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No. Description Retention
1 Home Health Providers Cost Settlements Retain in office until all
appeals exhausted. Ship
- - to storage for & years,
Then- destroy.
2 Nursing Home Cost Settlements Same as above.
3 Medical Day Care Cost Settlements

Same as above.
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PEPARTMENT OF GENERAL -SERVICES
RECORDS MANAGEMENT DIVISION
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1. DLFARDMENT [AGENCY 2. plvision 3. IT
Dept. Secretary for Health Care Audit

Policy, Finance & Regulation

Office of Administration & Finance

A GROUP OF RELATED RECORDS NOMMAALLY FlLID

DEFINIT:OCN-RECORD SERIES-

4, RECORD SERIES TITLE

Home Health Providers Cost Settlements

AND USKD AB A UNIT FoOR

REFENENCE AS WHLL AN RICTRNYION AND PISPOSLTION PURFPOIES :

¥. EARLIEST YEAR/LATEST YEAR
1980 T0 Continuous

§., RECCRD SERIJES DESCRIPTION (.
‘m

Cost Settlements
Payment Records
Correspondence

THE SERIES. )

PRIKFLY DASCRIDX THK TYPKS OF INI’ON’“ATION/DOCUI‘NTI/'ORN‘I rouno
IHCLUDK THEK PURPOSE OR PUNCTION OF THK ll!’.’l!ll

7. RECORD SERIES FORMAT|[S)
X LETTER 8125 D MICROFILM
GAl. SITE [ COMPUTER TAPE

6] no poo O pLOPPY DISK

D AUDIO TAPE U VIDEO TAFPE

O OMR( SPECIFY)

8, RECORD BERIES SEQUENCE
A ALPHABKY I CAL
O rmxRICAL,
0 CHRONOLOGICAL
O GXOGRAPHICAL,
O one=n|{sreciry)

VOL.UMI

8 ¥iLe DRAVER(S)

O MICROFILM REEL|S)
D coMPUTER TAFPE(S)
O oTHER{GFECIFY]

2
RuswaW

10, ANNUAL ACCUMULAT ION
# riLE DRAWER[S) _
O MicrROFILM REEL(S) l
KUUsRN O COMPUTER TArE(SB)
f oxHER|{SPECIEY )

e rl1e 18 usen

A palLy 0 vy

12.

(9] 5
pomay | xurmes

FILE DEKCOMES [MACTIVE AFTER
a poenmii(2)

B yean(s)

13. CUNRENT LOCATION(S) {BLDG.,FL.OOR, IOOM)
Outside office 221

" 201 Bldg. Floor 2

14. 18 RECORD SERIKS DUPLICATED ELSEWHERE?

tir vus, srxciry rowncy OR orrick)
Ovyes B o

1% . ACCESS RESTRICTIONS

Q yxs
(1r vxa, civx Lau{s) & neauLaTiON(Ss]) .

B NO 16.

AOLIT REQUIREMENTS e

Y 4 . _";
O Nonk B STATE O rupEnan .0 INDEPENDENT

v §

17.

Qyegs 8 pno

e

I8 AN INDEX SYGTEM USED? (1@ vxs.m2rLAIN
TNIRFLY AKD DKECRIRR ANY HANRURARK/ SOPTWARK )

. 5 years after

’

RECOMMENDED RETENT JON

v

sent to warehouse

ITLE OF PREPAIER

i

20. TELEPHONK NUMBER

225-5196 :
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INSTRUETIGHS - - TYPE OR PRINT A
SEPARATE. FORM FOR EACH NEW OR

REVIBED RECORD SERIES. FORWARD

DEPARTMENT OF CGENERAL -SBERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTORY

7278 WATERLOO ROAD
baX 278

WITH RECORDS RETENTION SCHEDULE P.O. 2 3
PAGE or
\LE’!D-I) JESSUP, MARYILAND 20794
A ]
t. FAR[‘MENI‘]AGEHCY 2..DIVISIW 3. T
Dept. Secretary for Health Care Audit

Finance & Regulation

Office of Administration & Finance

Policy,

DErINIT: ON-RECORD SERIES.” ONOUF

OF RMLATED RECORDS NOMARALLY F1LOaD

RECORD SERIES TITLE
Nursing Home Cost Settlements

4,

AND USKD AB A UNIT FOR

ARFERENCKE AS WELL AN REXTENTION AND PIAFroniTION PURPOAES .

¥. EARLIEST YEAR/LATEST YEAR
1980 To Continuous

§., NECCAD SERIES DESCRIPTION l.
n

Cost Settlements
Payment Records
Correspondence

THE SERIES, )

PRIKFLY DESCRIRE THK TYFPKS OF INFOMTIONIDOCUIINTIIFORMI FOUND
INCLUDK THX PURPOSE OR FUNCTION OF THK llﬂ"l!l’

?

7. RECORD SER{ES FORMAT|S)

8 LCTTER 8125 O MICROFILM

B LxGAL SIZE 1 COMFUTER TAPE
.nDn pook O rFLOPPY DISK

0 AvDl0 TAPE U VIDEO TAPE

0 OMER|[SPECIFY)

8. RECORD SERIES SEQUENCE
8 ALPHABKYICAL
O iaRiICAL
0 CHRONOLOGICAL

VOL UMK
B pILE DRAWER(S)
8 0 MICROFILM REEL(S)
O CcoMPUTER TAPE(S)
WamaR o orren(sPecirr)

U GEOGRAPHICAL
0 ont=R{srECiry)

10. ANMNUAL ACCUBMULAT ION
R FILE DRAWER(S) _
0 MicrOrFILM REEL(S)
KU RR O COMPUTER TAME(|S) |
fl orHER(SPECIEY). .

- riie 13 usep 12 FlLK DXCOMES IMACTIVE AFTER
a pAlLY 0 weoay O pctTHLY __._mm?n' 0 woemni(s) B yean(s) |
13. CUNRENT LOCATIUN(S) {BLDG.,FLOOR, ROOM) 14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
201 Bidg.  Floor 2 outside office 221 L'::;t.& ;;l6171 razNcY OR ﬁrFICt)
1% . ACUESS RESTRICTIONS avwes 8 no 16. AUDIT REGUIREMANTS

{ir yxa, c17x Lawls) & meguiarion(s) .

CNove Q STATE @ FEDERAL. [0 INDEPENDENT

17, 18 AN INDEX SYGTEM USED? (s1p

SNIRFLY AND DEKECRIRR ANY HANDRARK/ SOFTWARK )

Dyes 84 pno

YRS XXPLAIN
¢ is,

. 5 years after

»

FECOMMENDED RETENT ] ON

sent to warehouse

14 LE OF/pREPANER

/lﬂ,w /:S(-_
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x'.
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IHSTEVETIGHS - -TYPE OR PRINT A DEPARTMENT OF CENERAL -SERVICES -
SEPARATE. FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENTORY
REVISED RECORD SERIES, FORWARD . 7278 IATERLO'O ROAD '
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1. DEFARIMENT[AGENCY 2. DIVISION 3. WNIT
Dept. Secretary for Health Carg office of Administration & Financs Audit
Policy, Fihance and Regulation

A OROUP OF RNLATED RAKCORDES NOMAALLY PFILID AND USKD AS A UNIT FONRN
ARFENENCE AN WELL AN RICTENTION AND DIRFOBITION FURFPASEY :

) ' ’ ¥. EARLIEST YEAR/LATEST YEAR
1980 +vo 1990

DEIFINIT:ON-RECORD SERIES-

4, RECORD SERIES TITLE

Medical Day Care Cost Settlements
BRIKFIY DAHSCRIBE THK TYPKS OF INFORMATION/DOCUMNKNTS/FONKS FOUND
‘131 THE SERIES, . INCLUDR THEK PURPOSE OR FUNCTION OF THK SEFMIES)

$, RECCRD SERJES DESCRIPTION |

1

Cost Settlements
Payment Records

Correspondence .
i * .
\ . ’v\ *
7. RECORD SERIES FORMAT|S) 0., RECORD BERIKS SKQUENCE s, voLuMK
@ LLTTER 8128 O MICROFILM 8 ALPHABKY I CAL, . . B FILE DRAWER(S)
. . O MICROFILM REEL{S)
RaEGnl, SITE 1 COMPUTER TAPE 2 xRICAL 1 O COMPUTER TAPE(S)
oOWino BooK O FLOPPY DISK O CHRONOLOGICAL, WMREY o omren(srECIFY)
Q AUD1O TAPE U VIDEO TAPE O GKOGRAPHICAL
10, ANNUAL ACCUMULAT ION
0 oTHER( SPECIFY) 0 oTHER(SPECIrY) 8 FILE DRAWER(S) .
- 1 O MICROFILM REEL{S) i
KGR RN 0 COMPUTER TAME(S)
0 rryen{seeclex)
. rug 13 Usen 12. pILK DKCOMES INACTIVE AFTER
d palLy 0 wEmaY O McrmHLY > O povmi(s) o yean(s)
IO 11141 4.
13. CUNRENT LOCATION(S) (BLDG.,FLOOR,OOM) 14. 18 RECORD SERIKS DUPLICATED ELSEWHERE?
) . I” yxs, sPx p.acN
201 Bldg.  Floor 2  Outside Office 221 :!m 5 AeECIFY hoswey ok orrick]
1% . ACCESS RESTRICTYIONS 0O vyxs @ no 16, AUDIT REQUIREMENTS

{ir yxo, civx Law({s) & nmauLaTiOon(s) .
O Non B STATE B pEDERAL. O INDEPENDENT '

- . -

18. RECOMMENDED RETENTION

PR EY
P
.

17. 18 AN INDEX SYGTEM USED? (1@ yas.exrLAIN
INIKFLY ARD DERCRIRBR ANY lCAnnIARK,lOP‘T'ARIl

Qyes B no . 5 years after sent to warehouse
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