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MASTER INDEX CARDS:

Alphabetical card index by name of applicant containing
the following information:

a. Applicant's Name
b. Registration Number
c. Address
d. Social Security Number
e. Renewal Date

APPLICATION FILE (Master, Maintenance, and Master

Retain Permanently'.

Restricted Electricians):

Folders arranged by registration number containing
applications for examination, examination papers, bonds,
copies of Powers of Attorney ; and correspondence.

Retain for five (5) years,
from date of last renewal,
then destroy. Purge files
annually.

FAILED EXAMINATIONS:

This alphabetical file contains applications for
examination, test forms and correspondence concerning
failing applicants, those rejected before testing or
those failing to show.

Retain for three (3) years,
then destroy.
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