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ltem ‘
No. Degcription Rotention
1. | Accounting Records Retain in office for
‘ two years, and trans-
a. Differential Study fer to State Records.
b. Capital Project .. Center; retain in
c Disclosure Reports State Records Center
d. Medicare Cost Reports for eight years, then
i e. Annual Reports destroy.
| f. Miscellaneous _
2.| Legal Records A Retain in office for
’ two years, and trans-
Briefs may 1nc1ude : 1 ’
a. Hospital Testimonies ger to.State'Reeords-
b. Disclaimers | qenteré retglncln .
‘ c. Malpractice claims }tate ecords egter,
d. Contract infringements or ten years, then.
e. Appeals destroy.
f. Miscellaneous
3. Minutes of the Commission

The record of commission meetings covering the
official acts of the commission with respect to
policy, admlnlstratlve operatlons and procedures.-

Retain permanently.
Transfer periodicallly to
State Archives. -

e

T e Ty T T T R ST D A S

A VA

-t

Schedyle Appraved by Doportment,
Ageacy, or Divicfon Representotive

//7t/f7 /L/

Schedulo / Authodud by -

(\

—
k\\

[ 2.

Sigaagre / L




———

v

may be traneferred or dispossd of a3 a unit,)
Accounting Records

F-

Pe-.:Zption: (Oive a brief description of s ty‘picsu folder; include content, purpose, and
form narme(8) and nunder(s),

SEE ATTACHED

e tlnte: Nap & separate tnventory sheed for. each Racord Seriss)
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1, Department 2, Di- ’510!1 Health Serv1ces Cost :
. Review Commission
DHMH ‘ 3. Unit

L. Record Series snd Title: (Def. A growp of records f£iled s & unit, veed as a nn;th, and which

S. Present Volume on Hand (No, of £ile drawers) |7. Audit Requirements
' 91 :

—— State T
6, Batimated Accumulation (Yearly) Foderal [/ Internal LTJ
2. .years Independent

Extornal L
B Estinated Activity par File Drawer: (Activiiy Gaide- RIGH (used dally); MEDIGHM (¢ :co/twice |
mnuﬂy 3 LOW (less than once onthly).

Current Year H @L

After 1o Yry, B M @ Aftar what year doed aciivity bacoma 1OW _J_%U_
9. Could Record Series bde stored in the State 10, Recommended Retentiom

Recorde Center,

S K7 W L7 10 Years

Whens
— f P ]
U. Iocentory prepared by AT Dnoalas Dates (41871

(Print Wexe)\
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YEAR OF {f OF BOXES
‘Box #  REPORT IN GROUP
71 1 of 27
72 2 of 27
73 3 of 27
74 4 of 27
75 5 of 27
76 6 of 27
77 7 of 27
78 8 of 27
79 9 of 27
80 10 of 27
81 11 of 27
82 12 of 27
83 13 of 27
84 14- of 27
85 15 of 27
86 16 of 27
87 17 of 27
88 18 of 27
89 19 of 27
90 20 of 27
91 21 od 27
92 22 od 27
93 23 od 27
‘ 94 24 of 27
95 25 of 27
96 26 of 27
97 27 of 27
98 1 of 9
99 2 of 9
100 3 of 9
101 4 of 9
102 5 of 9
103 6 of 9
104 7 of 9
105 8 of 9
106 9.0of 9
107 1984 1 of 5
108 1984 2 of 5
109 1984 3 of 5
110 1984 4 of 5
111 1984 5 of 5
112 1975- 1 of 4
1976
113 1976- 2 of &4
1977
.114 1979- 3 of 4
1981
115 1978 4 of 4

DISCRIPTION

Differential Study

Capitol Project-Anne Arundel, Balto. Co.
Bowie, Calvert, Carroll, Dorchester
CP-Church, Clinton, Dr's. Fallston, Frederick
CP-Garrett, GBMC, Gr. Laurel
CP-Harford, Holy Cross, Hopkins, Howard Co.
CP-Howard, Kent & Queen Anne, Leland, Lutheran
Mem/Cumb
CP-Mem/Cumb,Mem/Easton, Mercy
CP-Mont. Gen, N.Charles, Pen Gen, Phys, PIMC,
Psy. Inst. of Southern Md., Sacred Heart
St. Agnes, St Mary's
CP-Shady Grove
CP-Washington County
Annual Reports-Anne Arundel to Frank. Sq.
Frederick to Kernan
Leland to Physicians Mem.
Pr Georges to Union of Cecil
University.to Wyman Park
Disclosure Reports

Disclosure Reports
Disclosure Reports

Disclosure Reports




Medicare Cost Report
Medicare Cost Report
Medicare Cost Report
Medicare Cost Report

Medicare Cost Reports

Jack Cook's old Corresp.

Lutheran Public Hearing
Minutes of Public & Exec. Sessons

Provider- Phys Services, HCFA Final Report
Part A Phys. Review, Primary Care Task Force

Rockburn Study, Severity Index Weights (Colmers)
Production System, Data MRA Norms

Differential Study , Corres/Contract (Colmers)

Public/Executive Packets ] _
Public Meeting Minutes & Exec. Session Minutes
Phelps-Correspondence

YEAR OF {f OF BOXES
BOX # REPORT IN GROUP DISCRIPTION
. 116 1980 1 of 4
117 1981 2 of 4
118 1983 3 of 4
119 1984 4 of 4
120 1/82- 1 of 2 Time Sheets
12/83
121 12/84- 2 of 2 Time Sheets
12/85
122 1983
123 83/81 Report to the Gov.
1986 Consumer Guide
124
125 Federal Contract
126 P G Dr's Hearings
127 , " '
128 PPS Model
129 Colmers (Misc.)
130 "
131 "
132 Drs Hosp. Hearing
133 Lutheran
134 Drs Hosp. Hearing
135 " ’
136
137 Colmers (Misc.)
138 "
139 P G Drs Hearing
140
141
142 "
143 "
144
145 P G Drs (Colmers)
146
147
148 Chron Files
149
150 PG Drs. (Colmers)
151 79-80
152 74-81
153 -
154 79-81 Audits-Phelps
155 75-79 Phelps-Misc.
156 75-79 Phelps-Misc.
157 77-79 Audits-Phelps
158 75-79 Phelps-Misc.
159 75-79 Phelps-Misc.
160 75-79 Phelps-Misc.
161 Feigebaum-Misc.
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1. T partment 2. Divis'on Health Services Cbst
DHMH 3. Unit Review Commiésion

L. Record Series and Title: (Def. A group of records filed 20 a8 unit, used as a unit and which
way be transferred or disposed of as a unit,)

Legal Records

Doscription: (Oive a brief das:ription of a iypical folder; include content, purpose, and
form name(s) >nd number(s),

SEE ATTACHED

(Note: Dsz 8 _separate intantarv_sheet forv sach Racord Seriea). ...

S. Present Volume on Hand (No, »f file drawers) |7. Audit Requirements

— B3 State (I
6, BEastimated Accumulation (Ysarly) Federal =/ Internal [
6 _years Independent___{

External £

Be Estimated Activity por Fllo Drawer: (Activity Ouide- HIGH (used daily); MEDIUM (once/twice
ronthly)s 10W (lees than once monthly).

Carrent Year H
After 1. Ir, After what yesr does activity daocoms LOW ,
. %&M :
9e Could Record Series ba stored in the State |10, Rscommended Retention: "

Racords Canter,

‘wwm

s 7 W [T Retain Permanently

11¢ Inventory prepared by .__(.z .Qef‘ ..
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Files

in Storage

Cates

Proceeding Nos. Box MNo.
McCready 314-R 1981-1983 29
" " n n 30
(Ct of Appeals)
” ” n " 31
P.G. Doctors' 358-R 1982-1983 32-37
{transcripts of hearings)
" 327-T and 3%58-R " " 38
" 358-R " " 200
" Bankruptcy " " 201
" 127-T " " 202
Md. Radiological Society 203
(pleadings)
MIEMS
Alden, Williams & Land
Md. Radiological Society 204
Inner City
Bowie Health
CLAMP
Kent & Queen Anne's
(Compliance)
P. G. Doctors' 172-R, 208
179-C, 170-T
P. G. Doctors' 137-T, 206
125-R, Sunshine and
Exceptions Request
P. G. Doctors' 341-R, 207
327-T, 274-R and
Exceptions Request
Lutheran Hospital 350-R 1960-1985 208
" n n )] 209

210




”
.

Lutheran Hospital 350-R

1980-1985 211
Harford Memorial 279-C 1979-1981 212
" n " " 213
n " 373-R " " 214
Harford Memorial 278-C 1979-19¢1 215
Dorchester 309-R
P. G. Doctors' 330-R
North Charles 331-R and
Proceedings Nos. 406-R
through 414-R
415-R - 426-R 216
427-R - 444-R 217
445-R - 46&-R 218
469-R - 492-R 219
493-R - 527-R 220
528-R - 544-R 221
545-R - 577-k 222
578-R - 618-R 223

**405~-R and 596-R - Remain in open files.

Disposal Date - Permanent

Agency - HSCRC
Division - CHMH




