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No. Description Retention
AMENDMENT "1'0 ADD ITEM TO SCHEDULE 686
2. General Administrative Correspondence File

Contains original incoming, copies of outgoing
letters, memoranda, reports, studies, investi-
gations, surveys, meeting notes and other mis-
cellaneous papers’ pertaining to the administration

of the Center.

Retain for three (3) years
then destroy after remov-
ing any material of contin
uing value. Directives
and other material relat-
ing to planning and policy
that illustrate the devel-
opment of the Center, re-
tain permanently for
eventual transfer to the
State Archives.
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