o T T T <, 1
-/ AP A UL —

o

. v
FORM HR-RM 1 REQUEST FOR RECORDS RETENTION SCHEDULE SCHEDULE
(11-1.586) . . o e NO. 480
To be Submitted to the P2cords Management Division
Hall of Records PAGE
Commission Hall of Records Commission NO. 1

2. Division or Bureau of Requesting Agency
POLICE DEPARTMENT - PERSONNEL OFFICE

Requesting Agency
BALTIHMORE CITY

.l.

3. Authorization Requested (Check only one of the squares below).

Establish retention schedule for re-

cords for which there is a continuing
accumulation, The records will cease to
have value to warrant their retention after
the period of time indicoted

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

Dispose of present accumulation. .N_o

additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention. :

4. ‘ 5. Description of Records

ltem Describe records cccurotely Include title, form number, size of documents,
work or activity to which the records relate inclusive dotes and quantity

No {cubic or linear feet). Show recommended retention period.

6. Recommendation -
of Hall of Records
and Board of Public
Works.

1 PROBATIONERS® RECOZD

Sizet 15" x 18" x 1v
Quantity: Cne volume
Dates: 1898 1921; DISCORTIKUED

The Probatiorners' Record was a list of police appointed on a tempo-
rary or probationary basis. The record entries give the date, number,
nd neme of the appointee, title of the position, name of the officer
vacating the position, end reason for the vecancy.

The information contained in this record hes no administrative or
. research valua to the office and is subject to the recommendation below

RECOMMERRATIONt DESTROY ACCUMULATICN,

2 TRANSFE R RECORD

Siza: 8" x 11" gheets

Guantity: 2 post binders

Dates: 1909-1914, 1926-1937; DISCONTINUED
Fille Arrangement: Chronological

This record containsg copies of the letters of recommendation trans- |
ferring personnel from one pogition to another and copies of letters of
concurrence ifssued by the Commigsioner oxr Commigsioners.

The information contained in this record series i3 available in
other personnel records and in the Minutes of Proceedings of the Come
F‘i:sioner permanently retained in the Administrative Divigion,

COMMENDATION: - DESTROY ACCUMULATION,

{continued)

7. Agency, Division or Bureau Representative

Director, Personnel Division sgpgemper 30,1968

ignature Title Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records  Commission.

0CT1 18688  Mawi € SLLL

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

L
[C 22—k / ,élt/llél(//ﬂéu/

Date Archivist

Date Secretary
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FORM HR.RM 1A
(8.60)
Hall of Records

Commission

REQUEST FOR RECORDS RETENTION SCHEDULE
(Continuation Sheet)

SCHEDULE
NO.

PAGE

NO. 2

460

-

5. Description of Records
Describe records accurately. Include title, form number, size of documents,

6. Recommendation
of Hall of Records

Item work or activity to which the records relate, inclusive dates, and quantity and Board of Public
No. (cubic or linear feet). Show recommended retention period. Works.
3 MEDICAL SURVEY RECOKD

Size: 8% x 11" x 2"

Quantity: 4 vols.

Datest 1888-1935; DISCONTINUED

File Arr.: Chronological

The Medical Survey Record contained results of the findings of the
Police Physician in examinations of personnel in conmnection with re-
tirement, giving recommendations of the examining physician and the
order of the Police Commissionecr,

The information contained in this record has no administrative or
research value to the office and the series ia Subject to the recom=
mendation below,

RECOMMEMDATION: DESTROY ACCUMULATION,
4 |SPECIAL COMMENDATIONS RECORD

Sizet 8% x 11" forms

uantity: & wvols., 1 post binder

Dates: 1905-1938; DISCONTINUED

. File Arr.: Chron,

This record glves the date, source of the coamendation, name of the| :
‘officer comnended, the detasled citetion, and the signature of the
Chief Inspector, » ‘

" This information was recorded in 1949 for officers theh in service
and would appear in the Personnel Files and Summary Cazds (Sched.395q
Items 1 & 2),
RECOMMENDATIONS DESTROY ACCUMULATION,

b REPRIMAND RECORD (DEPRIVED OF LEAVE, TRANSFERRED)

RECOMMENDATION

Size: 8%" x 11¢

Quantity: 9 vols, .
Dates: 1888-1949; DISCONTINUED

File Arx.t Chron,

This {8 a record of reprimands and penalties, giving the district.
in which the infrsction occurred, the date, name of the defendant and
the charge, namve of the officer preferring the charge, and names of
the progecuting witnesses, with a letter signed by the Secretary
attached, reporting the outcome of the proceedings,

This informstion was re-recorded in 1949 for officers then in ser-
vice and would sppear in the Personnel Files and Summary Cards (Sched
395, Items 1 & 2).

DESTROY ACCUMULATION.

(continued)




FORM HR-RM 1A

SCHEDULE

(8. 60) REQUEST FOR RECORDS RETENTION SCHEDULE NO. 480
Hall of Records (Continuation Sheet) PAGE
Commission NO.
4 5. Description of Records 6. Recommendation
.- Describe records accurately. Include title, form number, size of documents, of Hall of Records
tem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
No {cubic or linear feet). Show recommended retention period. Works.

REDUCTION IN RANK RECORD

Sizet 84" x 11" form
Quantity: 1 vol.
Datest 1900-1935; DISCO‘JTINU"D

This record of reduction in rank of police officers gives the datq,
name of the officer, tha finding of the Board, names of witnesses,
affidavitg, and statements, The information was re-recorded in 1949
for officers then in service and would appear in the Persounal Filles
and Summary Cards (Sched. 393, Items 1 & 2).

RECOMMENDATION: DESTROY ACCUMULATION,

FINES RECORD

Sizet 8%* x 11" gheets
Quantity: 11 volsa,

Datess 1900-1941; DISCONTINUED
File Arr.t Chron,

The Fines Record gives the name of the defendant and the date, the
charges and report of the infraction, the district and the report of
trial and fine assessed by the Police Commissioner,

This information was re-recorded in 1949 for officers then in sers
vice and would appear in the Personnel Files and Summary Cards (Sched,
395' Itemg 1 & 20) .

RECOMMENDATION: DESTROY ACCUMULATION,

RECORD OF CHARGES DISMISSED OR WITHDRAWN

‘Sizer 8% x 11" forms
(Quantity: 1 vol,
Dates:s 1915-1929; DISCONTINUED

This record gives the names of the parties, the charge and the
date, and a letter of acquittal or charges dismissed, withdrawn, or
held under advisement,

This information was re-recorded in 1949 for officers then in ser
vice and would appear in the Personnel Files and Summary Cards (Sched,
395, ltems 1 & 2,)

RECOMMENDATION: DESTROY ACCUMULATION.
RECORD OF DISMISSALS, ACGUITTALS AND EXCUSES

Size: 84" x 11* forms
Quantity: 7 vols.

Datest 1903-1920; DISCONTINUED
File Arr,: Chron,

To some extent this record series duplicates Item 10, Dismissals
and Resignations Record., It gives a detailed chargedsigned by the
officer bringing the charge, the report of the trtal, and the findi
gigned by the Secretary,

(continued)
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FORM HR-RM 1A

(8.60) REQUEST FOR RECORDS RETENTION SCHEDULE

Hall of Records

{Continuation Sheet)

Commission

SCHEDULE
NO. 460
PAGE

No. &

®

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

9 (cont,)

10

11

The information in this recozrd has no further administrative or
research value to the office.

RECOMMENDATION: DESTROY ACCUMULATION,

DISMISSALS AND RESIGNATIONS RECORD

Size: 8k" x 11" forms
Quantity: 12 vols,

Datea: 1838219493 DISCONTINUED
File Arr.s Chron,

Thig record gave the name of the officer charged, with the date,
a copy of the reaignation and acceptance, or a detailed account of
the charge leading to dismissal, with the dste and the names of the
parties involved. '

To some extent this record geries duplicated Item 9 but was prine
cipally a final record of resignations and dismissals, while the
Record of Dismissals, Acquittals and Excuses (Item 9) was more cone
cerned with the immediate charges and proceedings leading up to
dismissal or acquittal,

This information appears in the Personnel Fileg and Summary Cards
after 1949 (Sched, 395, ltems 1 & 2).

RECOMMENDATICN: DESTROY ACCUMULATION,
RECOMMISSION RECORD

. Size: 8%" x 11" forma
Cuantitys 3 vols,
Dates: 1888-1898; DISCONTINUED
- File Arr,t Chronological

This was a8 record of the reappointment of police officers whose
termg were expiring, giving the name of the officer, current date,
date of expiral of term of service, and the recommendation for re-
appointment, with signature of the senior officexr, Charges in oppo=-
sitfion to a reappointment (if any) were included.,

The information contained in this record has no administrative or
research value to the office.

RECOMMENDATION: DESTROY ACCUMULATION,




