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/. Holl of Records = To be $irbm'ﬂed to the Records Manageme. Oivision
Commission Hall of Records Commission l:‘:GE 1.
2. Division or Bureau of Requesting Agency

1. Requesting Agency .
‘ DEPARTHENR? CF MENTAL HKYGIENE Adninigtration and Finance

3. Authorization Requested (Check only one of the squares below)

C
Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated

B
Establish retention schedule for re-
cords for which there is a continuing

A
Dispose of present accumulation. No

additional accumulation is antici-
pated. Records have ceased to have value accumulation. The records will cease to
to warront retention. have value to warrant their retention after
the period of time indicated. y
4, 5. Description of Records 6. Recommendation
ltem Describe records accurately. Include title, form number, size of documents, of Hall of Records
N work or activity to which the records relote inclusive dotes and quantity and Board of Public
0. (cubic or linear feet). Show recommended retention period. Works.

{Residente Adviger)
CORRESPONDENCE - DEPORTATION AND TRANSFERS

; Sise: 83* x 11v
) Datess 1954 « =«
Quantitys 1 drawer (13 cubde feet)
R File Arrangements Gnomlmcnbyw,nadrorepom
cases~alphabetd:
Disposal Amounts # cubde foot (osﬁmtod)

| . This fils contains correspondence selsting to the deportation or
transfer of patients fron Haryland to other states, This correspon-
dence is with superintendants of Maryland mental hospitals and oute
of-state institutions and is concarmed with errangensnts for the dis~
position of individual patients, A separate ssotion of this fils s
omomamdnmia.mm“m%w

! action on a recurring basis.
" BECOENDATIONs RETAIN FOR 10 YRARS, mmmmmmm .
FOR S YRARS, mrmmmmmmmm;s'

RETAIE FOR § ADDITIONAL YRARS,

1.

APPROVED
HALL oF RECORDS COMMISSION

~
|
7. Agency, Division or Bureau Representative
|
= Signature Title Date
Schedule Authorized as Indicated in Col. 6 by Hall of Disoosal Authorized as Indicated in Col. 6 by Board of
Public Works.

Records CommlSSIOf\
M\M g W MEP 16 1902 ,AMM#:
Date Secretary

"*/{ /(7563
Date Archivist
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Commission NO. °
5. Description of Records 6 Recommendation
of Hall of Records
and Board of Public
Works.

Describe records accurately. Include title, form number, size of documents,

.tem work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

No.

z.#m-rg_nmggmmm

1959 « =
patient, velates t0 yecurring casos. A few casas are concorned
uummm\mwyamumw.

state locstionse
RECOMIRUDATIONs RETAIN FOR 10 YEARS, RETAIN IN DEPARTMENTAL
OFFICES FOR 5 YEARS, THEN TRANSFER TO STATE RECCHD

STATE HOSPITAL YRANSFERS « CORRESPONDENCE CONCERNING PATIENTS

This £ile contains coryespondence concerned with asrenging for the
transfer of patients from one mental hospital to encther within the

State of Maryland. A few foldere are concernad with individual
patisnts tat the mjority of foldsrs contain correspondenns pertain-

)+ Ancther portion of the file, arranged by name of

CENTER FCR 5 ADDITIORAL YEARS,

Sise: 83" x 11*
Datest 1954 « =

Quantityr 1 drawer (13} cudio foot)
Filo Arrangsneats By fmstitution and clwonological

Disposchle Amoumts § cublc foot

ing to many patients. Copiss of suthorizations for tyunsfer are
mwmmmamm.

RECORDS CoOMMISSION

App
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EETATN FOR 5 ADDITIONAL YEARS,
DEPORTATIOR AND TRANSFER CARD FILES

Biges 3* xS
Dates: 1945 « ~

quantitys 1 doudle-trsy card drawsr (%
File Arrangssmmts Mlhymd?m 604

WMIM!:'CB]DEARS. RETAIN IN DEPARTMERNTAL OFFICES
FOR S YEARS, - THEN TRANSFER TO STATE RECORD CENTER-AND
ADUOVED BY
" P.BLIC WORI

f
‘ MER 195
) AR 16 1962

& TIETARY

RS

This item is oouposed of tuo soparate files-—-Doportation Cards and
pertaing

Trenafars to Haryland Cards. Each caxd in thepo files §
$0 an individnal patient either deported to ancthsr state or trans-
fezrzed from ancther state to Maryland, Information shown on oards

4n both f£1les s essantially the saae., This infomation incindess
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5. Description of Records . 6. Recommendation

4. Describe recerds accurately. Include title, form number, size of documents, of Hall of Records

‘em work or activity to which the.records relate, inclusive dates, and quantity and Board of Public
o. (cubic or linear feet). Show recommended retention period. Works

RECOMMENDATIONs  RETAIN PERMANENTLY,

Se | GENERAL FILE (no label)

Sizes 83" x 11%
Datess 1959 =~ < -
Quantity: 4 drawer (1 cubic foot)

from one mental hospital to another;
the file is.concerned with functions of the

: affect individual patients;

’ ' FGR § ADDITIONAL YEARS,
COMMISSIONER'S DECISIORS HEGARDING MAINTENANCE CHARGES
Sise: B x 11

Dates: 1959 - < . *
Quantity: ¢& drawer (1 cubdc foet)

6.

Audits .

chaxges,
on file since 1560,
copdss retained by ths Residence Adviser.

UNTIL AUDITED,

nams of patient, date, name of hogpital, source of raferral, date
of admission, place from which admitted (city or county), place
of residence, place of previous hospiteliszation, to whom referred,
by whom accepted and ths date, instructions given to hospital as
to disposition of patient, and the finsl disposition of the patient,

File Arrangements Alphabetical by name of patient

Thig f£ile is composed of correspondence which relates generally .
to patient welfare; particularly situations involving transfers

Other correspondence in .
progran which do not

File Arrangement: Alphabetical by amme of patient

This file contains correspondance with local jurisdistions
ing detsrminations of patients' regidence and copies of ocutegoing
dscisions from the ‘Commissioner of Mental Hyglene regayding - res-
ponsibility of local jurisdictions for.pasyment of maintenance

The Reimbursemsnts Section also has coples of decizions
The recommendation below appliss enly to

RECOMMENDATIONs RETAIN IN DEPARTHMENTAL OFFICES FOR 3 YEARS OR
WHICHEVER IS LATER AND THEN TRARSFER -

I§ FOR 10 YEARS. KETAIN IN DEPARTMENTAL CFFT
® RECRMMENDATIONs Fﬁ YRARS. THEN TRANSFER TO STATE RECOEHD ALy

i

.

APPROVED
HALL OF RECORDS coMMIssIon
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2OVED BY ||

+ 16 1962

PUBLIC WORKS
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