EARLIEST YEAR/LATEST YEAR

£C vo (257

‘IN THE SERIES.

Cai"ics oL ConTracT«

) amcéec/ : C{,,,C‘,menra

|
6. RECORD SERIES DESCRIFTION ‘IRIIFLY DEKSCRIBE THE TYPES OF INFOMTION[DOCMNTB/POM rouND
, - INCLUDE THE PURPOSE OR FUNCTION OF THK SEFIES)

a/ a:s-.regmc’a-l's and janveleel N/'T/l
7'70-" O.’Q_ CosTs ’

7. RECORD SERIES FORMAT(S)

O LETTER 51ZE O MICROFILM

¥ LcaL sizE O covPUTER TAPE
O BOUND BOOK O FLOPPY DISK

0 AUDIO TAPE O VIDEO TAPE
O oTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
0 ALPHAEETICAL
‘;{uua:mcu.

O CHRONOLOGICAL,
O GEOGRAPHICAL’
D OTHER(SPECIFY) 1.

9. . VOLUME
W FILE DRAWER({S)
. DO MICROFILM REEL(S)
3 0 compuTER TAPE(S)
NUMEER D orHER(SPECIFY)

| 10. ANNUAL ACCUMULATION’

_ X FILE DRAWER(S)
[/ B:MICROF ILM REEL(S)

ms’%wo COMPUTER TAPE(S)

183. ACCESS RESTRICTIONS

— O OTWER(SPECIFYY
9. piee 1s usep 12. FILE BECOMES INACTIVE AFTER
; O paiLy 2{ YEEKLY O MONTHLY 5 O MONTH(S) X vear(s)
gu. CURRENT LOCATION(S) (BLDG.,FLOOR, ROCM) 14. 16 RECORD SERIES DUPLICATED ELSEWHERE? -
&S0 Tay lor Aveaue N C-X tir ves, sreciry raency or orrice)
Adm. 0LCiremric afE re o ves H(no
0 ves }fNo 16. AUDIT REQUIREMENTS

{1Fr vyed, ciTx Law(s) & nxautaTion{s)

O nonk R sTATE /p(rsnsmu. O INDEPENDENT

17. IS AN INDEX SYSTEM USED? (1@ vyag.mPLAIN
BFIKFLY AND DESCRIBE ANY H.ARDIAI?Z/IOPTIARB)

QY.ES}?(NO

18. RECOMMENDED RETENT ION

19. NAME AND TITLE OF PREPARER
Frances Lee C/zed

H,Jm;n BTrNTIve O€CC e r

20.

TELEPHONE NUMEER

(s0) 9 7H- 35732

21. DATE

Jene 7, 277

DGS 350-4 (REVISED 2/87)

Fig. 7




JHSTRUCTIONS - ~TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO RQAD

AGENCY RECORDS INVENTORY

WITH RECORDS RETENT ION SCHEDULE P.O. BOX 273

(DGS 580-1) JESSUP, MARYLAND 20794 PAGE q oF (/CZ
{| 1. DEFARTMENT/AGENCY 2. DIVISION 3. uNIT
{ ONR/Tidewater General Direction Tidewater

DEF INITI1ON - RECORD mlﬂs-‘ GROUP OF RELATED RECORDS NORMALLY FJILED AND USED AS A UNIT POR

4. RECORD SERIES TITLE

Contract

REFERENCE AS WELL AS RETENTION AND nlg:gzrzlgu_:nnznnzl :
’ ) 5. EARLIEST YEAR/LATEST YEAR

H

88 o 92

‘FHE SERIES.

i
6. RECORD SERIES DESCRIPTION (IRIIPLY DESCRIBE THE TYPES OF IHNMTION[DOCMNTSIFOM FOUND

INCLUDE THE PURPOBE OR FUNCTION OF THE SEFIES )

Files are maintained by contract and contain advertisements, bids, contract,

contract invoices, correspondence, notice of awards, etc.

°

7. RECORD SERIES FORMAT(S)

O LETTER S12E U MICROFILM

£ LEGAL SIZE O COMPUTER TAP‘-E
O pounD BOOK O FLOPPY DISK
0 AUDIO TAPE 0O VIDEQ TAPE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE 9.
D ALPHAEETICAL
X NUMERICAL
0 CHRONOLOGICAL,
0 GEOGRAPHICAL
O OTHER(SPECIFY)

VOLUME
X FILE DRAWER(S)
" O MICROFILM REEL(S)
D COMPUTER TAFE(S)
O OTHER(SPECIFY)

1/3
NUMBER

10. ANNUAL ACCUMULAT ION
" O FILE DRAWER(S)
.. O

1 file D MICROFILM REEL(S)

0O COMPUTER TAPE(S)

XOTHER[SPECIFY) !

| #9. pi1e 15 usED 12. FILE BECOMES INACTIVE AFTER

O paILY O wEEKLY X MONTHLY O MONTH(S) O YEAR(SE)
H RURBEN.
! 13. CURRENT LOCATION(S) {BLDG.,FLOOR,ROOM) f4. 1S RECORD SERIES DUPL ICATED ELSEWHERE1

(i vs, sreCIFY rarNcy Or OFFicCE)
Tawes, C-2 O YES 0 NO
18. ACCESS RESTRICTIONS 0 vyEs kno 16. AUDIT REQUIREMENTS
{1r vyes, ci17x Lawls) & mEguLATIONISB)

0 NoNE Oy STATE O FEDERAL 0O INDEPENDENT

7. I8 AN INDEX SYSTEM USED? (ir vag.mOPLAIN
BRIKFLY AKD DESCRIRE ANY MHD-AREI.ON.AN‘)

Ovyes O NO

18. RECOMMENDED RETENT ION

Retain ¥ years after contract completed
or until all audit requirements:
fulfilled, then destroy.

. NAME AND TITLE OF PREPARER 20.

Joyce L. Heinemeyer

TELEPHONE NUMEER
(410) 974-2926

DATE

6/10/92

21.

ol

PGS 330-4 {REVISKD 2/87)

Fig. 7




JUSTRUCTIGNS - -TYPE OR PRINT A DEFARTMENT OF GENERAL SERVICES

AGENCY RECORDS INVENTORY

SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION

- REVIGED RECORD SERIES, FORYARD 7278 WATERLOO ROAD
‘ WITH RECORDS RETENTION SCHEDULE P.O. BOX 278 )0 LA
(DGS 380-1) JESSUP, MARYLAND 20704 PAGE L= or Loy

1. pcmn-ncm(f:\mccv 2. DIVISION
Department Of Natural
Resources

Tidewater Administration

}. WNIT power Plant and
Environmental Review Division’

' DEFINITION-RECORD SERIES-

A GROUP OF RELATED REXCORDS NORMALLY FILED
AEFERKMCKE AS WHLL AP RETENTION AND DIPPFOS

LTION PLURFOIESR

4. RECORD BERIES TITLE
' Contract Files

AND UKED AS A UNIT FOR

5. EARLIEST YEAR/LATEST YEAR
1986 yo 1995

BRIKFLY DESCRIBK THE TYPES OP-INPOMTIM/DOCM‘I'IIPOM rouUNMD
INCLUDK THE PURPOSE OR FUNCTION OF THX llm!-l'

contactors perform technical studies and tasks required by the Power Plant Research

8. VOLUME
XH rFiLE DRAWER(S)

O MICROFIIM REEL(S)

4 O COMPUTER TAPE(S)

"R ogepsrzeiry)

10. ANNUAL ACCUMULAT JON
Xt FILE DRAWER(S)
O MICROFILM REEL(S)

¢. RECORD SERIES DESCRIPT ION o iy
° Integrator contracts, Interagericy/ Interdepartment agreements, with supporting
documents that include: BB4's, scope of work and contract budgets. The individual
+ | contract files also contain a copy of the billing and payment documents. These
Program.
7. RECORD SERIES FORMAT(S) 8. RECORD BERIES BEQUENCK
O LETTER S1ZE O MICROFILM 'O ALPHABETICAL
@YLEGAL SI1ZE O COMPUTER TAPE O NMBERICAL
. O pouND BOOK O FLOPPY DISK " O CHRONOLOGICAL
O AUDIO TAPE 0O VIDEO TAPE O GEOGRAPHICAL
O OTHER(SPECIFY) ‘ P{OTHER(SPECIFY)
By contractor

KUNEER O COMPUTER TAPE(S)
O oxMFR(EPECIFY)

11 pie 15 useD
X oaiLy 0 weEpxLY . O MONTHLY

FILE BECOMES INACTIVE AFTER
O MONTH(S) XX YEAR(B)

»

—
» 113, CURRENT LOCATION(S) [BLDG.,FLOOR,ROOM)

; .
Tawes State Office Building B-3 and D basemer
Annapolis, Maryland 21401

14. 186 R'EOORD SERIES DUPL ICATED ELSEWHERE?Y
t1r vzs, sreciry raency on orrice)

O yes @Qyno

18. ACCESS RESTRICTIONS O YEsS XP NO
(1r vyes, ciTx Lawls) & mxauLaTiOn(s)

16. AUDIT REQUIREMENTS

0O NnonkE RYSTATE O FEDERAL O INDEPENDENT

17. IS AN INDEX SYSTEM USED? (1r vas.mPLAIN
BEIKFLY AKD DESCRIRR ANY KARDIAARI/'OFT'AR-,

0 yes XB no

RECOMMENDED RETENT ION

‘ 19. NAME AND TITLE OF PREPARER 20.- TELEPHONK NUMHEER

Gayle Moreland Admst. Officer 974-2261

29. DATE

6/9/92

DGS 350-4 (REVISED 2/87)

Fig. 7




INSTRUSTIONS - - TYPE OR PRINT A
BEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD

{DGS 330-1)

¥ITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BOX 2738
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

pace []_or LR

1. DEFARTMENT /AGENCY
Natural Resources

2. DIVISION
Fisheries

3. WNIT
Fish Health/Disease

|_Tidewarer Administration
' DEFINITION-RECORD SERIES-

A GROUP OF RELATED RECORDS NORMALLY F]LXD
ARKFERENCE AS WELL AS RETENTION AND DISPOS

4. RECORD SERIES TITLE
M Purchasing Records ”

AND USKED AS A UNIT FOR

5. EARLIEST YEAR/LA

) 1990

ST YEAR
1992

! BRIKFLY DESCRIBE THK TYPES OF INPOMTION[DOCMTS/POM FOUND

]
Copy of Contract Awarded
Notice of Award of Contract
. Purchase Order

Report of Partial Delivery
Requisition for Supplies

6. RECORD SERIES DESCRIPTION |
‘IN

TFHE SERIES.

., - INCLUDE THE PURPOSE OR FUNCTION OF THE l!"!l)

7. RECORD SERIES FORMAT(S)
B LEYTER S1ZzE O MICROFILM
D LEGAL SIZE O COMPUTER TAPE

‘I'B O poudD BOOK N FLOPPY DISK
D AUDIO TAPE O VIDEO TAPE
O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
8 ALPHABETICAL
O NUMERICAL
O CHRONOLOGICAL
D GECGRAPHICAL
O OTHER{SPECIFY)

9. VOLUME
X FILE DRAWER(S)
O MICROFILM REEL(S)
1 0 COMPUTER TAPE(S)
NUMBER D orHER(SPECIFY)

ANNUAL ACCUMULAT 1ON
X FILE DRAWER(S)
O ‘MICROF ILM REEL(S)
KUUSYE O COMPUTER TAPE(S)

10.

0 onER{spEciFY) !

! 1. piLE 1S USED - : 12. FILE BECOMES' INACTIVE AFTER
. X pAILY O WEEKLY O MONTHLY o1 O MONTH(S) ® YEAR(S)
- -FUREE]
4 ! 13, CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM) 14. 1S RECORD SERIES DUPL ICATED ELSEWHERE?Y
" Cooperative Oxford Lab, Trailer t1r ves, sreciFY sorncy or oOFFice)
SN-46764 ) ) X yes 0O No Tawes State Office B1d§ B—g
*
18. ACCESS RESTRICTIONS OYEs (no 16. AUDIT REQUIREMENTS -
{ir vyes, citx LAw{S) & mxauLATION(S) . )
. . O NoNE O STATE O FEDERAL O INDEPENDENT
17. 16 AN INDEX SYSTEM USEDT e
(1P yes.orLamn 18. RECOMMENDED RETENT ION
nrIXFLY AND DESCRIBE ANY HAND.ARE/.OFT'AR‘)
OCyes O nNo Retain for 3 Years

NAME AND TITLE OF PREPARER

Kelly Greenhawk

20. TELEPHONE NUMEBER

(410)226-5908

21. DATE . .

L TEY &

6/8/92

DCS s580-4 (REVISED 2/87)

Fig, 7




A - .
w--m OR PRINT A DEFARTMENT OF GENERAL SERVICES .
BEPARATE FOfM FOR KACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENTORY
REVI6ED RECORD GERIES, FORWARD 7178 WATERLOO ROAD

~ . | WiTH RECORDS RETENTION BCHEDULK P.O. BOX 278
. (DGS 380-1) JESBSUP, MARYLAND 20794 Face __/é_»or %
|®wm/fAmal 2. DIVISBION . 3. UINIT Pwer Plant ar]d ;
paﬁesources Tidewater Administration Environmental Review Division

DEFINITION -RRCORD SERIES-

A SROUP OF REXLATHD RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
AEFERENCK AS WELL AS RETRNTION AND DIPPOSITION rusroscs

4. RECORD BERIES TITLX
+ Power Plant Research Program Reports

5. EARLIEST YEAR/LATEST YEAR
1972 vo 1992

¢. RECORD SERIES DESCRIPTION (
4x THE SERIES.

Research Program.

BRIKFLY DESCRIBK THE TYFrKS OF INPOMYIONIDOCWTIIPOM rouUND

INCLUDE THE PURFOSE OR FUNCTION OF THX sSEFiEs |

198 different reports pertaining to a variey of subjects concerning the Power Plant

.

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCK ?. VOLLME
O LETTER Si2E O MICROFILM O ALPHABCTICAL O FiLE DRAWER(S)
O MICROFILM REEL(S)
O LxaAL SIZE O COMPUTER TAPE - O NMMERICAL 57 O COMPUTER TAPE(S)
«
XXoTHER(EPECLFY)
. XX sounD BOOK O FLOPPY DISK O CHRONOLOGICAL, - “shelves
O awolo TAPE O VIDEO TAPE 0 GxocRAPHICAL -] 10. ANMUAL ACCUMULAT ION
O OTHER(SBPECIFY) Boner(sreciry) - O FILE DRAWER(S)
O MICROFILK REEL(S)
Bibliography Order KUUSEX O COMPUTER TAPE(S )
. XX she

e

I 81. piee 1s wseo
) O paiLy eemay O MoNTHLY

12. FiLE BECOMES INACTIVE AFTER

Hq O MONTH(S) O YEAR(S)

-~

—

¢ ! 13. CURRENT LOCATION(S) {BLDG.,FLOOR, ROOM)

Tawes Office Building B-3 and D Basement
-Annapolis, Maryland 21401

14. I6 RECORD SERIES DUPL |CATED" ELSEWHERE ¥

ttr vyrs, srEciry rarncy om orrice)
0 yrs X no

185. ACCESS RESTRICTIONS ogvss o
(«r vyen, ciTx Law(s) & rEautaTION(S)

16. AUDIT REQUIREMENTS

X nonk O STATE O FEDERAL, O INDEPENDENT

17. I8 AN INDEX SYSTEM USKDT (19 vRS.0PLAIN
BRIKFLY ANKD ONSCRISE ANY MARDRARE/SOFTWARK )

XX yes O wNo

A Bibliography of the Maryland Power Plant
Research Program

18. RECOMMENDED RETENTION

R‘e;‘ajn P&rmanzn+13

(ds‘s‘hanu}ed +o Publ-c
Lgea rcz}ucar)

‘ 19. NAME AND TITLE OF PREPARER 20.- TELEPHONE NUMEER 21. DATK

Gayle Moreland Admst. Officer 974-2261

6/9/92

OGS $50-4 (REVISKD 2/87)

Fig. 7




ISTINVCTIQNS - - TYPE OR PRINT A
GEPARATE FOFM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION BCQHEDULK

7178
r.O.

DEFARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
WATERLOO ROAD

BOX 278
MARYLAND 20794

]

AGENCY RECORDS INVENTOURY

race /G or LA

“ (DGS 330-1) JESSUP,
o 1. DEFARTMENT /AGENCY 2. pDivVISIOoN 3. it Power Plant and )
Depﬂgggggrggsb’amral Tidewater Administration Environmental Review Division

A SROUP OF RELATED

" DEFINITION-RECORD GERIES-

REXCORDS NORMALLY FILEKD

AND USKD AP A UNIT POR
TION PURAFONESR

4. REKCORD SERIES TITILK

REFERKNCE AS WEKLL A9 RETENTYION AND DISPFOS

1 Vegetation Map Of Maryland - The Existing naturél forest

5. GARLIEST YEAR/ULATEST YEAR
1976 +to 1976

6. RECORD SERIES DESCRIPTION (
1 TFHE SBERIES,

" Vegetation Maps Of Maryland -

' ) BRIKFLY DESCRIBE THK YYPKS OF lNPOmY'ONIDOCu-‘NTI/'OM rOoOUND

Existing Natural Forests
Sold separately and included with Power Plant Research Program Report #PPSP MP 13

INCLUDE THEK PURFOSE OR FUNCTION OF THK sxries)

7. RECORD SERIES FORMAT(S)
O LETTER S1ZE O MICROFILM
0 LxGAL S1ZE O COMPUTER TAPE

‘ O pounD BOOK O FLOPPY DISK

O AUDIO TAPE O VIDEO TAPE

8. RECORD SKRIES SEQUENCE ..
O ALPHABKTICAL
O NUMERICAL
O CHRONOLOGICAL,
O GEOGRAPHICAL

VOLUME
O FILE DRAWER(S)
O MICROFIIM REEL(S)

3 O COMPUTER TAPE(S)
msﬂo(?ﬁn(mmn)

J10. ANNUAL ACCUMULAT I ON

X OTHER(SBPECIFY) ‘BXoTHER(EPECLIFY) O FILE DRAVER(S]
NA O MICROFILM REEL(S)
Map NA KUZEEX O COMPUTER TAPE(S)
0 omrr(sprciey)
! 1. piLe 1S usED - 12. FILE BECOMES INACTIVE AFTER
) 0 palLY XX wemaLy O MONTHLY NA O MONTH(S) O YEAR(S)

l:'
. ju. CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM)
" Tawes State Office Building D Basement

- Annapolis, Maryland ‘21401 -

t4. IS8 Rim SERIES DUPLICATED ELSEWYHERE? h

t1r vyxe, sreciry raency on orFrice)
0 vyxa XX no -

ACCESS RESTRICTIONS O vyxs EXno
(lr ves, cite taw(s) & reoutaTiON(S)

AUDIT REQUIREMENTS

yuok O STATE O FEDERAL O [NDEPENDENT

{6 AN INDEX SYSTEM USED? {1r vas.moPtLAIN
BRIKPLY AND OKSCRIAE AMY NARDIAR‘IIO'T'AM,

17.

OYEs XX no

16. REXCOMMENDED RETENT JON

Ratsia Permenen 1y
(so1d ro puepiic)

20,

974-2261

‘u. NAME AND TITLE OF PREPARER
Gayle Moreland Admst. Officer

TELEPHONE NUMEER

DATX
6/9/92

DGS8 350-4 (REVISID 2/87}) .

Fig. 7




IHSTHUCTIONS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
YITH RECORDS RETENTION BCHEDULE
(DGS s80-1)

-

DEFARTHMENT OF CGENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTURY

7278 WATERLOO RQAD
P.O. BOX 278
JEBSUP, MARYLAND 20704

pace [H _or LA

. DCFM/AW 2. DIVISION UNIT P Pl
De artment Of Natural : s . ) ower Plant and
P Resources Tidewater Administration Environmental Review Divisi.

A GROUP OF RELATED RECORDS
REFERKNCE AS WKLL AS RETENTION AND PIBPOS

DEFINITION-RRKCORD GERIES-

NORMALLY FlLED

r . RECORD SERIES TITLK

Elms Property

AND USKD AS

1T1OM PURPOSES
8. EARLIEST YEAR/LATEST YEAR

A UNIT FOR

1975 To 1992

)

BRIEFLY DESCRIPKE THK TYPES OF INFOM‘I’ION/DOCMTI/POM rouND
INCI.I;DI THE PURPOSE OR FUNCTION OF THNK SEFtES)

6. RECORD SERIES DESCRIPTION (

‘IN FTHE SERIES.

Files and information on the Elms Property, St. Marys County, MD

These files include historial information, tentant information and service contracts.

. (power plant site)

7. RECORD SERIES FORMAT(S)

O LETTER S12E O MICROFILM

XW LEGAL SIZE 0O COMPUTER TAPE
O pounD BOOK O FLOPPY DISK
O AUDIO TAPE O VIDEO TAPE

0 OTHER(SPECIFY)

RECORD SKRIES SEQUENCE
Xt ALPHABETICAL

O MMERICAL

O CHRONOLOGICAL,

VoLUME
X8 riLE DRAWER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S)
O OTHER(SPECIFY)

O GEOGRAPHICAL '
O OTHER(BPECIFY)

0. ANNUAL ACCUMULAT ION
XX FILE DRAWER(S)

.25 O MICROFILM REEL(S)

KUWEER O COMPUTER TAFPE(S)

O onrR(sPrCiFY) 1

11 pie 1s useD 12. FILE BECOMES INACTIVE AFTER
O pAILY 0 wEDQLY RXMONTHLY NA O MONTH(S) O YEAR(S)
— )
+ ! 13. CURRENT LOCATION(5) (BLDG.,FLOOR,ROCM) 14. 16 RECORD SERIES DUPLICATED ELSEWHERE?
Tawes State Office Building B-3 tir ":)'d( SPZCIFY 2.0rNCY OR OFrFice) 1
Annapolis, Maryland 21401 ’ 0 ves 72 No
18. ACCESS RESTRICTIONS o0 vyes XM no 16. AUDIT REGUIREMENTS

{ir vyen, crvx Law(s) & mxouLaTION(S)

X nonk O STATE O FEDERAL O INDEPENDENT

-

7. 18. RECOMMENDED RETENT ION
BREIKFLY AND DESCRIRE ANY HARDWARK/SOFTWARK )
0 ves XB no («e‘\—o;(\ Permanér\+)3
‘u. NAME AND TITLE OF PREPARER 20. TELEPHONK NUMEER 21. DATE
Gayle Moreland Admst. Officer 974-2261 6/9/92 ) .
4

16 AN INDEX SYSTEM USED? (1w vag.5O0OPLAIN

DGS 380-4 (REVISID r/87)

Fig. 7

N

o




*

N
‘

LUSTRVCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTORY

REVISED RECORD SERIES, FORWARD 72735 WATERLOO ROAD
WITH RECORDS RETENTION SCHEDULK P.O. BQX 278 PAGE /O"OF g -—g
{({DGS s80-1) JESSUP, MARYLAND 20794 —

1. DEFARTMENT /AGENCY

Department Of Natural
Resources

2. DIVISION
Tidewater Administration

3. WNIT Power Plant and

Environmental Review

: DETINITIQ‘-RECORD SERIES-

A OROUP OF RELATED RECORDS NORMALLY ¥]LKD
AKFERENCK ‘AS WELL A® RETENTION AND DPIBPFOS

4. RECORD SERIES TITLE

' Permit Review Applications and Correspondence

AND USED AS A UNIT FOR

) 5. EARLIEST YEAR/LATEST YEAR

—288 1o _1992

related correspondence.

THE SERIES.

1
6. RECORD SERIES DESCRIP'I’ICN (IIII'I.Y DESCRIBE THE TVYPES OF INPOMTION/DOCMNT','OM FouUND
INCLUDK THE PURPOSE OR FUNCTION OF THK SEFIES )

PrOJect Review environmental review permit applications, supporting documents and

7. RECORD SERIES FORMAT(S)
XW LETTER SI1ZE O MICROFILM
O LEGAL SIZE 0O COMFUTER TAPK

O BOUND POOK O FLOPPY DISK
O AUDIO TAPE O VIDEO TAPE
O OTHER( SPECIFY)

8. RECORD SERIES SEQUENCE
0 ALPHABETICAL
XX NUMER | CAL
O CHRONOLOGICAL,

voLuME
XXFILE DRAWER(S)

O MICROFILM REEL(S)
O COMPUTER TAPE(S)
O OTHER(SPECIFY)

12
NUlbxk

0 GEOGRAPHICAL -
O OTHER(SPECIFY)

ANNUAL ACCUMULAT JON
RXFILE DRAWER(S)
3 O MICROFILM REEL(S)
KUUEEN O COMPUTER TAPE(S)
0 orHER(SsPECIFY} |

! FILE IS USED

X% DAILY O wEELY

12. piLE BECOMES

O MONTHLY

O MONTH(S)

INACTIVE AFTER
XH YEAR(S)

1

! 13. CURRENT LOCATION(S) (BLDG.,FLOOR.ROOM)

14.

15 RECORD SERIES DUPL ICATED ELSEWHERE?

Tawes State Office Building B-3 t17 ves, srECiFY réENCY OR orncz)
Annapolis, Maryland 21401 0 yes X¥ no
18. ACCESS RESTRICTIONS O YES RxNO 16. AUDIT REQUIREMENTS

(1r vus,

c1Te LAaw(s) & mxautarion(s)

XA nonE O STATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (yr vas.mPLAIN

16. RECOMMENDED RETENT ION
BREIKFLY AND DESCRIBE ANY MRDIAR(/'O"IA",
0 yEs XX nNoO \3'5'7”‘5
19. NAME AND TITLE OF PREPARER 20, TELEPHONE NUMEER 21. DATE
Gayle Moreland Admst. Officer 974-2261 . 6/9/92

DGS 350-4 [REVISED 1/87)

Fig. 7




JNSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE
(DGS 580-1)

P.oi

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO RQAD

BOoX 278
JESSUP, MARYLAND 207954

AGENCY RECORDS INVENTORY

pace [y oF j;é&,

1. DEFARTMENT /AGENCY 2. DIVISION

DNR/Tidewater

General Direction

UNIT
Tidewater

3.

DEFINITION-RECORD SERIES-

4. RECORD SERIES TITLE
' Risk Management

A GROUP OF RELATED RECORDS NORMALLY WILXD
REXFERENCKE AS WELL AS RETENTION AND DISPOSITION PURPOAEE _

AND USED AS A UNIT FOR

5. EARLIEST YEAR/LATEST YEAR
29 TO _9?2

IN THE SERIES.

1st Report of Injury

OSHA Forms

Risk Management Surveys
Statistical Report of Injury
SERMA/Basic Elements

i
6. RECORD SERIES DESCRIPT ION ‘IRIRPLY DESCRIBE THE TYPES OF INPOMTION/DOCMNTB/POM FOUND

INCLUDE THE PURPOSE OR FUNCTION OF THK BKR‘I!I‘

R

7. RECORD SERIES FORMAT(S)
q(LETTER SI1ZE O MICROFILM

> 0 LEGAL S1ZE O COMFUTER TAPE X NUMERICAL
“I’D BOUND BOOK O FLOPPY DISK
O AUDIO TAPE 0O VIDEO TAPE

D OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
0 ALPHABETICAL

O CHRONOLOGICAL
0 GEOGRAPHICAL
O OTHER(SPECIFY) )

VOLUME
® FILE DRAWER(S)
O MICROFILM REEL(S)
1 O COMPUTER TAPE(S)

NUMBER 0 oryer(sPECIFY)

t

ANNUAL ACCUMULAT 1ON
O FILE DRAWER(S)
O MICROFILM REEL(S)

%ughg?%ncqmantn TAPE(S)

X OTHFR{SPECIFY)

| 81 piLe 1S useD
O paiLy

U vepy O MONTHLY

12. pILE BECOMES INACTIVE AFTER

a O MONTH(S) XK YEAR(S)

- e

13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROOM])

Tawes - C-2

14. 15 RECORD SERIES DUPL1CATED ELSEWHERE?

{ir vyzs, srecirFY rarncy or oFrFice)
B yes 0O nNo DNR Personnel

18. ACCESS RESTRICTIONS yEs 0O No
(1r vyes, ciTx Law(s) & mEauLaTION(S)

COMAR .06.01.04.10-.16

16. AUDIT REQUIREMENTS

R NoNE O STATE O FEDERAL DU INDEPENDENT

17. 16 AN INDEX SYSTEM USED? (1@ yx8.m>:PLAIN

arixbLyY AND DESCRIRE ANY HARDWARE/ SOFTWARE )

OvyEs O NO

18. RECOMMENDED RETENT ION

3 Years

0. NAME AND TITLE OF PREPARER 20,

Sandra Ziegler {410) 974-2926

TELEPHONE NUMEER

DATE
6/11/92

21.

DGS 350-4 (REVISED 2/87)

Fig. 7




JUSTRUCTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR

DEFARTMENT OF GENERAL SERVICES

R

AGENCY RECORDS INVENTORY

RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

REVISED RECORD SERIES. FORWARD

¥ITH RECORDS RETENTION SCHEDULE P.O. BOX 273
F Y
(DGS 880-1) JESSUP, MARYLAND 20794 PAGE 1;2-'0 ééii'
1. DEFARTMENT /AGENCY 2. DIVISION 3, WNIT
DNR/Tidewater General Direction Tidewater

i DEFINITION-RECORD SERIES- A GROUP OF REKLATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR

7 REFERENCE AS WELL AS RETENTION AND pl_mr_]_mmm :
4. RECORD SERIES TITLE = ) . : 5. EARLIEST YEAR/LATEST YEAR
70 TO 92

! Inventory

i
6. RECORD SERIES DESCRIPTION ‘IRIIPLT DESCRIBE THE TYPES OF INFORMATION/DOCUMENTS/FORMS FOUND
‘IN THE SERIES. INCLUDK THE PURPOSE OR FUNCTION OF THR SEFIES)

Material and Supply Inventory : o
Physical Inventory *
Fleet Management

VOLUME
O FILE DRAWER(S)
" O MICROFILM REEL(S)

3 gaéqé 0 COMPUTER TAPE(S)
X OTHER(SPECIFY)

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9.

0 LETTER S1ZE O MICROFILM O ALPHABETICAL
0 COMFUTER TAPE

X FLOPPY DISK

0 LEGAaL SIZE X NWERICAL

~

BOUND BOOK O CHRONOLOGICAL

3 . . -
AUDIO TAPE VIDEO TAFPR GEOGRAPHICAL 10. ANNUAL ACCUMULAT ION

D FILE DRAWER(S)
! gisg

O OTHER(SPECIFY) O OTHER(SPECIFY)

O MICROFILM REEL(S)
0 COMPUTER TAFPE(S)

X OTHER|SPECIFEY) |

! 1. piLE 1S USED . 12. FILE BECOMES INACTIVE AFTER '
) X paILY 0 wEEKLY O MONTHLY ' 0 MONTH(S) O YEAR(S)
— RUMEYH. :
! 13. CURRENT LOCATION(S) {ELDG.,FLOOR,ROOM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?T
. . v t1r ves, srECIFY rarncy or oFrice)

Tawes C-2 . : ) R vEs D no DNR Supportive Services

15. ACCESS RESTRICTIONS O YESs O&nNo 16. AUDIT REQUIREMENTS
(1Fr yes, civx van(s) & mrauLaTion(s)

B NoNE O STATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1r yRS.OPLAIN

. RECOMMENDED RETENT ION
BEIRFLY ARD DESCRIBRE ANY HARDRARE/SOFTWARK )

XYES O No Dbase Retain until updated, then destroy
, o old copy.

21. DATE

20. TELEPHONE NUMEER .
6/11/92 - -

(410) 974-2926

AND TITLE OF PREPARER

Sandra Ziegler

DGS 380-4 (REVISED 2/87)

Fig. 7




JHSTRUCTIONS - - TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES,

(DGS 5B80-1)

FORWARD
WITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO RQAD
P.O. BOX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

sz_;gLorézig

1. DEFARTMENT /AGENCY
DNR/Tidewater

2. DIVISION
General Direction

UNIT
Tidewater

- DEFINITION-RECORD SERIES.A OMOUP OF RELATED RECORDS NORMALLY #1L&D
REFERNNCE AS WELL AS RETENTION AND DIBFOS

4. RECORD BERIES TITLE

Accident Review Board

AND USED AS A UNIT PFOR

5. EARLIEST YEAR/LATEST YEAR
RQ TO Q2

having accidents wi

N THE SERIES.

th State cars.

8. RECORD SERIES DESCRIPTION (IRIKPI.Y DESCRIBE THE TYPES OF INFOMTION/DOCMTB/POM FOUND
INCLUDE THME PURPOSE OR PUNCTION OF THK SEFIES)

Information on accident and driving records for employees ' .

7. RECORD SERIES FORMAT(S)
O LETTER S1ZE D MICROFILM
XKLEGAL S1ZE 0O COMFUTER TAPE

) 0 BOUND BOOK O FLOPFY DISK
0 AUDIO TAPE 0 VIDEO TAPE
0 OTHER(SPECIFY)

8. RECORD SERIES BEQUENCE
O ALPHABETICAL
O NUMERICAL
D CHRONOLOGICAL
O GEOGRAPHICAL
X OTHER({SPECIFY}

VOLUME
X¥B FILE DRAWER(S)

O MICROFILM REEL(S)
RokbTE

D COMPUTER TAFPE(S)
O OTHER(SPECLFY])

10. ANNUAL ACCLMULATION
Aapprox.

O FiLE DRAWER(S)
O MICROFILM REEL(S)

1 file
Agency RUSPR O COMPUTER TAPE(S)
: 8 omrp(seec1EY)
b1 piie 1s useD o 12. piLE BECOMES INACTIVE AFTER S
I O pailLY 0 wEEKLY FTXMONTHLY ' O MONTH(S) 0 YEAR(S)
p 11810021 4. :

CURRENT LOCATION(S) (ELDG.
C-2

. FLOOR, ROGM )

14. 15 RECORD SERIES DUPL ICATED ELSEWHERE?

tsr vyes, srECIFY raENCY OR OFFicE])
XA yes O nNo Office of Secretary

18. ACCESS RESTRICTIONS

O yES
{1r vyeB, ciTe LAw{3) & rEauLATION(S)

X® No 16.

XE NoNE O STATE 0O FEDERAL

AUDIT REQUIREMENTS

D INDEPENDENT

17. IS AN INDEX SYSTEM USED? |
srixbLy AND DESCRIBE ANY

YXyes O nNo

D-base 111+

IP YRS .EOPLAIN

18.
MARDWARE/SOFTWARK )

destroy

Retain for 3 years,

RECOMMENDED RETENT JON - ¢

then

NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE
.Joyce L. Heinemeyer (410) 974-2926 6/10/92
DGS 330-4 {REVISED 2/87)
.Fig. 7 L4

|




JLSTRUCT IGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES,

{DGS 880-1)

FORMARD
WITH RECORDS RETENTION SCHEDULE

JESSUP,

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

7278 WATERLOOQO ROAD

P.O.

MARYLAND 20794

BOX 273

AGENCY- RECORDS INVENTORY

pace (4 or 4Z

1. DEFARTMENT /AGENCY

N TDDEWREL

S

IVISION

NELe el

3. WNIT

: P

- DEFINITION-RECORD SERIES-A OROUP OF RELATED RECORDS NORMALLY FILXD
REFERENCE AS WELL AS RETKNTION AND DISPOSITION PURPOSES

4. RECORD SERIES TITLE

< Oorte. eyt e €4 Aowsow Cawum

AND USED AS A UNIT FOR

8. EARLIEST YEAR/LATEST YEAR

TO

‘IN 'THE SERIES.

]
¢. RECORD SERIES DESCRIPTION (®7!E7"LY DESCRISK THK TYPKS OF INFORMATION/DOCUMENTS/FORMS POUND

INCLUDE THE PURPOSE OR FUNCTION OF THK ‘8"!.,

MILVOTER AV Reep@s 66 T™HNE CavuMiss svo

~

7. RECORD SERIES FORMAT(S)
”l#u:'rrm E1ZE O MICROFILM

O LEGAL SIZE O COMFUTER TAFE

0 BOUND BOOK O FLOPPY DISK
D AUDIO TAPE 0O VIDEO TAPE
O OTHER( SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHABETICAL
0 NuMERICAL
ﬁcmcuox.ocscu.
O GEOGRAPHICAL
0 OTHER(SPECIFY}

9. VOLUME

2,

NUMBER

WK FILE DRAWER(S)

O MICROFILM REEL(S)
O COMPUTER TAPE(S)
O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION .
l O FILE DRAWER(S)
o
/S O MICROFILM REEL(S)
RUMEEY O COMPUTER TAPE(S)

(LI

POl piie 1s usep

0O paiLy 0 vEEKLY

ﬁm\m-n.v

12.

e

O MONTH(S) ~{(YEIWUS)

— -

TRWEL BLob

& 1 13. CURRENT LOCATION(5) (ELDG.,FLOOR,ROOM)

N

14.

1S RECORD SERIES DUPL ICATED ELSEWHERE?
tir ves

O YeESs ﬁno

SPECIFY JGENCY OR OFFICE)

18. ACCESS RESTRICTIONS
{17 vusa,

O yeES
SITx LAW({s)} & mxouLaTION|SB)

Hro

AUDIT REQUIREMENTS

h[mm: Q STATE O FEDERAL O INDEPENDENT

szs ?(NO

17. I8 m INDEX SYSTEM USED? (1w vys.®)PLAIN
l'.lll’l.v AND DESCRIARE ANY HARDIARE/IOFTIARI)

RECOMMENDED RETENT ION

0 \(EAe

« NAME AND TITLE OF PREPARER

waeo KNG

20,

TELEPHONE NUMEER

G ~236 $

21. DATE : .

DC8 350-4 (REVISED 2/87)

-

Fig. 7

ey

0 ovwrR(spreleyy !

FILE BECOMES INACTIVE AFTER




@

[ 59

JUSTRUCT IONS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENT JION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY- RECORDS INVENTORY

7273 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20794

PAGE aa OF 07(‘:

1. DEFARTMENT /AGENCY

{pDGS 3BO-1)
DR Toewirel

.

3. WNIT

R P

* DEFINITION-RECORD SERIES-® OMOVP or_nxunn RECORDS NORMALLY FILED
REFERKNCE AS RELL AS RETENTION AND DISPFrOS

4. RRCORD BERIES TITLE

EERERER Pepm TS

AND USED AS A UNIT FOR
1T10M FPURFOBER

8. EARLIEST YEAR/

TESTYEAR

1G4 0 ro \dY

N THE BERIES.

SHOET S8AS W
Qg veewmTs

i
6. RECORD SERIES DESCRIFT ION ‘-nu:n.v DESCRIBE THK TYPKS OF INFORMATION/DOCUMENTS/FORMS POUND
INCLUDK THE PURPOBE OR FUNCTION OF THE BEFIES)

QUOTA-BAED CHumEec i

7. RECORD SERIES FORMAT(S)
O LETTER S1ZE O MICROFILM

0 LEGAL S1ZE 0O COMPUTER TAPE

0O pOUND BOOK O FLOPPY DISK

0 AUDIO TAPE 0O VIDEO TAFE

OTHER( SPECIFY)

VAUER

8. RECORD SERIES SEQUENCE

VOLUME

FILE DRAVER(S)
D MICROFILM REEL(S)
0O COMPUTER TAPE[S)
U. OTHERI SPECIFY)

O OTHER(SPECIFY)

0. 'ANNUAL ACCUMULAT ION
FILE DRAWER(S)
O MICROFILM REEL(S)
ROHERZW O COMPUTER TAPE(S )
O oTHER(SPECIFY) !

Bhe

0 wEEKLY

FILE 1S USED
O palLYy

12. fFiLE BECOMES

e

K xray

O MONTH(S)

INACTIVE AFTER
Y yEAR(S) )

‘r
'
0

‘(ﬁwx% BLO L

13. CURRENT LOCATION(S} (BLDG.,FLOOR, ROOM)

CA.

14.
tir ves,
O vyeEs }(NO

1S RECORD SERIES DUPLICATED ELSEWHERE?
SPECIFY ,.0ENCY OR OFFicE)

« ACCESS RESTRICTIONS O yEs

(|r YEs, CiTk LAW({S) & nEauLATION{SB)

K no 16.

AUDIT REQUIREMENTS

‘F(Now: 0 STATE O FEDPERAL 0. INDEPENDENT

17. 18 AN INDEX SYSTEM USED? {Ir yES.K):PLAIN
BRIEFLY ARND DXSCRIABRE ANY HARDIARE/IOFTIARK’

18. RECOMMENDED

RETENT ION

2 N BENER

. NAME AND TITLE OF PREPARER

NAed Win G

20. TELEPHONE NUMEER

NDY- 2268

DCS 3830-4 (REVISED 2/87)

Fig. 7




JLSTRVCTIGNS - -TYPE OR PRINT A
SEPARATE FOFRM FOR EACH NEW OR
REVISED RECORD SERIES, FORWARD
WITH RECORDS RETENTION SCHEDULE

(DGS 8850-1)

P.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BQX 278
JESSUP, MARYLAND 20784

AGENCY- RECORDS INVENTORY

pace XL or (oA

1 . DEFARTMENT [AGENCY 2. DIVISION

3. WINIT

(2

Do DDewEel | QS

- DEFINITION-RECORD SERIES-A OROUP OF RELATED RECORDS NOMMALLY FIL&D AND USKD AS A UNIT FOR
REFERENCK AS WELL AS RETENTION AND DISPOBITION PURPOSES :

4. RECORD SERIES TITLE

%Pu{ttﬁgmw@ uce(\rsc Ceaens. Q4L ro

5. EARL] YEAR/LATEST YEAR

‘IN 'FTHE SBERIES.

[}
6. RECORD SERIES DESCRIPTION (IRIIPLY DESCRIBE THE TYPES OF INFOMTION/DOCMNTB/FOM FOUND

SROECTALEIN 6 UMLEWSE

INCLUDK THE PURPOSE OR FUNCTION OF THK SEFIES)

7. RECORD SERIES FORMAT(S)
O LETTER S1ZE O MICROFILM

O LEGAL SIZE U 'CaMPUTER TAPE

O BOUND BOOK O FLOPPY DISK
O AUDI1O.TAPE 0O VIDEO TAPE

O OTHER(SPECIFY

8. RECORD SERIES BEQUENCE
O ALPHABETICAL
O NUMERICAL
O cHrRONOLOGICAL
D GEOGRAPHICAL
‘f(o'mzn(smcxn)

CAVO B

. VoLUME .
¥ FILE DRAWER(S)
O MICROF ILM REEL(S)

%O 0 COMPUTER TAPE(S)
N

O OTHER{SPECIFY)

ANNUAL ACCLMULAT ION
O FILE DRAWER(S)

D O MICROFILM REEL(S)
r:r,kn-zw O COMPUTER TAPE(S)

10.

3yl

O oTHFR(SPFCIFYY 1

110 pie 15 used

g paiLy O wEEKLY WmonrHLY

12. FILE BECOMES INACTIVE AFTER

{1r ves, civx Law({3]} & rRxauLATION(S)

‘ ; O MONTH(S) X YEAR(S )
;!T:. CURRENT LOCATION(S) (BLDG.,FLOOR, ROOM) 14. 1S RECORD SERIES DUPLICATED ELsr:m;Emzt | '
q LGENCY OR OFFICE
_/\-AW% %LO/(Q CQ\ E!Jl:z;!:'ﬁ\;;!c"y sar
18. ACCESS RESTRICTIONS O yEs \ﬂNO 16. AUDIT REQUIREMENTS

7(Nous O STATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SBYSTEM USEDT i1 YRS . PLAIN
BRI IEFLY AND DESCRIRE ANY MARDNARE/SOFTWARK)

0 ves '?(No

RECOMMENDED RETENT ION

L VEBE

.s. NAME AND TITLE OF PREPARER | 20.

towiAe) K (NG

TELEPHONE NUMEER

O 33 Clrofar

21. DATE

DGS 330-4 (REVISED 2/87)

Fig. 7




JUSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES, FORWARD .
WITH RECORDS RETENTION SCHEDULE
(DGS 880-1) '

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20794

AGENCY- RECORDS INVENTORY

Paceéior Qg

1. DEFARTMENT /AGENCY

O Toewmel

2. DIVISION

QeHeres

3. NIT

(2

DEF INITION-RECORD SERIES- A GROUP OF RELATED RECORDS NORMALLY FILED AND USEKD. AS A UNIT FOR
REFERENCE AS WELIL. AS RETENTION MD pIsProOs

4. RECORD BERIES TITLE

LCmIMel s @«c. Wu4 fémz

5. EARLIEST vr:m/u'rzsr YEAR

440 m 1222

JUT
Pu“%@ew

IN FTHE SERIES.

WW/ O MOWNMLY BEPoer & CATCH,
Y COUMEZL AT NECUBRTEZL * 0 ANRASH

OVS“Q@& A0 CLAMS, Ceas CECOAS -

oW A& MOWIRLY @$@83%Hsmapuz

¢. RECORD SERIES DESCRIPTION (Ill.'l.f PESCRIBE THK TYPES OF INPOMTION[DOCM?BIPOM FOUND
TNCLUDE THE PURPOBE OR FUNCTION OF THEK SEFIES)

SUumMmRAEieX

7. RECORD SERIES FORMAT|S)
O LETTER SI1ZE O MICROFILM
"P\utau. SI1ZE O COMPUTER TAPE

0O poUND POOK O FLOPPY DISK
O Aunto TAPE O VIDEO TAFE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
\#Amumﬂcu.
‘f.mmm
O CHRONOLOGICAL,

O cxoGrAPHICAL
O oTHER(SPEC1FY)

9. VOLUME )
¥ FILE DRAWER(S)
O MICROFILM REEL(S) l

!% O COMPUTER TAPE(S)
N [ 4

O OTHER(SPECIFY)

10. ANNUAL 'ACCUMULAT ION ‘
) 0 FILE DRAWER(S)
O MICROFILM REEL({S)

ROWERE D COMPUTER TAPE(S)

. O orrRiSsPeCciEY) ]

BECOMES INACTIVE AFTER

T\f\\u% BLOL G

11 piLe 15 useD 12. FiLE
\?(DAILY 0 weBY O MONTHLY O MoNTH(S) XYUR(S)
I .
s ! 13. CURRENT LOCATION(S) { ELDG. , FLOOR, ROOM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?

tir vesn,
O Yes

SPECIFY J.GENCY OR OFrFice)
X no

18. ACCESS RESTRICTIONS

O YES
(17 ven, civx LAw(s} & nxouLaTION(S)

o no 16,

AUDIT REQUIREMENTS &Q_ Q.EP(}@(_U\JB

O NONE ‘}{:ﬂwr: O FEDERAL O INDEPENDENT

17.

‘ﬁ\YEsUNO

W MG, L&LC{\SE

18 A.N INDEX SYSTEM USED? (1P vyRS.XOPLAIN
my: llFI-.Y ARKD DXSCRIRE ANY HAHDIARE/IOFT'ANI)

4

RECOMMENDED RETENT [ON

A Nepes

.u. NAME AND TITLE OF PREPARER

Howaeo K N6

TELEPHONE NUMEER

QY -326S8

20.

21. DATE

Co(zo(C(L

DC8 380-4 (REVISED 2/87)

- Pig. 7




JHSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD

(OGS 880-1)

¥ITH RECORDS nz'rnrncu SCHEDULE

O eomos e oreiston | AGENCY RECORDS INVENTORY

RECORDS MANAGEMENT DIVISION

72783 WATERLOO ROAD

P.O. BOX 278 _ pAg@; oF .(L&

JESSUP, MARYLAND 20794

1. DEFARTMENT/AGENCY
Natural Res.-Tldewater

2.

DIVISION 3 wuT
Fisheries ‘ 2

* DEFINIT]ION-RECORD SERIES-A orour q’ RELATED RECORDS NORMALLY WILED AND USED AS A UNIT FOR

4. RECORD SERIES TITLE

_REFERENCK AS WELL AS RETENTION AND DISPOSITION PURPOSESN

+ Scientific Collectidn Permits

) . s.suuhssrvﬂuuuutérutAn
1988 TO 1992

]
$6. RECORD SERIES DESCRIPTION (IRIIFI.Y DPESCRIBE THE TYPES OF INPOMTION/DOCMNTB/POM FOUND

FTHE

Scientific Collection Permits as per Maryland regqulations.

4 Purpose - Reference for new applications,
' ‘under permit numbers, compliance checks for report filing.

SERIES. . INCLUDE THE PURPOSE OR FUNCTION OF THE SEFIES)

reports of-collections done

{17 ves, civx raw(s) & mneaurariod(s)

7. RECORD SERIES FORMAT(S) ®. RECORD SERIES SEQUENCE 9. VOLUME
LETTER SI1ZE D MICROFILM O ALPHABETICAL 45 X riLe oRavER(S)
. - O MICROFILM REEL(S)
O LEGAL SIZE O COMPUTER TAPE O NUMERICAL O COMPUTER TAPE(S)
NUﬁSIE o
‘l’ O BouND BOOK O FLOPPY DISK CHRONOLOG I CAL, , D OTHER(SPECIFY)
O AUDIO TAPE 0O VIDEQ TAFE 0 GEOGRAPH cu.-
: VIDEO T e t 110. ANNUAL ACCUMULAT ION .
O OTHER(SPECIFY) O OTHER(SPECIFY) A2 /Xfers DRAWER(S)
7&6%4@{%& O MICROFILM REEL(S)
2 KGIEPR © COMPUTER TAPE(S)
F o
| 8. piLe 1s used : 12. FILE BECOMES INACTIVE AFTER
. O pailLy Xwemv O MONTHLY mmgw D MONTH(S) YEAR(S)
: ) . 7
e ! 13. CURRENT LOCATION(S) (ELDG.,FLOCR,ROOM) | 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?
('l' YE BPECIFY J.GFNCY OR O"'C!)
Tawes Bldg. C-2 O YES NO
* LA
18. ACCESS RESTRICTIONS 0 YeS No 16. AUDIT REQUIREMENTS

)(@mm O STATE O FEDERAL O INDEPENDENT

17. IS AN INDEX SYSTEM USED? YRS .0
) : l1r yes.reamn 18. RECOMMENDED RETENT JON
BIIXPLY AKND DESCRIAR ANY MND'ARZ/'OH'AR‘ )

DYES/K'NO

7

5— /t?a-i’s". f’h%n (je,stfo)/

e TN
T v w B
LY

-

q". NAME AND TITLE OF PREPARER
oretta Kellum—-Admin Aide

zo.

TELEPHONE NUMBER : 21. DATE .
974-3558 6/9/92

DGS 330-4 (REVISED 2/87)

Fig. 7




JHSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR RACH NEW OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE
{DGS B30-1) ’

P.O.

DEFARTMENT OF GENERAL. SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD

BOX 275
JESSUP, MARYLAND 20794

'AGENCY RECORDS INVENTORY

nm:,é&ior_ﬁ&l

2. DIVISION

1. DEFARTMENT/AGENCY
"Fisheries

Natural Res.-Tidewater

uNIT
12

* DEFINITION-RECORD SERIES.A OROUP OF RELATED RECORDS NORMALLY FILED

AND USED AS A UNIT POR

‘.
' Rivers/Commissions

RECORD BERIES TITLE

REFEREKNCE AS WELL AS RETENTION AND pl_smzr_u_m_gmm :
- ' o 8. EARLIEST YEAR/LATEST YEAR

1982

7o 1992

|
‘IN THE SERIES.

Materials related to rivers (Potomac,
regulating same.

6. RECORD SERIES DESCRIPTION (.RII'LY DESCRIBE THE TYPKS OF lurom'rlonlnocuuzn'rs/rom FOUND
. " INCLUDE THE PURPOSE OR FUNCTION OF THK ﬂ!l’l!"

Patuxent,

Purpose - Necessary background when dealing with certain agreements and/or
policies/problems that arise. :

etc.) and Commissions.

.

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 5. .
LETTER S51ZE D MICROFILM %an 1 FILE DRAWER(S)
: U O MICROFILM REEL(S)
0 LEGAL SIZE 0O COMFUTER TAPE 0 NUMERICAL __ O COMPUTER TAPE(S)
. NWSE‘
o BOUND BOOK O FLOPPY DISK CHRONOLOG | CAL, ) O OTHER(SPECIFY)
.0 AUDIO TAPE O VIDEO TAFE 0 GEOGRAPHICAL

O OTHER{SPECIFY)

O OTHER(SPECIFY)

VOLUME

ANNUAL ACCUMULAT JON

F oY) /kf}lL: DRAWER(S )
O MICROFILM REEL(S)
RCIBPR O COMPUTER TAPE(S)

10,

t

p———a

a

H
.

1. piLe 1S UsED

O MONTHLY

12. piLE BECOMES INACTIVE AFTER
D MONTH(S) O YEAR(S)

. Q pailLy
Ef . . wmRix. W A FAMAS 0 8 M
{ 13. CURRENT LOCATION(S) (ELDG.,FLOOR, ROOM) 14. 15 RECORD SERIES DUPLICATED l-:LSE)n-ERE?g i
. tir veq, sreciry "urncv o“n orrice) h
" Tawes Bldg. C-2 O vyEs NO §
: 7
. (]
18. ACCESS RESTRICTIONS 0 YES NO 16. AUDIT REQUIREMENTS - g
{17 vyen, ciTx LAw(S) & mEGULATVON(S) ‘ :
‘ : D STATE D FEDERAL D INDEPENDENT
17.‘ 16 AN INDEX SYST ( g T TR T e ~
g EM USED? (1pr YRS .KOPLAIN e e
. 18. COMMEND E
w!IKFLY AND DRSCRIBE ANY HARDWARE/SOFTWARK) = ED RET NTION i ‘
¢ ;«wwh‘ gF ‘o ‘,""i
0 yes NO -{'-'}, Q\F WYL .
I VDEF "‘/ GV i
.! d
: i
-t
19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMBER 21. DATE - SR ’;ﬁfﬂﬂ
A o PR S

11%4

Loretta KellumfAdmin.Aid

974-3558

6/9/&2~- : .

~ DG8 350-4 (REVISED 2/87)

- Fig. 7




JUSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE
(DGS 880-1)

P.O.
JESSUP,

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BaX 278
MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE ZQZ oF _Lg,

1. DEFARTMENT /AGENCY

DN R /7—\\:1&—04'*:’.(“ :

2. DIVISION

Frsleries

3., WNIT

/
. DEFINITION-RECORD SERIES-
. REFERINCE AS WELL AS

4. RECORD SERIES TITLE

Seasde + L1):.//009

A GROUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
RETENTION D 8 .

Ferch_+ Y‘CZ.\A

¢ 5. EARLIEST YEAR/LATEST YEAR

/775 vo/ P72

i
‘4N THE SERIES.

6. RECORD SERIES DESCRIPTION ‘IRIIPI-Y DPESCRIBE THE TYPES OF INPORH.ATION/DOCU‘NT!/FOM FOUND

INCLUDE THE PURPOSE ):’mc'rlon OF THE SEFIES)

. ';/l P/u/*f/m - ﬁesearclf ond WL&M!MN@
i )4“‘1%3} Ovéu/mé(a/nce, (97£ 7"’a,/‘0&¥' 6ﬂe,de.s

had: 7‘72)‘ CM FionS

.

17:0@ SERIES FORMAT(S)
LETTER SI1ZE O MICROFILM

(u:c.:u. SIZE O COMPUTER TAPE

' O BOUND BOOK O FLOPFY DISK

O AUDIO TAPE 0O VIDEO TAPE

O OTHER(SPECIFY)

8. RECORD SERIES SEGQUENCE 9.
O ALPHABET ICAL
O NUMERICAL
Q/QMNOLOGICAL
O GEOGRAPHICAL

O OTHER(SPECIFY)

VOLUME
_ D orue mesn(s)
T D MICROFILM REEL (S}

% 0c R TAPE(S)

OTHER({ SPECLFY)

Rpise

10. ANNUAL ACCUMULATION

0122- or

FILE DRAWER(S)
O MiCROFILM REEL(S)

‘ 1. piLE 1S USED

%AILY O MONTHLY

"YeEpay
i

KROCUBER O COMPUTER TAPE(S)
o s * ‘_ Lot ,

FILE BECOMES INACTIVE' AFTER

12.
' D 0O YEAR(S
RURERY MonTH( S ) (s)

¢ ! 13. CURRENT LOCATION(S) {BLDG.,FLOOR,ROOM)

WaTrperke — New Fisherres  Blds

ll. 1S RECORD SERIES DUPLICATED ELSEYHERE? i

(’IF YES, SPECIFY /J.QGrNCY OR OFFCCI!)
a ves 0 NO

13 . ACCESS RESTRICTIONS C YES Q/No?
{s1r yes, ciTx LAw{s) & mxauLaTIiON(S)

16, AUDIT REQUIREMENTS

DN/ONE O STATE O FEDERAL 0O INDEPENDENT

17. IS AN INDEX SYSTEM USED? {1pr vyRS.OPLAIN
BRIKFLY AKND DESCRIRRE ANY HARDIARE/.OF‘I"ARR)

0 ves o

18. RECOMMENDED RETENTION

/%r/ﬂf}/vewf

‘n. NAME AND TITLE OF PREPARER 20,

Bill Eafonn ~ oo ddr.

TELEPHONE NUMEER 21

2D TI0 —443-609¢

éﬁ//%?; S

DGS 330-4 (REVISED 2/87)

Fig. 7




1HSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD .
YITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BOX 278

AGENCY RECORDS INVENTORY

PAGEQ / ©F _Q_g

(DGS 880-1) JESSUP, MARYLAND 20794
1. DEPAMNT[AGEKY : 2. DIVISION . 3. UNIT )
Nipie Resowres s [Tbenpred AwumsTeATon | AsasriEs

; PEFINITION-RECORD SERIES-

I

A GROUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR

4. RECORD BERIES TITLE

1 TTIbAC Rsh Lwesnse RErvaasion-

REFERKNCE AS WELL A® RETENTION Mgr_u_m_mm : :
) ) ' SR 8. EARLIEST YEAR/LATEST YEAR

{68 o AT

3N 'THE SERIES.
. LEGAL DoUMENTS  SOTPRTING
R =RWs

] N )
6. RECORD SERIES DESCRIPTION ‘ BRIEFLY DESCRIBE THE TYPKS OF INFORMATI ON[DOCUIENTB/FOM FOUND
' . INCLUDE THE PURPOBE OR FUNCTION OF THE SEPF? E8)

TbAL s WLENSE

REVOATION of A

7. RECORD SERIES FORMAT(S) .

MCLETTER S1ZE O MicROFILM Y aLrvamETICAL _
. ~7 D MICROFILM REEL(S)
O LEGAL S1ZE U COMPUTER TAPE 0 NMuUMERICAL O COMPUTER TAPE(S)
NGEEK‘ a
O BOuND BOOK O FLOPPY DISK O CHRONOLOGICAL, . O OTHER(SPECIFY)
o
AUDIO TAPE O VIDEO TAPE O GEOGRAPHICAL 10, ANNUAL ACCUMULAT 1ON

0 OTHER(SPECIFY)

8. RECORD BERIES SEQUENCE

‘0 OTHER({SPECIFY)

9. VOLUME .
Y FILE DRAVER(S)

\' M FILE DRAWER(S)
© O MICROFILM REEL({S)
D COMPUTER TAPE(S) .

! O cTHER(SPECIFY)
11 pite 1s used 12. FILE BECOMES INACTIVE AFTER
O MONTHLY I O MONTH(S) O YEAR(S)

g paiLy WEEKLY

HUMBEN

—
e 113, CURRENT LOCATION(S) {BLDG.,FLOOR,ROOM)

TAWES Builnn (g (-2

14. 1S RECORD SERIES DUPLICATED ELSEW"-EFE'

tir ves, srECIFY rorNcY OR OFFicE)
o yes X No

15. ACCESS RESTRICTIONS o yes Wno
{ir yes, cr1Tx LAw(B) & mEauLaTION|S)

18. AUDIT REQUIREMENTS

yéaom‘. O STATE O FEDERAL O INDEPENDENT

§17. 16 AN INDEX SYSTEM USED? {|pr vyES.XPLAIN
RlIXPFLY AND DESCRIRE ANY HARDWARE./ SOFTWARK )

a Y;:s RNO

18. RECOMMENDED RETENT ION

poeveR
Redain A3Oy€lar5 j then destrey

19. NAME AND TITLE OF PREPARER 20,

TELEPHONE NUMEER 21.

4\0-974=- 333 \

DATE

Juve QU 7

RS Sl

DC8 380-4 (REVISED 2/87)

Fig. 7




JHSTRYCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD

DEFPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

AGENCY RECORDS INVENTORY

WITH RECORDS RETENTION SCHEDULE P.O. BOX Zil

(DGS 550-1) ‘ JESSUP, MARYLAND 20794 pace 2 or (”Q\
t . DEFARTMENT /AGENCY 2. DIVISION ‘ 3. UNIT

NXTVRAL RESOURCES TWREVATER  ADMAN RisneRI€ S

. DEFINITION-RECORD SERIES-

A GROUP OF RELATED RECORDS NORMALLY FILED

4. RECORD SERIES TITLE

REFERENCE AS WELL AS RETENTION AND DISPOB

' COBE OF MD REGUUTION § — ASHER €S

AND USED AS A UNIT PFOR

Keo 1o E;F?'Z

{
'IN 'FHE SERIES.

6. RECORD SERIES DESCRIPTION ‘IRIKFLY DPESCRIBE THE TYPIS or INFORHATION[DOCUN!NTB/'ORHB FOUND
INCLUDR THE PURPOSE OR FUNCTION OF THE SEFIES )

FORMS  AND - AWALISES REATIVE > DVELoMSNT of
. Rsueries RequuaTioN § -

3. EARLIEST YEAR/LATEST YEAR

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME , :
O LETTER SIZE O MICROFILM O ALPHABETICAL ACrie DRAWER(S
. Z 0O MICROFILM REEL(S)
}(chu. S1ZE O COMPUTER TAPE RCNUMER] CAL O COMPUTER TAPE(S)
NURBER. 0 orper(sPECIFY)
O BouND BOOK O FLOPPY DISK O CHRONOLOGICAL, S -R{EPECI
" o o a ' \ npe s one’
AUDIO TAPE VIDEO TAPE GEOGRAPHICAL 10. ANNUAL ACCUMULATION'-
O OTHER(SPECIFY) 0 OTHER(SPECIFY) . JXXFILE DRAWER(S)
V5 O MICROFILM REEL(S)
% O COMPUTER TAPE(S ),
i . O oTHER(SPECIFY) !
P91 piLe 15 useD 2. FILE BECOMES INACTIVE AFTER
DAILY O WEEKLY O MONTHLY o O MovTH(S) O YEAR(S).
: X _RURBER :

-
!

! 13. CURRENT LOCATION(S) (ELDG.,FLOOR, noou)

14. IS RECORD SERIES DUPLICATED ELSEWHERE? i

- tir vER, BRPECIFY sorFNCY OR OFFicE)
- TAwes BULNING  C-1 fir ves =
18. ACCESS RESTRICTIONS a YEBI XNO 16. AUDIT REQUIREMENTS

(17 ves, cite taw{s] & rrautaTiON(S)

9>i«\om: O STATE U FEDERAL 0O INDEPENDENT

17. IS AN INDEX SYSTEM USED? (1p YRS EPLAIN
BRIEFLY AND DESCRIRE ANY NAHDIARE/IOFTIARI)

0 yes )(No

goperel
Retain

RECOMMENDED RETENT JON

Oy@a@/ Hhen desv‘ra)/

19. NAME AND TITLE OF PREPARER

RS Euu\

20. TELEPHONE NUMBER

4\0-674-33LS

21.

DATE

L IUNE 392

DG8 350-4 (REVISED 2/87)

Fig. 7




SEPARATE FOmM FOR EACH NEW OR |  mecomss wanaceweat pivieron | AGENCY RECORDS INVENTURY
REVISED RECORD SERIJES. FORWARD 7278 WATERLOO ROAD - )
. '(',',Z: ':f:??;s RETENT ION SCHEDULE sta;:o. BOX zn""‘ PAcagj_or _@8
1. DEFARTMENT/AGENCY 2. DIVISION 3. WIT .
© DN Dbewssee | DIKERASS S

DEF INIT1ON -RECORD SERIES.? SROUP OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND DISPOS{YION PURPOAES :

4. RECORD SERIES TITLE ’ - 5. 1 YEAR/LATEST YEAR
LA el G gesf PeEemTs R V7% it
]

6. RECORD SERIES DESCRIFTION (-RIIPI.Y DESCRIDE THE TYPES OF INPOWTION,DOCWTEIPOM FOUND

IN 'THE SBERIES. © ., INCLUDE THE PURPOBE OR FUNCTION OF THK SEFR1ES )

. - ?EQ{\ TS AvA ) {\/(/0\(\)‘\(_\_23‘(84 NG | "

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME .
#mrrzn SI1ZE O MICROFILM O ALPHABETICAL WL FILE DRAWER(S)
. ) D MICROFILM REEL(S)
O LEGAL S1ZE O COMFUTER TAPE W numERICAL é 0 COMPUTER TAPE(S)
N
' O pouND BOOK U FLOPPY DISK . 'O CHRONOLOGICAL 0 OTHER(SPECIFY)
o o ' ;
AUDIO TAPE O VIDEO TAPE . Y. ceocraPHIcAL 10, ANPMUAL ACCLMULAT 1O .
O OTHER(SPECIFY) O OTHER(SPECIFY) I/ JFFILE DRAWER(S)
. 2 DO MICROFILM REEL(S)
KOMERR O COMPUTER TAPE(S)
- (o] OTHER( SEC‘IE!J—.—_—_.

12. pye BECOMES INACTIVE AFTER

1. piLE 1S USED -
W monmHLY : D m(s) -} YEAR(S')t'

. O palLYy U ¥EEKLY £

,‘— Tk P aP3 ]

¢ ! 13, CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE? :
) {ir vyes, sreciry srovncy on orrice) ¢
T\ ’%\N@S \Q)LD (f) @9\ 0 veEs Kno SR ‘
18. ACCESS RESTRICTIONS O YES VNO 16. AUDIT REQUIREMENTS ‘ %5

(17 vea, cive Law{s] & rxouraTiON(S) N AN
. ' . bnons O staTE O FEOERAL. |0 (R ek S ner

17. IS5 AN INDEX SYSTEM USED? -
. (1r ves.orian 18. RECOMMENDED RETENT ION
BEIKFLY AND DESCRIBE ANY MHD-ARE, SOFTWARK )

= ,,_...-vu‘{
e {
)

X . “DC*C”\“\— 'x

'
i
'

2. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DA':TE

wa@p Kb | 494336 | Colenfg

DC8 350-4 (REVISED 2/87)




v g

O

JHSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
WiTH RECORDS RETENTION SCHEDULE
{DGS 380-1) '

P.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BOX 278
JESSUP, MARYLAND 207%4

AGENCY- RECORDS INVENTORY

PAGE ﬁ_ or._(_lﬁ

1. DEFARTMENT /[AGENCY

O NQAVATER.

@y

HER(eX v

. DEFINITION-RECORD SERIES-

A GROUP OF RELATED RECORDS NORMALLY FILED
REFERENCE AS WELL AS RETENTION

4., RECORD SERIES TITLE

Yot enm ‘W(a:g\%u%cwa

AND USED AS A UNIT FOR

8. EARLIEST YEAR/

&40

6. RECORD SERIES DESCRIPTION |
X FHE SERIES.

(- ENELAT

! BRIKFLY DESCRIBE THE TYPKS OF INPOMTlON[DOCMNTB/POM FOUND

CoeeiPodace |

THNCLUDE THE PURPOSBE OR FUNCTION OF THK SEFIES)

7. RECORD SERIES FORMAT(S])
K(u:‘rrzn S1ZE O MICROFILM
"lfu:@u. SIZE O COMPUTER TAPE
O BOUND BOOK O FLOPPY DISK

O AUDIO TAPE O VIDEO TAPE

O OTHER(SPECIFY)

8. RECORD SERIES BEQUENCE
O ALPHABETICAL
O NUMERICAL
’ﬂamon.oclm , . el
O GEOGRAPHICAL :
O OTHER(SPECIFY)

VOLUME .
K FILE DRAWER(S)

D MICROFILM REEL(S)
N

D COMPUTER TAPE(S)
O OTHER(SPECIFY)

ANNUAL ACCUMULAT JON .
( YW FILE DRAWER(S)

\/LD MICROF ILM REEL(S)

'ROUWEEE O COMPUTER TAFE(S)

10.

- DMRLSEEQDLL____.
11 pyie 1s usep 12. F|LE BECOMES INACTIVE AFTER . -
. O pailLY ?(wzm o 2 O MONTH(S YEAR(S)
} Y MONTHLY o (s) K
| 13. CURRENT LOCATION(S) (BELDG.,FLOOR, ROOM ) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?

(g/ (ir ves, sreciFY sorncY OR OFFicE)
’\‘-w\@/g Bl Ca o ves Hwo

O yes NO 16. AUDIT REQUIREMENTS .

18. ACCESS RESTRICTIONS

{sr yea, ciTx LAwW{E) & rEauLATION(S)

Wnom; O STATE O FEDERAL 0O INDEPENDENT
. ¢

17. I8 AN INDEX SYSTEM USED? (1r yxs.mPLAIN
mrixrLY AND DESCRIBE ANY HARDWARE/SOFTWARK )

DYEs %NO

RECOMMENDED RETENT ION

2 YEAREL

8. NAME AND TITLE OF PREPARER

ﬁL\,\/o‘%@D WG

20.

TELEPHONE NUMEER

014 - 2365

21. DATE

DCS 330-4 (REVISED 2/67)

Fig. 7




JUSTRUCTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD

WITH RECORDS RETENTION SCHEDULE P.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO RQAD

BaX 278

AGENCY- RECORDS INVENTORY

PAGE _\Zﬁor 0__;;

(DGS 380-1) JESSUP, MARYLAND 20754
!| 1. DEFARTMENT/AGENCY 2. DIVISION Coastal & 3. WwNIT
? Dept. of - Natural Res. Watershed Res. Division Tidewater Administration

DEF INITION-RECORD SERIES.”D OMOUP OF RELATED RKCORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS METENTION AND DISPFOSITION PURPOSER :

. .

Landfill Files

4. RECORD SERIES TITLE

8. EARLIEST YEAR/LATEST YEAR
Mid 70's 4o Present

4N THE SERIES.

Files, folders, plans, drawings,

fill records

i
6. RECORD SERIES DESCRIFTION ‘IRII'LY DESCRIBK THE TYPES OF INPOMTION/DOCMTB/POM FOuUND

and assorted documents all existing land-

INCLUDE THE PURPOSE OR FUNCTION OF THKX numzll

‘.-

. O BOUND BOOK U FLOPPY DISK
O AUDIO TAPE O VIDEO TAPE
£ OTHER(| BPECIFY)

maps & rolled up plans

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES GEQUENCE 9. VOLUME
30 LETTER S1ZE O MICROFILM O ALPHABETICAL 2-3 ® FILE DRA¥ER(S)

) file O MICROFILM REEL(S)
0 LEGAL S1ZE O COMPUTER TAPE 0O NUMERICAL cabinet® coMPUTER TAPE(S)

£ CHRONOLOGICAL,
B GEOGRAFPHICAL
O OTHER|SPECIFY])

NUMBER B omEr(sPECIFY)
plans ‘& maps -

10, ANNUAL ACCUMULAT JON .o

1 filingR FILE DRAWER(S)
cabinet © MICROFILM REEL{S)

m’“u COMPUTER TAPE(S)
lans B OTHER(SPECIEY)

I 1% pite 1s useD

. 0 palLY O wEEKLY X MONTHLY

12. pi e Becomes INACAYE AFTER
D MoNTH(S D YEAR(S
RUREER (s (s)

“i
! 13. CURRENT LOCATION{S) (BELDG.,FLOOR,ROOM])

B-3

14. 15 RECORD SERIES DUPLICATED ELSEWHERE?

{1r ves, sreciry sarncy on orrice)
O vyes M no

18. ACCESS RESTRICTIONS OyeEs 0Ono
(17 vyes, ciTx Law(s) & mrxautaTiON(S)

Some interpretation by the atty. gen

16. AUDIT REQUIREMENTS

O NoenE B STATE O FEDERAL O INDEPENDENT

IS5 AN INDEX EYSTEM USED?Y (1@ vyRS.XOPLAIN
anixdLY AND DEECRIBE ANY HARDBARE/ SOFTWARK )

17.

B yes O NO

will set up in a D-base

18. RECCMMENDED RETENTION

Retain permanently

—

. NAME AND TITLE OF PREPARER 20.

1

Kelly Spencer, Admin. Off.

TELEPHONE NUMEER
410-974-3151

21. DATE

06/12/92

PSRN L L

——

DGS $50-4 (REVISED 2/87)

«

-Fig. 7




LHSTRUCT QNS - *TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
vnﬂrmmwmsrmnunwausaﬁnms
(DGS 580-1)

P.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BoX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

eace 3/ _or G

1 . DEFARTMENT /AGENCY 2. DIVISION

. Natural Res.-Tidewater

Fisheries

3. WNIT

.

12

- DEFINITION-RECORD SERIES.® OMOUP OF RELATED RECORDS NORMALLY FILED AND usg'p ASB A UNIT FOR
REFERKNCKE AS BELL AS RETENTION AND DISPOSITION PURFOSES :

4. RECORD SERIES TITLE
+ Maryland Register

-

5. EARLIEST YEAR/LATEST YEAR
1982 1o 1984

‘IN THE SERIES.

"as needed,

i
6. RECORD SERIES DESCRIPTION ‘IRIIPLY PESCRIBE THE TYPES OF INPORMATION[DOCUH!NTBIPORMH FOUND

'Méryland Register publications of regulation additions and changes.

’ Purpoée - For reference dates of changes to regulations, copy changes
’ rework regulations.

INCLUDE THE PURPOSE OR FUNCTION OF THK ﬂ!PT!'l

O pounD BOOK O FLOPPY DISK

D AuDlO TAFE O VIDEO TAPE

0 OTHER(SPECIFY)

7. BECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9.
LETTER S1ZE O MICROFILM O ALPHABETICAL ) FILE DRAWER(S)

. O MICROFILM REEL(S)

LEGAL SIZE 0O COMFUTER TAPE O NMUMERICAL D COMPUTER TAPE(S) .

;Ef;mxwumnCAL

0 GEOGRAPHICAL
-0 OTHER{SPECIFY)

VOLUME

NUUBER § omy e p(SPECIFY)

ANNUAL ACCUMULAT ION
O FILE DRAWER(S)
0 MICROFILM REEL(S)

110.

NoTe hook KOUSEW O COMPUTER TAPE(S)
- O OTHER(SPECIEY])
! 13- piLE 1S UsED Rg [‘grc“cc o )’o(m 12. fFlE azcom-:s INACTIVE AF
, Q palLY O wEEKLY 0 Moy ﬁmm/ O MONTH(S) YEAR(S )
== )
¢ | 13, CURRENT LOCATION(S) (ELDG.,FLOOR,ROOM) 14. IS RECORD SERIES DUPLICATED ELSEWHERE?
’ - tpr vyes, sreciry sarncy or orrice)
Tawes Bldg. C-2 YES ONo  JLofl DEF], AR
14
18. AUDIT REGQUIREMENTS

18. ACCESS RESTRICTIONS 0 vES °N>(bo
(1r vyes, ciTx Law(s) & nxauiaTION!S)

}Y&oux O STATE O FEDERAL 0O INDEPENDENT

17. I6 AN INDEX SYSTEM USED? ([p vRS.K)PLAIN
BIIKFLY AND DESCRIRE ANY HARDRARE/SOFTWARK )

Ums%uo

RECOMMENDED RETENT ION

TWDEF v TE

‘ 19. NAME AND TITLE OF PREPARER 20.

Loretta Kellum-Admin.Aide 974-3558

TELEPHONE NUMEER

21. DATE

6/9/92

DC8 380-4 (REVISED 2/87)

Fig. 7

L1 LR




. 19. NAME AND TITLE OF PREPARER

JLSTRUCTIONS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR .
REVISED RECORD SERIES, FORWARD
' WITH RECORDS RETENTION SCHEDULE
(DGS 330-1) '

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BOX 278
JESSUP, MARYLAND 20794

P.O.

AGENCY RECORDS INVENTORY

race 3L or (H R

1 . DEFARTMENT /AGENCY 2.

Y DIVISION
Natural Res.-Tidewater

3. WINIT

Fisheries , 12

* DEFINITION-RECORD SERIEB-‘ GROUP OF REKLATED RECORDS NORMALLY FILED AND U\SID AB A UNIT FOR

[ 4., RECORD SERIES TITLE

AEFERENCE AS WELL AN RETENTION AND mgmr]_mmmg. :
) ' ‘ 5. EARLIEST YEAR/LATEST YEAR

. Atlantic States Marine Flsherles Comm1551on

1992

1988 o

‘1IN FTHE SERIES.

‘Documents relating to Commission meetings,

6. RECORD SERIES DESCRIPTION (®P!EFLY DESCRIBK THE TYPKS OF INFORMATION/DOCUMENTS/FORMS FOUND

INCLUDE THE PURPOSE OR FUNCTION OF THK ﬁ!"!"

decisions, controversies.

. » . ) s ) I . ' . A3
Purpose - Reference for on-going considerations, hlstorlcal_dec151onsf.,

LETTER SIZE O MICROFILM

O LEGAL SI1ZE O COMFUTER TAPE

G pourD BOOK O FLOPPY DISK

D AUDIO TAPE 0O VIDEO TAFE

0 OTHER(SPECIFY)

7. RECORD SERIES FORMAT(S) 8. RECORD BERIES SBEQUENCE 9.
' . 0 ALPHABETICAL |

O NUMERICAL
CHRONOLOG1CAL,

O GEOGRAPHICAL

-0 OTHER(SPECIFY]}

voLumE U

Zé_)*(rng DRAWER(S)
nnmmrnx:czus)

O COMPUTER TAPE(S) .

ROWEER O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION

;hi /ﬁ(rug DRAWER(S)
O MICROFILM REEL(S)

RUNEER O:COMPUTER TAFPE(S)

(ir ven,

16. AUDIT REQUIREMENTS

0

F41e pie 1s usep 12. FILE BECOMES INACTIVE AF
M .  m— -
. palLY v wemay JU MONTHLY 5 O MONTH( S}~ AU YEAR(E]” H
: NURERH enaer
' {"‘4;.;./\‘!4’4 !
1 13. CURRENT LOCATION(S) (ELDG..FLOOR ROCM) 14. 15 RECORD SERIES DUPL 1CATED ELSEWHEREY
ts» vra, srrcirFry rarncy Or OFrFice) '
Tawes Bldg. C-2 ’ _ - :
° OYEs ONO . Yy UMW 1
. %
18. ACCESS RESTRICTIONS ?

Dyzs‘m}KNO
ciTx LAw{s) & reauLaTION(S)

}(NONE O STATE .DﬁrzthAL’ ot lﬂbzpéﬁbcnr

17. 18 AN INDEX SYSTEM USED?T (1 vyES,PLAIN
BEIKFLY AND DESCRIRE ANY HARDWARE/SOFTWARK)

O yes NO

18. RECOMMENDED RETENT ION

STpearsi ahiens
S :

5o

{ %
{

20,

Loretta Kellum-Admin.Aide

TELEPHONE NUMEER
974-3558

r

DAﬂE it G
A h PR
| 2.9, gt

21.

R OV T

RETREN

DGS 350-4 (REVISED 2/87)

Fig. 7




JUSTRUCTIGNS - -TYPE OR PRINT A DEFARTMENT OF GENERAL SERVICES
SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENTORY
REVISED RECORD SERIES, FORWARD 7278 WATERLOO ROAD ,
WITH RECORDS RETENTION SCHEDULE .0. BOX 278 . ~
il : . pace 0D or 32
(DGS 880-1) . . JESSUP, MARYLAND 20754 —
1. DEFARTMENT/AGENCY 2. DIVISION 3. UNIT
* | Natural Res.-Tidewater Fisheries .12

- DEFINITION-RECORD SERIES-A 9MOUP OF RKLATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

: AKFERKNCE AS WELL AS RETENTION AND g]smgrlm_mmu. :
4. RECORD SERIES TITLE o - | 5. EARLIEST YEAR/LATEST YEAR

' Mid-Atlantic Fisheries Management Coun011 1989 TO 1992

$. RECORD SERIES DESCRIPTION (Inll'l-? DESCRIBE THK TYPES OF lNPORﬂATlON/DOCMNTI/POM FOUND
‘IN THE SERIES. , " INCLUDE THE PURPOBE OR FUNCTION OF THK SEFIES )

Documents relatlng to flsherles management problems/dec151ons/regulatlons.

[N

1Y Purpose - Reference for on- 901ng cons1deratlon, reference for prlor
: decisions and related materials.

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE . VOLUME
)ﬂu:rn:n S1ZE O MICROF 1M O ALPHABETICAL / FILE DRAWER(S)
: . O MICROFILM REEL(S)
O LEGAL S1ZE O COMPUTER TAPE O NUMERICAL O COMPUTER TAPE(S)
' ROWEER |,
‘ ! O poud BoOK O FLOPPY DISK )iCHRG‘IOLOGICAL . B OTHER(SPECIFY)

O Aupio T, o ’ '
. APE VIDEO TAPE O GEOGRAPHICAL 110. ANNUAL AccuMULATION

o q‘mzn(spzcxnr)_ 0 oTHER(SPECIFY) - /3" FILE DRAWER(S)
MICROFILM REEL(S)
RUWEPR O COMPUTER TAPE(S)

- _ - ..o

V3% pie as usen . 12. FILE BECOMES INACTIVE :

. DAILY 0 wEEKLY O MONTHLY S O MONTH(S) YEAR(S |

: ROWERE § |

; : |
o 113, cubrent LOCATION(S) (BLDG.,FLOOR, ROOM) 14. 15 RECORD SERIES DUPL ICATED ELSEWHERE? |

. Tawes Bldg. C-2 o t1r vyes, spEciFry sarncy om orrice)

Dvyes DNO )4/ rln) wr

18. ACCESS RESTRICTIONS O YES 0 no 16. AUDIT REQUIREMENTS

(1r ves, civx vaw(s) & reauLaTION(S) !

NONE 0O STATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1@ vyRS.KOPLAIN ‘
' ( * ! 18. RECOMMENDED RETENT JON
RI/IKFLY AND DXSCRIBRE ANY MARDWARE/SOFTWARE)

pos

O YES 7( NO — ;
, ) /veq,r_s' .

. 19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE e

Loretta Kellum-Admin.Aid 974-3558 6/9/92

114

DC8 350-4 (REVISED 2/87)
- Fig. 7




]

INSTRUCTIGNS - - TYPE OR PRINT A

DEFARTMENT OF GENERAL SERVICES

AGENCY RECORDS INVENTORY

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
¥1TH RECORDS RETENTION SCHEDULE
{DGS 380-1) '

P.O,

RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BOX 278

JESSUP, MARYLAND 20794

luss\ZﬁZor_ng

DIVISION

1. DEFARTMENT /AGENCY 2.
Fisheries

Natural Res. -Tidewater.

3. WNIT

12

. DEFINITION-RECORD SERIES-

A OROUP OF RBELATED RXCORDS NORMALLY FILED
AEFERNNCE AS WELL AS RETENTION AND DISFOBIYION PURPONES

AND USED AS A UNI!T FOR

4. RECORD SERIES TITLE
+ Fee Fishing Lake Permit

5. EunﬁssryzARanzérvtAn
21987 TO 1992

‘SN FTHE SERIES.

current permits.’

[}
6. RECORD SERIES DESCRI"]W ‘IRIIPLY DESCRIBE THE TYPES OF INFOMYION[OOCUI.!NTB/FOW FOUND

Copies of Permits for Fee Fishing Lakes, as per Maryland Regulations.,

Purpose - Background information sometimes needed to complete regquested

INCLUDE THE PURPOSE OR NNCTION OF THE SEFIES)

7. RECORD SERIES FORMAT(S)
LETTER SI1ZE O MICROFILM

O LEGAL S1ZE DO COMFUTER TAPE

O BOUND BOOK O FLOPPY DISK

O NUMERICAL

0 AUDIO TAPE O VIDEO TAPE

O OTHER(SPECIFY)

8. RECORD SERIES BEQUENCE 9.
0 ALPHAEETICAL

)icumxumoaumL
0 GEOGRAPHICAL
0 OTHER(SPECIFY)

VOLUME
c.( FILE DRAVWER(S)
D MICROFILM REEL(S)
O COMPUTER TAPE(S) .
ans'iocnwznuwtcuvx

" ANNUAL ACCUMULAT ION
= FILE DRAWER(S)

O MICROFILM REEL({S)

RUMBPR O COMPUTER TAPE(S)

o anauusaau£x¢___;_.

18- pie 1s usep '2. FILE BECOMES INACTIVE AFTER
; Q paiLy %mmv O MONTHLY 5— O MONTH(S) }(YEAR(SS
- 4 .
14. 15 RECORD SERIES DUPLICATED ELSEWHERE?

13. CURRENT LOCATION(S} {ELDG.,FLOOR,ROOM)

i vr:)(arzcnrv ,GENCY OR OFFICE)’

Tawes Bldg. C-2 0 ves NO
¢ 7
18, ACCESS RESTRICTIONS a YEB f”o 16, AUDIT REQUIREMENTS
{1r ves, {s)

ci1Tx tAaw(s) & rExGuULATI

J)x{;oux O STATE D FEDERAL DO INDEPENDENT

17, I8 AN INDEX SYSTEM USED? {1v yegs.rLAIN
BEIRPLY AND DEKSCRIBE ANY MAROWARE/SOPFTWARK )

Ums% NO

18. RECOMMENDED RETENT ION

ﬁ‘/64/§

‘ 19. NAME AND TITLE OF PREPARER 20.

Loretta Kellum-Admin.Aide

TELEPHONE NUMEER
974-3558

DATE . .
6/9/92 . .

21.

DG8 350-4 (REVISED 2/87)

Fig. 7




33

JBSIRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NE¥W OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENT ION SCHEDULE
(PGS 380-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTOURY

727% WATERLOO ROAD
P.O. BoX 278
JESSUP, MARYLAND 20794

PAGE \Z o or (02

$ . DEFARTMENT /AGENCY

Natural Resources

2. DIvisicn
Tidewater

WNIT
Estuarine Fisheries

- DEFINITION-RECORD SERIES.”A 9MOUP OF RELATHD RECORDS NORMALLY FILED
REFERENCE AS WELL AS RETENTION AND DISPOS

4. RECORD SERIES TITLE

' Anadromous alosids

AND USED AS A UNIT FOR

ITION PURPORESR :

5. EARLIEST YEAR/LATEST YEAR
1980 TO 1992

i
6. RECORD SERIES DESCRIPTION (IIII'I.Y DESCRIBK 'ru: TYPES OF INPONATION/DOCMTBIPOM FOUND
INCLUDK THE PURPOSE OR FUNCTION OF THK SEFIES )

THE SERIES.

Data sheets - biological field data collected for American shad and river herring

Reports - documentation of yearly project data
Journal articles - references used for yearly reports .

7. RECORD SERIES FORMAT(S)
@ LETTER SIZE O MICROFILM
O LEGAL SIZE 0O COMFUTER TAPE

9 BOUND BOOK § FLOPPY DISK
0O AUDIO TAPE 0O VIDEO TAPE
0 OTHER({ SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHABETICAL
0 NUMERICAL
£ CHRONOLOGICAL

VOLUME
¥ FILE DRA¥YER(S)
.« D-MICROFILM REEL(S)-
‘0 COMPUTER TAPE(S)
X O OTHER({SPECIFY)

O GEOCRAPHICAL
O oTHER{SPECIFY)

10. ANNUAL ACCUMULAT 1ON
; @ FILE DRAWER(S) -
¢ 1 O MICROFILM REEL(S) '

m a COMFUTER TAPE(S)

UmERLSEEF_Lﬂ.L_____.

' 1. FILE 1S USED 12. pFiLE BECOMES INACTIVE AFTER
@ palLy 0 vEEKLY O MONTHLY O MONTH(S) O YEAR(S)
. . RUPBEN
! 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROCM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?

.301 Marine Academy Drive - Matapeake -

tir ves,
P YyEs O No

SPECIFY 2.GENCY OR OFFiIcCE)

DNR

15. ACCESS RESTRICTIONS
(1r ves,

0 vyES
c1TE LAwl{S) & mEGuULATION(S)

& No 16.

AUDIT REQUIREMENTS

B NCNE O STATE O FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (1r vg.K)PLAIN
BEIKPLY AND DESCRIBRE ANY uAno-Anx/lorTIAnx)

OCYEE @ No

RECOMMENDED RETENT JON

"I'.tuus AND TITLE OF PREPARER

Dale R. Weinrich

20. TELEPHONE NUMEER

(410) 643 - 6801

21. DATE : .

June 5, 1992"°

DGC8 350-4 (REVISED 2/87)

Fig. 7




e

JHSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES,

(DGS 880-1)

FORWARD
WITH RECORDS RETENT ION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAG&:\'ZZ?‘ OF Q;Z

1. DEFARTMENT /AGENCY "

DNR TIDEWATER ‘

2. DlVISIOnN
FISHERIES

3. UNIT

SHELLFISH

* DEFINITION-RECORD SERIEB-A GROUP OF RELATED RECORDS NORMALLY WFILED

4. RECORD SERIES TITLE

' See form DGS 550-1

REFERENCE AS WELL AS RETENTION AND DISPOSITION PURPOBES

AND USKD AS A UNIT FOR

5. EARLIEST YEAR/LATEST YEAR

034 __ 7o 1992

‘IN FHE SERIES.

6. RECORD SERIES DESCRIPTION ‘IRIIFLY DPESCRIBE THE TYPES OF lNFOMTlON/DOCMKTB/FOM PFOUND
INCLUDE THE PURPOSE OR FUNCTION OF THK SEFIES)

7. RECORD SERIES FORMAT(S)
X LETTER S1ZE O MICROFILM

0 LEGAL SIZE O COMFUTER TAPE

. X pounD POOK 0O FLOPPY DISK

O AUDIO TAPE O VIDEQ TAPE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
X ALPHABETICAL
X NUMERICAL
D CHRONOLOGICAL
X GEOGRAPHICAL

8 OTHER({SPECIFrY)

VOLUME , .
8 O FILE DRAWER(S)
O MICROFILM REEL(S)

0 COMPUTER TAPE(S)
NUWBER SPECIFY)

& Chart gr(awers

10. ANNUAL ACCUMULATION
% O FILE DRAWER(S)
O MICROFILM REEL(S)
KGHEEN O COMPUTER TAPE(S)

% O omEr(spEciEYy) |

! FILE 1S USED 12. FILE BECOMES INACTIVE AFTER
. X DAILY o WEEKLY O MONTHLY rmer.  ° MOM'H(S) .3a YEAR,(SL
— iax
! 13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROQM) f4. 1S RECORD SERIES DURLIGATED. s;.sém-zm-:f
" Deal Island Office Trailer tir vyzs, srEciry raency onr orrice) !
0O vyeEs 0O No R
. , " ’
15. ACCESS RESTRICTIONS Ovyes XN no 16. AUDIT REQUIREMENTS i
{17 ves, N

c1Te LAw(s) & rxaurAaTION(S)

OnoneE O STATE«-U

+

O INDEPENDENT

RANE3T

C.Ua "4'% .
17. 15 AN INDEX SYSTEM USED? .
(tr ves.oxreamn 18. RECOMMENDED RETENT ION
BEIXFLY AND DEXECRIRRE ANY MRD-AREI.OH.AR‘,
¥ YEs O no Most recent up front, - i)
- ¥

Alpabetical & Geographical

O

20. TELEPHONE NUMEER

Hio- 774~ 226

i
21.; DATE
..4 }n.‘-’i

raa > M w!‘

‘&{,4 L

'; o Pom

DGS 3%0-4 {REVISED 2/87)

Fig. 7




JHSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE. FORM FOR EACH NEW OR

REVISED RECORD SERIES.. FOR¥WARD
WITH RECORDS RETENTION SCHEDULE

(DGS 380-1)

DEFARTMENT OF GENERAL, SERVICES A
RECORDS MANAGEMENT DIVISION

GENCY RECORDS INVENTOR

7278 WATERLOO ROAD
P.O. BOX 2753
JESSUP, MARYLAND 20794

race 37 or _é_;;

1. DEFARTMENT /AGENCY
Natural Resources

2. Division 3.
Fisherieids

.Fish Health/Disease

UNIT

Ti dega:e]: Admini stratlon

DEF INIT1ON -RECORD SERIES.A OMOUP OF RKLATED RECORDS NORMALLY FILXD
AKFERENCE AS WELL AS RETENTION AND DISPOS

4. RECORD SERIES TITLE

Budget and Fiscal P1€mn1ng Records

AND .USKD AS A UNIT FOR

IYIOH PURFPOSESR

EARLIEST YEAR/LATEST YEAR
1990 TO 1992

6. RECORD SERIES DESCRIPTION (-nlrn.v DESCRIBE THE TYPKS OF mromnon/nocw-rn/rom FOUND
‘IN THE SERIES. . - INCLUDE THE PURPOSE OR PUNCTION OF THEK SEFIES

Budget Estimates’

Materials and Supplies Phys1cal Inventory )

7. RECORD SERIES FORMAT(S)
R LETTER S1ZE U MICROFILM
D LEGAL SIZE O COMPUTER TAPE

O BouND BOOK M FLOPPY DISK
‘ 0 AUDIO TAPE O VIDEO TAPE
O OTHER({ SPECIFY)

8. RECORD BERIES BEQUENCE 9.
O ALPHABETICAL

0 NUMERICAL } O COMPUTER TAPE(S)
N

# cHRONOLOGICAL,

VOLUME
X FiLE DRAWER(S)
O MICROFILM REEL(S)

D OTHER(SPECIFY)

0 GEOGRAPHICAL ‘0
O OTHER(SPECIFY)

RUNEPR O COMPUTER TAPE(S)

ANNUAL ACCUMULAT 10N
¥ FILE DRAWER(S)

1 O MICROFILM REEL(S)

O_OTHER({SPECIFY )

' piLe 1S UsED

12. FiLE BECOMES INACTIVE AFTER

. O pAaILY o vepaLY O MONTHLY 1 O MONTH(S o yEAR(S)
- RUREYN (s)
j 13. CURRENT LOCATION{S) (BELDG.,FLOOR,ROOM) 14. 1S RECORD SERIES DUPLICATED ELSEWHERE?
' Cooperative Oxford Lab - Trailer t1r vea, srECiFY srorNCY OR OFFicE)
SN 46764 ® yes Q No
15. ACCESS RESTRICTIONS O YES 0O no 16. AUDIT REQUIREMENTS

{17 yes, ciTx LAw(s) & nxautaTiON(S)

O None O STATE

O FEDERAL 0O INDEPENDENT

17. 15 AN INDEX SYSTEM USEDY [I1r vRS.0PLAIN
mrlixrey AND DEKSCRIRBRE ANY NARDIARE/IOFfIAR!)

18. RECOMMENDED RETENT JON

o] y.zs X no Retain for 3 Years
19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE
Kelly Greenhawk (410)226-5908 6/8/92. -

DCS 330-4 (REVISED 2/87)

Fig. 7




ILSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE, FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE
(DGS 380-1)

DEFARTMENT OF GENERAL SERVICES
* RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BQX 278
JESSUP, MARYLAND 20794

]

AGENCY RECORDS INVENTO!

PAGE q_gé or UX,

1. DEFARTMENT /AGENCY

-DNﬁ/7/cﬂ’a’A7f’f /44m,

2. DIVISION
/:5'4 erlesS

3. UNIT

DEFINITION-RECORD SERIES-~ A GROUP OF RELATED RECORDSE NORMALLY FILED AND usxp AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND D[_:Q! -

4. RECORD SBERIES TITLE

E’S(fﬁ]r"& M.sC. %o’n\in)srra7aal1 L/&

IY1ON PunFOSES
8. EARLIEST YEAR/LATEST YEAR

(287 vo 1222

Tatecna/ pPreodects

MisSC. (‘acve&—panc(egc"e.

6. RECORD SERIES DESCRIPTION (.llI'LY DESCRIBE THE TYPES OF INPOMTION/DOCWTBIPOM FOuUND
PURPOSE OR PUNCTION OF

“N THE SERIES. INCLUDE THE
An;ka/‘ ﬁqueT Files ﬂ_cco.-(a-r)}_j /ADec-ardS s
Vehicle epPer7S _S?ecla/ wad ~S‘raTc/—» -
Trave/ KeperTS '
Procure e a7 Form~S.
Coples aF_b@ 1’1/016"‘5
STARS “Traasfers

L/les

THE SEFIES

7. RECORD SERIES FORMAT({S])
O LETTER SI1ZE O MICROFILM
x LEGAL SIZE O COMPUTER TAPE

' D OTHER({ SPECIFY)

0 BOUND BOOK O FLOPPY DISK
O AUDIO TAPE O VIDEO TAPE

8. RECORD SERIES SEQUENCE
}{Wﬂm
0 NMERICAL
0 CHRONOLOGICAL,
O GEOGRAPHICAL
O OTHER(SPECIFY)

9. VOLUME .
FILE DRAWER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S) ,

O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION
ﬁlF’lLE DRAWER(S)

/g O MICROF ILM REEL(S)

0. COMPUTER' ‘TAPE (S )
N . O OTHER(SPECIEY])

FILE BECOMES INACTIVE AFTER

b3 piie 1s usep 12.

: O D MONTH(S O YEAR(S

r _ﬁmn.v 0 wEEKLY O MONTHLY b (s) {s)

! 13. CURRENT LOCATION(S) {BLDG.,FLOOR,ROOM) t14. 15 RECORD SERIES DUPL ICATED ELSE¥WHERE?
’ " tir ves, sreciPY roENCY On OFFice)

0 vyEs %No (some c'-@'T/\Pn)

ACCESS RESTRICTIONS
{1r vyxs,

O yes % NO
ciTe LAw{®) & mmouLaTION(B)

AUDIT REQUIREMENTS

;(ncmz O STATE DO FEDERAL U INDEPENDENT

17. 16 AN INDEX SYSTEM USED?T (1w YRB.X)PLAIN
BRIKFLY AND DESCRIBE ANY HARDIAR:/!OPTIARI)

QY.ES\/é NO

RECOMMENDED RETENT lON

19. NAME AND TITLE OF PREPARER
Frances Lee Clow

ﬁJ,n;n,Srr‘AT"u@ ‘()‘QCIC&T

20. TELEPHONE NUMEBER

z!. DATE

June, .l //7-?

DGB 350-4 (REVISED 2/87)

(2 9743733

Fig. 7




JHSTRVUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE
(oGS 580-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTOK

7278 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20794

PAGE ﬁ oF _Qi

g. DEFIRTM%FT AGENCY
Natura esources

Tidewater Administration

2. blvision

Fisheries

3. UNIT
Fish Health/Disease

. DEFINITION-RECORD SERIES.A OMOUP OF RELATED RECORDS NOFNALLY_PIL!D
REFERENCE AS WELL AS RETENTION AND D]SPOS

4. RECORD SERIES TITLE

General Accounting Records

LYION PURPONER

AND. USKD AS A UNIT FOR

B. EARLIEST YEAR/LATEST YEAR
1990 +o 1992

6. RECORD SERIES DESCRIPTION ‘-RIIPLY DESCRIBKE THK TYPES OF INPOMTIONIDOCWTSIFOM FOUND
THE PURPOSBE OR FUNCTION OF

i Memoradnum of Adjustments

'FTHE SERIES.

- INCLUDK

THE SEFPTES

7. RECORD SERIES FORMAT(S)

X LETTER S1ZE O MICROFILM

O LEGAL S1ZE O COMPUTER TAPE
D BounND BOOK & FLOPPY DISK
0 AuDIO TAPE Q VIDEO TAPE

D OTHER(| SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHAEETICAL
0 NUMERICAL
X CHRONOLOGICAL,

9. VOLUME
¥ FILE DRAWER(S)

O MICROFILM REEL(S)

0 COMPUTER TAPE(S}
EU%EEF
O OTHER{GPECIFY)

0 GEOGRAFPHICAL
. O OTHER({SPECIFY)

ANNUAL ACCUMULAT o8
B FILE DRAWER(S)
1 O MICROF ILM REEL(S)
RUGIEER O COMPUTER TAPE(S])

O OTHER(SPECIFY)

10.

1. yiLE 1S USED

Q pAalLY O WEEKLY

12.
R MONTHLY

fzﬂmr

FI1LE BECOMES INACTIVE AFTER
O MoNTH(S)

g YEAR(E)

e

13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM)
Cooperative Oxford Lab - Trailer

SN 46764

14.
tir ves,
0 yEs ® No

is R.ECORD SERIES DUPL ICATED ELSE¥YWHERE?
SPECIFY 2GENCY OR OFFIcCE)

ACCESS RESTRICTIONS
{ir vus,

C YES
ci1Tx Law{s) & mxoutaTiON(B)

K no 16.

AUDIT REQUIREMENTS

D NoNE O STATE D FEDERAL O [NDEPENDENT

17.

Qvyes M no

1§ AN INDEX SYSTEM USED? (1w Y9 .WPLAIN
BHIXKFLY AND DESCRIRE ANY HARDWARE/SOFTWARK)

RECOMMENDED RETENT ION
Retain for 3 Years - n .

19. NAME AND TITLE OF PREPARER
Kelly Greenhawk

20, TELEPHONE NUMBER
- (410) 226-5908

21. DATE . .

¢y 3 “6/8/92

DCS 380-4 (REVISED 2/87)

Fig. 7




IMSTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVIESED RECORD SERIES. FORWARD
¥WITH RECORDS RETENTION SCHEDULE
(OGS 880-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BaX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOH

PAGE _él@ or (1A

1. DEFARTMENT/AGENCY
Natural Resources

2. DlvisIion
Fisheries

3. UINIT

Fish Health/Disease

: DEFINITIGN-RECORD SERIES-

T Tidewarter AdmIMISTIACIq o or pyl ATED RECONDS NORMALLY ¥1LED

4. RECORD SERIES TITLE

REFERKNCE AS WKLl AS RETENTION Annplg:gzrzlgu;znhznn:. :
: ,4 . B8 EARL.IEST YEAR/LATEST YEAR

! Miscellaneous Accounting;Records

AND_USKED AS A UNIT FOR

1990 1o 1992

Mileage Reports
Paid Bills and Invoices
Receiving Reports

Timesheets

N THE SERIES.
Budget Papers and worksheets

Delivery Orders and receipts

6. RECORD SERIES m'"lm (IRIIPI-Y DESCRIBE THE TYPES OF INPOMTION/DOCUKNTH/POM PFOUND
- INCLUDE THE PURPOSE OR FUNCTION OF

Requisitions and Purchase Orders

THE SEFIE

7. RECORD SERIES FORMAT(S)
X LETTER S1ZE O MICROFILM

O LEGAL SIZE U COMFUTER TAPE

0 BoUND POOK U FLOPPY DISK

0 AUDIO TAPE O VIDEQ TAPE

O OTHER({ SPECIFY)

8. RECORD SERIES BEQUENCE
& AaLPHAERETICAL |
0 NUMERICAL
X CHRONOLOGICAL
O GEOGRAPHICAL
. O OTHER(SPECIFY)

VOLUME

B FILE DRA¥ER(S5)

D MICROFILM REEL(S)
O COMPUTER TAPE(S)
O OTHER(SPECIFY)

1
NUkbhaR

ANNUAL ACCUMULAT ION
# FILE DRAVER(S)
O MICROFILM REEL(S)
KUIGPR O COMPUTER TAPE(S)
om0 OTHER|SPECIFY]

11 piLE 1S USED

12.. riLE BECOMES INAGTIVE fAFTER).

te
.-

, O paILy X vEEKLY O MONTHLY 1 O MONTH(S) YEAR(S) ¢
)
4 . t
} 13, CURRENT LOCATION(S) (ELDG.,FLOOR, ROCM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?
' Cooperative Oxford Lab - Trailer tir ves, srECIFY soENCY OR orvice)
SN 46764 R vyes " NO ; .
15 . ACCESS RESTRICTIONS Ovyes dno 16. AUDIT stmz»ﬁtr‘”‘:;‘f’,f.‘.‘}. Loid Vi

{ir vus,

civx LAw(s) & mxauraTION|SB)

O NonE O STATE D FEDERAL D [NDEPENDENT

.

17. IS5 AN INDEX SYSTEM USEDT (1vr vYRS.0PLAIN
B IKPFLY ARD DESCRIAR ANY HAHDIARE/IOF‘]’IARI)

g yes X no

18.

RECOMMENDED RETENTION KRR |

Retain fqn 3 Years

il S
. .

\..’4“’ o

g et -
.

-
o

s
Ai'a("f‘:‘-pm .

PP The W N AR AR
19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER zn;w.w;aATE o i s
Kelly Greenhawk (410) 226-5908 6/8/92

P e R ]

bG8 350-4 [REVISED 2/87)

Fig. 7




LHSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
vnﬂrmawmsszﬂanwausaﬁbms
(DGS 880-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BOX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

melﬁﬁ’cwrQ@&

1. DEFARTMENT /AGENCY

Natural Res.-Tidewater

2. plvision
Fisheries

3, wIT
12

. DEFINITION-RECORD SERIES-

A GROUP OF RELATED RECORDS NORMALLY FILED
AKFERENCK AS WELL AS RETENTION AND pPISProOS

4. RECORD SERIES TITLE

Controlled Correspondence Reader File

AND USED AS

3. EARLIEST YEAR/LATEST YEAR

A UNIT POR

1987 1992

TO

‘IN THE SERIES.

6. RECORD SERIES DESCRIPTION ‘IRIRVLY DEKSCRIBE THK TYPES OF INPORHAYION/DOCUHBNTB/PORH’ FOUND
. PURPOSE OR FUNCTION OF
* Copies of responses to correspondence written to Governor, Secretary of DNR,

and others, and aSSLgned to Flsherles for recommended reply.

INCLUDE THE

Purpose - For reference if/when questions arise about previous
correspondence with individuals.

THE SEFIES

.

7. RECORD SERIES FORMAT({S)
LETTER S12E O MICROFILM
O LEGAL S1ZE U COMPUTER TAPE

O pounD POOK O FLOPPY DISK
.0 AUDIO TAPE O VIDEO TAPE
D OTHER( SPECIFY)

€. RECORD SBERIES SEQUENCE

O ALFPHABETICAL
NUMERICAL
CHRONOLOG 1 CAL

DlEOGWWHKML-

0 OTHER(SPECIFY)

9. VOLUME

éi)xirug DRAWER(S )
* /O MICROFILM REEL(S)

0 COMPUTER TAFE(S) .

"EEE‘F O OTHER(SPECIFY)

ANNUAL ACCUMULAT JON
/%3 FILE DRAWER(S)
O MICROFILM REEL(S)
KUMGPR O COMPUTER TAPE(S)
O OTHER(SPECIFY )

l11. pye 15 useD

; 0 paiILY ;&;;ﬂmv

e

O MonTHLY ROUREYY

1z. Frgg_ascomss INACTIVE AFTER
’ O MONTH(S)

}431Nﬂ8)

¢
¢ 1 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROON)

Tawes Bldg. C-2

14.
tir
a vyes

15 RECORD SERIES DUPLICATED ELSEWHERE?

Vﬁ;z:fF!Cl'Y ,8ENCY OR OFFice)
NO

7

ACCESS RESTRICTIONS Q vyeES
{ir ye8, ciTx LAW(S) & mEouLAT]

/,

NO
{s)

16.

AUDIT REQUIREMENTS

;Vgeux O STATE D FEDERAL D INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (|r vyRS.mPLAIN
BEIKPLY AND DESCRIBE ANY HARDWARE./SOFPTWARK )

NO

X

Nimggicht tos Book

va
18,

RECOMMENDED RETENT ION

J;;yﬁqk;

‘n. NAME AND TITLE OF PREPARER

Loretta Kellum - Admin.
Aide

20,

TELEPHONE NUMEER
974-3558

21. DATE

6/9/92

DCS 380-4 (REVIEED 2/87)

Fig. 7




JUSTRUCTIGNS - - TYPE OR PRINT A DEPARTMENT OF GENERAL SERVICES '
SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENC'Y, RECORDS INVENTORY
REVISED RECORD SERIES, FOR¥WARD 727% WATERLOO ROAD
WITH RECORDS RETENTION SCHEDULE P.O. BOX 278
{DGS 380-1) JESSUP, MARYLAND 20794 PAGE é{&” -{L‘a’
‘ 1. DEFARTMENT/AGENCY 2. DIVISION ) 3, wIT 12
o Natural Res.-Tidewater . Fisheries L

* DEFINITION-RECORD SERIES-A GROUP OF RELATED RECORDS NORMALLY WJLED

nxnmci AS WELL AS RETENTION AND DISPFOS

4. RECORD SERIES TITLE
' Correspondence/report flles

ITION PURPORER

AND USKD AS A UNIT FOR

5. EARLIEST YEAR/LATEST YEAR
1985 1o 1992

Incoming-outgoing correspondence,

‘in on~going or related work.

i
¢. RECORD SERIES DESCRIPTION ‘IRIIPLY DESCHIBE THX TYPKS OF mromnon/nocunzuvs/rom founD
‘SN FHE BERIES. + JNCLUDE TME PURFOBE OR FUNCTION OF THK BEPIES)

¢ .
: ' i i reports on various’ flsherles subjects.

4 Purpose - Background on issues relating to fisheries needed for reference

- e o o
7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLV, e - .
LETTER SIZE O MICROFILM ALPHABET1CAL ' 3 '17{"“'5 DRAVER(S)
. : O MICROFILM REEL(S)
0 LEGAL Si1ZE O COMPUTER TAPE O NUMER1ICAL O COMPUTER TAPE(S) .
. nUﬁSxE o
. O BOUND BOOK O FLOPPY DISK O CHRONOLOGICAL . 0 OTHER(SPECIFY]
0 Aaupio TAPE O APE | D GEOGRAPHICAL
: - viDEO T - t 10. ANNUAL ACCLMULAT ION
0 OTHER(SPECIFY) 0 oTHER(SPECIFY) FILE DRAWER(S)
O MICROFILM REEL(S)
KUNSER O COMPUTER TAPE(S) .
O OTHER(SPECLIEY) |
I 11. pie 1s useD . 12. FILE BECOMES INACTIVE AFTER
. O palLY ){wzmv : O MONTHLY o D MONTH(S) O YEAR(S)
: y RUrMPY.
¢ ! 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROON) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?
' : “ t1» ves, spEciFry saoEnNcy OR OrFrice)
Tawes Bldg. C-2 0 ves XNO
¢ 7
18. ACCESS RESTRICTIONS 0 YES c”)(Mo 16. AUDIT REQUIREMENTS
(s) \

{1r vyen, civx LAW(S) & rxGuULATI

%NCNE O STATE O FEDERAL O INDEPENDENT

17. 16 AN INDEX SYSTEM USEDY {i1p yRS.KIPLAIN
BRIXPLY AND DESCRIBRER ANY HAHDIARR/IOFfIARl)

\Yrs NO . | g/@ai;

18. RECOMMENDED RETENT JON

. 19. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER

Loretta Kellum-Admin.Aide 974-3558

21. DATE .
6/9/92

DGS $30-4 (REVISED 2/87)
Fig. 7




JNSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD BERIES,

(OGS 380-1)

FORYWARD .
¥ITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.O. BOX 2738
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

mwe_ﬁéioré&&,

1. DEFARTMENT/AGENCY
Natural Res. -

Tidewater

2. plvision
Fisheries

uNIT
12

* DEFINITION-RECORD SERIES-A GROUP OF REKLATED RECORDS NOM'AI-LV FILED
REFERENCE AS WELL AS RETENTION AND DPISPOs

4. RECORD SERIES TITLE
v Maryland Legislatiorn

ITION PURPOSER

AND USED AS A UNIT FOR

5. EARLIEST YEAR/LATEST YEAR
1982 oo 1992

'Bill Reports - Bills -

i
6. RECORD SERIES DESCRIPTION (IIII'I.T PESCRIBE THE TYPES OF INFOMTION[DOCMNTB/'OM FOUND
., ' INCLUDEK TME PURPOSE OR PUNCTION OF THK '!'.’l!"

IN THE SERIJES.
background information

i Purpoée - ready reference of past and present bills introduced for each
year. Reports and bills referred to each year as background.

7. RECORD SERIES FORMAT(S)
LETTER SI1ZE O MICROFILM

O LEGAL SIZE 0O COMFUTER TAPE

O BOUND BOOK O FLOPPY DISK

O AUDIO TAPE 0O VIDEO TAFE

O OTHER( SPECIFY)

.J%ﬂ?boozs

8. RECORD SERIES SEQUENCE
O ALPHABETICAL
8 NUMERICAL
CHRONGLOG | CAL,
U GEOGRAPHICAL .
‘0 OTHER(SPECIFY)

9. VOLUME :
/ FILE DRAWER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S)
NUBER 0 oryep(sPECIFY)

10. ANNUAL ACCUMULAT ION
T FILE DRAWER(S)

0O MICROFILM REEL(S)

KRUKEPR O COMPUTER TAPE(S)

O orHeER{SPECIFYY 1

DAILY O WEEKLY

FILE 1S USEDDP"’G" SESSIO/&

12.

0O monNTHLY

FILE BECOMES INACTIVE AFTER
O MONTH(S)

" Keenis)

4

L4

B P S

Tawes Bldg. C-2

13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROOM)

14. IS RECORD SERIES DUPL ICATED ELSEWHERE?
(1" vyes, sreciFY sarncy on orrice)

18. ACCESS RESTRICTIONS

0 YES
{1r yes, ciTx taw(s) & mxauraTION(S)

NO 16.

s SN SEgiscpT/VG REF. |
AUDIT REQUIREMENTS ;

><;onx O STATE O FEDERAL 0 INDEPENDENT

17. IS AN INDEX SYSTEM USED? (1@ YRS.mPLAIN

s 1XFLY AND DESCRIBE ANY

18.
HARDNARE/ SOFTWARK )

RECOMMENDED RETENT JON

C YEs ‘NO ) J i ;
/ years i
!
.s. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE L )
Loretta Kellum, Admén. 974-3558 6/9/92 o
Aide . .

DC8 s550-4 (REVISED 2/87)

- Fig. 7




JNSTRUCT IGNS - *TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD .

' DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTORY

7273 WATERLOO ROAD

~Tidewater

WITH RECORDS RETENTION SCHEDULE P.O, BOX 278 P 'f!/"’ Oﬂl.
(DGS 880-1) JESSUP, MARYLAND 20794 AGE OF X2
§. DEFARTMENT/AGENCY 2. DIVISIcN 3. UNIT

Fisheries 12

Natural Res.

* DEFINITION-RECORD SERIES-® SMOUP

OF RELATED RECORDS NOMMALLY FILED

4. RECORD SERIES TITLE

+ Reader File

Fishefies

ARFERENCE AS WELL AS RETENTION AND 128 -1a}-]

Director

LTION PURFOIENR

AND USED AB A UNIT POR

5. EARLIEST YEAR/LATEST YEAR
1986 g 1992

Purpose

copies.

6. RECORD SERIES DESCRIPTION ‘IRIIFI.Y DESCRIBE THE TYPES OF INFOMTION/DOCMNTB/'OM FOUND
, " INCLUDE THE PURPOSE OR FUNCTION OF THK SEFRTES )

THE SERIES.

'Déily correspondence - Director Fisheries

- Reference for additional follow-up correspondence, reminder
"of previous correspondence, records if necessary for additional

e

7. RECORD SERIES FORMAT(S)
){Lrntnzﬂzstluunwrux

O LEGAL SIZE 0O COMPUTER TAPE

0O BOUND BOOK O FLOPPY DISK

D AUDIO TAPE 0O VIDEO TAPE

0 OTHER(SPECIFY)

8. RECORD SERIES EEQUENCE
O ALPHABETICAL

9. voLumE- - -~ -
5 Xrie omieris)

O MICROFILM REEL(S)

O COMPUTER TAPE(S:)

NUMBEN OTHER(SPECIFY)

‘0 OTHER{SPECIrY)

10, ANNUAL ACCUMULAT ION
f7bw)(ﬁn;umym$RUH

© "D MICROFILM REEL{S)

ROGHEPR O COMPUTER TAPE(S)

O OTHER(SPECIFY)

.
v
1

1. e 1S useD

DAILY O vEEXKLY

12. FiLE BECOMES

O MONTHLY /0

O MONTH(S)

i

———?

FTER . 11PN
INACTIVE AFTER . "1 947
YEAR(S )

t
s

o

—
13, CURRENT LOCATION(S5} (BLDG.,FLOCR,ROOM)

Tawes Bldg. C-2

tir vea,
O ves

14. 15 RECORD SERIES DUPL1
gCiryY rbENCY OR OPFicE)

/
CATED ELSEWHERE?Y

]
»

ACCESS RESTRICTIONS a ves
{1r vea, ciTx Law(Ss) & mxauLaT!

7

q)(ho
(s)

16. AUDIT REQUIREMENTS

O

PRSI .
-~ o -
P P

Sy reans

. Ve werwe o

/}G«wx O STATE O FEDERAL O INDEPENDENT

17. IS AN INDEX SYSTEM USED? (f1p vRS.R)PLAIN
l'.’l KFLY AND DESCRIBE ANY MRDIARE/IOF‘I‘iARl )

UYE5\7<NO

18. RECOMMENDED RETENTION

R

TSR

EIN SR Y

‘!g. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DA RN SEELOM S
Loretta Kellum - Admin. 974-3558 *6/9/92
Aide

o it RS

DC8 330-4 (REVISED 2/87)

Fig. 7




JHSTRUCTIONS - -TYPE OR PRINT A DEFARTMENT OF GENERAL SERVICES
SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENTORY
REVISED RECORD SERIES. FORWARD 7278 WATERLOO ROAD
WITH RECORDS RETENTION SCHEDULE P.O. BOX 2738 . ~
‘ (DGS 380-1) , JESSUP, MARYLAND 20794 pace D or (‘-L(’Q—\’
‘ 1. DEFARTMENT/AGENCY 2. blvision 3. UNIT
* Dept. of -Nat. Resources General Direction Tidewater Admin.

* DEFINITJION-RECORD ERIES-A GROUP OF RELATED RECORDS NORMALLY FILED AND USKED AS A UNIT PFOR

REFERENCE AS WELL AS RETENTION AND D]SPOSITION PURPOSES

4. RECORD SERIES TITLE ) 5. EARLIEST YEAR/LATEST YEAR
- « 89 .o 92

' General Administration Working Files

]
6. RECORD SERIES DESCRIPTION (IRIIPL" DESCRIBE THE TYPES OF INPOMTION/DOCMNTB,POM FOUND
''N 'THE SERIES. . INCLUDK THE PURPOSE OR FUNCTION OF THEK sSERtEs)

. ° Administrative Forms-
General Administrative Correspondence

Personnel Files

Legislation _ _
Budget . *personnel files are retained back to the
employment date until cutoff from payroll
7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
XLETTER S1ZE O MICROFILM . B ALPHAEETICAL R FILE DRA¥ER(S)
- D MICROFILM REEL(S)
Y LEGAL SI1ZE 0O COMFUTER TAPE O NUMERICAL 28 o compuTER TAPE(S)
' NUMBER
. O pounD BOOK O FLOPPY DISK O CHRONOLOGICAL O OTHER({SPECIFY)
D AuDIO TAPE 0O VIDEO TAPE : 0 GEOGRAPHICAL
T e ! 10. ANNUAL ACCUMULAT ION
O OTHER(SPECIFY) O OTHER({SPECIFY) ' R FILE DRAWER(S)
2 O MICROFILM REEL(S)
KRONSEY O COMPUTER TAPE(S )
0 OTHFER(SPECIFY)
l11. pie 15 used 12. FILE BECOMES INACTIVE AFTER
, R DAILY 0 WEEKLY O MONTHLY hﬁkzr O MONTH(S) X0 YEAR(S)
r )
*» | 13. CURRENT LOCATION(S) {BLDG.,FLOOR,ROOM) 14. IS RECORD SERIES DUPLICATED ELSEWHERE?
' c-2 t1r vyes, sPeciry sarncy or oPrice)
, #vEs ONOQffice of the Secretary
18. ACCESS RESTRICTIONS O YEs XY NO 16. AUDIT REGUIREMENTS
{1r vyes, civx LAW(S) & rxautaTiON(S)
. R NONE O STATE DO FEDERAL 0O INDEPENDENT
$17. IS AN INDEX SYSTEM USED? ([p vS.KPLAIN )
. COMMEND!
B INFLY AND DENCRIRE ANY HARDNARE/BOFTWARK ) 18 RE ED RETENT 10N
0Yes § No Retain in office for 3 years,
then destroy.
.To. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE
Joann Wheeler, Admin. Of, 974-2926 3/18/92
0

DGS 380-4 (REVISED 2/87)
' Fig. 7




LUSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
'HHIEGN&SIEWB“WQ‘SGEDMJ
(DGS 3B0-1)

P.O.
JESSUP,

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

" 7278 WATERLOO ROAD
BOX 278
MARYLAND 20794

AGENCY RECORDS INVENTORY

mmaéiéibeZQL

1. DEFARTMENT /AGENCY 2. DIVISION

DNR/Tidewater

General Direction

UNIT
Tidewater

 § UNIT POR
. DEFINITION-RECORD SERIES.A 9ROUP OF RMELATED RECORDS NORMALLY FJLED AND USED AS A !
AEFERENCE AS WELL AN RETENTION AND DISPOSITION PURFOSES :

[4. RECORD SERIES TITLE
' Personnel Files

5. EARLIEST YEAR/LATESY YEAR
TO

FTHE SERIES.

i o C TH /FORME PFOUND
6. RECORD SERIES DESCRIPTION ‘Iﬂllnv DESCRIBE THE TYPES OF [INFORMATION/DOCUMEN /

These files are maintained for all permanent, contractual, and.seasoﬁal

INCLUDE THME PURPOSE OR FUNCTION OF THE SEFIES)

O LETTER S1ZE O MICROFILM
¥KLEGAL SIZE O COMFUTER TAPE

"’D BOUND BOOK O FLOPPY DISK

O AUDIO TAPE O VIDEO TAPE
0 OMHER( SPECIFY)

employees and includes appointment paperwork, contracts, personnel *
history, training, disciplinary actions (etc.).
7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME

XB ALPHAEETICAL
O NMUMERICAL
O cHRONGLOGICAL,
0 GEOGRAPHICAL
O OTHER(SPECIFY)

X FILE DRAWER(S)
" O MICROFILM REEL(S)
5 ___ O COMPUTER TAPE(S) .
D OTHER(SPECIFY)

ANNUAL ACCUMULAT ION
O FILE DRAVER(S)

approx.
12 fi]e& MICROFILM REEL(S)
mnuzw%J COMPUTER TAPE(S)
- 0 OTHER(SPECIEY])
I 1% pie 15 useD $2. FILE BECOMES INACTIVE AFTER Termination
XoAILY 0 wEEKLY O MONTHLY " O MONTH(S) O YEAR(S)
. R RUmERE _
' 13, CURRENT LOCATION(S) (BLDG.,FLOOR, ROOM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE? '
Tawes State Office Building ti1r vEs, srEciFY sarncy or orrice)
c-2 B yes O NODNR Procurement, Personnel
_ & DOUP
15. ACCESS RESTRICTIONS YXYES O NO 16. AUDIT REQUIREMENTS

(17 ves, ciTx vaw(s) & rEautaTION(S)

COMAR 06.01.04.10~.16

¥HNone O STATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1r vyag.MOPLAIN

BEIRKFLY AND DESCRIBE ANY MARDWARE/SOPFTWARK )

Xyes 0 No Info. entered into

D-base II1

-

18. RECOMMENDED RETENT JON

after termination
then destroy.

Retain 3 yrs.
of employment,

‘mw: AND TITLE OF PREPARER 20. TELEPHONE NUMBER 21. DATE
Joyce L. Heinemeyer (410) 974-2926 6/10/92
: e
DGS 330-4 (REVISED 2/87)
. Fig. 7




JNSTRUCTIGNS - - TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE
(DGS s550-1)

P.O.
JESSUP,

DEFARTMENT OF CGENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BOX 278
MARYLAND 207%4

AGENCY RECORDS INVENTORY

Pmn:éi:Zor,Leéa

1. DEFARTMENT /AGENCY 2. DlvISion

Dept. of Nat. Resources

General Direction

uNIT
Tidewater Admin.

3.

4. RECORD SERIES TITLE
! Services Purchase Orders

- DEFINITION-RECORD SERIES-® OMOUP OF RELATED RECORDS NORMALLY FILED

REFERENCE AS WELL AS RETENTION AND DISPOS

AND USED AS A UNIT FOR

8. EARLIEST YEAR/LATEST YEAR
2Q T™ Q72

THE SERIES.

Services Purchase Orders?
Contraets

]
8. RECORD SERIES DESCRIPTION (-RIKPLY DESCRIBE THE TYPES OF INFOMTION[DOCWTBIFOM FOUND

INCLUDE THE PURPOSE OR FUNCTION OF THX SEFIES )

7. RECORD SERIES FORMAT(S)
O LETTER Si1zE O MICROFILM .

R LEGAL SIZE 0O COMFUTER TAFE 0 NUMERICAL

0 pouND BOOK O FLOPPY DISK
0 AUDIO TAPE 0O VIDEO TAPE
D OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHABETICAL

O CHRONOLOGICAL
0 GEOGRAPHICAL
O OTHER(SPECIFY)

Contract No.

VOLUME
3O FILE DRAWER(S)
O MICROFILM REEL(S)
0 cOMPUTER TAPE(S)
O OTHER(SPECIFY)

1
RUNBER

10. ANNUAL ACCUMULAT JON

O MICROFILM REEL(S)
O.COMPUTER TAPE(S)

X FILE DRAWER(S)

a mnlsm:mn\

! . piLE 1S UsED 12. FILE BECOMES INACTIVE AFTER
L O paILY 0 wEEMLY & MONTHLY RORErT D*”""ﬂ?) f'fJYENN§Tw
» | 13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROOM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?
' Cc-2 P YES, BPECIFY 2.GFNCY OR OFFice)
\ %YEB Xn No PfO(',Ufemeq.r
15. ACCESS RESTRICTIONS 0 yEs 8 No 16. AUDIT REQUIREMENTS

{1r ves, citx taw(s) & nxauLaTion(s)

0O NoNE X0 STATE 0O FEDERAL 0 INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1r vaS.K)IPLAIN
B IKFLY AND DESCRIERE ANY HARDWARE/SOFTWARK)

OYEs B NO

18. RECOMMENDED RETENT JON

Retain 3 years, then destroy.

‘l'll.NMEJWD11H£‘W'HERMER 20.:

Joann Wheeler, Admin. Of 974-~2926

TELEPHONE NUMEER

21. DATE

Lt ¢

3/18/92

DG8 3850-4 (REVIEED 2/87)

Fig. 7




LLSTHVCTIONS - - TYPE OR PRINT A
BEPARATR FORM FOR EACH NEY OR

REVISED RECORD SERIES, FORWARD
WiTH RECORDS RETENTION SCHEDULK
{DGS s80-1)

DEFARTHENT OF CENERAL SERVICES
RECORDS MANAGEMENT DIVISION .
7278 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20704

AGENCY RECORDS INVENTURY

PAGE dz or é_,&

1. DEFARTMENT/AGENCY

Department Of Natural
Resources

2. DIVISION
Tidewater Administration

3. wNiIT Power Plant and .
Environmental Review -Division:

‘" DEFINITION-RRECORD SERIES-

A GROUP OF RELATED RECORDE NORMALLY FILED
REFERENCE AS WELL A9 RETENTION AND DIBPOS

4. RECORD SERIES TITLE
+ Correspondence/reader file

AND USED. A8 A UNIT PFOR

1TION PURPORES
8. EARLIEST YEAR/LATEST YEAR

1987 1o 1992

‘tM FTHE SERIES.

-

i
6. RECORD SERIES DEERIPHW ‘IIII'I.Y DESCRIBE THE YYPES OF INPOMIATION/DOCUI-NTII'OM rouUNMD
INCLUDE THE PURPFOSE OR FUNCTION OF THEK SEFIES )

Correspond'ence and reader file for the Power Plant and Environmental Review Division.

.

7. RECORD SERIES FORMAT(S)
O LETTER SI1ZE O MICROFILNM .

XX LEGAL S1ZE O COMPUTER TAPK

O pounD BOOK O rFLOPPY DISK

O AuDi10 TAPE O VIDEO TAPE

8. RECORD SKRIES SEQUENCE
O ALPHABETICAL
O NUMERICAL
XXGMOO!CAL
O GREOCRAPHICAL

voLuME
XXriLE DRAWER(S).

O MICROFILM REEL(S)
O COMPUTER TAPE(S)
O OTHER(SPECIFY)

2
NUBk

10.

ANNUAL ACCUMULAT 10N
O OMHER(SPECIFY) 0 OTHER(SPECIFY) ¥riLe DRAWER(S)
. O MICROFILM REEL(S)
- RUKNSER O COMPUTER TAPE(S)
. o OOHER(SPECLEY)
b4l pie 1s useo 12. FILE BECOMES INACTIVE AFTER: 1Y i
XpaiLy 0 weEnqQY O MONTHLY 2 o MON'I‘H(SI' L. X yEAR(8) ]

- ]

! 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM) 14. 15 RECORD semzs DUPL ICATED ELSEWHERET '
Tawes State Office Building B-3 t1P ves, sreciry rorncy oR orrice) R
Annapolis, Maryland 21401 0 yES ¥XNo ‘ : o

5 ¥ '
18 . ACCESS RESTRICTIONS O vyEs MXnNno 16. AUDIT REQUIREMENTS .. ° .a "'—'»"ﬂ’f}w‘ vl
(1F7 vyes, ciTte vawls) & reautaTiON S) Commen T
: ’ XP novE O STATE O FEDERAL O INDEPENDENT
17. I6 AN INDEX SYSTEM USED! ((r vyRS.XOPLAIN

BEIKFLY AND OKSCRIRR ANY HARD‘AR(/ SOFTWARK )

O YEs XX NO -

3 7/rs.

RECOMMENDED RETENT ION

st mm amafs

o -
' s

Y

¥
B
¥
R aaid

€ s -

P R

. 19. NAME AND TITLE OF PREPARER
Gayle Moreland Admst. Officer

20. TELEPHONE NUMEER
974-2261

21, D?Tl!
6/9/92vycrus s

",'(y;&Ao e
e o i DAY T

DGS 550-4 (REVISED :/87)

Fig. 7




INSTIRUCTIONS - -TYPE OR PRINT A PEFARTMENT OF GENERAL SERVICES :
SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENTURY
REVISED RECORD SERIES., FORYWARD 7278 WATERLOO ROAD
WITH RECORDS RETENTION SCHEDULE P.O. BOX 273
. (DGS 8B80-1) JEBSUP, MARYLAND 20704 PAGE M—c" [L&
1. DEFARTMENT/AGENCY 1. DIVISION " ) . 3. WNIT Power ,Plant and .
Departmenﬁeggulgggslral Tidewater Administration Environmental Review Division

DEFINITION-RECORD SERIES.” INOUP OF REKLATED RECORDS NORMALLY FILED AND USKD AB A UNIT FOR
REFERKNCK AS WELL AS® REKTENTION AND DIBFOSITION PURFOSES :

4. RECORD SERIES TITLX  ° o © | 8. EARLIEST YEAR/LATEST YEAR
+ Budget File 1976 1o 1992

i
6. RECC SERIES DESCRIPTION (.Illl'l.Y PESCRINK THK TYPKS OF lnmmrlo«/oocu-ntl/rom rouND
THE SERIES. . INCLUDK THE PURPOSE OR FUNCTION OF THE SEFIES )

The Power Plant -and Environmental Review Division budget for prior years. The file

contains preparation and support documents for any given fiscal year. .
- . )
7. RECORD SERIES FORMAT(S) 8. RECORD BERIES SEQUENCE 5. VOLLME
¥ LETTER S1ZE O MICROFILN _ O ALPHABTICAL RXFILE DRAWER(S)
. O MICROFILM REEL(S)
O LEGAL SIZE O COMPUTER TAPE O MUMERICAL A l .0 COMPUTER TAPE(S)
’ O BOUND BOOK O FLOPPY DISK X CHRONOLOG | CAL . L head O;I'HER(E:E(EIFY)
: . Se. @ R B
o o . a '
AUDIO TAPE VIDEO TAPE GEOGRAPHICAL 10. ANNUAL ACCUMULAT §otd
O OTHER({SPECIFY) 0 OTHER(SPECIFY) . XR FILE DRAWER(S),
: .125 O MicRoFiLM REEL(S)
ROMBSER O COMPUTER TAPE(S) .
- D WF——-——;
I$1. pyig 1s used 12. £iLe BECOMES ‘INACTIVE AFYER. e
Q paiLy 0 wemqaLy XX MonTHLY ' NA O wmoNTH(S) = O YEAR(S)
b RURBYN
+ {13, CURRENT LOCATION(S) (ELDG. , FLOOR, ROOM) | 14. 15 RECORD SERIES DUPLICATED ELSEWHERE? i
Tawes State Office Building B-3 f1r vyrs, sreciry srarncy on orrice)
Annapolis, Maryland 21401. O YEs . fXNO
N} -
18. ACCESS RESTRICTIONS Q yEs XXno ‘ 16. AUDIT REQUIREMENTS

{(1r vyes, ciTe taw(s) & rxautaTiOnS)
. X Mok O STATE O FEDERAL O INDEPENDENT

17. I8 AN INDEX SYSTEM USED? (tr ves.>PLAIN

18. RECOMMENDED RETENT ION
BRIKFLY AND OKECRIBRE ANY MnnlAul/lomAu)

O YEs KX NO

‘ 19. NAME AND TITLE OF PREPARER 20.° TELEPHONE NUMEER 21. DATE

Gayle Moreland Admst. Officer 974-2261 : 6/9/92 : S

DCS 830-4 (REVISKD 2/87)
Fig.‘ 7




SEPARATE FORM FOR EACH
REVIEED RECORD SERIJES.

(DGS 580-1)

JSTRUCTIGNS - -TYPE OR PRINT A

NEW OR

FORWARD
WITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD
P.O. BOQX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS- INVENTURY

pace JU_or (22

$ . DEFARTMENT /AGENCY

DR/

lt‘:«(' Qa“‘«f

2, DIvViISIOn
Bis\eries

3. UNIT

oysiar fPrep agafion

- DEFINIT1ON -RECORD SERIES-A GROUP OF RELATED RECORDS NORMALLY FILED

|

AKFERENCE AS RELL AS RETENTION AND pl_mgr_u_qn_umm :
4. RECORD SERIES TITLE 5. EARLIEST YEAR/LATEST YEAR

' Re()of‘ﬁ of ..'Cxiv'\h'\c\L/ Ma e Jaq"‘!"yfd. vealuo

AND USID AS A UNIT FOR

faso ro presanat

‘ ?u\feoji.:

epecls,

Con*niins  SeaDrav) eub\tcaﬁbn..‘; ovyster Confefence
bracastrait teaorts, Tdunidt

‘IN THE SERIES.

]
6. RECORD SERIES DESCRIPTION (PR!XFLY DESCRIBK THE TYPES OF INFORMAT!ON/DOCUMENTS/FORME FOUND
INCLUDE THE PURPOBE OR FUNCTION OF THK SEFIES)

Maindain @earll oF 1npottantt Sientific /Mavage et value .

rf;am,

Surmasies oysies Sfock
mawwjahc,—d' (:"qm:,

sySies disese

O OTHER(SPECIFY)

7. RECORD SERIES FORMAT(S)
JXLETTER S1ZE O MICROFILM

O LeGal S1zZE O COMPUTER TAPE
R BoUND BOOK O FLOPPY DISK
O AUDiIO TAPE O VIDEO TAPE

¢. RECORD SERIES SEQUENCE
O ALPHABETICAL

O NUMERI]CAL
)(cmmot.oalm

O GEOGRAPHICAL
xf‘cn-xzn(spscxn)

by

Subizs

9. V6LLME

8ot

ShelF
NUMBER

O FILE DRAWER(S)

D MICROFILM REEL(S)

O COMPUTER TAPE(S)
OTHER(SPECIFY)

+ ANNUAL ACCUMULAT ION
O FILE DRAWER(S)

' O MICROFILM REEL(S)
RUMBEE O COMPUTER TAPE(S)

b1te pie 1s useD 12. FILE BECOMES INACTIVE AFTER
0 paiLy WEEKLY 0 MONTHLY O MONTH(S) 0 YEAR(S)
> =
! 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM) 14. IS RECORD SERIES DUPLICATED ELSEWHERE?

t

¢ rl
=1

]

) Law » . ('IP YyeS SPECIFY JOENCY OR OPFCCE)
4o [ JAA B ¢ - . : -
MR Tawes | Anmmpalis G0 W ves 0o SoiC a3 ofbce o Secreingy
o T
15. ACCESS RESTRICTIONS 0 YeSs /EKNO 16. AUDIT REQUIREMENTS
{1r vyEs, civx Law(s) & rEauLaTION{S) v
JA'NoNE O STATE DO FEDERAL O INDEPENDENT
17. 15 AN INDEX SYSTEM USED? (p
(1r ves.mrLamn 18. RECOMMENDED RETENT ION

BRIKFLY ANKD ODESCRIRE ANY HARDIARR/.OF'I"ARI,

OYEs b(No

(7 (tanc,

o
E

Te TV, 0
C\'/\(\_) - bt e

. NAME AND TITLE OF PREPARER

TELEPHONE NUMEER

d’pg/

20.

(o
\J

21. DATE

C- 1Yy

DGS 350-4 {REVISED

2/87)

Fig. 7




LESTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD

¥ITH RECORDS RETENTION SCHEDULE

RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD

.0. BOX 278 9
P.o : PAG:QZ,OF (g&

PEPARTMENT OF CENERAL SERVICES | AGENCY RECORDS INVENTORY

(DGS 380-1) JESSUP, MARYLAND 20794
1. DEFARTMENT /AGENCY 2. plvision 3. WNIT
DN Tidowater Fshecies O\/S-RI ef‘bpc\q’\’hcv\

" DEFINITION-RECORD SERIES- A GROUP OF RELATED RECORDS NORMALLY FILEKD AND UllD AS A UN!T PFOR
REFERENCK AS WELL AS RETENTION AND p'ﬂmmm .

4. RRCORD SERIES TITLE

Oystae+ Clam Qﬁm‘f"ea. REta{zf"

8. EAH.IEFI’ YEAR/LATEST YEAR
1925 1o Cmrtoat

6. RECORD SERIJES DESCRIPTION ‘.RIIPI..Y DESCRIBE THE TYPES OF INFOMTION/DOCMNTS/POM FOUND
‘IN 'THE SERIES. . INCLUDE THE PURPOSE OR PFUNCTION OF THE SEFIES )

Puspose: Marndria Uik of Connitfes povbers, providha nfor MaFon Fo aw,ﬁw,
2lectionas eu'-ﬂ-; < \,e.«:-. QLQ Carrggumo(enUL

Cov\-h«m: vembersbue Lot veting LR eeefon, L-,q(lo'fu

ORR REATVELZN , A\Amfo(}:s

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME )
XLs'rn:R S1ZE O MICROFILM O ALPHAEETICAL | JXFILE DRAWER(S) |
ﬁ D MICROFILM REEL(S)
O LEGAL SI1ZE O COMPUTER TAPE O NUMERICAL O COMPUTER TAFPE(S)
- NWEKE
O BOUND BOOK )(FLOPPY DisK X CHRONOLOGICAL " O OTHER(SPECIFY)
0 AuDIO TAPE O vi APE ' O GEOCRAPHICAL -
VIpEO T o ! 10, ANNUAL ACCUMULAT ION
DO OTHER(|SPECIFY) O OTHER(SPECIFY) O\Ftw of O FILE DRAWER(S)
5";’-‘}“, D MICROFILM REEL(S)
P ‘%:umﬂ COMPUTER TAFPE(S)
: ;zfdrma(sesma;_____.
P11 piLe 1S useD ¥2. FiLE BECOMES INACTIVE AFTER
0 palLY 0 wEEKLY )( 10 0 MoNTH(S) YEAR(S)
MoNTHLY RUREYE gl |
‘ 13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROOM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE? ;
]

"IF YES SPECIPY ,.O0ENCY OR OFFICE)

C.""l O ves /&(No

18. ACCESS RESTRICTIONS Q vyes
{17 vyes, ciTx LAwW{s) & mxauLaTION(SE)

X NO 16. AUDIT REQUIREMENTS

R’Ncun O STATE O FEDERAL . 8 INDEPENDENT

17. 18 AN INDEX SYSTEM USED? ((p vrg.@)PLAIN
BEIKFLY AND DESCRIBE ANY HARDWARE/SOFTWARK)

DY'!-:S 9\(N0

18, RECOMMENDED RETENT ION
f‘vf,r\f ERVEPNES ol ballsfs eic

Alstarde .

9. m AND TITLE OF PREPARER 20. TELEPHONE NUMEBER 21 . DATE g
C\A:\.S j’v‘g7 74~3733 £-1Y4-92 )

DGS 330-4 (REVISED 2/87)

P

Fig. 7




’u. NAME AND TITLE OF PREPARER

8

LESTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIJIES. FORWARD .

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTORY

7278 WATERL.OO ROAD

P.O.
JESSUP,

WITH RECORDS RETENTION SCHEDULE
(DGS 3850-1)

BOX 278
MARYLAND 20794

PAGE (fd oF _Q;Z

1. DEFARTMENT/AGENCY 2. plvision

DNR / Trdowates

Fislhharies

UNIT

oysis Plopagadion

3.

* DEFINITION -RECORD SERIEB-‘ GROUP OF RELATED RECORDS NORMALLY FF]LED

AND USED AS A UNIT FOR

4. RECORD BERIES TITLE
.  Hacuest Recon

REFERENCE AS WELL AS RETENTION AND DISFOSITION PURPOSER

5. EARLIEST YEAR/LATEST YEAR

1968 1o 1992

6. RECORD SERIES DESCRIPTION (™!
AN THE BERIES.

Prrpuse

Suntaries act Comguter 5&\%"‘2«9_0&\4(
prie, ffort dada, gear fype,

bt oad caunthy.

EFLY DESCRIBE THE TYPES OF INPOMTION,DOCWTU/'OM FOUND

Suf’\f'\\);‘\lL 69S4er helvent b festons o PV, frendy {Bf‘ Sueersy (v
yeais. Dabn chwackerizey hne Rsbary + changsa tn fshary. .

Lt by N0oAA cads (Cglons : bia\els,
Daty prior- o <1¢0 Lata Srarueet 57‘_075-&‘“

INCLUDE THE PURPOBE OR FUNCTION OF THK 'I!'.’l!')

oyt

7. RECORD SERIES FORMAT(S)

0O AUDIO TAPE D VIDEO TAFE

O OTHER{ SPECIFY)

8. RECORD SERIES SEQUENCE

Xu‘.‘rr:n S1ZE O MICROFILM O ALPHABETICAL ] .
. O MICROFIJLM REEL{S)
0 LEGAL SIZE O COMFUTER TAPE 0 NUMERICAL 10 0 COMPUTER TAPE(S)
) NORBER
O BouND BOOK D FLOPPY DISK X amonioLosIcAL SRR ;‘3 ,P’TrF}BLSP‘EC!FY)

0 GEOGRAPHICAL
8 OTHER(SPECIFY)

9. VOLUME :
XCF1LE DRAWER(S)

10. ANNUAL ACCUMULAT ION
afew { O FILE DRAWER(S)
Netetts et g

S per DO MICROFILM REEL(S)
' eam;um O COMPUTER TAPE(S)

b1t pite 1s useo

a palLy WEEKLY O MONTHLY

.
-

N B0 REEAST

12. FiLE BECOMES INACTIVE AFTER-
‘ O MONTH(S) O YEAR(S)
_RUern. .

Bad

—
! 13. CURRENT LOCATION(S). (BLDG. 6 FLOOR,ROOM)

-2

] T e v t
$4. 15 RECORD SERIES DURL ICSTED) gy:sgv&é;znert
ti1r vyzs, sPrECIFY r0ENCY OR OFFiIcCE) :
Cfn‘/‘"‘ir

}(st O No .ﬂ'M7 P AMUAH'UJQ

18, ACCESS RESTRICTIONS O YES

: DNR Tarsed , Annago )
KB no

16. AUDIT REQUIREMENTS

i

!

!
lrmapauger?r

{17 yen, ciTx LAW(S) & mxouraTION(SB) ,
: hnom: O sTATE' O FEDERAL O A
] LTI S R L R 04 U ALY
17. 1S AN INDEX SYSTEM USED? : Com T
(1r ves.wrcam 18. RECOMMENDED RETENT ION
BIIKFLY AND DESCRIRBRE ANY HARDIARE/IO'T.ARI)
@’J‘Mome.n’*“f. . .

Dn:s%No

20.

974 -3733

C\N‘is I"\c)ﬁk7

TELEPHONE NUMBER

21. DATE; ' . .
wpm s rak e ',u,..,..
6+ ‘Efi-?'rlu‘v" Aharir
e

DGS 380-4 (REVISED 2/87)

Fig. 7




LSTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED REGCORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE
(DGS 380-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTORY

72785 WATERLOO ROAD
. P.O. BOX 278
JESSUP, MARYLAND 20794

pace 3 or (A

1. DEFARTMENT /AGENCY

DNR/ Tilewedas

2. DIVISION

Fsheries

3. UNIT

Oysie Propegodion

- DEFINITICN-RECORD SERIES.® OROUP OF RELATED RECORDS NORMALLY FILED
REFERENCE AS WELL AS RETENTION AND_DIHPOS

[ 4. RECORD SERIES TITLE

L Shale Seed Plaating Reconts

AND USKD AS A UNIT FOR

ITION PURFOSESR

5., M‘IES'T YEAR/LATEST YEAR
F4 “ vo £reseA

4N THE SERIES. ]
Conlring yearly Sumteny publitdion of oysier shall + seed (slm*"fﬁ.s, MJO‘(@:
Bor dredgel s\ells puftheged by ONR  cummagies of fresh shull and
bQ3\ess M\‘v\s (ACO:\ELB -

Rupose: aceusedely, SunrEgi2¢ + feeordle all planting ‘Lﬁ'\’iu;')_'-‘ai -W'}‘—’\ﬁ location
oS P\A\/\+l.’\3:< Couvd7 +0YSHS bor \’\’\NX, Size &5 P‘c«rf’t\f\ﬁl Co}_f:ﬁo€ P\avd\lf\}

i
6. RECORD SERIES DESCRIPTION ‘IRIIPLY DESCRIBE THE TYPES OfF INFORHATIONIDOCQHENTBIPORNS FOUND
INCLUDE THE PURPOSE OR FUNCTION OF THE SEFTES )

7. RECORD SERIES FORMAT(S)
Xu-:'rrm S1ZE O MICROFILM

O LEGAL SIZE U COMFUTER TAPE

O pounD BOOK O FLOPPY DISK

0 AuD1O TAPE O VIDEO TAPE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE 9.

O ALPHABETICAL
O NUMERICAL
}(mou.oalm

2-0ic") XFILE DRAWER(S)
(\)okbookﬂ MICROFILM REEL(S)
O COMPUTER TAPE(S)
"Wh_“)(m’m:n(spzc:n)

X ceocRAPHICAL
O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION

Y5 ol O FILE DRAWER(S)
bmk O MICROFILM REEL{S)
RUNEPE O COMPUTER TAPE(S)

¥

P11, pye 1s usED

O paiILY

X WEEKLY

12.

O MONTHLY RUREEE

FILE BECOMES INACTIVE AFTER
O MONTH(S)

O YEAR(S)

~

1

¢ 13, CURRENT LOCATION(S) { &&.DG . , FLOOR , ROOM }

DNR Taws’s, Anncpols,

14.

-2

 § =1 R.ECOF!D SERIES DUPL ICATED ELSEWHERE?
(ir ves, spEciFy sarncy or orrice)

Kyes 0 no Ceql Jsland Werk lenter

18. ACCESS RESTRICTIONS

O vyES -

X'no

{ir yes, civx Law({s) & rEauLaTiON(S) ;

AUDIT REQUIREMENTS

Xnom; O STATE 0O FEDERAL O INDEPENDENT

17. IS AN INDEX SYSTEM USED? :
Lt ves.oxreain 18. RECOMMENDED RETENT ION
BRIKFLY AND DESCRIRE ANY MARDBARE/SOFTWARK )
0 ves }( NO PQ((”\:\M..AT
$9. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE
Claciz Jud\’-r 174-3733 6-19-72

DGS 330-4 (REVISED 2/87)

Fig. 7




LISTRUCTIGNS - - TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE
(DGS 880-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTORY

7278 WATERLOO RCGAD
P.O. BQX 273
JESSUP, MARYLAND 20794

PAGE \ﬂi or (1R

1. DEFARTMENT /AGENCY

DN R/ Tidowadey

2. pivision
Frsheries

UNIT

Ot Propagation

DEF INITION-RECORD ERIES-A GROUP Of RELATED RKCOARDS NOMRMALLY FILED
REFERENCE AS WELL AS RETENTION AND D]SPOS

4. RECORD SERIES TITLE

Shuld D{'Qa‘g{r\:\ ’

éecorv(s

AND UIID AS

JTION PURFOSES

A UNIT FOR

. EARLIEST YEAR/LATEST YEAR

960 1o _Custest

6. RECORD SERIES DESCRIPTION ‘IRIIPLY DESCRIBE THER TYPKS OF INFOMTION/DOCMTBIFOM FOUND

‘N 'FTHE SERIES.

INCLUDK THE PURPOSE OR FUNCTION OF THE SEF1ES)

Ruspose: frovida vitld fecords R sperafion of shall dredsing program,
(ovdaing GU““LSM" (.\a.rm\'s post 4 (‘Jﬁ‘:ﬁw.+ el forMaim| \mpqd' s}uo\7 N-AM

‘\'\ OE*‘\\V\ PNM\E o\cee\t\\ﬂ& CAV\+CKL+$ witi Lav\séf\‘cl‘n(‘?\f aiﬁgf‘\.‘ CAH‘QJ‘)«J\/;JJ\AC{

aftheolosical SW Uty re":o("ﬂ s\aell uo\w—«& Freld boolks (\M..LL@& (A ol g "’(dﬂ&*)

- —

7. RECORD SERIES FORMAT(S)
O LETTER S51zE O MICROFILM
)S(u:c.m. SIZE O COMFUTER TAPE
Xaomn Book JRFLOPPY DISK
O AUDIO TAPE O VIDEO TAPE

O OTHER(SPECIFY)

!

1. yiLE 1S USED

0O paILy O wEEKLY

1 13. CURRENT LOCATION(S} (BLDG.,FLOOR,ROOM)

DN Q. Towes, /‘\(\f\«"‘l e\te

18 . ACCESS RESTRICTIONS 0 vyES

(1" vus,

€17 Law(s) & mxauLaTION{S)

8. RECORD SERIES SEGUENCE 9. VOLUME
O ALPHABETICAL JXFILE DRAWER(S)
2 O MICROFILM REEL(S)
0 NuMERICAL O COMPUTER TAPE(S)
NUMBEN | o mm-:n(sn—:mn)
}(cumuon.oaxm RS
O GEOCRAPHICAL 10. ANNUAL “Aécmux_m'lou
O OTHER(SPECIFY) |* file X FiLE DRAWER(S)
' ,G,[M O MICROFILM REEL(S)
’ O COMPUTER TA.F"E(S)
)" Witk 0 omrr(sPEcIEY)
12. FiLE BECOMES INACTIVE AFTER. . v !
R mosery o MNTHISI T 8 YEAR(S |
14. |5 RECORD SERIES DUPLICATED ELSEWHERE?
. ti1® vyes, srECiIFY s0rNCY OR OFPFicE)
-2 D vES )q'no
NO 16. AUDIT REQUIREMENTS

0 NONE k/srl\'r!: 0 rFEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM 1 )
USEDT (1P yRS.PLAIN 18. RECOMMENDED RETENT ION
BIIKFLY AND DESCRIAE ANY H.ARD.AR!/A.O'T'AN‘,
‘ ' A~
0 YyES X NO P”f My it
. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE

C\/\ ris J}.».-;J.7,

7y-3733

£-1Y-22

DGS 330-4 (REVISED 2/87)

Fig. 7




JUSTRUCTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERJES. FORWARD .
¥ITH RECORDS RETENTION SCHEDULE
(DGS 880-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROQAD
P,.C. BQX 2738
JESSUP, MARYLAND 20754

AGENCY RECORDS INVENTORY

PAGE {j;’f or Q,;Q

1. DEFARTMENT/AGENCY

DN R [/ Tidesoades

2. DIVISION

Fisharies

3, NIT

Oy Star Propagation ™

* PEFINITION-RECORD SERIES- A GROUP OF RELATED RECORDS NORMALLY PlLED
REFERENCE AS RELL AS RETENTION M_D],_m
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5. EARLIEST YEAR/LATEST YEAR
1960 1o 1992,

[}
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7. RECORD SERIES FORMAT(S)
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X LEGAL S1ZE 0O COMPUTER TAPE
0 BOUND BOOK O FLOPPY DISK
O AUDIO TAPE O VIDEO TAFE
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8. RECORD SERIES SEQUENCE
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X aronoLoGicAL
O GEOGRAPHICAL,
Q OTHER(SPECIFY)

VOLUME

.. )
X FILE DRAWER(S)

O MICROFILM REEL(S)
O COMPUTER 'TAPE(S) .
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ANNUAL ACCUMULATION file foldes
X{ FILE DRAWER(S)
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15. ACCESS RESTRICTIONS 0 vyes M 'no 16. AUDIT REQUIREMENTS
onis)

)ifnom; O sTATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1pr yg.m>PLAIN
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IISTRUCTIGNS - - TYPE OR PRINT A DEFARTMENT OF GENERAL SERVICES . ,
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REVISED RECORD SERIES, FORWARD " 7278 WATERLOO ROAD
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an AT

Q yes /}( No
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JISTRYCTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD

WITH RECORDS RETENTION SCHEDULE P.O.

DEFARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD ‘

BOX 275

AGENCY RECORDS INVENTORY

PAGE Q:z oF _(gaé{

(DGS 880-1) JESSUP, MARYLAND 20794
1. DEFARTMENT/AGENCY 2. DIVISION 3. uNIT
ONR/ Fishveried Frsheries Oystas Plopagyedion
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REFERENCE AS WELL AS RETENTION AND DISPOBITION PURPORESN

AND USKD AS A UNIT FOR
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P oystar By Qe & Imhcm

YEAR/LATEST YEAR

5. m'lz
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alleaye , Named .

INCLUDE THE PURPOSE OR FUNCTION OF THE SEFIES )

o7s b 5'-'1-/54".,

aud‘mn.‘.'

-~

7. RECORD SERIES FORMAT(S) 8.

)ru:'rran S1ZE O MICROFILM

6 O MICROFILM REEL(S)
0 LEGAL SI1ZE O COMPUTER TAPE O NUMERICAL O COMPUTER TAPE(S)
. NUMBER or
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W D AuDIO TAPE O VIDEO TAPE X GEOGRAPHICAL - 1. ANNUAL. Accwuxfmmu

)(cm-&:n(sm—:cxn)

ove(sive chafle

RECORD SERIES SEQUENCE
O ALPHABETICAL

0 OTHER(SPECIFY)

VOLUME
X FILE DRAWER(S)

: Fe FILE DRAWER(S )
O MICROFILM REEL(S)
RUMEER O COMPUTER TAPE(S)

oamzm_szzc.u:q___.

! 1. riLe 15 useo T 12. p{LE BECOMES! INACTIVE AFTER } 3
Q pAlLY %\rzmv O MONTHLY O MONTH(S) 0 YEAR(S)
! ] i
¢« ! 13. CURRENT LOCATION(S) (EBELDG.,FLOOR,ROOM) 14. IS RECORD SERIES DUPLICATED ELSEWHERE? |
' tt»r ves, sreciry raoEncy or oFrice) '

O(\)@\ —DWQA’ A\’\'(‘qeo\\\;‘ >R

A’YEs O No

Leal 44 Wagk Coodeay

1S. ACCESS RESTRICTIONS O YEs ,\KNO

(17 ves, ciTe rLaw(s) & mxcutaTiOon(s)

16. AUDIT REQUIREMENTS

}\/m O STATE O FEDERAL D INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1w yREB.OPLAIN

BEIKFLY AKD DESCRIRE ANY HARDNARE/SOFTWARK )

UY.ES XNO

RECOMMENDED RETENT ION

(ot v

18.

.L NAME AND TITLE OF PREPARER | 20. TELEPHONE NUMEER 21. DATE .
C\f\-fl:‘, le:f‘\h’ C’7q_373~3 6")9‘72‘ . ;
/
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l[?SI&&I[m§--TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD

{DGS 880-1)

WITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES.

RECORDS MANAGEMENT DIVISION
© 7278 WATERLOO ROAD
P.O. BQX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE ﬁ_ oF _éﬁ_

. . DEFARTMENT /AGENCY

DNR / Tidawades

2. DIVISION

Fisherics

3. INIT

Oyslar Propay Freon

- DEFINIT1ON-RECORD ERIES-A GROUP OF RELATHD REKCORDS NORMALLY FILEKD
REFERENCE AI WELL AS RETENTION AND DISPFOB

RECORD SERIES TITLE

=

3 el l€isi _Sa«xx‘yzd‘\on (‘ecor,(g

AND US‘O AS A UNIT FOR

5. EARLIEST YEAR/LATEST YEAR
TO

+

‘IN 'FHE SERIJES.

6. RECORD SERIES DESCRIPTION (®R/EFLY DESCRIBK THK TYPES OF INFORMATION/DOCUMENTS/FORMS FOUND
INCLUDE THE PURPOBE OR FUNCTION OF THK sxP1zs)

R,ueose.- To sunmariie shellfish grawiag water datus, S |
lartrins Copies of qublic nafiees fraem (M0E defiling Shllfsly woder shadea.

7. RECORD SERIES FORMAT(S|)
/Xl.z'rrm SIZE O MICROFILM
Q LEGAL SIZE O CCMFUTER TAPE

' D pounD BOOK O FLOPPY DISK

O AUDIO TAPE 0 VIDEO TAPE
0 OTHER(SPECIFY)

8. RECORD BERIES SEQUENCE
0 ALPHABETICAL
0 NUMERICAL
XWLmlm
}{cxocmmxc;u.
C OTHER(SPECIFY)

9. VOLUME

5

3n

O FILE DRAWER(S)

O MICROFILM REEL{S)
S Bwcie COMPUTER TAPE(S)

Nunbe )(o'mzn(srscnr’r)

10. ANNUAL ACCUMULAT ION

d( O FILE DRAWER(S)

[\C}ft‘f"\k O MICROFILM REEL{S)
O COMPUTER TAPE(S)

¥ OTHFR[ SPECIFY )

! . piLe 1S USED 12. FILE BECOMES INACTIVE AFTER
: O pAILY 0 WEEKLY Kmmn.v O MONTH(S) A Year(s)
! 13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM) 14. IS RECORD SERIES DUPLICATED ELSEWHERE?

PN Q Tz-‘«w-*‘«‘;} Aeane & olis

- Y)

SPECIFY ,.GENCY OR OPFICE)

r yres,
e ,é(lyzs o No ofWinal of DL Balt

18. ACCESS RESTRICTIONS

(1@ ves,

s
Q yEs /g NO
CI1TK LAW(S) & rREaULATION(S)

AUDIT REQUIREMENTS

A/Nom: O STATE O rEDERAL 0 INDEPENDENT

17.

DYEs )(No

IS AN INDEX SYSTEM USED? {1pr vRS.DPLAIN
BRIKFLY AKND DESCRIRE ANY NAnn-Anu/lor7IAnl)

. R

-

RECOHMMENDED RETENT |ON

PQI\\""\ A Q«;’\,

.9. NAME AND TITLE OF PREPARER 20. TELEPHONE NUMEER
. IR
(‘V\('~S 3‘)”“'!' 9-7(/"373“5 6 .&, ¢ " -
7/ LY e N 4. N
DGS 330-4 [REVISED 2/87) *
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MISTRUCTIGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECORD SERIES. FORWARD

DEFARTMENT OF GENERAL SERVICES:
RECORDS MANAGEMENT DIVISION
7278 WATERLOO RQAD

AGENCY RECORDS INVENTORY

WITH RECORDS RETENTION SCHEDULE P.O. BOX 278
(DGS 880-1) ' JESSUP, MARYLAND 20794 pace ﬁur 'Q‘g'
. 1. DEFARTMENT/AGENCY 2. DIVISION 3. UNIT ’h
DN/ Tideusades Fisharies Cystas Plogagpdion

- DEFINITION-RECORD SERIES.A 9MOUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND DISPOSITION PURPOACS :

.

4. RECORD SERIES TITLE

' Exotie Oysies TV\‘RJ(M&C}'\ Sy

5. I-:Am.'lsgf YEAR/LATEST YEAR
1970 1o ¢afrent

‘IN THE SERIES.

Cov\+a\\n; '\V\‘Cnr("'m""i\:v‘ ’A excrL:. oystaly

'
6. RECORD SERIES DESCRIPTION (.RIIPLY DESCRIBE THE TYPES OF INFOMTION/DOCMNTB/POM PFOUND

INCLUDE THE PURPOBE OR FUNCTION OF THE sEPlEs |

eu:()o e ?(oV\M ‘\n‘g(ﬁ\qj"\)v\ an ch{; @rf’d‘ cy.S‘-’J' _sjoeae.; ""c 3%&4 Peh(m
. resurwm \m(aur'36~.~Tbv\ e‘p‘ es(o%&. S? QCI(J

go.r'hmio\r\;, Hae facifc oy‘/*"f

and adtiastati vt ¢ bud. \g, Pa(:erg‘, J{;( PNRY aysfes con feiency

By

C sounp BOoK JXFLOPPY DIsk
O AUDIO TAPE O VIDEOC TAPE

O CHRONOLOGICAL,
0 GEOGCRAPHICAL

VOLUME

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE  ~ |s. .
JLETTER S1ZE D MICROFILM O ALPHABETICAL ‘ ! Xeie oraver(s)

' Ao C MICROFILM REEL{S)
O LEGAL SI1ZE O COMPUTER TAPE O NUMERICAL e .0 COMPUTER TAPE(S)

o OTHER(SPECIFY)

ANNUAL ACCUMULATION .|

L1 pie 1s useD

,&/ MONTHLY

O pAILY 0 ¥EEKLY

10.
O OTHER(SPECIFY) )(ormzn(sm:clnj qQ .Ce'..u O FILE DRAWER(S)
. Ch2a W O MICROFILM REEL(S)
Speclss : a
5t m COMPUTER- TAPE(S |
MI)—ER!SPECIFYI
12,

FILE BECOMES INACTIVE AFTER
O moNTH s
(VS)H e\ngR,, ( )

. RUREER i '
? N v " 3 .-"
¢ 1 13. CURRENT LOCATION(S} (BLDG.,FLOOR, ROOM) 14. 18 Rscom: SERIES DUPL ICATED ELSEWHERE?!
; . A (l' Yes, BF!CIFY ,.0ENCY OR OPFicCE])
DNR Tawts, Avwepols G E e e ey o ormee!
3
3 T v .
] - .\
13. ACCESS RESTRICTIONS C yEs X no 16. AUDIT REGUIREMENTS !
{1r vyes, civx LAW({S] & mEauLATION(S) A AN

\,}/m:m: o srAﬂ: 0 FEDERAL " O- | NDEPENDENT

17. 1§ AN INDEX SYSTEM USED? (|p yRS.m)PLAIN
BEIRFLY AND DESCRIBE ANY HARDRARE/SOFTWARK )

UY‘ESXNO

-

18. RECOMMENDED RETENT ION

- ™ v [ ,.'
\(??.P e Sder o wf? [ e - ﬂ*ro Qusfeafs

r~
al';‘.il‘s 71"1 -~ (,9‘ ‘\'\dv_\ﬁv—‘}

41“"' -

o

- NAME AND TITLE OF PREPARER 20.

C \1\,(’*.5, Jud Ve

TELEPHONE NUMHEHER

9793723

T AT ReA X
L

~ ﬁ"
211. DATE,.: 3“‘ SRR

..{L/ 7»,,0;

DGS 330-4 (REVISED 2/87)

Fig. 7




IEISI&&IIw§--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIJES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE
{DGS 880-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTORY

7278 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20794

PAGE _Q_O_ oF .{Z&

1 . DEFARTMENT /AGENCY

ONR/ Tidansalers

2. DIVISION

Frs\aeries

3. wNIT

Oyﬁzr Pr op «3«‘5" A

- DEFINIT1ON-RECORD IES-‘ GROUP OF RELATED RECORDS NORMALLY FILED
REFERENCK AS WELL AS RETENTION AND PISPOSITION PURFOSESR

AND UllD AS A UNIT POR

4. RECORD SERIES TITLE

; 2ebra. Muraad!

Iw?o Cradi o

5. EARLIEST YEAR/LATEST YEAR

{7900 (97

]
6. RECORD SERIES DESCRIPTION |®R!EFLY DESCRIRK THE
N THE SERIES. -

TYPES OF lNFOMT'ON/DOCMﬂTB,'OM FOUND
INCLUDE THE PURPOSBE OR FUNCTION OF THE SEFIES )

@Jeaﬁi}; TD efav'\oL‘L badt:)fow«& fﬂ‘Fu ‘fer 2ebra MJ_QLA._
Y| Qepartr, vewmclipe, brockesses Cesyas i,

2¢bfa. Pusscl s

o

7. RECORD SERIES FORMAT(S)
X LETTER S1zE O MicROFILM

Q LEGAL SI1ZE U COMPUTER TAPE 0 NUMERICAL

. O pounD BOOK O FLOPPY DISK

O AuD1O TAPE 0O VIDEOD TAFE
O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE 9.
O ALPHAEETICAL

0 CHRONOLOGICAL,
‘0D GEOGRAPHICAL,
>(1 mn(smcxn)

VOLUME _
X’Flu-: DRA¥WER(S )
J}_ O MICROFILM REEL(S)
o 8 COMPUTER TAPE(S)
U OTHER(SPECIFY)

10. ANNUAL ACCUMULAT lON
o\-(:f—k\ O FILE DRAWER(S)

Pc&\Q.S O MICROFILM REEL(S)

RUIGPR O COMPUTER TAPE(S)

pacly

5MG\QU <L (‘-CMCL

O OTHER(SPECIEY)

| 1 riLE 1S UsED 12. FILE BECOMES INACTIVE AFTER
O palLy 0 we 0 MONTH(S O YEAR(S)
. EKLY )(m-n.v RUREPY (s)
¢ ! 13. CURRENT LOCATION(S) (BLDG.,FLOCR,ROOM) 14. 15 RECORD SERIES DUPLICATED ELSEWHERE?

DN Toanrts, Ar’sw\g olis G

ti® ves, srecirFyY saEnNcY or OFrice)

Xma 0 No ONR fobrarics Auth | Direche

0 veEs J'no
ci1Tx Law(s) & mxauraTion(s)

18. ACCESS RESTRICTIONS

l1r ves,

16. AUDIT REGJIREMENTS

J nonE O STATE O FEDERAL O [NDEPENDENT

17. 15 AN INDEX SYSTEM USED? {1y vyaS.m>PLAIN

BRIKFLY AND DESCRIRE ANY H.AHD.ARE/ SOFTWARK )

0 yEs ,XNO

18, RECOMMENDED RETENT [ON

o veass

19. NAME AND TITLE OF PREPARER 20.

CW s J\,\rj7

q974-3733

TELEPHONE NUMBER

DGS 380-4 (REVISED 2/87)

Fig. 7




JASTRUCT IGNS - - TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE
(DGS 880-1)

P.O.
JESSUP,

DEFARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

BaX 278

MAHRYLAND 20794

(.
AGENCY RECORDS INVENTORY

race (0] . or DA

DIVISION

bshsries

DEFARTMENT /AGENCY 2.

DNR. / Tideesadhar

3. UNIT

oystes Cresranm

* DEFINITION-RECORD SERIES- A GROUP OF RELATED RICORDI NORMALLY FILEKD
ARFERENCE AS WELL AS nmn‘no'n AND Dl_m!mm_mm&

AND UliD AS A UNIT FOR

4., RRCORD SERIES TITLE

' 675¥Qr _SiQJQVN (Llebfﬁk

8. EARLIEST YEAR/LATEST

1475 1o presen

\

\

‘IN 'FHE SERIES.

(&RPDJL:

NRP ofwss + Oysid ?\‘aj-{zxn Shi+

'
6. RECORD SERIES DESCRIPTION ‘-RIIFLY DESCRIBE THE mzs or INFOMTION/DOCMNTU/POM FOUND

To Summatize Tha YIS Seata  Ulal n&[% Al wohid, ahuu,(:u
* \n,\qu'f afess 4 effoct Por af=a.

Contrntina -Mv%“'\i*g+ Sale oF o s4ars n}\ﬁrm«i‘\iow\ 2s colleded by

INCLUDEK THE PURPOBE OR FUNCTION OF THE SEFIES )

A
\
1

( -

{1r vyes, ciTx Lawis) & mrxautaTion(s)

7. RECORD SERIES FORMAT{S) 8. RECORD BERIES SEQUENCE ~ |9. voLuMmE
Xu:'rrm SI1ZE O MICROFILM O ALPHABEITICAL ), ASFILE DRAVER(S)
5= O MICROFILM REEL(S)
0 LEGAL S1ZE O COMPUTER TAPE O N\UMERICAL O- COMPUTER TAFPE(S)
: “”“5 “ o SPECIFY
‘ O BOUND BOOK O FLOPPY DISK R cHRONOLOGICAL OTHER(SPECIFY)
. 0 AUDIO T. o ,
> o APE O VIDEO TAPE W ceocraPHicaL 16. ANNUAL ACCLMULAT ION
O OTHER(SPECIFY) O OTHER({SPECIFY) ' LQ FILE DRAWER(S)
_ébr O MICROF ILM REEL(S)
ROWEER O COMPUTER TAPE('S |
- 0. anguusescLELL_____,
P11 pie 1s usen 12. FiLE BECOMES INACTIVE AFTER
O pAiILY O WEEKLY Y 0 MONTH(S) 0 YEAR(S)
1 Kmonrr i18)25:0.4;8
+ ! 1). CURRENT LOCATION(S} (BLDG.,FLOOR,ROOM) 14. 1S RECORD SERIES DUPLICATED ELSEWHERE?
Q T (%r\ \ C 3 {1p vyzn, serEciryY sarNcY OR OFrice)
Nago \ 1 - -
. DN ANCJ/ e YES 0O No O&‘-\‘ by Worle Govad=r
18. ACCESS RESTRICTIONS O YES D& No 16. AUDIT REQUIREMENTS |

}A(Naus: 0O STATE O FEDERAL 0 INDEPENDENT

17. 18 AN INDEX SYSTEM USED? (17 yegs.w:PLAIN

BEIKFLY ARD DESCRIRE ANY HARDWARE/SOFTWARK )

0 yEs 9( NO

18. RECOMMENDED RETENT ION

P’Q [T Q-V'\"‘.

.s NAME AND TITLE OF PREPARER 20.

Cnrls Tuty, q49Y-2123

TELEPHONE NUMEBER

21.

: '6 - ’L{ \9 L’ $

DATE S

--.-bi“»

DGS 330-4 (REVISED 2/87)
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JINSTRUCTIQNS - -TYPE OR FRINT A
SEPARATE FORM FOR EACH NEW OR

{DGSs sB80-1)

REVISED RECORD SERIES. FORWARD
¥iTH RECORDS RETB‘{Tlm SCHEDULE

i
DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
" 7278 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

PAGE Mbr _Q,é—«

1 . DEFARTMENT /AGENCY

DN R/ Tidewssdes

2. DIVISION
Fs\heries

3. WNIT

ays der efo qﬁa"‘\"v\

" DEFINITION-RECORD SERIES- A GROUP OF RELATED RECORDS NOMMALLY FILED
REFERENCEK A' WELL. /A' RETENTION AND DJSPOS

4, RRCORD SERIES TITLE
; —~ Miscellansoing

/

LTION PURFOSEN

AND UIID AS A UNIT FOR

5. EARLIEST Y'EAR/LATEST YEAR
BLIOJTQ [S¥Xy

nfo, readsr _@«‘L&.
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