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DEPARTMENT OF GENERAL SERVICES
Records Management Divition

RECORDS RETENTION AND DISPOSAL SCHEDULE

SCHEDULE /
NO. S

612-55
PACE

MO. 1 o f 1

Department of L i cens ing and Regu la t ion
Maryland Deposit Insurance Fund MDIF

AOHNCY DIVISION

Item
No. Description Retention

.1. MDIF Files, Receivership, Conservatorship
Association Files

All pertain to the savings and loan crisis
and are coded as to privileged and producable,
(various documents from mortgages, correspond
depositor records, signature cards, computer
printouts, etc.)

Retain Permanently

;nce

SdtaduU Approved by Department,
Agency, or Dlvlilon-Repretentatlve

D«t» ;SlgnoMr« ^ / / Title

Schtdul* Authorii.d Wy

5 ^



INSTRUCTIONS--TYPE OR PRINT A
SEPARATE 'FORM FOR EACH NEW OR
REVISED RECORD S ERIES . FORWARD
WITH RECORDS RETENTION SCHEDULE
(DOS 5 * 0 - I )

I ^R:FARTMENT/AGENCY

Licensing & Regulation

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

727B WATERLOO ROAD
P . O . BOX 275

JESSUP, MARYLAND 2 07 94

2 . DIVISION

MDIF

AGENCY RECORDS INVENTORY

PAGE / OF /

3 . UNIT

DEFINITION-RECORD SERIES-A O R O U P o r RELATED RECORDS NORMALLY* FILED AND USED AS A UNIT FOR

WEFERENCE AS HEU. AS RETENTION AND DISPOSITION PURPOSES •__

4. RECORD SERIES TITLE

MDIF Files, Association Files, Receivership Files
5 . EARLIEST YEAR/LATEST YEAR

1985 TO 1987

6. RECORD SERIES DESCRIPTION JBRIK|ri-Y DESCRIBE THE TYPES OF" IN FORMAT I ON/ DOCUMENTS/ FORKS FOUND

•IN THE SERIES. , INCLUDE THE PURPOSE OR FUNCTION OF THE SEFTIES)

MDIF files correspondence, mortgages, etc.
association files documents pertaining to institution
receivership files depositor files, accounts, correspondence, etc.

7 . RECORD SERIES FORMAT(S)

B LETTER SIZE ° MICROFILM

^ ^ : G A L S I Z E a COMFUTER TAPE

D^OUND BOOK El FLOPPY DISK

D AUDIO TAPE D VIDEO TAPE

[ D OTHER(SPECIFY)

8 . RECORD SERIES SEQUENCE

H ALPHABETICAL

D NUMERICAL

D CHRONOLOGICAL.

D GEOGRAPHICAL

D OTHER(SPECIFY)

1 1 * FILE IS USED

g*DAILY • WEEKLY D MONTHLY

1 3 . CURRENT LOCATION(S) (BLDG.,FLOOR,ROOM)
34 Market Place
Suite 801 The Brokerage

15. ACCESS RESTRICTIONS B YES D NO
( I F Y E S , C I T E L A H ( S ) Sc REGULATION! s )

In accordance with document production

1 7 . I S AN INDEX SYSTEM USED? ( | F Y E S . EXPt-A IN

B R I E F L Y AND D E S C R I B E ANY HARDBARE/SOFTWARE)

O YES O NO

IBM computer, NBI Word Processors
^ ^ Sperry Computers

I » . NAME AND TITLE OF PREPAJRER

Doris A. Tippett
Administrative Officer

9 . VOLUME
J O , E> FILE DRAWER(S)
GyJr^^> D MICROFILM REEL(S)

D COMPUTER TAPE(S)
NUMBER D O T H E R { S P E C 1 F Y j

I 0 . ANNUAL ACCUMULATION
H FILE DRAWER(S)
O MICROFILM REEL(S)

RTJSiBeTr D COMPUTER T A P E ( S )
• QTHFR/RPFrlFYl

1 2 * , FILE BECOMES INACTIVE AFTER
n e v e r a MONTH(S) a YEAR(S)

1 4 . IS RECORD SERIES DUPLICATED ELSEWHERET

fclF1 YES, SPECIFY AGENCY OR OFFICE)
D YES H NO

1 6 . AUDIT REQUIREMENTS

D NONE B STATE D FEDERAL H INDEPENDENT

1 8 . RECOMMENDED RETENTION

Records must be retained indefinitely
due to pending and potential lawsuits

2 0 . TELEPHONE NUMBER

(301) 727-7810'
2 I . DATE

August 5, 1987 •

DCS 55 0-4 {rrVirCD 2/87)


