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Requesting Agency
SUPREME BENCH OF BALTIMORE CITY

NO. 1} (% Qsj

2. Division or Bureau of Requesting Agency

Superior Court, thattel Department

3. Authorization Réquested {Check only one of the squares below).

the period of time indicated.

. B .
Dispose of present accumulation. No Establish retention schedule for re- Microfilm and destroy originals.
additional accumulation is antici- cords for which there Is a continuing Originals if not microfilmed would be
pated. Records hove ceased to have volue - accumuiation. The records will cease to retained for the period of time indicated.
to warrant retention, ) have value to warrant their retention after '

Quantity: 1194 volumesj 150 document files

Size: 14" x 18" x 37 .

Dates: 1220-1964

File Arrangement: Chronological

Index: 1. Internsl, by names of grantors or mortgagors
2. Index to Chattels, Item 2

Annual Accumulation: -Discontinued (See Item 4)

The Chattel Record contains the recorded copies of.instruments
filed with the Clerk relating to personal property, including bills
of sale and chattel mortgages, giving the type of instrument and the
date, the names of the parties with their signatures, the emount of
money involved, a description of the property, the certification by a
Justice of the Peace or a notary public, and the date of- recordation.
This record serles contains Boat Liens after 1939 (Items 21, 22).

The Chattel Recorda for 1750-1773 and 1813-1814 have been trans-
ferred to the Hall of Records, and those covering the period 1851 to
1920, including the original instruments, have been destroyed by orde
of the court. Chattel Records for 1920-1938 included recordation of
mortgages under the Small Loan Law of 1918, in which real estate was
included with chattels as security for small loans, in the absence of
specific prohibition in the law. This was corrected in 1937 (Laws of

Maryland, 1937, Chap. 358)by adding Section 164, prohibiting inclusios
1 of "real estate or chattels real" as security for small loans ($300.0T.
" or less). The Chattel Record and the original papers from 1920 to

1964, when both were discontinued, are covered by the recommendation
‘below. '

Beginning in 1964,‘F1nanclng Statements (chAttel mortgages) have
been recorded on microfilm and indexed in the Financing Statements

4. 5. Description of Records 6. Recommendation
ltem Describe records accurately. Include title, form number, size of documents, of Hall of Records
N work or activity to which the records relote inclusive dates and quantity and Board of Public
‘ 0. (cubic or linear feet). Show recommended retention period. Works.
1 'CHATTEL RECORD AND ORIGINAL INSTRUMENTS
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{(continued)

7. Agency, Division or Bureau Representative

Do ol Cleale | 7/28/6Y

i

Signature A ~ Title

S

Date

¥

dule Authorized as Indicated in Col. 6 by Hall of
rds Commission. . ) Public Works.
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Disposal Authorized as Indicated in Col.

6 by Board of

Date Archivist ) Date
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5. Description of Records ' 6. Recommendation
Q' Describe records accurately. Include tiile, form number, size of documents, . of Hall of Records
tem work or activity to which the records relote inclusive dotes, and quantity and Board of Public
No. (cubic or linear feet). Show recommended retention period. Works.
1 (cont.) | Index (Item 4), and the original !lnancing Statements are returned
to the makers after recordation.
(
RECOMMENDATION&A.RETA;N PERMAN LY THE CHATTEL RECORDS 1920-1964.
B . letonin adl T T ’f*" t}vs 1o
2 INDEX TO CHATTELS Y Bem afTin (4,.:!’ Waﬁa
Quantity: 171 vols.
Size: 16" x 18" x 3»
Dates: 1900-1964" :
File Arr.: Chronological. then by grantor and grantee
Annual Accumulation: Discontinued (See Item 4) - _
The Index to Chattels is arranged alphabetically by names of the
grantees or mortgagees, giving the date, nemes of mortgagors or
grantors, the type of instrument, 2 brief description of the prop-
erty, and the liber and folio of recordstion in the Chattel Record
(Item 1). Chattel mortgages, beginning in 1964, have ‘been indexed
in the Financing Statements Index (Item 4).
RECOMMENDATION? ,RETAIN PERMANENTLY.
] CHATTEL TRACER AND CONTROL

Quantity: & wols,

Size: 16" x 19% x 27

Dates: 1937-1964

File Arxr.: Chronological ’
.Annual Accumulation: Discontinued (See Item &)

The Chattel Tracer and Control is a recordé of papers recorded in
the Chattel Record (Item 1), including deeds, mortgages, releases,
chattels and charters, and giving the liber and folio of recordstion,
the date, the number assigned to the recordstion, the names of the
grantors and of the grantees or of the mortgagors and mortgagees,
the type of instrument, and the amount involved, entered under the
liber and folio of recordation. -

RECOMMENDATION: RETAIN PERMANENTLY.

\

FINANCING STATEMERTS INDEX

Quantity: 8 wvols,

Size: 12" x 16% x 3

Dates: 1964,..

File Arr.: Chronological

Audit: State and City

Index: (lottco Universal (Debtors)

Pursuant to Chapter 538, Laws of Maryland, 1963, Part &4, (Article
95B of the Annotated Code of Maryland, 1957 Edition as smended) all
financing statements relating to personal property or chattels are
to be recorded in the Financing Statements Index, a new record series)
However, - financing statements involving the title to real property oy
interest thereon are not only recorded in the Land Records but may
also be recorded in the Financing Statements Index. The Chattel .
Records (Items 1, 2, 3, and S) and the Conditional Contracts of Sales

(continued)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention périod.

6. Recommendation
of Hall of Records
and Board of Public
Works.

4 (cont')

Records (Items 6 and 7) will be discontinued after all open entries
have been closed.

This new record contains, in addition to the original financing
statements, continuations, amendments, assignments, and termination
or release statements. Continuations may be recorded six (§) months
before or sixty (60) days subsequent to the expiration of the five-
year statute of limitations. The entry gives the name of the debtor
of the secured party or assignee, the assigned paper number, the
dates of the financing, continuation or termination statements, and
the dates of assignment, amendment, and release.

All financing statements indexed in this series are recorded on
microfilm and the orfginal papers returned to the makers,

RECOMMEKDATION: A. RETAIN PERMANENTLY THE FINANCING STATEMERTS INDEX
AND THE MICROFILM RECORDING THE ORIGINAL FIKAW-
€ING STATEMENTS. )

B. RETURN ORIGINAL FINARCING STATEMENTS TO THE MAKEX

CHATTEL SHORT RELEASES

Quantity: 2 volumes
Size: 12" x 16" x 3%
Dates: 1964
File Arr,:

Audit:
Index:

Chronological
State and City
Internal phonetic’

This is 8 record of releases prior to February 1, 1964, (See
Item 4), giving the date, names of the debtor and of the secured
party, type of instrument, and recordation in the Chattel Records or
(onditional Contracts of Sale Dockets.

RECOMMENDATION: RETAIN PERMANENTLY.

CONDITIOKRAL CONTRACTS OF SALE DOCUKETS

Quantity: 98 vols.

Size: 13" x 18" x 3¢

Dates: 1916-1964

File Arr.: Chronological

Index: Index to Conditional Contracts of S:zles, (Item 7)
Annual Accumulation: Discontinued (See ltem 4)

This is a record of conveyances of goods and chattels in which
the transfer of title is made conditional on a2 number of deferred
paymants, It gives the names of vendor and vendee, date of filing,
a brief description of the property conveyed, date of the contract,
names of witnesses, amount of money involved, when and how payable,
whether assigned and whether discharged.

Disposition of the original Conditional Lontracts of Sales papers
has been provided for in Sched., 352, Item 1,

RECOMMENDATION: RETAIRN PERMA\EhTL

1S,

(continued)
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4 5. Description of Records : ‘ 6. Recommendation
. Descnbe records accurately. Include title, form number, size of documents, of Hall of Records
q\;em work or activity to which the records relote inclusive dates and quantity and Board of Publuc
- No. (cubic or linear feet). Show recommended retention period. Works.
7 INDEX TO CONDITIONAL CONTRACTS OF SALES DOCKETS

Quantity: 211 vols.

Sizes 14" x 20" x 2"

Dates: 1928-1964 S A

Annual Accumulation: Discontinued (See Item 4.)

This index is arranged alphabetically by name of wvendor, giving
date, name of assignee, and liber and folio of recordation.

RECOMMENDATION. RETAIN PERMANENTIJL_

CHARTER RECORDS

Quantity: 403 vols.,
Size: 16" x 18" x 3"
Dates: 1852.. . .
- File Arr.: Chronological
Index: A) Internal alphabetical (1852-1922);
B) Charter Index (Item 9)

This series contains the recorded copies of incorporations of
churches, businesses, societies and associations, including the.
articles of incorporation, articles of amendment, stock issuance
statements, articles of dissolution and revival, and mergers, giving
title of the corporation and date of incorporation, names of wit-
nesses, certification by a notary public and, after 1916, notation
of approval by the State Tax Gummission (now Department of Assess-
ments and Taxation) and, prior to 1916, certification by a judge of
the Circuit Court. Before 1852, charters were recorded in the Chattﬁl
Record (Item 1). '

Charters of foreign coxporations were recorded separately from
1868 until 1871 (3 volumes), when this practice was discontinued and
foreign charters have been recorded in the regular series.

RECOMMENDATION: RETAIN PERMANENTLY.

CHARTER INDEX N

Quantity: 11 vols.

Size: 15" x 18" x 3»
Dates: . 1868,..

File Arr.: Chronological

* The Charter Index is arranged alphabetically by name of the cor-
poration, giving date of incorporation, type of instrument, and the
liber and folio of recordation in the Charter Record (Item §.) In-
cluded with this record series is a separate one-volumé index of
religious incorporations.

RECOMMENDATION: RETAIN PERMANENTLY.

CHARTERS (ORIGINAL PAPERS)

Quantity: 105 document files; 82 document transfiles;
38 wooden boxes
Sizet Folded papers

(continued)
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RECOMMENDATION: RETAIN PERMANENTLY.

DEED QF TRUST BOOK AND TRUSTEE BONDS

| RECOMMENDATION: RETAIN PERMANENTLY.

File Arr,: Chronological
Indext  Charter Index, (Item 9)

This file is composed of the origlnal papers recorded in the Char¢
ter Records (Item 8). :

RECOMMENDATION: RETAIN PERMANENTLY.

BOND RECORD

Q uantitys 12 vols,
- Sige: 13"x 17" x 3"
D&teﬂz 1902,..
File Arr,: Chronological ,
Index: Internal alphabetical, by names of principals

This is a record copy of all bonds filed in court cases, including
bonds of trustees, replevin, attachment, appeal, and costs, giving
the amount of the bond and the conditione, type of bond, the date,
names of principals, sureties and witnesses, approval by the Clerk
of CGourt, dates of approval and of recordation. : :

Since 1936, this series has included bonds of .state and city
officials. --- Prior to 1902, bonds were recorded in the Chattel
Recoxrds (Item 1), .

Quantity: 1 vol., 2 document files
Sizet 12" x 14" x 2", and folded papers
Datea: 1928... (Papers, 1954...)

This record gives the nsmes of trustees and estates, the reason
for the bond, dates of filing and of approval by the court, and the
conditions of the bond. The recommendation below applies to the
original papera, as well as to the record.

RECOMMENDATION: RETAIN PERMANENTLY.

AY

SPECIAL POLICE COMMISSIONS

Quantity: 1 document file

Size: Folded papers

Dates: 1942-54

Annual Accumulation: Discontinued

L]

These papers were recorded in the Legal Department of the Superioj
Court until 1954; (Sched. 408, Item 7). The People’s Court became
a court of record in 1954, and special police commissions have been
recorded in that court since that date.

CHIROPI-!ACTIC RECORD
Quankity: 1 wvol.

{cont.)

. A Ve
e 001 : RE()EST FOR RECORDS RETENTION SCHY WLE Nor
- Hall of Racords (Continuation Sheet) PAG”
Commission NO 5
5. Description of Records 6. Recommendation
- Describe records accurately. Include title, form number, size of documents, of Hall of Records
( ‘ Item work -or activity to which the records re|ote inclusive dotes, and quantity -land Board of Public
(cubic or linear feet). Show recommended retention period. Works.
10 (cont.) Datess 1850,,.
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dates, and quantity

6. Recommendation
of Hall of Records
and Board of Public
Works.

14 (cont )

15

16

17

INDEX TO AGENCY RECORD

{cubic or linear feet). Show recommended retention period.

Sizetr 13" x 18" x 2%
Dates: 1924... ’
Index: Internal alphabetical

This is a record of certificates granted to chiropractors by the
State Board of Chiropractic Examiners. It gives the name of the
licensee and the date, certificate number, and dates of filing and
racoxrdation,

RECOMMENDATION: RETAIN PERMANENTLY.

AGENCY RECORD AND ORIGINAL ?APERS

Quantity: 2 vols., 2 document filel

Size: 16" x 18" x 3", and folded papers

Dates: 1922... (Pﬂpﬁr‘. 1951..0)

File Arr.: Chronological, by date of recording
Index: Index to Agency Record (Item 16)

This is a record of certifications by corporations and firms oper
ated by agents or under a trade name, giving the name of the firm

ucts so0ld, the trade name, and the oath and signature of a corpora-
tion officiasl, with dates of filing and recording. The recommenda-
tion below applies to the record gnd the original papers.

RECOMMENDATION: 'RETAIN PERMANENTLY.

Quantity:s 1 wvol.
Size: 18 x 13" x 3v
Dates: 1922...

This record is an alphabetical index to the Asency Record (Item
15), giving the name of the firm or corporation and of the agent,
with the liber and fol;o of recordattion.

RECOMMENDATION: RETALN PERMARENTLY.

FACTORS' LIEN RECORD AND PAPERS

Q uantitys -1 vol.; 1 document file
Size: 12" x 20" x 1", and folded papers
Dates: 1946,,. (Paper!. 1941.. o)

Index: Internsl alphsbetical

This is a record of liens placed by supplying companies against
their egents for commodities handled on consignment, giving names of
the psrties, the company, & description of the commodity, and the
smount involved. The recommendation below applies to the record and
to the original papers.

RECOMMENDATION: RETAIN PERMANENTLY.

¢

and state of incorporation, address of the main office and the prod-|

(CONTINUED)
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5. Description of Records

6. Recommendation

4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
( Item work or activity to which the records relote inclusive dotes and quantity and Board of Public
No. (cubic or linear feet). Show recommended retention period. Works.
% 18 CO#PARINBRSHIPS; DISSOLUTIONS. AND ORIGINAL PAPERS
p Quantity: Aé'vols.; 2 document files
Sizes 12" x 18" x 2", end folded papers
Dates: 1904... (Papers, 1906...)
File Arr,: Chronological
Index: Internal alphabetical, direct and reverse
This series contains the recorded coples of agreements and dis-
] solutions in partnerships, including certificates of limited partner}
, ships, expirations, renewals and amendments, The recommendation
; below applies to the record and to the original papers.
‘ RECOMMENDATIONs RETAIN PBRMANENTLY.
19 MECHANIC'S LIEN RECORD AND ORIGINAL PAPERS :
Quantitys 3 vols., 1. document file .
Size: 13" x 18% x 3", and folded papers
Dates:- 1906-1939 (Papers, 1923- 39) b
File Arr.: Chronological
Indext A) General Index to Mechanics® Liens (Item 20
. B) Internal alphabetical index
' Annual Accumilatfon: Discontinued (See Sched. 412 Item 14)
’ This series is composed of the recording of claims for money due -~
E for labor and materials, giving names of lienor and lienee, amount
of the claim, and an itemized list of the labor and materials aup-
plied, description and location of the project, certification of a
notary, date of filing, signature of the Clerk of Court, and the
date of satisfaction. Mechanie's Lien Records have besn recorded im
the Circuit Court for Baltimore City since 1939. The recommendatio
below applies to the record and to the original papers.
RECOMMENDATION: RETAIN PERMANENTLY.
i 20 GENERAL INDEX TO MECHANIC'S LIENS o
Quantity: 2 vols. . '
‘Size: 14" x 17" x 3¢ :
; Dates: 1895-1938
File Arr.:
Annual Accumulation: Discontinued (See Sched.H2,Item 14)
Each volume is arranged alphabetically'by names of the lienors,
! giving dates of filing and names of lienees, the location of the
property, and the liber and folio of recordation in the Mechanic's
Lien Record (Item 19). Since 1939, mechanic's liens have been
recorded in the Circuit Court for Baltimore City,
RECOMMENDATION: RETAIN PERMANENTLY.
N K BOAT LIEN RECORD
Quaﬁtityx 6 vols.,
Size: 11" x 18% x 2%

Dztes: 1865-1939
Indext Internal alphabetical; Boat Lien Dockets, (Item. 22)

(continued)
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26

| soat LIEN DOCKETS AND PAPERS

- Quantity: 1 vol,, 2 document files

" Size: 10" x 16" x 2%, and folded papers

This recoxrd gives names of the parties and the smount of the lien
or claim, when the work and materials were furnished, and the dates |
of such work, with an itemized ltat. and a notation of satisfaction
and the dat‘o

Boat Liens have been tscorded in the Chattel Records (Item 1)
since 1939,

RECCMMENDATION: RETAIN PERMANENTLY.

Quantity: 2 volg.3 1 document file
Size: 13" x 17 x 2%

Datest 1865-1916 (Papers, 1922...)
Index; Internal alphabetical

The Dockets were alphabetical indexes to the Boat Lien Records
(Item 21), containing a docket-style entry giving names of the par-
ties, date of filing the lien and the amount, and the liber snd
foljo of recordation, The Dockets have been discontinued but are
permanent records. The papers are included in the recommendation
below, . .

RECOMMENDATION: RETAIN DOCKETS AND PAPERS PERMANENTLY.

FEDERAL FARM CREDIT LIEN RECORD AND PAPERS

Stze: 13" x 18" x 3

‘Dates! 1935... (Pepers, 1935...)

File Arr,t Internal: Alphabetical by name of mortgagor
- External: Chronologiecal

This record gives the names of mortgagor and mortgesgee, date of
recording, the type and location of property, dats of execution,
amount of the loan, conditions of payment, and the dste of discharge
The papers are included in the recomrendation below.

RECOMMENDATION: RETAIN PERMANENTLY.

RECORD OF EIECTION RETURNS AND ORIGIKAL CERTIFICATIONS
/QuantSty. 11 vols.; 7 document files

Dates: '1896.,. (Papers, 1926,..)
Index: Internal alphabetical

This recoxd contains the certifications of the Board of Canvassers
of Elections to the Clerk of the Superior Court of the results of
primary and general elections and of referenda, giving the names of
the candidates or the proposed messures, the date, the office or ,
referendum, the number of votes cast for each candidate or messure,
the names of the chajirman and secretary of the Boerd, the date of
recordation, and the signature of the Clerk., The papers are in-
cluded in the recosmendation

‘ _ P : a SCHEBULE -
R yvslie RyEST FOR RECORDS RETENTION SCH{ULE no.. . 408
- Hall of Records (Continuation Sheet) PAGE
Commifuion , NO. 8
5. Description of Records 6. Recommendation
4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
‘tem work or activity to which the records relote inclusive dates, and quontlty : and Board of Public
No. (cubic or linear feet). Show recommended retention period. - Works.
Ll (cont.) Annual Aceumulation: Discontinued

_ (continued)
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RECORD OF TRADE MARKS, AND ORIGINAL PAPERS
P

Quantity: & vols.j 1 document file
/yf/// Sizet 11% x 18" x 2%, and folded papers

Datess 1917..-(Papets, 1922..0)
Index: Internal alphabetical

Tiis record contains applxcationaAfor protection of containers
'and certificates of Publication under the Bottlerg* Act (Acts of
1902, Chapter 245), giving the name of the company, a description

of recording., Registrations ere principally for soft drink and mil

containers. The recommendation bzlow includes the original certifi
cations. : o

RECOMMINDATION: RETAIN PERMANENTLY.

of the bottle or container, with notaxization, and the day snd hour

' . ; | ) - SCHEDULE -
ereor R /EST FOR RECORDS RETENTION SCHOULE o ... 409
Hall of Records (Continuation Sheet) ! PAGE
Commission NO.
5. Description of Records 6. Recommendation
4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
F . ltem work or activity to which the records relate, inclusive dates, and quantity and Boord of Public
No. {cubic or linear feet). Show recommended retention périod. Works.
24 (cont.)| BECOMMENDATION: RETAIN PRRMANENTLY.
25

NOISSINWO0D SA¥033Y 40 TIVH
Q3IANOYddV

1




