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1. Requesting Agency

LB

9
MARYLAND STATR POLICE

2. Divisiori or Bureau of Requesting Agency
AUTOMOTIVE SAFETY ENFORCEMENT DIVISION

3. Authorization Requested (Check only one of the squares below).

: B
. Dispose of present accumulation. No : Establish retention schedule for re- Microfilm and destroy originals.
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be

pated. Records have ceased to have value accumulation. The records will ceose to " retained for the period of time indicated.

to warrant retention. have value to warrant their retention after

the period of time indicated.

4, .
ftem
No.

5. Description of Records 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relote inclusive dotes and quanmy and Board of Public
(cubic or linear feet). .Show recommended retention period. Works.

‘| State, county, and clty police . are authorized to {ssue warning ticket

11, 1966, (Annotated Code of Matyland, 1957 Edition as amended, Art,

{of motor vehicles other thsn Class A passenger cars (Iltem 2), which

The Automotive Safety Enforcemant Division of the Degpartment of
Maryland State Police was establighed by Chapter 759, Laws of Marylend,
1965, becoming effective July 1, 1965, The Division i3 charged with
licensing qualified garages, dealers, and other facilitiea to make
inspection and correction of equipment and mechanisms on motor vehicles
not meeting the standards set by the Department of Motor Vehicles. . J

(Item 1) or Safety Eguipment Repair Orders (Item 2) when motor

vehiéles apparently do not meet thae prescribed standards. Ueatiers or
private ownerg sslling used cars are required to procure certificates
of inspection prior to passing titles to such vehiclea, after January

66&. s@cs. &29‘436o)

WARNING TICKETS

Siget 44" x 8% .

"Quantity: 3 cu, ft. ’

Dates: 1966...

Form No.j Baltimore Businces Formn (NCR Company)

IWarning Tickets are issued by the State Police to operators/ovners

apparently do not meet the standards establigshed by the Department of
Motor Vehicles. Warning Tickaets are issued in triplicate and distrib-
uted as followsie :

1. To the State Police, Centrel Accident Records Division, where
a punched card is prepared containing the information given
on the original ticket. Both the punched card and the ticket are
f1led and retained by this Division.

2. To the vehicle owner/operator, with a postcard, pre-addressed

(continued)
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/ [ Pighature ] Title

/ Dafe

e Authorized os Indlccted in Col. 6 by Hall of

‘R ords Commission. A . Public Works.
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Date’ Archivist . Dote Secretary

Disposal Authorized as Indlco‘,d/n Col. 6 by Board of
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

(cqnt.)

after which the vicket and card are filed,

to the Automotive Ssfety Enforcement Division, 1f issued by
personnel of the futomotive Safety Enforcement Division (ASED); or
to the local field installation, if iassued by police officers other
than ASED. - The postcard is returned to the addressee after the
vehicle is.repatred, with siznatures of the owner and of the person
repairing the mechanical defect,

3. Retained by ASED or the locel field installation pending
recaipt of the postcard showing that repairs have been made,
At this time, the State
Police do not have facilities for the enforceuent of Werning Tickets
fgsued for vehicles which are not (lass A paseenger cara (item 2).
The Warning Tickets are presently cousidered i deterrent, rather
than an enforcesble injunction upon owners of such vshicles, and
there is no focllow-up on non-campliance, as there is with Safety
Equiprent Repeir Orders. --- Warning Ticket copies filed in the Cen-
tral sccident Fecords Division are the record copies; those filed
with ASED end local instellations sre considered nonrecord within
the meaning of the statute governing nonrecord material and may be

destroyed as soon ns no longer needed for the operation of theofficq.

SAFETY EGUIPMENT REPAIR ORDERS

Sige: &4i" x &"

Quantity: 18 card-file drawers (9 double)
Dates: 196600 e

File Arr,: GRumericael by serial number
Form No.,i1 TDe7

The serialized Safety Equipment Repair Orders are issued by State
county, and certain city police to owners/onerators of (lass A nase
genger cArs which spparently do not meet the equipment and safety
stondards established by the Lepartment of Mator Vehicles. The
Repair Grder requires the owner to have equipment and mechanism
inspected by a licensed garage or other facility and correction of
defects made within ten days after issue of the Hepair Order. Sus-
pension of the registration of the vehicle is mandatory thirty dzys
after issue of the Xepair Order, {f correction of the defect or de-
fects has not been made and reported to ASED,

Repcir Orders are prepared in guintuplicate and distributed as
followg:~

1. White originsl: To the ASZD, where a punched card 18 pre-
pared, showing that the Ekepair Order has dDeen isaued, tO
whom, address, and the date of {sgue.

2. Pink copy: For officer's file

3, 4. & 5, Yellow, buff, and white conies: Retained by the

operator/owner, ta be presented to the Inspaction Station,
all of which coples are certified by the 5Station in the space
reserved for that purpose at the bottom of each ticket,

These three copies are then distributed as followas-

{continued)
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5. Descrlphon of Records '
Describe records occurotely Include title, form number, size of documents,
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of Hall of Records
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3. Yellow copy - Retained by Inepection Station

4, Buff copy « For owner as his receipt

5. White copy - To the ASED, vhere a second punched card
is prepared, showing compliance with the
Repair Order,

The two punched cards (1 and 5) are forwarded to the Central
Accident Records Division and retained as the record copies; the Repair
Order copies (1 and 5) are sent to the Unsatisfied Claim and Judgment
Fund, where pertinent information is entered in UCJ recorde, after wh

{the copies are returned to ASED and filed.

The tvo copies filed in ASED are considered nonrecord within the
weaning of the statute governing nonrecord material and may be de-
stroyed ae. soon as no longer needed by the office..

CERTIFICATES OF INSPECTION

Size: 4y x 8"
Quantity: 16 card dravers
Dates! 19660.0
_File Arr.: Numerical, by serial numbet
Form No,: TD-8:

After January 1, 1966, used cars being 'sold .either by a dealer or

lby -a private individual are required to be inspected by a licensed

dealer, garage, or other such facility, in order to obtain a Certif-
icate of Inspection which is necessary to passage of title., The
Certificates are prepared in duplicate and distributed as followsi-

1, white original: Attached to‘the title at the Department
-of Motor Vehicles when title passes. This original is
permanently retained and isconsidered’ the record copy.

2. Pink copyr Retained by the inspection facility until
deposited with the ASED. This copy is considered none
. record material and may be destroyed when no longer
needed in the operation of the office.
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