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The Claims Division processes all claims for awards for workmen's
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Individual ‘4ndex cards are prepared for each claim filed. Informa-
tion noted is: claimant's name, claim number, employer, insurance

carrier, and date of injuy. If the case goes to hearing, it is so

stamped. _
A numerical index is also prepared showing the same mfomation,

This is used primarily as a quick reference source rather than
going to ths claim folders. The numerical index 4s retained in

the office for & period of three years, after which it is destroyedg

An alphabetical index to hearing cases was maintained by the Heare
It occuples 59 drawers

Division dwring the period 1924-1953.
The maintenance of this index was discontinued,
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