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Dispose of present accumulation. No
i , additional accumulation Is antici-
pated. Records have ceased to have value
to warrant retention.

B
~J Establish retention schedule for re-
X] cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time Indicated.

•
Microfilm • and destroy originals.1"
Originals If not microfilmed, would be

retained for the period of time indicated.
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i
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5. Description of Records <
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.
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DIRECTOR'S OFFICB

HTHOTB3 OF THE COSIISSIC1I OH BESEECH ASD JJ80GARO*

' Sis*t 8^» x 11*
Datest 1$$$ • -
Quantltyt 3 fDldani
File Arrauceaanti Chronological

The KLnutea raocrd tto eotiana anl policy decisions of the Cca-
nissioQ and show specifically the approval of depertmantal expendi-
tures, research or conservation projecta, aod othar aotivitioo ear*
rled out in cooperatioa with the other aepartaenbs operatic mder
tha Board of Hatoral Rescaroos. The Hlxratoa, iUod la foldera la
tha Director's Qeneral Ccarespondsose File (Ztea 2) , «r« typawritton
criginala or carbono, aad hm bean prepared la tola fora afcx* 1S$$;
KUwU# prior to thai daU hcv« not baaa located*

BBC0HKE3EUTI0H! KTAB( PBrjWBHKTCr. . ^ -, . _ ^

t
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7. Agency, ^j^isjon or BureaQ^lepresentative

Dlreotor • 6/3/l<?58
Signature Title Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

!

*s</~ry ft/VL.~J_S.SfcJJ
"7 / bote Archivist V

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.
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V

DIRECTOR'S QaMt&AL CORRRSPpHDBHCI F l l f t

Siaei 85« x U "
Dates* 19U1 • -
Quantity* 6 dx •a (9 cubio f ee t )
F i l e Arraagemunti Separate active and inactive f i l e s , both

numerical by f i l e code number
Annual Accumulation! 1 drawer (1*5 cubic f e e t )
Indexi Cardf i l e

This i s the Department's operating and Information f i l e , the bulk of
which consists of correspondence v i th individuals, other State agen-
c i e s , companies, Federal asenoiea, ecosenration organiwiticns, or
croups interested in State natural resource ooneorratlon and researdU
Tho correspondence and a l l other material i n the f i l e are concerned1

v i t h the Department's general operations and research ac t iv i t i e s
( e . c . conservation projeota, studies, publication*)# fbter ia l other
than oorreepondanoa la retained prlnarily for information purpoeea
and ooneiata of typewritten annual reports, neve relsasea* elipping&j
copios of Board alnotes dtatrlhuted \ry the Bonrd of Natural Resource!
oolleoted naterial on various eubjecte of tnterent t o the; Separtnmtj
staf f meeting nitrates, records of individual depertoratal wnploy^i,
Applicmsts' recordi, and %tm Ittxmte* of the Ccnaistlon en Research
and Education (Xte* 1 ) .

, •, A, HBOOmSMDJffXOIfi RETAIN mmummtJ TH15 MXNuTES Of THB
COMrOSSlON, St&f JSOTINO KDTOTE3, AMD
HATERIAL REUTIB5 10 C0N3EKVAII09 PRDJE3CK
AND ST (DIES*

Bo MC0»ffi3DUTI(Wi HETUIf AU CTHOT MATPniAt 217 THS ACTITO
FZI8 FCR TEH XKA8S AM) THES OSSEROT.
KBCAZM PCRHAHBraiy ALL HAH3ytAjL_lW THB

DIRECTCR'S ST AFT R5P0RT FILS

Siaei 8^> x UM

Dateat 1955 - -
Quantity! 1 cubic f o o t
F i l e Arrangeasnti Alphabetical by neae o f s ta f f s

i* leas then £ cable foot j

DJARD CF

JUN

Arwmal AeanmiXa^loni

This f i l e contains the Director's copies of project proposals which
have been prepared by various staff nsaibers of the Departaoat* Ao-
ccapanying the proposals are quarterly reports vhich iissui His the
status or progress on individual projects.
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CHESAPEAKE BIOtOQICAI lABORATCBT!
c ' •

XBH TABULATINQ CARD3 (FI3H CATCH)

81soi 3 $*X 7 3/&"
Dates t l£idi - •
Quantity! 209 ZBK boxes (27 cubic feet)
File Arrangeosnti Chronological by year
Annual Acoufiulatlont 3 cubic feet (eat*) LIBM Tabulating Card* are the Department** basic data sorting media*

The Individual cards* based oa monthly fish catch reports filed by
conBisrcial fisherman (Item 6) are prepared by the US* Fish and
Wildlife Service* The Department receives yearly ' Jt» machino-tabu-
lated ahoeta (Item $) which have been run from the K» oarda* After
the Fiah and wildlife aervioe has completed ths "runs" the IBM cards
become the property of the Departront of Reos&roh and Eduoation. Tht
cards will cmtinus to bo valuable beeatssa of tha aocisoulation of

tdata which the earda contain* The data on these cards lnoludes the
£isharaan'a nam9 Hater ( location)^ gear# species oaucht, laonth and
day of catch, and oatoh poundage* The various runs nade from these
cards are l i s t e d l a ths description of t h s F$ah Survey Tabulation
Sheets (Ztea 5 ) .

RBOOTOESDATJCWi RETAIN P̂ MAKSWtETi EBTAH PCR TWO TBAR3
2H DEPARTfEKTAi QF7IDSS, TBEH TBAVsnR TO
STATS R2BCCBD CSHTEB*

fiM gtttVfo'i TABULtflOW SHSCT3

" S ize i 12" ac 16"
S a t e s t 2Shh - •
Quantityi 13 cubic feet (eat*)
File Arrangementt By year and therein by
Aytiniftl Ann 'P̂ ilfltH fn t X cubic foot (eat*

These sheets are aachlno-nm from ths IBM Tabulating Cards (Item 2»)r
Tho U.S. Fiah and Wildlife Service retains copies of these sheets
for statistical purposes* The trends indicated by tha atatiatica
are invaluable to the Department In evaluating tho effeotlvenass of
varies* conservation programs and estimating the value of fish caught
during the year* The information in each *run* i s listed in coluooa
which break doun the catch in pounds as toi gear and apeoleaj water
and specieaj month, water, eear9 tad speciesj coab&aed species by
county} water, gear, and species; Individual f labsraan by month,
water, and gearj striped bass by water, gear, individual fisherman,
month, and day* Other species (especially white perch, creator.

i)
WORKS

ahad, yellow peroh) S T S fan la the
bass*

AS that for striped

IV BETAlg yBRMAWEKTHi RETAIff FOR TWO TEARS HI PKPARTWSHTAl
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COitf JflisHTlAL REKHitl OP CATCH (FISH SCHKDOIg fiBEBTS)

Form lo* i Ballot Bureau* Vtp I|2«462lu5
Uses 9" x V» (diooontlaosd)

l££" x 11"
Sates t 19U* • •
Quantity! 17 coble feet («st . )
Fllo Arrangamntt Chronological
Annual Accumulation! 2.5 oubio foot (eat.)

This i s the reporting form f i l ed with tho Departasn* by Maryland
Ccraoarcial fisharaaiu Nov f i led on a monthly basis* i t was formrly
f i led daily on the Daily Report of Catch by Pound Hots form (U.S.
Budgot Bureau). Tho currently-used Monthly fora (Confidential
Roport of Catch), after coding by tho Departasnt as to tha location
of tho fishing area, i s forwarded to tha XMSm Fish and Wildlife Ser*
vieo vhere i t carves as tha basis for tho preparation of tho 2BH
Tabulating Cards (ItesrU). Upon the ooraplation of a l l prooeasiAc*
tho reports are returned to tha Dapartsant. Each report form shows
the naaa of the llcanso holder^ the lieenso mober* the licensee's
address, the oounty, the type of eear (nat), tno month and year of
the report, the fisnarma&ts code nuabor, and a daily l i s t ing (in
oolnans) of the poundage of various specie* ooughtf to vnom sold,
the vator area flehed, and the area code aodber*

CO
CO.-

of
o'

a-8
Q UJ

V

)

V

f-

BSCOlfiQHDATIONl RETAEJ FOR ONE TSAR XV DEPARTMENTAL OFFZ088
THEH TRAR3FBR TO 6IATK BBOGRD CQJTER FOB
VXH3 ABDIH0HA3. i K f f l S , ATO THBI DBaffiOI.

CCWyiDSNTIAI. RECORD OF CRAB CATCH

Siset 8H» x lit"
Datest 19U5 • •
QuanUtyi 15 cubic feet (e*t«)
File ArrangcsBontt ' Alphabetical by nans of
Ammal AoouBQlatlont Leas than \ outdo foot j

UOVJOi.) SJ

^F P U B L I C VVC

JUN 9 1950 •'

Crab packer* report crab oatehes to tho Department on the
t ia l Record of Crab Catch forau Until 19S5, each packer In the
State filed a report| after that date only a representative aanpls
cf large packers have been required to oontlxme filing the report*
An individual report shovs tho name of the packing eospany, the
company address, tho dates covered by tho report, the fiahenaon's
nanos, the type of crab gear used, tho location vharo crabs wxm
oaughtf and the catch of individual fiahoroan In pounds for each
day of tha vert during tho report period* Rough calculations by
tho BopartBBntal staff appear on each report. The total catch
figures and otter data from those report* oro si&narisod in the
DepartaenVs annual reports sad in the research f i l e t»<iyyin«4 by
tho crab biologist (Xtom 35)*

-d-os. 4—rt>v
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C0MK3HJIAL FlSHEftM5N«3 CCRRBSFCKDgKH;

Sleet 6|» x 11"
Datesi l^ltU - -
Quantity* 2 drawer* (3 oubio f e e t )
Fi le Arrangetaonti Alphabetical by nans of f M b m t t
Annual Accumulations Less then $ etfelo l o o t
Dlapoeablo Amounts X cublo foot

This f i l e oonsiflta of lncojnlng oor*
Department's outgoing oarreaponda

ipondanoe end oopios of tha

! • oonoernad largely with f±ahoram*« quMtiona about f i l i n g paroo>
dur» or doUaqaanojr of reports* I

\, EECOl'MILHDATICNi EBfAIH FCB TBB£8 1BAR« AMD fUHl fiBSQEBOI.

COMMEROIAI, FISHHRfCW DATA CARD3 (CARDH3C n i g )

Slaei I4" at 6*
Oateat IShl - *
Quantityi Two cupfax e«bln«ts ( } etitio foot )
7i l / t ArrangsMBn&s A1pha^iirt-̂ ftfli'l ter nazos of fUfflwr^ffi

This card f i l e i s maintained 0 7 the Dopartaeaatt as an individual
fisherman's h i s tory card and as • running record of vhether the
fiohormn baa been f i l i n g th« required reports of catches for each
month* Bach oard a l s o provides space for information on the habits
and a c t i v i t i e s o f i n d i v i d u a l f i s h e m s n .

RaCOSMOIDATKWi RETAIN QSlZt RSTIREM3OT OR K&OUR DEATH d
EJDIVIDtTAL nSHSRHAH AID THEH DSSTROT, PRO-
V1DBD THAT t B S RBC0BD3 AJUE AT XSASX THHBE
TEARS OB).

CTUHD RggpORCSS DIVI3I0H

FISH) BOOKS AITD FTED) K0TE9

BOARD CF PI

JUN
Datesi 1932 - -
Quantityi 1 cubic foot
File Arrsngonsnti Chronological _
Annual AeotBaulationi (sea Working «nd Beeearch^Files^ Zt#j|J5
Oisposablsj Awnssti X tn*td« foot

These are f ie ld notebooks and f i e ld notes concerned largely with
ohendcal or water analyses and/or other observations useful l a

After the data has beea resorded in too Working and
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Research Files (It«m 35), the field records
to the Departaant.

are «r no farther V H

EECOMaaSDAlIONi
I <~"

HOOTERS' RETTRS CARDS

W0AW fOa THRtt TEARS AID THE* DKSIEOT.

r
Siaei 3" x 5* ' ' '
Datesi 19$U - - -
Quantitgri 3 cubic feet
File Arrangements bundles (chroaa&qgieal)
Disposable Aaotnts 3 cutdo feet

!ur̂  flcTh© Dopfirtwertt conchxrt* vxxrreyv to deternlw; banting f̂ -i
various specdas of gsraa In th» StaU. Tha cards, vhorlog tha Bpo-
cios and nuefcer of gans taken, tha maJbcr of Urasa huntod,«nd th»
nans of the count/ In which th» gam « u taken, are fillwd oat and
lytunwd to tho Dtpurtnmt Vy lndiTlduaX banter*; Tha data ! • r t -
canted by the Departaont f or taa in aUtiatlcal *^Mfft1tmi. i
• J i . - i •

' BBCOMtENDATlONs KSCAlB FOB THHSB TEARS AJS) THHT DSStROT./

JPfjjWHITBS RSCCRD3 (FISH SOAIg SAMPLES AMD DATA)

Slset 3" x 2" eafiopn
Dateat 19U1 - •
QxwnUtji $ cnblc faat (eat.)
File Arrangeoients By year
Animal Aeouaulatlons JL»sa V^n X otftdo Toot

Fish scale aaBgdaa and aooaapanylng data ara «till£ed by tho Deport-
nant in roaoarob on tha age, distribution, and hahlta of various
spoolee of fish. Thaao aasples, althar In tho fora of a plaatlo
lajjdnat«d ecala or a acala impreasion, are filed in envelopes vhioh
— r -• — - — ^ ^ w mi M m VII f m mi m w wm w • mj wmm ^ — r a v il M f V M V V 4 W W V V 0 WMvlAtt

4hcv nocoseary data on tha individual aomple (data of aarplo, ape-
d a s , location vtaere aaapla iras taken, and other Infomatlon vhioh
l a nftoaaaary for aaklng the obaervations valid*)

EECOKWSHnATIOHl RETAIK SI DEPARUCSTAL OFFICES KE JIBS TFiff J

ABRIAL HIOT0GRAPH3

TRSR tRAHSrm TO STATE RECORD CBOTER FOR U1
ADDITIC«AL TWKBTT TKAR3, AHD THSH DESIROI,

sizet ej» x n»
Bates: 1&9 - •
Qaantltgn 6 drsMsra (9 cxtolo feet)
File AiTangatBBti By county and naaarioallqr

An aerial photographic survey of the State'e forest
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* *

25

made in I?b9. Photographs taken during the oourse of the surrey
covered ell counties in the State* Individual photographs ere
identified as to county and grid location. The photographs have
been interpreted AS to tree population, growth density, species
distribution, or other inf ormtlcn vhlch oould be provided by
current photo interpretation nathods* The interpretation record*
and field data sheets* filed separately, are covered by the reeoo*
sesdatlon for this ites. The lcng-arange value of the photographa
vill be for eoaparisoa purposes when future surveys are Made.

KSCOMMSKDiUXCKi RSTAIW PERimKEHnXj TRASSHB TO 9T4ZS

:faCBRtiL C5SSTTS RPCCaUJS

k Siset 8J»» x UB

Sates i 191*1 - •
Quantity! h cublo feet (oat*)
i l l e Arrangement! Chronological within each census

The Department oonduota creel censuses in various fishing areas of
tho State* Anglars1 catches are inventoried, lntervietis are re-
cqrcbd, and fishernen are counted during the course of these oen-
soses* Data gathered la used in determining fishing pressure* the
angling population* the nwfeer end species of f ieh caught, methods
of fishing, and baits used* Specifically, the records basic to a
creel cemros consist of reports of interviews vita fishorron, return
cards (showing the date, fishing locwtlftn, nonb«r of persons in part; ,
wawhours fished* end the number of various species kept and returnee )*
and f isbemsn count data fengu

i »
1 i

' BBCOMICSDATIOHi REtAZR XH tfSPJKBXVEa^tKL OFFICES FOR TWO IKAR î
TRANSFOt TO STATS RECORD CENTEB FOB 4H A5DI-
TIOHAl HXBS DEAR3 AHD THB» DSSXSQCC

«CRKIHO ARD RESEARCH FILS3

Sisoi 8^« x 11"
Datest 1929 - -
Quantity! 38 cubic f e e t ( e a t . )
F i l e ArranseflMott Separate f i l e s for each

alphabetical isithln each
Annual Acounulationt $ ctihio f e e t ( e o t . )

A J M ' N

B - A K D LF

• Jl

The Dopartmart eondncts research precraM directed toward the conser-
vation of the natural resources of the State* The Chesapeaka Biologl»
cal iAboratory studies the Bay and the organism in i t* particularly
fish and ftfrVHflah of eeonoodo lsportaaee. The Inland Resources
Division studies gaa», aaoaala end birda, fresh water fish* and the
forests of the State. The results of these studies sre generally
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published by the research staff in professional Journals or ijepart**
nmtal publication*.

To facilitate the conduct of research* each research unit within the
Departiaant waintain* i t s own woridns and research files* Such f i les
are maintained by staff members vorking on oljam, oyster, fioh, crab*
gaae. and fresh water resources research. Each of these f i les con-
sists of fiold data eheeta or field observations* vorkeheots used
for correlating data, reeard* BunnarUiag the results of research,
and oollacted aaterlAl which i s ue«fal to the staff nosfaer eondooti&s

1 * EiKJOMHOIDATICKl SCRSEH AND SBQBBQASB ALL KATEHIAL UAVHJO
( 1 ) CWKEBS RE5SABCH TAUm, ( 2 ) NO ClEttBKT RESSARCH
TALUS BOX USEFUL WIEB FUIORE RGSSARCd FROJE0S3 IRS
UKDnrTAKER ASD ( 3 ) IX) FIRTHER TALQS* RETAIN IK DKPAR3

, H&KCA& OFnCES ALL RSCCRDS HAVDJQCIRREOT riESKARCH
YAUIS. DR3TR0T HATHUAL HATOtt NO FURTHCR ?AZABf » 0 «
VIDED THAT XT I S AT IMS* THREE TEAB3 0X0*

B* KSCOMMSHDATXOKt TRANSFER TO 6TATS RBCCED OfOTSl TBS R&G*
ORBS KHZCB HAVE SO CTORSSX RESEARCH TAUJS BOX MHICS
WILL BE OSSTUL WHEM ¥ m & BE8SARQU AUV7E8Z8 A8S USDS
TAKEH. - .1 •

^COOmilMS RHJCRD3

Sizot 8i« x Hi"
Dates 1 1?37 *• -
Quantity* 12 etftde feet
File Arrongeaentt Ohronolosieal
Anmzal Acetnmlstio&i 1 cubic foot
Disposable Anomtt 6 ettoio fe«t
Aoditt State

This item iaelnles a l l standard aceounbl&g fcrao used by State acea*
oies as suppcrtins data to the final beck of antrjr, the Oeneral
Lodger. The final book of estry ie to be retained prwrnantl
Spen1f1«alty» these sxjpporting reoords sret

ons No*

P-L-S
E-landB-i
DD-1

OoBptrellsr of the Treasury

Hsnorandon of Ad^urtasnt
Distribution of Charges
TransmLttal
Oertifioate of Deposit and Bank

. AP1>K

BCARD CF

JU

^ >
Deposit Slip

R-2 (f omr lx » - 2 ) Monthly Report of SUte rondo CoUeoted and

PUBLIC '
1 I . . •

9 1953
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Distribution of tfeexpended and Obligated.
Balances ,

Monthly Statement of Balances

Purchasing Bureau (Eepartatni of Budget and ftoouroaont)

Requisition for Supplies
Purchase Order
Out-of-Scbsdule Iteojalsitlm tor Supplies

; Store* Roquioitlon
wopgr of Contract Awarded .
Capital Fund Requisition for gqulpasat
Actual Ensrgancjr and Repairs Keport •
Copy of Contract Awarded
Copy of Contract Awrdod
Belirery Invoice

^6na Kotio* of Award of Ocntraei
52 Credit N«nior«ndua
51 Report of Partial r^llvery

Bndfiet Bureau (Departaeot of Budget and Proourenent)

1-A
U7-A
100-16
39-AandltO-A
CF-2 » -1 '
CF-1
100/2U
27-A
CE-3

SB-1 (Rev.)

B.P# Inr. R101
B.P. InT. R1D2
BJP« Inr, 6
{•, ;
Budget T o m

Hoa. X ttaam 1 1
BB-4iO

Fortaarly EB-1 aod BB-2
Budget Schedule ABtandanaat Sheet
Report of Fixed A»eeta (amrnal)
Report of Jfatorials and Sttppliee (Animal)
Katerlals and Suppliea R^ftiioal Inraotorjr

(annual)

Budget Bstinateo Fiaaal Tear
Bequest for Position Aotioa

BLARD \o

. J

Others

Vendors' Invoice*
Bank Deposit S l ips
Bank Stateasnta
Bank Deposit Receipts
Chock Stub Books
Canceled Chooks
Potty Cash Books and Stateoeots

*-j RSCOHWEHnATiORl RSTAW FCR TRRKB TO'lBS CR OTTIL AUDITOR
WICHETEa IS UtTfiR, AKD THE3 DCSXBOT*

ACCOUmriKO RSC0RD3 FOR VfllCH PISP03AI, HAS S3T3I rROVIDlig BY A OESaiAt

PAfEOUi (Parlor to Julj 1, 2953)* The a«enoy eopy of this payroll
&xm i s to bo ntaiasd for five years or wMX eadlted, la îoberer i s

CO

QC ce

a- 8

4

!OVKD H
.PUBLIC wo

N 9 1958
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later* and than destroyed* (General Schedule Ho* 0-»l, Item l«d*
amoved by the Board of Public tforks, January H , l&b)*

PAYROLL JOURNAL • The agency copy i s t o be retained for three year*
or unt i l audited, whichever i s later and then destroyed* (General
Schedule Bo* 0-2. Xten 1-d, approved by th# Board of Publio Works,
January 11, 19£U)»

PAXROLL J3SC2PTI01I3, ADDITIONS AND DCD0CTIG173 • The agency copy i s
t o be retained for three years or unti l audited, whichever l e later ,
and then destroyed* (General Schedule No* 0-2* Item 3-b# approved
by the Board of Public works, January U» l £ & j *

PAT WARRANTS - The agency copy l a t o be retained for three years '
or unt i l audited, whichever I s la ter , and then destroyed. (General
Schedule Ho* 0-3 , Xtea 3 , approved by the Board of Publio Verbs.
Kay 10, 19SU).
i '
JlSCEIVIMa WARRAHT3 - The agency copy ia to be retained for three
years or until audited, whichever is later, and then destroyed*
(General Schedule No* 0-b, Itea 3, approved by the Board of Public
UorkB, Kay 10, 1<?5U). I
TRARSHITTAL FORK B-l or 8-J (CoaptroIUr of the Treasury Form) i s
t o l * retained for three years cor unti l audited, whichever i s later

1 as.

(/'»•

_ . then destroyed* (Oetwral Schedule Ko» 0 -5 , I tea 3# aypiwed by
^ Board of Publio Works, May 10 , W5i»).

£8'
ce cc-

5.7

s

RASTER AimiCRIZATIOB

Datei 3553 - -

This State-odde font of the Conmlssloner of Personnel i s the authori-
sation for entering the «nployeo's naoo on the payroll or for Baking
any changes i n the pay rate . I t a lso shows a l l pay deductions.

BSCOHJEKDATKffli RETAIN VtUlB WWtSD ABD FDR TBRSB TEARS
iFT&a DATS OP SSPARAT20SI, GR OSTZL AWTpBD.
WOICauTBl » IATBR, A3© THBJT DESIROX.- ' ; i J<?<

ISAVS RECCRD3

Batet 1 ^ 3 - -

This f i le iaoludoa the foUoving recordii

BOAKD CF

JUN

leave record card - I s n t SBO 128-A, a standard SfciU^ddefon*
prepared amaally Dor each eoployee

Loave applications
Doctors' cert i f icates *
BaCOMEKDATlOBl BETAXS IX© THREE TSARS CB CHTIL AODITSD,

PUBLIC WORKS

« 1950

SEO.;r.TARY

7 v^= WDSBXm U lATffl, ABD XBOI 0E3SS0X.
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COBSB&YATZOB* oatuffzoii nzfzszov
MORgCTQ AHD PROJECT Fllgj -1 , ,.

Sisat 8J" x 11"
Dates i 192*1 - -
Quantity! 1 drawer (1*5 cubic feet)
Filo Arrangenanti Alphabetical by name of project
Annual Accumulation! £ cubic foot (est*)

This file oontains reference and exhibit material toed in organising,
planning, and adninistorlng various conservation eduoation program
and projects* Ten major projects are adsinistored by the Division!
the preparation of materials to help teachers of conservatlonj the
Tannins, preparation* and attendance at exhibits! planning with

school faculties for the use of areas as outside laboratories) organ-
isation of programs for visiting groups at S&oncnsj consultant tar*
vices (with Dopartoont of Eduoation, garden clubs, youth groups*
otc«)j distribution of publicationsj planning and organization of
punrasr workshop ooureosj securing, evaluating, and distributing con-
forvatlon litaraturej coordinating conservation group activities!
schedulizis, pleiujlns, sad provision of teaching prograiai la various

o
CO

o

, o.

etotnar, eolles* shart-tera^ sad extension courses*
.« *Alao inoluded in the file are typowltlmi annual reports and copies
of | quarterly reports on the status of Individual projects sdndaU*

by the Division. All material in the file, with the exception
these reports* may be considered non-record material in accardancf

Lth the provisions of the statute governing non-oneoord material (Art*
Seo. 179* Annotated Code of Maryland, 1^7 K U ) sad may be dtf*

at the discretion of the division*
i

Che racoumendatlott below applisa only t o the reports .
HECOWGHDAtlOSfe SETAPT JXK9A AM) QBttORBUar MEPCRTa f S U

BOARD OF

JUN

Siaei 8̂ « x 11"
Sates! 191*1 • -
Quantity! 1 cubta foot ,
File Arrangenontt Alphabetical by aamt or subject
Annual Accumulation! less than $ cubio foot i

This f i l e contains oorrespondonee received frees or dlir§sted ,
individualo, othor 6tate agencies, oonservation organisations,
school 'superintendents, foundations. Federal agencies, companies,
-\ groups interested In oonservation education* The eorrespondenoe

concerned vlth routine requests, appointnanto, «A>if>1̂ Vng activi*

•UBLIC WORKS

9 1950

arranging for jarogrw sad olasses, organ!it4tiw Avtvlhl^M. OtO.

st-:o.cr:TAny

(7=-
fiSOOMISSDU I RaAlH WR t i W S TJMiU AID THKI PESTaOT.


