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RECORDS RETENTION AND DISPOSAL SCHEDULE

SCHEDULE
NO.

6.1 9 A

PACE
NO. ]

Department ol Health i, Meni.il Hygiene - Mental Retardation Administration

Item
No.

Dl VISION

De%rription Retention

( ienera I /Adinl n_i.s_l rat ivc J ' u m ' s j p m i ^ ' i i i T J i . L L l ~

A r r a n g e d by s u b . j e c ' M i e s . - o u t . , i n o r i g i n a l i n c o m i n g ,
c o p Ley of i>ul -goi ng i< ' L e r s , IIICMIU> i .nida , r e p o r t s ,
s t u d i e s , i n v e s t i g a t i o n s , s u r v e y , m e e t i n g n o t e s and
m i n u t e s , d i r e c t i v e s ! iiml o t l u - r in i s i v ' 1 . i nec i i s p a p e r s
r e l a t e d t o t h e M e n t a l kei a n ' a t i on A d m i n i s t r a t i o n .

Schedule Approved by Dapoftmon',
Ag«ncy, or Divlftion R«pr«$«ntati vo
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Si gnulur

Retain for three (3) yearsi
then destroy. ' ' I

i
Directives and other
material relating to
planning and poli^. that !
i J lus ti ate the developm.-_•- *•'
oi the Administration, '<•
retain permanently for j
eventual transfer to the '.
State Archives.
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