DGs-5%0-1 DEPARTMENT OF GENERAL SERVICES SCHEDULE

REV. &/78 Records Management Division NO. 1394a-]
PAGE
NO. ] of ]
' — _ RECORDS RETENTION AND DISPOSAL SCHEDULE
DHMH ~ Medical Care Compliance Administration Div. of Utilization & Eligibility ReView
AGENCY OI VI SION
ltem
No. Description Retention
ADDENDUM TO SCHEDULE 1394 dated 9/11/91
5. Diabetes Care Records
This series contains records of voluntary Retain in office for
enrollments in the Diabetes Care Program. Each (2) two years after
individual file contains the recipient's closure and until all
enrollment form, chronological narrative, and audit requirements have
documentation of utilization of the Program's been fulfilled, then send
benefits, to the State Records Center
for (4) four years, then
destroy.
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4. RECORD SERIES TITLL
Diabetes Care Program Records
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This series contains records of voluntary lenrollments in the Diabetes Care Program.
Each individual file contains the recipient's enrollment form; chronological narrative,
and documentation of utilization of the Program's benefits.
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18. RLCOMMENDED REKTENT 10N

Retain in office for (2) two years after
closure and until all audit requirements have
been fulfilled, then send to State Records
Center for (4) four years, then destroy.

:l. NAME AND TITLE OF PREPAICI 20. TELEPHONK NUMGELR 21. DATK
Patricia J. Mailhot *
Administrative Officer II 225-1695

PGS 3304 [REVISED 2/e7)

7




