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Dispose of present accumulation.' No
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to warrant retention.

*.!&&&**.

(1

Establish retention schedule for re-
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Dates: 191U - - - . o
Quantity^ At Hall of Records* 19U-1°31 C&1 >* 'o^p^-J
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At State Record Center,
In Connis8i.oii offices*

(total, £|U57 owblo £ee\flc)S'6 -> -
File Arrangeasnti SuBarical by claia niadser
Annual Accumulation! 60 cubic feet ,
DlHpojttblo Amount. 800 uubic feet
Indexi Tea, see Xtea 2 ($g^ft • 3 b ^ /

The Claims Division processes all claims for awards for wxrkaen1*
coagensation vhich ore not contested. After the olain Is oosqpletely
processed, the folder contains the following doonasntst

Employer* s First Report of Injury
Surgeon*s Report
Bnployee's Claim for Conqjensation
Certification of Insurance
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Public Works.
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One and frequently more than one of the fo] documents!

208/8/3° Hotico to Employer and Insurance Carrier of
Employee's Claim

Award of Compensation -temporary, t o t a l , and
permanent part ia l

10^C-3U Award of Compensation/- permanent
l-C~30 Award of Cornpensatios - Temporary t o t a l

Supplemental Award pit Compensation
J-C-ltO Application for lujftp sum payment

Correspondence
Statement of Condensation Paid (Item 9$ Schedule

Ho. 359)

In cases of death the follcwing>6on5xroinise Agreement forms are used:

Proof of
Proof of

path - Physician
ath - UndertakerProof ox Heath - undertaker ' )p \J

-1U Claim fear Compensation by widow (^A./jA/l>^esLI^/ Jr^L
-1$ Claim JjJr Cmupi-nnatinn ly Ttopendmiba (utUar-tfaaa

Claims which are eonte
processing. Claims
records noted above
a result of the hea
matortq^ includes}

Decision

uorroff\ynx,

flaring Division for
bntain the same

material added aa
This additional

Transcribed hearing
/

suiting from court f̂fftlgHwi

letters
notes
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Size i 3" x Sn
Datesi 191U - -
Quantityi lSlh-2S3$ - at Hall of Records

(120 drawers, IS cubic feet)
1935-19U3 - in basement storage

(50 drawers and 71 boxes, 1U cvbic feet)
19U3 - -, in office, 95 drawers

! (total, U6 cubic feet)
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5. Description of Records
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Individual index cards are prepared for each claim filed. Informa-
tion noted ist claimant*s name, claim number, employer, Insurance
carrier, and date of injury* If the case goes to hearing, it is so
stamped.

A numerical index is also prepared showing the same information*
This is used primarily as a quick reference source rather than
going to the claim folders. The numerical index is retained in
the office for a period of three years, after which it is destroyed*
An alphabetical index to hearing cases was maintained by the Hear-
ing Division during the period 192U-1953* It occupies 59 drawers
(9 cubic feet)* The maintenance of this index was discontinued,
since it was a duplication of the alphabetical index in the Claims
Division* These two indexes - the numerical in the Claims Division
and the alphabetical in the Hearings Division - are considered non-
record within the meaning of the statute governing non-record
material (Art* Ul, Sec* 17? of the 1957 Annotated Code). The recom-
mendation below applies only to the alphabetical index in the Claims
Division*
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