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DEPARTMENT/AGENCY

NIVERSITY OF MARYLAND SYSTEM
2 . DIVISION

UNIVERSITY OF BALTIMORE
S. UNIT

LAW ADMISSIONS

DEFINITION-RECORD SERIES-* °"OOP O r "LATED RECORDS NORMALLY PILED AND USED AS A UNIT FOR
WEFERENCE AS BELL AS RETENTION AND DISPOSITION

4. RECORD SERIES TITLE

ZWRITER LAW APPLICANT STATUS REPORTS
»• EARLIEST YEAR/LATEST YEAR

1991 TO 1991

I •• ECORD SERIES DESCRIPTION ( IEPLY DKBCRII
IN TIC :RIES.

TYPES or INPORMATION/DOCUMBNTS/PORHS POUND
INCLUDE THE PURPOSE OR FUNCTION OP TMK n n n |

This series contains first, year, readmitted, transfer and special student
application information with credentials and file decisions incapsulated.
at documents the current status of each law student.

7. RECORD SERIES FORMAT(S)

O LETTER SIZE ° MICROFILM

• LEGAL SIZE ° COMPUTER TAPE

• BOUND BOOK • FLOPPY DISK

O AUDIO TAPE O VIDEO TAPE

fc OTHER(SPECIFY)

computer printouts

«. RECORD SERIES t

B ALPHABETICAL

0 NUMERICAL

• CHRONOLOGICAL

O GEOGRAPHICAL

D OTHER(SPECIFY)

». VOLUME

•XFILE DRAWER!S)
O MICROFILM REEL(S)

•LJ^-. D COMPUTER TAPE(S)
""•"" a OTHER!SPECIFY)

10. ANNUAL ACCUMULATION

X) FILE DRA*ER(S)
1.5 D MICROFILM REEL(S)

N U U U H D COMPUTER TAPE(S)

II. FILE IS USED

B DAILY O MONTHLY

I IS. CURRENT LOCATION!S) (BLDS..FLOOR,ROOM)

Law Center, Dean's Suite 1st Floor, Rm. 103

12. FILE BECOMES INACTIVE AFTER
1 n inmiiei n -i—._>..i X-WeekMONTH(S) • YEAR(S)

14. IS RECORD SERIES DUPLICATED
VKS, SPKCIPY AOZNCY OR OPTICS)

YES 0 NO

IB. ACCESS RESTRICTIONS
(IP YKS, CITB LAW(S) *

YES ° NO It.

Right to Privacy Act

AUDIT REQUIREMENTS

X NONE O STATE O FEDERAL • INDEPEN

17. IS AN INDEX SYSTEM USEDT (|p VKS.EXPLAIN

•RIKPLV AKD DKBCRIBK ANY HARD«ARe/ • ••

• YES

RETENTION

Update weekly, destroy annually
N O

IS. NAME AND TITLE OF PREPARER

Leslie Varga, Adm. Asst.

20. TELEPHONE NUMBER

(410)625-3169

21. DATE

12/2/91
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UNIVERSITY OF MARYLAND SYSTEM

t . DIVISION

] UNIVERSITY OF BALTIMORE ..
S. UNIT

Law Admissions
INITION' !t 9% AS A IMIT

ANO •tt lMi mu

4 . RECORD SKRIKS TITLE

1988 Law Applicant "File; 1988

! «. urrioN |
IN fMC SKRIKS

vrimmi

This series contains the 1988 fiscal year Law School Applicant file.
This series documents yearly admissions to the Law School.

I . SKCORD SKRIKS FORMAT(S)

• urrncR size o MICROFILM

O LKOAL S I B 0 COMPUTER TAPS

D KniAn sw^sf D sTi. fMjsjw1 niftsr

O AUDIO TAPE O VIDEO TAPE

a OT>CR(SPECIFY) '

t .

1.5

• riLK DRASKR|S1
O MICROFILM REEL(S]
o cms uim TAPK(S)

I*. ANNUAL ACCUMULATION

B FILE DRASER|s|
1.5 O MICROFILM RkEL(S)

i U I I mm TAPE(S)

I I * PILE IS

O MONTMUT

I S . FILE
ONE

INACTIVE

is. LOCATION(S) I
Law Center,Dean's Suite, 1st Floor, #103

14. IS
fir

o
irr

I I . iCTI B YKS O NO
fir vu, CIT«
Right to Privacy Act

I * . AUDIT NCQUII

B NONJC O STATK O

17 IS AN I
mntmmvt MCD

t ( i r
ANT MA

I t .

Retain for 3 years; then destroy

I I . NAMC AND TITUC O
Leslie Varga, Admin Asst

I t .

(410)625-3169
S I . DATS

12/2/91


