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No. Description Retention

AMENDMENT TO ADD TO ITEM 1
1. Auditing Office

11. idinternal audit file

auditor's report

auditee's response

audit program

financial statements

trial balance

time analyses

notes, memoranda and correspond%yce
narratives and surveys
transaclion reviews

compliance tests

substantive tests

analytical reviews

copies of auditee's documentation
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the Central Administration.

May contain one or more of the following:

Record copies of reports of audits are maintained by

——

Retain for three (3)
years or until all audit
requirements have been
fulfilled, then destroy.
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