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HALL OF RECORDS COMMISSION

1 S COMMISSION . 3 1GO
LdgRt P¥egp, o3 Tt Report Sect. = RECORDS MANAGEMENT DIVISION * Schedule Number
.4 Fund Program Budget Umit RECORDS RETENT!ON SCHEDULE e 2
Subdivision or Bureau Page Number
Item Form Record Title A.  Number of Copies - Retention of Record Copies SRC
Number | Number (Show former Schedule and Item Number, if any) B. Distribution (Dispose of nonrecord material when no !;P.co
A. B. longer needed by office)
1 Mimeo | Auditor's Receipts for Blamk Pre- |1 |White - Retained by F&A 3 yrs, sudit, destroy 587
numberad Payroll Checks
2 Mimeo | Holiday Pay Record 1 |White - Retaimed by FsA 3 yrs, audit, destroy 594
3 MV3 Privately-Owned Motor Vehicle 3 |white - Budget Buresu 3 yrs, audit, destrey 600
¢ Quarterly Mileage Report white - F&A 3 yrs, sudit, destroy
White - Program Coordinator Nonrecord
5 1-10 | Budget Estimates (including 1A&3A)° 20 white - Budget Bureau 3 yrs, asudit, destroy 401-612?
| |“hite < FaaA Permanent i 1
| imiu - Maltiple copies as needed  Nonmrecord ; :
! i
S BB&D Request for Positiom Actiom i‘ |White - 2 copies to Budget Burean 613
i | |White - 1 copy to FaA Permanent
;Hh!u - 1 copy to FaA Nonresord
6 MS21 Position Description uestionaire :l g.m:. - F&A - Multiple coples as . Nonrecord . 614
: ~ needed ‘|
| | i
7 MS22 | Position Descriptiom Form '1 White - F&A - Multiple coples as Nomrecord 615
! A ' I | needed 1
. . i i ‘
3 ; 1 | : _
& B&P Budget Schedule -zmendment Sheet & White - ) coples to Budget & Pro- ‘:“‘
{ ‘ cCurement !
e | “hite - 1 copy to F&A ' Permanent S
_A.g‘"c)':__o_"“.'SVT‘;;_O'—_éi:OM; ﬁj;*s—e‘r;;;lrvéhiii_ﬁ—“A> VV—-éc;he;azk!reA?A—A:V‘!cA' V:-e—dgr;Hg} j 5f .ée: rds Commiss oan .‘ Crs;;sghl Authorized by Board of Public wO'i‘_s
Original Signhed By i
L. G. Hermes ! ~
S-gno'ure . = :‘T \
» Iy C
Chief, Budgets and Cost Accounting /0/410!!4 '\b‘ e A Madytg Y /7/5 % /é&éwl—ég : 9%
Title Date Archivist Date / Secretary
Date: 10/22/69 - |
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HALL OF RECORDS COMMISSION SES— (2§ S
o *Schedule Number
2 ~ RECORDS MANAGEMENT DIVISION
T RECORDS RETENTION SCHEDULE ___2__._‘_1____________
P (Continuation Sheet) Page Number
ltem Farm Record Title A. Number of Copies Retention of Record Copies SRC
Number| Number (Show former Schedule and ltem Number, if any) B. Distribution {Dispose of nonrecord material when no ”o
A. B. longer needed by office)
8 (Cont) White - Multiple copies as needed | Nomrecoxd
9 Mimeo Reconcilliation of Checks Issued & |1 |White - To F&A 3 yrs, andit, destroy 372
Signatures - By Pay Period
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