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1. HPTOTBS

Siae: 9" z 32* and 8£" x II" papers
Batesi 1912-1935
Quantity? 1 • o l m e and loom papers
FULo ftTnipywifrt-i CtarofttlosiQAl
Annul AcciBBultttlont Diseontlzraodi

These are t t e mLnutos of the Ureetock Board parlor t o the t n n s i e r
(1916) of i t s functions t o the Livestock Sanitary Service of t t e
State Board of Agriculture (Board of Regents of the Unirereity of
Muyland). Infernatlon relat ing t o the present a c t i v i t i e s of the
Zlvestoek Sanltaxr Service l a available in the Xiaotea of the Board
of Agriculture frca 1917 to. date.

The minutes o f the l ivestock Board (1912-1916) record po l i c i e s and
Board actions* perticttlarly l a the settXeasat of iodeaaitT1 elaisaC^

BECOWSHDATIOWi RETADf PERHAHHfTLT. 1BARSPSR TO fBB HALL OP BBCCRB i
ALL HUTOTES OF THB II?ESTOCK BOARD (1912-1916),

7. Agency, Division or Bureau Representativey, Division or bureau Representative

Signature Title |Date

7

iedule Authorized as Indicated in Col. 6 by Hall of
Commission.

/ Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

^icJL^Cuuo^S(/uuXl
Date Secretary
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2.

»•

aiarauL cogtsspcraDBscg

Hates* 1916 - •
Qaentityt 3 d r a w (b§ ctWLo feet)
Tile Arwwg—wt» Alpfaabvtioal by eafejost or type of reeerd
Annul £oetaralatio&i ieae than | cubic foot
&ispeae%2» Awranti 1 coble foot (eat*)

This f i l e contains eorroepoadanoo vlth herd ©voere, ftterlnariaae*
the Onlverelty of Maryland* the Buresa of Aniaal Zndas&rjr* ©oV-of•
8Ut» boards, aafl oth«r org«nl«Uon» working in eoop«ratlon vltti
ttm UT»«toek SanlWry tenlM* The f i le r«UUa to « c h witttre
•s tl»» plaeaamt of pertontol* «argaojls«ilfin of fiold lal»orstorl««>«
i g w i n t j with O.S.D.A., «cal»tl<»8# pcriodlo tocr»dAiaUon
of rog^onal arww tiaret^oct tb« State* e«ttle elilpeaot^ £UM1 «d»
Alnlatr&tion «ad bodffttlag, diWMwe otatrol, qa«r«3tiiMMi, «ad vlola>
tlcmo of regulktlona. Oortoia eUtor cearreppomtapet, f i ltd toaathaar
«itti tbe raeorda to vbloh i t nlatee^ i s «caic«roed wlih Inrtwmlly
elate ccnrt etMt. tutorial ether than eonwepoodenee lnclofled lo
tbifl f i l e ooztsists of varkaheete* eopi«« of legleletioq pgopeeed or
passed, typeeorlpt rogaUUsm* and reporta froa othw etcttle aad
the Federal

BBCOJWSSDATIClZi RSTAT3 P^JttMSRTIT AU* RICOSD3 WUCH OOCIKe«
BQIHI POLICIES.

wxQxmsuaicas* BUAIH Ato OTHBB KAIKUAL tea t a s s i s i s s Aia> m a
mtyssctif* -— ,.

mmiomo* nm)
SUes tfr x U« foSden
Bated l$^i • -
Ottaotltgrt Sl» datavro (61 etibie foot)
File Aimntaaontt A p̂taateUeaX ty seat of berd
Aaaaal .i<ici—wilatiiais % odde feet <eet«) • . j , /

km part of the Livestock Baoitafy 8ervloe*e dieaaaa arartlnatlon
progra»t teeta for tsfcereoloela ore asde anrwaiijr on tietda or
indlvldoal MlaaU* tbe toot reeorde «ra filed in foldare aein-
taiaed for eaoh herd ewer and w hold there era * current beeie—
i+o. aa the lateet teat reoorda ere filed, tteoldoat teat tooorda
are roMwod and deetrejvd* Thla preoodnre providea the departwrok
with teat reeorde oevetiog at a l l Umm e three year period, apoei*
fieaUyff eaob folder eo&taiaa tx^TColorti teat record fone ehovtai
the noao of the owner, the ceaatji, oJa>aaa» the date of teat COB-
Plotloa, tbe total nnabera tooted aad eeaeed* vHetbar an aooredited
hard or oddltlona to the hard m being toetid, and la eolnanaa
tbe ear tog or registration niweer, brood* age, aax» reavlta of teat
for e*eb aalael, aad reesrka. The fem ia olgaod 07 aa aooredit
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h.

\

S.

veterinarian. Occasionally, form ABB 6-208 (1-51) Test Record for
Tuberculosis, together with carraspcgutonee witb the individual hard
owner* i s filed in each f elder*

HECOMMEHDATIONJ RETAIN FOR THREE TEARS AND THEN DESTSOY.

BEUCELIDSIS TEST RECORDS (BLOOD TEST REPORTS TOR BAHQ»S DIS2ASB).

S l s e i 8&» x 1 1 " f o l d e r s
Datesi 19$$ - -
Quantity! $9 drawars (89 cable feet)
File Arrangenantt Alphabetical by name of herd ©anar
Annual AHW"um?<y*: 4̂*wf 3 coble feat (est«)

Aa part of the livestock Sanitary Service* s disease eradication
program, teats for brucellosis (Bang* a Dlseaso) aro nade annually
on herds or individual animals, The livestock Sanitary Service
cooperates in the testing program ulth the U.8.D.A., Agricultural.
Research Division, Animal Disease Eradication Division. The test
records are filed.in folders maintainwd for each herd owner mA
are held there on a current basis—i.e. as the latest test records
are filed, the oldest test records are removed and destroyed* This
procedure provides the.departnoat with test records covering at
al l tines a three-year period. Specifically* each folder contains*

ABB U-33A (1-5U) Test Record for Brucellosis - Hating
of al l ffl^iiwTfr tested and the results of tests
Report of Vaccination against Brucellosis - pre-

pared by veterinarian
' Bequests for Agglutination Test for Brucellosis -

copies from field labs shewing results of tests
Ccrrespondeace idth herd owner

If a herd i s sold, the owner's folder i s removed from this f i le and
Is filed in the Bang's Disease-Tested Herds Sold 2Ue (Xten 6). The
HmfflimHTHfatHfrff below applies only to the records Is the Brucellosis
Test Record File*

RBCOMMSBDATZONi B S U X N FOR THREE TEARS 1HD TSEB DESTROY.

HERD TEST RECORD CARD F H 8 (HERD RECORD)

Sleet 8£» x 10», folded to $» x 8|«
Dates: i$h2 - - S s A^l / A)
Quantityj 35 Kardex eabiaets ($ etid& feet) /2^u~*£«~4 v<fu^c4jLFile Arrangeasntt AlphabeWjoal by eoaof̂ r and alphabetical

therein by aaaoe «f herd
This f i le contains Kardex cards covering herds * i c h have bean sub*
jected to brucellosis and tuberculosis tests* On each card the

^ - ^
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summary test results are posted, based on the test records which are
filed in the Brucellosis and Tuberculosis Test Record files (Items
3 and h). For tuberculosis tests each card shows the test date, the
number passed, the number reacted, the number suspicious, the total
tested, the method of testing, the name of the inspector, and remarks
(e.g. whether test is original or retest, whether or not herd is
certified, etc.). For Bang's tests are shown the test date, the num-
ber positive, the number suspicious, the number negative, the name of
the person bleeding, where tested, and remarks such as a reference to
the herd certification number. The current herd certification status
is shown by a marking on the edge of the card.

RECOMMENDATION: RETAIN FOR THE LIFE OF THE HERD AND THEN DESTROY,
PROVIDED THAT THE RECORD IS AT LEAST THREE YEARS
OLD.

BRUCELLOSIS TESTS - LESS THAN FIVE ANIMALS

Form Number: ADE U-33A (1-5U)
Size: 8» x 6" filed in 8|" x 11" folders
Dates: 1957
Quantity: 1^ drawers (3 cubic feet)
File Arrangement: By year and alphabetical by county therein
Annual Accumulation: 1§ cubic feet

This file consists of carbon copies of the United States Department
of Agriculture's form "Test Record for Brucellosis." For convenience
such test records on herds of less than five animals are filed sep-
arately from the Brucellosis Test Record File (Item h) kept for
larger herds. The recommendation below applies only to brucellosis
tests on herds of less than five animals.

RECOMMENDATION: RETAIN FOR THREE YEARS AND THEN DESTROY.

RESULTS OF TUBERCULIN TESTS (FEDERAL 22«s)

Form No. ADE 6-22 (1-^U)
Size: 3" x 9"
Dates: 1952 - -
Quantity: 1 cubic foot
File Arrangement: By year
Annual Accumulation: Less than \ cubic foot
Disposable Amount: |- cubic foot

This file consists of copies of United States Department of Agricul-
ture forms (Results of Tuberculin Tests) which serve to notify the
Livestock Sanitary Service of the tests conducted and their results.

RECOMMENDATION: RETAIN FOR THREE YEARS AND THEN DESTROY.
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8.

9.

*;

SAW'S DISEASS-TSarS) H&B8 SOID OR DISPERSED

Siaat 9fr x XL*
3tetaai 191*7 - -
Qoantltyi 2 drawer* (3 ci&ic feet)
Fila Arrangaasntt Alphabetical ty Baas of bard

T̂fftTWl ACdBBttlstiont I M S fo'VT jb Oi&iO f o o t

t h i s f i l e «ontalxit remands pertaining t o tested herds vtdtii ha«»
b*en M»1A or AisparwdL f to» f eUar on MOh twm} hfiftda lAcUrvsr
reoenrds are erarted asd f i l e d i n tho eoorao of «oforeing rttgtala-
tlona governlBs ttaa aals or ahlpwat of o a t t l t . ^aet f iea lSj^
thoaa record* aret

Oorrespontonee relating t o bard eertif ioatlon er individttal
ardaal v&ccln&tlo&

Hard tos t records
Hotincationa ncviTdd from C.5«D.A.
Baporta of vaeelaatlon - or lg i sa l and earoon eopilaa
Bard Taet Raeoard Card - raaovad froa tb& Hard T«*t Bceord

card f i l a (Ztaa $)

RfiCOWGHDAMCNt REIAIH FOR FITS ISfiKS AFTSl DATE CF SAI£ OR DIS-
fSBSAL AHD THEN DKSSBOT.

RUHHIBQ BEOCBD Cg PULLORtW TBSTIKQ (CMOffia « a g )

Siaot 13B x U « x 3W

Dates: T&UZ - -
QuMiUtyi 2 ladgara ( i «rfado foot)
Fila ArrangcaSnt« Chronolosicml
(ftadLtt StaU

30.

The Uvastock Sanitary S«rr4ea oondaete a inrograa of taatiag obleJe
oaa for pallooroa Infection. tb» fitnaElag Saeerd of PaUornToattae
i a a raeord of tht fund* rao«iT«l from tha ovasr* of flacks ta*t«d.
Entries ahov th» varkaaaot noabarf tha awnat 6oe for teat lne, tba
amoont paid, and tba data*

RSOOlRERSAfIGSt BS3TAIS FC» 1BBBS TSISSf OR IBffXL AQO2f50, tUZGHSVEK
is lasi, m was BSSEEBOX.

CUIW FILE <BATO»B)

6|« Xl l»
Dateai 1937 • •
QuanUtyi 7 drauora <U cuMa foot)
Fila Arransawoti By jroar and oiinoologloal tharaia
Amaal Aeonralationt 2 etiBie loot (aat»)
Disposable Aaotntt f eobio foot

Aa part of the BLjdli tdlcatti it«t id-th

s&ZCC^t,
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12.

13.

ii<

Federal govestuatnt share the eosta incurred la slaughtering diseased
v**4i+r this f i l e contains infcraatlon copies of retards, the
originals of which support Indemnity olslss paid* Specifically*
these records «ret

Zndeonity l i s t s for the portion of the claira paid from State
toots

Federal indemity l i s t s
Proceeds from Anljulo Sold for Slaughter
Xndwntty Gleiafor Cattle Slaughtered

Since these records ere lnfaraatlen copies end ere retained for
control purposes only, they are act subject to aadlt.

RBCOHHQlDATIONa RETAIN FOT ̂ HBEE TKARfl ARD THIS DESIROT.

VACCIHATIOH RECORDS - LESS THAH PXVS ABXMA2S

Siaox 3»x9» filed in Bf" x Utt folders
Dates t 3553 - -
Quantitys 2 drawera (3 crtoic feet)
f i l e Amujgooeirti Alphabetical by comity end by otmer nith-

ia, each county
Axmnal Aee«Bul&tiOQt J cvbie foot (est.)

this f i l e consists of ccepleted TaoeiBatioa feras (originals and
carbons) attestli^ to the ^sedaatiea of sBrtnnis la herds of less
than five, the f ens ten signed by the veterinarians who carry
oat the work* Wraelly* •ither the original or a. carbon copy of a
particulflr fora i s filed—took sot both.

HSCOHKSSDATIGSt SBMXH FOR TOB XIFS Cf TBK HERD AHD THEK DB9IBOI#
IROVH®) t iAT TH8 EKCBD I S iff XfiASff faitSS IEABS
OLD. r

WBIUMB) mmst&B samum CHSTI?ICATS FIIE

«iset 8|« x 11"
Batesi 195$ - -
^ttantltyi 2
File Arrangs—ntt

(3 ***** feet)
logical by sonth

u 1 coble foot -e-uzsLUu0%L
the livestock Sanitary Service certifies to the health of aaiaals
being •hipped fro» Karyland to other states, this file contains
eoplos of health oertifioates prepared for all snlsnls exaalned and
shipped* The original certificate is forwarded to the consignee
and a copy accfflapanies tee shipasnt. The recouwnndation below
applies only to the certificates retained in the Certificate File.

Bnomouuiicaf} BSIAXR Fca tssses ZSABS AHD ?BB& XOSEBOT*
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Ill*

1*.

16.

dtiRSTJffg saiPHgiiT cwstmsum f u g (ogr<»(g«gmB)

Sleet 8J» x 21"
Sates) l ? S 5 - «
(fcantitjJ 2& drevera (2 anfcia feet)
Fila Arrangeaeiitt By year aad 1)/ stats therein
flmma't flflfftMUl j^J Ifll* t Tf>8# %JHRW X ffttMiffi f©©t

tMa r i la eoataios h»Altii Mflrtifie«b»t f«r enlml» «f a U typM
dipped into MkryXiaad frai ««Wdf»3tat*. The cgytlfMat^a oarlffl-
n«te4 in th* «tat« iron ^ i o h ths «alaald mn chipped*

RaCOi«IEHDlTX0«: BStJOH TC& mm 1KAB3 ASD TOW DBSffiOT.

UEORATORY BEP0B?8 (USTS ABB RgPCKT8)

Sixes 6|» n U«
Dstest 19li3 - -
Qaaatl^r* ofTlcet 2 dram** (3 esftde fsat)

utormreoiu 1 factor (total* b$ odbie feet)
FUo Arrangnsioti (3uroEB«lo8ittal «ad hy ^p» of report

ttwriln
JaaoaX Aowamlatlwn | M « t&na | eslalo JToot

f hia £Oa eoo»Ut» of both 4*tai3*4 n d tanauy report* end Uete
relating to tbe verk date V t t e £t*3d Xaboratorlee of the Lite-
•took SaaltMy Service tteoo^ioab ttie State* tb» l i s t s end reporte
are eoacermd with wait eet&vitles as edllc ring test*, Iterde tilled,
Bang*e dieaaae treatoewtj aaSael aeoreditatlow^ eheep ^serentiiae,
disease saspeotSj and axrtharlsatlczie t o pertem tes t s a t federal
eaqwnss* Oocrrespeadsiwe relating to t to reportlas procedure i s
oneaslflneily inflinderl vl th tbe reporte aad Uste*

imffCTfffflpniiffyTflBy BSXaXB BDHKAHI BCPCB^8 1HD U S T 3 PERittSSHTLT.
UffA3S AH. OTHER E T O I 3 I t E FIfB 1SMRS AH> T8TO
HSSSB»I»

JSODOWf UrtS R1CC8DS

8iset Bj*xai»
fietess 19U»* -
Oaantltyi )i9 velnes* 8 dresera.

(total - 26 oftie Xeet)
File Arrtnge—ntt Sr t^se of record aad

ŝwî »̂  ^y î|p^^ f̂ei *Y*f i evhte l o s t
Biepoeeble Anoott Hi cribio feet (eat.)
audits State

Ibis Item incladee a l l staadard aeeooKtins
ageneies as •opperting data to toe final

by State
of entjpy, the

ecu Q^joM.
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ledgers (19U*-1?36) and the Special Fund Lodgers (1937 - - ) . The
final book* of entry are to bo retained permanently. *he livestock
Sanitary SenrtM ceased to disburse toad* after 1936 although alaeo
than i t has continued to control and approve expenditures and obli-
gate funds. The Special Fund lodger* aro maintained by tha ttvs-
•took Sanitary Service for purposes of oontrol while tfaa primary
final books of entry sines 1936 aro kept by tho Qnlversltgr of Mary-
land, vhsro thay aro andltod* Spacifieilly, tito stipportifig roeords
t&lch aro lnforantion ooplas only and not sibjoet to audit arsi

CooptroUor of tho Troasurj

Fofni Bo»

P-l-S
B-landE-J
ro-i
R-2 (formrly KR-2)

Mtaoraikhsi of Adjoatasnt
Distribution of Ohargss
Sransslttal
OorUfieato of Deposit and Bank Deposit Slip
Monthly Report of State Pwds Collected and

Deposited
Distribution of P^vnj^h^ and Obligated

Balance*
Monthly Statement of Balances

Purchasing Bureau (Departaont of Budget and Pxocui'onont}

1-A
1*7-1
1D0-16
3?-A endliO-A
GF-2
cy-i
100/2U
87-A
CF-3
26-A
52
$1

Requisition for Supplies
Purchase Order
Ont)Hi>f-flcfankil + BsoDdLsdLtdU
fltflrss BocnisitJU

for Supplies

Copy of Contract Awarded
Capital Fund Baquieltlon for Equipnent
Actual Bssrgsncy and Repairs Report
Copy of Contract Awarded
Copy of Contract Awarded
Delivery Invoice
Notice of Award of Oontract
Credit Mpaorandua
Bsport of Partial Delivary

Bnd0st Bureau (Dspartnent of Budget and Frocurenent)

BB-1 (Ear.) Fomerly
B.P. Inr. R101
B.P. Imr. R1D2
B.P* 2nr* 6

Budget Fom
Bos. 1 thru 11

BB-hO

Budget 8ohodulA Ainendiwnt Sheet
BB-1 and BB-2
Beport of fimA Assets (annual)
Boport of Materials and Supplies (
Materials and Supplies Itysloal

(annual)

^<UMAJUU1

Budget BsUaates Fiscal T<

^(AU/L
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A.

0.

17.

Others

Vondors* Xmnoloos
Bank Dspotttt Slips
Bank Deposit Raeolpta
QsnCOlad ChaOkS • ittdaaslty', OtOe
Check Stxfc Book*
Bank Statessnta
Chlekan work flold Shasta
Stt&a of lleanaaa loaned to Uvastoek daalars
Sartat daybooka (1922-2&9) - disoontinosd
Rapanso and building Jtad statsasnts '
Financial atataaanta ;
Badgat varicpapan

aalaa

WOWMOTOATiaHi HETAIH USDOaUS PERHAHEOTLTi TRAHSFER LiaSQERS FOR'
THE PERIOD 1 9 U * - 1 # 1 t o S t a t o Recort Centar.

WKGMNSKWaiQBt BEFAZI CtULGKBI HOBK fIBID SBHStS FOR THREE TEARS
Ca OfflL AQDIT8D# UUK^SVER I S Ltffffi4 jfiBD TBSK
BSSS0T«

EBCOMMa©ATKW» BUAM ALL OTHER RSCGSD3 FOR TBRB8 TSARS AMD TSER

/
^^^c/ujuxQ^ka/u/y

iBQq&titlaa B8CCRB3 FOR WttCH BI9P05AL HAS BBSS JHOVUMSP BT A 8BHS8AL
BSWBB3 RKTBJTION |^mvZS7

PATROLL (Prior to July 1, 1&3). THa agaaegr copy of thla payroll
flora ia t o bo votalnad for flvo jroars or watil audit«d# vblehever
ia latar, and than daatroyad. (Oaaoral SobadtOa So. 0- l # Xtaa 1-<1,
apprwnad b j t t e Board of Public Works, Janaaxy 11, 19SUU

PATROLL JODRIAL - Tho aganey copy ia t o be rataiaad for tbroo fan
or « B U 1 aadltod, vhiebarvor ia lator and than destroyed. (Oaaeral
Sobadnlo Bo. 0-2. Itaa 1-d, approrad by t t e Board of Public Worka,
January 11, 19$k).

PATROLL BLXUmiOa&t ASD2ZZGNS AID DSDOCTId̂  • Tha aganej oopgr i s
to bo ratalnad for thraa ywn or until a u d i t s , vhiebavar la later,
and than daatrqradL (Ganaral 8ohadala Bo. G-2, Xtoa 3-b9 approved
by tha Board of P * l i c Marks, January 11, 15^i5.

PAT WRBAMTS ~ Tha agonoy oopy la to bo rotainad for tbroo joara
tmta aaHtod, vhtehow l a lator, and than daatrorad. (Oanoral
Sohadnla So. 0-3, Xtom 3, ayprotod by tha Board of Public Works,
Kay 10, 19$U).

tOKOrxm WARRARTS - Tha ajanejr oopy ia to bo rotainad for thraa
yMra or nntil anUtad, iftlahofor la lator, and than dactroyod.
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vvork or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

SCHEDULE *>*¥?
NO. ^ ^ '

PAGE
NO. 2D.
6. Recommendation
of Hall of Records
and Board of Public
Works.

(Oeneral Schedule Mo* (Mi, Xtow 3# apprand *y the Board of Public
works, Itoy 10, 1©&).

VaSSKSSUL VOBM S-1 or B - | (OoaptvolXir of ttao Troatmy Por») i s
to h* rotainod for three JMTC or tmtn ndltod, whleJwrr»r ! • l«tor
cad thon dostrojrod* (Oonoral Schedule Bo. 0-5, Zton 3 , e^iaufd
ty the Board of Public Works, Hay 10, I95U).

KASTgt tmmxzmxm

Thle State-wlda form of the CondLaoioBer of r w a o n o l l o the anther!
a«tloB for entering tbo «ap3ojmO*a mam on the payroll or for Baking
«ny changes i n too pay rate . I t e lao ahoaa a l l pay dedaotiona.

BBQOlMEBDtAZZONi BEIAIH WHS EMPIDtS) AHD FOR THRER TSARS AFTER
SiSS OF SEPAHJJIOS, GE 8STXI. ASDITSD, W1OTBWR

18 LfilSl, AS) Sfffil DSSSCECTT.

IJSAVE RE00RP3

A l a f i l e includes the f o i l wring rssordst

Leave record sard - Fern 880 128*4, a standard State-wide
fors£ prepared aniwially for oaoh eaployeo

Ltavs applieatians
Dootcora* oortifioatov

BKoiwiaauATitaij RSTAXR VOS ISSCBZ ts^ts OR rani ADDXTSD, vHfiasm
i s w m , AID ram DBSIROT.


