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This series contains corresoon’! "nce with Federal and Tetain in oifice for thred
State agencies, the news medla, an+d miscellaneous (3) years, then destroy,
carvrestondence nertairine to the work of the Division, |
Tt also contains complaints received from outside
individuals or orsanizations,
|
2 e RUDGET TECORDS |
Thrig file geries inclurdes the rudeet of the Division Petgin in office for thred
oY Prosram oarnd Pepulation Tevelooment since 1ts beginniLg (3) years, thern destroy.
in January 1977 to the onresent, This correspondence isl |
undated =nnuslly,
3 STUE OVEAR PLANS
This series consaing five vear nlans for the years 19791 Retaln in office for Iive
trrough 19%5, and are updated annually, (£) years, then destroy.
i, LETIDLTION FILL
This series ~orntsirs revisions -0 current legislation Retain in office for thre
sopies of le~islstion affeciine our Division, conies i (3) years, then destrov.
of Tederal le~islation nertaining to the work of our
Tivision, znd enactesd or nronosed State leglslation,
> PERSONNTEL RECTRTS
- PRRSONNTEL RECTR N i
This series ocontains nersonnel corresnondence, time Retaln in oificez Ior thre
sheetn, atterdance recoris, svmense accounts, (3) years after lad entri,
efficienny ratins renorts, sicx lesve records, then desiroy,
resrizgsi Meation or Dromotions corresuvondence, or
any other material nertainins to the personnel of
this ﬁialsion.
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5, SUTTEYS A4 THSTFETTION
| This series includes inﬁuEtrial surveys z2nd insvections Retain in office lor two (2
cencerning the nse, handling or dispossl of toxic and years, then destroy after
carcinegenic suhstances which may affect the public having beern comnuterized in
| nealth, They are used for inclusion in the Toxic the Toxic Substances Resistr—
{ Substances Recistry,
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| This series —ontains pamohlsets, brochurcs and books Non-Record and may be retain
| listing the wvarious tov i 54 Jtaﬁces' their use, how until they have no {further

| Oroduced and handled by industry and how the generzl value, then destroy,
nanlic may zhus= injury, 3izeqse and environmental
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cecraation trrough its use or discosal in the State,
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