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Department ot Corrections (General

Correspondence)
Bowie State University

Community Colleges

frostburg State College

Maryland School for the Blind

Maryland School for the Deaf

Morgan Stace University

Community College ot Baltimore

Salisbury State University

a t . nary's College

Towscn State University

Public Broadcasting

University ot Maryland

Wor Wic Tech

Annapolic Public Bldgs & Grounds

Baltimore Public bldgs & Grounds

Multi—Service Center/District Courts

Department of Health & Mental Hygiene

Great Oaks Center

Rosewood Center

Springfield Hospital Center
s

Spring Grove Hospital Center

Approved by Department, Agency,
or Division Representative.

Date I^T^fcflfc \$Q%

S i g n

Mamo Theodore Ariev, A.I - A.

|rp-i-t-i« Director, Office of Engineering &
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Retain tor two years, then
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Schedule Authorized by State
Archivist.
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DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE
(Continuation Sheet)

Schedule No.

1489
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Item
No Description Retention

23

24

25

26

27

26

4

i

Department of Juvenile Services

Maryland State Police

Military Department

Department of Natural Resources

Veterans Home

War Memorial

BOVE GENERAL CORRESPONDENCE

(General
Correspondence)

Retain for two years, then
destroy.

*/

ubject arrangement of original incoming
etters. Copies of outgoing letters,

memoranda, studies, reports directives,
policies, and other materials related to th
administration of the agency.

DGS 550-1A (Rev. 10/92)



•a rrrjcTirys- -TYF'E OR pa iNT A
PALATE FORM FOR EACH NET OR

V1G33 RECORD SERIES. FCRXARO

TH REZCRCS RETENTION SC3HEXXJX_S

K=S 3 30-1 ] •

DEPARTMENT OF CENERA1. SERVICES

RECORDS MANAGEMENT DIVISION

7Z73 'KA.TEra.OO RCAD

. P.O. BOX 273 . • •. • '.:

JESSUP, MAKTUWD 2073*. ' '

AGENCY RECORDS INVENTORY

•••'•• P A C E • / o r c*' I

DCTARTHEHT/ACENCT
DeM^tment of General Servic

2 . D I V I S I O N '•••:•• .•!':••''^•"'%'-'':":' '

s Engineering.& Construction.
a. iiiiT

-IMITICN-RECSHD SERIES-* ^nW" O " W ^ - " " WC=RO«

RECCRn SEH1E3 T1TUC ' •

RECORD SeHiES C£5CaiPTlC« ( « » " ^ - ^ = « « « « T«C
•1H T^E S E R I E S .

General Correspondence ^a^^O^f^ /?&

Horr*uu_i.y
new we

rirta or
mcLuns

rtucs AWQ uxxs Aa AUKIT rcn

3 . EARLIEST

90

IM ̂ C JOiAT 7 ON / SC C-J>«r

TEAR/LATEST
TO 92

TEAR

<T3,frOIO«3 TOCHC

rr:cH or TXK »=7rrss]

^.ccro SCHIE3 rcfa<AT;s]

» 'WZTTEH S I Z E c mcrz:*-;!_u

^XSAi. StZS C cnSPLTTEH TAPS

= ^r:'_^a: BOCK C P-LCPPT =: SK

A ^ » C TAPE - Y1C£= TAJ=E

CT^EH (s?^: c: r r ;

8 . RECCRC SZHIES SZ

. - ALr-yj^aer i CAL.

« . VOLUME

vS'-WS. =RATS?.(S]

HEP. ( SPEC : r r ]

: c . A,-«U^L n— W . I T ; C N

r;i_s is
• ^

i z.
w MCfTAT

F! 1_;
KijP
>°E'J

: v £ 3 INACT I V

- vcrrrw ( s ]

AFTS3

= TEAR(S;

<=-RKEXT LCCATICN(S", { 3_OC. . /--OCR . K C U )

301 W. P r e s t o n S t r e e t , 14 th F l o o r

IX. IS RECCTC: SERIES C-T"-! CATZT: EL^E?I-E

tir T r 3 ^ « : : r r /.3=T*CT OH crricl

C YE3 z MO

A C C RESTRICT IC*CS

, CJTX \~KW{. * ] & ,T 1 OH { « I

IS AW INEEX STSTEK (JSa

• rrllET'UY AK3 C«XC3»!«r
57 ( i r T T * . « ? ' _ » I M

AJ1T KADOtARCi HOP : IAWC )

C YES < / Na

I 8 . RECCJ^SE^EET RET: •1CH

Retain for.two years, then destroy.

t.

Vrki

AI«3 TITUE or PIREPARER

i e Koppenhaver O . S . I l l

20 . i-rr rawaff- NUffiEH

(410) 225-4444

2 1 - CAT7C

12/10/92

CCS ZZa-A (BET/lSEa 2 / 8 7 )



rryc~ir^s- -TTPS GR PSINT A

/V3A.TZ FC*!M FOR EACH N £ 1 CR

1EZ3 ftECSfiD S Z H J E S . FCRXARD

H RECSRCS RETENTION SCHEEtiT_S

3 3 3 0 - 1 1 •

CEFARTXEXT GF CZ?<ERAJL SEHV1CXS

RECCRDS MANAGEMENT D I V I S I O N

7 Z 7 3 XA.TE?O.CO RCAD

. P . O . BOC 2 7 3 . • •. - ';

J E S 5 U P , MAKYLJVND 2 0 7 3 - * . ' "

AGENCY RECORDS~'lNVENTOKY

• •"• P A C E • A, c r r2 ,
1

ccT-ARTWorr/ACEMcrr z. DIVIS:CN
Dep ent of General Service s Engineeriag.& Gonstruetiofi

3 . CHIT.

irtITIcw-SEC=RD £SH1ES-A anotjr' O F > wti-«-T2n3 wccaptnm nora«Ai_i.y r i t x a A«n u a = A3 A W I T r-=*

RSC=:KC SEH1E3 T1TLT

Bo a;: c 5 W e . //';"i i Vena ^!

rECCKC SEHIES EESCTIIPTICN (

General Correspondence

imiTO-T cxscrtiar TMX

IN T̂ -sE SSHIE3.

a . .=scc?

- AL.^-iA=ET I CXL.

i . '.TT'^LXH:

— XICr^CFIL.'-; . - -•- —:' 5 j

! 5 . A.*C^n
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I '•-• F'.LS 2S —.VES
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CL.'?^E<r LCCATICM(S) ( 3_ZC. . n.CCH.SCCW |

301 W. Preston Street, 14th Floor

ix. is E r r s : SCRIES C-TV.!CATES r~ T > V

C YH3 iz.se

. ACCZ23 SESTRlCTTCrS C YZS B^c

I S AN INEEX STSTZM r-e^

• r:lIEJ't_T AKS C«C3tC7»t»I

:7 [ 1̂  TM.ttr'-HN

AMT MAROtAKe,' SOF-r»A«JC ]

C YES • N C

i s . REC=?*«E>fcsz: j»rrzxTicr<.

Retain for two years, then destroy.

AMn TI TILE <=r PHE3>A«EH

e Koppenhaver O.S. Ill

CCS 330-4 [HEYlSZa Z/8T]



rrycrrjr^rs.--rrp-Z OR PS INT* A
W?ATZ FCE!K FOR EACH NET* CR
1EZD ftECSHQ S E R I E S . rcRXARD

H RSCCRJCS PETEHTICM S O E I X U ;
3 3!fl-l] •

C£F"ARTME3*T OF C^NEHAL. Sc
RECCRDS MANACEMETrr DJVISZCN

7Z73 1ATt?a.OO RCAD
. P . O . BCX 2 7 3 . • •. -

• JESSUP. MAHTUWD 2U73.«. '

AGENCY RECORDS""!NVENTORY

PACE •_i3 or 3?/?

CCTARTUE^T/AISEMCr
Dep^kmenc of'General Servic

2 . D I V I S I O N •••:•• .-.:•• ' • - - . . • ' > • • • : '
s Engineering :&.Construction. a. UNI:

IMITTOJ-RECCHD SEHJE3-A arrcvl" OF" J**1—*.TT=D Mcanoa HoiauaiTr1 TTi-xn AMO UXXS AS A UNIT r-c*
WJ.J1 t..TJJ<Cg A3K Tgl- l . A3 W . l . S r i C T I AMP S U W g T T T C W »TJT> '̂7?Tr—T ^^

KECCKE JIE3 T:TLZ:

\sQ (f) IT::, A i T-.l I-/'! I! <£. i! (3^3

3 . E A J 2 . I E 3 T TH^>J?/I_J,TEST -TSAH

90 TO 92

RSCCSID SERIES EeSCSIPTICN ( 1HIB".T CX3lTtl3C TUX

•tM T=HE S E S 1 E 3 .

General Correspondence

r=:c=?= SE?.iS3 rc«wAr;s]

-^=^i- s ; r r c <—vg»jTsa TAJ=-E

?='_MT; SOCK: c rr-cp^T ~ : s<

TAPS - VIZZZ TAPS

3 .

r:S^

•Z^F ! UZ =HATE?.( S ]
- uiC==F ••_•-; Km.; s ]
= C=J^="_-7Z^. TAPS • S )

rt U"U c C". ~ ^ _

c CT:-EH( EP^c:?"r
UAL Acr-.vu^AT; cas

z/r i i_r C=ATES (s i

TiTZX - czMP-srzs. TAP^: • s ]

r:i_s is usrr:

^

I Z .

u. MCNTrO.": K J I P
IMACT! "/•£

vcrrrH( si
•at,

FTZ^

C-RFE><T LCS^kT'.C3<(Si ( =:..-X5. .rT-CCH . 3OCH |

301 W. Preston Street, 14th Floor C TS3 * NC
T ASirfCT c i crrte

. ACCS3S riESTSlCriCKS Z TZ3 C^JC

IS AN IKCCS SYSTEK U£Z

• rrircruT AKS s i x c f i i i AKT MABCiARc' l a m

C YES < / NO

I 8 . REC=J*O<nZZ; H^.^.STT<X\

Retain for two years, then destroy.

IU^£ AND TITI-Z: Or PREPARES

j J Q ^ e Koppenhaver O . S . I l l

1 3 . TTT r P K X g MUAhKXt

(410) 225-4444

z\ .. CATS:

12/10/92

CCS 33fl-4 [REV1SZ3 2/8T)



>rry^-r i ry<s - -T~rPS OR P R I N T A

' M A T E FORM FOR E^CH N E S CR

/•IE3D ftECSRD S E R I E S . rCRXARO

7H RECCKCS RETOrr iCN SGiEXXO-S

=3 3 3 0 - 1 ] •• '

DEPARTMENT CF C^-EHAZ. SEHV1CS3

RECCRE3S MANACEMEXT D I V I S I O N

7 2 7 3 •rA.TS7tt.CO RCAD

. P . O . BCX 2 7 3 . • •. - ';

J E S S U P . MABTL-WD 2 0 7 3 - t . ' "

AGENCY RECORDS INVENTORY

PACE • f or ?̂-?

Deq^BCment of General Servic s Engineering.& Construction.
3 . IXilT.

' ImTTCM-HECCHD SEHIE3- A awotJ** o r l «*5—^TTin Toccanc* HOft*tAJLl.y F 1 U 3 AXO U l i r A3 A UT<IT r=«

Fros?busy S-hxfe, Cciieq^
3 . SAK.JE3T ^ A R / I _ A T E S T TXAH

90 -m 92

RECCKn SS2IES C£SETiIPTIC«

General Correspondence

TT7-K3 Or" IMrTITaJtArJOM/SOC--

'-z=Ai. s i r s c cria=»jTza TAP*:

Ai. -^e TAJ=̂ : C YtESC TAPS

cT^R(s?^c:Fr:
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! 0 . A.*«UA1

I

- ccwr-j-r
~ -vs i

1.T1CM

5ATE?.( si
—_(s

r;uz is (JSJ3
= CA1L.T ^ c Marr>2_::

FI LS £ 3 IMACT !'

VCT<TH(Si

Ay . c.-!

rzAsi s;

CJTSZEXT LCCAT:CN(S; ( 3L_ro. ,rr_ccR.scc«I

301 W. Preston Street, l^ch Floor

IJ.. IS RTC=R= S S S 1 S 3 •=•>•?-_! CATTT JH_SZT3-S^=: 7

t i ^ TC3, ̂ r r : : r r /.=
C -rS3 (2 HC

ZMCT OK e r r i c i

Accxss RESTRicrricrcs c YES «ZNC

IS AN INCCS STSTSM USS27 ( , r -rx» . « j " _ > tn

•r;jm»i.T AK=3 c z x c 7 t t a e >j<-r « > » C » A . « C : / 3O7^nrA«jc ]

C YES =/ NO Retain for two years, then destroy.

jUfi

AND TITI_E CK PHEpfljEH

ie Koppenhaver O.S. I l l

CCS 230-4 [REVISED 2/S7]



rrryr.-1 r^vS - -TTPZ OR P S INT A
/U^ATS FCBM FOR ESCH NETS' CR
1EZ3 FtECSRD S E H I E S . FCRXARO

H RSCCRCS RETENTION Sta-EECIUI
3 3 3 0 - 1 ] -

CEF-ARTMEOT CF CE^GEHAZ. SE^VJCSS

RECCRDS MANAGEMENT D I V I S I O N

7X73 XA.TE7tt.OO RCAD

. P .O. BCX 2 7 3 . • •. - ';

JESSUP, MAP7UND 2073.* . ' "

AGENCY RECORDS"!NVENTORY

PACE • j or Al

DCFARTWENT/.ACZNC7
Dep^^ment of'General Service

2. DIYIS:CN
s Engineering .& Construction.

3 . UNIT

irilTTcH-SSCCRD £S3?IE3-A a w o u »" O'' nXl^KTSa WCSRC» NCIOUAJLi.T' F7I-X3 AND U « = A3 A U« IT r=«

Fro&(bo*] S^y- £0/Vic-- ^0 School, "of 6'''^'-
3 . EAHL.JEJ7 TEL«J?/LJk7XST fHAH

_90 r a 92

cr
KECSHn SSHJES Cfc-S>_^IPT1CN (

General Correspondence

aJllXJT-T W 3 O 1 3 X TXT TTI'TCS
•1M TWE S E S 1 E 3 .

or- lMrr:«ixATlOf</=cc-_-i*cMT3^rt:Ri»3 ro*jM=

^ ^ ^ T A P S C VTC£= TAPS

. = AI_ -̂!A2ErTICAiL

X CZ-??GNCUS<= i C A i .

c cr>ES(s?»Ec:rr] •3^r; i_z SSATSH (s i

ZZuZZX - CZVP-JTZP. TAP^;si

r;ur is
« <

1 2 .

•- MC?<TJ-2.r KliP
S 3 INACT i -.-=:

= rrAP.(si

CZ.-RKOTT LCCAT:CN(Si ( 2 U C . , r .=CR.aXH|

301 W. Preston Street, 14th Floor
t I r TC3 ,yt
C T^3 3r M

E 3 d .7" . : CATT^ zn_SZT!-S.^E:?

Tssrr A=ĉ <rr c» cmc=]
MC

, ACCXSS RESTH1CTTCNS C TE3 S^tC

( t^ T T S , C I T X t^»< a) a» « e w j k T i o w ( i |

IS AN INEEZC ^T^;iLU 17 [ I f YTJ .«53"»_» IN

C TES » NC

1 S . R£C:2>*<SMEZZ: Hi..£_ST 1 CT{

Retain for two years, then destroy.

. ruu*£ ANO TITUS CK PSEPARCJ

J ^ P r i e Koppenhaver O . S . I l l

CCS 330-4 IJ3EY1SZ3 2 / 8 7 ;



i'j rpynT i ryjs - - TYPE CR PS 1 NT A

'/VrJA~ FCRM FOR EACH NETT CR

ZlEZi3 ftEC=RO SERIES. rCRXARD

TH RECSHCS WE-junricN so-Erxm:
=3 3 3 0 - ! ] - '

CEFARTMENT OF CENEHAJL SEHVICZ:

RECORDS MANAGEMENT DIVISION

7-273 TATE70.00 RCAD

. P . O . BCX 2 7 3 • •. •

JESSUP. VARTUWa 2079-*. ' '

AGENCY RECORDS"""!NVEN'TORY

•••••" P A C E • (c o r £l

Dei^lkment of General Service
2 . DIV1SICN

s Engineering.&.Construction.
3 . CN1T .

-miTTCN-SECCHD SSHJE3-A a r t m m o r wct-*Tsa mccano» HOFOHAI-I.-?' r iLza AND USX= « I A UKIT r~zn
ruLfi.jtisicx Aar tsuL. A3 »r,i .Hriow AJ<C oiiy^gTTTef r»TT?~o??—r .

R£C=RC SES1E3 TITUE

^0 School +or Dea>
3 . EAJ2.JEST rE^R/I_j.TZ3T T^AR

_90 TO 92

RECORD SS31ES CE3CS1PT1CM

General Correspondence

iniin.T cxscrtiaz TKE
•1M TTTE SERIES.

TTT13 Or" l«^=JOiATTOM/=CC---VCMT3/rCWX3 rw."NC

CTHEH(

-•=iE3 rc fa tATjs ;

= C C-W-TSa

c p-f_c*as*r c : s

«: = VT=£2 TAPE

sc:rr;

a. ?S=:R= SEHIZS SZ=L

C AI_=VA2eT: CAL.

- HU.C?.!CAi.

* c-3?cr«:us<: I CAI.

C CTHEP.(SPEC:?-r]

) . VCLLJ-E

.*iu'i*c;.* n — . _

! e . Af«U«.'AC=JW.--JkTICN

= MICZ?CF!̂ M R2

•icLifi1 = crwp-jrrs TA?

-; i

=1.(5 1

r;ur is
^

i z .

>- Mc?<T>i.r

F! LX
KiiP

: CT.VES I .HACT !

= vcrn>:( s j
/£ ArTEP.

= *rzjj=[s)

301 W. Preston Street, 14th Floor

: x . i s KTC=S= zzj>.izz =•_-?»_:CATTT: ^ _ S Z T > S . - ^ 7

C TE3 * N C
~̂r ASJS»CT en c r r i c r )

. ACCESS RESTSlCriCftS C YET E^NC

t «»" TX3. C : T X t_A»< j ) * w«:a«tJkTTOH( * )

IS AN INCEX STfSTEU ( J = 7 ( t r TX* . « 7 " _ * IM

• fTJttTUT AK3 CMCT 1 i r AMT MABCWARC.' 3 o m r * « t ]

C YES c / NC

i s . REc=?*<5^r:E= R£rrr?mcr<

Retain for two years, then destroy.

Ja^Kii

i . riAkC ATD TITUS or P R E P A R E S

Lie K o p p e n h a v e r O . S . I l l

c«=s zso-4. [KErsisza z/nr)



rrnji— 1 ryjs - - T T 7 t CR PS INT A

/VRATE FORM FOR EACH NE» CR

IE=3 rtECCRD SSHJES. rCRXARO

H RECCRCS BETTEKTICN SO-EECajE

3 3 3 0 - 1 ] •

CEFARTXEOT CF CZ^CEHAL. SEHY1CZ3

RECCRDS MANAGEMENT D1V1SICN

7273 "EA.TE3a.Oa RCAD

. P .O . BCX 273 . • •. - ';

JESSUP, MAKYUIND 207 3-t. ' "

AGENCY RECORDS INVENTORY

PAGZ • 7 or .-27

DCr-ARTMorr/-AE=2xrr

Depa^fcnent of 'Genera l Servic
2 . DIVISICN

s Engineering.& Construction. 3. UNI-

irnTicw-RsrcsRD S S H I E S -
A (JIWW OF" 7nCI_ATXD .jerCiJHD* MDItKAU.y

?OC3nC7tE>fC2: A* TtLJL A3 ! t S 7 K m O N

m - T 3 AMD UIX= A3 A UMIT rcj»

A«n n ? ST-on I T ; O H r ' j y o s i r ? • .

:C=RC SEHIE3 TITl j : 3 . EARi-JEST fXAR/LA-rXSTT YTAR

90 TO 92

:ccj^n SEHIES CESCRIPTICN (

General Correspondence

JR'IirUT CX3<=Tt]3X TMX TTTX3 CI^ lMf^TOiAT I OH / MCVVCC

•iH fHE SERIES. . iNK.i-ns rws i^jjt^csc CJ» rcMc-

. . .̂ _-t s ; r^ c MIcrzc-r;i_y

==-̂ i. s : r= c C3C».TZ?. TAP

ALT^^TAPS ~ V.ZZZ TAPS

3 . RErCRC SZP.irS

C W>C?».!CA1.

c cr>E3(£?sc:rr]

- xicT2=F:i_y P^J :_ ; s j

MU"UCC* — m

A--«UAi. AC=_ML.-_AT 1CN

JTcirzx - ccw?"j. c_-. TA?"E: ; s

I S

^

1Z .

- Mcr/TJ-Z-r

Ft L= :rc.vE3 iMAc-r:-.-£ AFTEP.

- v«r<T,-:(si rsi»J!(s;

301 W. Preston S t r e e t , 14th Floor C YE3 7 NC

S Cl-'P-r_ : CATTT ~—ZZ.Ti-£

U r T H , CITT LA»<l] * WOUJk71OM(l|

I S AN INECC STSTZM UES27 [ l r -rx* .«^7"_» IM

• r i w u T A>cs c r x c 7 » t » c >j<-r H A H O A R C ' « o m

C YES* • NC

i a . R£crs*ssxnE: RSTTI

Retain for two years, then destroy.

A«D TITI_£ or pfEEJ»AH£H

e Koppenhaver O . S . I l l

CG3 33S-4 IBEVTSCa 2/87)



jrr\ ic~iCr<S--TTPt: CR PS INT A

'APATE FCRM FOR EACH N£-JT CR

/1EZ3 rt£C=fcO SEHJES. rCRXARO

r>! RECSRCS BETENTTCWt SCJ-EDd-S -

=3 3 3 0 - ! 1 •• '

CEFARTMEXT CF CSMEHA1_ Sc

RECORDS MANAGEMENT DIVISION

7Z73 WATERLOO RCAD

. P . O . BCX 2 7 3 . • •. -

JESSCBP, MAHTLJWD Z 0 7 3 - t . '

AGENCY RECORDS"!NVENTORY

•••'•' P A g •. fr o r J " !

DG^AHTWErCT/.

Deo^fcment .of' General Servic
Z . D I V I S I O N •":' .•.:•• '•-•..**.'-.•'

s Engineering.&Construction. 3. mr

rirHTTCM-RECSSD SSHJES-A a w c u ^ o f r wci-«."nrn 7txc=»in* NOHHAJLI.T' KTLJCT ANO U I X = AS A U X : T r=n

RSCCKC 2SH1E3 TITI

C<3rO/•*);, | 1 ; ~fvj CL'M'IC'V. QT D'Xl'TO.

RETCCSn SEH1ES CESC3IPTICN (
IN T=HE SERIES.

-nTt3 cĵ  inrrwiATloH/Kcuic<n/rcwra rwwc

General Correspondence

~ ~ r s £3i^iz3 rcfaokT; s ]

'—i.. .̂ _-t s irs c xicr=cr:i_y

-•jBk TAP?: c YTSES TAPS:

C CTHEH{£PEc:?-f ]

J . '.'CULXH:

^ I L X = ?

.1i.*-4CS^ _

:PJVTZP.; S ;

- cjg*;: j_-t TAPS: ; s ;

=- . r~.-Ll S»-^_ : r ^

^ r ; t_z CPJ«.TEP. ( s i

.ic--j£x - c : w * j . ^ TAPE:-s)

r ; i

^

i z .

C ioCAT

FI :_r
Kl|P

:rc.v=L3 i.HAcrr
- VC<T>:( 3 i

re A^^rc.?;

YZAP.(S;

301 W. Preston Street, 14th Floor

i-i. is 'BEr=s= SEP.::
t l ^ T-C3 . JI>~CC:i

C YE3 !Z NC
/.sefcr en crric

. ACCESS RESTHICTICNS C 1XT B^NC
( «i" TTCS , c i - rr L A » ( a ] * mto«jkTio t< (* |

i s AN iNcrzc STTSTEVC u s :
• fTJttrUT AK3 CXSC7T!»I AKT KAHQIAXC/ lor ; I A U ]

C YES • NG

i s . Rs:c=j*^^<cEr RETT: •ira

Retain for two years, then destroy.

i i

. ;«^^: Ann TITLZ or PSCARCH

J ^ r i e Koppenhaver O.S. I l l

20 . TE2_Z?HCf<E KL34EES

(410) 225-4444

z: . C A —

12/10/92

CCS 330-^ IREV1SS3 Z/87;



• rryri-r 1 r ^ s - -TYPE CR PRINT A
/VHATX FORM FOR EACH NET CR
IGZD ftECsfa S5CRJES. rcmtAfiD

>t HEcsffics HETENTICH SCHETXII-S
3 3 0 - J ] •

DEPARTMENT CF CE?<EHA1_ SEHY1CE3

RECCRDS MANAGEMENT DJVISICW

7173 TEATERLCO RCAD

. P.O. BCX Z73 . • •. ' '; .

JE5SJP, MAKTLJWD 2073.*. ' •

AGENCY RECORDS"!NVENTORY

PACE or A. I

CCTAKTilENT/ACENCT
Dep^tment of'General Service

Z. DIVISION
s Engineering .& Construction.

3 . U N I T • •-•

INITlOi-RECCRC SZ3UE3-A a m 5 U I " ar" KKI^KTSXI K c a n c * MomtiO-i.y r7i-z= ANO u r c A3 A imir r=n
HJLJt:.tjij«c3: A» Trgi_̂  AJ urnorriew AMP nurciiiTTCT' »*.*T»;7̂ r~r .

3 . EARLIEST TEAR/LATZST TEAR
90' TO 92

FEECCSn SZHJE5 EESCHIFTICH (

General Correspondence

••!H T=HE S E H J E 3 .
-m-ca c r i>frr:joiA—:o«/scc-.-ve<T3/mmrs rscwc

:cc?c S E R I E S rc«viAT;s]

'—rrTTR S I Z E c uicr*:f;i_y

C^^i. SIZE C • u a ~ r ? . TAPS

- • 3 ^ ^ TAPS - YTE£C TAJ»:

c-n^s[s?sc:Frj

a . .=?Er=R= s;

= ALJ=y.

"^ ! ̂ "*̂  ^ ^ **̂  * S . \-CLLVE

s^r • LS :RATE.-; s ;

- ccMP-_-rr?. TAPE •; s ;

d-x=cr*c -..c-c

:-E^.(SPEc:?-r)

- cr:-z?.(H^::rr!

•Sr 1 LE C=ATEP. ( s ;

.Ti_iL»iV — CZWF"J.i_-i T A P E ; S 1

«^««

F:L^: 2E—>E3 iMAcrr.-E

^ i ^ - vcro:( 2;
A>- , c.-l

c YZA^(S;

L=CAT:CN(S; ( S_3G. .n_oc«.H=C«)

301 W. Preston Street, 14th Floor
t i r Tea.

"— 2XH1 ES V̂-T"™ i CA. t._; ^* T > t r ' ^

i<MC

. ACCESS SESTH1CTICNS C YZ3 B ^ K ;

t l»" TTCS . CITS L » ( j | * «CI.-I_«>T1CT«( X ]

I S AN 1NCCX STSTXVC 1.^72 7 ( | ^ TT X . JO3"-> IM

•rrian'i.Y AKS e u m i e AKT KAHCIARC' SOF-T»A«: I

C YES • NO

j s . BEC=f*<EMr:sr: RETZMT I CN

Retain for two years, then destroy.

AK£3 TITZ-E or PREPARES

JiWPle Koppenhaver O .S . I l l

C<=3 330-^ IREVISCO Z/87)



rr\ir:~ 1 rys - -TTFS OR PSINT A
ARATZ; FGRM FOR EACH NET CR

IEZ3 rtECcfcn S S H J E S . rCKXARO

H RECCRCS RETEWriCN S3-EXX1UE

S 3 3 O - ! ] - ' "

RECORDS MANAGEMENT D 1 V I S I O H

7 2 7 3 IATERI.OO RCAO

. P . O . BCDC 2 7 3 . • •. • ';

-IESSUP, MAHTl_ANn 2 U 7 9 . * . ' •

AGENCY RECORDS'" INVENTORY

•••" PASS . ,(j c r .-£1

DCTART10E^rr/A«=EJlCr
Depa^hnient of'General Servic

z . n i v i s i o i •••:• . • . : • • ' • - • . . • : ? • • • • . •

s Engineering :& Construction. a. urn:

•UUTICN-HECCI23 SS?JES-A a m 3 t J ^ °*r ?cci-*"!̂ n3 mccaHC« non»«AJLi.V x:i_r= AMD uir= A3 A UNI-
i«rrng?icg A* TRI-J- AJ T<B. u . tT ien AMP ci;p<i»tTtew ^'jT^wr-r

REC=ra SEH1E3 TITI-S

73 92

RSTCCSD SS5JES EESCHiFTlc^i f""113"^7 cxscrtiar TJOC -m-x3 OF- l«r:»a7!OH/»:c-.-«e)73/romra TOHC
1H 'rHE SEHJES. !HC_joa T>cr r*j»tr«3c e« ns<cric« c»» THX ac?r:e3'

General Correspondence

:rc?s= SZP.IE3 rc«wAT; s ;

- ^ ~ - s;rz c cn^_TZP. TAPS

»E = VTSES TAPS

a .

r^£[ ^._ : r T :

i . '/CULXS:

m-"^cc". —

2 r !UZ =P-A:râ =( s j

c c-rrE?.(sPEc:?-r)

MwiLitA - C=W*JTZS TAP^:; s )

^

J z.

w MCNT>Z.T

Ft !_•

KlIP

<=.-FCRE>CT LCCATICN^S) ( 2 U 3 C . ./"LSCR . SCCH |

301 W. Preston Street, 14th Floor

i x . i s REcrTcr s^r5.:

C TS3 H C

f "* TX3 . CITX t^»{ M J ar «Qt.XATlOM(*]
•C NC?^K

i s AN t̂ <^EX
•r:itn»t_T AK= : « C J I I H AJ<T MAHCtARc/sOIT

C YES • NC

i a . REC:2*^XI:EI: RET: 'TCf<

Retain for two years, then destroy.

AND TITI-E cr pREPARCH

e Koppenhaver O.S. Ill

ra . TEL_ZPHCT<E W-anj-.^

(410) 225-4444

2 ! . CATS

12/10/92

CCS 530-« (jaEYlSZa Z/87)



rryriT 1 CT<5 - -TYPS OR PRINT A
'/VRATX FCRM FOR ZJJZH HETX OR

1E=2D jtECSKO S U S I E S . rCRXARO
M RSCCRC3 RETEHriOi SG-ETXS_2

3 3 0 - ! ] ••

=

CEF-ARTMENT OF CE^CEHAi, SEHY1CX3
RECCRDS MANAGEMENT D1VISZCH

7X73 YA.TERl.CO •RCAO
. P . O . EEX 2 7 3 . • •. - ;

' JESSUP, MARTLANn 2U73.». ' '

AGENCY RECORDS INVENTORY

PACE . ; /
or

• o

Deo^Knient of General Servic
2 . DIV1SICN

s Engineering.& Construction.
3 . ' L n i T .' •'•" ' . ' '

•irUTlCN-BCCCHO SERIE3-A a m 5 u ^ a r H*s^*.-rsn weir=H£:» Hcro«AiJL.y riLj=3 AXO u i c AJ A UWIT r^rn

R £ C f B SEH1E3 TITUS

ToUiZcr\ \cj fccf't On i Yzrei N

3 . SARUiEST TXAR/3_ATZST f^XR

90 . TO 92

KECCRD SEHiES CESwlIFTlCN

General Correspondence

^ H i r ^ L T CX3O13Z TX3C

'••!M T=HE SEHIES.

TT»X3 OF" lMP^JtilATTQH/SCC:

~16N CK TXr IEJTTE3]

:C=RC s=.̂ .iz=3 rcfatATjs;

-IB

s . RE :

- AI_?VJ^2ErriCAI_

^ r ; ix C.=ATTP.( s i

* /
.v<=rrr-Lr

KllP
£ 3 I :HACT ! ' . t

= nAH(S|

O.-RKEXT LCCAT:CN(S; ( HLJX:. . /-LCCR.ssc« ]

301 W. Preston Street, l4ch Floor VC T=3 ? M

. ACCX23 SEST7llCTTCf<S C Yrr CNC

IS AN INECC SY^73< L=:7 ( ir TM.ta-^IN

• r:JK7»t.T AK= c i i c s n c AHT IUDCIAKC/ jorrtAnx)

C YES • NC Retain for two years, then destroy.

•

AND TITI-S c r PREPARES

e Koppenhaver O.S. Ill

CC3 33 0-4 (J3EV13Z3 2 /87)



rrrxjc-r 1 ry<s . -TTP-Z. OR P S I N T A

ftflATZ FORM FOR EACH NET* CR
IEZ2 fiECSRO S E R I E S . rCRXAfiO
H RECSRCS HETTEJiTlCM Sa-4ErXn_S
3 3 3 0 - ! ] "

CEFARTXE^CT OF GENERAL, SEST/ICZS

RECTRDS MANACS<£NT D IV I S I CM

7 2 7 3 XA.TE3O.OO RCAD

. P.O. BCX 273 . • •. - ':

JESSLSP. MAR7LWD 2073-*. '

AGENCY RECORDS"!NVENTORY

••••••" P A C E - j $ . o r .^.?

cc=-ARTHE?rr/ju=Encr
)ep^fcpient of General Service

2 . D I V I S I O N • • • : • • . • . : • • • . . • . . - . • • ;

s Engineering.& Construction.
a. UNi-

IMITICN-RECTHn SS32JES-A a w u p o ^ TtxL^k;xu rtxtrDnts-m naraiAj-Wf

HM.J1 LJUmCZ AS TC_L A3 J i m X T I O N AMP C I ; M < I I T I C W »«jr*̂ r?agr? .

REC=KC SES1E3 T1TLT

FEC=?En SS31ES CE5CXIFT1CN (

General Correspondence

1« T?-E SEHIES. ! N C - _ ^ C I T>cc >~JJU-a3c CJ» rcMC-riCH or TAX xc7r:c3i

n^^«

C NUrCP.iCAi.

c cr:-xp.(£Psc:?-ri

J . '/CLL>E

: S . A.*«U*J_ i< VIT - i—; CN

Z/r i LS. ESATE?. ( S j

r = HICSCF1LJ4 S S S ^ { S

r;i_r is uss
^

iz .

- .VtCHTHL^ KJ|f>

301 W. Preston Street, 14th Floor
t i r Tea, i i - e c r r « w c r c> errterr!
C YS3 z MC

ACCS^S SElSTRlCTtCTtS C YES ^^NC

! «»" n=s , ci-rx t-*»< s J » w o t a j i T i c H ( i |

IS AN INCCC STST^M U S = 7 ( , r TtI .e33"jHN

• rlJWUY AK= CXJOtllE A«T KAHC1ARC.' JOfTTAJ

C YES J NC
Retain for two years, then destroy.

Ja"alBFi

AKO TITLZ cr PREPARES

e Koppenhaver O . S . I l l

CCS 330-4 (BET/TSEa 2/S7]



> rnjdT 1 r^S - -TCPZ. OR PFMNT A
>/V3ATZ FCRM FOR EACH Ĵ E"* OR

1 E 3 rtECSBD SEHJES. rCRXARD

•H RECCRCS HETEXTICN SCHEXXII_Z -

3 1 3 0 - 1 ] •

CEFARTVE>rr CF CSfEHAX- St

RECCRDS MANAGEMENT DIVISION

7Z73 TA.TZ7a.CO ROAD

. P . O . BCX Z73 . • •. -

JESSES', MARTLJWO 2 0 7 3.4. '

AGENCY R E C O ' R D S I H V E N T O R Y

PACE c r

DCPARTMEJrr/ACENCr Z . DIVISION

De merit 65 General Service s Engineering.& Construction.
a . ' U N I T .' ••••. ' . ' ' • •••

-INITICN-SECSRC S S H I E 3 - A a m 3 U 7 * a f r Jac^-^Tzn w c c s H o i N o m o o i y rTJ-xu AXO usx= A S A W I T r^:*

RECCKC SEH1E3 TTTUE

Oi^vVr^ifv of HO
3 - EAH.JE3T TSAR/LATHST TŜ VR

90 TO 92

•1M TWE SEH3ES.

General Correspondence

" n - « or- lMr-cj&L«.T7OM/s<:c-_T«cr<-r3/?H3R«3 recn=

!-Z=JJL S ! ^ : C CTKP'JTXH TAP*:

TAi=*: = YTSES TAJ'S

•

3 . .=S=RS SI

. - ALJ'HAi .TlOkL

2 CHx=04C'_CO 1 CA1.

= GECGKAPM I CAi.

J . '/CLL*<S:

'•-•ves.-. - - , , , — — , ,

^ r i L X C=ATZP.(Si

r:i_r is •.
* < ;

! i . F! LX HE=.VE

•- .VOOX.T M(P - vcr<T>:( s i = TZAR(S!

CU-?CRÊ T L=CAT:C?<(Si ( 3 J G . . n . K H . 3 X H |

301 W. Preston Street, 14th Floor

IX. IS PEZCKT SZJ>At

/.:e<CT en c r r i c r !
C YEZ MC

. ACCXSS rJESTHlCTTCNS C YES O^^c

( i f 1TC3 . CJTX LJk»< * J * F«BW_vri OK ( * 1

IS AN INEEX i t t . ' d t L=a 17 (iJ" irrx .SJZ^'—A IM

A«T KARCIAKS.' jom*«t)

C YES • N C

ricNI S . REC3*«?<CZ=: RSTT

Retain for two years, then destroy.

AHX2 TIT1-E Cr PREPARES

e Koppenhaver O.S. Ill , (410) 225-4444

22 - CATS

12/10/92

ccs 330-4 {jaeviszn z/sr)



rrycT ) r»is - -TTPS CR PS INT A
A^ATZ FCHM FOR EACH NET OR

1G£D ftECCRD SERIES. FCRXARO
H RECCRCS nETTZHTlCti a-MFTiTi TT
=3 3 3 0 - 1 ] •

CErARTXENT CF CZ^ERAL. SZS2V1CZ3
RECORDS MANAGEMENT DIVISION

7 2 7 3 XA.TSa.CO ROAD
. P . O . BCX 273 . • •. ' ';

•' JESSUP, MATTO-WD 2 0 7 3 4 . ' '

AGENCY RECORDS""!NVENTORY

PACE • if nr *??

CC="ART*«EHT/A»=ENC7
epj«tment of General Service

2 . D1YIS:CN
s Engineering.& Construction.

3 . i x i l T . •'••"

•IrtlTlCM-RKCCHD SEHJE3-A amstj»» o r 7oci_ATsn w c a i i o i HOIWOULJ.-J' r i u c a AMO U I X = AJI A U N I T rcn

nx*g.igacz Aat Tgz-i. A3 xa. :x.Triew <xc c i ; w g T 7 T e w r'T7»̂ "b~r-T .

HSTCCHEl SEH1ES T1TI_S 3 . EAH.JE37 TELU?/LATSST rEUJ?

90 TO 92

RSCCSn .2S3JES CESCHIFTICN (

General Correspondence

JIHJI7^.T CI3CTtI3I TMX

z^^. s : r r c c=io=»jTsa TA?>E

TA^?: C VTI^ES TAPS

•

a . 1 .

- CTK£-=.( S P T = : r r j

.*•;t_r i s

^

I Z .

C .VCMTHLT _ M i r* . - veer* ( s | c '•(s;

301 W. Preston Street, 14th Floor

l ^ . I S KZ.ZZ7ZZ £•

t ir Tea ,^ i r tc :

C TX3 z MC
ciJ"^ AScfcr en crricz!

( f" T O , CJ-TT !_*»( x ] * **aui-jkTiCT«( s ]

IS AN INCEX SYSTEM (JSZ=7 ( 1 r YX».«3^'-J»IM

• riCTLT AKS czxot i >e A«-T KABOIAHC.' J o r r

• N C

i s . REc=?*!EMnEr: Rsrrz?mcN

Retain for two years, then destroy.

j l ^ R e Koppenhaver O.S. I l l

CCS 33O-.4 (P2ET/1S533 Z / 8 7 ]



> TT\jr~ i ry<s . -T~TT*£ CR PS INT A

'(VflATE FCFJM FOR EACH NCT CR

M E 2 3 FtECSOT S E R I E S . rCRXARD

rH BSCSRC3 RE7EHTICN SO-iEX*JI_S

=3 3 3 0 - 1 ] -

CEF-ARTMEr-fT CF CS-GETlAi. Sc

RECCRDS MANACSME>fT D 1 V I S J C N

7 * 7 3 XA.TErO.CO RCAI3

. P . O . BCX 2 7 3 . • •. '

JESSUP. MAKTLJWn 2 0 7 3 * . '

AGENCY RECORDS'"!NVENTOKY

PAC • ^ or -2"?

CCT-ARTHEMT/JUSEMCr

Deo|^nient of General Servic
2 . D I V 1 S I C N '•••:•' .'.'.'• •'•"•r''."''.'"--"*'

s Engineering :& Construction.
3 . UHIT.

"irUTlCN-HECSm SEHIE3- A a w o t J I " a r i «2 ->T=n WCC=RC* HCfTMAi :. y n u n Ann « « = Aa A U X I T rr:n

RECCES SEHIE3 TX^

Frnr-^o^!^ fiJoi^c Bj.a.o^. ^ /?rouj)d5-

3 . EAHLIEST fXAR/LATEST YEAR

90 TO 92

RECCSD SE3JES CESCHiPTlCN {

General Correspondence

,Si_. ,JIH1X?T.T CX3O13X TMX
1M «HE S^ajES.

TTJ-'C3 c r l>frc3aiAT!Qf</s<:c-T«=<T3^rc?i«3 roofc

:'_̂ cc 2COC - rvcfpr c:sx

TAPS = V:CEC TAP^:

3 . 1 .

: s . A.-MI

/
—L_

JA1. ACnXU^JkT i CM

Z/riUZ CHATEP.( S |

ZX - CCWF-JTX^ TA?>^ f c 1

nur is uss
^ - !*=NTHL.r

KJiP
-^•^3 I.HACTI'.'E A^ i cH

CZ."RKE><T LCCAT:CN(S; { 3_r<=. .rLCCH.SOCW)

301 W. Preston Street, 14th Floor

! X . IS KECC

C r^3 ^ MC
'"r /.seicr en ewe: !

ACCESS ?I£5THIC-rT<=NS C Yrr 5?̂ >tC

(if" "nes. C I T S I_AW( x ] a « a u m . T : o r « ( z |

IS AM INCCC STSTEVC UEZS7 ( IT- n » . C 7 U I M

C YES ^ NC

1 8 . RSCC3*5^C:E^ RETZ>fTICN

Retain for two years, then destroy.

?tA>C AND TITL2 c r PRE3»AJ:?ES

j l ^ ^ e Koppenhaver O.S. I l l

ccs zza-+ [jaET/isss 2/sr)



->rrv<vrirr<s--m:>«: OR P«?INT A
=>/VRATZ: FORM FOR EACH hOET* CR
/ 1 E S 3 RECCFS3 S E H J E S . rCRXABO

HH Rsrsracs wcmtriai S O E E O : •
=3 S S O - I ] •• '

C^F-ARTVEHT/AEEMCr
Den^^ment of'General Service

CEFARTMENT OF CS^CEHAI. SFTTVIC-T-?

RECORDS JKANACEMEKT DJV1SICN

7273 -Bfl.TEia.Oa RCAD
. P . O . BCDC 273 . • •. < '; .

JESSXJP. RMTfLAHD 2 0 7 3 * . ' '

2 - D I V I S I O N ' • • • : • ' .V"1 • • ' • " • ? • ' , ; > . " • " . ' ' • - .

s Engineering .& Construction.

• AGENCY R E C O R D S I N V E N T O R Y

.- ';•'" P A C = : ' >L- or d l _

3 . ' U N I T .' •'•••'• ' . ' ' ' • • • • . .

'IMITTCN-RECCim SEIUES-A a m 3 t J J * o r ' Jaei-».TSi3 w c 3 n c « NomoaiT' riJ-xs AHO u « = A3 A UT<;T r~:n
M.J L.tOCZ A* »g^L A3 *H. ja.̂ TTCT* AMP D U W g l T T C T »TT7

RSCCKS SEH1E3 T1TI

ftVj°i/y;rs
i?
Lo I"-- B i^as . 4 (j-rcuTiXi

S- EARLIEST f=AR/LATZ3T YHAH
90 TO 92

RECCSD SSUE3 CESCHIPTICN^ « « ^ ^ =»«=«1« T«C TT7.« c r . H r . ^ r , OM/=CC
1H 'rHE SEH1ES. i N C ^ C i : TM3C ?-JJU«<33C CJl

General Correspondence

~ ~ ? E S^P.JES rcra^AT; s ;

'~Z^^~ SIZX C C3fi='JTZa TAPS

c-r^B? (s?^ c: FT ;

. = ALJ=Vi

•- SU«?. :CAI

rE?.(s?E=:?-r]

s .

•_.^--i . ^ - - s : ^ ,

a'.ve;" _ _ .

. Z -rrs I >•--•«. -— • T—~ •

r; i_i: i s LSSH:
^ w MOTr-L': KllP

-•^^3 IMACT ! 'fE. Ar . cP.

- K?O: ( s i c TZAP.( s ;

301 W. Preston Street, 14th Floor

i x . i s HEC=K= SZ_^-:H^ r--7^_:CATTT HH-SSTVE^STT
t i r f a , Ji7-r = :?-r /.c:V, jotc-r c* crricr)

ACCXSS SESTH1CTICTS C >fZ3 ^'^C

( f ~nca, CITX I_A»( a J a «nw_kriCT<(»]

IS AW INCCX STSTZM :T ( i>» 1M

C ArtT KADQIAHC; SCmTAJOt ]

C YES • NC
Retain for two years, then destroy.

. I

J™i

AND TITL-S Cr PREPAFSEJt

ie Koppenhaver O.S. Ill (410) 225-4444

2 I . CATS

12/10/92

330-* iHEVTSSa 2/87]

_



•s rrxjrzT i CT Ŝ - -" »s CR psirrr A
MATE FCKM FOR EACH NET OR

•/1EZ3 JtECCRD SZSJES. FCRXARD
TH RECSBCS HETENrTlCN Sca-ECUI-S:

; 3 3 0 - j ] •

CEPARTMEĴ T CF CSEHAt SEHV1CZS

RECCKDS WWAC3(EMT DIVISION

7Z73 XA.7iLrO.CO ROAD

. P.O. SCX 273 . • •. ' ';

JESSUP, MARTl_Wm 2073-t . ' '

AGENCY RECORDS™"!HVENTORY

•~i

ci^AHxworr/AEEjarr
Det^tfrnent of General Servic

Z . D l V l S J C T i ••':• . - . : • • ' • - - . . • : ? • ' • :'

s Engineering .& Construction.
3. UNIT.

•lUITlCM-SECCRn SERIES-* Q 1*O t J^ O i r WLATZD JOCC3RC* HORKAliY r i U 3 AMD UIZ3 A3 A W I T pr:«

R£c=sr: SERIES TiTL

/ -i•tTA

3 . EAK-ii

90 92TO

RECCKTJ SS3IES CESCHIFT1CN (

General Correspondence

IH1X7T.T CX3C7tI3r TMX
•1M 1HE SEHIE3. l u c r e s T>OE ^JTU»C3C CJI nrrttrriof c r rvix I £ n £ 3 ,

TAP̂ I C YTr^C TAPE

- - \ — * ^ — - r • I

= AI_PV:

1 . VCLLXS

c c-ri-a^is^sciy-r]

T:T_T is

^

p ! f r* =rg- —7VKT

MCNT>2.r Kiif^
l^^Acr:•/c: AJ?

vcr<TH(2; v- r=ix?!(s;

301 W. Preston Street, 14th Floor C Y£3 « MC

, ACCXSS RESTRICTIONS C YS3 S?̂ NC

IS AN IMESX S^SrS* U S = 7 ( , ^ -rxx.i£^"_»IM

•rrtsrUT AK= cszc7t I Be A « T K A R C I A R S / 3C> r̂TrA«x I

C YES = / NG

! S . R£C=J*«S«nz

Retain for two years then destroy.

-> . I W « AND T1TI_Z: Cr PS'O'AfiEH

J^Prie Koppenhaver O . S . I l l

ccs i3o-4 irar/issj r/»7]



.rrryc:-ricr<s--TrPS OR PHINT A
7VRATZ FCRM FOR EACH NE^T OR
r\e£n SECSRO S E H I E S . rcrotARn
:H PECCRCS RETTENTlCtt SOfEEX!l_S
S J ! 0 . | ] ••'

CEFARTMEMT OF CZ^EHAl. SHHV1CSS
RECORDS MANACSUEJ*T DIVISION

73173 TM.TERL.OO ROAD
. P . O . BCX 273 •. • ' •. • ': .

J E S 5 t P , HABTUWD ZU73.*. ' •

AGENCY RECORDS "'INVENTORY

••.••" P A C S - I'y c j r .J->

C-CTARTWCrT/^CEHCr
iDep^fcment of'General Servic

2 . D I V I S I O N • • • : • • .-. :• ' '••••. . - ' : ? .

s Engineering.& Construction.
a. urn:

"IKITICM-SfiCSBO SSRJES- A a n o t J ^ OF> « I - A T 2 D « C = n c « Haia«*l_uy ril^c= AXD uxx= A3 A U N I T rr=7»

RECCrcc 2EHIE3 TITLT 3 . E A i i l S S r TH^R/LATrST YEAR
90 rs 92

F2£CC«n SS3JES CESCTilPTlCH [

General Correspondence

lRl tn .T CX3OI3X THX
•1M "R-E SE?iIE3.

TTT»Tt3 c r IMrCRUJkr]OM/SCC'»-MS1T3^rCRW3 rO<JMC

TAP*: - vzzx-z TAP^

a . RE:=:RC s^r3.:

- AUPVJLaer:

s. '.-CLixs:

j nuaes* _

- yicr2:r

= CTrSH(

HATH

•u-;
^..' s

-~- -
:AP^

i
-{Si

;

rEH(SPEC:?-r]

[_
^ r ; i _ r C=ATS^.(

2X = CZUP-STZR TA?

s i

=^(
)

]

'_•: is
^ WNTrl.';

£3 1 MACT I '.-£

vcrfTH ( s i
W i C?i

= rzAP.(sj

C-SKE?<T L=CAT:CN(Si (3U5G. ./-LOCH. SO=H|

301 W. Preston Street, 14th Floor

,1-t. IS E n E SSSIE3 ='

C TE3 z NC

--•P*- I CA. «._; HH-StTHS

r /.sc>fc-r ex e y r i e s ]

( f ""a . CJ-rr LJI»( s ] a « a m j i T i o n ( * I

IS AN INEEX
Mnncrur AK=3 :xxc^ : •<

'1 ( i r TM.t»"JIIH

AKT KABOAflC.' SOI* :iA«C ]

C YES z/ NC

i s . R£C=?*«^<I:HZ: RErrsmcN

Retain for two years, then destroy.

;i AND TITLX C prtEPPJeSJi

e Koppenhaver O . S . I l l

ccs izo-4. (raET/TSEa - / » ? ]



. rryCT 1 CT Ŝ - -TYF^g OR P S INT A
•AJ^ATS FORM FOR EACH NETS' CR
MEED jfcECSRD S E H J E S . rcmtARD
•H KECORES RETENTION SCHEXXLS
3 3 3 0 - 1 ] -

RECCRCS MANACSMEKT D 1 V I S 1 C N
7Z73 TiATE?a_co RCAD
. P.O. BCX 273 . • •. ' ';

JESSoP, MMTTUVO 2073-4. " •

AGENCY RECORDS' "INVENTORY

•••••'" P A C S - 17 or -v ~>

DC?-ARTVEHT/.AE<?*Cr
iDep^fcnent of'General Servic

2 . D t v i s i o * •••: .•.:•• :.•. . > . •• •
s Engineering :& Construction.

3 . UHI-

Rsccrs: Z1E3 TlTLr

lyre-a^ 0*JK& ^ .ntcr

3 . EAK.iE3T TEAR/UkTZST THUK

RECCKD SEHiES CESCHIPT1CW (

General Correspondence

j m x r L T cxscrtjar TJOC
•1H F̂WE SERIES. !MC—^cs THE ^jTipoac o« rrmtrr-CM c r TXX s c j r t s s i

rrr3=s sirs c «icmijj

TAPS: - vtrxs TAP :̂

s . .=S:~R= si

= AL.~

- SU«?. !

S . '/CL1XE

- errs?.(sp^r: rr ;

^ r ; L :̂ C=ATSS (s i

r-i^z is
^

1 Z . F\'-Z ZZ.—h^2

- .vcrrr/-x.r Kit P
•^~i^.

c-RHE r̂r LOCATIONS; ( =i_rc. ./T-CCR.SECH|

301 W. Preston St ree t , 14th Floor

t.1. IS KEC=?t= £S7»!S3 =•_•?>•_ :CATZr r_£S»£S£T

tiJ' Tt3, i i - e s : r r /.=

C TS3 Z NC
rrfc-r ew erriesJ

( tl» TTC3 . CJTX t-**<s] * « S t 3 J l T l O « i l |

IS AN INEO: iri.̂ Ji C = 7 (,,, Y T * . « W - J M H

C YES • NO

i s . RE:C=A*^ME:SZ: HS.'.A.TTTcr<

Retain tor two years, then destroy.

JaWi

AND TXTXJS C PRE^AREjl

rie K o p p e n h a v e r O . S . I l l

C=S 330-4 (REr/:S533 2/87;



rrrycT ICNS- - TYPE CR PRINT A

A*ATE FCRM FOR EACH NET* CR

1EZT3 teCORD S E R I E S . rCRXAKD

H RECCffiCS RETTENTICN SOSETXIUS;

3 3 3 0 - 1 ] -

CE7VUCTVENT CF CE>CE71Ai. SEHV1CZ3

RECTRDS MANAGEMENT D I V I S I C N

7X73 TtATESLOO RCAD

. P . O . BCX 2 7 3 . - •. - ';

JESSUP, MAK3XJWD 2 0 7 3 * . ' "

AGENCY R E ' C O R D S I N V E N T O R Y

PAC=: • ,4,C o r 4H

)epa^ment of'General Servic
2 . D l Y l S I C t t •••••'• . . - • • ' : . : ,':r- ' • : '

s Engineering.& Construction.
3 . CNIT.

iniTTCw-REcrrRn S E R I E S - A a B O U ^ OF> w i ^ T s n K C = R D « •HOTIMJU-I.I' rti-jcs AMO u«cn: A3 A UNIT r~n

RECCKC SEH1E3 TTTUE

n OS 6 to 0 0 rL Ce j \ f r- (' ,

3 . E^K-JEST TZAR/l^TXSr TEAH

90 TO 92

RECCKO SS5JES CESCniKTICN ( «
1 1 C ? ^ T C«SC«» T « TT^« or" 1 H « » U 7 ! « / S e c :

ixcuucs TXJE Niu-asE c^ rcrtcT

General Correspondence

•:r=R2 ssaiEs rcfa*AT;s;

^ ^ ^ T A F - S : ~ YTSES TAJ=E

J . '/CwLXE

^ r : LZ rPATZH.' S i

j ~ WICTtCFILit E I 1 ( S !

r;t_r is LS«

^ m v- MCNTJ-I.r

Fii_s ssrrc.s^s INACTIVE A^TZH

CZ.-RKEXT LCCATICN(S) { 3 _ 3 C . ,/^.OCR.3=C« )

301 W. Preston Street, 14th Floor

t - i . IS KECrS^ SERIES C-T^LICATrr njiET!-SL"=2:T

C TE3 K MC
T cw crru

. ACCS2S RESTH1CTK3C C YES B^*c

IS AN INECC STSTEM 7 ( i ^ TTC» .sxr\** in

e A«TT KARDIAxe/ 33*TT.A«je ]

C YES • N C

is. B£ca*ccE: (i.cTira

Retain for two years, then destroy.

fuwe AT«3 TiTUE c p*eEPj*j?Ea

J a ^ ^ e Koppenhaver O.S. I l l

C=3 330-.4 iBEVTSZa 2/87)



•j T~n\jrrr \ ry<s - - TTPS CR PS I r*T A
PAPA.TE FCRM FOR EACH NET* CR
VIG==> rtECCBO SERIES. TCRXAfiD
TH R£C=«CS RETOfTlCN SO-EEXJl-S

» S 3 0 - I ] - ' "

CE^ARTVENT CF CEMEHAL. SEHV 7 CZ3
RECCRDS MANACEMEm* DIVISJCN

7 2 7 3 XATERLOO RCAD
. P . O . BCX 2 7 3 •. • ' -. • / :

JESSUP, MAKYL-WD 2 0 7 3 - t . - •

AGENCY RECORDS"!NVEN'TORY

P*C=-£I or =2.̂

De ment o f 'Genera l Service
•2- DIVISION
s Engineering.& Construction. 3. UNIT

3 £ E : R S 2EH1E3 TITX-E

;pp' 0^ jgi

3 . EARLIEST -TXAR/tjkT^ST -r^AH
90 TS 92

P^.^-^ SJ3JES Cfr^—7.IPTICN (*niXrl-'r cxxcztiax THX TTJ««3 ai- i « r : » M r i o H / ^ : c . i c f T 3 / r c w n i r&<.-MC

General Correspondence

~ . c : a : SE?.IE3 rcraiAT; s ]

TA?*: ~ YTOES TAPS

a . .=E:

~ ALPVX

J . VC.LXE

2 ? " • '_Z rSATE?. ( S ]

'. C . A,"«UAL AC=_Wl,t_ATiCN

. ic i i i / - czitp"^. i_-i TAP?:; s i

*̂w_ ir.

k- MCNTXL"i

FI LJ

KllP
• • ' > » £ '

:~.VE^3 INACTIVE AFTZP.

= VC?(TH(S] C TiAR(S!

C_-?CREXT 1 - C C A T : C N ( S ; ( 3_2G. . rLCCR . KCU I

301 W. Preston Screec, 14th Floor
i ir -rc3^n--cs:

ACCX2S SESTT31CTICHS C vrr B'^c

t I ^ -rca. CJTX l^»<*] a ncawjkTTow(x|

I S AN I N C C C S T S T Z M L S S S 7 ( , ^ - r c 3 l . « 3 " _ A I > .

" r l S n - T AK3 CX3C7tlBS AWT HA»O>AXC.' S O m

C TTES • • N C

i a . REC=?*ss>tns2 RST;

Retain for two years, then destroy.

i. r̂ u«: AND TITZ_Z or PREPARED

JWKie Koppenhaver O.S. Ill

2 3 . TEZ_£PHCr<E NUMEEH

(410) 225-4444

2 J - • C A T S

12/10/92

CCS 330-^ (SEVTSEa 2/ST)



~nyr:T 1 r ^ S - -TYFS GR P S INT A
•-VRATZ FCFSM FOR ELA-CH HETX OR
lESi3 FtECSRD S E R J E S . FCKJtARO
H RSCSRCS HETDiTlCN SC3-SEEtJI_Z

3 3 0 - 1 ] • "

DET-AHTME^rr OF CSXHHAL. SZ5CV1CZ3

RECORDS MANAGEMENT D I V I S I O N

7 X 7 3 1EA.TEHI.CO ROAD

P . O . SCX 2 7 3 . • •. ' ';
JESStSP, MATTfUWCD 2«J73Jt. ' '

AGENCY RECORDS INVENTORY

PACS: • ĉ c-'- o r >^

OCTARTJlEMT/AISEMCr 2- DIV1SIC3M

)ep ent of'General Servic s Engineering :& Construction.
3. CNI-

UJ1T1CW-SCCCHD SERIES-* arrov* °^ 7OK-AT2tI3 WC3RW HaimJULi-T1 H U = ANO UIX= A3 A UH1T r=7t

=EC=KC SEH1E3 TIT

r
'CP'fi^ Gro'Jr HoSp.-frrJ

V.. \

CCSD SEHIE5 CeSCHIPTlCN IHIXJ'T.T CX3CTC13JC THT
1M T=HE SSHIES.

TTTta OF- :MJ^:wi«.TTOH/s<:c-_->JC^-rs/r^n«3 rocHc

General Correspondence '

- • ^ • ^ T A P ^ - YT:LE= TAJ= :̂

a . .SECTS: SZ?.:E

- AX_"=ViA3ETT i

c crrnEHjST'Ecirr ]

: 3 . A,'C<U^. AT— .'Ml.-^AT! CN

- wicr=cni_w F E Z ^ ( S I

.TuijTẐ * — C W . T Z ^ TAPS;; S ]

IS LSI

cAii.r ^ .»cAr

: z .

rrA^(s;

<=_-?cRE>rr ! _ C C A T : C N ( S ; { SLJSG. , / - L S C R . S C C « |

301 W. Preston Street, 14th Floor
h r -rca^^xj-rc'.^-r / . sc tcr CK c r r i c : !
C TX3 « NC

ACCSS3 7E5TRICTTCNS C 1XS OT^c

t >>" T T S , « T X t^»<a) a wa«jkTiow{ x]

is AM I?«:EX sr»;u4 L = 7 ( ( r TT».*»••_» IN
• HllCrUT AK= C*3C7l!»e AWT HARC1ARE.'SOmiAWC ]

C YES • NC

I 8 . RECrS/^^EHZ: HE— •ICN

Retain for two years, chen destroy.

fU^E AKD TIT1-E CF PREPAREH

J a W e Koppenhaver O.S. I l l

ZQ . TELZPHCNE MUJEEH

(410) 225-4444

2 1 .- GATE

12/10/92

C=S 330-^ iBEVTSZa 2/8T)



r n y r r 1 CT<s - -TTPZ OR PS INT A

•/VRATE FCSM FOR EACH KET3T CR

IO23 ftEC^RD S E R I E S . FCRXARD

H RECS«CS fZETTDCTICN SO-EDULS •

S 3 3 0 - J ] - ' '

CE?"ARTVE2Cr OF CE?<EHA1_ SEHY1CZ2

RECORDS MANAGEMENT D I V I S I O N

7 Z 7 3 HATE7O.OO RCAD

. P . O . BCX 2 7 3 . • •. ' ': .

JESSiS*. WATm_ftND 2073.* . ' '

AGENCY RECORDS INVENTORY

PACE - _ -A v o r a?- 1

OCTARTUE^rr/jUSENC?
Dep^^ment of General Service

2 . DIVISION
\. ,:.s •?.:. — •

s Engineering:& Construction.
a. UNIT .

•irn-riCH-S£C=RD SEHIES-A a m 3 t J ^ O f r we»-*"nBa jercann* NoiotWLi.i' r7i-x= AHD U I I = AJ A UMIT rcw
m.^t.^gj«cg AJ •yg^l. Aa m.A. ir iew AMP n u M a i T i e f i »̂ *7""r?nr-T .

BECSffi SEH1ES TITLE

^
iSe/"Vif.<?o

3 . EAJ2.JZ3T fSAR/LATHST YTAK
90 TO 92

RECCSn SEHJES DE3C3IPT1CN {

General Correspondence

IN 15-E SEHIES.
"m»<3 or- ixr-cJcuA— loH/Mc-.-xciTS/rewo rwnc

m e a n s T>OC -^jTu-aae « rcMerriOM CJ» TXX acTrresi

.=r=:cc?a= S E P . I S S rc*a<A.T; s ;

C AJL_^-!A^ET!CAi.

J . V C L J ^

c c-rrE?.(spsc:rr)

I C . ASm^KL. AC-^.WC-^,T i CN

r;i_=: is

^

12.

w JCSTrir

—p.

~ YXAJ=t(Sl

301 W. Preston Street, 14th Floor

ix. is Rscrsi: rz :̂ES c.y..:CA.c_: ~ grw^y?
t l ^ "TC3 . *1~ZZ.\r~T ASV, ;sxirr c» crrn

, ACCESS RESTSlCriCKS C YSS S2/ »̂C

IS AN INECC b ^ ; i K LS3

• rtJETUT AK3 CMCt ! II

~'~t [IT "nC3l.«7y_» 1H
* X T MAsaiAite/ s a r r » * « e ]

C YES • N C

i s . Rs:c=**«oa:H=: RSTS^TICN

Retain for two years, then destroy.

Ja^PFe Koppenhaver O . S . I l l

ces sza-4 ;HEVT S/«TJ



'••Hpy.tT li^iS-- TTTZ CR PS INT A

>»VHATS: FCRM FOR EACH NETS' CR
r"Z3 RECSRD SEHJES. FCRXAKD

"H RECCRCS KeTEWTlCT* ya-s-nn-i TT y

3 530-1] • "

DEFARIXENT OF CSXEHAI. SEHY1CE3

RECORDS MANAGEMENT D1VIS1CN

7173 "KA.TEn.CO RCAD

. P.O. BCX 273 . • •. - ';

JESSUP, MARTLWC 2073.*. ' "

AGENCY RECORDS INVENTORY

PACE • ^ or .4"?

DCT-ARTWEMT/.ACEJ1C7 2 - DIV13ICM
• >'. ' • - • - . : - • •

Den^kment of General Services Engineering :&. Construction.
3 . UNIT.

•trUTtCN-RECORD SEHJES-A a n w * air nx.i-^-rsxi jeeirann* Mo»o«Ai_i.y r i u a *np mr= A3 A UNIT rmt
ruesi;jir?icx fct T E ^ . A3 T»J •..•mow AMB n u w m r T e w rTpr-̂ Trr-r .

REC=Hn

•i! •\r-^.

1E3 T1TLZ 3 . E^J2.]E3T Y2UJ?/LATEST YH^R

90 TO 92

RECCKO SERIES C£SCHIPT1CT< (
a * t l l " r l - T c x s c r t i a x TTO: T T T « 3 o r lHrc« iATloH/Kc- j i«M73/TORU3 rot-H=
•1H 'THE SERIES. . !MC1.13Ca T>OC MJ7«»C2E C« rCHCTlC* CK TXK TCTTTCS

General Correspondence

: — R = SZ^.IES rc«wAT;si

^=- î- SIZ= C C=Wf»JTZH TAP

:'J<E 2CCK C Fî cp^rv- = : s <

-•^^TAi=»5: = YTEES TAP*:

> .

: c . A.*c*n

;
—L_ ZX - C=Kf-.TEH TAr

— ——_«--3/ c-3»r — • • :

si
:z-.

s i

i

r\\jz. is csT3

V,
i z .

" W?Crl.r

F! LZ CJr̂ S INACTr/E AFTE?.

= K=TTH(si c -rrAR(s;

CJRKEXT L=CAT:CN(S; (aj«..n.ixa.sccH|

301 W. Preston Street, 14th Floor

I X . IS RECTFC: SEH1ES CU."?*_ ICA. c-: ~ <rr^Ljc-=xr~

i i r 1X3, i^tc'.rr AS:
« MO

iĉ <r-r ew c r r n

ACCS3S RSSTH1CT1CNS C TZ3 E'^K:

{ l ^ TX3. CJTX UA»{aJ * «aOUkTlCf«(l |

IS AN INCEX S W r a '"^-TT ( i^

C YES » NO

i a . R£c=?*^r<nE= RET;

Retain for two years, then destroy.

AND T1TT-S Cr PREPAREH

e Koppenhaver O . S . I l l

CCS 330-4 lHEV:S«3J 2 /87)



rpyn-r 1 rys - -TtT*Z. OR psim1 A
AflATS FCRM FOR EACH NET* OR
1GZ±) FtECSRD SZKJES. FCRXARO

H BSCCHC3 HETOflriCN SOiEXXiS
3 30-!] •

DEPAHTXE f̂T OF C^NEHAL SEHV1CSS
RECCRDS JKANACSKEffT DIVISION

7273 TTA.TS3n.CO ROAD
. P . O . BCTC 2 7 3 . - ' •. ' ;

JESSUJP, Mxrzruwa 2073*. • •

AGENCY RECORDS INVENTORY

. _w••••" P A S : . . 4 ; o r o?. /

DCr-ARTHEKT/^EEJJCr 2 . DIVISIO*
enc of General Service s Engineering.& Construction.

3 . IJN1T.' •••-: : . ' '

im-ricn-HCCCHn SEHIE3-A a i K > t m o r jaa-K-rxn W C J R O I Non>«AiLJLTr' r u n AKO UXX= AJ A UXIT rcw
retJt.Ag?t«zg A* t t l j . A3 w . x . i n e w w e onw)«!TTew »'j7>'*;?n;-~r .

SSCSHC SEH1E3 TITLZ

^

3 . E^HLIEST -rXAR/LA~

50_.-ra 92
TEJkR

RECCSC SEHJE5 CESC^IPTICN (

General Correspondence

•1M THE SEHJES.
T-n"«:3 o r lxrr:jtUA.TTOM/scc-_i«M-r3/rcja*3 rwjMc

1KIZZ.XC1C TXK fJiwaSK C3» rCTCTlCX Cr rXK SETT! S3 1

'-^. .ju.-t s i r s c Micr2=r:i_y

- •^^TAi^E C YTSEC TAPS

3 . R E = S =

C AIJ'V. — ICAi.

Z CSOCSAPV. I CAI.

J . '/CLL*S

- XIC=C~:LJ- ! -•- - ; q ;

! a . A,*«UXi. -»

/ "

—

Vlt_S C=ATEP.( s i

> ^ '.— \
-V •

j

( S )

S |

r:t_s is LSJ

^ ,
iz.

Z MOfTrtr

FI L^ :.S£3 I.HACTI'.-c: ATTZS
= v*=rr>:(s] c TEJU?(S;

. Ĉ -?CRÊ <T LCCAT:CN(S; ( ? . jc . ,r .=oR.ga<l

301 W. Preston Street, 14th Floor

. ACCS3S SESTSICriCNS C YES B/^c

( " • "res, ci-rr UA»(aJ a « B « U A T I O N ( I ]

•

. IS AN INEEX SrSTZM UEZS7 ( i r T « » . « 3 » _ » ! N
•mtn'i .-r AK= c * i C T i « e A«-r KAno»*Re/somrA)a:]

C TES « NC

. t*^^ AHO TlTt_S d*1 PREPARES

J a ^ R e Koppenhaver O.S. I l l

ix. is RSC=H= SERIES c-_-̂ _:CATXT r_ sz^£E : !

t i^ -res, Jt>-c=:>n- /.scfrr c* crrtcr] j
c rss / . i o !

i s . AL=IT sscuiBSHErrrz

c HCNE c STATE c FZZZZM. z i Ncz?s?a:orr j

! S . RECCf^iOEEr RETtST 1CN J

Retain for two years then destroy. :

1 0 . T£!_EPHCrCE WJ»t-J-"7t

(410) 225-4444 12/10/92

C<=3 330-^ (nEVlSSJ 2/87)



irrry>cTirSXS--TTT>S CR PS tNT A
'/VRATZ FC^U FOR EACH NET CR

/12=3 itedfcRn SSHJES. rCRXAKD
rH Hsc=«ns RETENTION S G g p , 3 j :

3 3 0 - 1 ] • • ' •

=

cerARTXE>rr CF CC^ETWJL SZZP/ICZS

RECCRDS MANACEKETfT DIVISION
7273 XATEFnLOO ROAD
. P .O . BC3C 273 . • •. ' '; .

JESSUP, MAKTLJXND 207 34 . ' '

AGENCY RECORDS'mVENTORY

• • ' " PACS-.Q?/, o r _ j . ~

Det^tfment of General Servic
2 . DIY1SICM

s Engineering.& Construction.
3 . ' C N I T .' •'• • : : ' . ' '

-XtilTTCN-BECCHC SES1E3- A awOTJT" Ofi' »eri-«."!Tsa Tocrann* N o i w A t i V T7IJC= A«O B U S AS A U N I T r=w

RECSKE SEH1E3 T1TLZ 3 - H^H1.JE3T T£AR/l_vrcSr TEAR
90 ra 92

FEECCKD SS3JES EE3CRIPT1CN

General Correspondence

'•1H THE S E R I E S .
TTTiea c r ] j i r c ) o i A T l o H / a : c - - T « M T 3 / r Q i o » 3 rrMjwn

I H C w T S TM3C ^•JTVCSE CiX rTT^erriCM C«r TUX I E 7 T E 3 1

SC'-JsCC =CCK C
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