DEPARTMENT OF GENERAL SERVICES

DGS-530-1 SCHEDULE
‘I\I. 7/86 Records Monagement Division No. 1244
Supersedes 272,513,546,906,736 oace
- RECORDS RETENTION AND DiSPOSAL SCHEDULE M. Tt
Comptroller of the Treasury General Accounting Division
AGENCY Ol VISION
Item '
No.’ Description. _Retention

Pre-Audits and Document Control

1. | Operating Budget Records
N-Series, P-Series

(Comptroller.Reference Number Series)

Maintain STARS forms and agency supporting
i documents separately by Comptroller's Reference

! Number Series, contain invoices and vouchers

STARS 100, 101, 102

N-Series, P-Series

STARS 100, 101, 102

Schedyle ~pnud by Depertment,
Agency, ot Division Representative

2 1fs0 FHodants Coacth B

/  Dete -Signeture Title

2.] Capital Budget Records (Construction Loan)
Maintain STARS forms and agency supporting

documents separately by Comptroller's Reference
Number Series, contain invoices and vouchers

3.] University of Maryland Expense Accounts
GAD X-5 State of Maryland Expense Accounts

- —

Schadle Autherized by

. Records Center for

"additional fiscal years,

ch‘ /

File copy and posting
copy.

Retain in agency

three (3) months.

Both copies will be
trangsferred to State
Records Center for
remainder of current
fiscal year and three (3)
additional fiscal years
and until audited, which-
ever is later, then
destroy.

File copy and posting
copy.

Retain in agency six (6)
months. :
Both copies will be
transferred to State

remainder of current
fiscal year and
fourteen (14) additional
fiscal years, then
destroy.

Retain in agency

three (3) months, then
transfer to State Records
Center for remainder of
fiscal year and three (3)

whichever is later, then
destroy.

Fig. 8

Srate Archfvier?
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10

11

Pre-Audit Transaction File Report
STARS A30310 Report
Daily Report of Disbursement Transactions prior
to maintenance or audit. (Created to microfiche
weekly.)

Pre-Audit Extract
STARS A30320 Report
Accounting transactions held £or audit and
transactions which have been released.

Pre-Audit Log Report
STARS A30330 Report _
Reflects maintenance activity on the production-
pre-audit file. (Created to microfiche weekly).

Warrant Payable Log
STARS A30493 Report
This report lists all modifications made on
line to warrant payable file.

Warrant Payable Summary
STARS A30492 Report
This report is a summary of all transactions -
on the warrant payable file by due date and
submitting agency

Warrant Payable Activity
STARS A30610 Report
A daily activity report of all transactions-
placed on the warrants payable file.

Warrant Payable Release
STARS A30620 Report
This report reflects warrants payable release
records when the due date is less than three
days from the current date.

Warrants Payable Parameter
PS-3308
Override system date - select parameter by
batch ID#, sub agency vendor #, TIN #, with
include or exclude option.

*See Microfiche Retention Procedures

Retain in agency one (1)
month, or until receive

microfiche, then destroy
original report.¥*

Retain in agency three (3)
fiscal years and until audit,
then destroy.

Retain in agency one (1)

month, or until receive
microfiche, then destroy
original report.*

Retain in agency three (3)
fiscal years and until audit,
then destroy.

Retain in agency three (3)
months, then destroy.

Retain in agency three (3)
months, then destroy.

Retain in agency three (3)
fiscal years and until audit,
then destroy.

Retain in agency three (3)
fiscal years -and until ‘audit,
then destroy. :
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12. %arrant Payable Maintenance

pPsS-3311
In house maintenance form for pre-audit to
record on line changes to warrants payable
file. Requested by agencies to change
due date, invoice #, special handling code.

i3- Copies of Minutes of Board ‘of Public Works o
Meetings and Agenda _

14. jAll Other Records

Logs, Audit Programs, A30490 Delayed Payment
Reports, A30100 Detail Transaction Listing,
A30110 Input Edit Detail Transaction Listing,
Batch Control Sheets, etc.

Retain in agency three (3)
fiscal years and until audit
then destroy

Retain in agency current
fiscal year and three (3)
additional fiscal years and
until audited, whichever

.}is later, then destxoy.

JRetain in agency current

fiscal year and three (3)
additional fiscal years and
until audited, whichever

is later, then destroy.
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Financial Reporting and Operations

15. Memorandum of Encumbrance
X~-Series STARS 104

i6. hncumbrance Transmittal
X~-Series STARS 105

17. |Certificate of Deposit/Allocation of Receipts
L-Series STARS 110

'18. ]|Adjustment for Disbursement & Receipt Allocation
M-Series STARS 120

19. |Journal Entry J-Series Non-Cash Journal Entries

19a |Return of Investment Purhcase
U-Series STARS 130 Investment Redemption

File copy and posting copy
retain in agency one (1)
fiscal year. Both copies
will be transferred to State

 JRecords Center for remainder

of current fiscal year and
additional three (3) fiscal
years and until audited,
whichever is later, then

fdestroy.

File copy and posting copy
retain in agency one (1)
fiscal year. Both copies
will be transferred to State
Records Center for remainder
of current fiscal year and
additional three (3) fiscal
years and until audited,
whichever is later, then
destroy.

Posting copy retain in agency
three (3) months, - then

‘transferred to State Records

Center for three (3) addi-
tional fiscal years and

until audited, whichever is

later, then destroy.

File copy retain in agency
one (1) fiscal year, then
transferred to State Records
Center for three (3) addi-.
tional fiscal years and
until audited, whichever is
later, then destroy.

Posting copy retain in agency
one (1) fiscal year, then
transferred to State Records
Center for three (3) addi-
tional fiscal years and
until audited, whichever is
later, then destroy.
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19b

19¢

20.

21.

22,

23

24¢

Corrections
C Series STARS 130
Capital Authorizations
W~Series STARS 130

Disbursement of Investment Charges
P-Series STARS 150

Report of Collector of State Taxes
G-Series STARS 170

Annual Report of Fixed Assets
F-Series STARS 175

Allocation of Accrued Revenues/Accrued Expénditures
or Encumbrances ’ '
H-Series STARS 191

Receivable Payable Schedule
Y-Series STARS 192

- form remains in Financial

File copy and posting copy
retain in agency three (3)
months. Original STARS 150

Operations. Both copies
(file and posting)
transferred to State Records
Center for three (3) addi-
tional fiscal years and until
audited, whichever is later,
then destroy.

Posting copy retain in agency
one (1) fiscal year, then
transferred to State Records
Center for three (3) addi-
tional fiscal years and
until audited, whichever is
later, then destroy.

Forms are retained in agency
for five (5) fiscal years,
then destroy. .

Forms -are retained in agency
for six (6) months, then
transferred to State Records
Center for three (3) addi-
tional fiscal years and
until audited, whichever is
later, then destroy.

Forms are retained in agency
for six (6) months, then
transferred to State Records
Center for three (3) addi-
tional fiscal years and °
until audited, whichever is
later, then destroy. '
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25.

26.

27.

28.

29.

30.

31.

Allocation of Encumbrances
Y-Series STARS 193

Closing Statemehts'(year-end)
A30431 Report

GAAPARS .

Maintain GAAP fiscal year-end closing forms,
reports and agency supporting documentation
in agency code number sequence.

GAAPARS Computer Reports
File maintenance reports, misc. GAAPARS
Reports

State Audit Reports By Independent Auditors

All Other Records
STARS Input Control and’ Batch Control
Logs, etc.

Annual Report
Comptroller Annual Financial Report
CAFR

*See Microfiche Retention Procedures

Forms are retained in agency
for six (6) months, then
transferred to State Records
Center for three (3) addi-
tional fiscal years and
until audited, whichever is
later, then destroy.

Retain permanently in agency.
for eventual transfer to

‘to State Archives.

Retain in agency three (3)
fiscal years or until audited,
whichever is later, then
destroy.

Retain in agency one (1)
fiscal year or until
microfiche is received.*
Original reports are
then destroyed.

Retain in agency permanently
for eventual transfer to
State Archives.

Retain in agency current
fiscal year and three (3)
additional fiscal years

and until audited, whichever
is later, -then destroy.

CAFR Book 1 - (Dec.)

Book 2 - (Feb.)
These books are retained in
agency for three (3) fiscal
years. Then all but thirty
(30) books are disposed.
Remainder are kept
permanently for eventual
transfer to State
Archives. Two copies will
always be transferred to
State Archives.
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32.

33.

34.

35.

36.

37.

o

System Control

Certificate of Deposit/Allocation of Receipts
L-Series STARS 110

Adjustment for Disbursement and ReCéibt Allocation

M-Series STARS 120
Journal entry
V=-Series STARS 130

Charge Backs
Dishonored or Uncollectable Deposits

Return of Unused State Checks
R-Series STARS 140

A Budget Amendments

2 Series STARS 130
Operation Budget Appropriations

Certification of Special Funds, Federal Funds
and/or Nonbudgeted Fund Cash Balances
G-8

‘then destroy.

File copy retain in agency
one (1) fiscal year, then
transfer to State Records
Center three (3) addi-

tional fiscal years and until
audited, whichever is later,

Posting copy retain in
agency one (1) fiscal year,
then transfer to State Records
Center for three (3) addi-
tional fiscal years and
until audited, whichever
is later, then destroy.

Posting copy retain in agency
one (1) fiscal year, then
transfer to State Records
Center for three (3) addi-
tional fiscal years and

until audited, whichever

is later, then destroy.

Posting copy retain in agency
one (1) fiscal year, then
transfer to State Records
Center for three (3) addi-
tional-fiscal years and

until audited, whichever

is later, then destroy.

Retain in agency two (2)
fiscal years, then transfer to
State Records Center for addi-
tional three (3) fiscal years
and until audited, whichever
is later, then destroy.

Retain in agency current
fiscal year and three (3)
additional fiscal years and
until audited, whichever

is later, then destroy.
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|3s.

|39.

40.

41.

43.

44,

i 45.

Daily Cash Statement
R-8

Descriptor Table Source Documents
STARS 900.1, 900.2, 900.3
Used to record account codes for
entry into STARS system

Pseudo Code Table Source Documents
STARS 920.1, 920.2
Used to record pseudo codes entered
into STARS system.

Vendor Edit Table Source Documents
STARS 930.1
Used to record vendor and mailing
information into STARS system.

Cash Summary
STARS A30404 Report

Daily Cash Reconciliation
(cash totals)

Daily Computer Processing Reconciliation
(batch totals)

Transaction Code Table
STARS 910.1 )
Source document for collecting transaction
code data entered into STARS, including
attachments.

STARS System Control Reports/Logs
Table Updates, etc.

All Other Records
Daily STARS Reports, A30710, A3800 etc.
Reports which are generated by processing
selected computer job to reflect transactions
which have been posted to STARS financial
files.

Retain in agency current
fiscal year and three (3)
additional fiscal years

and until audited, which-
ever is later, then destroy.

Retain in agency current
fiscal year and three (3)
additional fiscal years

and until audited, which-
ever is later, then destroy.

Retain in agency current

fiscal year and three (3)
additional fiscal years

and until audited, which-
ever is later, then destroy.

. Retain in agency current

fiscal year and three (3)
additional fiscal years

and ‘until audited, which-
ever is later, then destroy.

Retain in agency permanently

for_eventual transfer to
State Archives.

Retain in agency current
fiscal year, then transfer
to State Records Center for
additional three (3) years
and until audited, which-
evér is later, then destroy.

Retain in agency current
fiscal year, then transfer
to State Record Center for
additional three (3) years
and until audited, which-
ever is later, then destroy.
Retain in agencylcurfegt .
fiscal year and three (3)
additional fiscal years and
until audited, whichever ié
later, then destroy.

Retain in agency three months,
then transfer to State Record
Center for current fiscal yea
and additional three (3) fisc

years and until audited, then
destroy.

£
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47.

FQ.

Fl.

52.

53.

Post Audit and Check Distribution

Disbursing and Receiving Warrants

STARS 200 STARS 300

STARS 200 - Receiving warrant, total of all
cash received in one processing
day.

STARS 300 ~ Disbursing warrant, total of
checks and monies paid to
vendors in one processing day.

Payroll Warrants
STARS 300 - Received from Central Payroll
which indicates payroll
warrant number, dollar amount
warranted, and pay period ending
-date.

Warrant Cash Disbursement
STARS A30510 ‘
Hard copy of checkwriting information, from
which the Treasurer's Office issues checks
to vendors.

Zip Code Summary Report
Used by the Mailroom to mail vendor checks.

PS-2697 :
Undeliverable Checks

PS-409
Certification of Dissolution

1099 File Maintenance Report
STARS A30192
Performs maintenance on 1099 file, such as
adds, deletes, changes, modifies, ‘replaces,
voids.

*See Microfiche Retention Procedures

Retain in agency current
fiscal year and three (3)
additional fiscal years and
until audited, whichever is
later, then destroy.

Retain in agency eight (8)
fiscal years and until
audited, whichever is
later, then destroy.

Retain in agency one (1)
month until microfiche is
received, then destroy
original report.¥*

Retain in agency daily,
then deliver to Alcohol &
Tobacco Tax Division
{Mailroom)

'Retain in agency three (3)

months, transfer to log,
logs are retained an addi-
tional three (3) months,
then destroy (cancelled
checks are retained by STO)

Retain in agency six (6)
months, then destroy.

Periodic file maintenance and
supporting doc. are retained
in agency one (1) year until
final run, then destroy.
Final file maintenance and
supporting doc. are retained
in agency ten (10) years,
then destroy.
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|

54, 1099 Pile Maintenance Update Form
STARS 950
.55. All Other Records

| Copies of 1099 Statements, 1099 correspondence,
. IRS updates, etc.

56. GAD X10 )
Signature Card
To match against transmittal.

Retain in agency one (1)
year, then destroy.

Retain in agency current
fiscal year and three (3)

"additional fiscal years and

until audited, whichever
is later, then destroy.

When outdated and replaced

retain in agency three (3)

fiscal years and until
audited, then destroy.
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59.

60.

61.

62.

63.

64.

Administrative Services

Agency Bank Account Request
GAD X-1

Advance Records :
(Advance requests, processing errors, notice

for overdue or outstanding advances, extension

for overdue advances)

Escrow Records

STARS Reports
(Daily, weekly, monthly, yearly)
A30401,402,403,405,406,408,414,415,416,417,
451,463,464,465,472,475,482,483,485,488,499

Budget and Fiscal Planning Records :
Budget Estimates, Budget Schedule Amendments,
Materials and Supplies, Physical Inventory,
Report of Fixed Assets, Report of Materials
and Supplies, Request for Position Action.

Payroll Accounting Records
Employee Roster Card File, Payroll and Check
Register, Payroll Exception Time Report
Payroll Transmittals

Miscellaneous Accounting Reeords
Budget Papers and Worksheets

Periodic financial reports to local State agencies

Reconciliation and trial balance sheets
Stock records cards, time sheets

Purchasing Records
Actual emergency and repair report
Copy of contract awarded
Credit Memorandum
Notice of Award of Contract
Out-of-Schedule Requisition
Purchase Order, Report of Partial Delivery
Requisition for Supplies

All Other Records
Reconciliation Reports
Housekeeping and Safety Reports
Misc. Letters and memos, etc.

Retain in agency permanently
for eventual transfer to
State Archives

Retain in agency permanently

for eventual transfer to
State Archives.

Retain in agency

fifteen (15) years,

then destroy.

' Retain in agency two (2)

fiscal years, then transfer
to State Records Center for
additional five (5) years,
then destroy.

Retain in agency current
fiscal year and three (3)
additional fiscal years

and until audited, which-
ever is later, then destroy.

Retain in agency current

- fiscal year and three (3)

additional fiscal years and
until audited, whichever
is later, then destroy.

Retain in agency current
fiscal year and three (3)
additional fiscal years and
until audited, whichever

is later, then destroy.

Retain in agency current
fiscal year and until
audited, whichever is
later, then destroy. "

Retain in agency current .
fiscal year and three (3) °
additional fiscal years and
until audited, whichever

is later, then destroy.
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Retention

p7.

68 .

l69.

70.

Office of the Division Director

Personnel Records (Active)

Personnel Records (Inactive)
Includes copies of employment applications,
changes in classifications, sick leave
reports, letters of commendations, copies
of MS-22's. :

Payroll Records
Bi-weekly time cards, leave cards
exception time reports, etc.

General Correspondence

Policy and Program Records

Correspondence regarding procedural developments

Annual, statistical, or ad hoc reports,
organizational charts, circular and directive
papers, etc.

X-3 :
Individual Request for Out-of-State. Travel

All Other Records
General facilitative and housekeeping records.A

Retain until inactive.
Retain in -agency ten (10)
years, then destroy.

Time cards - leave cards two
years and until audited,
then destroy.

Retain in agency permanently
May be transferred period-
ically to State Archives.

Retain in agency current
fiscal year and three (3)
additional fiscal-years and

‘until audited, whichever is

later, then destroy.

Retain in agency current
fiscal year and three (3)
additional fiscal years and
until audited, whichever is
later, then destroy.
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72.

3, |

74.

Office of the Assistant Director

Special Bank Account Records

Affidavits, certificates

Correspondence Files
Project Files
Subject Files

General Correspondence Files
Consisting of original incoming and copies
of outgoing letters, memos, reports, and
related papers concerning the overall or
general routine administration of the
general accounting activities of all State
agencies including the General Accounting
Division.

Retain in Agency
permanently, for eventual
transfer to State Archives

Retain for current fiscal
year and three (3) addi-
tional fiscal years and
until audited, whichever
is later, then destroy.

Screen annually. Destroy
all material not needed
for current business,
except directives and
other material relating

to planning and policy
that illustrate the
development of the agency
which will be retained
permanently. For eventual
transfer to State Archives.

Screen annually. Destroy
all materials not needed

for current business,

except directives and
other material relating

to planning and policy
that illustrate the
development of the agency
which will be retained
permanently. For eventual
transfer to State Archives.
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Audits

75. Agency Audit Files

l Containing Legislative Auditor's Reports

of audits conducted at all State agencies.
Files contain the findings and replies from
State agencies concerning the action taken
to correct the findings.

76. Internal Audit Files
Reports of audits and/or studies conducted
by internal auditors.

77. : Reports of audits conducted by independent
auditors.

78. Other Records

Retain in agency for

five (5) years, then
transfer to State Records
Center for ten (10) years,
then destroy.

Retain in agency for
ten (10) years, then

)destrqy.

Permanent, transfer period-
1ca11y to State Archives.

Retain in agency current
fiscal year and additional
three (3) fiscal years and
until audit, whichever is
later, then destroy.
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79.
80.

81.

82.

83.

System Support

Computer Security Forms, Authorizations,
Reports, etc.

Work Authorization Forms.
(SRT's, BB-4's)

ACF 2 Reports
System Security Report

System Tests
Includes test data, reports, etc. .

Other Records
(Program changes, listing, etc.)

Retain in agency
permanently, for eventual
transfer to State Archives.

Retain in agency
permanently, for eventual

transfer to State Archives.

Retain in agency three (3)
months, then transfer to
State Records Center for
current fiscal year and
three (3) additional fiscal
years and until audit,
whichever is later, then
destroy.

Retain in agency one (1)
fiscal year, then transfer
to State Records Center
three (3) additional
fiscal years and until
audited, whichever is
later, then destroy.

Retain in agency three (3)
months, then transfer to
State Records Center

for current fiscal year
and three (3) additional
fiscal years and until
audited, whichever is
later, then destroy.
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Data Operations

84. STARS A30986
I System Management File Listing
(Master File Record Counts)

85. Microfilm Oxrder In?oice

86. Various Work Logs ' :

Work sheets, forms or logs used
specifically by Data Operations to
request and record data input and
back-up files.

i.e, back-up logs, job request
transmittals, special request

transmittals, data entry JCL logs,
‘ BIPS, etc. '

87. Computer Run Jobs (listings)
: Daily, monthly, yearly, budget

Retain in agency one (1)
current fiscal year, then

‘transfer to State Records

Center for three (3)
additional fiscal years and
until audited, whichever is

later, then destroy.

Retain iniagenéy'six (6)
months, then destroy.

Retain in agency six (6)
months, then destroy.

Daily, monthly retain. in
agency one (1) month, then
destroy. -

Yearly, budget retain in
agency one (1) year, then
destroy. ’
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88.

89.

90.

92.

93.

94.

Microfiche Records

Originating source is computerized’
records converted to microfiche.

Section - Pre-Audit

STARS A30310 - Pre-Audit Transaction File Report
Listing of all disbursement transactions

,prior to maintenance and audit.
October 1986 -

STARS A30330 -~ Pre-Audit Log Report
Report shows maintenance activity
on the production pre-audit file.

October 1986 -

STARS A30490 - Agency Processing Days Report
December 1987 -

STARS A30486 ~ STARS Vendor Report
(Report of Payments)
STARS A30486 consists of three report types.
Detail Report - lists the contents of the
vendor file.
Agency Summary - contains totals of agencies
within vendor.
Vendor Summary - contains totals by vendors.
1982 - :

STARS A30970 -~ Tax Offset File Purge
1988 -

Section - Post Audit

STARS A30510 - Disbursing Warrant Register Detail
Hard copy of check writing information
from which the Treasurer's Office will
issue checks to vendors.
1981 -

STARS A30497 - 1099 Detail Transaction Report
Report lists and totals 1099 reportable
and non-reportable disbursement transactions.
1988 -

Retain in agency
permanently, for eventual

transfer to State Archives.

Retain in egency
permanently, for eventual
transfer to State Archives.

Retain in agency
permanently, for eventual
transfer to State Archives

Retain in agency
permanently, for eventual
transfer to State Archives.

.Retain in agency

permanently, for eventual
transfer to State Archives.

Retain in agency -
permanently, for eventual
transfer to ‘State Archives.

Retain in agency
permanently, for eventual
transfer to State Archives
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Section ~ Financial

95. STARS Reports
A30401, 402, 403,
414, 415, 416,
451, 463, 464,
482, 483, 485,
1970

1983

Reporting and Operations

405, 406, 407, 408, 412, 413
424, 432, 433-1, 433-2, 434,
465I, 460 461, 462, 472, 479
404-1, 404-2, 490, 499, 435

96. GAAPARS - Computer Reports

Retain in Financial
Reporting three (3)
fiscal years, then
cycle to the vault in
Pre~Audit to retain
permanently. For

~ eventual transfer to

State Archives.

Retain in agency
permanently, for
eventual transfer to
State Archives.
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97.

98.

99,

101.

f102.

103.

Computer Media

A30E.CR.MH, A30E.CR.VHEK,
A30E.CR.VF, A30E.CR.TDBKT
A30E.CR.PAYBK, A30E.CR.INBK,
A30E.CR.AUDIT.BACKUP, A30E.CR.APBK

Accounting tiansactions which are .
posted daily to master files then
copied to back-up files.

A30E.CR.DISASTER.APBK
Copy of STARS financial files after
the daily has been run and before
the next day's processing.

A30E.CR.DISASTER.CLISTBK.

Copy of STARS financial files, production'

CLIST, and GAAPARS files prior to daily
production.

A30E.CR.MHyymm
Back=-up accounting history transactions
which are posted to the monthly history
for a specific year and month.

A30E.MF.MHyymm

Master file . accounting transactions which.'

are posted to the monthly history monthly
for a specific year and month.

A30E.CR.O
Backup operating file transactions for a
specific year and month - created at the
end of the fiscal year close.

A30E.MF.OFyymm

Master file operating file transactions
for a specific year and month created
at the end of the fiscal year close.

Minus 1 - generation,
sent offsite to BDC
weekly. Rotate, then
re-use. :

Sent offsite to BDC
daily. Rotate, then
re-=use.

Sent offsite to BDC
daily. Rotate, then
re-use.

Sent offsite at Records
Center monthly for

three (3) fiscal years
until audited and retention
has expired. Tape is then
sent to GAD, for re-use.

Retain at ADC for
three (3) years until
audited and retention
has expired. Tape

is then deleted.

Sent offsite at Records
Center yearly for
three (3) fiscal years
until audited and until
retention has expired.
Tape is then returned.
to GAD, for re-use.

Retain at ADC for
three (3) years and
until retention has
expired. Tape is
then deleted.
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DGS-550-1A RECORDS RETENTION AND DISPOSAL SCHEDULE SCHEDULE
{CONTINUATION SHEET) NO. 1244
PAGE
No. 20 of 23
I
’ - Description Retention

104. A30E.CR.VHyymm

Backup of vendor history transactions
for a specific year and month, created
at the end of each month.

105, A30E.MF.VHyymm

Master file of vendor history transactions
for a specific year and month. Created v
at the end of each month. o

106. A30E.CR.VFyymm

Backup of vendor financial file.
Created at the close of each calendar year.

1’. A30E.MF.VFyymm

Master file of vendor financial file.
Created at the close of each calendar year.

108. A30E.CR.VHEXyyseq#

Backup of vendor history records in TIN-
number seq. (includes twelve monthly
vendor history files)

{109.]| . A30E.MF.VHEXyyseq#

Master file of vendor history records in TIN
number seqg. (includes twelve monthly history
files)

1110. GAAPARS

A31E.CR. AGYPGH BALANCE.FYyy
A31E.CR.GAAP.ROLLOVER.BK
A31E.CR.TBDETAIL.BK

‘. A31E.MF.AGYPGM.BALANCE.FYyy

Sent offsite at Records
Center monthly for
three (3) fiscal years
until audited and until
retention has expired. .
Tape is then returned
to GAD, for re-use.

Retain at ADC for

three (3) fiscal years

until audited and until
retention has expired.
Tape is then deleted.

Sent offsite at Records
Center yearly for
three (3) fiscal years
until audited and until
retention has expired.
Tape is then returned
to GAD, for re-use.

Retain at ADC for
three (3) fiscal years
until audited and until
retention has expired.
Tape is then deleted.

Retain at ADC for
four (4) years and
until retention has
expired. Tapes are
then deleted.

Retain at ADC for
five (5) years and
until retention has
expired. Tapes are
then deleted...

Retain at Records Center
Center for four (4).
fiscal years and until
retention has expired.
Tape will be returned
to GAD, for re-use.

Retain at ADC for
four (4) fiscal years
until audited and until

retention has expired.
Then delete.

4
i

:
i3
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PAGE
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I' ‘ Description Retention

112, MICRO (PC) COMPUTERS

All operating systems, purchased o Retain in agency permanently,
' and developed software. - for eventual transfer to
State Archives.

All data files, - » ' Retain in agency for three (3)
S . fiscal years or until audited,

then destroy.




DGS-5

{CONTINUATION SHEET)

Sp;lA RECORDS RETENTION AND DISPOSAL SCHEDULE | , SCHEDULE

NO.
1244

"ot 22 of 23

‘em

Description

Retention

113.

114,

GENERAL ACCOUNTING DIVISION

Permanent Records
State Archives

GENERAL LEDGER

State Ledger - 14 volumes, February 1852 - September 1922

Includes information now recorded in the
Appropriation Control Ledger and Budget
Account Ledger noted in Item 116.

General Ledger - 3 volumes, October 1922 - October 1936

APPROPRIATION AND BUDGET CONTROL RECORDS |

Day Book, 28 volumes - February 1852 - September 1922
Cash Book, 21 volumes - February 1852 - September 1922
Cash Book (Receipts and Disbursements), 8 volumes -
October 1922 - September 1936
Cash Book of Disbursements, 6 volumes - 1922-1936
Appropriations Ledgers, 4 volumes - 1918-1927
Budget Accounts, 13 volumes, 1921-1931:
Ledgers Appropriations Payable, 3 volumes -
October 1922 -~ September 1936

Retain permanently.

Retain permanently.
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PAGE
No. 23 of 23
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- Description Retention

.

115.

116

TAX RECORDS

Corporation Taxes - Assessments, 8 volumes, 1922-1931
Assessments - Ordinary Business Corporations,

1 volume, 1929-1931
Corporation Tax Assessment Audit Sheet

10 volumes, 1931-1943 -
Corporation Tax - Abatements, 3 volumes, 1922 1931
Abatements, Ordinary business Corporations,

1 volume, 1929-1931

! Corporation Tax Abatement Audit Sheets,

3 volumes, 1931-1940

Corporation Taxes - Cash Receipts, 8 volumes, 1922-1931

Cash Receipts, Ordinary Business Corporation,

1 volume, 1929-1931
Corporation Taxes Cash Receipts Audit Sheets,

8 volumes, 1931-1943
Assessment Books, 36 volumes, 1872-1921
Incorporated Institutions, 12 volumes, 1867-1921
Railroad Tax lLedgers, 3 volumes, 1872-1921
Foreign Corporation Tax Ledgers, 3 volumes, 1908-1922
Franchise Tax on Ordinary Business Corporations,

2 volumes, 1915-1921
Distribution of PFranchise Tax, 5 volumes, 1915-1931
Corporation Taxes, 3 volumes, 1899-1905

ESTIMATED REVENUE,ZEDGER

Dates: July 1, 1943-1950.
Quantity: 2 volumes

This ledger shows by source the estimated revenue and the
actual revenue of the State. No entries have been made
since 1950; however, its use will be resumed in the

near future.

Retain permanently.

Retain permanently.
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ANSTRUCTIGHS - - TYPE OR PRINT A

SEPARATR FORM FOR EACH NEY OR

WITH RECORDS RETENTION SCHEDULK r.O.

l
DEFARTMENT OF GENERAL SERVICES
RECORDS MANRAGEMENT DIVISION
727% WATERLOQ ROAD
BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOF

PAGE / or 7p—_

{DGS 350-1)

{ . DEFARTMENT /AGENCY
OMPTROLLER OF TREASURY

2. DIvVISION

I
)
I RV ISED' RECORD SERIES. FORWARD

GENERAL ACCOUNTING DIVISION

3. war FIROANIBL
RPDLTN- -~ OP AN

DEFINITION-RECORD SERIES.”A 97"OUP OF RELATED RECORDS NORMALLY ¥]LXD
REFERENCE AS EELL AS RETENTION ANG DISFOSITION PURFOSESN

AND USKD AS A UNIT POR

! ‘4. RECORD SERIES TITLE

. STALS %u}oq Repoar

$. EARLIEST YEAR/LATEST YEAR
TO :

.
o ST e ————

BN FHE SERIES. -’

ChsH su\mmme .

—— —

' 6. RECORD SR!ES DESCRIPTION ‘-nlxn.v DESCRIBK" 'rux’ TYPES OF lnromrlon[nocm'rl[rom FOUND
" . INCLUDK TME PURPOSE OR FUNCTION OF THE SEFIK:

© 7. RECORD SERIES FORMAT(S) s.

O LETTER S1zE O MICROFILM
O COMFUTER TAPE
O rFroPPY DISK
Q VIDEO TAPE

O LEGAL S1ZE
0O BOUND BCOOK

‘.umo TAPE

k’o'n-ER(SDECIFY)

Lhmymen Ppf0\

RECORD SERIES SEQUENCE
O ALPHABETICAL

SE naeErICAL
O CHRONOLOGICAL

. O GEOGRAPHICAL
O OTHER(SPECIFY)

5. VOLUME
2-PPALeS O FiLE DRAYER(S)

)QlL&/ D MICROFILM REEL(S)

O COMPUTER TAPE(S)
‘)(mn(spscxn)

10. ANNUAL ACCUMULAT ION
520-f50 FiLe bRAVER(S)

Aununtsy o microFILM REEL(S) -
. RUIBPR O COMPUTER TAPE(S)

- X omrRisprciry)

$11- piLx 1S UsED

ny O MoNTHLY

O wEEaY

- - O MONTH(S)

12., FILESBECOMES INACTIVE AFTER

C YEAR(S)

~ RM-~

- 13. CURRENT LOCATION(S) [ELDG. .n.oon{mcu)
)]

L.L.G. TREASURY BLDG _
ANNAPOLIS 21401 '

Ivengtd™ 2 Mremanne SIDTE _DELEENYY

14. 18 RECORD SERIES DUPL ICATED ELSEYHERE?
t1r vxs, sreciry saExcy on orrick)

135. ACCESS RESTRICTIONS a s
(17 yeu, ci17Tx rAw(s) & rxauLATION(S)

16. AUDIT REQULREMENTS

§7. 1S AN INDEX SYSTEM USED? [1yr yxs.R3°LAIN
BRIKFLY AND DESCRIRR ANY HARDRARK/SOFTWARK )

o yes K no

O none #\srxr: O FEDERAL O INDEPENDENT
18. RECOMMENDED RETENTION

| .
PTaiN N PeENH fanm ANV

For eVEnTWAt TRADSFER TO STATE
ANCHAVE. ~

12 AND TITLE OF PREPARER 20, TELEPHONE NUMEER 21. DATE
Ms. Dee Stockett M 36. 1990
Supervisor Data Operations, GAD 974-2180 ay 39,

DGS 330-4 (REVISED 2/87)




ALSTRUSTIGNS - - TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD

AGENCY RECORDS INVENTO:

PAGE é_@' Zé-‘.-u

WITH RECORDS RETENTION SCHEDULK P.0. BOX 278
(DGS 330-1) JESSUP, MARYLAND 20794
. DEFARTMENT /AGENCY 2. DIVISION s. war - FOANUAC
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION [W@aysfiol- - o %2 T\
AND USED AS A UNIT FOR

DEFINITION-RECORD SERIES.® OMOUP OF RELATED RKXCORDS NORMALLY FILED
REFERENCE AS WELL AS RETENTION AND DISrOg

LYION PURFOIESR

F. RECORD SERIES TITLE

" STRS 130 ¢ Z-s8mes

e o peinsens

$. EARLIEST YEAR/LATEST YEAR
T

v -

¢. RECORD SERIES DESCRIPTION (""!X7LY PEScRIisk
BN THE SERIES. -

BUd6ET L mew dDm EvF>
DPER. BTV (- 'Bu)egr- APPAO PRI AT

i'ux TYres oF INFQMTIONIDOCWT'/POM' FOUND
- ¥

INCLUDK TH" PURFOSE ‘'OR FUNCTION OF THE SKFIE.

DA S

|
i
|
|

‘U‘Dlo TAPE 0O VIDEO TAPE

O OTHER(SPECIFY) -

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEGUENCE 9. VOLUME
O LETTER SI1ZE O MICROFILM O ALPHAEETICAL O FILE DRAWER(S)
O MICROFILK REEL(S)
LEGAL SI1ZE O CCMFUTER TAPE ~<NUMERICAL O COMPUTER TAPE(S)
NWBER 0 orppR(sPECIFY)
O pouNp BOoK O FLOPPY DISK O CHRONOLOGICAL . (
oo
) GEOCRAFHICAL 10. ANNUAL ACCUMULAT ION

O OTHER(SPECIFY)

B O FILE DRAWER(S)
9" OXES 0 MmicroFILM REEL(S) -
. KGIZSEX O COMPUTER TAPE(S)

0 OTHER(SPECIFY)

i1 piLx 1S USED
O palLYy O wEENLY O MONTHLY

~ - -

12. _."rzl.r_’u-:

COMES INACTIVE AFTER

D MoNTH(S) (8)

h
p=

13. CURRENT LOCATION(S)} (BLDG.,FLOOR,RROCM)
L.L.G. TREASURY BLDG _~ RM~
ANNAPOLIS 21401 ’

14. 1S RECORD SERIES DUPLICATED ELSEWHERE?

igr YES, SPECIFY LGENCY OR OFFicE)
Vo, %o et STRTE DLEdW

1S. ACCESS RESTRICTIONS C YES NO
(37 vyes, ci1Tx raw(s) & rxaurarion(s)

16. AUDIT REQULREMENTS
O Nonx ‘;.srxn: O FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (§r YRS.EXPLAIN
BRIEKFLY ARD DESCRIERE ANY mpunxllomm)

Ovozs-«k/uo .

14

b A.w IN AC@gk’C«?TU’O()) FSCAC
ETA/
MSFoL P ST 'Qaotd S
"’ Eg)ﬂ%k?& 1M/tT%’)&DN‘?O AL THREST3) FILH
~ Jaﬁ UNTIL BUDITED, wniBvsn
15 LATBL ) Thew b Sialod,

DATE

19 AND TITLE OF PREPARER 20,

Ms. Dee Stockett
974-2180

TELEPHONE NUMEER

21.
May 36, 1990

Supervisor Data Operations, GAD

DGS 330-4 (REVISED 2/87)




ANSTRUSTIGHS - -TYPE OR PRINT A

SEPARATR FORM FOR EACH NEY OR
REVISED RECORD SERIES, FOREARD
WITH RECORDS RETENTION SCHEIXAKR

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

" 727% WATERLOG ROAD

BQX 278

JESSUP, MARYLAND 20794

PrP.O,

AGENCY RECORDS INVENTOK

PAGE i or % ”

(DGS 330-1)
| DEFARTMENT [ AGENCY

’.
: bconpmom.zk OF TREASURY

2.

plvision

GENERAL ACCOUNTING DIVISION

3. war FRancIBL -
RePaiine pod DParsion

DEFINITION-RECORD SERIES A GROUP OF REKLATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR

“REFERENCE AS WELL As mlwmrmm_m
170 G -Se) ES $. EARLIEST YEAR/LATEST YEAR

f'c. RECORD SERIES TITLE

-

© c STALS

Yo -

' 6. RECORD sRlEs DESCRIPTION ‘IRIIFLY DESCRIBK- TR TYPXS OF lRF’ORl‘ATlONIDOCMTI’/'OM rOUND

B¥N TFHE SERIES. : .’ INCLUDK THME PURPOSE OR FUNCTION OF THK SZFiEs

?EPDLT o F Co//EL‘fD‘L oF STATE /mces

—
—— e — —

!

7. RECORD SERIES FORMAT(S)
O LETTER SIZE O MICROFILM

,' )(u:cuu. SI1ZE 0O COMFUTER TAPE

O pounD BOOK O FLOPPY DISK
10 TAPE 0O VIDEO TAFE

O OTHER(SPECIFY) -

8. RECORD SERIES SEQUENCE
O ALPHABETICAL
TPNUMERICAL
O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

VOLWME

O FILE DRAWER(S)

O MICROFILM REEL(S)
O COMPUTER TAFPE(S)

O OTHER(SPECIFY)

NuMBER

£0. ANNUAL ACCUMULAT ION
}_,%)L O FILE DRAWER(S)

O MICROFILM REEL(S) -
KGWSER O COMPUTER TAPE(S)

O paltLy O wEEXLY

o O omrR{sperciEY)
11- rix 1s usep VepRLY 12. riimiBECOMES INACTIVE AHXER
. st O MONTH(S) YEAR(S)

O MONTHLY

L.L.G. TREASURY BLDG _- RM-

ANNAPOLIS 21401

13. CURRENT LOCATION(S) (EBELDG.,FLOOR, ROCM).
205

14. 18 R’Eoom SERIES DUPL ICATED ELSEYHERE?
f1» yxs, srEciry ramncy or orFricr)

vty - e anaTinoe sTaTs bewey

15. ACCESS RESTRICTIONS

C yzs \‘kuo
(ir yz3, ciTx LAw(S) & rEauLaTION(S)

$18. ALUDIT REQULREMENTS
D nonx isrxr: O FEDERAL O INDEPENDENT

—

17. 15 AN INDEX SYSTEM USED? (i@ yxs.mXPLAIN
BRIKFLY AKD DESCRIRE Jun" MARDRARE/ SOFTWARK ) 18. RECOMMENDED RETENTION %é\\) e
: . PosT/NG CoPy REIMN 1% Ly oRE
°ves W o 1) Fscre Yer , THER —r)zms;emz@b)
STHE B otdS € Lronye Lok THRE® €3
DOD) DOWAL F15C AL YEBLS PrD waTC
;L:bim)»omam/ec- 15 Lebae, T sk or/!
19 AND TITLE OF PREPARER 20. TELEPHONE NUMEER 28. DATE
Ms, Dee Stockett
Supervisor Data Operations, GAD 974-2180 May 30, 1990

DGS 330-4 (REVISED 2/87)
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ANSTRUCTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORYARD T

¥ITH RECORDS RETENTION SCHEDULE Pr.O.

DEFARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7175 WATERLOO RQAD

BOX 278

JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTO!

PAGE 4@' Zé

(OGS 330-1)
. DEFARTMENT /AGENCY 2. DIVISION s. war - FINADCIAL -
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION ?EpDQ-TLD(J‘ Ard d)c.ﬂ ’mo A

DEFINITICN -RECORD SERJES.-® O"OUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS lthNTlog;égg_gl!gg!rzlgu_znngg‘:. .

YEAR/LATEST YEAR

I

F. RECORD SERIES TITLE

S TARS 1Y

F-SEES |y, pamiest

TO

' 6. RECORD SRIES DESCRIPTION ‘IRIIFLY D"CRII‘ m TYrPES OF INPOMTIONIDOCWTI/NM FOUND

BN TFHE SERIES,

Dovunl RepoiLr oF FrxXED Agsers

INCLUDK THE PURPOSE OR FUNCTION OF THK SKFZIE

9. YOLUME

f
|

f ;E(chag S1ZE O COMFUTER TAPE

&
10 TAPE 0O VIDEO TAPE

7. RECORD SERIES FORMAT(S)
O LETTER SI12E O MICROFILM

PoOK O rLOPPY DISK

O OTHER( SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHAEETICAL
>& NMERICAL
O CHRONOLOGICAL
. O GEOCRAPHICAL
D OTHER(SPECIFY)

O FILE DRAYER(S)
O MICROFILM REEL(S)
0 COMPUTER TAPE(S)

""’“"_" O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION
O FILE DRAWER(S)

O MICROFILM REEL(S)

RGIBER O COMPUTER TAPE(S)

e O _orHER(SPECIFYY

11 piLx 1S USED
O paIlLY

y@)gku/

O MONTHLY

 FILE'BECOMES INACTIVE AFTER
mﬁr O monTH(S)

X YEAR(S)

13. CURRENT LOCATIW(S}' { BLDG. ,F1L.LOOR, ROCM }
L.L.G. TREASURY BLDG _- RM- 205~

14. 18 l&com SERIES DUPL ICATED ELSEYHERE?
flr YES, SPECIFY ,GENCY OR OFFick)

ng"z“;n M oRerneTive STRTS Bbeww

ANNAPOLIS 21401
Ao

1S. ACCESS RESTRICTIONS C v=s
(17 yxs, civx raw(s) & rxauLaTION(S)

16. AUDIT REQULREMENTS
O Nonx ?\SI'ATI O FEDERAL U INDEPENDENT

~4

17. 1S AN INDEX SYSTEM USED? (1P yRs.;0rran
BRIKFLY AND DESCRIRE AXY mnmxllomm)

o yes g no

Foam
AL
THen

G
WA’% S) Fisc AL yarLs,
§1&’7LOL/

RECCMMENDED RETENT JION
Revr INED sy Bty

u‘n: AND TITLE OF PREPARER z0.

Ms,. Dee Stockett
974-2180

TELEPHONK NUMEER

DATX
May 30,

21.
1990

Supervisor Data Operations, GAD
bGCS 330-4 {REVISED 2/87)

-
-




[

ANSTRUCTIGNS - -TYPE OR PRINT A

SEPARATRE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEILE

(DGS 330-1)

DEFPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
. 7273 WATERLOO RQAD

P.0. BQX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTO:

PAGE _,iﬁr L‘ﬂ

2. DIVISION

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

3. wIT f/N'AmC' rL-
REPORING _p1d  OPnANy

DEFINITICN-RECORD mlzs-‘ GROUP OF RELATED RECOARDS NORMALLY FILED AND USXD AS A UNIT POR
REFERENCE AS NELL AS RETENTION AND DISPOS -

F;. RECORD SERIES TITLE

lasammpezay o

" STRRS 19) = H-seniex

$. EARLIEST YEAR/LATEST YEAR
TO

UM TFHE SERIES.

| 6. RECORD SERIES DESCRIPTION ‘IRIKP'I.Y DESCRINK THE TYPES OF INNMTIONIDOCMTIINM FOUND

Rl ocatioN oF ﬂa,uee'j; 'Eé\[emun/mcuefb ExpzpdiTuREeS

INCLUDE THE PURPOSE OR FUNCTION OF THNE sSEFiE:

7. RECORD SERIES FORMAT(S) 8.

—
———— - —

} O LETTER SIXZE O MICROFILM
: LEGAL SIZE 0O COMFUTER TAPE

iaoum BooK U rFLoPPY DISK
10 TAPE 0O VIDEO TAPE

O OTHER(SPECIFY)

RECORD SERIES SEQUENCE ’.
O ALPHABETICAL

& uvERICAL
D CHRONOLOGICAL

. O GECGRAPHICAL
O OTHER(SPECIFY)

VOLUME
O FILE DRAWER(S])
0O MICROFILM REEL(S)
O cCOMPUTER TAPE(S)

’"’"".“ O OTHER(SPECIFY)

0. ANNUAL ACCUMULAT JON

| - O FILE DRAYER(S)

b BO %O'mcmnm REEL(S) -
RGIEER O COMPUTER TAPE(S)

. e DEOTHER| SPECIFYY

13- piLx 1S USED

C palLY O MoNTHLY

O vy

12. 'FiLE BECOMES INACTIVE AFTER

‘R!L#.n[ O MoNTH(S) M years)

13. CURRENT LOCATION(S) (BELDG.,FLOCR,ROCM)
L.L.G. TREASURY BLDG - RM~ ADS5

14, I8 n't-:com SERIES DUPL ICATED ELSEYHERE?
tir yxs, sreciFy saency or orrice)

Voryoae . SAP ppemnTivlL STATE pbENEY

ANNAPOLIS 21401
15. ACCESS RESTRICTIONS ovzs “Buao
{17 vyxs, ciTx rawl{s) & mxauvraTion(s)

16. AUDIT REQULREMENTS
O nonE usrxr: O FEDERAL O INDEPENDENT

17. 1S AN INOEX SYSTEM USED? (1r yEs.mxPLAIN
BRIRFLY AND DESCRIRR AXY mamt/somau)

oyes B no

18. RECCMMENDED RETENT JON AGQ—N
framS Ams ReTIOBO /N W‘dw
poIC Six (L) (yoNmis, MEL Voo " pn o
o STATY RETOLdI CELTEY 200720 s
(_35%8' SCHL l/ S An

ANOITEY,

NAC :
i AISITEY, w el 15 LA
ey Dised. -

19 AND TITLE OF PREPARER 20,

Ms, Dee Stockett

974-2180

TELEPHONE NUMEER

21. DATE
- -May 36, 1990

Supervisor Data Operations, GAD

DGS 330-4 (REVISED 2/87)
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ANSTRUCTIGUS - ~TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FOREARD
¥WITH RECORDS RETENTION SCHEDULE

(DGS 3850-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7178 WATERLOO ROAD
P.0. BQX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOH

PAGE _é_ O'..Z_é T

2. DlvisSion

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

3. wur - F)OARCIBL -
KempTinog - And OPATI

DEFINITION-RECORD SERIES.® O7OUP OF RELATED RECORDS NORMALLY #1LKD
REFERENCE AS WELL AS REXTENTION AND DISPOS

ANMD USKXD AS A UNIT FOR

8. EARLIEST YEAR/LATEST YEAR

r'a. RECORD SERIES TITLE

STAS 19 -Sen

g5

TO

| #. RECORD SERIES DESCRIFTION (™} )
nM THE SERIES.

xrFLyY DRICRII‘: ’Tl'ﬂ YYrEs OF INFOMTION[DOCWTI/NM rouUND

D cnnble PouaBli Scsdule

INCLUDK 'I’NI‘ PURPFPOSE OR FUNCTION OF THE SEFtE:

|

| 7. RECORD SERIES FORMAT(S)

I! O LETTER S1ZE O MICROFILM

: )(u:au. SIZE O COMFUTER TAPE

isov.m BOOK O FLOPPY DISK
10 TAPE 0Q VIDEO TAFPE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
. O ALPHAEETICAL
“BNUMERICAL

O CHRONOLOGICAL
. 0 GEOGRAPHICAL
O OTHER(SPECIFY)

voLUME
O FILE DRAYER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S)
RUBER o OTHER( SPECIFY)

10. ANNUAL ACCLUMULAT ION
|| o)X © FILE DRAWER(S)
B x QO MICROFILM REEL(S) -
RGIBER O COMPUTER TAPE(S)

. SOTHER(SPECIEY)

1. piLx 1S usED
Q palLy

W Lo

O MONTHLY

12. FiILE BECOMES INACTIVE R
m O MoNTH(S) A;\’mn(s)

b .
R

'$3. CURRENT LOCATION(S)} (BLDG.,FLOOR, ROCM)
L.L.G. TREASURY BLDG - RM~ Q) S~

14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
tir vcs, srEciry sraExcy or orrick)

[« ]
\/A'R\‘r‘su"s‘.’ Javy E&bmntmb- ST ALy

ANNAPOLIS 21401
1S. ACCESS RESTRICTIONS oDyes DBlwo
(1 ys, ci1Tx Law(s) & mxautaTION(S)

1€. AUDIT REQULREMENTS
O NonNE &srxrz O FEDERAL 0O INDEPENDENT

17. IS AN INDEX SYSTEM USED? (sr YRS.®>7FLAIN
BRIEFLY AND DESCRIRE ANY monnzllomm)

O'tzs>o'\/nio

»

-8 RETENT ION ’%
FoRmS plie Renar oo s H6ErC
ONTH S, THE N TRASFENRLEI J

e Tes (3D
ApD UpPTIL

151 X (6
< ’L’)#‘eloLbJ CEUTL
THEW DISTHY

IDIMONAL. AL B YERLS, F
AUDITEY, WHhFeVBIC 15 LA,

12 AND TITLK OF PREPARER 20. TELEPHONE NUMEBER 21. DATE

Ms. Dee Stockett

S i i - Ma 1990
Supervisor Data Operations, GAD 974-2180 y 36, 199

DCS 3530-4 (REVISED 2/87)




ALSTRUCTIGNS - -TYPE OR PRINT A

SEPARATR FORM FOR EACH NEY OR
REVISED "RECORD SERIES. FORWARD

¥ITH RECORDS RETENTION SCHEDULE Pr.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOQO ROAD

BOX 27%
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTUK

PAGE ’7 or 7&——- N

(DGS 530-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISION

GENERAL ACCOUNTING DIVISION

3. wur -F/.UMLIDL ~
’Remo.npu-n»b P dnun .

DEFINITION-RECORD SERIES.”A 9"OUP OF RXLATED RXCORDS NORMALLY NILED AND USED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND nugg!r_'u_qu_mgm] :

EARLIEST YEAR/LATEST YEAR

F" RECORD SERIES TITLE

H
o amssgmmzia

SRS 193

Y- SERIES
TO

' 6. RECORD SERIES DESCRIPTION (IRIIPLY DISCRIIK 'mx ‘TYrES oF INFOMTIONIDOCMT'INM PFOUND

8 ‘FHE SERIES.

Dllsconon of €ENCum ERANLES

INCLUDE THE PURPOSE OR FUNCTION OF THEK SZFIR:

!
f
i
|
!
|
I

7. RECORD SERIES FORMAT(S)

: /(Lzau. S1ZE O COMFUTER TAPE

O LETTER SI1ZE O MICROFILM

BooK O rFLOPPY DISK
10 TAPE O VIDEO TAFPE

O OTHER(SPECIFY]

RECORD SERIES SEQUENCE
O ALPHAEETICAL
74«.:31:4\:.
O CHRONOLOGICAL
. O CEOGRAPHICAL
O OTHER(SPECIFY)

9. VOLUME
O FILE DRAYER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S)
NURBER o OTHER(SPECIFY)
10. ANNUAL ACCLMULATJION

O FILE DRAYER(S)
}A'_BDX' O MICROFILM REEL(S) -

RGISEX 0 COMPUTER TAPE(S)

- piLx 1S UsED YWL(/ 12. F1LEBECOMES INACTIVE AFTER
O pAlLY o wEDQY O MoNTHLY' - O MONTH(S) K YEAR(S)
14. 1S RECORD SERIES DUPLICATED ELSEWHERE?

' 13. CURRENT l.ocxncu(s)_ { BLDG. ,FL.OOR, ROGM )

L.L.G. TREASURY BLDG _- RM-

ANNAPOLIS 21401

tir vxs, sreciry raency or orFrice)

\ARID 2 52\
16. AUDIT REQULREMENTS

13. ACCESS RESTRICTIONS O y=s )(No
(17 yxs, ci1Tx Law{S) & rxGauLATION(S)

0 none )(s-ur_z O FEDERAL D INDEPENDENT

17. 18 AN INDEX SYSTEM USED? {((1F YRS.EXPLAIN
-rxxrvr ARND DESCRIRRE AXY mnlAnxllomm)

TRAOSE
™5 mf%on, ﬂhb%i3) AODID

o yxs )&m t) mom ow AL
L oidE CEMTE )
FISCP {EPAs pod UNTIL P O hetra/EN
| )S LAl THev Distre of .
T A AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATK
Ms. Dee Stockett . M 6. 1990
Supervisor Data Operatioms, GAD 974-2180 ay 30,

DGCS 530-4 (REVISED 2/87)




frmmne g emm
SO, —— . e et .

ALSTRUSTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDWLE

(DGS 330-1)

P».O.

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOG ROAD

BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOH

PAGE 3 or _Z

3. war - FINARCIAL-

2. DIVISION

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

Repoannt- oPanancm >

DEFINITION-RECORD SERIES- A GROUP OF REXLATED RECORDS NORMALLY FJILED AND USXD AS A UN|IT POR
REFERENCE AS WELL AS RETENTION A_'Q__Lmzfu.mu_mm :

YEAR/LATEST YEAR

F" RECORD SERIES TITLE

- 5TARS B30 431 Reporr [

EARL1EST
TO

6. RECORD SERIES DESCRIPTION (""'"" PESCRINK
WM TFHE SERIES. -

|
|
|

TH‘ TYPES OF INFOMTIONIDOCMTU/FOM PFOUND
‘ .’ INCLUDE THE PURPOSE OR FUNCTION OF TKE SEFIE:

ClsinG sTare m Woﬂ,' ( Yo -Gr0)

BOOK O FLOPPY DISK

‘up
10 TAPE 0O VIDEO TAFE

7& OTHER({ SPECIFY)

! 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
! O LETTER SIZE O MICROFILM O ALFHAEETICAL O FILE DRAWER(S)
! O MICROFILM REEL(S)
O LEGAL S1ZE 0O COMFUTER TAPE > NUMERICAL O COMPUTER TAPE(S)
NGBER o orpeR(sPECIFY)

0 CHRONOLOGICAL
. O GEOCRAPHICAL
O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION

'R O riILE DRAWER(S)
)" o X O MICROFILM REEL(S) -
RTASER O COMPUTER TAPE(S)

Lomdupet. Pal

O pAILY

A IV T usep }/El);ety p”- TFILE BECOMES INACTIVE AFTER
0 sEBDAY O MoNTHLY. EKH’&.III B MONTH(S) O YEAR(S)

13. CURRENT LOCATION(S) (ELDG.,FLOOR,ROCM) -
L.L.G. TREASURY BLDG - RM~ )¢~
ANNAPOLIS 21401

14. 18 RECORD SERIES DUPL ICATED ELSEWHERE?
t1r yxs, srEciryY saency or orFrice)

et olfi "°o’_'£;; INATIN - STATE Dbewey

13. ACCESS RESTRICTIONS O vEs p\m
(1 ye8, c1Tx taw(s) & rxavrarion(s)

16. AUDIT REQULREMENTS
D nonE Y STATE O FEDERAL O INDEPENDENT

17. 18 AN INDEX SYSTEM USED? (1P YRS.EXPLAIN
BRIKFLY AND DESCRIRR ANY MARDRARK/SOFTWARE )

18. mlﬁ;ﬁrlm TL
Reram 1 Bogpyy Pekm meERTLY,

. ] 3
°ves R wo fok BvenvTuAL TR AmIFER ™
AILcHWE
1 AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATK
Ms. Dee Stockett
= . - M 1990
Supervisor Data Operations, GAD 974-2180 2y 30, 199

DGS 330-4 (REVISED 2/87)




j INSTRCTICNS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES., FORWARD
¥ITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD
P.0. BCOX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PACK iorlé_ -

(OGS 330-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. plyisicn

‘GENERAL ACCOUNTING DIVISION

3. wair /0 ACIRL Bevork
OPRNATIOPS - M ILROAZC

CEFINITICN-RECORD SERIES A GROUP OF REKLATED RECORDS NORMALLY FILED AND USKED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION my_n_mr;u_m_mmul .
) 8. EARLIEST mn/unsr YEA

- fl mm SERIES TITLE

s Rapprs e e R e

'l!‘ ‘FTHE SERIES,

P3040/, dod, Y03, yoS Yo b, Yo7, Yo 8,
9’3.1 Y3z,

——— s

, ¢. RECORD SERIES DESCRIPTION ‘lnlxrl.'r DESCRIBK TME TYPES OF lnrom'ﬂon[bocm'rz/nm FouUND

433.) Y3y, 4sl, 4L3, Yy, 46ST, N2, c/e c,tzo; 472,
49,4824 13,9, 441, Yod-), 440 0499, 433,

413, 4/3 b, Y15, He, 4>y,

—

| 7. RECORD SERIES FORMAT(S)

: O LETTER Si1Ze O MICROFILM

O LEGAL SI1ZE 0O COMFUTER TAPE
BooK O rLoPPY DISK

SajfasericaL

Q AUDIO TAPE O VIDEO TAFPE
OTHER( SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHAEETICAL

O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

3. voLlME
/‘ 00D A/rlu: DRAVER(S)
/%es O MICROFIIM REEL(S)
MO. O coMPUTER TAPE(S)
NGGBER § orpER(sPeCIFY)

$0. ANNUAL ACCUMULATION
- Z°FILE DRAWER(S)

' O MICROFILM REEL(S)
m O COMPUTER TAPE(S)

g wExay

O palLY O MoNTHLY

| CRE _
Lo 32 . g cm-zagsezt:u:!:.__
11. piix 1S USED . 12.- pILE BECOMES INACTIVE AFTER
O MoNTH(S) O YEAR(S)

13. QRRENT L&Tlm(s,. { BLDG. ,FLOOR, ROCM )
L.L.G. TREASURY BLDG _~ RM- ) )5~

14. I8 R.Ecom SERIES DUPL ICATED ELSEYHERE?
tar m, n-zc‘,% saENCY OR orrick)

Soeds Ceongt

ANNAPOLIS 21401
15 . ACCESS RESTRICTIONS Cyss -Zho
{1r y=, c17Tx tanls) & rEcuLATION(S)

16. AUDIT REQULREMENTS
O Non )(srxn: O FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (1F vYxS.ROPLAIN
BRIKFLY AND DESCRIRR ANY HARDRARK/SOFTWARK)

OY;:s/m

Retmo 10 AGeoly Patmmvevily,
FolR elenMAL TR FaL To STATE

N&L‘;b}lvt L

i e. AND TITLE OF PREPARER
Ms., Dee Stockett -

20.. TELEPHONE NUMEER .
974-2180

BATE .
May 30,

21.
1990

Supervisor Data Operations, GAD
DGS 330-4 (REVISED 2/87)




ASTRUCT IGNS - - TYPE OR PRINT A

SEPARATK FORM FOR EACH NEY OR
REVISED™ RECCRD SERIES. FORNARD

¥ITH RECORDS RETENTION SCHEDULE P.O.

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
‘7278 WATERLOO ROAD

BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOF

(DGS 350-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISION

GENERAL ACCOUNTING DIVISION

3. wIT F_"\-{“b'”"“\'
RePoeTINL- =~ 0 PAATION S

DEFINITICN-RECORD E.ths-‘ GROUF OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

REFERENCK AS NELL AS RETENTION AND DISFOSITION PURFOAEX

P"_E'comszﬁxm Tine “STALS Qlo-l

$. EARLIEST YEAR/LATEST YEAR
fbul o A

Rapsaenon Code MEIE

| 6. RECORD SERIES DESCRIPTION ‘IIIIFLY Dllull‘;f’t" TYrES OF INPOMTION[DOCMTIINM FOUND
. INCLUDK m‘ PURPOSE OR FUNCTION OF TNK SEFIES

UM TFHE SERIES.

{
|
|
'
!
|
!

SouRCE Documen T For Collezrim o TRANDSAcTION (Cobd
MM enTeled 10TO STARS, JoCludivi~ aTrAcHmenTs

VOLUME

. 7. RECORD SERIES FORMAT(S) 8.

Y LzcaL size
0 BOUND BOOK

10 TAPE
O OTHER( SPECIFY)

g FLOPPY DISK
O VIDEO TAFPE

’ RECORD SERIES SEQUENCE
| O LETTER SIZE O MICROFILM o TICAL
O CoMFUTER TAPE 754'::::;\:.
O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER({SFECIFY)

9.
O FILE DRAYER(S)

O MICROFIILM REEL(S)

0 COMPUTER TAFE(S)
NGEER o onpp(sPeciFY)

0. ANNUAL ACCUMULATION
O FILE DRAWER(S)

O MICROFILM REEL(S) -

RUMEEX O COMPUTER TAPE(S)

- O omER(SPECIEY)
1. pix 18 usED UPoN ‘RE'@ EST 12. F1IE BECOMES INACTIVE AFTER
O paILY g wEBALY O MONTHLY AR O MmoNTH(S) AYEAR(8)
| 14. 1S RECORD SERIES DUPL ICATED ELSEWHERE?

13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROCM)
L.L.G. TREASURY BLDG _= RM-
ANNAPOLIS 21401 '

tir vxs, sreciry raexcy or orrice)
0 yes NO

13. ACCESS RESTRICTIONS QO vys xm
{1r yes, ci1Tx LAw{S) & rxaurLaTION(S)

16. ALDIT REQULREMENTS
0 NonNE XSI'AT: O FEDERAL DO INDEPENDENT

17. IS AN INDEX SYSTEM USED? {1r YRS.KXPLAIN
BRIEFLY AKD DESCRIRE ANY mnm:lsomm)

aves Y ve

»

18. RECCMMENDED RETENTION *_‘ .
Pemms 10 AGENLY CyLeenT FScitl Jem
THEN) TRAGSFEr. T STATE REwdd Cennen

AL ADOIMIN AL THREWT3)D AL § And umTiL
ANDITED, W Hh et /e 1S LT, THew DISTR

S—

18. AND TITLE OF pPREPARER 20.

Ms. Dee Stockett

Supervisor Data Operations, GAD 974-2180

TELEPHONK NUMEER

DATE
May 36, 1990

21.

DGS 330-4 (REVISED 2/87)




[ INSTRUCTIGNS - -TYPE OR PRINT A

SEPARATRE FORM FOR EACH NEY OR
REVISED RECCRD SERIES, FORWARD
¥i{TH RECORDS RETENTION SCHEDULE

(DGS 330-1)

DEFARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
72783 WATERLOQO ROAD

P.0.
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PA& _ZL ov?é_

BOX 278

2. DIYISICN

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

3. war FILANCIA)
RPNl - O PErAT o

DEFINITICN-RECORD SERIES.-” FFCUP OF RELATED RXCOADS NORMALLY FILED
AXFERENCE Al NELL AS RETENTION AND Dlgrog

AND USED AS A UNIT FOR

$. EARLIEST YEAR/LATEST YEA

LOGS: THBIE KpdoTrs

[4. RECORD SERIES TITLE -574?5 SYyS7ert Co,uﬂwz, ?WodJ;s

TO

UM FHE SERIES.

, 6. RECORD SERIES DESCRIPTION ‘-IIIFLY DESCRIBEK THE TYPKS OF INPOMTIONIDOCWT'I'OM rOUND

USED 7D mg/mm/u ,Awl) convhoc 7?;,4//07279/?71)(4@7 TRAMW S LTIV S
WHILH  ANE PoSTED 7 . S7HRC FTHE/LT.

INCLUDK 'rux PURPOSE OR FUNCTION OF THE SKFt

| 7. RECORD SERIES FORMAT(S)
! O LETTER S1ZE O MICROFILM
- LEGAL S1ZE O COMFUTER TAPE
BoOK O FLOPPY DISK
O AUDIO TAPE 0B VIDEO TAFE

% OTHER( SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHABETICAL
NUMER I CAL
0 CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

VOLUME
O FILE DRAWER(S)
O MICROFILM REEL(S)
O COMPUTER TAFPE(S)
"‘ O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION
O FILE DRAYER(S)

O MICROFILM REEL(S)

KUHEER O COMPUTER TAPE(S)

-2

ConpuTet. pAPeL

O _omyrR(specieyy

“

18- piix 1S UseED

O paILY O MONTHLY

O wEnay

12, BECOMES INACTIVE AFTER

FiL
D monTH(S) _XYEAR(S)

_RomEe

13. CURRENT LOCATICN(S} (BLDG.,FLOOR, r-x:cu)

14. 18 RECORD SERIES DUPL ICATED ELSEWHERE?
1P YES, SPECIFY 2G8ENCY OR OFrick)

"1).] Ne ST &

L.L.G. TREASURY BLDG - RM- 205
ANNAPOLIS 21401
1S. ACCESS RESTRICTIONS C y=s .\(no

{17 y28, ciTx LAw(S) & REauLATION(S)

16. ALDIT REQULREMENTS
O NovE X(STATE O FEDERAL O INDEPENDENT

$7. IS AN INDEX SYSTEM USED? (1p YRS.PLAIN
BRIKFLY AXD DESCRIRE AXY mnmglnomAu)

ows Ko

.

18. RECCMMENDED RETENTION
ReTAIV N AGevey CULRELT FISCRL

/
Jert Aod THRgw (3D ADDI TIOP AL FISCH
e um-m.('Aub;mo wthuha/m 'S

19. AND TITLE OF PREPARER 20,

ﬂs. Dee Stockett

Supervisor Data Operations, GAD 974-2180

TELEPHONE NUMEER - -~ -

yeAr s Awd
hATER , THew D s TRaY.
T (8. DATE . -
May 36, 1990

DGS 330-4 (REVISED 2/87)




[ INSTRUCTIGNS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REYISED RECORD SERIES. FOREARD
¥ITH RECORDS RETENTION SCHEDULE

o omrAL oemvicES | AGENCY RECORDS INVENT

7278 WATERLOO ROAD
P.O. BOX 2785 PAGE [é or :Zé

JESSUP, MARYLAND 20794
Fiunoeial

(OGS 330-1)

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

2. DIVISICN 3. LNI'T
‘GENERAL ACCOUNTING DIVISION MDQ‘H}QU’ . oeabq;no <

DEFINITICN -RECORD SERIES-® ONWOUP OF RELATED RECOADS NORMALLY FILED AND USKD AS A UNIT FOR
—DXFERENCE AS WELL A9 mlmmr:m_mm :
| 3. EARLIEST YEAR/LATEST YEAF

* ¢ DU oMk Rezoeds

TO

F'c. RECORD SERIES TITLE

Fivae b £115%.

| . RECORD SERIES DESCRIPTION ‘IRIIFLY DESCRIBE m TYrPES OF ID,POMTIONIDOCMTI/NM FOUND
M FHE SERIES.

DaiLy STARS ReeodTs, #3079/, 030500, =7c.

Ropoa1s WwhHicdk ARe G
DBS, 7D REFPEZT TRANSACTIONS w

INCLUDK THMX PURPOSE OR FUNCTION OF THE SKF

e ATEY By PRoLesS! B SELETTED LomPdTen
LW Hhave Beew PosTE0 Td Trhe STHILS

[

| 7. RECORD SERIES FORMAT(S)
O LETTER SI1ZE O MIcROFILM
O LEGAL S1ZE 0O COMFUTER TAPE

‘D(.ND BoOK U FLOPPY DISK

Q AUDIO TAPE O VIDEO TAPE
XU oTHER( SPECIFY)

LomPaten. Lodat

|
|
|

8. RECORD SERIES SEQUENCE . go;.t.uz
g |- BoX o rne DRAYER(S )
O ALPHABETICAL :
x wee KLY o microriLm REEL(S)
NUMERICAL 0 COMPUTER TAPE(S)
O CHRONOLOGICAL ""‘""‘.‘R OTHER( SPECIFY)
- B czocRAPHICAL 10. ANNUAL ACCUMULAT ION
"0 OTHER([SPECIFY) 2060 -BoYBDO riLE DRAWER(S)
annu,:{ O MICROFILM REEL(S)
o O COMPUTER TAFPE(S)

1. piix 1S useED

_ { 12" FILE BECOMES INACTIVE AFTER
O MoNTHLY B MoNTH(S) A YEAR(S)

Xoay o wemay
13. CURRENT LOCATICN(S) '( BLDG.,FLOOR, ROCK) 14. 18 RECORD SERIES DUPL ICATED ELSEWHERE?
L.L.G. TREASURY BLDG _- RM- Q05 tsr vxs, sreciFy sreexcy or orrice)
ANNAPOLIS 21401 XYes B8N0 ponTiW] h)CROFILEE
16. ALDIT REQUIRDMENTS

13 . ACCESS RESTRICTIONS

O Y=s
{17 yx8, ci1Tx tawls) & rxauraTION(S)

O NoNE SR STATE O FEDERAL O INDEPENDENT

oves X no

$17. 18 AN INDEX SYSTEM USED? n; YES » EXPLAIN RECCMMENDED RETENT
BRIKFLY AKD DESCRIRR ANY MARDRARK/SOFTWARK) 18. tou ™S, TH
Reram /N AGERY THREY moo™ S, THEw

TRADSFon. T sTTE Rezokds CENTEA Fok
CULRBwT F1SEAL ARD ADDIMdwaL THLE e (3
FPiscAL YeRes Avd UbTIC Aud gD, e

- Di1STR00,

DATE - Rt :

Fl. NAME AND TITLE OF PREPARER
Ms., Dee Stockett

20. TELEPHONE M B

974-2180 May 36, 1990

pupervisor Data Operations, GAD

DGS 330-4 (REVISED 2/87)




ANSTRUCTIGNS - -TYPE OR PRINT A

SEPARATR FORM FOR EACH NEY OR
REYISED RECORD SERIES. FORYARD
WITH RECORDS RETENTION SCHEDULE

(oGS 380-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOQ ROAD
Pr.O.
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOF
ma I3 76

BOX 278

. DEFARTMENT /AGENCY 2. DIVISIOon

COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

3. uulr_.f:})j/YIJCz|l}L*
REDRTIDGC - OPaADOWL 5

DEFINITICN -RECORD ERI:S-‘ GROUPF OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

r" RECORD SERIES TITLE

REFERENCE AS WELL AS® mtwmrlm_w .
: : 5. EARLIEST YEAR/LATEST YEAR

Aovunl Repoer

T

BN TFTHE SERIES.

Boor( ( Det)

' 6. RECORD SRIES DESCRIPTION ‘“IIFLY D'lc&lll ™"x TYPES OF INP‘OMTION/QOCWTI/'OM FOUND
: .’ INCLUDE m PURPOSE OGR FUNCTION OF TNE SKFiE:

- Boo 1 Fet
TNz PBoots ARe RETMNe0 1 AGERY AL

,ﬂ}{u FH) ?UT 77"}'/'271/ 30) BOOK‘S Ane D)Sﬁwwrm A",L#]WSJ

I 00"’?7720 llews Q’Nmum_ meuwm 'Raﬂbrbr' CL'AFZ)
|

;

l Pormbwennd pp ever TuAt TRLANSFALC 70 S

(3D st Jepns,
EM BINDER ANE Kep

BooK O FLOPPY DISK

BOUND
10 TAPE O VIDEO TAFE

0 OTHER( SPECIFY) -

{ 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VoLUME
:)ell.sn-zn SI1ZE O MICROFILM O ALPHABETICAL O FILE DRAWER(S]
. 0O MICROFILM REEL(S)
O LEGAL S1ZE U COMFUTER TAPE O NUMERICAL O COMPUTER TAPE(S)

O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

'"""".“ O OTHER(SPECIFY)

0. ANNUAL ACCUMULAT ION
O FILE DRAWER(S)
O MICROFILM REEL(S) -
KRUIBER O COMPUTER TAPE(S)

O paIlLy O MONTHLY

ey 0 om-ER(SPECIFY)
18 pitr 1s g_sgp \/Mb(/ l?. ,-“_‘:"BECO;ES INA‘C:;VE AFOTER (=)

- m’

3. CURRENT LOCATION(S) (BLDG.,FLOOR, ROCM)
L.L.G. TREASURY BLDG _~ RM-
ANNAPOLIS 21401 '

14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
t1» vyxs, sreciFY saExcy or OrFric)

“S-yEs O
VEROGS /N "BRG vaTvE STRTE PoEwey

13. ACCESS RESTRICTIONS O YES *m
(17 vyes, ci17x 1Aw({3) & rEauLaTION(S)

16. AUDIT REQULREMENTS
O nonE y\su'r: D FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (i@ YRS.EIXPLAIN
BRIKFLY AND DESCRIRE AXY mnuu!zl'omm)

UY.ES ino

14

18. - RECOMMENDED RETENT JON
Perm Aw e T KeTenn un

STA TG A’ﬂd//“/é?j .

19 AND TITLE OF PREPARER 20,

Ms, Dee Stockett

Supervisor- Data Operations, GAD 974-2180

TELEPHONE NUMEER

DATK

May 30,

2t.
1990

DGS 330-4 (REVISED 2/87)




|

'
!
]

1S 12--TYPE OR PRINT A
SEPARATR FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD | -
¥ITH RECORDS RETENTION SCHEDULE

(DGS 380-1)

Pr.O,

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
" 7278 WATERLOG ROAD
BOX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTO!
PAGE /¢°'. 7é—-—m N

2. DIVISIGN

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

3. war F/INPROING
RePoRTING - SPZAAD o S

DEF INITICN -RECORD mlzs.‘ GROUP OF RELATED RECORDS NORMALLY PILED AND USED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION -
F" RECORD SERIES TITLE ' E;WQQA cDm P U T ?WUWB 5. EARLIEST YEAR/LATEST YEAR
. - T

|

l $. RECORD SERJES DESCRIPTION ‘lulxrnv DlSCRlI‘ T™E TYPks OF INFORMATION/DOCUMENTS /FORMS FOUND

BN TFHE SERIES. -

’ .’ INCLUDK 'ncx PURPOSE - OR FUNCTION OF THEK SKPFIE:

¢, )¢ mAINTENRULE ‘Revum'; misC . cpwnvu 1ePveTs

9. VOLUME

{ 7. RECORD SERIES FORMAT(S)

O LETTER SIZE O MICROFILM
O LEGAL S1ZE 0O COMFUTER TAPE

O pouND BooK O rFLOPPY DISK

‘UDIO TAPE O VvIDEO TAPE

X omEr(sPeciFY)

>=ZameR1CAL

8. RECORD SERIES SEQUENCE
O ALPHABETICAL

O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

O FILE DRAYER(S)
O MICROFILM REEL(S)
0 COMPUTER TAFE(S)

""“".‘ O OTHER(SPECIFY)

ANNUAL ACCUMULAT ION
O FILE DRAWER(S)
O MICROFILM REEL(S) -

152{ZQX65

KGIRER O COMPUTER TAPE(S)

O palLY O wEEayYy O MONTHLY

8. rFiLx 1S USED \[é)ornLT 12. "FILE BECOMES INACTIVE AFTER
) O MONTH(S) O YEAR(S)

feenm ,

13 .~ CURRENT LOCATION(S} {EBLDG.,FLOOR,ROCM)
L.L.G. TREASURY BLDG - RM- Jp
ANNAPOLIS 21401

14. 18 l&mm SERIES DUPLICATED ELSEYHERE?
t1» yxs, srECIFY s0ENCY OR OFFicE)

31g25&mm;-m° ga,blu&-rmg-_- STETE ﬁ(;FDL¥

1S. ACCESS RESTRICTIONS O YES Xno
{17 vyz8, ciTx Law(s) & rxouraTION(S)

16. AUDIT REQULREMENTS
O None J(srA'n: O FEDERAL . O INDEPENDENT
18, RECOMMENDED RETENTION

17. 15 AN INDEX SYSTEM USED? (1r YRS.Z>XPLAIN
BRIEFLY AKD DESCRIBE ANY mﬁw‘cmm,

Om\&m

’

@, ~/
IN 1D PBGENG ONE"
’ég-rzm‘nb mlcnoPZ,/hr )5 RaL€

bLbInipL RoPTs Aad THEY b:sﬂlu/ﬂ

19 AND TITLE OF PREPARER 20,

Ms. Dee Stockett

Supervisor Data Operations, GAD 974-2180

TELEPHONE NUMEER

DATK
May 36,

21.
1990

DGS 330-4 [REVISED 2/87)




SEPARATE FORM FOR EACH NEYW OR RECORDS MANAGEMENT DIVISION
REVISED RECORD SERIES. FORWARD [~ - 7278 WATERLOO ROAD ] C
¥ITH RECORDS RETENTION SCHEDULE P.0. BOX 278 ZS
(DGS 330-1) JESSUP, MARYLAND 20794 Pacz or Zé'
| 4. DEFARTMENT [ AGENCY 2. DIVISICN 3. WNIT -F/NA’DCJ”L
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION |Royomise - OPSRADUA S

DEF IN1T1CN-RECORD ml:s.‘ GROUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR

REFERENCE AS RELL AS RXTENTION AND D]SPOS .
e G ArPRLS 5. EARLIEST YEAR/LATEST YEAR

F. RECORD SERIES TITLE

TO

| 6. RECORD SERIES DESCRIPTION (™t'X"-Y pxscxux‘*'mx’ TYPES OF INFORMAT]ON/DOCUMENTS/FORMS FOUND
% THE SERIES. - ' INCLUDK TMK PURPOSE OR FUNGTION OF THK SEFIK:

mBINTEN GARP Fscal gt €N D closioe Goem S, ReporTs Ard
BGLENY SUPPORTING DHLUumEPTATON ) AL ErSU] LodDE u mBen

cgBuenll ‘

i

i

|

1

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 5. VOLUME
O LETTER SI1ZE O MICROFILM O ALPHABETICAL - O FILE DRAWER(S)
O MICROFILM REEL(S)

: % LEGAL SI1ZE 0O COMFUTER TAPE O NUMERICAL O COMPUTER TAPE(S)

O BOUND BOOK O FLOPPY DISK 0 CHRONOLOGICAL NUMEEY 0 orrER(sPECIFY)
10 TAPE 0 VIDEO TAPE . O GEOCRAPHICAL 10. ANNUAL ACCUMULATION
OTHER( SPECIFY} ¥ oTHER(SPECIFY) Q Bbxéo FILE DRAWER(S)
- - O MICROFILM REEL(S) -
Lom zei Prven plghcy No- SED. [ L o eorin maeei)
. - - . oMER(SPECIEY)
1 ri 1s usep Py &wu 5'57'/ ymlr‘/ 12. FJLE BECOMES INACTIVE AFTER
8 paILY o weBQY O MONTHLY - h%:L O MoNTH(S) SREAR(S)

13. CURRENT LOCATIGN(S) [ELDG.,FLOCR, ROCM) 14. 1S RECORD SERIES DUPLICATED ELSEWHERE?
L.L.G. TREASURY BLDG - RM- 90: t1r vrs, srecirFy semncy or orrice)
ANNAPOLIS 21401 - \/ -0 cRevanne sa 1319

13. ACCESS RESTRICTIONS o yxs NO 16. AUDIT REQULREMENTS

{1r vy, ci1Te LAW(S) & REauLATION(S)
O none XCSTATE O FEDERAL O INDEPENDENT

17. IS.A:I‘::GJD:’mm USED? (l:”!'r_:..muln _ 18, RECOMWENDED RETENTION | "
" wsCRIRE ANy wARE/ SOFTRARK ) :}?g'fﬂ/ﬂ M A LEDLY MW( 3) ﬁwﬂ*j
oves Xmo VERILS or. unTIiL Aud TeY) o HitHeveor

/5 L47EYL’ HEN b_)&)’llo% ..

::Fm‘rlm OF PREPARER 20. TELEPHONE NUMEER - 21. DATK
Ms, Dee Stockett
Supervisor Data Operations, GAD

974-2180 May 36, 1990

DGS 530-4 (REVISED 2/87)




| INSTRUCTIONS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE

(OGS 330-1)

Pr.O,

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD

BoX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTI
PAGK &or 7é -

Sve———

DEFARTMENT /AGENCY

. DIVISICN
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

s. mifolz/ﬁmm‘ Revous:

mm)%o/f/tu’/ws

DEF INITICN-RECORD SERIES.A OMOUP OF RXLATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

*3. RECORD SERIES TITLK

.L_* _W
| .
.

(o oaomt.

“RRFERENCE AS WELL AS mETENTION Ms_bLmzr.zm_mmn
* - ‘ $. EARLIEST mn/un:sr—-ms

S5,

’l,l ‘FHE SERIES.

Compumt Revorts

e e - -

| 6. RECORD SERIES DESCRIFPTION (PRIxFLY DESCRIBK 'nﬁ TYPES OF INFORMUAT]ON/DOCUMENTS/FOMIS FOUND

INCLUDE THME PURPOSE OR FUNCTION OF THNE SKP

O LEGAL S1ZE 0O COMFUTER TAPE

‘ov.m BooK O FLOPPY DISK

O AUDIO TAPE 0O VIDEO TAFPE
,&/o'n-zn(spzcln)

j 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 2. VOLUME
O LETTER SI12ZE O MICROFILM O ALPHABETICAL / O FILE DRAYER(S)

P f’ D MICROFILM REEL({S)

NUMERICAL /50 coMPUTER TAPE(S)

0 CHRONOLOGICAL,
. O GEOCRAPHICAL
- O OTHER(SPECIFY)

aaR " "R OTHER( SPECIFY)

10. ANNUAL ACCUMULAT ION
/000 O FILE DRAWER(S)

.17 Prées o microriu REEL(S)
KGIEPK O COMPUTER TAPE(S)

3

WMl LOEILS

F/CHE: ¥ onxp(seeciry)

\..._

13- piLx 1S UsED

O pAILY O MoNTHLY

O yEnay

| 322" piLx BECOMES INACTIVE AFTER

-

O MONTH(S) O YEAR(S}

13. CURRENT LOCATION(S) .[ BLDG. ,FL.OOR, ROCK)
L.L.G. TREASURY BLDG _~ RM- 0?0&(

14. 18 l&m SERIES DUPLICATED ELSEYHERE?
f1r vxs, sreciry reexcy or orrick)

5% ‘Omopds COVEL

ANNAPOLIS 21401
ACCESS RESTRICTIONS o Y=s !{oo

135,
{17 vyxs, c1TK tan{s) & rxauraTION(S)

16. ALDIT mwmﬂm
0 Nonx )(srxn: D FEDERAL O INCEPENDENT

17. 1S AN INDEX SYSTEM USED? (1P YES.EXPLAIN
BEIXFLY AND DESCRIBE AKY MARDRARK/SOFTWARK)

nv;.-s,d/no

»

18. RECCMMENDED RETENTION

Remn 10 Heowey Foummony
FpR B/enTuAL TR FeL T STATE

E L

8. NAME AND TITLE OF PREPARER 20.

Ms, Dee Stockett -
974-2180

TELEPHONE NUMEER .

2. BDATE ..

May 36, 1990

pupervisor Data Operations, GAD
DCS 330-4 (REVISED 2/87)




| INSTRUCTIGHS--TYPE OR PRINT A DEPARTMENT OF GENERAL SERVICES :
SEPARATE FORM FOR EACH NEY OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENT
REVISED RECORD SERIES. FORWARD 7278 WATERLOO ROAD 7
¥ITH RECORDS RETENTICN SCHEDULK P.0. BOX 278
(DGS 330-1) JESSUP, MARYLAND 20794 pacE I or 7é
. DEFARTMENT/AGENCY 2. DIVISICN s. wir FRE-AudT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION

DEF INIT1CN -RECORD SRIES-‘ GROUP QOF REXLATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
REFERENCK AS WELL AS mtwm_bu:urz.wmn .
: YEAR/LATEST YEAS

LT GAD XH6 e mamies
. ; . SRES SETNRINN S m

r4 RECORD SERIES TITLE

| 6. RECORD SERIES DESCRIPTION (®"/5M-¥ DESCRIBK THE YYPKS OF INFORMAT ] ON/DOCUMENTS | FORMS FOUND
BX TFHE SERIES. INCLUDR THE PURFPOSE OR FUNGTION OF THE SEFT

S/LNATURE  CRARD!S
7D mATH AGAINST TRANIM T L

[
|
}
|
l
!

l 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. voLuME
| O LETTER S1ZE O MICROFILM O ALPHAEETICAL - —2FILE DRAVER(S)
.- O MICROFILM REEL(S)
O LEGAL SI1ZE 0O COMFUTER TAPE ,qu:mcu. : __ 0 COMPUTER TAPE(S)
NGBER § oruER(SPECIFY
*um BOoOK O FLOPPY DISK 0 GHRONOLOGICAL, . ( )
o o 0 ez
AUDIO TAPE VIDEO TAPE . 0 GEOGRAPHICAL 10. ANNUAL ACCUMULAT ION
)(o—mzn(s'smn) O OTHER(SPECIFY) - £-FILE DRAYER(S)
C . 9\ O MICROFILM REEL(S)
M)b gzé ﬂ-_ﬂ‘l) s ; KGHEERK O COMPUTER TAPE(S)
A i . 0 omep(speciFY)y
AFTER

15- piix 1S usED 4 122" FiLE BECOMES INACTIVE
) : ‘ D MONTH(S) _B<{EAR(S)

DAILY 0 oy O monTHLY -

13. CURRENT LOCATION(S) '(ELDG. .n.ooa.aoaaj f4. 18 RECORD SERIES DUPLICATED ELSEWHERE?
L.L.G. TREASURY BLDG - RM- 903 14 . SPECIFY ,.GENCY OR OFFick)
ANNAPOLIS 21401 ] . 8vwms Hpo , -

13. ACCESS RESTRICTIONS cves Ko $6. ALDIT ltwm!-:m's

{17 Y8, ci1TE LAW{S) & mRxaiuraTION(S) )
_ 0 NonE )‘\srxrz O FEDERAL 0O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (1P YRS.EXPLAIN -

- L « RECCMMENDED RETENT
BRIEFLY AND DESCRIRE ANY MARDRARK/SOFTWARE) 18 on ,n}R ‘B’C‘)’)
. A Revoin 10 A ey ©
aves o _ FISCh | \Jorms Apd unTiL Av DITE
THe N DisTAoY-

15. NAME AND TITLE OF PREPARER 20. " TELEPHONKE NUMBER — == |28 BATE = ...

Ms, Dee Stockett . 16. 1990

Supervisor Data Operations, GAD 974-2180 - ay 29,

DGS 330-4 {REVISED 2/87)




-

MSTRUCTIGNS - -TYPE OR PRINT A DEFARTMENT OF GENERAL SERVICES 1
,| SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVEN
REVISED RECORD SERIES. FORWARD 7278 WATERLOO ROAD
WITH RECORDS RETENTION SCHEDULK P.O. BOX 278 PACE’ g or 7é
(DGS 530-1) JESSUP, MARYLAND 20794
1. DEFARTMENT/AGENCY 2. DIVISION 3. WNIT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION PGZG" Q DLB ' T

DEFINITION-RECORD SERIES A GROUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR

“RerERENcE X AS WELL AS RETENTION AND g[smgrllm‘n e
T | 8. RECORD SERIES TITLE ZSTFI'R_S A303)6 rR‘EPO RT . . |s. EARLIEST YEAR/LATEST YEA
19256 o _fRESEN

A-.f_;;.“:f;:::‘f)KE' ﬂuhﬁ‘ TKH\)&QCT‘OM F Le «(REPQQ,T

' 6. RECORD SERIES DESCRIPTION ‘lnlxn.v Dllcnlll" ™K TYrxS or lnnmrlon/bocm'rs/rom FOUND
N FHE SERIES. . JINCLUDEK' THME PURPOSE OR FUNCTION OF THEK SEF

DAlLL/ ?EPO&T 6F D)SBU?»&GYT\E’(\)T TRAnSALTION S PRisk
T MRARINTEVRNLE ok AUDIT,

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
O LETTER S1zE O MICROFILM O ALPHABETICAL - /ol 00 - O FILE DRAWER|(S)
P46 ED O MICROFILM REEL(S)
O LEGAL SIZE 0O COMFUTER TAPE O NUMERICAL JLY O COMPUTER TAPE(S)
1 BOUND BOOK O FLOPPY DISK D CHRONOLOGICAL NUMBRER aomeR(sPEcirY)
AUDIO TAPE 0O VIDEO TAPE . O GEOCRAPHICAL 10. ANNUAL ACCUMULATION
Y oTHER(sPECIFY) % onEr(sPECIFY) $-BoOXes O FILE DRAWER(S)
' b | ymD. © MICROFILM REEL(S]
C:me“m ATE i KGR O COMPUTER TAPE(S)
— & omeER({sPECIEY)
}83. piig 15 useD -{ 3¢ FiLE BECOMES INACTIVE AFTER
PpaiLy o0 vEEDKQLY O monTHLY - | B MoNTH( S) O YEAR(S)
;f—u. CURRENT LOCATICN(S)} (BLDG.,FLOOR,ROCHM) 14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
) L L. G. TKGnSueq BLDG -Rwm. 203 ¢s» vxs, serciry saency or orFrice)
a
Q\Jp\‘\!ﬂ)h& 21803 hisis K"‘?.
1S. ACCESS RESTRICTIONS CYyRs XNOo 16. AUDIT REQUIREMENTS
{1r vys, c1Tx Law]s) & rRxaurLaTIONIS) ’
O NonE %srxrz D FEDERAL O INDEPENDENT
17. 1S AN INDEX SYSTEM USED? (irF YRS.EXPLAIN 18. RECCMMVENDED RETENT ION
BRIEFLY AXD DESCRIBE ANY HARDWARE/SOFTWARE) -
: . ReTAam 1IN AGency ove (1)
9 ves Pno MoNTH 6R uPTIL RereIve

mycRoFILHe, THe N DIsSTROY -
LY XYY T\{ePoRT. L

1s AND TITLE OF PREPARER | 20.-- TELEPHONE NUMEER ~ == 121. DATE R -
Ms. Dee Stockett —

i i = May 306, 1990
Supervisor Data Operations, GAD 974-2180 y 30,

DGS 530-4 (REVISED 2/87)




°

ALSTRUCTIGNS- -TYPE OR PRINT A

SEPARATE FORM FOR EACH NE¥ OR
REVISED RECORD SERIES. FOREARD
WITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVEN]

727% WATERLOO RQAD
P.O., BQX 273

_PAG:",[Z or Z_é_

(OGS 330-1) JESSUP, MARYLAND 20794
1. DEFARTMENT/AGENCY 2. DIVISION 3. wIT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION . P(R - AuT

DEFIN1TICN-RECORD mx:s“ GROUP OF RELATED RECORDOS NORMALLY FILED AND USED AS A UNIT FOR

REFERENCE AS EELL AS RETENTION AND DISPos

T T

PRE-DudIT

4. RECORD SERIES TITLE S>TORS 9393)»9; (R .
' EXTRALT '

SPLORTYT

S. EARL] u—m
" 15225:'-555;3“

‘BN TFHE SERIES.

ACLounTIve TarS AC TIE LS
Wihcw dmve BEen ReLewsed.

. [ '
| 6. RECORD SERIES DESCRIPTION ‘IRIIFLY DI‘CRII‘L‘ THE TYPES OF INFOR“ATIONIDOCMT'/'OM FOUND
INCLUDK. THX PURPOSE OR PUNCTION OF THE SEF.

HELD FOR AUDIT, APD TRANS ALTion S

Q/mgspecxn)

ComPutatl PAPeL

O OTHER(SPECIFY)

3

* L3

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
O LETTER SiZE O MICROFILM O ALPHAEETICAL O FILE DRAWER(S)
D MICROFILM REEL(S)
O LEGAL S1ZE 0O COMFUTER TAPE 0 NUMERICAL O COMPUTER TAPE(S)
NUMBER g OTHER( SPECIFY)
BOUND BOOK U FLOPPY DISK SR CHRONOLOG 1 CAL )
o o
AUDIO TAPE VIDEO TAPE - GEOGRAPHICAL 10. ANNUAL ACCUMULAT ION

O FILE DRAWER(S)
O MICROFILM REEL(S)
KRGIBPR U COMPUTER TAPE(S)

O ormER[SPECIFY)

' 1. piLE 1S USED

O paIlLYy O ¥eDQY

O MONTHLY RUREYE

120 piIE BECOMES INACTIVE AFTER
‘ O MONTH(S)

O YEAR(S)

' §3. CURRENT LOCATION(S) ( .o
! ._’ S.L

L G. -TReasur

Duv aPolis 214y

BC="Rm 303

$14. 18 RECORD SERI
k1@ vxs, srEc)

ES DUPL ICATED ELSEYHERE?
»Y sGENCY OR OFrice)

ES ENe oo ~ENANunL RPepoering

13. ACCESS RESTRICTIONS O vyEs

(1P yes, ci1Tx Law{s) & rxaurLATION(S)

=no

16. ALDIT REQUIREMENTS
O nonE y\s'rxrz O FEDERAL O INDEPENDENT

G yes X No

§17. 1S AN INDEX SYSTEM USED? [iF YRS.KXPLAIN
BRIEFLY AND DESCRIRE ANY HARDNARKE/SOPFTWARK)

RECOMMENDED RETENT ION

Retan v Abenwy THREE (3)
AsCr( Years AnD UNTIL AUDIT

THeD DisTRoY.

u‘mx AND TITLE OF PREPARER
Ms. _Dee Stockett

TELEPHONE NUMEER
974-2180

DATE
May 36, 1990

Supervisor Data Operations, GAD

DGS 330-4 (REVISED 2/67)




[RRISS- R
2N, g -

¢

DEFARTMENT OF GENERAL. SERVICES

AGENCY RECORDS INVENT

INSTRUCT IGNS--TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION
‘| REVISED RECORD SERIES. FoRWARD 7273 WATERLOO ROAD
WITH RECORDS RETENTION SCHEDULK P.O, BOX 273 PAGE Za or 7é
{DGS 350-1) JESSUP, MARYLAND 20794 _ S
1. DEFARTMENT/AGENCY 2. DIVISION 3. waT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION : @RE_Q Uth

DEFINITION-RECORD SERIES.”A 9"OUP OF RELATED RXCORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELLI AS RETENTION AND D!lm_! o

4. RECORD SERIES Timk STARS . A 3013316- "Re‘P

o& T

e FALT S TSI

. EARLIEST ymn.?rzs-r YEA

lﬂg(om Resem

_PRE-DUD\T LOG RePort .-

‘NN FHE SERIES.

PLE-DUDIT FiLg,

| 6. RECORD SERIES DESCRIPTION ‘llllrl..? PDESCRIBE THE YYPKS OF LNFORMATION/DOCUMENTS/FORMS FOUND

REF)eeTS mpIvTen pruck RCTWITY OB THE PRODULTILN

INCLUDK . THE PURPOSE OR FUNCTION OF THE SEF™

7. RECORD SERIES FORMAT(S) 8.

O LETTER SI1ZE O MICROFILM
O LEGAL S1ZE 0O COMFUTER TAPE
BOUND BoOK D FLOPPY DISK

AUDIO TAFE 0O VIDEO TAPE

| )io-mzn(sm-:cxn) -

RECORD SERIES SEQUENCE ’.
O ALFHABETICAL
O NUMERICAL

XK GHRONOLOGICAL

. O GEOGRAPHICAL
O OTHER(SPECIFY)

VOLUME
b O €50 FiILE DRA¥ER(S)
)Olby D MICROFILM REEL(S)

O COMPUTER TAPE(S)
"""‘""F L-ETHER( SPECIFY)

10. ANNUAL ACCUMULATION
/A%Zr&s O FILE DRAWER(S)
) /

ComPutet Paden

O MICROFILM REEL(S)
%# O COMPUTER TAPE(S)

} 13- piig 13 usen

mef

C sEDaY

O MONTHLY

-
-,

12: piix BECOMES INACTIVE AFTER
' O MONTH(S) O YEAR(S)
RUREEN

o

LL G, TeRensury BLDE -

13. CURRENT LOCATIGN(S) (au:c..noon.p?n
som Q03

14. 18 R'Ecom SERIES DUPL ICATED ELSEYHERE?
tir yos, srEciFy sraEncy or orrice)
0 yes NO

Dywwaedhy

183. ACCESS RESTRICTIONS O YEs )ino
{17 vxs, ci1Tx LAw]S) & rRxauraTION(S)

16. AUDIT REQUIREMENTS
D NONE BXSTATE D FEDERAL O INDEPENDENT

17. IS AN INDEX SYSTEM USED? [1r yxS.E>XPLAIN
Q vyes )( NO

BRIEFLY AND DESCRIRE ANY MNARDRARE/ SOFTWARE )

18. RECCMMENDED RETENT ION
one () moLTH,

Retan A(,em%‘
O upTIL Rerewe Mmichofiee, THeN

DisTRo Y OR GIvIAL REPORT™

u‘uc AND TITLE OF PREPARER 20.

Ms. 'Dee Stocke;t

TELEPHONE NUMBER
974-2180 '

DATE
May 36, 1990

Supervisor Data Operations, GAD

DGS 350-4 [(REVISED 2/87)




LSTRUCTIGHS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEY OR

REVISED RECORD SERIES. FORYWARD
¥ITH RECORDS RETENTION SCHEDULE

DEFARTHENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOQ ROAD

P.O,

AGENCY RECORDS INVENTO:

PAGE é__ or _Zé

BOX 27%

(DGS 330-1) JESSUP, MARYLAND 20794
1. DEFARTMENT/AGENCY 2. DIVISION 3. WIT
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14. 18 n'ecoro SERJES DUPL ICATED ELSEYHERE?
tsr vyxs, serEciFy raency or orricx)

13. ACCESS RESTRICTIONS O YES
{17 vy, c17x Law(s) & mEcuLaTIONS)

1e.
O Nonk D<STATE O FEDERAL O INDEPENDENT

$7. 15 AN INDEX SYSTEM USED? [iF YES.EXPLAIN
BEIEFLY AKD DESCRIRE ANY HARDRARK/SOFTWARK)

S yzs & o

18. RECOMMENDED RETENTION
ReTeN N Abew Pzem arenTi,
FOR B/ewTuUmC TR v P TO STHTE—

piLA\VE.

3. NAMK AND TITLE OF PREPARER 20,
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i 1S 1S--TYPE OR PRINT A DEFARTMENT OF GENERAL SERVYICES
| SEPARATE FORM FOR EACH NEY OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENT

REVISED RECORD SERIES. FORWARD 7273 WATERLOO ROAD

WITH RECORDS RETENTION SCHEDULK P.0. BOX 178 22

(DGS 350-1) JESSUP, MARYLAND 20794 ' PAc °'Z'

. DEFARTMENT/AGENCY 2. pIviSicn 3. waT )QZE" pud I
COMPTROLLER OF TREASURY ‘GENERAL ACCOUNTING DIVISION n,\ 1(4@0 F-ICHLE'
INIT1CN -RECORD SRIES-‘ GROUP OF RELATED RECOARDS NORMALLY PILED AND ﬁ“n AS A UNJIT FOR
REFERENCE AS WELL AS REXTENTIOW mg_numflw :
© - - - - | 8. EARLIEST YEAR/LATEST-YEA

DOT. 19§ vo PRLESEN

] @ Fcomo SERIES TimLE ) |
T T . STARS A 3b33D
| 6. RECORD SERIES DESCRIPTION ‘muxrur DESCRIBK THX YYPES OF luromnou/pocqurom FOUND
) N TFHE SERIES. INCLUDE THKE PURPOSKE OR PUNCTICN OF THK SKP1

PRE-AUMIT ko6 RepoeT
RYerorT SHows mrinTeusvte ACTVITY DY Ts PRODUCTION

PR povT Al

i
i
]
.l
|
]

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 3. VOLUME
' O LETTER SI1ZE O MICROFILM O ALPHAEETICAL - A-PAbES g FILE DR*'ER("( ,
MICROFILM REEL(S
O LEGAL SIZE 0O COMFUTER TAPE JPaMERICAL U)MU/ 0 COMPUTER TAPE(S)
BooK O FLOPPY DISK O CHRONOLOGICAL NEMBER O onER(sPECIFY)
Q AUD1O TAPE 0O VIDEO TAFE . O GEOGRAPHICAL 50. ANNUAL ACCUMULAT ION

X OTHER( SPECIFY) O OTHER(SPECIFY) /ZLZ-%J} O FILE DRAWER(S)

) O MICROFILM REEL(S)
YN\ LROEILH _ KRGHEPR.0 COMPUTER TAPE(S)

11- riLx 1s useD . ] 12.. yilr BECOMES INACTIVE AFTER .

¥ pasLy 0 wEEKLY O MoNTHLY ] O MONTH(S) O YEAR(S)

13. CURRENT LOCATION(S} (E.DG.,FLOOR, ROCK) 14. IS RECORD SERIES DUPL ICATED ELSEWHERE?
L.L.G. TREASURY BLDG - RM—Q 03 fi1P vyrs, sreciry srosvcy onr orrick)
ANNAPOLIS 21401 Xyes 080 P pp) ¢ £ gD

13. ACCESS RESTRICTIONS gyss Fno 16. ALDIT azwumma

(17 yxs, c17Tx LAN(s) & rxauraTION(S) ’
_ Bm)a{srxn: O FEDERAL 0O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? [y YRS.K>XPLAIN -1 18. mEccssermED RETENTIOCN

BRIEFLY ARD DESCRIRR ANY mnndlor-runx)
aves 3 mo ' | Remmm n AGEL U4 PmrAveu T,
Fod evenuu ‘IY&MAF@'L"?) STTE
AlLe hvE, _

13. AND TITLE OF PREPARER 20.  TELEPHONE NUMEER 21. DATE A

Ms, Dee Stockett -
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| LLSTRUSTIGNS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULK

DEPARTMENT OF GENERAL SERYICES
RECORDS MANAGEMENT DIVISION
7173 WATERLOC RQAD

AGENCY RECORDS INVENT

PAGE ﬁ_QorZQ -

».0. BOX 273

(oGS 330-1)

JESSUP, MARYLAND 20794

. DEFARTMENT /AGENCY 2. DIVISION

COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

5. war PRE- A'UB v
yiclld Ficts

-

CEFINITION-RECORD SERIES A GROUP OF RELATED RECOADS NORMALLY FlILED AND USKD AS A UNIT FOR

.n:n:nzncx AS WELL AS RETENTION AND n[.gg!r_-u_m_m
mx:sr YEARILATESI‘-—YEAF

"Fi':'?:"m SERIES TITLE

s STARS A3049D

| Dec 1937 ro fpsto0oT

’l!l FHE SERIES,

i
!
1
!
|
!

' 6. RECORD SERIES DESCRIPTION (IRIRFLT Dl’ull‘ 'nc TYPES OF INPOMTION/DOCWTIINM FOUND

AGenuf PROLESSIDE Days Repobr
. Refor By BGeved IV IEATNG DISBURSEMBVIS Lokosa SUPmtr'

DATE 15 6 R @FTat THAD 35 DryS MPTon Dhe Reerrr 2475,

INCLUDK 'ruz PURPFPOSE OR PUNCTION OF THE SkP?

&:um BooK O FLOPPY DISK

Q AuDiO TAPE O vmeo TAPE
Xm(szcxn)

Ynl oAUy

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCK 2. VoLLME
O LETTER SIZE O MICROFILM O ALPHABETICAL | 3-PALES O FILE DRAYER(S)
A O MICROFILM REEL(S)
O LECAL SI1ZE O COMFUTER TAPE BPNUMER]CAL “MO: o comruTER TAPE(S)

O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

""‘""_‘ A OTHER( SPECIFY)

10. ANNUAL ACCUMULATION
B ( _ © riLE DRAWER(S)
PAHEES O MicroFILM REEL(S)
KGHSER O COMPUTER TAPE(S)

2 | . O omrR(speciFY)

”

1t piLx 1S USED

Q pAILY ey

O wERQALY

] 12-- FiILE BECOMES INACTIVE AFTER

O MONTH(S) O YEAR(S)

13. CQURRENT LOCATION(S) (EBLDG. .noa!.mac)
L.L.G. TREASURY BLDG _-~ RM- 903

14. l. l&m SERIES DUPL ICATED ELSEYHERE?
m, SPECIFY 20ENCY OR OFFick)

YEs 9m Rezoad Cenrent

ANNAPOLIS 21401
1S. ACCESS RESTRICTIONS O YES /uo
{17 vyes, ci1T™® taw(s) & rzauLaTION(S)

16. AUDIT REQUIREMENTS
O NoNK —S<6TATE © FEDERAL D INDEPENDENT.

17. 18 AN INDEX SYSTEM USED? ([1Fr YRS.KXPLAIN
BRIEFLY AKD DESCRIRE ANY HARDRARK/SOFTWARE)

Gv.zs/m

’

318. RECCMMENDED RETENTION

Remp 10 A6 ﬂamevswn,l/

Fol evew ’rﬂnmPfA-'fD SIS
MedeE. .

i8. NAME AND TITLE OF PREPARER | 20.

Ms, Dee Stockett
974-2180

TELEFHONE NUMEER -

DATK
May 36,

28 .
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ASTRUCT IGNS - - TYPE OR PRINT A

z SEPARATE FORM FOR EACH NEY OR
I REVISED RECORD SERIES. FORYARD

(OGS 350-1)

¥ITH RECORDS RETENTION SCQHEDULE

DEFPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD
P.0. BOX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PAGE _éiorz_‘_ -

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISION :
‘GENERAL ACCOUNTING DIVISION

3. wniT p@?" QU‘B I
MILAD AILHE

CEFINITION-RECORD SERIES.D OTOUP OF RXLATED RECORDS NORMALLY FILED
REFERENCE AS NELL AS mlmwrlm_mmn .
= o |'S. EARLIEST YEAR/LATEST -YEA?

7T 8. RECORD SERIES TITLE

B . ST%- bebﬁfb

AND USED AS A UNIT FOR

LRz

1992~ 1o

BN THE SERIES.
STARS Budol Revorr - ( REPOLT oF ¥ menTs)

Thents ane THURS UERSIONS 2 £ Thy Rlsar.
oNE DETRIL A TWo Summivy

- DETRIL- Il LIST (OoNTENVTS 0 F 7t Fr/e
e SUmmnBAY oNLC - CONWTHI S TDTRLS OF Abewe /s
ssumminy TWO - CONTratIns 70 MLe 2y yowvdons

| 6. RECORD SERIES DESCRIPTION ‘“l‘n.f DESCRIBE 'ru: TYPES OF IP:POMTIONIDOCWTI/'OM FOUND
INCLUDK THE PURPOSE OR PFUNCTION OF THE SKF3

WrT & VEDOL,

j 2. RECORD SERIES FORMAT(S)

! g LETTER SI1ZE O MICROFILM

O LEGAL SI1ZE 0O COMFUTER TAPE
BoOK O FLOPPY DISK

O AUDIO TAPE O VIDEO TAFE
¥ OTHER( SPECIFY)

ML ACHE

8. RECORD SERIES SEQUENCK
O ALPHABETICAL
¥ naerICAL
0 cHRoNOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

3
N

O FILE DRAYER(S)

9. VOLUME
/092

JpﬂézS O MICROFILM REEL(S)
/ O COMPUTER TAFPE(S)

NUMBRER & oTHER(SPECIFY)

088 es

10. ANNUAL ACCUMULAT ION
QO FILE DRAYER(S)
O MICROFILM REEL(S)
RGIEEK O COMPUTER TAPE(S)

o BCOTHER(SPECIFY)

»

11 piix 1S USED

Q paILY O wEEKLY

O MoNTHLY -

{ 12* FILE BECOMES INACTIVE AFTER

O YEAR(S)

L.L.G. TREASURY BLDG
ANNAPOLIS 21401

13. CURRENT LOCATION(S) (BLDG.,FLOGR, ROCH)

-~ 203

™ seerrte)

14. IS lémm SERIES DUPL ICATED ELSEYHERK?
17 yxs, srEciIFY raency or OFrick)

Aves 0M Pzonds Compat

13. ACCESS RESTRICTIONS

0 yes luo
(1P Y=, ciT taw(sS) & rEcuLATION(S)

16. AUDIT REQULREMENTS
ﬂmerAﬂ: O FEDERAL O INCEPENDENT.

o yzs ¥ no

*

$7. 18 AN INDEX SYSTEM USED? [1F YES.EXPLAIN
BRIEFLY AKD DESCRIBRE AXY MWOOWM—,.

AL dive”

RECCMMENDED RETENTION
Regamw 10 Abenwy farm
FrR. EVENTUAL TRAWS Fert TO STRTY

AV,

9. AND TITLE OF PREPARER
Ms, Dee Stockett

TELEPHONE NUMEER
974-2180

DATE
May 36, 1990

Bupervisor Data Operations, GAD

DGS 530-4 [REVISED 2/87)




| LSTRUSTIGNS- -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES, FOREARD
¥IlTH RECORDS RETENTION SCQEDAL

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
72783 WATERLOO RQAD

r.O.

AGENCY RECORDS INVENT

pace 3R2or 7o

BaxX 278

DEFINITION-RECORD SERIES

-

(DGS 350-1) JESSUP, MARYLAND 20794
. DEFARTMENT/AGENCY 2. pIvisioN s. war PRE- AUDI T
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION miLQ OF/ILE

A GROUP OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

"REFERENCE AS wELL AS mlmmrlwn
- ‘ - s mn/u'rzsr YEAS

= |74, RECORD SERIES TITLE =

g e .

Stoes A30970

&v

19

i 6. RECORD SERIES DESCRIPTION {
BN TFHE SERIES.

TOY EfeT File Puler

™Y oPrseT F7/C.

|
f
]
|
]

BRIEFLY DESCRIBE THX TYPrES OF INFORMAT | ON /DOCUMENTS / FORKS POUNMD

?aook“ OF DoLumbwts wIT™ Zero ?P;Lmoce’ ou

INCLUDK T’i‘ PURPOSE OR PFUNCTION OF THRE SKMt

13. CURRENT LOCATICN(S) {BLDG.,FLOCR, ROCM)
L.L.G. TREASURY BLDG - RM- ] §3

i 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE ?. VOLUME
! 6 1eTrER S1zE © M1CROFILM O ALPHAEETICAL /0—)”46253 FILE :?::zn(s)(s’
: /g—— MICRO REEL
O LEGAL SI1ZE O COMFUTER TAPE Am:mcu. Fiue COMPUTER TAPE(S)
&ouo pooK O FLOPPY DISK O CHRONOLOG I CAL nomas M“ER‘S”E"”’
0 AUDIO TAPE O VIDEO TAPE .o a:ocmmxf:n 0. ANNUAL ACCUMULATION
KomER( SPECIFY) 8 OTHER(SPECIFY) J) -PALES B FILE DRAYER(S)
O MICROFILM REEL(S)
YW\ CROEeHe - KGHSEX O COMPUTER TAPE(S)
N : o - o . O<omrp(speciry)
11 piix 1S USED '] 12+~ piis BECOMES INACTIVE AFTER .
a ) o o d o O MONTH(S O YEAR(S
DAILY EEEXLY MONTHLY RUSET (s) (s)
14. IS RECORD SERIES DUPL ICATED ELSEWHERE?

saency or orrice)

i':nmé :‘C?M CQUTEZ

~ ANNAPOLIS 21401
1S. ACCESS RESTRICTIONS O Y8 *No
(1r yx, c17Tx LAN{S]) & rxauraTION(S)

$16. AUDIT REQULREMENTS
ﬂm}@uﬂ: O FEDERAL 0O INDEPENDENT.

17. 1S AN INDEX SYSTEM USED? (1P YES.DPLAIN

07;:3¥m

BRIEFLY AKD DESCRIRBRE ANXY mw.@mm—,

'?E‘ncm) IN By Rampnoviy

18. RECCHMMENDED RETENTION

FIR erenwTuAe TRANSPELC D STz
ALV, '

k3. NAME AND TITLE OF PREPARER ze0.

Ms, Dee Stockett

TELEPHONE NUMEER _ ___
974-2180

25. DATK .

May 36, 1990

Supervisor Data Operations, GAD
DGS 530-4 [REVISED 2/87)




Mﬂm OR PRINT A

SEPARATR FORM FOR EACH NEY OR
REVISED RECCORD SERIES, FOREARD
¥iTH RECORDS RETENTION SCHEDULE

DEFPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVIS]ION
7278 WATERLOO RQAD
P.O. BOX 278
JESSUP, MARYLAND 207984

AGENCY RECORDS INVENT

PAGE ‘32 or 2é_

(OGS 380-1)
. DEFARTMENT/AGENCY

COMPTROLLER OF TREASURY

DIVISICON

2.
‘GENERAL ACCOUNTING DIVISION

s. wir PasT BudIT Aw)

CHal DisTRIBUTDV

A GROUP OF RELATED RECOARDS NORMALLY FILED AND USKD AS A UNIT POR

DEFINITICN-RECORD SERIES-

AEXFERENCE AS NWELL AS m:mwrummmzL
. T smererl 8, EARLIEST YEAR/LATEST YEAF

4. -RECORD SERIES TITLE

‘STARAAS 300
PoYRo Il LW ARRANTS

N TO

INCLUDK THI PURPOSE OR FUNCTION OF THE SKF?

ENDIM - DATE,

RElElVbb Frowm Ce:\nkm. YayRotl
WARRADT WumBent DollAn AmpuwT walRAmTED p,pb Py Pmlob

PDL B 5pg-(_.:P160 'PM"PEWJDB

’ 6. RECORD SERIES DESCRIPTION ‘Ill!nf bt:cnlll m TYrES OF INPORIIATlONIDOCmTIIPOm FOUND
M TFHE SERIES.

(,OI-H(.H

JOMATES, PAYroll

—— I
— e e —

I
!

| 7. RECORD SERIES FORMAT(S)

‘me BooK O FLOPPY DISK

O LETTER SIXZE O MICROFILM
O LEGAL SIZE 0O COMFUTER TAPE

O AUDIO TAPE 0O VIDEO TAFE
Kmm(@:cu'n

RECORD SERIES SEQUENCE
O ALPHAEETICAL

X puERICAL

0 cHRONOLOGICAL,

. O GEOGRAPHICAL

O OTHER(SPECIFY)

32

-~

9. VOLLME
1D - FoRMSa piLe DRAwER(S)
mo: 0O MICROFILM REEL(S)

O COMPUTER TAPE(S)
"”“"i)(mn(mt:lﬂ)

10. ANNUAL ACCUMULAT ION
)20 -FokmP FILE DRAYER(S])

O MICROFILM REEL(S)
KGIEEK 8 COMPUTER TAPE(S)

B oTwER(Sseecteyy

11 riLx 13 usED B}-LOKLY
8 paILY : O weExLY

Vmcnm-l.r'

. "- FILE BECOMES INACTIVE AFTER
D MONTH(S)

_RYEAR(S)

L.L.G. TREASURY BLDG _
ANNAPOLIS 21401

13. CURRENT LOCATICN(S) '{ ELDG. ,FLOCR, ROCGM)
-m- 20)

14. 18 n'scom SERIES DUPL ICATED KELSEWHERE?
t1» vyxs, sreciry raEncy or orricx)

Hyes On0  noyreac PAYROI)

1S. ACCESS RESTRICTIONS 0O YES

(17 yxs, c1Tx rLaw({s) & rEcuraTION(S)

= |-

AUDIT REQULREMENTS
O Nonk xsrxrz 0 FEDERAL 0O INDEPENDENT

)

Supervisor Data Operations, GAD

17. 1S AN INDEX SYSTEM USED? [ty ﬁs.muuq 18. RECOLVE RETENTICN
BRIKFLY AND DESCRIRE ANY MARDERARK/SOFTWARK) _ E)GHT
. (Rem,n Y ALVY )
o == x e FiscaL JErRS AnD UPTIL AUDINE
wHcHBieL 15 CANL, DD BIsTROY .
13. NAME AND TITLE OF PREPARER | 20.  TELEPHONE NUMEER 21. DATK - -
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| INSTRUCTIGHS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORYARD
WITH RECORDS RETENTION SCHEDULE

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENT

7273 WATERLOO ROAD
P.0. BOX 273
JESSUP, MARYLAND 20794

PACE ﬂ or _ZQ

“‘FiTTaE'm SERIES TITLK

{DGs 330-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISION

GENERAL ACCOUNTING DIVISION

3. wir PosT "OudIT -
Lz . DisTRARUTION

AND USED AS A UNIT PFOR

" 'STARS A3OTIO
L WARRABNT  CASH DiSRULSEM T

TReAsu Rl OFFICE

i
|
|
]
i
l
|
'

i 6. RECORD SERIES DESCRIPTION ‘IRIKP‘I.V DESCRIBDE THE TYPES OF ID’FOMTIONIDOCMTII'OM FOUND
UM FHE SERIES.

Haed Llosy oF CHav WRMBPGC INFO AMBNow, Flon wihcd THe
ISsues Cheks T vewdirs, ' '

8. EARLIEST YEAR/LATEST YEAE
TO

INCLUDE TME PURPOSE OR PFUNCTION OF THEK SKrt

|
1
.

7. RECORD SERIES FORMAT(S)
O LETTER SIZE O MICROFILM
O LEGAL SIZE 0O CCMFUTER TAPK
BOOK O FLOPPY DISK
AUDIO TAPE O VIDEO TAFE
)‘(o-n-zn(spzcxn)

LomPuten Papart

Aarerica

RECORD SERIES SEGQUENCE
O ALFHAEETICAL

O CHRONOLOGICAL
. O GEOCRAPHICAL
O OTHER(SPECIrY)

». VOLWME
L-BoXeS o yiLe pRAVER(S)
WKLY 8 MicrRorIM REEL(S)

0 COMPUTER TAPE(S)
NUMEER g OTHER(SPECIFY)

10. ANNUAL ACCUMULATION
- R FILE DRAWER(S)

‘ O MICROFILM REEL(S)

0 COMPUTER TAPE(S)

Y
e : O oTwrR{SPECIFYY

18- piLx 1S USED

)(muw O wemay

O MoNTHLY

{ 12:" FiILE BECOMES INACTIVE AFTER

X ycrerH( s) O YEAR(S)

0.4

13. CURRENT LOCATICN(S) (n.pc..ngoa;.mmj
o

L.L.G. TREASURY BLDG _- RM-
ANNAPOLIS 21401

14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
f1» vyrs, srecirFy raency on orricr)

PO sIaTe JRencUPERS OFFILE

13. ACCESS RESTRICTIONS

cyes Mo
{17 vyxu, c17x raw(s) & rxcuLaTION(S)

16. AUDIT REQULREMENTS
0 Nonx )(srxn: O FEDERAL O INDEPENDENT

o ves W no

»

$17. 1S AN INDEX SYSTEM USED?T (1P YRS.EPLAIN
BRIEFLY AKD DESCRIRR ANY mnnanzllomm)

18. w RETENT ION
Reranv v AGeney ope (D) mov™
ULTIL M LhoFiLHE 1S REL&EIVED.,

THEP DisThY 0RIGINAL REPOLT

PR _Fp—p——

s, Dee Stockett

pupervisor Data Operations, GAD

20,7 TELEPHONE NUMBER = ~= ==

974-2180

DATE -
May 36, 1990
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[ INSTRUCTIGNS--TYPE OR PRINT A

SEPARATR FORM FOR EACH NEY OR
REYISED RECCRD SERIES. FORYARD

YITH RECORDS RETENTION SCHEDULE P.O.

DEFPARTMENT OF GENERAL SERVYICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO RQAD

BOX 27%
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT(

race 3.8 or 2o

(DGS 350-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISION

GENERAL ACCOUNTING DIVISION

3. war PosT AubiT
Sl DiISTR IRUTION

DEF INITICN-RECORD SERIES.? 9'OVP OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION wrm_mmn :

YEAR/LATEST YEAR

F. RECORD

sERIES I =15 Cobe summKRY RePorT -

-$'¢- EARL1EST

TO

Bu FHE SERIES.

| 6. RECORD SERIES DESCRIPTION ‘III!P'I.T DESCRIBE THE TYPKES OF ID:FOMTIONIDOCMTI/NM FOUND

used BY T mmL'POO'f;\ n'mmt_ VEMDOR ¢ He kS .
(REPDLT' 15 ﬂﬂf}lﬂ)@“.y/ AlLcoHel. ALY TODALLS TAYL ?)wdn'ou

INCLUDKE THX PURPFPOSE OR FUNCTION OF THE SKrF1!

| 7. RECORD SERIES FORMAT(S)

— -
—— e e —m -

! O LETTER SI1ZE O MICROFILM

_" O LEGAL SI1ZE O COMFUTER TAPE R(NaERICAL
BooK O FLOPPY DISK

O AUDIO TAPE O VIDEO TAFE

,r\-(o-mzn(sax-:cxn)

8. RECORD SERIES SEQUENCE
O ALPHAEETICAL

O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

VOLUME
0 FILE DRAYER(S)
O MICROFILM REEL(S)

O COMPUTER TAPE(S)
WGBER o orrr(sPeCiFY)

10. ANNUAL ACCUMULAT JON
O FILE DRAYER(S) -

O MICROFILM REEL(S) -

RUKEPEX O COMPUTER TAPE(S)

e

LomPunst. PAPEL

O oTHER(SPECIFY)

SR, S

K pay o wmmay O MoNTHLY -

1. piLx 1S UsED { 12.- Fiix BECOMES INACTIVE AFTER

O MoNTH(S) O YEAR(S)

R

13. CURRENT LOCATION(S) {ELDG.,F1.OCR,ROCM)
L.L.G. TREASURY BLDG _- RM- 2 p |
ANNAPOLIS 21401

14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
t1r yes, srEciFy seexcy or orrice)

Lo M es BN A1)

13. ACCESS RESTRICTIONS O rxs Km
(17 y28, ciTx raw{s) & rEaurLaTION(S)

16. AUDIT REQULREMENTS
O N W STATE O FEDERAL O INDEPENDENT

$7. 18 AN INDEX SYSTEM USED? [gp YES .. EXPLA IN
BRIXFLY AKD DESCRIRR AXKY MARDRARK/SOFTWARK)

'ﬂv.zs)iuo

18. RECCMMENDED RETENTION
Remn N BGebey dAILY | Then

Dauvarew T B lcoHvl And B BAwo
THE DIvisioV-

:QOIAI‘OTIM“WM*

Ms. Dee Stockett
974-2180

20, TELEPHONK MUMEER - -

DATE
May 36, 1990
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| ILSTRUCTIGNS--TYPE OR PRINT A

! SEPARATE FORM FOR EACH NEW OR
REVISED RECCRD SERIES. FOREARD

¥WI{TH RECORDS RETENTION SCHEDULE P.O.

DEPARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO RQAD

BCX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PAc:_ié_ or Z{f

(DGS 350-1)

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

2. DIVISICN

GENERAL ACCOUNTING DIVISION

s. war POST sudir
Cthezr . DiSTRIBUDON

..ri:—ﬁ‘s"com SERIES TITLE

“Ps-2047

DEF INITION -RECORD SERIES-‘ GROUP OF REKLATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
REFERENCE AS ¥ELLI AS RETENTION AND DISroOsg od
- 5. EARLIEST YEAR/LATEST.YEA'

™

BN FHE SERIES.

UpdelwereaBls CHa ks |

| 6. RECORD SERIES DESCRIPTION ‘llll'LY DESCRIBE :rl(' TYrES of INPOMTIONIDOCMT./NM PFOUND

INCLUDE THE PURPOSE OR FUNCTION OF THK SEF1

5. VOLUME

| 7. RECORD SERIES FORMAT(S)

—— - ———
f e — -

| O LETTER SIZE O MICROFILM
A(LEGAL S1ZE O covPUTER TAPE

‘ouo BooK O FLOPPY DISK

O AUDIO TAPE B VIDEO TAFE
0 OTHER(SPECIFY)

8. RECORD SERIES SEQLENCE

! O ALPHAEETICAL

: X’ NUMERICAL
O CHRONOLOGICAL,

. O GECGRAPHICAL
O OTHER(SPECIFY)

5{)%9) O FILE DRAWER(S)
O MICROFILM REEL(S)

MO & comruter TAPE(S)
"““"_‘ O CTHER(SPECIFY)

10. ANNUAL ACCLMULAT ION
(O -PRb¢’0 riLE DRAWER(S)

\}gr-}ﬂ O MICROFILM REEL(S)
RGP O COMPUTER TAPE(S)

Y

R O omFR(SPECIFY)
18- piLx 1S UsED ] $2s. FiLE BECOMES INACTIVE AFTER
O wEDQY O Moy ] ﬁ(m(sl O YEAR(S)

13. CURRENT LOCATIGN(S) '( BLDG.,FLOOR, ROCH)
L.L.G. TREASURY BLDG _- RM~ ()
ANNAPOLIS 21401 .

14. 18 m.mm SERIES DUPL ICATED ELSEYHERE?
t1» vyxs, srrciry seency or orrick)

. Mvxs ONo 1

ACCESS RESTRICTIONS G y=s im

15.
(17 yxs, ci1Tx 1AW(S) & rEauLATION(S)

16. AUDIT REQULREMENTS
O None M STATE O FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? [1r YES.morLAIN
BRIKFLY AND DESCRIRR ANXY mnuazllomm)

o ves W o

14

TER os(3) monds,

N AGeVL
32?;0/:’?;& ™ :_oe,y ko6 s Ans ReTAbel

v ADDITIONAL THLEEC3) MoNTHS, THew
dsTRoY, Ceanterley chetds pro

ReTaned Ry ( STO).

2. NAME AND TITLE OF PREPARER
s, Dee Stockett

20,
974-2180

TELEPHONK NUMEER -~ -

RATE
May 36, 1990

Supervisor Data Operations, GAD

DGS 3350-4 (REVISED 2/87)



!Aumo TAPE O VIDEO TAFE

| ISTRUCTIGNS--TYPE OR PRINT A
]

SEPARATR FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORRARD
WITH RECORDS RETENTION SCHEDULE

(oGS 530-1)

Pr.O.

DEFPARTHMENT OF GENERAL SERVICES
RECORDS MARAGEMENT DIVISION
7273 WATERLOQ RCGAD

BQX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PACE é?_ or 22

o DEFARTMENT /AGENCY 2. DIVISION

COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

CHze. DisTou RUNON

{ l. nscoan szm:s TITLE

paq Fils MBINTENANLS

.‘._..“ =

DEF INITICN -RECORD SER":S.A GROUP OF RELATED RECORDS NORMALLY '",'n AND USED AS A UNIT PFOR
REFERENCE AS NELL AS RETENTION AND b[ggglzgm PURFOAER :
: - - $. I:AH.IE?’ YEAR/

* STAILS A20| 99-.

1655)0"

K FTHE SERIES.

Pkt folms mgz.unwmvcp‘— oW

- Choweea, modIFYS (Cee
/ng Y7124 ﬂzmsﬁ’&ﬂ""’

| 6. RECORD SERIES DESCRIPTION (P"/X”LY¥ DESCRINE THK TYPXS OF '"”"“"'“l"“m"/”"" FouND

1099 FirLg. SucH As ABD, Delerex,

/;4-09-.’ Aobd vordS.
REPIRF By TIN Amd PROLESsiwé an»rr,

INCLUDK m PURFPOSE OR FUNCTION OF THE SEPF!

OLS0 Aoducles eccumacébn v

-

9. YOLULME

| 7. RECORD SERIES FORMAT(S) s.

! O LETTER SIZE O MICROFILM
| O LEGAL SIZE O COMFUTER TAPE
BoOoK O rFLOPPY DISK

—— - ———
— - —

'

i

?{ OTHER( SPECIFY)

RECORD SERIES SEQUENCE

O oTHER(SPECIFY)

]O pAEES o FiLE DRAYER(S)
felt UfDBW O MICROFILN REEL(S)
O COMPUTER TAPE(S)

RAGBER g omyer(sPeciFY)

0. ANNUAL ACCUMULATION
|-BoX o riLE DRAWER(S)
O MICROFILM REEL(S)
KRUKEEX O COMPUTER TAPE(S)

WX §

LOMAL IR Podal

O paILY 0 mEnayY O MONTHLY

18- riLx 1s usen (JPON RK?VB;T'/VW“Y {

f12.. n:.'g BECOMES INACTIVE AFTE
: B MmoNTH(S) ﬂf;ﬂmm

13. CURRENT LOCATIGN(S) -{BLDG. ,FLOOR, ROCH)
L.L.G. TREASURY BLDG - RM- 20/
ANNAPOLIS 21401

14. 18 n’s:com SERIES DUPL ICATED ELSEYHERE?
(T4 . SPECIFY 2.8ENCY OR OFFicE)

ryes m

' -
‘.’l

1S. ACCESS RESTRICTIONS a y=s E\m
(17 Y8, ciTx taw(s) & mrxaurLaviOon(s)

« ALDIT ltwmnms
O Nonx Ksrxrt O FEDERAL O INDEPENDENT

1

37. 1S AN INDEX SYSTEM USED? {1 yxs.mPLAIN
BRIKFLY AKD DESCRIRN ANY mnnnzl.omuu)

o yes Y_no

18. RECCMMENDED RETENTION °
Perziodic F165 m AniEwhAns mub SuPlix

Wi Dotum ewrs AleReTarnvd 10 Ab@ocy
one (1) Jedmr, uptit Fivol Run, THED dysmod-

gmm_ FES mmbpTENANLS Mud SUpPL AT D -
DLum TS AR~ RSTRINGD IN AG Duef TENM

. : i (o) Jeaas. Dhew disreay.
!..nz'am TITLE OF PREPARER 20. TELEPHONE NUMEER T 21. BATE - ...
Ms, Dee Stockett : 7

- M
Pupervisor Data Operations, GAD 974-2180 ay 30, 1990

DCS 330-4 (REVISED 2/87)




[ ANSTRUCTIGNS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECCORD SERIES, FORYARD
WiITH RECORDS RETENTION SCHEDULE

(oGS 330-1)

r.O.

DEFPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO RQAD

BOX 2783
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT:

PACE i_g orz_é

3. wiy PosST AUdIT~

« DEFARTMENT/AGENCY 2. PlvisSian

COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

Cheti DiSTIBUNON

AND USED AS A UNIT FOR

$. EARLIEST YEAR/LATEST . YEAF

, 4. &. RECORD SERIES TITLE

© STPRS ~q50
J094 _Fills _mAinTeEppnwer UPDATE: F9m -

1337 v _Preson.

' 6. RECORD SERIES DESCRIPTION ‘.RIIFLY DESCRIBE THE TYPES OF INNMTIONIDOCWTII'OM PFOUND

UM TFHE SERIES.

He Foem
oN THE 049 mHAsToR £1/8

1S UsSEd 'TD Pﬂlhm Frlex. m B)vTovApcs TRANSALNORS

INCLUDR m PURFPOSE OR FPUNCTION OF THK SKFt

9. VOLUME

+

| 7. RECORD SERIES FORMAT(S)

— - —
— e - —— -

! O LETTER SIZE O MICROFILM O ALPHABETICAL
' )(uzcn. SIZE O COMFUTER TAPE Xnu»:mcu. PAPEIL o compurer TAPE(S)
""“"‘an(sn:mn)

BooK O rFLOPPY DISK
AUDIO TAPE U VIDEO TAFE
O OTHER(SPECIFY)

RECORD SERIES SEQUENCE

O oTHER(SPECIFY) -

O FILE DRAWER(S)
CDdemn MICROFILM REEL(S)

10. ANNUAL ACCUMULAT ION
),Bo)(, C FILE DRAWER(S)
O MICROFILM REEL(S)

RUISBER O COMPUTER TAPE(S)

o
<

11 iz 1s LSEPL%D ??QUEST

O palLy 0 wEmaLY O MONTHLY

. 52." piLE BECOMES INACTIVE AFTER

X YEAR(S)

O voNTH(S)

13. CURRENT LOCATICON(S) (BLDG.,FLOCR, ROCK)
L.L.G. TREASURY BLDG - RM- 30|

... D YES

14. IS RECORD SERIES DUPL ICATED ELSEWHERE?
,. SPECIFY 2GENCY OR OFFick)

LNO o — e

fir

ANNAPOLIS 21401
18. ACCESS RESTRICTIONS O yxs )‘qvo

(17 vyxs, ci1Tx taw(s) & rxauvraTION(S)

16. AUDIT REQULREMENTS
O NonE ,ﬁsrxrt O FEDERAL O INDEPENDENT

$7. IS AN INDEX SYSTEM USED? {ir YRS.OPLAIN
BRIKFLY AND DESCRIRE AXY wummd-omau)

18. RECOMMENDED RETENTION
ReraN IV ALewey one(l)

Qg yEs 3( NO )
Yeye, ™0 Distnoy.
L).’; AND TITLE OF PREPARER 20. TELEPHONE NUMBER ~ ..~ [28. DATR .. - _ ...
Ms. Dee Stockett —
- : M 1990
Supervisor Data Operatxons, GAD 974-2180 ay 36, 19

DGCS 330-4 (REVISED 2/87)




| INSTRUCTIGNS--TYPE OR PRINT A

'SEPARATE FORM FOR EACH NEY OR

¥1TH RECORDS RETENTION SCOEDULE

DEFARTMENT OF GENERAL SERYICES
RECCORDS MANAGEMENT DIVISION
7273 WATERLOO RQAD
r.O, BQX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PAGZB’?OF 7é.

|
'
I REVISED RECORD SERIES. FORYARD

(DGS 330-1)

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

2. plvisian

GENERAL ACCOUNTING DIVISION

s. war POST- AubiT
™M Lo FreHs

-

DEF INITICN-RECCORD ERI:S-‘ GROUP OF REXLILATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND DISPOFITION PURFPOIESR hd
g e m—mria 4 e —— —— ' : .’ . Iu .

3 8 Se— . -
1 4. RECORD SERIES TITLE

TS A305)0.

———— o _

199) 1o PREOU;

ngc FHE SERIES.

[}
|
H
|
|
]

INCLUDKE THME PURPFPOSE OR FUNCTION OF THK Sxr

| 6. RECORD SERIES DESCRIPTION 'IRIIFI.Y nxncxll: m TYPES OF IN'OMMTIONIDOCMT'IPOMI’ FouUND

DISBURS MG LO AR AT ReTr sTol DL,

WA CDPY bF CHETl WRIN BE- 1NED vn R Flom w/ﬁ/,,./ e
Wmsuﬂm. 0FE1LE Wil 155U Chhees T voudors,

j 7. RECORD SERIES FORMAT(S) 8.

" O LETTER SIZE O MICROFILM

O LEGAL SIZE 0O CCMFUTER TAPE
BOOK O FLOPPY DISK

O AUDIO TAPE 0O VIDEO TAFE

y\o'n-s:.n( SPECIFY)

RECORD SERIES SEQUENCE
O ALPHABETICAL
;lLuu:mcn.

O CHRONOLOGICAL

. B GEOGRAPHICAL

O OTHER(SPECIFY)

2. VOLLME

O FILE DRAYER(S)
7 rases D MICROF ILM REEL(S)

Ficte o
COMPUTER TAPE(S)
’“’“"' EOTHER( SPECIFY)

10. ANNUAL ACCUMULAT JON
0O rFiLE DRAYER(S)

‘%o%ég—s O MICROFILM REEL(S)
O COMPUTER TAPE(S)

- ' ROSEX
= : .amz.agsazﬂ.zn__.

W) 7/7) 5%

12 piLx 1S USED

O pany O MONTHLY

g wEBKLY

4 122" plix BECOMES INACTIVE AFTER

Mm o MONTH(S) O YEAR(S)

13. CURRENT LOCATICN(S} (ELDG.,FLOOR, ROCM)
L.L.G. TREASURY BLDG - RM- é;étz
ANNAPOLIS 21401

14. 18 a'z-:coan SERIES DUPL ICATED ELSEYHERE?
fsr vyrm, srEciFy ramvcy omr orrick)

Kves 880 Do ppdg /1 EVTEC

13. ACCESS RESTRICTIONS Q vxs *NO
(1P yxs, - c17TE taw(s) & rxaurLaTION(S)

§6. AUDIT REQULREMENTS
Dm‘,ﬂfsur: O FEDERAL O INDEPENDENT .

17. 1S AN INDEX SYSTEM USED?T {(F YRS.KPLAIN

ovs K mo

[ 4

BRIEFLY AND DESCRIBE AXY HARDRARE/SOFTWARK )

18. RECCMMENDED RETENTION
Rerhin /N AGenyy Permiveiy,
Fo L BVEWMAL ﬂméﬂmn STNTE
BRetVvE,

18. AND TITLE OF PREPARER

Ms, Dee Stockett
974-2180

20, TELEPHONKE NUMEER . . __ .

DATK __.
May 30,

2s.
1990

Supervisor Data Operations, GAD
PGS 3530-4 (REVISED 2/87)




| INSTRUCTIGNS--TYPE OR PRINT A DEFPARTMENT OF GENERAL SERVICES ‘ |
| SEPARATE FORM FOR EACH NEW OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENT:
REVISED RECORD SERIES. FORNARD 7278 WATERLOO RGAD 0 )
¥ITH RECORDS RETENTION SCHEDULK P.0. BOX 278 i
(DcS 330-1) JESSUP, MARYLAND 20794 pack L= or ZQ
. DEFARTMENT/AGENCY 2. DIVISION s. wir PosT AudIT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION mice QF/O/W

A GROUP OF RXLATED RECOADS NORMALLY FILED AND USKD AS A UNIT FOR

DEFINITICN-RECORD SERIES-
REFERIENCE AS NWELL AS RETENTION AND n[:mgr_-u_qu_mm
$. zua. YEARI

[ 4, FEcorn SERIEs TITLE :

Staps Aoder | EL

| 6. RECORD SERIES DESCRIPTION (™RI*F-Y pEscRIBK THR TYPES OF tnmmrno«/oocmr:/rom FOUND
'l!l THE SERIES. INCLUDE TME PURFPOSE OR FUNCTION OF THK SKF1

(0§49 DeTAIL TR Al A—c:nulu ReforT

?e@oa\— LsTs AND TOTALS )09‘7 R ARI S _mub
NDU:R&NLTM)U‘ DSBURSEMEWT TR #vs AT 045,

i
.'

| A _ -
|

8. RECORD SERIES SEQUENCE 5. VoLLME
‘ /)000 O FILE DRAWER(S)

O LETTER Si1zE D MICROFILM O ALPHAEETICAL
f 0 MICROFILM REEL(S)
O LEGAL SIZE 0O COMFUTER TAPE _SEFRUMERICAL 7~ 0 COMPUTER TAPE(S)
""’“" B OTHER( SPECIFY)

BOOK O FLoOPPY DISK

| 7. RECORD SERIES FORMAT(S)
!

O caronNOLOGICAL,

a o O Gz
AUDIO TAPE VIDEO TAFE - U GEOGRAPHICAL 10. ANNUAL ACCUMULAT ION
OTHER( SPECIFY) O OTHER(SPECIFY) ), 00O O FILE DRAWER(S)
N PALES O MICROFILM REEL(S)

RUKERPK O COMPUTER TAPE(S)

mic oty o
<o . O omprR(sPeEciEY)

“
4

1 "‘:‘Jlu BECOMES INACTIVE AFTER

i1 piix 1S UsED
O palLY o wEmay O MONTHLY 0 MoNTH(S) O YEAR(S)

13. CURRENT LOCATICN(S) (a.nc..n.ocn.mw) 14. IS RECORD SERIES DUPL ICATED ELSEWHERE?
L.L.G. TREASURY BLDG _- RM-Q ()3 k17 v, sreciFy razxcy or orrick)
ANNAPOLIS 21401 ®yxs ONo D» ~oNe e

13. ACCESS RESTRICTIONS o yes S<No 16. AUDIT nzwmm-s

{1r vyas, c17Tx Law(s) & mxauLATION(S) ’ K
. . UMXSI’AT! O FEDERAL O INDEPENDENT .
18. RECCMMENDED RETENTION

'17. 1S AN INDEX SYSTEM USED? (iF vYRS.KXPLAIN

BRIEFLY AKD DESCRIRE ANY HARDRARE/SOFTWARK)
8 yes Oyho ) o Reram 1y Acevwy Farm v auny,
ok Ve U AL TQmsP@L TO STATS
pRLLHVE, o _

20,  TELEFHONE NUMEBER .. .. __ .. _ 21. DATE ..

i9. AND TITLE OF PREPARER
May 306, 1990

Ms, Dee Stockett . i %
Supervisor Data Operations, GAD 974-21

DCS 3530-4 (REVISED 2/87)




T

[ I4STRUCTIGMS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECCRD SERILES. FORYXARD

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD

¥ITH RECORDS RETENTION SCHEDULK P.O. BOX 278
(DGS 330-1) JESSUP, MARYLAND 20794
2. DIVISICN 3. UNIT

AGENCY RECORDS INVENT

PAGE ¢/‘ or 7E

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

ADminiSTRATWE St

DEFINITICN-RECORD SERIES.® S"OUP OF RELATED REKCORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERFNCE AS WELL AS RETENTION Mmr;u_m_mmzn_ :

, ‘4. RECORD SERIES TITLE

-GAD K-l .

EARLIEST
) TO

e

. —— .

| 6. RECORD SERIES DESCRIPTION ‘-RIIP'LY DESCRIBE THE TYPES OF IP‘CF’OMTIONIDOCWTI,'OM FOoOuUND
INCLUDKE THE PURPOSE OR PUNGCTIONM OF THE SKFt

FHE SERIES.

RAoeny Bapr Bbeount RegquesT

) 7. RECORD SERIES FORMAT(S)

! )(u:'rrzn SI1ZE O MiICROFILM
| O LEGAL SIZE 0 COMFUTER TAPE
poOoK Q FLOPPY DISK

AUDIO TAPE 0O VIDEO TAPE
O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE

O OTHER(SFECIFY)

3

a

-

9. VOLME
O')S, O FILE DRAVER(S)
mo O MICROFIILM REEL(S)
! O COMPUTER TAFE(S)

’""“"‘_‘ O OTHER(SPECIFY)

10. ANNUAL ACCUMULATION
3-B/ude, O FILE DRAYER(S)
‘/ﬂ. O MICROFILM REEL(S)
KRUEPK O COMPUTER TAPE(S)

O ommrp(sPECIFY)

11. piix 1S UsED

DAILY O wemxaLY

] 12

PRl

FILE BECOMES INACTIVE AFTER
O MmonTH(S)

O YEAR(S)

O MoNTHLY

L.L.G. TREASURY BLDG _- RM-
ANNAPOLIS 21401

13. CURRENT LOCATICN(S) (BLDG.,FLOCR, ROCK)

135 . ACCESS RESTRICTIONS 0 YEs

(17 vy, ciTx Law{S) & REauvraTION(S)

Ao

14. 18 RECORD SERIES DUPL ICATED ELSEWHERE?
t17 vyes, sreciry raency or orricx)

A?g’t’gmgos '?.‘E ORIGI NATr ST QbaL!

16. ALDIT REQULREMENTS
Dm'}l/ﬂxn: O FEDERAL O INDEPENDENT

o ves 20

17. 1S AN INDEX SYSTEM USED? [1r yxs.m>xriain
BRIZFLY AKD DESCRIRE ANY mnlwlomm)

1 BLCHIVES .

RECCMMENDED RETENT JON
(RETA:V v PGevey Parmpuentey,

Fok BNGWTURC TRAOS Fon T STHE

DATE . ——

;-.Qmmrlm“mm-

Ms. Dee Stockett

20. " TELEPHONE NUMEER
 974-2180

2f.
May 36, 1990

Supervisor Data Operations, GAD

DGS 3530-4 [REVISED 2/87)




¢

{ aps ($--TYPE OR PRINT A
SEPARATE FORM FOR EACH NEW OR

REVISED RECCRD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE

DEPARTMENT OF GENERAL SERVICES

AGENCY RECORDS INVENT

RECORDS MANAGEMENT DIVISION
7278 WATERLOCO ROAD
PrP.O. BXX 273
JESSUP, MARYLAND 20794

PAGE ﬂ or Zé

rc. RECORD SERIES TITLE

(DGS 330-1)

3. WNIT

. DEFARTMENT /AGENCY 2. DIVISION

COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

ADMIn ISTRATVE _Smwce

DEFINITICN-RECORD SERIES.” 9"OUP OF RELATED RECORDS NORMALLY FILEKD AND USKD AS A UNIT FOR
RKFERENCE AS WELL AS RXTENTION wrzm_mu. .

5. EARL] YEAR/LATEST YEAF

P@mmé‘ "Rezold S

—

274

% TFHE SERIES.

| 6. RECORD SERIES DESCRIPTION ‘Illlnf DEKSCRIBE THE YYPES OF INFOM‘A?IONIDOCMTI/POM FOUND

DVANCE REQUISTS P}LoLG’ch— :
?ﬂ. OuTSTPmJBﬁt- n’o\}n,wws, EY TevesS)o~ FOIL DVERDUE ,qwmgx.

INCLUDE 1’)&‘ PURPFPOSKE OR FUNCTION OF THMEK SKPF!

ERLONS, DOTILe” FoR OVER Du

’ 7. RECORD SERIES FORMAT(S)

| & LETTER S1ZE O MicROFILM

' DpizcaL s1zE O cowruTER TAPE -0 MuMERICAL
BOOK O FLOPPY DISK

AUDIO TAPE O VIDEO TAFE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
O ALFPHAEETICAL

CHRONOLOG I CAL
. O GEOGRAPHICAL
O OTHER(SPECIFY) -

9. VOLUME
O FILE DRAYER(S)

& paess
@:’2’2 lg :lcm'll.ﬂrzl(-;f)

) O OTHER({SPECIFY)

10. ANNUAL A;CLMLLATIQC

—XCFILE DRAWER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S)

L '
an . O emyurn(seeciry)

"y

1t piix 1S USED

“ﬂ\m Iy

O wEErLY

] 12,
O MoNTHLY -

FILE BECOMES INACTIVE AFTER

f%{” D MonTH(S) O YEAR(S)

13. CURRENT LOCATICN(S) (BLDG.,FLOOR, ROCK)
L.L.G. TREASURY BLDG _= RM- )

14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
E31r yxs, srzciFy sraexcy or orrick)

\/ = »/-9"". (1K) \» a abais

ANNAPOLIS 21401
13. ACCESS RESTRICTIONS o YEs _S<No

(17 vyxs, ci1Tx LAN(S) & RxcuLATION(S)

16. AUDIT REQULREMENTS
0 Nk DZSTATE O FEDERAL O INDEPENDENT

17. IS AN INDEX SYSTEM USED? (1P vxsS.x>rtaIn
BRIKFLY AKD DESCRIRR ANY mnundnomm)

Oy.gs%

18, RECCMMENDED RETENTION
Rerpﬂn N Aeenedy Pzrmamentey,

L NEWTUAL TRWNSPS To STRTE
- prcHive, o

::QDCMTIMWWM"

Ms. Dee Stockett

upervisor Data Operations, GAD 974-2180

20, "TELEPHONE NUMEER

DATE
May 36, 1990

DGS 330-4 (REVISED 2/87)




| IMSTRUCTIGNS--TYPE OR PRINT A

SEPARATR FORM FOR EACH NEY OR
REVISED RECORD SERIES., FORYARD
WITH RECORUS RETENTION SCHEDULE

DEFPARTMENT OF GENERAL SERVICES

-AGENCY RECORDS INVENT

RECORDS MANAGEMENT DIVISION
7278 WATERLOOQO ROAD
F.0. BQX 273
JESSUP, MARYLAND 20794

e 3 o

(OGS 330-1)

DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

2. DIVISION

3. wuT

GENERAL ACCOUNTING DIVISION

Dmpseenve  Sépviees

DEFINITICN-RECORD SERIES.® OMOUP OF RXLATED RECORDS NORMALLY FILEXD AND USKD AS A UNIT POR
REFERENCE AS WELL AS RETENTION mg_g_mr_w] :

Fa. RECORD SERIES TITLE

SToRs Rupoers.: .

$. EARLIEST YEAR/LATEST YEAZ
S -

|
i
‘_.
!

RM FHE SERIES.

' 6. RECORD SERIES DESCRIPTION ‘.RIKFLY DESCRIBE THK TYPES OF INNMTIMIDOCMT'/'OM FOUND
INCLUDR Tﬂ‘ PURFOSE OR PUNCTION OF THK SKPt

DriLy, weekt, Vhomw,yj Vearnty
A3odol, Yo, 403, 4os, Yol , Yo ¥, 4V, 1S, YL, Y17, qs/ 463, ¢bl/
JuS 413, 475, 413, 4?3, 43&' ¢438, 499 .

. YOLUME

| 7. RECORD SERIES FORMAT(S)

! O LETTER SIZE O MICROFILM

' O LEGAL SIZE O CCMFUTER TAPE
BooK O FLOPPY DISK

O AUDIO TAPE O VIDEO TAFE

go-n—zn(svzcxnj

Compu et PhpgL

8. RECORD SERIES SEQUENCE

O FILE DRAYER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S)
BOTHER( SPECIFY)

300
PAGES
FosER

mo .

O OTHER(SPECIFY)

3

$0. ANNUAL ACCLMULATION

A‘BO’“ 8 FILE DRAWER(S)
. O MICROFILM REEL(S)

m O COMPUTER TAFPE(S)

X oTHFR(SPECIFY)

~ - -
d CW

13- piLx 1S USED \)BW?L\/
DALY A EDAY

| 12:- FiLE BECOMES INACTIVE AFTER
- O MoNTH(S)

XYEAR(S)

—BUMCNTILY

ANNAPOLIS 21401

13. CURRENT LOCATICN(S) (ELDG.,FLOOR, ROCOM)
L.L.G. TREASURY BLDG _- RM- 20(,

13. ACCESS RESTRICTIONS

o s X no
(17 y=s, ciTx 1aw(s) & rRxauLATION(S)

14. 18 R't-:com SERIJES DUPL ICATED ELSEYHERE?
tir vcm, sreciry raency or orricx)

sﬁ;‘mom“mm
16. AUDIT REQULREMENTS
O NoNE JXSTATE D FEDERAL D INDEPENDENT

.OY-ts 2 no

17. 1S AN INDEX SYSTEM USED? (i1r YRS.KXPLAIN
BEIKFLY AKD DESCRIRR AXY MARDRARK/SOPFTWARK)

‘Iﬂau desitoy

. RETENT ION
ETRIN N AGeENLY Two (3 [ cx,t/

oA THen T2ApsFea. © STHTE Kol
Lovaa Fod ADD) Nomrt ﬁ,ve'és‘) VR

'L'_:L AND TITLE OF PREPARER | 20. TELXPHONE NUMEER - 21. DATE
4s. Dee Stockett May 36. 1990
pbupervisor Data Operations, GAD 974-2180 &y =%

DGS 330-4 [REVISED 2/87)




INSTRYCTIGS - - TYPE OR PRINT A

‘SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD

¥iTH RECORDS RETENTION SCHEDULE r.O.

DEPARTHENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOQO RQAD

BX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT:

PAGE ﬂov Zé

(OGS 330-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DlYISION

GENERAL ACCOUNTING DIVISION

3. WIT

ADMINSTRATNG SERVILES

A GrROUP OF RELATED RECORDS NORMALLY FILED AND USKED AS A UNIT FOR

CEFINITICN-RECORD SERIES-
REFERENCE AS WELL AS mimwﬁmﬂl
EARLIEST YEAR/LATEST YEAF

| #- F=coro seRiEs TIMK

Ml b ?eu 23

PRI P Sy g S SUes

TO

| 6. RECORD SERIES DESCRIPTION |
M ‘FHE SERIES.

?ﬂé pLICiAno iV ?67"0 K:TS )

Mmse. kevrens, mamo s &z,

————— e - - —

BRIKFLY DI'CRIII‘.?;- TYPES OF IP’POMTIONIDOCMT'/FOM PFOUND

thuse Reepne ad SAFeTY RePoeTs

INCLUDE THE PURFPOSE OR FUNCTION OF THE SKF1

! 7. RECORD SERIES FORMAT(S)

/}(u:'rrm SIZE O MICROFILM
O LEGAL SI1ZE O COMPUTER TAPE

‘oa.m BooKk O rFLOPPY DISK

O AUDIO TAPE O VIDEO TAFE
‘0 OTHER( SPECIFY)

!
t

TERNUMER] CAL,

8. RECORD SERIES SEQUENCE ’.
O ALPHAEETICAL

O CHRONOLOGICAL
. O GEOCRAPHICAL
O OTHER(SPECIFY)

VOLUME
Ig-f,p;w O FILE DRAYER(S}
mo - O MICROFILM REEL(S)

O COMPUTER TAPE(S)
NUMBER OTHER(SFECIFY)

10. ANNUAL ACCUMULATION
“0 FILE DRAWER(S)

. 2[’% f'é% O MICROFILM REEL(S)
A O COMPUTER TAPE(S)
. BeomEp{spectry)

2

37

18- piix 1S USED

O palLY O MONTHLY

O wEEXLY

1 %227 FiLx BECOMES INACTIVE AFTER

BYEAR(S)

O MoNTH(S)

13. CURRENT LOCATION(S) (BLDG.,FLOOR, ROCM)
L.L.G. TREASURY BLDG - RM-
ANNAPOLIS 21401

14. 18 Ri.‘com SERIES DUPL ICATED ELSEYHERE?
¢3r yrs, srEciry saExcy ORr orrice)
o yxs R(no

13. ACCESS RESTRICTIONS cyzs o
{ir yxs, ci1Tx rLAN(S) & rxauLaTiON(S)

16. AUDIT REQULREMENTS
O NoNE Ksrxn: D FEDERAL 0O INDEPENDENT

17. 18 AN INDEX SYSTEM USED? (P YES.KXPLAIN
BRIEFLY AKD DESCRIRRE ANY HARDRARK/ SOPTWARK)

oves ¥ no

18. RECOMMENDED RETENT JON
o CURRENT

RetAn N AGen
sy €3)
E1scht e mub\/e)—m-f b unTic

DAL FISLAL :
T thefeyat 15 LATES réw

AudITED W
D1 STROY.

19. NAME AND TITLE OF pPREPARER

Mg, Dee Stockett
974-2180

20. TELEPHONE NUMEER .

3.1. DATE
. . May 36, 1990

Supervisor Data Operations, GAD
DGS 330-4 (REVISED 2/87)




ANSTRUCT QNS -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD

WITH RECORDS us*rarncu SCOEDULE P.0.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

" 727% WATERLOO ROQAD
BOX 278

AGENCY RECORDS INVENTOF

ence $S or 706

(DGS 380-1) JESSUP, MARYLAND 20794
DEFARTMENT /AGENCY 2. DIVISIoN 3. WNIT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION MD TS
AND USKD AS A UNIT PFOR

DEFINIT1CN -RECORD ERI:S-‘ GROUP OF RELATED REXCORDS NORMALLY FILED
REFERFENCE AS WELL AS RETKNTION AND DISPOSITION PURFOIRESR -

ﬁ. RECORD ERIES TITLE

- DUNTS -

EARL IEST YEAR/LATEST YEAR
! TO

I —
| 6. RECORD SERIES DESCRIPTION. (BRixFLY DESCRIBK, ﬂq TYrPES OF mrc-uuﬂou/nocm-n/rom Frouns

BN THE SERIES.

?WPDELTS OF Qu‘D)Ts L ONDUCTED "Bt/ /)\)DePz?NDevw

PUD) TORS -

INCLUDK THE PURPOSE OR FUNCTION OF THNEK SEFIE:

9. VOLUWME

;
|

. R LEGAL Si1zE

7. RECORD SERIES FORMAT(S)
ACLETTER SI1ZE O MICROFILM

O COMFUTER TAPE
O FLOPPY DISK

B<NUMERICAL

10 TAPE
)ﬁ OTHER( SPECIFY) .

0 vIiDEO TAFE

8. RECORD SERIES SEQUENCE
O ALPHAEETICAL

O CHRONOLOGICAL,
. O GEOGRAPHICAL
O OTHER(SPECIFY)

O FILE DRA¥WER(S)
O MICROFILM REEL(S)
O COMPUTER TAPE(S)

NUMBER g OTHER( SPECIFY)

$0. ANNUAL ACCUMULAT ION
D FILE DRAWER(S)

O MICROFILM REEL(S) -

KGXBER O COMPUTER TAPE(S)

mPu T Paler

;~L O onwep(specIFY)

1. piix 1S USED

O paILY O MONTHLY

0 wEIKLY

FILE BECOMES INACTIVE AFTER
O MoNTH(S) O YEAR(S)

13. CURRENT LOCATION(S} (BLDG.,FLOOR, ROCM)

L.L.G. TREASURY BLDG - RM-QD(’
ANNAPOLIS 21401 m&f‘qln NRbIY \J
16. AUDIT REQULREMENTS

f14. 18 l&ccm SERIES DUPLICATED ELSEYHERE?
t17 vyxs, sreciry raency or orrice)

INC :

13. ACCESS RESTRICTIONS C Y&s M
(37 yxs, c17x Law{s) & mrxauvrariOon(s)

O Nonk Ksrxr: O FEDERAL O INDEPENDENT

- RECOMMENDED RETENT JON

17. 18 AN INDEX SYSTEM USED? {1» YRES.DOPLAIN is
BRIKFLY AND DESCRIRE ANY HARDRARE/sorrwanx)] =
aves % . ReTaiN /0 Poenyy FOL THREE
== R ome (3D yenrs.
19 AND TITLE OF PREPARER 20, TELEPHONE NUMBER 21. PATE
Ms, Dee Stockett
. - M 3 1990
Supervigsor Data Operations, GAD 974-2180 ay 36, 19

DGS 330-4 [REVISED 2/87)




INSTRUCTIGNS - - TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE

(DGS 330-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
TT"72735 WATERLOO ROAD
P.O. BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOH

PAGE ‘fé or 7& h

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

DIVISION

2.
GENERAL ACCOUNTING DIVISION

LHIT

PrUD\TS

l 4. RECORD SRIES TITLE

s e

OUT-S1DE S TTE LD LD ITS.-

DEFINITION-RECORD SERIES A GROUP OF RELATED RECOARDS NORMALLY FILEKD AND USKD AS A UNIT FOR

REFERENCK AS WELL AS RETENTION ANG DISFOSITION PURFOSAEN

S. EARLIEST YEAR/LATEST YEAR
n .

D7D . Berd 7S

B TFHE SERIES.

' . RECORD SRIES DESCRIPTION ‘IRIRPLY DESCRIBK: THR’ TYrPcs or INFOMTIONIDOCWTIIFOM FouUND
6 * INCLUDK m PURPOSE OR FUNCTION OF THE SEPFPIE:

,RépD‘LTS DP Wb)B A"N) DR STWIIES @opbut;ra) ?\/

' -

7. RECORD SERIES FORMAT(S)

O LETTER SIZE O MICROFILM
O LEGAL SIi2E O COMFUTER TAPE
BoOK O FLOPPY DISK

BOUND
10 TAPE D VIDEO TAFPE

O OTHER({ SPECIFY)

RECORD SERIES SEQUENCE
O ALPHAEETICAL
" O NUMERICAL
CHRONOLOGICAL
. O GEOCRAPHICAL
O OTHER(SPECIFY)

T

9. VOLUME

-

O FILE DRAYER(S)
O MICROFILM REEL(S)

O COMPUTER TAPE(S)
"“ O OTHER(SPECIFY)

30,
12

10. ANNUAL ACCULMULAT JON
O FILE DRAWER(S)
O MICROFILM REEL(S) -
RGIGEX O COMPUTER TAPE(S)

QoS . Somirp(speciFY)y

18- pix 1S USED

O wEEXLY

rn..r BECOMES INACTIVE AFTER

O MONTH(S)

(8)

UM

Q paILY O MmonTHLY

13. CURRENT I.OCATIQ!(S}_ { BLDG. ,FLOCR, ROCSM )
L.L.G. TREASURY BLDG _- RM- Q a

14. 18 Rizoom SERIES DUPL ICATED ELSEYHERE?
f1r yxs, sereciry raeexcy or orrice)
[ YAT-T8

"irm\ot?s’?. N o T

ANNAPOLIS 21401

13. ACCESS RESTRICTIONS a vy=s
(1r vyes, ciTe taw({s) & rEauLaTION(S)

16. ALDIT REQULREMENTS
O Nong —J-srxrl: O FEDERAL O INDEPENDENT

3$7. 15 AN INDEX SYSTEM USED? [y YES.EK)XPLAIN .| 1s. REccsserTED m)m
BRIKFLY AND DESCRIRE ANY MARDERARK/SOFTWARK) /m UD)
G vxs W no . PWPH)J /N A’C’éboz Pt -
| Verns Tew y
19 AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATE
Ms. Dee Stockett
i : . ‘ - M 1990
Supervisor Data Operations, GAD 374-2180 =y 30, 199

DGS 330-4 (REVISED 2/87)




| LSTRUCT IS -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE

(OGS 380-1)

Pr.O.

DEFARTMENT OF GENERAL SERVYICES
RECORDS MANAGEMENT DIVISION
T -+ 7278 WATERLOQ RQAD

BQX 278

JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOR

PAGE ﬂ or ".Zé.m N

1. DEFARTMENT /AGENCY 2. DIVISION

COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

" pudITS

DEF INITICN-RECORD SERIES.® 9TOUP OF RELATED REXCORDS NORMALLY ¥ILED
AEFERENCE AS EELL AS mummrz_‘m‘mﬁn

AND USKD AS A UNIT POR

, b@ s

r. RECORD SERIES TITLE

e e

$. EARLIEST YEAR/LATEST YEAR

TO

N ‘FHE SERIES. -

BLL bTHER Revo ads,
wD‘uL PaPens, et

' 6. RECORD SERIES DESCRIPTION ‘IRISFLY DRICRII“ T™Hx TYPKS OF IN'ONATIONIDOCMTI/NM FoUND
© .} IncLUDK m PURPOSE -OR FUNCTION OF THK SEFiIER:

:' 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
)( LETTER SI1ZE O MICROFILM O ALPHAEETICAL O FILE DRAWER(S)
: O MICROFILM REEL(S)
: Xuzau. SIZE 0O COMFUTER TAPE S8 MMERICAL O COMPUTER TAPE(S)
NGIEER o orueR(sPeCIFY)
0 BouND BOOK O FLOPPY DISK O cHRONOLOGICAL
o 0 G
10 TAPE VIDEO TAPE . O GEOCRAPHICAL 10. ANNUAL ACCLMULAT 10N
O OTHER(SPECIFY) O OTHER(SPECIFY) O FILE DRAWER(S)
) D MICROFILM REEL(S) -
% KUEPX O COMPUTER TAPE(S)
O omER|{SPECIEY)
o
11. pix 1S useD "_- FILEZBECOMES INACTIVE AFTER
O paILY 0 wEmaY O MONTHLY Lo O MONTH(S) 2 YEAR(S)
14. 18 RECORD SERIES DUPLICATED ELSEWHERE?

13. CURRENT LOCATICN(S) (BELDG.,FLOOR,ROCM).
L.L.G. TREASURY BLDG - RM-ﬂo({

f1r vxs, sreciry saency or orricx)

nmm

ANNAPOLIS 21401
13. ACCESS RESTRICTIONS O YES NO
(1 yes, ci1Tx 1aw{s) & mrxauraTION(S)

16. AUDIT REQULREMENTS
O NoNE )X STATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1r yxs.KxPLAIN
BRIKFLY AKD DESCRIRR ANY MARDRARK/SOFTWARK)

Um}(m

38. . RECOMMENDED RETENTION.

AIN IN PlE
?@@4/ Jenil ﬁwgwg/b

CuRlenvr
Minona/ 77/7“7

TiL AY

$L ,4«/ SHILS AWD uN
Lgivf;‘e\/at. \/15 L/rmu THEN 52377“7
13 AND TITLE OF PREPARER | 20. TELEPHONK NUMEER 21. DATE
Ms. Dee Stockett s o
Supervisor Data Operations, GAD . 974-2180 May 36, 199

DGS 330-4 (REVISED 2/87)




| 14STRUCTIGNS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED 'RECCRD SERIES. FORWARD

WITH RECORDS RETENTION SCHEDULE B

DEPARTMENT OF GENERAL SERYICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD

BOX 278

AGENCY RECORDS INVENTO!

PAGE ﬂOF zé o

(DGS 350-1) JESSUP, MARYLAND 20794
OF Trhs
. DEFARTMENT/AGENCY 2. DIVISICN ‘ 3. wur OFFICE
COMPTROLLER OF TREASURY ‘GENERAL ACCOUNTING DIVISION DiIRECTHR .

DEFINITION-RECORD SERIES A GROUP OF RELATED RECORDS NORMALLY FILED AND USXZD AS A UNIT FOR

“REreRENCE AS wWELL As W'WMFMM
$. EARLIEST YEAR/LATEST YEAR

r'a. RECORD SERIES TITLK

_X-3

-—c.::-.---

SR S

TO

1
|

¥u THE SERIES.

»

INDIVIDUR]  ReQuesT fon ouT-0f-STATe TRAW]

' 6. RECORD SERIES DESCRIPTION ‘IRIKPI.Y D"CRII‘ m TYPES OfF IH'ORHA‘I‘IONIDOCUIENT'I'OM PFOUND

INCLUDK TMEK PURPOSE OR FUNCTION OF THK SKMiE.

|

BOUND BOOK O rFrLOPPY DISK
AUDIO TAPE 0O VIDEO TAFE

‘0 OTHER( SPECIFY)

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
O LETTER S1ZE O MICROFILM O ALPHABETICAL O FILE DRAWER(S)
: O MICROFILM REEL(S)
; )(u:c.u. S1ZE U COMFUTER TAPE . NUMER ] CAL O COMPUTER TAPE(S)
NUMBSER g OTHER( SPECIFY)

0O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

10. ANNUAL ACCUMULAT ION
O FILE DRAYER(S)
O MICROFILM REEL(S) -
RUGIKBERK O COMPUTER TAPE(S)

a 0 om-ER(SPECIEYY
11 rix 1S usED 12. FILE BECOMES INACTIVE AFTER
O paILY O wenay O MoNTHLY' S O MoNTH(S) JYEAR(S)
14. 18 RECORD SERIES DUPL ICATED ELSEWHERE?

" '13. CURRENT LOCATION(S) (ELDG.,FLOCR, ROCM)

-~ R~ 90D

L.L.G. TREASURY BLDG
ANNAPOLIS 21401

é:r YES, SPECIFY ,.GENCY OR OFFice)

yﬂmﬂ{‘g_m Do AT~ SIS Aberous

1S. ACCESS RESTRICTIONS o s NO
(17 vyes, c1Tx Law{s) & reauraTION(S)

16. ALDIT REQULREMENTS
O NonE JSTATE O FEDERAL O INDEPENDENT

$17. 15 AN INDEX SYSTEM USED?T {i1F YRS.DXPLAIN
BRIEFLY AND DESCRIRE ANY mnnnzllomm)

O;t.zs)(m

RECOMMENDED RETENT ION /
AN IN AGeNey CyllenT Fistn
At AN D THeas (3Y ADDITIONAC FiSC B
YERRS AVD 4 nTIL AuDITED, wHHiLHAEN

)5 LAroL, Thew besThoy

1s AND TITLE OF PREPARER 20. TELEPHONE NUMBER 21. DATK
Ms. Dee Stockett

i i ~218 May 36, 1990
Supervisor Data Operations, GAD 974-2180 y 36,

DCS 350-4 (REVISED 2/87)




ANSTRUCT IGNS - - TYPE OR PRINT A

SEPARATRE FORM FOR EACH NEY OR
REVISED RECCRD SERIES, FORRARD
¥ITH RECORDS RETENTION SCHEDULE

(DGS 330-1)

P.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOQ ROAD

BOX 278
JESSUP, MARYLAND 2079%4

AGENCY RECORDS INVENTOF

PAGE ﬂ or _-%ﬁ o

2. DlvisiaN

DEFARTMENT [ AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

s. wur - OFFICE OF T

DIVISIoN DIRVZTOR

A GROUP OF RELATED RECORDS NORMALLY FILED
AKFERENCE AS WELL AS RETENTION AND DISPrOS

DEFINITICN-RECORD SERIES-

AND USKED AS A UNIT PFOR

3. EARLIEST YEAR/LATEST YEAR

Fa. RECORD SERIES TITLE

vy eornna uin.

D) oriet Kiroads

TO

—————a

' ¢. RECORD SERIES DESCRIPTION ‘-RIIFLY n:lcxul. ﬂl" TYPES OF INPOMTIONIBOCWTIIPOM FOUND

M FHE SERIES.

Genenm Pmt’am’nve’ m)b thuse

INCLUDKE THE PURPOSE OR FUNCTION OF THE SEKMIE:

g P(629°)57°‘ (721611>F-t55

I
{
|
|
|
|
!

7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 5. VOLUME
~& LETTER S1ZE O MICROFILM O ALPHAEETICAL O FILE DRAWER(S)
O MICROFILM REEL(S)
. SLLEGAL SIZE 0O COMFUTER TAPK 0 NMUMERICAL O COMPUTER TAPE(S)
““ O CTHER(SPECIFY)
BOOK U FLOPPY DISK O CHRONCOLOGICAL
a O e .
ALDIO TAPE VIDEO TAFPE . O GEOGCRAPHICAL 10. ANNUAL ACCUMULAT ION
O OTHER( SPECIFY) _ O OTHER(SFPECIFrY) O FILE DRAWER(S)
O MICROFILM REEL(S) -
KRGCIEEX O COMPUTER TAFPE(S)
i3 O onER[(SPECIFYY

11 piLE 1S USED

O paiLy D MONTHLY

O LY

AR Iy
12. . FILE BECOMES INACTIVE AFTER

O MoNTH(S)  _G YEAR(S)

13. CQURRENT LOCA‘I'IGH(S)_ ({ BL.DG. ,FLOOR , ROCM }
L.L.G. TREASURY BLDG - RM-OQOO
ANNAPOLIS 21401

14. 18 R'scom SERIES DUPLICATED ELSEYHERE?
37 vyxs, srzcirFry sraENcy Or OFrFice)

o yxs BNO

ACCESS RESTRICTIONS cvyss Epno

16. ALDIT REQULREMENTS

1s.
(1P YEs, cI1TE LAW({S) & rxauLATION(S) o St STATE © ERAL O INDEPENDENT
Nonx A FED
17. IS AN INDEX SYSTEM USED? (1@ YRS.KXPLAIN 18. RECCEMENDED RETENTION :‘:."’WE
BRIEFLY AND DESCRIRE ANY mﬂw.om, ° F’Sc ‘p/
. 6o UunaevT
ReTrin ju Aoy at Ascal

o yes L no

Yol Awd Ter(s

) ADD I MoK

Voals Awd unTIL BudiTeD, wHhek NER
1 LATOL, Thoo D1sTROY, ~
e, AND TITLE OF PREPARER 20. TELEPHONE NUMEER 21. DATK
Ms. Dee Stockett _ M
Supervisor Data Operations, GAD 374-2180 May 36, 1990

DGS 3530-4 (REVISED 2/87)




IO —

ANSTRUSTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORRARD
¥iTH RECORDS RETENTION SQEDULE

DEPARTMENT OF GENERAL SERVICES

AGENCY RECORDS IRVENTOR

RECORDS MANAGEMENT DIVISION
72783 YATERLOO RQAD
Pr.0, BQX 273
JESSUP, MARYLAND 20794

mex SDor 2

(DGS 350-1)

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

DIVISION

2.
‘GENERAL ACCOUNTING DIVISION

3. NIT

OFFICE -OF THE
Ass s TANT DI RELTON

DEFINITION-RECORD SERIJES-

A GROUP OF REXLATED RECORDS NORMALLY FlLED
REFERENCE AS WELL

AS B

RETENTION

['4. RECORD SERIES TITLE

St Bawr Drwurst Roms--

AND USKD AS A UNIT FOR

$. EARLIEST YEAR/LATEST YEAR

TO

L1

’ P Eco@ SERIES DESCRIPTION ‘IRIIFLY D“CRII‘ 'mx TYPES ofF INFQRHATIONIDDCUIEN?./”M FOUND
INCLUDK THME PURPOSE OR FUNGTION OF THEK SXPIE:

FHE SERIES. .

»

0 COMFUTER TAPE
O FLOPPY DISK
0O vIDEO TAFE

OM BOOK
ALUDIO TAPE

O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
O ALPHAEETICAL

_S$<4asERICAL

O CcHRONOLOGICAL

JO (#ACE

VOLUME

O FILE DRAWER(S)

O MICROFILM REEL(S)

mo O COMPUTER TAPE(S)
UMBEN N S oTHER(SPECIFY)

. O GEOGRAPHICAL
O OTHER(SPECIFY)

N

ANNUAL ACCUMULAT [ON
/«;D}C O FiLE DRAWER(S)

O MICROFILM REEL(S) -
RGIGSPK O COMPUTER TAPE(S)

INACTIVE AFTER

13- piLx 1S USED

0 palLY g wveBQY

YT AT
12. . FiLE BECOMES
Per m

a4t

O MONTHLY

O MoNTH( S)

0O YEAR(S)

L.L.G. TREASURY BLDG - RM-

ANNAPOLIS 21401

13 . CURRENT LOCATIQ((S}. { BLDG. ,FLOOR, ROCM )

200

14. 18 li:conn SERIES DUPLICATED ELSEYHERE?
ﬁl' YES, SPECIFY ,.GENCY OR OFrice)

a ,
ous 20y PPLIN DTN SD‘H‘LQE_&U;,

13 . ACCESS RESTRICTIONS

o Yzs Xno
(1r vys, ciTx taw(s) & rxauLaTIONS)

6. AUDIT REQULREMENTS
O NONE KS!‘AT! O FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (1P YRS.KPLAIN - 18. RECOMMENDED RETENTION
BRIEFLY AND DESCRIRE ANY HARDRARK/SOFTWARK) y P ,};uen)n‘//
. . ? O 6Ny alm
ovyes X no ETAMN 10 § FOLT SR
Fol eNeNTUAL TR AP S
ALLHIVE.
19 AND TITLE OF PREPARER 20. TELEPHONKE NUMEER 21. DATEK
Ms. Dee Stockett '
Supervisor Data Operations, GAD 974-2180 - May 30, 1990

DGS 550-4 (REVISED 2/87)




e

ANSTRUCT IGNS - -TYPE OR PRINT A
SEPARATE FORM FOR EACH NEY OR

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENTOK

|
]
REVISED RECORD SERIES. FORWARD -l = <. ~ 7278 WATERLOO ROAD _
WITH RECORDS RETENTION SCHEDULK P.O. BOX 278 PAGE éz °'2é" '
(DGS 330-1) JESSUP, MARYLAND 20794 :
. L. DEFARTMENT/AGENGCY 2. DIVISICN 3. wur OFFILE oF THe

COMPTROLLER OF TREASURY

GENERAL ACCOUNTING DIVISION

NSSISTADT D) QTR

CEF INITICN -RECORD mlzs.‘ GROUP OF RELATED REXCORDS NORMALLY FILED AND USED AS A UNIT FOR

REXFERENCE AS WELL AS mwﬂwrzmmn .
[’4. RECORD SERIES TITLE ) - : $. EARLIEST YEAR/LATEST YEAR

- Er)es

o : _ T

| 6. RECORD SERIES DESCRIPTION {
N ‘FHE SERIES.

PROTELT Fi1/E3
SUBITET ~,185

n
I Co&na?o»bm\)oe‘,;é/efs
|
|

BRIKFLY DESCRIBK. 'ncx TYPES OF lnrom'rlou[docm'rt/rom' FOUND

INCLUDE THE PURPOSE OR PFUNCTION OF THEK SKFiEs

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 5. voLuMmE

i

' \Xu:-rr:n S1ZE O MICROFILM szﬂcu. O FILE DRAWER(S)

O MICROFILM REEL(S)
)(u:au. S1ZE O COMFUTER TAPE X rrericaL O COMPUTER TAPE(S)

NUMBER o orypR(sPECIFY)

‘aoum BoOK O FLOPPY DISK O CHRONOLOGICAL . {

a O et
ALDIO TAPE O VIDEO TAPE GEOCRAPHICAL 10. ANNUAL ACCUMULATION

0 OTHER(SPECIFY)

O OTHER(SPECIFY)

O FILE DRAYER(S)
O MICROFILM REEL(S} -

KRCHEPK U COMPUTER TAPE(S)
i3 O oxMER(SPECIFY)
e

11. piLx 1S UsED

g palLY 0 wEmQY O MONTHLY

$2. .FILE BECOMES INACTIVE AFTER

- gﬁgm O MONTH(S) O YEAR(S)

13. CURRENT LOCATICN(S} (BLDG.,FLOOR, ROCH)
L.L.G. TREASURY BLDG _- RM- 200

14. 15 RECORD SERIES DUPLICATED ELSEWHERE?

ti1» vrs, srrcirFy saEncy OR orFrice)
o yes R(No

ANNAPOLIS 21401
13. ACCESS RESTRICTIONS O ys ND
{17 yes, c17x taw{s) & mxauLaTION(S)

16. AUDIT REQULREMENTS

O Nonx Asrxr: O FEDERAL 0O INDEPENDENT

17. 18 AN INDEX SYSTEM USED? (l' YES . EXPLAIN
BRIKFLY AKD DESCRIRR ANY HARDERARK/SOFTWARK)

Ov;zs&no

-18. RECOMMENDED RETENT ION

SerREEN  Awvually, D esToy Al mATE R4
NOT NEede Fol (yglenT Bu S1NESS, BXCEPT
DIRexT N&S AND DML MATERIR- Re (ATING
1 plavnink And Policy THAT Jllu STRATS TS
DANEIopmGNT OF T AGENUY W HILH Wil
BE RETAINED PELMAN T, Fol eNenuaL

TRAOSFER-TO STAS A LHIVE.

18 AND TITLE OF PREPARER 20.

Ms. Dee Stockett

Supervisor Data Operations, GAD 974-2180

TELEPHONE NUMEER

DATE
May 36, 1990

DGS s30-4 (REVISED 2/87)




ANSTRUCT IQNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD -
¥ITH RECORDS RETENTION SCHEDULK

-

Pr.0.

DEFPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

72738 WATERLOO RQAD

BOX 2783

JESSUP, MARYLAND 20794

-AGENCY RECORDS INVENTOR

s. war OFFILE OF The

{DGS 330-1) .
DEFARTMENT / AGENCY 2. DIVISICON :
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION ASSIS TAUT 'b 1R Tl

DEF INITICN -RECORD SERIES-‘ GROUP OF RXLATHED RECORDS NORMALLY FILED AND USED AS A UNIT POR
REXFERENCE AS WELL AS RXTENTION AND n;gﬂ!r_-u_m_mm :

ra RECORD SERIES TITLE

’ : BFODRV TS, ConTIEILATES

S. EARLIEST YEAR/LATEST YEAR

-

BR}
"l

| 6. RECORD SERIES DESCRIPTION
u THE SERIES.

»

!
|
|

KEFLY DESCRIBE THE TYPES OF INFOMIATIONIDOCM?'/FOM FOUND

INCLUDK T’d PURFOSE OR FUNCTION OF TNK SEFIXS

‘oumaoox O rLoPPY DISK

Q AUDIO TAPE 0O VIDEO TAFPE
O OTHER( SPECIFY)

8. RECORD SERIES SEQUENCE

‘ 7. RECORD SERIES FORMAT(S)
{ O LETTER SIZE O MICROFILM 8 ALPHABETICAL
! O MICROFILM REEL(S)
: ‘(LEGAL S1ZE O COMFUTER TAPE O NUMERICAL O COMPUTER TAPE(S)
NUMBER o OTHER( SPECIFY)
2 CHRONOLOG 1 CAL, )

. O GEOGRAPHICAL
O OoTHER(SPECIFY)

». VOLUME
) O FILE DRAVER|{S)

10. ANNUAL ACCUMULAT ION
4 -, FOR -2 FiLE DrRA¥ER(S)
{5ye PzRiod O MICROFILM REEL(S) -
' KGHBEK O COMPUTER TAPE(S)

0 oryER(SPECIEY)

a3
e —

18- piix 1S USED

O paAILY O JonmLY

0 wvemaY

| 12..F % BECOMES INACTIVE AFTER

iy C MoH(s) XYEAR(S)

13. CURRENT LOCATION(S) (BLDG.,FLOOR,ROCM)
L.L.G. TREASURY BLDG _=- RM- Q0O

14. 18 RECORD SERIES DUPL ICATED ELSEWHERE?
t1r vyxs, sereciry raEncy omr orrice)
49"3) plovar - STATY AG‘U&‘J

A4

ANNAPOLIS 21401
cyes Yo

15. ACCESS RESTRICTIONS
{17 ys, c1Tx Law(s) & rxaurLaTION(S)

16. AUDIT REQULREMENTS
D NoNE A STATE O FEDERAL D INGEPENDENT

17. 1S AN INDEX SYSTEM USED? (1r vesS.mXrPLAIN
BRIEFLY AKD DESCRIRE ANXY mtmlnomm)

o yEs B no

18. RECOMMENDED RETENTION _‘
Rerany o CurgewT FASEHL \JFRL
PuD THhtew (3 ADddINonRL A1sc Al .
Yo pud upTiL AUdITEY, WHILHR/EN

)S LATER, Then DEsnLoy. i

!,ig‘ AND TITLE OF PREPARER

Ms., Dee Stockett

Supervisor Data Operations, GAD 974-2180

TELEPHONE NUMEER

DATE
May 36, 1990

DGS 350-4 (REVISED 2/87)




| 1NSTRUCTIGNS--TYPE OR PRINT A
1]

‘SEPARATE FOFRM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDWLE

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
727% YATERLOO ROAD
P.QO. BaX 273
JESSUP, MARYLAND 20784

AGENCY RECORDS INVENT
PAGK 5.3 or 7@ )

(OGS 350-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIvVisSian

‘GENERAL ACCOUNTING DIVISION

wNIT

DATA  OPRATION:

CEFINITION-RECORD SERIES.” 97OUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND DISPOg .

-
L

b W e —
4. RECORD SERIES TITLE

oY gy -
. TR e
.

sr ARS A%oqg

Is- nnblﬁml

'l’l FHE SERIES.

S\STEM MR NAGEMBNT

(mpsTEn. #lL

—— e o= —

' 6. RECORD SERIES DESCRIPTION ‘Illlrl.f DKICRII‘ m TYPES OF INPOMTIONIDOCMTI/POM FOUND

File usSTING.
e Raold LounTs)

INCLUDKE 'nx PURPOSE OR PUNCTION OF THK SKM1

8. RECORD SERIES

; 7. azcom SERIES FORMAT(S)
: o u.'rn-:n SIZE O MICROFILM
O LEGAL S1ZE 0O COMFUTER TAFPE

‘acuo BOOK U rFrLoOPPY DISK

O AUDIO TAPE O VIDEO TAFE

X rrenica

OTHER( SPECIFY)

(omputa Pﬁﬁw\

O ALPHAEETICAL

O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SFPECIFY)

5. VOLUME
(p-‘PA*6“’50 FILE DRAWER(S)
DALY O microriLM REEL(S)
O COMPUTER TAPE(S)

'“’"““ O-6THER( SPECIFY)

S5EQUENCE

Amuu. ACCLMULAT 1ON
O FILE DRAYER(S)
446 O MICROFILM REEL(S)
RUESER O COMPUTER TAPE(S)

/:

13- piLx Js useED
DAILY O MONTILY

O vERxAY

- :—’ O oryER(SPECIFY)
] 12:- prir BECOMES INACTIVE AFTER .
o O MoNTH(S) _D-YEAR(S)

—

13. CURRENT LOCATION(S} (BLDG.,FLOCR,ROGK)
L.L.G. TREASURY BLDG - RM- )G

14. 18 R.Em SERIES DUPL ICATED ELSEYHERE?
ti1r vxs, srreciIFY saEncy or orricx)
O yxs NO

ANNAPOLIS 21401
13. ACCESS RESTRICTIONS C vyxs Xm
(17 vyxs, ci1Tx taw(s) & rEcuLATION(S)

16. AUDIT REQULREMENTS
O Nox —SKSTATE O FEDERAL O INDEPENDENT.

37. 1S AN INDEX SYSTEM USED? [1F YES.KPLAIN

RECCOMMENDED

.L—mm IN Abeney :'D?B'CD CUrRELT ASCF

Y

Ms,

BRIKFLY ARD DESCRIRRE ANY mumuuzllomm—j'
' @ TheN TRANSFEL To STATE RELORDS
e M gﬁmm or ™ e (3) AbbI mbN AL el
9’ RS AND unTIL AUMITED, w HitH /&%
LATER , THEN D EsTRYY.
18. NAME AND TITLE OF PREPARER 20. TELEPHONK NUMEBER 28. DATE
Dee Stockett .
974-2180 May 36, 1990

Supervisor Data Operations, GAD

DGCS 530-4 (REVISED 2/87)




| LLSTRUSTIGNS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES, FORYARD
¥ITH RECORDS RETENTION SOEDULE

(OGS 330-1)

| EPARTVENT OF COMRAL SERVICES | pGENCY RECORDS INVENT

7273 WATERLOQO RQAD ‘f .
P.0. BOQX 278 pAQS- or 7é

JESSUP, MARYLAND 20794

3. WNIT

. DEFARTMENT /AGENCY 2. DIVISION :
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION Da—”_? Y] /m on
A GROUP OF RNLATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

DEFINITICN -RECORD SERIES-
REFERENCE AS WELL AS nmwnm_gx_-.mr_um_mn
’ ot o $. EARLIEST YEAR/LATEST -YEAR

PADI_NUDICE 1T EZ v LRSS

T WM CL0ErIm

TO MU L ROE/CHE .

——  —— -

" 6. RECORD SERIES DESCRIPTION ‘.Rllnf DESCRIBKE ',I'N‘ TYPES OF INNMTIMIMM?I/NM FouUND
BN FHE SERIES.

Kezornd oF Abewcies

INCLUDE TNE PURPOSE OR FUNCTION OF THE SKF1:

?aﬂpﬂ.ﬁs wiherH Jrve Beew E R 67370

*oum BOOK O FLOPPY DISK

O AUDIO TAPE 0 VIDEO TAFPE
O OTHER(SPECIFY)

i 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 2. VoLWME
{ A -
' Y LETTER S1z O MicROFILM O ALPHAEETICAL - ) S- fpéesD FILE DRAER(S)
O MICROFILN REEL(S)
O LEGAL SI1ZE 0O COMFUTER TAPE )(NUERICAL mO' O COMPUTER TAPE(S)
NUMEER X oriep(sPECIFY)

O CHRONOLOGICAL

O e APHICAL 10. ANNUAL ACCUMULAT ION

O OTHER(SPECIFY) QG -pPACe3 B FILE DRAWER(S)
: Every p. O MICROFILM REEL(S)

;.%’s”!r O COMPUTER TAPE(S)

3
C oo - . 0O oreER(sSPECIFY)

11. piix 1S used : 12.° py1x BECOMES INACTIVE AFTER .
N _ VMAILY o wEnaY O MonTHLY | A MoNTH(S) Q YEAR(S)
13. CURRENT Locxnm(s)..(n.nc..nooa.mal) 14. 18 RECORD SERIES DUPLICATED ELSEWHERK?
L.L.G. TREASURY BLDG _- RM- ‘;205/ fir yxs, srEcirFy raexcy omr orricx)
 ANNAPOLIS 21401 s 0N ProndS  LoNTER
15. ACCESS RESTRICTIONS c Y8 Hm 16. ALDIT REQULREMENTS
{17 vxs, c1Tx Law{s) & rxaurLaTION(S) ’
. D NONE JXSTATE O FEDERAL O INDEPENDENT
17. IS AN INDEX SYSTEM USED? (1P YRS.KXPLAIN | 1s. rECCsEDED RETENTION.
BRIEFLY AKD DESCRIRE ANY MARDRARK/SOFTWARE) /é )
aves f mo ReTan /N Abeney S/XK
MONTHS , en D370y
8. NAME AND TITLE OF PREPARER . | 20, . TELEPHONE NUMEBER .. . _..... [21. DATE _
Ms, Dee Stockett - 0 May 30 ]990.._
Supervisor Data Operations, GAD 974-218 Y

DCS 330-4 (REVISED 2/87)




S

DEFPARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD

BQX 278
JESSUP, MARYLAND 20794

| ISTRUCTIGHS--TYPE OR PRINT A

| SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD

WITH RECORDS RETENTION SCHEDULE r.C.

AGENCY RECORDS INVENT(
erce SSor 7he

(DGS 330-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISION

‘GENERAL ACCOUNTING DIVISION

3. iNIT

DAM  OPENATON S

DEFINITICN-RECORD SERIES-
RAEFERENCR AS WELL AS

- a T Facorn sERiES TIMLE™

Veiou

A SROUP OF RELATED RECOROS NORMALLY FILED AND USKD AS A UNIT PFOR
RETENT I OW -

S Loorw: boes :

DISFOFITION PURPQAES
-+ | 3. EARLIEST YEAR/LATEST YEAR
TO

| 6. RECORD SERIES DESCRIPTION {
Bj THE SERIES.

DA LWy TOLLOLS, BiPs, ere.

'
!
i
I
!

BRIEFLY DESCRIBE THE TYPES OF INFORMAT]ON/DOCUMENTS/FORMS POUND

WOl sheeTs, Folms oo LoGs useo spariFically By Dard Ofoutie
TO REQUEST And Rezodd DAME snPur mod Bakul £ 0es .
(h€) BAckue hoos, 2B Ppuesr 7eamsmimac s

INCLUDE ﬂ‘: PURPOSE OR PUNCTION OF THK SKPF1.

 SPEZ 18 JAPUEST TAHNSMITL

] 3. RECORD SERIES FORMAT(S) 8.

' ALETTER S1ZE O MICROFILM
O LEGAL SIXE 0O COMFUTER TAPE

‘puvm BooK O FLOPPY DISK

O AUDIO TAPE 0O VIDEO TAPE
& onER( SPECIFY)

>4 maERICAL

RECORD SERIES SEQUENCE
O ALPHABETICAL

0 CHRONOLOGICAL
. 0 GEOGRAPHICAL
O OTHER(SPECIFY)

VOLLME
@.fgéé O FILE DRAVER(S)
MIU/ O MICROFILM REEL(S)
O COMPUTER TAPE(S)
'“""".‘ S-OTHER( SPECIFY)

10. ANNUAL ACCUMULAT ION
)l O 4éeS FILE DRAVER(S)

mo, O MICROFILM REEL(S) -
KRGIEEK O COMPUTER TAPE(S)

. LB-omeER(SPECIFY)

w2

Lomaurat Pafel

R

4

13 piLx 1S USED

o wEmay O MONTHLY

. 2.~ FILE BECOMES INACTIVE AFTER

O YEAR(S)

B ToNTH(S)

S DAILY

13. CURRENT LOCATICN(S) (BLDG.,FLOOR,ROCM)
L.L.G. TREASURY BLDG _- RM- J)$~
ANNAPOLIS 21401

14. 18 RECORD SERIES DUPLICATED ELSEWHERE?
t1r vyrs, srEciry sramncy or OrFrice)

o ves Ko

13. ACCESS RESTRICTIONS o == )ém
{i1r x5, ci1TX Law(Ss) & rRxcuLATION(S)

16. AUDIT REQULREMENTS
O Nonx *\kaﬁ O FEDERAL 0O INCEPENDENT

e

$2. IS AN INDEX SYSTEM USED?T (§rF YES.KRXPLAIN
BRIEFLY AND DESCRIRR ANY HARDRARK/SOFTEARE)

o ves W o

RECCEMENDED RETENTION

Rerav N AGeocy 1N
MON™Ms, THal desTRoY

'Y

8. NAME AND TITLE OF PREPARER

Dee Stockett
974-2180

is .

.20+.. TELEPHONE NUMBER. = . __..__ .

RBATE
May 36, 1990

bupervisor Data Operations, GAD
DGS 330-4 (REVISED 2/87)




| ALSTEVSTIONS--TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR

REYISED RECORD SERIES. FOREARD

(OGS 380-1)

¥ITH RECORDS RETENTION SCHEDULE

DEPARTMENT OF GENERAL, SERVICES
RECORDS MANAGEMENT DIVISION
727% WATERLOQO RQAD
Pr.0. BQX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PAGE ;b;éor LA -

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

DIVISICN .
‘GENERAL ACCOUNTING DIVISION

3. WNIT

Dama Dpstanon s

DEF INITICN-RECORD SRIESOA GROUP OF RXLATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR

REFERENCE AS WELL AS RETENTION AND DiSFOSITION PURPOAESN

tome

“ri"‘."'i‘&:msza ERIES TITLE

uTen Ru u,.;g_z;_ts

$. EARLIEST YEAR/LATEST-YEAJ
TO

I
{
]
|
|
|

RN FHE SERIES.

| 6. RECORD SERIES DESCRIPTION ‘IRIIFLY DESCRIBK 'II'NI TYPES OF IP’NMTION/DOCMTI/POM FOUND
INCLUDK THE PURPOSE OR PFUNCTICN OF THK SKF?

ComeuTer “Ruw JIbBS. (LUSTNEs)
TCL LUSTINGS 6F oact PRODUCTIoW IR Process £D
DALY, WKLY, Mb T, \BAatlk, Bud6eTT.

}] 7. RECORD SERIES FORMAT(S)
]

O LETTER SIZE O MICcROFILM
O LEGAL SIZE 0O COMFUTER TAPE

.mum BoOoK O rLOPPY DISK

O AUDIO TAPE 0O VIDEO TAPE
2 OTHER( SPECIFY)

ComPurern Papet

8. RECORD SERIES SEQUENCE

O ALPHAEETICAL
Xmlm

O CHRONCLOGICAL
. 8 GEOGRAPHICAL

O OTHER(SPECIFY)

3
-

. VOLWME
1S 60 O FILE DRAWER(S)
O MICROFILM REEL(S)

e>
pﬁé}"“_;i f(:'mzn( m:?:; =

10. ANNUAL ACCUMULAT ION
?-BO)CESU FILE DRAYER(S)

mo. O MICROFILM REEL(S)
RUMEER O COMPUTER TAPE(S)

1. rix 1S useD | 522 piie BECOMES INACTIVE AFTER Yern iy, 340,
S BAILY 0 oAy O monTHLY bmwm' 'O g henmi(s) BXYEAR(S) C/’ YR _

L.L.G. TREASURY BLDG _~ RM-
ANNAPOLIS 21401

13. CURRENT LOCATION(S)} (BELDG.,FLOOR,ROCM)

20(,

nm/a’m

i14. IS R-Em SERIES DUPL ICATED ELSEYHERE?
ts» vyxs, srecirFy reexcy or orrick)

13 . ACCESS RESTRICTIONS

Cvyxs 2o

{sr yxs, ci1Tx Law{s) & rzaurLaTION(S)

16. AUDIT REQULREMENTS
0 nox PKSTATE O FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? [§pF YES.DXPLAIN

BRIKFLY AND DESCRIBR ANY KARDRARK/soFTRARE)| 1°°
' ey R 7
s Ao DL Bl ST, S S
Ly Budber ReTgnd 1M H6ely
__‘ O%A/J'Zl(,ly ., THeN ?ZSW% :
. 21. DATK

RECOMMENDED RETENT ION

8. NAME AND TITLE OF PREPARER
Ms. Dee Stockett

bupervisor Data Operations, GAD

974-2180

May 306, 1990

DGCS 3350-4 (REVISED 2/87)




| 1STRUCTIGNS - -TYPE OR PRINT A

| 'SEPARATE FORM FOR EACH NEY OR

REVISED RECORD SERIES. FORXARD
¥ITH RECORDS RETENTION SOEDULK

(OGS 350-1)

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
72738 WATERLOO ROAD
P.0., BCX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PAGE . 2 orZé

wiT

. DEFARTMENT /AGENCY

DlvIsSioN

2.
‘GENERAL ACCOUNTING DIVISION.

D ObatBno

COMPTROLLER OF TREASURY

DEFINITICN -RECORD SER!I:S-‘ GROUP OF RELATED RECORDS NORMALLY FILED AMD USED AS A UNIT FOR
REFERFENCE AS WELL AS RETENTION AND DISFOSITION PURPOAESR -

EARLIEST YEAR/LATEST-YEA!

’, 2. FECORD SERIES TITLE

Lom ﬂum m@m

8.
o TO

'l!l THE SERIES.

—— s e - -

/}30&‘: ek, APBK.

S WH7
ALCounTING TRANSALTIOU
| THew corie0 T PHCEUP F7/ZS.

INCLUDE 'rnz PURPFPOSE OR FUNCTION OF THE SKMt

| 8. RECORD SERIES DESCRIPTION ‘muxn.v DESCRIBE TME TYPES OfF mromﬂou[bocmrs/nm rouns

A306- (R mH, #30e. CE.VHBK, 3306. CLVE A306 CR.TDIAT,
306 cl. PAYBK, 4308 0. INBK. AFoE LL AudIr BALKUE,

eH ARE PosrEw D8iLy 7D AT Frles

!

7. RECORD SERIES FORMAT(S) 8.

O LETTER SIZE O MicROFILM
0 recar si1zE K carutErR TAPK

.mmox O FLOPPY DISK

0 AUDIO TAPE O VIDEO TAFE

O NUMERICAL

O OTHER(SPECIFY) -

RECORD SERIES SEQUENCE

%W arpraseTICAL

0O CHRONOLOGICAL,
. O GEOGRAPHICAL
O OTHER(SPECIFY)

VOLUME
O FILE DRAWER(S)
O MICROFILM REEL(S)
B COMPUTER TAPE(S)
O OTHER(SPECIFY)

NUMBE

10. ANNUAL ACCUMULAT ION
O FILE DRAYER(S)
O MICROFILM REEL(S)

.0, COMPUTER TAPE(S)

0 omrp(seeciry)

D

’

i1 piLx 1S USED

M oany

8 wEmay

| 12-- FiLE BECOMES INACTIVE AFTER
O monNTHLY -

_ B MONTH(S) O YEAR(S)

$3. CURRENT LOCATICN(S} (ELDG.,FLOCR,ROCM)
L.L.G. TREASURY BLDG _-~ RM-
ANNAPOLIS 21401 204’

14. IS RECORD SERIES DUPL ICATED ELSEYHERE?
!’l' YES,. SPECIFY J.GENCY OR QFFCC!’

O yxs ﬁm

1$. ACCESS RESTRICTIONS O YES Vrn

{17 yxs, cI1TK LAW{S) & rEauLATION(S)

17. 1S AN INDEX SYSTEM USED? [P YRS.DPLAIN
BRIKFLY ARND DESCRIRR ANY muazllom)

@ ves ¥ no

RECCMMWENDED RETENT ION
miINUS _2 Cewornanon, 5EW7—”MN

T BAC WanKL

Rorare, 7274eN Reuse
9. AND TITLE OF PREPARER 20. TELEPHONE NUMEER .. e 2. DATEK .
Ms, Dee Stockett 4-2180 - May 36. 1990
Supervisor Data Operations, GAD I74- it

DCS 330-4 [REVISED 2/87)




| ASTELSTIGNS - -TYPE OR PRINT A

' SEPARATK FORM FOR EACH NEY OR
REVISED RECORD SERIES., FORYARD

¥ITH RECORDS RETENTION SOEDULE P.0.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOG ROAD

BQX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PACK ’Xor:7_é-

{DGS 350-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISION

GENERAL ACCOUNTING DIVISION

3. wiur Do oPenaATIon

DEFINITION-RECORD SERIES

A GROUP OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

"} 2. RECORD SERIES TITLE.

D IsasTEL 'BM;LP

.n'tlﬂ'ct AS WELL A® W'WMFIIWH
» $. EARLIEST YEAR/LATEST -YEA

TO

..
' e PHE SERIES.

H3o€E. CL.DisASTEN , AP BK

I
.'
i
|
!

RECORD SERIES DESCRIPTION ‘-ulxn.'r DESCRINK THE TYPERS OF mrom-rlon[oocm-m-n/rcm rounn

(oPf oF STARS Aivsmucine Files AFTER THe DALY Hns Bea:‘hw
AUD BEFET THE WXT DAY S PAOLTISINE :

INCLUDK m PURPOSE OR FUNCTION OF THE sSxr

O LEGAL SIZE h{c:awrzn TAPE
BOUND BOOK O rFLOPPY DISK
O ALUDIO TAPE O vIDEO TAFPE

O OTHER(SPECIFY)

j 7. RECORD SERIES FORMAT(S) 4 8. RECORD SERIES SEQLENCEK 9. VOLWME
! .
' O LETTER SIZE O MICROFILM SETALPHABETICAL O FILE DRAYER(S)
] O MICROFILM REEL(S)
8 maERICAL SEXCOMPUTER TAPE(S)

O CHRONOCLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

“‘ O OTHER(SPECIFY)

ANNUAL ACCUMULAT ION
O FILE DRAYER(S)

é 2 O MICROFILM REEL(S)
O COMPUTER TAPE(S)

. w2 . O omsplspeciry)
11- riix 1s useD J 12+ FILE BECOMES INACTIVE AFTER .
2paILy O wexay O MONTHLY - & O MoNTH(S) O YEAR(S)

13. CURRENT LOCATION(S) {BLDG.,FLOOR, ROCK)
L.L.G. TREASURY BLDG - RM- D5~
ANNAPOLIS 21401

14. IS R.Em SERIES DUPLICATED ELSEYHERE?
t1» vcs, sreciry sraency or orrick)

ovxs A'no

1S. ACCESS RESTRICTIONS cvwss Umo
(17 yxs, c17Tx raw(s) & rEauraTiON(S)

16. AUDIT REQULREMENTS
Um%wxrz O FEDERAL 0O INDEPENDENT

A

$7. 15 AN INDEX SYSTEM USED? {[1pF YES.KCPLAIN
BRIKFLY AND DESCRIRE AXY mnu[lomm-)

S yes ¥ mo

18. RECCMMENDED RETENTION - -
fe'm’ viEsiTE DAy T3 BOC

OTAHTE, TMHzp) ?e—;w &

19. AND TITLE OF PREPARER 20, TELEPHONE NUMEER 21 DATE
Ms. Dee Stockett 74-2180 May 36. 1990
Supervisor Data Operations, GAD 974-2 ay 29,

DGS 330-4 [REVISED 2/87)




| INSTRUCTIGNS--TYPE OR PRINT A

‘SEPARATE FORM FOR EACH NEY OR

DEPARTMENT OF GENERAL SERVICES

AGENCY RECORDS INVENT

RECORDS MANAGEMENT DIVISION
7273 WATERLOQ RQAD
P.0. BOX 273

ol

|

)
REVISED RECORD SERIES., FORRARD
WiTH RECORDS RETENTION SCHEDULE

e 5

-

(pGS 330-8) JESSUP, MARYLAND 20794
. DEFARTMENT/AGENCY 2. DIVISION 3. wIT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION 'DMH Oﬂm on
A GROUP OF RXLATED RECOARDS NORMALLY FILKD AND USKD AS A :nu'r FOoR

DEF INITICN-RECORD SERIES«
REFERFNCE AS WELL AS RETENTION Aa_blm:r.u.m_mmul
iz | 87 EARLIEST YEAR/LATEST YEA

L s et
- |- -4 RECORD SRIE.S TITLE

DisAsTER 'Bﬁckup _

TO

'l,l FHE SERIES.

A30e. CL. DI SASTEN. CUSTRK.

——— e — -

’ 6. RECORD SERIES DESCRIPTION ‘.RII'LY D‘lull‘ l'l'"‘ TYPES OF INFOKHATION[DOCU_NT'I'OM PFOUND

Coty 6F STALS Fin mociAt fil es, Pu\uc—‘nuu Clists
AVD GARPALS Files PRIOR T DhiLy

INCLUDR m PURPOSE OR FUNCTION OF THEK SEF

pﬂDBUUMU

i 7. RECORD SERIES FORMAT(S)

‘aouo pook O FLOPPY DISK

O AuDIO TAPE 0O VIDEO TAFE
O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCK

!
' O LETTER SIZE O MICROFILM \j(u.nmxcu.
} 0O MICROFILM REEL(S)
O LEGAL S1ZE Rcmn TAPE O NUVERICAL S COMPUTER TAPE(S)
RUMBER 0 oTHER(SPECIFY)

O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

9. VOLUME
O FILE DRAYER(S)

10. ANNUAL ACCUMULATION
- 0 FILE DRAYER(S)

;@‘ O MICROFILM REEL(S)
O COMPUTER TAPE(S)

- . O omrplspeciFy)

A R T
»

11. piLx 1S USED
ny 0 wemaQY O uoNTHLY

4 12+ riiLr BECOMES INACTIVE AFTER

'(“ O MONTH(S) 8 YEAR(S)

13. QURRENT LOCAT!Q((S)._(H.DG. « FLOOR , ROCS )
L.L.G. TREASURY BLDG _- RM- ()

14. 18 l&m SERIES DUPL ICATED ELSEYHERE?
glr YES, JPECIFY J.GENCY OR OFFick)
YES u’o

ANNAPOLIS 21401
C s O'KNo

13. ACCESS RESTRICTIONS
(1r vxs, ci17Tx LAN{S) & rxcuLATION(S)

16. ALDIT REQUIREMENTS
Dm\—ﬂisun O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED? (1F YES.DXPLAIN

o yxs I no

BRIKFLY AKD DESCRIRR ANY mnmzlnomm-f

SenT o0FFsiTe DRILY T2 B,

rRo'n‘m;, ‘nﬁs:\) r/?é«us €.

9. AND TITLE OF PREPARER 20. TELEPHONE NUMEER . 2f. DATK

Ms, Dee Stockett :

o . . - M 0
Pupervisor Data Operations, GAD 974-2180 ay 30, 199

DGS 330-4 (REVISED 2/87)




ANSTRUCT IGNS - ~TYPE OR PRINT A

'SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVYICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOQ ROAD
r.O0. BXX 2783
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

mex 60 w7

(OGS 350-1)

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

2. DlVIisSiCn

‘GENERAL ACCOUNTING DIVISION

" " Dams Oeaams

DEFINITION-RECORD SERIES

A GROUP OF RIXLATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR

.R"'-'mc! AS wELL A® m!ﬂmr_xm_mmn
8. EARLIEST YEAR/LATEST-YEAF

r‘. RECORD ERIES TITLE

BAcL UP

OF )-}15%1% Fle

T

e

| 6. RECORD SERIES DESCRIPTION (
Ry THE SERIES.

H3oe. CR.MmHymm .

" — . ——e - —

BRIEFLY DIICRII‘ THE TYPES OF INFOMTION/DOCMTIIPOM FoUND

BMKUP OCLOUNTIN - +st‘b0~{ 'TP.H’)DSA—CHD'US Lothut PR POSTED
T THe MonTHLY HISTORy FIR A SPETIFIC YR And M OOTH.

INCLUDK TH‘ PURPOSE OR PUNCTION OF THE SKrt

i 7. RECORD SERIES FORMAT(S) 8.

&x.m BooK O FLOPPY DISK

O AUDIO TAPE 0O VIDEO TAFPE
O OTHER(SPECIFY)

RECORD SERIJES SEQUENCK

!
' O LETTER SIZE O MICROFILM mem
\ O MICROFILM REEL(S)
O LEGAL SIZE Hccuw-n:n TAPE O NUMERICAL —S<EOMPUTER TAPE(S)
""““‘ O OTHER(SPECIFY)

o CHRONOLOG I CAL,
. O GEOGRAPHICAL
O OTHER(SPECIFY)

VOLUME
O FILE DRAYER(S)

10. ANNUAL ACCUMULAT ION
O riLE DRAYER(S)
O MICROFILM REEL(S)
2ZCOMPUTER TAPE(S)

O omcR(SPECIFY)

e

NG
,

11 piLx 1S UsED
G palLY

. oY

o weEmay

. 12:- plI K BECOMES INACTIVE AFTER

O MONTH(S) B YEAR(S)

R

13. CURRENT LOCATICN(S) {ELDG.,FLOCR,ROCM)
L.L.G. TREASURY BLDG _- RM—&D(’

14. 18 R.Em SERIES DUPL ICATED ELSEYWHERE?
ts» vyrs, srEcIFY raEncy OR ornct)

Mves 8% “nngen Flg Loty

ANNAPOLIS 21401
1S. ACCESS RESTRICTIONS Cyzss Yno
(17 yxs, ci1Tx taw{s) & rxauraTION(S)

16. AUDIT REQUIREMENTS
0 Nonx .XSI'ATI O FEDERAL O INDEPENDENT.

17. 1S AN INDEX SYSTEM USED? (1 YES.EXPLAIN
BRIEFLY AXD DXSCRIRR ANY mnnglnomm‘)'

Q vxs = no

»

$18. RECCMMENDED RETENTION
SenT off sae AT Rezods (o

MowTHLy ol THILEEL3) FrSche- Yorkis
URTIL AUdITED AUD PeTenTlon
HAS eXpiken, TAP= IS Teu senT

™ GAD , FO A “Pr-use,

8. NAME AND TITLE OF PREPARER

Ms, Dee Stockett
974-2180

20. TELEPHONE NUMBER .. .

21. DATK .

May 36, 1990

Pupervisor Data Operations, GAD

/\DGS S30-4 (REVISED 2/87)




| ASTRYCTIQHS--TYPE OR PRINT A

| SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORYARD
¥ITH RECORDS RETENTION SCHEDULE

(OGS 330-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

AGENCY RECORDS INVENT

7273 WATERLOO RQAD
Pr.0. BQX 278
JESSUP, MARYLAND 2079%4

PAGK (,Ql or Zé

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

DIVISION :
‘GENERAL ACCOUNTING DIVISION

3. uNIT

DA OfatAnon.

DEF INIT 10N - RECORD SERH:S-“ GROUP OF RXLATED RECORDS NORMALLY FILED AND USKED AS A UNIT FOR

REFERENCE AS WELL AS RETENTION AND ng-gggrzlgu_gnggggzx .
T 'l's. EARLIEST YEAR/LATEST -YEA!

FTZ_F:'" CoRD SERIES TITLE

s ren

3F5/££' }hSQTIﬁ?‘/f-T?HOII'

TO

B TFHE SERIES.

»

Dive. m muyymm.

i 6. RECORD SERIES DESCRIPTION ‘IIIIFLY DESCRIBE ?NI TYPES OF IP’PORIIA‘I'!ONIDOCW?IIFOM FOUND

MASTEL FiIE ALLOUNTING TRANS ALNON S w
Mon LY Ihopay, MONTHLY., PO B SPEIFIC Yain v mswnt

INCLUDK THE PURPOSE OR PUNCTION OF THE SKF1

CH 'm: PosTED D TR

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCK 5. VOLUME
O LETTER SI1ZE O MICROFILM O ALPHABETICAL O FILE DRA¥ER(S)
O MICROFILM REEL(S)
O LEGAL SI1ZE -4 COMPUTER TAPE %mlm ’ E-COMPUTER TAPE(S)
NUMBER OTHER( SPECIFY)
pooK O FLOPPY DISK O CHRONOLOGICAL, .
o o o e
AUDIO TAPE VIDEO TAPE . O GEOGRAPHICAL 0. ANNUAL ACCUMULAT ION
O OTHER(SPECIFY) O OTHER(SPECIFY) O FILE DRAYER(S)
I?) O MICROFILM REEL(S)
o RGESEX FLCOMPUTER TAPE(S)
2 . O omuem(speciEy)
11- piLx 1s usen _ 1 1257 FILE BECOMES INACTIVE AFTER .
Q paILY o EnayY Flcamay O MONTH(S) ¥ YEAR(S)

13. CURRENT LOCATICN(S) (BLDG.,FLOOR,ROCKH)
L.L.G. TREASURY BLDG - RM- 20(,

14. IS RECORD SERIES DUPLICATED ELSEWHERE?
tir vyom, srEciFY raEncy OR oOFFick)

hves © M pakup rofY

ANNAPOLIS 21401
1S . ACCESS RESTRICTIONS C yes IS0
{17 yx=, - c17Tx taw(s) & rxaurLaTION(S)

16. AUDIT REQULREMENTS
O NONK SSSTATE O FEDERAL O INDEPENDENT

;
PR

17. 1S AN INDEX SYSTEM USEDT (iF YRS.KJLAIN

o ves B no

BRIKFLY ARND DESCRIRE ANY mmxlsomm_)'

8. RECCMMENDED RETENTION ' "*’3% :
eTAIN AT AdC POl e 3)
Jeats unTiL AudINd, AnD ReTenTior

s expreed Tace 1S Tiven,

DeleTe).

[ 8. NAME AND TITLE OF PREPARER
Ms. Dee Stockett

b . .
pupervisor Data Operations, GAD

20,

974-2180

TELEPHONE NUMEER e

21. DATE .
May 36, 1990

DGS 3350-4 (REVISED 2/87)




I1NS 13--TYPE OR PRINT A
'SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES., FORWARD
WITH RECORDS RETENTION SCHEDULE

- —

RECORDS MANAGEMENT DIVISICN
7273 WATERLOO ROAD
P.0. BOX 278
JESSUP, MARYLAND 20794

DEFPARTMENT OF GENERAL SERYICES

. AGENCY RECORDS INVENT

e

(OGS 350-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DIVISICN :

‘GENERAL ACCOUNTING DIVISION

UNIT

DAY OPspinon.

DEF INIT1ON-RECORD mlzs.‘ GROUP OF RELATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND DISroOg hd
T " | $. EARLIEST YEAR/LATEST YEAF

} 4. FECORD SERIES TITLE

Bovup  dlenanNG Eile

T®

N0E CL. DFYYmM,

!
|
!
f
!

"y

| 6. RECORD SERIES DESCRIPTION (®®!XFLY DESCRIEK THE TYPES OF INFORMATION/DOCUMENTS/FORMS FOUND
INCLUDE THX PURPOSE OR PUNCTION OF THK SKF1

FHE SERIES.

’

Backul oPelAToL- File TRA®S AtTors Fol A SPEcIFIC
Jeat Pl Mab M4 - CREATED AT THE 9D 0R e FiscaL VatL.

O Emay

i 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCK 9. VoLuME
(]
' O LETTER SIZE O MICROFILM O ALPHAEETICAL O FILE DRAWER(S)
O MICROFILM REEL(S)
O LEGAL SIZE %m TAPE A NUMERICAL & COMPUTER TAPE(S)
MNMUMDE
’z:x.m BooK O FLOPFPY DISK O CHRONOLOGICAL ) O OTHER(SPECIFY)
a o '
AUDIO TAPE VIDEO TAFE . O GEOGRAPHICAL To. L ACCUMULAT IO
O OTHER(SPECIFY) O-OTHER(SPECIFY) O FILE DRAYER(S)
O MICROFILM REEL(S)
la RGIER S*COMPUTER TAPE(S)
S s O omFR(SPECIFY)
18- rix 13 usen Y@Q'IZU/ - { 122" Fyu= BECOMES INACTIVE AFTER .
T MonTHLY ' O MoNTH(S) SFYEAR(S)

O palLy

L.L.G. TREASURY BLDG _- RM-
ANNAPOLIS 21401

13. CURRENT LOCATION(S} (EBLDG.,FLOCR,ROCHM)

206

¢Yves O

14. IS R.Emm SERIES DUPL ICATED ELSEYHERE?
t1» vyxs, srEcirFyY reEncy or orrice)

N astve Frie (olY

13. ACCESS RESTRICTICONS

O yss <&pno

(37 yxs, c1Tx taw{s) & rxaurLaTiION(S)

16. ALDIT REQUIREMENTS
Dm)érxn: O FEDERAL O INDEPENDENT.

U’I-ts&’m

»

$7. 1S AN INDEX SYSTEM USED?T ([gp ;xs-muln
BRIKFLY AND DESCRIRR ANY HARDRARK/SOFTWARK)

Al THReET

- ReUsE,

RECCMMENDED RETENT ION
SeNT 0FFSITE AT KRID

MDD upTIL RerEnTIoON HAS XX ep,
TAPE 15 THen Rendaker 1o GAD, AOL

S Cenmort el
3) Ascat Yots urvnt AubilsD

[ 8. NAME AND TITLE OF PREPARER
Ms, Dee Stockett

974-2180

DATE _.
May 36, 1990

Supervisor Data Operations, GAD

DGS 330-4 (REVISED 2/87)




| INSTRUCTIGNS- -TYPE OR PRINT A

‘SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORRARD
WITH RECORDS RETENTION SCHEDULE

(DGS 330-1)

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD '

P.O.

JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PAQ&OP_?_& .

BOX 278

« DEFARTMENT/AGENCY 2. DIVISION

COMPTROLLER OF TREASURY

‘GENERAL ACCOUNTING DIVISION

WwNIT

Dame 0PENANONS

DEFINITION-RECORD SERIES-

A GROUP OF RXLATED RECORDS NORMALLY FILED AND USED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION ANG DISPOS

" - | 3. EARLIEST YEAR/LATEST YEAS

- -
=) . L PR

', 4. RECORD SERIES TITLE - "

maste Fle  Ofaanve File

TO

| §. RECORD SERIES DESCRIPTION (
BN FHE SERIES.

O3pg. mF. 0f YYmm.,
mRsTER Fle oPSAATING Fl¢
VEmL And Mo O, CREWTED

T e e - -

BRIXKFLY DESCRIBE THE TYPES OF INFORMAT]ON/DOCUMENTS/FORMS FOUND

TRADS AMCTON S Edl. A SPRIFIC
AT Me €Nd oF M Ascal VR c,/ose".

INCLUDK 'l”'i‘ PURPOSE OR FUNCTION OF THE SKP?

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQLENCE 9. VOLUME
O LETTER SIZE O MICROFILM O ALPHABETICAL O FILE DRAYER(S)
O MICROFILM REEL(S)
O LEGAL Si12E ¥ COMFUTER TAPE & NUMERICAL “B<COMPUTER TAPE(S)
NUMBE
.mum BooK O FLOPPY DISK 0 CHRONOLOGICAL . O OTHER(SPECIFY)
o o '
AUDIO TAPE VIDEO TAPE . O GEOGRAPHICAL 10. ANNUAL ACCLMULATION
O OTHER( SPECIFY) O OTHER(SPECIFY) - O FILE DRAWER(S)
O MICROFILM REEL(S)
- & COMPUTER TAPE(S)
At oia- O emyrR{seeciEY)
11- riix 1S UsED V@RL" J 12:° FILE BECOMES INACTIVE AFTER .
O paILY o wEmay O MONTHLY ' O MoNTH(S & YEAR(S)
ROER )

$3. CURRENT Locarxm(s)..(m..nom.mlj
L.L.G. TREASURY BLDG _- RM- 020{

14. IS8 lémﬂb SERIES DUPL ICATED ELSEWHERE?
ts» vyxs, sreciry sraency or orrick)

®vs 0w Bppup File LofY

ANNAPOLIS 21401
13. ACCESS RESTRICTIONS o yxs 4fnro
(17 vy, c17Tx taw(s) & rzcurLaTION(S)

16. AUDIT REQULREMENTS
Dm)(smr: ‘0 FEDERAL O INDEPENDENT

$17. 1S AN INDEX SYSTEM USED? (19 YES.EXPLAIN
BRIEFLY ANKD DESCRIRE ANY MARDRARK/SOFTWARE )

Ov‘zs"’uo

.

?e;mm a7 AdC FolL THReE® (3)
Verk s And unTIL ?emglow HAS -

EYPIRED . THPE K '

18. NAME AND TITLE OF PREPARER 20.

Ms. Dee Stockett

Bupervisor Data Operations, GAD 974-2180

TELEPHONE NUMBER .. .

DATE _
May 36, 1990

DGCS 330-4 (REVISED 2/87)




- JYa———y .. e e -
"—.’js' RECORD SERIES TITLE

| ISTRUCTIGNS--TYPE OR PRINT A

| 'SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO RCAD

P.0, BOX 278 '

AGENCY RECORDS INVENT

oace G o b

(DGS 330-1) JESSUP, MARYLAND 20794
. DEFARTMENT/AGENCY 2. DIVISION : 3. WIT
COMPTROLLER OF TREASURY ‘GENERAL ACCOUNTING DIVISION bh{_m OP;-QA:D D)\) ¢

CEFINITION-RECORD SERIES.-® O"OUP OF RXLATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
AKFERENCE AS RELL AN RETENTION AND DISPOS .

$. EARLIEST YEAR/LATEST YEAS

-
-

BOW up

Vendor. Hiomry

TO

npe

BN TFHE SERIES.

D3o€ CL VH Wmm

l
f
i
|
!

B%KUP or VENDOR. )-}lsTDﬂ\f TR A SACTIONS
Ve ARD mowT), C REATED AT THe €WD oF eatH ™M O NTH,

RECORD SERIES DESCRIPTION ‘Illlfl.f PESCRIBE ’T)C TYres oF IP’NMTIMIDOCUIIN?’,”M FOUND

INCLUDE THE PURFPOSE OR FUNCTION OF THE SKM!

For, A SPZIFIC

O FILE DRAYER(S)
O MICROF LM REEL(S)
WYCOMPUTER TAPE(S)
O OTHER({SPECIFY)

O FILE DRAWER(S) ~
O MICROFILM REEL(S)
4 COMPUTER TAPE(S)

.0 orHeER(SPECIFY)

’

(s)

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLLME
[}
' O LEYTER S1ZE O MICROFILM O ALPHABETICAL
O 1rcaL size XK COMFUTER TAPE A msERICAL ’
NWI“
.ao-.m BooK O rFLOPPY DISK 0 CHRONCLOGICAL .
o a 8 &
AUDIO TAPE VIDEO TAPE . O GEOGRAPHICAL 10. ANNUAL ACCUMULATION
O oTHER( SPECIFY) O OTHER(SPECIFY)
‘o
N e
13- piLx 1S USED ] 12:- plix BECOMES INACTIVE AFTER
Q paILY C DAY monTRY | O MoNTH(S)

13. CURRENT LOCATION(S} (HLDG. .n.oon..iow) _
L.L.G. TREASURY BLDG - RM- )05
ANNAPOLIS 21401

14. IS RECORD SERIES DUPL ICATED ELSEWHERE?
t1r yxs, sPrECiFY saEncY OR orrick)

Zws Tre ynhsTRR File (O

13. ACCESS RESTRICTIONS Cvyss &TRo
(1P vy, c1Tx taw({s) & rEauLaTION(S)

16. AUDIT REQULREMENTS
O nonx S(s-mr: O FEDERAL O INDEPENDENT

ke

17. 15 AN INDEX SYSTEM USED?T (5@ YES .XPLAIN

ocwxs N no

»

BRIEFLY AKD DESCRIRR ANY mnullom—)

. 18. RECCMMENDED RETENT] 1,, %« :
ST OFFS/TE m'm?ez,ou.‘ CoWwnan
AL Y EANS

MONTHLY {Délo n;twwbajﬁ. ool
AudLi unTIL KG 1~
s ©xo 6D, T 15 THEX CTu LOEL

s e ilen, )

™ (oo, Fol R €-USE.

8. NAME AND TITLE OF PREPARER

s, Dee Stockett
974-2180

20.. .  TELEPHONE NUMBER .

DATE _
May 36, 1990

bupervisor Data Operations, GAD

DCS 330-4 {REVISED 2/87)




| 1ps 13- -TYPE OR PRINT A
| 'SEPARATE FORM FOR EACH NEY OR

REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE

DEFPARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOQ RQAD
P.O. BOX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

(DGS 330-1)

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

DlvisSiOoN :

2.
‘GENERAL ACCOUNTING DIVISION

3. WIT

DA OPELANN0 S

-

DEFINITION-RECORD SERIES.® O"OUP OF RXLATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
RXFERENCE AS WElL AS RETENTION Ag_n]_;mrlmm :

- a . L. -~ @
oof--Be mco{u: SERIES TITLE

MNSTeR

gL VENNR thsTony

YEAR/LATEST YEA}
TO

$. EARLIEST

P3oe. M™E. VH\YmM.

e — - - —

BN FHE SERIES.

| 6. RECORD SERIES DESCRIPTION ‘IRIRP‘LY DESCRIBE :I'HI TYrPES OF IP‘(POMTIONIDOCW?I/POM FOUND
INCLUDK THE PURPFPOSE OR PUNCTION OF THK SKF?

MBSTER Fle oFf VEndok ey TRADS ALNdn » fOL A SPEIFAC
VoL D moNTY . CReKTED AT The EXd oF &fc MONTH-

i 7. RECORD SERIES FORMAT(S)

! o LeTrer si1z O MicROFILM

O LecaL si1ze 8 coruTER TAPE
.z:um BoOK O rFLOPPY DISK

O AUDIO TAPE O VIDEO TAFPE
O OTHER(SPECIFY)

8. RECORD SERIES SEQUENCE
O ALFHAEETICAL
& naerica
O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

a3
R T

VOLUME
QO FILE DRAYER(S)
I O MICROFILM REEL(S)
O COMPUTER TAPE(S)
"““"" O OTHER(SPECIFY)

ANNUAL ACCUMULAT ION
O FILE DRAYER(S)
B MICROFILM REEL(S)
O COMPUTER TAPE(S)

. O orvrp{speciFY)

g

11 piix 13 UsED

O palLYy o wERnay

S MONTHLY

4 12.- FiLE BECOMES INACTIVE AFTER
8 MONTH(S)

EFYEAR(S)

=
RUMBEN

L.L.G. TREASURY BLDG _- RM-
ANNAPOLIS 21401

13. CURRENT LOCATICN(S) (a.pc..noca.n}m)

A0s

14. 18 E.mm SERIES DUPLICATED ELSEYHERE?
fi1r vyxs, sreciFy sraexcy or orrice)
0 No

BakUp Frlem (0P

13 . ACCESS RESTRICTICONS

0vyEs 2£fo

{17 yxs, ci17Tx taw{s) & rxacuraTION(S)

16. AUDIT REQULREMENTS
Dm)(:mr: O FEDERAL O INDEPENDENT .

Q vxs & rno

.

$7. 15 AN INDEX SYSTEM USED? (1P YES.EXPLAIN
BRIKFLY AKD DESCRIRR ANXY mmuu[.omm-f

RECCMMENDED RETENT ION

Remm &7 Hde e THLZE
SPLs UnTIL guditen | AVDd UVTIC

KeTepn o s SXAILEY . mre 73

[

3) Fiscs

I8. NAME AND TITLE OF PREPARER
Ms, Dee Stockett

- TELEPHONE NUMEER —
974-2180

21. DATEK
May 36, 1990

Supervisor Data Operations, GAD

DCS 330-4 (REVISED 2/87)




i'ns 1S--TYPE OR PRINT A
SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
¥ITH RECORDS RETENTION SCHEDULE

DEFPARTMENT OF GENERAL SERYICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOQ RCAD
r.0, BQX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

PAGE ,Lé_ or7_é_ -

(OGS 330-1)

. DEFARTMENT /AGENCY
COMPTROLLER OF TREASURY

DIVISICN :

z.
GENERAL ACCOUNTING DIVISION

uNIT

TN cPmANonS

‘:FT._FE" CoRD SERIES TITLE -~ - —

D3pe 6. VFyymm.

BN FHE SERIES.

DEF IN1T1CN - RECORD mlz’.‘ GROUP QOF REXILATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
ARFERENCE AS WELL AS miwwrlm_mmm .
$ . EARLIEST-YEAR/UATEST YEA

T

p—

Bl up Ve’lub_Q‘z__ELw_nggm F.le

g .
| 6. RECORD SERIES DESCRIPTION ‘Illlnf PDESCRIBK TN' TYrPES OfF IP’NMTION/DOCMTIIPOM FOUMD
INCLUDK THE PURFOSE OR FUNCTION OF THNE SKPF

ANNAPOLIS 21401

L.L.G. TREASURY BLDG _~- RM-20)

POCKUP oF VENDOR FiNAnCI AL :Mn; adRA oA
i 0PenTeD AT Close oF ewncit (RIE
!
i
| -
!
j 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCK 3. VOLLME
! O LeTTER S12E O MICROFILM O ALPHAEETICAL g:l'c'-:o:’l‘:;m(s’(s)
O LEQAL SI1ZE fcm TAPE m’m & COMPUTER TAFPE(S)
.’"-“-" pooK O FLOPPY DISK O CHRONOLOGICAL NAPEY 0 omEr(sPECIFY)
O AUDIO TAPE O VIDEO TAPE . 0 GEOGRAPHICAL 0. ANNUAL ACCUMULATION
O OTHER(SPECIFY) - O OTHER(SPECIFY) O FILE DRAYER(S)
O MICROFILM REEL(S)
. S~COMPUTER TAPE(S)
SR O orirp(SPECIFY)
1. piix 1S UsED YEDZL\/ ] 12:° FILE BECOMES INACTIVE AFTER .
 Oopany o wEmaLy O MoNTHLY - qoepw O MNTH(S) TYEAR(S)
13. CURRENT LOCATION(S) (BLDG.,FLOCR ) $4. 1S RECORD SERIES DUPL ICATED ELSEWHERE?
17 vyrs, srEcirFy saEncy Or OrFrick)

T Om MASTER ALe (ol

15. ACCESS RESTRICTIONS

Cyes TFno

(17 yxs, ci1Tx LAw(s) & rEauLaTION(S)

16. ALDIT REQULREMENTS
nm)l@rxr: O FEDERAL O INDEPENCENT.

Ovyes # No

.

17. 1S AN INDEX SYSTEM USED? (1P YES.®PLAIN
BRIEFLY AKD DESCRIRE ANY mﬂw’cmmj.

. Has OXP/
- T GAv, F?

Veraly Fod THREE
'-uvm‘/f}abﬂw AND Ub17L 5
h L&D, THPS (S THer

m RETENT ION
SenT pEESITE AT Rezord 3 CENTETL

(3 FSCHH YRS

NIV
cT a2

L Re-use,

j8. NAME AND TITLE OF PREPARER
Ms., Dee Stockett

TELEPHONE NUMEER _
974-2180

BATE
May 36, 1990

Pupervisor Data Operations, GAD

DCS 3350-4 (REVISED 2/87)




| INSTRUCTIGNS--TYPE OR PRINT A

SEPARATE FORM FCOR EACH NEW OR
REVISED RECORD SERIES. FORYARD

DEFPARTMENT OF GENERAL SERVICES

AGENCY RECORDS INVENT

RECORDS MANAGEMENT DIVISION
7273 NWATERLOO RQAD
P.O. BQX 279

pace B or /Lo

¥WITH RECORDS RETENTION SCHEDULE

(DGS 330-1) JESSUP, MARYLAND 20794
. DEFARTMENT/AGENCY 2. DIVISION = - 3. WIT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION Damy OpPanon
A GROUP QOF REXLATED RECORDS NORMALLY FILED AND USKED AS A UN!T FOR

PEFINITION-RECORD SERIES-
AEFERENCE AS WELL AS REXTENTION AND nggﬂgr_f_m_mm;:l

: i T < .. =]8.-EARLUIEST YEAR/LATEST-YEA)
' 1o _PRAESEV T

"} i, FEcorn sERiEs TiTLE -
- Boerue Nenpor  Vhsmad EXTRALT /
RECORD SERIES DESCRIPTION ‘.Ill'l..7 D“Cﬂl"“ T’C TYPES OF l”anIONIDOCMT'IPOM FOUND

| €.
BN FTHE SERIES. INCLUDKE THE PURPOSE OR FUNCTION OF THEK SKI!

A30E.CR.VHE K yyseg®

Brekur of vENDOR thsTORY RELOEDS 1N TIN wum2at seg,
Oneludes Tweve mo v MLy VENDOR Hisry £ es) -

I
.'
I
l
!

9. VOLUME
O FILE DRAWER(S)

O MICROFILM REEL(S)

& COMPUTER TAFE(S)

NUMBER O oTHER(SPECIFY)

8. RECCRD SERIES SEQUENCE
O ALPHABETICAL
)(mlcu.

0 caRONOLOGICAL,
. O GEOGRAPHICAL
O OTHER(SPECIFY)

| 7. RECORD SERIES FORMAT(S)
t
' O LETTER SIZE O MICROFILM

O LEGAL SI1ZE ¥ COMFUTER TAPE

&:udp pooK O rLOPPY DISK

O AUDIO TAPE 0O VIDEO TAFPE

10. ANNUAL ACCUMULATION
- O FILE DRAWER(S)
/O O MICROFILM REEL(S)

a OLI'D-ER(SPECIFY)
KRGEEEN 2 COMPUTER TAPE(S)

A i_.;f . O omrR(seeciry)
18- piix 1S uszp )'EQ?L\} : 12.° piI % BECOMES INACTIVE AFTER .
C pAILY O wemaLY O MONTHLY ' RUEIER O MoNTH(S) B YEAR(S)
14. IS RECORD SERIES DUPLICATED ELSEWHERE?

t2r vyrs, srEciFy reEncy OR oFrick)

S 8wy T £)lem c0PY

§16. AUDIT REQULREMENTS
STATE O FEDERAL 0O INDEPENDENT

13. CURRENT LOCATION(S) (BLDG.,FLOGR, BOCHM)
L.L.G. TREASURY BLDG - RM-
ANNAPOLIS 21401

13. ACCESS RESTRICTIONS O YES BN
{1r yx=, ci1Tx Law({S) & rxautaTIiON(S)

$17. 1S AN INDEX SYSTEM USED?T (1P YES.DPLAIN . . RETENTION .
BRIEFLY AKD DESCRIRR ANY HARDRARK/SOFTWARK) ETRIN AT ABL Fp Fount Cd’) YW.

pvd upTIL RETENTON HAs exp/ed .
Thogs ARE THEN DELETED -

D?.:s g no

»

21. DATE
May 36, 1990

20. TELEPHONK NUMEER . . o
974-2180

18. NAME AND TITLE OF PREPARER
Ms, Dee Stockett
Supervisor Data Operations, GAD

DCS 3350-4 (REVISED 2/87)




ins 1S--TYPE OR PRINT A
‘SEPARATE FORM FOR EACH NEY OR

REVISED RECORD SERIES. FORYARD

DEFARTMENT OF GENERAL SERVICES

AGENCY RECORDS INVENT

RECORDS MANAGEMENT DIVISION
7273 WATERLOO RQAD
P».0. BQX 278

ence &8 o 2

DEFINITIQ‘-ECOFD SERIES

¥ITH RECORDS RETENTION SCHEDULE
(DGS 330-1) JESSUP, MARYLAND 20794
« DEFARTMENT/AGENCY 2. plvisicn 3. u'u'r
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION —ﬂ OPMD N
A GROUP OF RXLATED RECORDS NORMMALLY FILED AND USKD AS A UNIT FOR

.un:mc: AS WELL AS RETENTION AND n[tﬂgr_r_m_mmn
) 5. m::srml

——' c.-ascom SERIES TITLE

éim

| . RECORD SERIES DESCRIPTION (
By} FHE SERIES.

N2oE. mF VHEXYYSe® .

lll.?‘l.f DK‘CRII‘ THXE YYrPES OF INFOMTIONIDOCMTI/'OM FOUND

T IMSTER. £ VENDRR th'mu éxw Eile

MisTER F1E oF VENDOZ MSTHRyY "Rél.oo_b.s IR TIN Num iZex
s€Q. C1NLludeEs Twelve mobv™Ly HisTORY £ 1Es) .

INCLUDK 'I’N‘ PURPFPOSE OR FUNCTION OF THE SKrF

i 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLWME
[]
' O LETTER Si1ZE O MICROFILM O ALPHAEETICAL O FILE DRAWER(S)
O MICROFILM REEL(S)
O LEGAL SI1ZE & COMFUTER TAPE & NMUMERICAL 1O A COMPUTER TAPE(S)
"""““‘ O OTHER(SPECIFY)
&oum pooK O FLOPPY DISK 0 CHRONOLOGICAL (
a o O ce
AUDIO TAPE VIDEO TAPE . O GEOGRAPHICAL 10. ANNUAL ACCUMULATION
O OTHER( SPECIFY) O OTHER(SPECIFY) O FILE DRAWER(S)-
O MICROFILM REEL(S)
- ’ ®-COMPUTER TAPE(S)
A Li- . O omyrpispecIEY)
$1- piLx 1S useD \)-EP;Q\,\.[ . 12:" F1IK BECOMES INACTIVE AFTER .
O pAILY o wEDaY O MoNTHLY ‘ O MoNTH(S TYEAR(S)
Fmir il
14. 1S RECORD SERIES DUPL ICATED ELSEWHERE?

13. CURRENT LOCATION(S) {BLDG.,FLOCR,ROCH)
L.L.G. TREASURY BLDG - RM- QD5

t1» yrs, sreciry saency OR OrFrice)

Fves BmoRnryp CofY

ANNAPOLIS 21401

15. ACCESS RESTRICTIONS C yes &8N0
{17 vyxs, ciTx Law(s) & rxcuraTION(S)

16. AUDIT REQULREMENTS
Om)(srxn: O FEDERAL 0O INDEPENDENT.

$7. 1S AN INDEX SYSTEM USED? [y YES.EXFLAIN

Ov.ts.”no

-

BRIKFLY AKD DESCRIRR ANY mnmdlom.)'

18. mmlm .
ReTain AT AD( Folkl F'W:'CS

Jeats AND UNTIC ReTENTOV
s XL TAPES ARE THEN

BGLE'WB o

18. NAE AND TITLE OF PREPARER 20.

Ms, Dee Stockett

TELEPHONE NUMEER
974-2180

2%. DATK

May 36, 1990

Supervisor Data Operations, GAD
DGS 330-4 (REVISED 2/87)




| ISTRUCTIGNS--TYPE OR PRINT A DEFARTMENT OF GENERAL SERVICES
| 'SEPARATE FORM FOR EACH NEY OR RECORDS MANAGEMENT DIVISION AGENCY RECORDS INVENT
REVISED RECORD SERIES. FORWARD 7275 WATERLOO ROAD .
WITH RECORDS RETENTION SCOHEDULE P.0. BCX 278 PACE or z’é
| (pcs 330-1) JESSUP, MARYLAND 20794 ”
. DEFARTMENT/AGENCY 2. DIVISION : 3. UNIT
COMPTROLLER OF TREASURY ‘GENERAL ACCOUNTING DIVISION ng Owopj
A GROUP OF RELATED RECORDS NORMALLY FFILED AND USED AS A UNIT FOR

DEF INITION-RECORD SERIES-
REFERENCE AS NELL AS RETENTION ANG ng-gggrm_mmu_ .
° 8.o-EARLIEST mluém YEA
| e e

- Ma. m=corn sErIES TITMLE © © T s e
f o 194 ¢ ro

BRIEKFLY DKICIII“"I’M‘ TYPES OF INPOMTIONIDOCU‘NT'/POM FOUND
INCLUDE THE PURPOSE OR FUNCTION OF THK Sxr

| 6. RECORD SERIES DESCRIPTION (
Bx TFHE SERIES.

D3le. CR. PGy Pem. BAIARLY - FY yy
je. (R GARP. Rotlvar . B

A3E (R. TEDETARIL - BX

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
[}
O LETTER S1zE O MICROFILM O ALPHAEETIGAL O FILE DRAWER(S)
3 O MICROFILM REEL(S)
O LEGAL SI1ZE W COMFUTER TAPE 2@ NuMERICAL ¥ COMPUTER TAPE(S)
NGBER g orpER(sPECIFY)
‘aoum BOOK O FLOPPY DISK 8 CHRONOLOGICAL i (
a a g Ge
AUDIO TAPE VIDEO TAPE . O GEOGRAPHICAL 10. ANNUAL ACCUMULAT JC
O OTHER(SPECIFY) O OTHER(SPECIFY) O FILE DRAYER(S)
) & MICROFILM REEL(S)
) ' O COMPUTER TAPE(S)
w2
B . O omERispecIFYy
12.. FiLE BECOMES INACTIVE AFTER .

18- rix 1s used yepﬂb‘/ . | g O MoreTH(S) A YEAR(S)

O paiLy o wExaLY O MoNTHLY
13 . CURRENT LxATlm(S}' { BLDG. ,FLOOR, ROCM) 14. 1S RECORD SE.RIES DUPL ICATED ELSEYHERE?
L.L.G. TREASURY BLDG _- RM-9))) _-,/ t1r ycs, sreciry raevcy or orrick)
ANNAPOLIS 21401 O vyxs NO
16. AUDIT REQULREMENTS

OYss ®pnO

18. ACCESS RESTRICTIONS
(sFr vyx3, ci1Tx taw({s) & rxauraTION(S) '
: Dm)(sun O FEDERAL DO INDEPENDENT
17. IS AN INDEX SYSTEM USED?T (1P YES.KXPLAIN
—-] §8. RECCMENDED RETENTION
I.I:IRFLY AND DRIC.RIII ANY MARDBARK/SOFTWARK ) ?ETHIN AT 2 TCOILBJ CS OTEN Fo ~
©vs & fo ‘ Foul (W) FSC AT Jomes ulbTiL Rubim,
AND Royemmon A (P Y. ReTul
- i TAPes T AN, FOL RE-USE.
3. NAME AND TITLE OF PREPARER 20, TELEPHONE NUMEER 21. DATK
Ms. Dee Stockett :
Supervisor Data Operations, GAD 974-2180 May 306, 1990

DGS 330-4 (REVISED 2/87)




ILSTRUCTIGNS- -TYPE OR PRINT A

‘SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD

¥ITH RECORDS RETENTION SCHEDULE r.0.

DEPARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO RQAD

BCX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

e 70 o 2l

(OGS 350-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DlViSioN

GENERAL ACCOUNTING DIVISION

3. WNIT

Dam  DParanon.

* - .

CEFINITION-RECORD SERIES.® SfOUP OF RELATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND DISroy .

Zkig. RECORD SERIES TITLE

$. EARLIEST YEAR/LATEST. YEAF
o

- — ——— -
-—

6. RECORD SERIES DESCRIPTION |
N TFHE SERIES.

(o AAPRRS » ,
BRIRFLY Dl'ﬂl‘i"m TYPFPES OF INFORHATION[DOCUIEN?'/NM FOUND

n3je. mF. AGY Pen ~’§Q)nuCe‘ :F/Yy

INCLUDK ',’ﬂ‘ PURPOSE OR FUNGCTION OF THK SKxri

9. VYOLULME

!

7. RECORD SERIES FORMAT(S) 8.

O LETTER SIZE O MICROFILM
O LEGAL SIZE ¥ COMFUTER TAPE
BOOK O FLoPPY DISK

i NUMERICAL

O AUDIO TAPE 0O VIDEO TAFE
O OTHER(SPECIFY)

RECORD SERIES SEQUENCE
O ALPHAEETICAL

0 CHRONOLOGICAL
. O GEOGRAPHICAL
- D oTHER(SPECIFY)

O FILE DRAYER(S)
0 MICROFILM REEL(S)

& COMPUTER TAFE(S)
NUMBER O orHER(SPECIFY)

10. ANNUAL ACCUMULAT ION
QO FILE DRAWER(S])
O MICROFILM REEL(S)
& COMPUTER TAPE(S)

O onrER(SPECIFY)

Y

PP 5
’

FILE BECOMES INACTIVE AFTER

1. rix 1s used VWL\-/

0O paILY 0 wERKLY

o ¥ g

O MONTH(S) B YEAR(S)

13. CURRENT LOCATION(S)} (BLDG.,FLOOR,ROCH)
L.L.G. TREASURY BLDG - RM- 2§~
ANNAPOLIS 21401

14. 1S n'zcoan SERIES DUPL ICATED ELSEYHERE?
t1» vyxm, srecirFy saENcY ORrR orFrice)
Oyes O'NO

13 . ACCESS RESTRICTICNS Oyxs B2no
{1r vyxs, c1Tx LAw{S) & rxauvraTION(S)

16. AUDIT REQUIREMENTS
O NoNK SQUSTATE O FEDERAL O INDEPENDENT

17. 1S AN INDEX SYSTEM USED? (1P YES.ZXPLAIN
BRIEFLY ARND DESCRIRE AXY mounxlsomm’)'

Or.tslfuo

gmu UNTIL. Aubd 11e0,

»

18. RECCMMENDED RETENTION

TN AT X Fol Fourld) Fscal

AnD unpTit
Hs BRPIAGD - Do

EXPILATION

DATK

f3. NAME AND TITLE OF PREPARER 20.

Ms, Dee Stockett -
974-2180

TELEPHONE NUMBEER

2t.
May 36, 1990

Supervisor Data Operations, GAD
DGS 330-4 (REVISED 2/87)




ALSTRUCTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES, FORWARD

¥ITH RECORDS RETENTION SCHEDULE r.O.

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7273 WATERLOO ROAD

BQX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTOF

PAGE :ZLor _Zé .

(OGS 330-1)
DEFARTMENT /AGENCY 2. DIVISICN 3. WNIT
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION NSTem  SUPPORT

CEF INITION-RECORD SERIES.-® S"OUP OF RELATED RXCORDS NORMALLY FILXD AND USKD AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND BIgrog .

ﬁ. RECORD SERIES TITLE

SecuRiTy feéms.

| 3. EARLIEST YEAR/LATEST YEAR

TO

BN TFHE SERIES.

?E{’Dvrs , ETC,

|
I
!

i 6. RECORD SERIES DESCRIPTION ‘IIIIFI-Y DESCRIBK 'l'l'q TYPES OF IKPOMTION[DOCM?I/POM FOUND

bompuTa SeuliTy FORMS. [ T RIZATI0NS,

INCLUDE THE PURPOSE OR FUNCTION OF THEK SKFPIE:

! 7. RECORD SERIES FORMAT(S)

XLETTER SIZE O MICROFILM

' O LEGAL SIZE 0O COMPUTER TAPE
BooK O FLOPPY DISK

8 VioEo TAPE

—BPuMERICAL

AUDIO TAPE
O OTHER( SPECIFY)

Lopdummt sl

8. RECORD SERIES SEQUENCE
O ALPHABETICAL

X cHRONOLOG I CAL,
. O GEOGRAPHICAL
O OTHER(SPECIFY)

. VOLUME
'l ,0 FILE DRAYER(S])

l" /’70’%: MICROFILM REEL(S)
O COMPUTER TAFE(S)

""'“"-‘ D OTHER{SPECIFY)

10. ANNUAL ACCUMULAT ION
g {0 FiLE DRAWER(S)
/D BD%)U MICROF ILM REEL(S) -

RGIBPK O COMPUTER TAPE(S)
a2

— O OTWER{SPECIFY)

11- piLx 1S usED

)(mu.v

o wEBpQayY O MoNTHLY

';'_."' ILE BECOMES INACTIVE AFTER
yer O MONTH(S) O YEAR(S)

13. CQURRENT LOC.ATIQ((S)' ( BLDG. ,FLOCR, ROCM)
L.L.G. TREASURY BLDG - RM- 9‘05

14. 18 n't-:coun SERIES DUPL ICATED ELSEWHERE?
t1r vyxs, sreciry raency or orrick)

YEs O
th. Izgou S UPPoRY

ANNAPOLIS 21401
13. ACCESS RESTRICTIONS O vys NO
(1P y=s, ciTx LAw(S) & rEauraTION(S)

16. AUDIT REQULREMENTS
O N Y\ STATE O FEDERAL O INDEPENDENT

17. 15 AN INDEX SYSTEM USED?T (1F YRS.XOPLAIN
BRIEFLY ANKD DESCRIRE ANY HARDRARE/SCFTEARE )

o ves W no

18. RECOMMENDED RETENT ION

Retaiv W AGenty
Perm aNgNTLY, FoR evenTuAL

AvyFer. To ST ARCHIVE,

1. AND TITLE OF PREPARER | 20. TELEPHONK NUMEER 21. DATE -

Ms, Dee Stockett _

= . . - Ma 1990
Supervisor Data Operations, GAD 974-2180 y 36,

DGS 3350-4 (REVISED 2/87)




ANSTRUSTIGNS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEW OR
REVISED RECCRD SERIES. FORYXARD

(oGS 330-1)

¥ITH RECORDS RETENTION SCHEDULE

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
727% WATERLOQ RCGAD
P.O. BOX 278
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

. .PAGE"E or Zé

1. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

DIVISICN
GENERAL ACCOUNTING DIVISION

z.

3. UNIT

TSystEm SWik

DEFINITION-RECORD SERIES A GROUP OF RELATED RICORDS NORMALLY FILKD AND USKED AS A UNIT FOR

REFERENCK AS WELL AS RETENTION AND DISFrOg rl_m_mmn i

2.-RECORD SERIES TITLE

~ WORY Qdmfomwﬂom fb <

EARLIEST YEAR/LATEST YEA
Cl TO

<R,

BN ‘FHE SERIES.

BB Ys

' §. RECORD SERIES DESCRIPTION ‘IRIRFI.Y DKICRII‘ THE TYPES OF. IN"OMTION/DOCWT'/'OM FOUND
INCLUDK THE PURFOSE OR FUNCTION OF THEK SEPMm

7. RECORD SERIES FORMAT(S)
Xu:rrm SI1ZE O MICROFILM
0 LEGAL SIZE 0O COMFUTER TAFPE
BOUND BOOK O FLOPPY DISK
O AUDIO TAPE 0O VIDEO TAPE

O OTHER| SPECIFY)

8. RECORD SERIES SEQUENCE
Y ALPHamETICAL

O NUMERICAL

3% eenoLosicas
. O GEOGRAPHICAL

O OTHER(SPECIFY)

N
~ A A

VOLUME
O FILE DRAWER(S)
O MICROFILM REEL(S)
O COMPUTER TAFE(S)

NUMBER ¢ OTHER( SFECIFY)

..

50. ANNUAL ACCUMULAT ION

/‘BD x O FILE DRAWER(S)
O MICROFILM REEL(S)

RGOSR O COMPUTER TAPE(S)

O orHrR(SPeECIEY)

|10« pi1g 1S UsED

1LY O sEDLY

o Sy

FILE BECOMES INACTIVE AFTER

MONTH( S) O YEAR(SB)

L.L.G. TREASURY BLDG
ANNAPOLIS 21401

13. CURRENT LOCATICN({S) {ELDG.,FLOCR,ROCM)
- RM- 9

05~

13. ACCESS RESTRICTIONS

O s
{i1r yes, ciTx raw(s) & nxauLaTION(S)

14. 18 R.ECORD SERIJES DUPL ICATED ELSEYHERE?
hr 'n::, n-zcurv raENcy Om orrice)

\fm;mg; m pR6RTING STR1E A(le’nu/
16. AUDIT REQUIREMENTS

O NonE \fl\srxrl: O FEDERAL 0O |INDEPENDENT

$17. 1S AN INDEX SYSTEM USED? (1r yRs.2xrLaIN
BRIKFLY AKXD DESCRIRR ANY MARDWARK/SOFTWARK)

RECOMMENDED RETENTION

aﬁs\\a\m RGTHHJ )V A'ééwbs.]
Penmpn ety AL eVenTuhe
MansEee > S TfTe Atte HIVE.
ug»x AND TITLE OF PREPARER 20. TELEPHONK NLMEER - 21. DATE -
Ms. Dee Stockett ' 6. 1990
Supervisor Data Operations, GAD 974-2180 ay 30,

DGS 530-4 (REVISED 2/87)




z’ IBSTRUGTIGHS - -TYPE OR PRINT A

SEPARATE FORM FOR EACH NEY OR
REVISED RECORD SERIES. FORWARD
WITH RECORDS RETENTION SCHEDULE

(DGS 350-1)

r.O.

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO RQAD

BQX 278

JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

lmzﬁor ZQ

’. mlT

2. DIVISICN

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

‘GENERAL ACCOUNTING DIVISION

SNSTew  SUPPORT

-

DEF INITION -RECORD SRI:SOA GROUP OF REKLATED RECORDS NORMALLY PFILEKD AND USKED AS A UNIT FOR
REFERENCE AS WELL AS RETENTION AND DISFOFITION PURFOAEN >

YEAR/LATEST YEA!

- ‘. mm ﬂRlES TITLE

svsmv\ Sa.umw ?

3. EARLIEST.

SPORT S ,

TO

KB
” ‘FTHE SERIES.

BeE o Repoers

e —— e

RECORD SERIES DESCRIPTION ‘-Illnf DESCRIBK 'I'NI TYres oFr INPOMTIONIDOCWT',POM FouND

INCLUDE THNE PURFOSE OR FUNCTION OF THK SK&1

X pay

i 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCK 9. VOLUME
O LETTER SIZE O MICROFILM O ALPHAEETICAL O FILE DRAWER(S)
O MICROFILM REEL(S)
O LEGAL SIZE U COMFUTER TAPE O NUMERICAL O COMPUTER TAFPE(S)
e SPECLFY)
BooK O rFLOPPY DISK &(aﬁouor.oclcag . (
a a 0 e
AUDIO TAPE VIDEO TAPE . O GEOCRAPHICAL $0. ANNUAL ACCUMULAT oM
K oTHER(SPECIFY) O OTHER(SPECIFY) :l B D50 FILE DRAWER(S)
. O MICROFILM REEL(S)
COY\'\?UT@\ pﬁp‘d\r - - KGIEEZX 0 COMPUTER TAPE(S)
I . O ogreERiSspeECIFY)
11. pix 1S UusED { 12.. piIK BECOMES INACTIVE AFTER -
o wEnQY D MCNTHLY O MONTH(S) Xm('l

13. CQURRENT l.ocxnm(s} {BLDG, ,FLOOR, ROCKM)
L.L.G. TREASURY BLDG _- RM- ))&~

14. IS RECORD SERIES DUPL ICATED ELSEWHERE?
(F1d m. SPECIFY ,.0ENCY OR OFFick)

= (= ™rrcy  Sueeorr ‘

ANNAPOLIS 21401
18 . ACCESS RESTRICTIONS C y=s «9(80

(17 vxs, c1Tx LAw(s) & rxauraTION(S)

16. AUDIT REQULREMENTS
O NoNE X STATE O FEDERAL O INDEPENDENT .

17. 15 AN INDEX SYSTEM USED?T (trF YES.EXPLAIN
BRIKFLY AND DEKSCRIRN ANY NARDRARE/SOFTWARK)

o ves ¥ wo

’

18. RECCOMMENDED RETENTION
ReTriv IN BGsnw THRew(3) mowmH

SEAL O STPIS RaEotd S
WN&%& Cu %:LSNT FISCAL VERL

8. NAK AND TITLE OF PREPARER 20.

s. Dee Stockett

upervisor Data Operations, GAD 974-2180

. TELEPHONE NUMEBER .. _ ___. .

oA FISCM s
Agwﬁ%um W Arubn' wJJ:L.% 1S CATot
ll.IDAT‘
May 36, 1990

DGS 330-4 (REVISED 2/87)




| INSTRAXTIGNS- -TYPE OR PRINT A

| SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORYARD

WITH RECORDS RETENTION SCOHEDULE Pr.O.

DEFARTMENT OF GINERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO RGAD

BCX 273
JESSUP, MARYLAND 20794

AGENCY RECORDS INVENT

once 7 or 26

{DcSs 330-1)

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

2. DlviSIaN

‘GENERAL ACCOUNTING DIVISION

WNIT

SNSTEMN.  SUPPORT

’.

DEF INITION-RECORD SERIES.A OFOUP OF RXLATED RECOADS NORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS REXTENTION Wr_t_m_mn‘ :

$. EARLIEST YEAR/LATEST YEA

-~
. . . .

i recom seRiES Tinx

NSTEYN TESTS.

TO

I 6.
n;« FHE SERIES,

INClupes TEST DA™ Qepo s,

S—— e —

RECORD SERIES DESCRIPTION ‘IRIIFI-Y DESCRIBE THE TYPKS OF IN'OMTION/DOCMTII'OM rouUND
THE Sxr

INCLUDKE TIaE PURFPOSE OR FUNCTION OF

et

| 7. RECORD SERIES FORMAT(S)

!
' Xu:‘nm S1ZE O MICROFILM
LEGAL SI1ZE 0O COMFUTER TAPE

BOUND BookK O rFLOPPY DISK

O MMERICAL

Q AUD1O TAPE 0O VIDEO TAFE
)i(o-mzn(spzcxn)

8. RECORD SERIES SEQUENCE
O ALPHAEETICAL

Xmoclm
. O GEOGRAPHICAL
O OTHER(SPECIFY)

VOLUME
O FILE DRAYER(S)
0 MICROFILM REEL(S)
0 COMPUTER TAFPE(S)
"‘ O OTHER(SPECIFY)

ANNUAL ACCUMULAT ION
O FILE DRAYER(S)
O MICROFILM REEL(S)

(B0t

RUIERZK O COMPUTER TAPE(S)

U DAILY

Computen Oppen. .
a2 O omER{SPECIFYY
1t- piix 1s wsED S ?ezgumm ] 2 r BECOMES INACTIVE AFTER .
) o weoayY O MoNTILY ' 0 MONTH(S) 2 TEAR(S)

13. CURRENT LOCATION(S) [ BLDG. , FLOGR, ROCK)
L.L.G. TREASURY BLDG _~ RM- D)
ANNAPOLIS 21401

$4. 1S RECORD SERIES DUPLICATED ELSEWHERE?
{-:r YIS, SPECIFY 2.8ENCY OR OFFrick)

YEh S MPRo crRBm mint

13. ACCESS RESTRICTIONS O y=s NO
(ir ys, c17x Law(s) & rxauraTiOoN(s)

16. AUDIT REQULREMENTS

17. 15 AN INDEX SYSTEM USED? (i@ YxS.KPLAIN
BRIKFLY AKND DESCRIBE ANXY mnnnxllomm)

O NonNx ;-SI'ATt O FEDERAL Dlmzpm
1) Frscal Yo

‘;fl‘ﬁh %B‘coul THLEE

AL JERRLS v DUNTIL

m
?e‘mm AN A(ae}o
THEN TRANSFOL TD

g yEs ”f NO
(3) ADITIONAL FISC
AublTe'\) w FicH et 1S Lo i
® . peme
18. NAME AND TITLE OF PREPARER 20, TELEPHONE NUMEER a— 2t. DATE
Ms. Dee Stockett
Supervisor Data Operations, GAD 974-2180 May 36, 1990

DGS $30-4 (REVISED 2/87)

y



LANSTRUSTIGNS - -TYPE OR PRINT A

SEPARATR FORM FOR EACH NEY OR
REYISED RECORD SERIES, FORWARD

-—

DEFARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7278 WATERLOO ROAD

r.0, BOX 278

AGENCY RECORDS INVENT

”~ -
mc:i}_ 0722

¥WITH RECORDS RETENTION SOHEDULE
{DGS 3$3350-1) JESSUP, MARYLAND 20794
. DEFARTMENT/AGENCY 2. DIVISION : 3. war
COMPTROLLER OF TREASURY GENERAL ACCOUNTING DIVISION SNSTEM SWPPORT

DEFINITICN-RECORD SERIES.”S SFOUP OF RXLATED AKCORDS MORMALLY FILED AND USKD AS A UNIT FOR
REFERENCE AS WELL AS RETENTION wr_ﬂw .

i FEcorD SERIES TITLE -

DTHER Reroeds

| 8. EARLIEST YEAR/LATEST YEA
TO

Bn THE SERIES.

——— et - —

| ¢. RECORD SERIES DESCRIPTION ‘IRIIFLY DESCRIBK m TYrEsS oOofF n,romrlou[nocmzn?s/mm POUND

ﬁlo(oéﬁm CHav b Es, LisTinGs, ETC.

INCLUDE THE PURPOSE OR FUNCTION OF THEK SEF?

‘aoum BOOK O rFrLoPPY DISK
Q AUDIO TAPE O VIDEO TAPE

j(/o-mza( SPECIFY)

(ompuTn PrPet

| 7. RECORD SERIES FORMAT(S) 8. RECORD SERIES SEQUENCE 9. VOLUME
)
' g LETTER SIZE O MICROFILM 0O ALPHABETICAL O FILE DRAYER(S])
O MICROFILM REEL(S)
O LEGAL Si1ZE O COMFUTER TAPE O NUMERICAL O COMPUTER TAPE(S)
X NGEER g OTHER( SPECI1FY)
CHRONOLOG ] CAL, .

. B GEOGRAPHICAL
0 oTHER(SPECIFY)

0. ANNUAL ACCUMULAT JON
a,Bm FILE DRAYER(S)

O MICROFILM REEL(S)

RGP O COMPUTER TAPE(S)

L
S e . O ormER(SPECIFEY]

L4

1%. piix 13 UsED
er

_ { 322 FiLE BECOMES INACTIVE AFTER
O MmonTHLY

O MONTH(S) ABYEAR(S)

O patLy
13. CURRENT LOCATIG!(S}- (ELDG. .noon.mad
L.L.G. TREASURY BLDG - RM-))5
ANNAPOLIS 21401

14. IS n'zcom SERIES DUPLICATED ELSEWHERE?
t1r vxs, srEciry saExcy or orrice)

k""nﬂ_‘f’_ fRo CROMMING

15. ACCESS RESTRICTIONS o vxs )C(No
(17 vyxs, c1Tx taw(s) & rEauraTiON(S)

16. AUDIT REQULREMENTS
O Nonx ICSTATE O FEDERAL O INDEPENDENT

§17. 1S AN INDEX SYSTEM USED? [1rF vyxS.KXPLAIN

cves Ko

BRIKFLY AKD DESCRIRER ANY maunxl:omutx—)'

?’é’mm v Bosnt) ke (z Y monTs, e
TRARNSFOL TD STA’TB‘&@;}N{%}JT&%‘)‘% et
EnT ASCiA e
bg'lﬂholuml Flbc\{a«(. venrns ALD N rf&m«»
AudITED [ w Hacthorat 15 LATE"S, THSW ;

18. NAME AND TITLE OF PREPARER
Ms. Dee Stockett

20, TELEPHONE NUMBER 21. DATE
974-2180

May 36, 1990

Supervisor Data Operations, GAD
DGS 35350-4 {REVISED 2/87)




ilas 1S--TYPE OR PRINT A
'SEPARATE FORM FOR EACH NEW OR
REVISED RECORD SERIES. FORWARD
WITH RECOROS RETENTION SCHEDULE

(DGS 3850-1)

r.O,

DEPARTMENT OF GENERAL SERYICES
RECORDS MANAGEMENT DIVISION
727% WATERLOO RQAD

BaX 278
SJESSUP, MARYLAND 20794

AGENCY RECORDS INYENT

PACE Zé or z‘é

2. plvisic

. DEFARTMENT/AGENCY
COMPTROLLER OF TREASURY

GENERAL ACCOUN'I'ING DIVISION

3. wIT

DEFINITION-RECORD SERIES-

- .

A GROUP OF RXLATED RECORDS NORMALLY FILED AND USKD AS A UNIT FOR

REFEREMCE AS NELL AS RETENTION AND D!'&!rlw. -
5. EARLIEST YEAR/LATEST .YEAJ

2 = .. ° Y
e v —————

"RECORD SERIES TITLE ~

-
-

_Ynito (pe) COMPUDDD

T

UN THE SERIES.
Al
musT B¢ Kwr Palnnhuuuru/
MI dd Fil€s musT Be o P
L pud1 e

| . RECORD SERIES DESCRIPTION ("M/X"-Y DESCRIBEE THK TYPES OF INFORMATION/DOCUMENTS/FORIS FOUND
O ATING S yS om £, ., PulcHhscn Aw N DVelopep sofrwane

wed Fon THLEEC 2) JEBRS sn GWTIC

INCLUDE 'nc: PURPOSE GR PUNCTION OF THE SKkrt

7. RECORD SERIES FORMAT(S) s.

O LETTER SIZE O MICROFILM
O LEGAL S1ZE 0O COMFUTER TAPE

BooK DX FLOPPY DISK
O Auplo TAPE O VIDEO TAPE

O OTHER( SPECIFY)

RECORD SERIES SEQUENCE
O ALPHAEETICAL
O NUMERICAL
O CHRONOLOGICAL
. O GEOGRAPHICAL
O OTHER(SPECIFY)

O FILE DRAWER(S)

0 MICROFILM REEL(S)

O COMPUTER TAPE(S)
UMBER g OTHER(SPECIFY)

ANNUAL ACCUMULAT IO
O FILE DRAWER(S)
O MiIcROFILM REEL(S)
KUKEPK O COMPUTER TAPE(S)

DISKS D miTerif .

O OTHER{SPECIFY)

3
N

11 piLx 1S usED

O paILY D MoNTHLY

o wexayY

p e

12.. FiLE BECOMES INACTIVE AFTER .

0 MONTH(S) (s)

13. CURRENT LOCATICN(S) {BELDG.,FLOCR,ROCK)
L.L.G. TREASURY BLDG _- RM-

14. I8 nizconn SERIES DUPL ICATED ELSEYHERE?
t1r vyxs, srEciFY raExcy OR orFrice)

Q@ yrs o

ANNAPOLIS 21401
3. ACCESS RESTRICTIONS o y=s ><n

{1r yx8, c17Tx taw{s) & nxauraTiON(s)

. AUDIT REGULREMENTS
o m%srxn: O FEDERAL O INOEPENDENT

17. 1S AN INDEX SYSTEM USED?T (1@ YES.DPLAIN

oves Wro

BRIKFLY ANKD DESCRIRR ANY mmxlsomau{)'

18. RECCMMENDED RETENTION

s Hs s
?e’m:u 0 ALV A7/ /’uﬂd/n.r,
anbd dovelop ed Joi%m Poumineiv:

DATR £1/es ARE RETAInew Pdsaﬂﬂu
(3)16/5&4’/ Yerns o unTIe A 17

8. NAME AND TITLE OF PREPARER 20._. TELEPHONE NUMEER ._ 21. DATE

Ms, Dee Stockett 8 M 36. 1990
j - - - a
Supervisor Data Operations, GAD 974-2180 Y 2Y,

DCS 530-4 (REVISED 2/87)




