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Commission Hall of Records Commission NO. 1
‘. Requesting Agency 2. Division or-Bureau of Requesting Agency
DEPARTMENT OF ECONOMIC DEVELOPMENT | TECHNICAL AND PROFESSIONAL SERVICES DIVISION

3. Authorization Requested (Check only one of the squares below).

A Dispose of present accumulation. No F'TT Establish retention schedule for re- Microfilm and destroy originals.
additional cccumulation is  antici- i ‘“, cords for which there is a continuing Originals if not microfilmed would be
poted. Records have ceased 1o have velue cccumulation. Thne records will cease to . retained for the period of time indicated.
to warrant retention. have vclue to warrant their retention after
the period of time indicated.
4, ’ 5. Description o Recoras 6. Recommendation
T Describe records accurate ely. include title, form number, size of documents, of Hall of Records
N (Sok_OF.cctivity to which the records reicte, inclusive dotes and quantity and Board of Public
' i (cubic or linear feet). Show recommended retention period. Works.
2 :
1. |[STUCIEZS AND SURVEYS FILE
Size: Letter and legal size
Quantity: 3 legal size file drawers
Dates: See dates following file entries below

File Arrangement: Alphabetical by subject

This file is composed of special subjeéts under study by the
Division as follows: -

Aluminum Plant Studies; c. 1964, printed material,
correspondence and memoranda.
. Applied Polytechnic Research Corporation; 1963, printed material.
Assateague Island; 1963-1965, printed material and correspondence.
Chesapeake Bay Governor's Conference; 1968, correspondence and
printed material.
Chesapeake Bay Study; 1970, correspondence.
Clams - Soft Shell - Proposed Study, 1962, printed material
and correspondence.
Conference Center Study - ARA; 1963, printed material
and correspondence,
Cooperative Area Manpower Planning System - Camps; 1969 --, printed
materizl, correspondence, typescript and clippings.
Crisfield - Study - Annamessex Canal Site; 1968, correspondence.
Economic Impact Study (Cambridge Port Facility): 1961, '
correspondence, charts and graphs.
Z.cacmic Impact Study (St. Michaels, Carroll County); 1968--,
correspondence.
VZouedati ional Facilities in Maryland - Factor Study; 1961, printed
"**er1a1 and correspondence.
_v.sorated Milk Studies; 1969; printed material and memoranda .

7. Agency, Division or Bureau Representotive
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Signature Title Date
Schecale Adth orized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
Recorcs Comnmission., Public Works. f
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Secretary
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(cubic or linear feet). Show recommended retention périod.

of Hall of Records
and Board of Public
Works.

(cont.)

1

, e s

-

STUDIZS AND SURVEYS FILE (cont.) i

! Terrous - Nonferrous Metals Study; 17A3, typescript material.

“ree Port Sturfy; 1764, printed material an- correspondence.
ichway - 20-Year Planj; 1752-1"53, printed material and typescript.
“iotels-Motels Study; 1959-1762, printed material and typescript.

in

Supplement to Maryland Economy and Maryland Projection Study;
1963-1966, typescript and correspondence.

Maryland Projections Acknowledgments; 1963, correspondence.

faryland Tourism Studies; 1966--, printed material,
correspondence and typescript.

Metal Office Furniture Opportunity Study, 1970, correspondence
and typescript. _

Opportunities Studies - Future; 1963, correspondence and typescript.

Planning Department Water Resources Study with Johns Hopkins
University; 1964, printed material, correspondence and
charts and graphs. .

Pollution Tax Offensive; 1968--, printed material, correspondence
an” typescript.

Port Land Stucy - Plans I and II; 1961, printed material, corre-
sponcdence and typescript.

Printing Opportunity Study; 1969--, printed material,
correspondence and typescript.

Telephone Rate Survey; 1961, printed material and typescript.

Water Resources; 1964-1968, printed material, charts and graphs.

Department of Water Resources; 1967, printed material, charts
and graphs.

Water Resources-Princess Anne; 1960-1964, printed material,
correspondence and typescript.

Miscellaneous Water Resources; printed mater1a1

Western Maryland Investment Opportunity Study; 1970--,
corresvondence and typescript.

Printed and mimeogranhed material is "Nonrecord" within the
meaning of the statute governing "Nonrecore" material (Annotated
' Core of Maryland, 1957 edition as amended, Art. 54, Sec. 9) and may
. be destroyed as soon as no longer needed by the office. All record
“Hztérial is subject to retention for a period of three years after

crecation or filing as recommended below.

'RECOMMENDATION:

RETAIN CORRESPONDENCE AND MANUSCRIPT MATERIAL FOR THREE
! YEARS, THEN DESTROY.

istruments Opportunity Study; 1970--, typescript and correspondence

5
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6. Recommendation

4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
ltem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
No. (cubic or linear feet). Show recommended retention périod. Works.

2 SPECIAL STUDIES FILE

| 3a_..Zish Research Laboratory; 1965,

Size: Letter and legal

Quantity: 2 legal size file drawers

Dates: See dates following file entries below
File Arrangement: Alphabetical by subject or title

This file contzins printed and mimeographed material and
menuscript studies under the following entries: -

Advisory Council for Higher Education; 1965-1966, printed material
and correspondence.

Air Chow - 19713 1963-1965, printed material, correspondence
cnd typescript.

Allegeny Skyway; 1963, printed material.

Anne Arundel County; printed material.

Electrical Power Inventory; 1961, correspondence.

Food Processing Research Laboratory; 1967--, correspondence and
tyoescript.

Lower Chesapeake Bry Bridge and Tunnel Commission; 1960--,
printed material, correspondence and typescript.

Maryland Defense Production Capabilities Conference; 1961, printed
material, correspondence and typescript.

Maryland Economy-Supplements; 1962--, printed material, correspond-
and typescript. .

Maryland Junior Science and Humanities Symposium; 1962--, printed
material, correspondence and typescript.

Maryland Training Conference in National Resources Planning and
Management; 1967, printed material and correspondence.

Modernization of State Government; 1966, printed material,
correspondence and typescript.

"New Horizons" Project; 1962, printed material.

Opportunities for Science Oriented Industry; 1964-1965,

printed material, correspondence and typescript.

and Invoices for Opportunities; 1962--, typescript.

f T Maryland Economy and Projections; 1963, correspondence.

3 1960,
“voesc ipt.

Fsennat River Basing 1962--, printed material, correspondence
and typescript. ‘

printed material,

correspondence and typescript,

oy .zanj 1962, correspondence.

szech Material - Cenerzl; printed mater1al and typescript.

co.ch Materizl - Covernor Tawes; printed material and typescript.

& Technical Services; 1964--, printed material, correspondence

and typescript.

i
"\

wn
¢ 'U
f

"Wiozr Desalinization; 1964, printed material ang\ccrrespondence.

~
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5. Description of Records
‘Describe records accurately. Include title, form number, size of documents,

em work or activity to which the records relate, -inclusive dates, and. quantity

‘(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

I

SPECIAL STUDIES FILE (cont.) T

(cont.) "~

N
.
Water Pollution - Chesapeake.Bay Fish Kill; 1964, printed material.
Why Maryland D. C. Complex; {962, printed material, correspondence
and typescript. '
{

Printed and mimeographed material is 'nonrecord" within the
meaning of the statute governing 'monrecord"” material (Annotated
Code of Maryland, 1957 edition as amended, Art. 54, Sec. 9) and may
be destroyed as scon as no longer needed by the office. All record
material is subject to retention for a period of three years after
creation or filing as recommended below,

RECOMMENDATION :

RETAIN FOR THREE YEARS, THEN DESTROY CORRESPONDENCE
AND MANUSCRIPT MATERIAL,

GENERAL FILE
Size: Legal and letter
Quantity: 11 legal size file drawers

Administration File (1)

General File (8)

Chronological File (2)
Dates: See dates following file entries below.
File Arrangement: Alphabetical by subject or title

Afministration File (Drawer 1)

Aéministrative Memorenda and Reports; 1960--, correspondence
and typescript.

Budgets and Work Papers; 1962--.

Cormissioner's Correspondence; 1961--

Cecmmission Minutes; 1959--, mimeographed copies.

Personnel: =

| Correspondence and Applications; c¢.1960--

DED Requirements and Salaries; 1967--, correspondence and
work papers. '

Job Description; 1959-1963; correspondence, forms and
work papers.

Crganization Charts; 1968,

< imslo o - Offfce Space - Charts; 1960.

i Profescional Positions in DED; 196l1--, correspondence and
3 charts,
Zurchasing: -
Purchase Orders .and Memos; 1965--
GPO Deposit Accounts; 1966--
Publications Ordered; 1966--, forms.
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3 GENERAL FILE (cont.)
(cont;)

ral File (Drawers 2-9) .
| 'RI Business; 1960« printed material.
, ricen Management Association; 1962, printed material and
| corresconcence.
i Appalachia Region; 1960--, printed material, clippings,
| memorancda and correspondence.
| Association of State Planning Development Agencies - ASPDA;
1960--, printed material and correspondence,
s~tomic Energy; 1963-1965, pr1nted material, clippings and
correspondence., \\\
Aviation; 1962--, printed material, c11pp1ngs\and correspondence.
Allegany-Salisbury Cab Casej 1963-1964, printed material, work
papers and correspondence.
Baltimore-Washington Area; 1963, printed material and correspondende.
Basic Plant Location Dataj 1967--, correspondence. .
Boswell, Harry A.; 1960-1965, correspondence.
Bureau of the Census; 1969--, correspondence.
Business-Industrial Inquiries; 1960-1968, correspondence. N\
‘C & P Telephone Company Connections and stconnections
(by County) 1966--, printed material.
Cambridge Marina; 1963-1965, correspondence.
. Center for Field Biology; 1965, printed material and work papers.
Chamber of Commerce - Metropolitan Baltimore; 1963--, printed
material and correspondence.
Chesapeake Bay Affairs; 1966, printed material.
Civil Defense; 1959-1966, printed material and correspondence.
Clam Festivalj; 1966, printed material.
"Columbia®; 1966-1968, correspondence.
Columbia Gas of Maryland, Inc.; 1970--, Memoranda and

corresponcence.,

U.S. Department of Commerce; 1964--, printed material and
corresponcence.

Committee on the Aging; 1965-1966; printed material and
correspondence,

Committee for Economic Development; 1962-1964, correspondence.

Complimentary Acknowledgments (opportunity for science oriented
industry in Marylanc); 1966-1968, correspondence.

Consultants; 1962--, printed material and correspondence.

Conway Publications; 1962--, printed material and correspondence.

Corps of Enginecers, USA; 1961-1967, clippings and correspondence.

Cclimarva Adviscry Council; 1962--, printed material and
correspondence.,

Celmarva Economic Development Program; 1966, printed material.

Czvelopment Crecit Corporation; 1963, printed material and

ﬂandSC“l‘Ds..
Sirectory of Science Resources; 1963--, correspondence.
. Zducation (school _ocation, pupil cost and miscellaneous reports

: and pecers); 1968--, printed material, manuscript and
r corresponcence.,
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3 GCerneral File (drawers 2-9) cont,

(cort,) Employment Security Department; 1968--, correspondence

Disarmament and Employment Security Effects; 19§4—-, printed
material, memoranda and correspondence., ‘

Economic Development Administration; 1961--, printed material,
memoranda and correspondence.

C':;ce of Economic Opportunity; 1965-1967, printed material,

EMERITI Preject; 1961-1963, work papers.

Encyclopedia Brittanica; 1963-1965, correspondence.

Cnvironmental Health, 1963-1965, pr1nte6 material and
corresponcence,

Environmental Science Service Administration; 1966, printed
material, memoranda and corresponcence.

Exhibits ~ State of Science Exhibition; 1967-1968, printed
material and corresponcence.

Export-Import; 1964--, correspondence.

Federal Statistics Users Conference; 1967--, printed material,
memoranda and correspondence.

Federal Budget Trends; 1966-1967, printed material.

Freeport Legislation; 1966--, printed material and memoranda

Frostburg; 1967, memoranda

General Correspondence, 1964-- ‘

Governor's Conference on Chesapeake Bay, 1968, typescript minutes

. Governor's News Releases; 1970--, printed material.

Philip Hamer & Co. Associates; 1964-1965, correspondence.

Industrial Development Research Council Conference; 1965,
Printed material and correspondence.

Industrial Division; 1961-1962, memoranda

Industrial Prospects and Development; 1961-1965, printed material,
Memoranda and corresponcence.

In“ustrial Renrints - Conway Publications; 1965, printed material.

Information Requests anc Responses - General; 1968--,
corresponcence and memoranda

Internaticnal Services; 196800, correspondence.

J'oan -Maryland Import-Export Data; 1963, printed material

Xent Narrcws; 1966, printed material.

egislative Routine; 1967--, printed bills, resolutions and

reports, and correspondence.
Living and Working in Maryland; 1970, printed material.
Maryland Academy of Sciences; 1962, printed material.

-~

Panel Discussion; 1963-1964, printed material
Maryland Constitutional Convention; 1967, newspaper coverage.
Maryland Consumer Association, Inc. (includes Maryland Consumer
Capsules; 1067-1968, printed material.
Maryland Crop Reporting Service; 1°70--, correspondence.
' Mzryland Economic Indicators; 19€6%--, correspondence.
| dzryland Mineral Resources; 1761, corresponcence.
‘ “zryland Personal Income; 1964, printed material.
“zryland Port Authority; 1“60--, printed material and
| corresnondence.
Varylene State Library; 1767, corresponcence.

Maryland Academy of Sciences and Baltimore Association of Commerced °
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5. Description of Records

4 6. Recommendation
- Describe records accurately. Include title, form number, size of documents, of Hall of Records
'rl\;em work or activity to which the records relate, inclusive dates, and quantity and Board- of Public
o. (cubic or linear feet!. "ow recommended retention périod. ' Works.
2 General File (drawers 2-9) continued

Maryland Statistical Abstract; 1968--, correspondence.

Meetings and Conferences; 1960--, printed material, typescript
minutes, memoranda and correspondence.

Metallurgical Industries; 1962-1964, printed material and
corresponcence. .

Metrnoolitan W-shington Boars of Trade; 1764-1768, printed
material. )

MIDAS (Marylane Incustrial Development Association): 1961--,
correspondence.

Population Projections; 1969--, correspondence and memoranda.

Progress Reports - Research Divisionj 1961--, printed material
and correspondence.

Progress Reports - Other Divisions; 1966--, printed material and
correspondence.

Publications - Requests For; c.1963--, correspondence.

Radio-TV Appearances; 1964-1965, correspondence.

Regional Planning and development; 1970--, correspondence.

Regional Science Association; ¢.1960-1962, correspondence.

Reports (Miscellaneous subjects) 1960-1961, printed material,
manuscript and corresponcdence.

Retail Sales Tax - House Bill 1176; 1967, printed material and
correspondence.

Retirement Planning Newspapers; 1765-1767, printed material.

Rural Development; 1°F1l, printed material and correspondence.

Sales Tax Revenue on Manufacturing Machinery and Equipment;
c.1967, correspondence.

Science Industry Program; 1966, printed material and correspondence

‘Seafddd ard Shellfish; 1965, printed material and correspondence.

Sea Nettles; c.1965, printed material.

Signatures (Department of Economic Development); no date
c.1960-1967 (George W. Hubley, Jr.).

Small Business Administration - 502 Program; 1966--, printed
material and correspondence.

Society of Industrial R.lations - Award; 1964-1966, printed

materizl.

Southern ASPDA Conference; 1965, printed material and
corresnondence.

Ssuthern Marylan-; 10/4, manuscript and correspondence.

Stnfor” Research Institute; 1963, printed material.

c~te Roa“s Commissionj; 1750--, correspondence.

tzte Science anc Technology Conference; 1964-1965, printed
material and correspondence.

Suequehanna River Project; 1966, printed material.

Texationy 1960--, printed material and correspondence.

w”n

w

‘Team™ (Technically Experienced Associates Mobilized, Inc.);

1964, correspondence.
Thank-You Notes and Letters; 1970--, correspondence.
Time Sheets; 1964--
T.bacco; 1964--, printed material, manuscript and correspondence.
Tourism; 1967--, printed material and correspondence.
Tourist Industry Development; 1963--, printed material and
correspondence.
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(cubic or linear feet). Show recommended retention périod.

6. Recommendation
of Hall of Records
and Board' of Public
Works.

3
(cont.)

‘Travel Research; 1963--, printed material, manuscript and

“Tri-County Committee for Community Action; 1964--, printed

Ceneral File (CPrawers 2-°) cont.

]

I'rade Development Meeting - Minutes; 1968, printecd material .
uropean Industry Trade Tour; 1970, printed material, worksheets

and correspondence. .
Legislative Council - Tcurism Reports (SR 34); 1964-1967,
printed material and manuscript.

0l o»

correspondence.

material, manuscript and correspondence.

United Nuclear Corporation; 1963, printed material and
correspondence.,

Vashington Operations Research Council; 1964-1965, printed
material.

Washington Technological Associates, Inc.; 1968, printed material
an- manuscript.

Waste Disposal; 1745, printecd material.

World Almanac; 1964-1968, printed material, manuscript and
correspondence, .

New York Worlds Fair; 1964, printed material, manuscript and
correspondence.

Wye Institute; 1964-1967, printed material, manuscript and
correspondence., ‘

Year End Survey; 1963-1967, printed material and manuscript.

The following catagories of records and papers are considered
"Nonrecorcd"” and may be destroyed as soon as no longer needed by
the office:-

a. Printed or mimeographed material

b. Duplicate copies of manuscript material may be cestroyed

if one copy is retaine” for the statutory three years.

’

RECOMMENDATION:

RETAIN CORRESPONDENCE AND MANUSCRIPT MATERIAL FOR THREE
YEARS, THEN DESTROY. '
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|

READING FILE

Size: Letter 'size
Quantity: 2 legal file drawers
Dates: 1962~-~

File Arrangement: Chronological

The Reading File is composed of carbon copies of correspondence

. erranged chronologically for ready reference. This file is con-

s.dered "Nonrecord" and may be destroyed as soon as no longer needed
Ly the cifice. -

N

SUBJECT FILE

Size: Letter and legal
Quantity: 5 legal file drawers
Dates: c. 1962-~

File Arrangement: Alphabetical by subject or title

This file is composed principally of printed material, brochuref

and bulletins, with a small amount of correspondence. One file
drawer is designated "Organizations" and includes printed material
on Federal, State and local agencies. The printed material is
"Nonrecord" and may be destroyed as soon as no longer needed by the
office. The following subjects are included in this file:

Drawer 1 A~-TF .

Agriculture Civil Defense
Agriculture Civilian Labor Force Figures
Ccnference on Land and People Lates Revised Mark
Labor Force, Employment-
AL& to Higher Education Unemployment
Aitminum

Civilian Labor Force
Employment=-Unemployment, Md.
& Selected Labor Market Areas

Sanking and Currency,
House Committee on
Zoat Manufacturing

1)

~_Zrass Industry Climate

Sureau of the Census Coal - National Coal Association

Coal - Books and Pamphlets

" Career Development Program Community Facilities Admn.
cerpets Computers
Cenment and Concrete Products Container Manufacturers

| Chaxber of Commerce Cosmetics

i oZ the United States

| Chemicals and Chemical Products Data Sources

| Chesapeake Tay Data Processing
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- F (continuer)

Dept. of Eccromic

Development

Lo“ce, Fo. W. Corporation
Miscellanecus Publications
Dege Constru

-

Tcrnomic Development Afministra-
tion, T/A Reports

Zconcmic Development Admn.,
EZconcmic Inequities
ectronics

i
&l

Farm Production

Federal Housing Administration

Fertilizer Manufacturing

]

Foorf Distribution

Fareign Trace
Brochure

Ontario Economic Atles

e -~ - (oS~
riage Benzfits i
~owooT Procucts
—ooustrics
5 - - D
— N

t of the Interior

vy O
o)
]
U
A
'i

ban Development 1

Na T AT - - -~
Developmaat Orgzan.

ment

Develop

Program

Drawer 2 G - R (continued)

rial Development Sources
Industrial Parks

Incustrial Survey

Insurance

International Organizations
Labor Relations

Labor Training

BLS Publications List
Department of Labor
Speeches of A.M.Ross, Comm,.BLS

Labor, U. S. Department of
Smaller Communities Program

Labor, U. S. Department of
Bureau of Labor Statistics

Labor, U. S. Department of
Books and Pamphlets

Labor, U. S. Department of
Bureau of Employment Security
Labor Department
Job Opportunities Program

Labor, U. S. Department of
Land Use

Lawn Care
ife Insurance
Lumber an~ Wood Products

Manpower Development Material,
Dept. of Economic Development

Manufacturing Ratios
Maple Sugar

Maps, Map Index Sheets

o

’/

fartin Company News Releases
Medicare-Medicaid

Area Problems

: Mocdular Housing

\

Morel Cities
(set up:

Programs
January 1968)
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4" Describe records accurately. Include title, form number, size of documents, of Hall of Records
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5 SUBJECT FILE

(cont.)|Drawver 2 G - R (cont.) iDrawer 2 G - R (cont.)

Motels

National Federation of
Independent Business
OZfices

ffice Emergency Planning
Office Equipment

Outcdoor Recreation
Packaging

Paper and Pulp Incustry

Personal Income
Other States

Petroleum

Phys. Distribution
Pesticides, Commission on
Photography and Optics

Pizstics and Plastic Products

*acznmac Efison Company
~ca Develonment Department

“wmac River Basin®

~eirzaticn & Recreational Needs

- . ~ S Nyas ] ——
G 2SN ENG DeVeloDICNIe
N Al pmemm oo .ﬁb.
=Z.0nal oSCienle ~scedceciation
- o “
-~ -~ Oyl oy o ~ N R P
..'_-Oﬁu__L 2C1IETCEe ~AZS0Clation
P Al Qusrnld
ACPCTCE &Nl Scucies
—". ~ - -~ - %~ -~ - -
- onal Science ASsoeCiatitlion
“Oaaessoncence

leseerch and Development

s

‘Rias - Research Institute

for Afv.Stucdies & Correspondence

‘Research Insti tute of America

;Resources for the Future
19%0-65-067

{Retzil Trade
Service Industries
iRubber

i
1
¢

Drawver 3 S - W

Small Business Opportunity
Society for International Dev.
Speeches - DED
Speed Reading
Steel Incustry

Taxation
Feceral Government,State
and Local Incustry

Tires

'T‘
3

ocurism

n\

‘Trensportation - Highway

|
1 rade Promotion
|

gLransportation - Motor Carrier
1
iTransportation - Railroad

Transportation - Urban

iTransportation - Waterways

‘Transportation - Center
\orthxes»ern University

Urban Rewewel"Development of
Parking and Planning

Urban Renewal Notes

Urban Rencwal Administration

Veocationzl Zducation

Housing and Home Finance Agenc
[ o

A
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The correspondence and any manuscript material which may be

rcoz ©iles are subject to the Recommnncatxow\below.

i
!
|
|

|

e
R=COMYENDATICON: ~.. ‘
““TAI\ CORRESPONDENCE ARD MANUSCRIPT MATERIAL FOE\\‘
THREE YEARS, THEN DLST?O

L=

MARYLAND FIL

Size: Legal and letter size
Quantity: 4 legal file drawers
Dates: c. 1958--

File Arrangement: Alphabetical by subject or title

The Maryland File contains printed studies, brochures and

tulletins .covering different phases of the Maryland culture, economy,

raphy, natural rescurces, recreation and travel,

Thie mzterial is "Nonrecord" and may be cestroyed as soon as

in

no

.

COUNTY FILES

Size: Letter and legal

Quantity: 6 legal file drawers

Dates: c. 1962--

File Arrangement: Alphabetical by county, city, area or region,

then by subject under each division.

This file conteins printed and mimeographed material on the

ziznty-three ! ounties, Baltimore City and special areas
-cenged by cer each division.

This matericl Ig "Nonrecord" and may be destroyed as soon as no

.cnzer neefed by the office.

Y
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FORM HR-RM 1A

SCHEDULE
(5 -60) R.:'ES"' FCR RECORDS RETENTION SC.ULE NO. c‘.fdf?
RPRT] 2 oo Y . . —
SEH. 0 InkEpid (Continuation Sheet) ’ PAGE
Cornruisei on No. 13
4 l 5. Description of Records 6. Recommendation
g Describe records cccurately. Include title, form number, size of documents, of Hall of Records
ltem 1 work or activity to which the records relate, inclusive dates, and quantity and Board of Public
No. | (cubic or linear feet). Show recommended retention period. Works.
[
‘:‘ | Qrages TIT o
|
i vize: Letter and legzl size
{unancicy: 2 legal file drawer
Nates c. 17¢2--
ile “irrengement: Alphabetical by state
. The Stete Files contain printed and mimeographes material on
T stateo end some foreign countries, their government, economy
&fu. Jegreation.
1
' rinted and mimzogrephed material is considered to be "Non-
~ccorat and may be destroyed as socon as no longer needed by the
9

Size: Letter and legal size
Quantity: 4 legal file drawers
Date.: c. 1"58--

workpapers and memoranda, and a small amount of miscellaneous
corresponcence as follows: -

The Maryland Economy
Agriculture
Construction
Education

Motels - hotels

TT4 2% =

3 9 o
utilitiles

) Incdicator
Comparative Statistics

ARA Application
an Effects

This ‘ile is composed of printed and mimeographed material,

a Maryland, 1940-1960
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Fiatt of wesotas (Continuction Sheet) : PAGE
Corasiission NO. 14
2 ﬁ 5. Description of Records 6. Recommendation
. .j Describe records accurately. Include title, form number, size of documents, of Hall of Records
prem | work or activity to which the records relate, inclusive dates, and quantity and Board of Public
No. | (cubic or linear fect). Show recommended retention period. Works.
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The printer anc mimeographed material is "Nonrecord' and may be
as soon as no longer neeced by the office. Workpapers,
mcrancda and correspondence are subject to the Recommendation below:

RECOMMENDATION:

N
RETAIN WORKPAPERS, MEMORANDA AND CORRESPQNDENCE FOR THREE
YEARS, THEN DESTROY. N
S
.O GENERAL INDUSTRIES FILE \
Size: Letter and legal size !
Quantity: 1/2 legal file drawer
Dates: c. 1NF4a-

File Arrangement

Alphabetical by title or subject printed

f printecd bulletins, forms, pamphlets
iodically issuec or received under the
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Economic Development, 1964~--

3
o
=
rt
o]
Hh

Y1 (D ON b= bt

D N
»
N0 T

Pt e
"
N
3
1
1

This meterial is "“"Nonrecor~" ans ma

A

» be Festroyer as soon zs
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(5 - 60) Re@EST FOR RECORDS RETENTION sCHELE
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Commission

SCHE
Y
PAGE S
NO. 15

Q..
No.

. 5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

11
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INDIVIDUAL INDUSTRIES FILE (Confidential)

Size: Letter and legal size

Quantity: 11% legal file drawers

Dates: c. 1963--

File Arrangement: Alphabetically by name of company or
organization

The Inrividual Incdustries File contains printed mzterial on
inividual industries which have plants.or offices in Marylanc in-
clu-ing newspaper clippings, inquiry forms, Dodge Confidential
Remarts, anc periocdical company reports. This file contains approxi-
mately 3,500 file folders alphabetically arranger” by name of company.

The material in this file is considered to be confidential and
is used for special information and studies by staff members of the
Department and is an aid in the biennial publication of the '
Directory of Maryland Manufacturers.

When information is received that a company has removed from
Maryland or is defunct, the file should be moved to a non-current
status and will then be subject to the Recommendation below:

RECOMMENDATION:

RETAIN FOR THREE YEARS AFTER FILING IN NON-CURRENT STATUS,
THEN DESTROY.

COMPANY INDEX

Size: 5" x 8" card forms (ED3-1)
Quantity: 14 card file drawers
Dates: Current

File Arrangement: Alphabetical by name of company

This file is composed of card forms with space for the name and

~css of the company and the type of installation (new or
.~znding), the amount of investment in buildings and equipment,
.- number and sex of employees, the Standard Industrial Classifica-
< on Number (type of business), the amount of the payroll, products,
-~ ~ouncer plans for construction and production, tax exemption and
zmz of financing, names of officers and parent company, and
~cation of the home office.

The Company Incdex is upfaterd as additional information is
© czived and is an adjunct to the Individual Industries File
cem 11).

~O¥MENDATION:

RETAIN PERMANCZNTLY




