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AC UN CV
•

Deirnption

Financial Aid Transmittal Lists - ': *
• • .

Worksheets (1. Record of Expenditures by grants, *
2. Reconciliation of Expenditures with

all Fund Awards)

Maryland State Scholarship Listings

•

Copies of STARS 120 - Disbursements and Receipts of

Financial Record System - Entries to Disbursements

Copies of Application Award Forms for Tuition Waivers,
Continuing Studies, Graduate Students

Daily Diagnostics - FRS Printouts

Proof Lists of Manual 55 Entries

Notebooks of NDSL Promissary Note Signatures *

•• • " >•?.'.";.. A . • > •' '• " \ .• .

Ledgers that show individual loan amounts *

Current Wachovia Printouts

NDSL Exit Interview Notebook *

» Approv«W by D*portt«*nf,

or Dlvliltm R«pr*»*nt«tW«
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Retention

Maintain 3 yrs. in office
or until audited, then
transfer to Towson Center.

Maintain 3 yrs. in office
or until audited, then
transfer to Towson Center.

Maintain 3 yrs. in office
or until audited, then
destroyed.

Maintain 3 yrs. in office
or until audited, then
destroyed.

Maintain 3 yrs. in office
or until audited, then
destroyed.

Maintain 3 yrs. in office
or until audited, then
destroyed.

Maintain 3 yrs. in office
or until audited, then
destroyed.

Maintain 3 yrs. in office
or until audited, then
destroyed.

Maintain 3 yrs. in office
or until audited, then
transferred to Towson Cente

Maintain 3 yrs. in office
or until audited, then
transferred to Towson Cente

Maintain 3 yrs. in office
or until audited, then dest

Maintain 3 yrs. in office
or until audited and then t

•

ai

to Towson Center.

Slat* Aij^vix

Fig. 9
P,-»«J



' i>t;s-br>0-1A RECORDS RETENTION AND DISPOSAL SCHEDULE
(CONTINUATION SHEET)

TOVSON STATE UNIVERSITY
Item
No. Description

SCHCDULf
H0- 1151-19
PAGS
HO. 2 of 2

Retention
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14

15

16

17
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19

NDSL Deferment/Cancellation Notebook

NDSL Accounts Transferred to CCU

NDSL Accounts assigned to the Dept. of Education

Student Files

Financial Aid Awards Rosters.

Rebate System Notebooks (1. Financial Aid Awards
Adjustments

2. Entries 55 Journal)

Rebate Check Lists - STARS 131

Maintain 3 yrs. in office'-gr
until audited and then tran's-
fer to Towson Center.

Maintain 3 yrs. in office or
until audited and then trans-
fer to Towson Center.

Maintain 3 yrs. in office or
until audited and then trans-
fer to Towson Center.

Maintain in office until pay-
ment is received and then
transferred to Towson Center.

Maintain 3 yrs. in office
or until audited, then
destroy.

Maintain 3 yrs. in office
or until audited, then
destroy.

Maintain- 3 yrs. in office
or until audited, then
destroy.

To be maintained in Towson
Center Storage permanently.

(Any files transferred to
Towson Center Storage "are
maintained permanently.

Fig. 9A


