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2. Division or Bureau of Requesting Agency
Secretary of the Senste and
Chief Clerk of the Pouse of Delenrtes

1. Requesting Agency
MARYLAND GEUERAL ASSEMBLY

3. Authorization Requested (Check only one of the squares below).

A Establish retention schedule for re- Microfilm and destroy originals.

additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value occumulation. The records will cease to retained for the period of time indicated.
to worrant retention. have value to warrant their retention after
the period of time indicated.

Dispose of present accumulation. No

4. 5. Description of Records 6. Recommendation

- Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relote inclusive dotes and quantity and Board of Public

No. (cubic or linear feet). Show recommended retention period. Works.

1 SENATE AND HOUSE BILL BOOKS

Size: ¢, 13" x 13" x 1"

Datest 18801033, 1549-1958, 1950...
file Arrengement: Chronological

Indext Internal alphabetical tab index

The Hill Books nre prepared in four separ:te series, as followsie

1. louse Book for licuse Bills
2. liouse Book for Senate RBills
3., Senote Book forxr Senats Bills
4, Senate Fook for llouse Bills

. The following information is contained in each of the four recoxds

seriess The priated bill numher and the suthor, .the subject or title
of the bill, date of first reading ond the committee of reference,
daotes of second ond third recdings, and date of return, and the dis-
position mude of the bill, with space for remirks.

This information i1s transcribed in the Senate and House DBill Resisﬁet
of the Secretary of State and in his Chapter Book, both of which are
permanently retained,

RECGMMENDATION: XRETAIN FOR THREE YEARS AFTER CONCLUSION OF THE SESSIQW
FOR WHICH TI'E BQOKS WERE PREPARED, THEN DESTROY,

-

\

2 INDICATOR AND GENERAL RECEIPT BOOKS FOR BILLS

Sizes 13" x 20" x k¢
Dates: 1%00-1902, 1508, 1949.1951, 1953-1958, 1960,.,.°
File Arr.t Chronological .

This series contains separate volumes for the Senate and for the
House giving the file number and date of introduction, the author or (cont inued)

7. ’Aé 3 Di/'s"o\oar. Bureau Representative
ey, AT Py’ L - " Secretary of the Sennte
o2t N T Coin e ox Chief Clerk, iouse of felegates B/IE/éé
/

o Slgnoture Title Date
Schedule Authorized as Indicoted in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
‘ecords Commission. * Public Works.
L

’3/2 A M §, W 4/——/7_4( 4{(/&4[ //Ju c/«Z{}A

Date Archivist Date . Secretary /
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) 5. Description of Records 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate, inclusive dates, and quantity and Board of Public
(cubic or linear feet). Show recommended retention périod. Works.

2 (cont

|) sponsor, the subject or title of the bill, the committee to which

assigned, date of delivery to the printer, and the date returned,

RECOMMENDATION: RETAIN FOR TIREE YEARS AFTER CONCLUSION OF THE
GENERAL ASSEMBLY SESSION FOR WHICH THE BOCKS WLRE
PREPARED, THEN DESTRQY,

SENATE CALERDAR

Size: 11* x 12" x k¢
Datess 1957-58, 1960...
File Arr,: Chronological

This record is composed of two series, one for Senate Bills and
the other for House Bills, giving the calendar number, the nome of
the suthor or sponsor, the subject and title of the bill, and its
disposition and date, with the printed number,

RECOMMENDATION: RETALN FOR THREE YEARS AFTER COLCLUSION OF THER
GENERAL ASSEMBLY SESSION FOR WHICH THE CALERDARWAS
PREPARED, THER DESTROY,

ROUGH BILL BO0OKS

Size: 127 x 16" x i¢
Datess 1951...
File Arr.t Chronological

The rough Bill Books are internally arranged in separate sectiong
for House and Senate Billm; they give the date of introduction,
bill number and name of author or sponsor, date received and the
subject or title of the bill, the date reported znd the type of
report (favorable or unfavorable), and space for rezarks,

RECOMMENDATION: RETAIN FOR THREE YEARS AFTER CONCLUSION OF THE
GENERAL ASSEMBLY SESSION FOR WHICH TEE BOOKS WERE
PREPARED, THEN DESTKOY.

ENROLLED BILLS RECORD

Sizet 12" x 16" x &
Datest 1910,.‘949...
File Arr.: Chronological

The Enrolled Bille Record has separate volumes for the Senate
and House by session, giving the printed bill number and its author
or sponsor, subject or title of the bill, date of delivery to the
Governor, type of legislation (public gerneral or public local), and
the signature of the person receiving the bill,

RECOMMENDATION: RETAIN FOR THREE YEARS AFTER CONCLUSION OF THE
. GERERAL ASSEMBLY SESSION FOR WHICH THE RECORD WAS
PREPARED, THEN DESTROY.

L
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

SFHATE RESOLUTIORS RECORD

Size: 10" x 16" x A»
Dates! 1961...

‘File &rrangement: Chronologlcal
AuD rtas &, -
The Senate ﬁZeaolutlonJPecord g!vek the rescluticn number, author

Or Sponser, a
of reference, dzte of the report ond type (favorsble or unfavorable)
dates of the second snd third readings, diaposit!on, and the date
returned from the printer,

RECOMMENDATION: RETAIN FOR THREE YEARS AFTER CORCLUSION OF THE
GENERAL ASSEMBLY SESSION FOR WHICH THE DECORD WAS
PREPARED, THER DESTROY,

SENATE AXD HOUSE JOINT RESOLUTIONS KECORD

Size: 0% x 15* x %"
Patess 18.2-1933, 195158, 1960...
File Arr,t Chronological

fach volume in this series contains separate sections for Nouse¥
Senate Resolutions, giving the resolution nuwber, date of introduc-
tion and name of the author or sponsor, date of first reading ond
te committee of reference, date of the report =nd its type (fzvore
ablz or unfgvorable), dates of second aend third readings and the
action thareon, dstes of transmittal to the opposite chamber, and
the date of return, with action,

RECOMMENDATION: RETALN FOR THREE YEARS AFTER (CU(LUSION OF TUs GEi4
ELAL ASSEZMBLY SESSIOR FOR WHICH THRE RECOARD WAS
PREPARED, THLH DESTROY.

RECELPTS FOR BILLS DELIVERED TO THE SENATE AND THE ROUSE OF
DELEGATES
Sizet 6" x 9" x "
Dates: 1902, 1910, 1912, 1927, 1931, 1933, 1952, 1955...
File Arr.: Chronological

The Receipts Record 1s mode up of twe volumes for esch sesslon,
one for the Senzte and one for the House, and it gives the bill numd
ber and date of delivery to the Senate or the House, with signature
of the person recelving the bill, :
RECOMMENDATION: RETAIN FOR THREE YEARS AFTER COrCLUSION ’OF iﬂ!’.

GEMNERAL ASSEMBLY SESSION FOR WﬂIC:i ~PHE RECG‘?D WAS
PREPARED, 1dEN DESTROY, A

RECELPT BOO¥ FOR BILLS DELIVERED TO COMMITTEES BY THE SECKETARY OF
THE SEMATE
Size: 9%" x 11" x i"
Dates: 1957-58, 1960...
File Arr.t <(hronologicsl

These Peceipt Books are irternslly arranged alphabetically, by

the subject or title, date of introcduction, committde

néme of the cormittee , glving date of delivery under each committee

(continued)
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Commission NO. &
4 5. Description of Records 6. Recommendation
: Describe records accurately. !nclude title, form number, size of documents, of Hall of Records
‘em work or activity to which the records relate, inclusive dates, and quantity and Board of Public
o. (cubic or linear feet). Show recommended retention périod. Works.
9 (cont.)| the bill number, and the signature of the chalrman of the committee
or of the person designated to sian for delivery,
RECOMMEMDATION: RETAIN FOR TUREE YEARS AFTER COLRCLUSION OF TuE
GENERAL ASSHEMBLY SESSION FOR WHICH THE RECORD ®HAS
PREPARED, THEK DESTROY.
10 RECELFT BOOK FOR HILLS TO THE ENGROSSING COMMITIER

Sizes 8%* x 15" x 4»
Datest 1958000
File Axr,: Chronological

These Peceipt Boolis sre prepered in two séries, one for the Sene
ate and one for the house, giving the bill rumber and name of the
author or sponsox, date of delivery to the printer, and the date of
return.

RECOMMENDATION:T RETAIN FOR THREE YEARS AFTEH CONCLUSION OF THE
GENERAL ASSEMILY SESSION FOR WHICH THE RECORD WAS
PREPARED, THEN DESTROY.




