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($-1-83) . . . . .
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Commission Hall of Records Commission :IAOG! 1. /
1 Requesting Agency 2. Division or Bureau of Requesting Agency
PUBLIC SERVICE COMMISSION ACCOURTING DIVISION
3. Authorization Requested (Check only one of the squares below)
A .
Dispose of present occumulation. No Establish retention schedule for re- Microfilm ond  destroy originals.
additional accumulation is antici- cords for which there is a continuing Origminals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated
to warrant retention. have value to warrant their retention after
the period of time indicated.
5. Description of Records 6. Recommendation
Include title, form number, size of documents, of Hall of Records
and Board of Public

4. Describe records accurately.
work or activity to which the records relate “inclusive dates, and quantity
Works.

Item
No. (cubic or linear feet) . Show recommended retention period.

ORIGINAL COST STUDIES FIIE

8ize: B3" x L¢

Dates: 1937-195L8

Quantity: 1 drawer (2 ocubic fest )

File Arrangement: Alphabetical by company

This file contains reports on cost studies of company

mmummmmfacmuumwmaw
asystems of accomnts. Ths reports were filed by various companies

. mdbythFedaxﬂPamCmisﬂmmdimmimnmdplm

items which had been classified undar certain accounts.

RECOM/ERDATION: RETAIN PERMANERTLY

2, | RATE CASE AUDIT FIIE

Sizes 8&" x 11*

Dates: "1911 - -
Quantitys office, 6 cubic feet (1949 « = )
basement, 39 cubde feet (1511-1949)
(total, IS subde Lost)
]

File Arrangement: Alphabetical by company
Disposable Amount: 38 cubds feet (estimated)

This file is concerned with special audits ef companies that are
involved in formal rats case hsarings. It contains workpapers and
coples of exhibits which are used in formal hearings and 4n a few

instances, court procsedings. This material for the perioed since

7. Agency, Division or Bureau Representative
October 30, 1957

a 2= = @ Executive Secretary
Title Date
1 Disposal Authorized as Indicated in Col. 6 by Board of

Signature
Schedule Authorized .as Indicated in Col. 6 by Hall of
Public Works.
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FORM HR.-RM 1A . . SCHEDULE
BERNTIINEY 7Y (" REQUEST FOR RECORDS RETENTIO;  ‘CHEDULE NO.
* Hall of Records (Continuation Sheet) - PAGE
Commission NO. 2.
4 5. Description of Records 6. Recommendation
y Describe records accurately. Include title, form number, size of documents, of Hall of Records
Qem work or activity to which the records relate, inclusive dates, and quantity and Board of Public
o (cubic or linear feet). Show recommended retention period. Works.

1919 has been retained in ths office;
dn ths period 1911-1949 has baen packaged

The yecords in basement storage after 1949 (as indicated
below
within the msaning
(Article 41, Section 155, Amotated Code of Maryland, 1951 edition).
Among the cases to which the file for the period 1911-19L9 relates

are the following:

3.

Ths record copies of the exhibits which are

material which accusulated
and placed in basemsnt

are extra s and ars considered to bs nonerecord materisl

of ths statute governing non-record material

United Railway and Electric Company, 1917-1918, 192L-1925
Annapolis and Chssapeake Bay Power Co., o. 1932
Consolidated Cas Flectric Light and Power Co. of Baltimore,

1511-1915
Telsphons Cass, 1516
Georgetown Gas and light Co. and ths Washington Gas Light
Comnty, c. 1935

Co. of Montgomery
C. and P. Telephons Co., 1933, 1952 (extra copies)
procsedings 1949

Natural Gas Rate Cases, FPC
Capital Transit Co.

Chesapsake Bay Bridge Co. o '
Baltimore Transit, 1952-195L (extrs copies)

by the wark-
ing papers in this file are filed in either ths Secretary's Cowrt
rn.g;mmm.zm 11) or the Formal Case File (Schedule 312,
Iten 2 ) ' ‘

APPROY ED
HALL of RECORDS COMMISSION

RECOMENDATIONs HETATH FOR TEN YEARS AND THEN DESTROY, —— -~ ~—---
AUDIT FILS (RATES AND SECURITIES)

Size; B3 x 11» .

Dates: 1910 « -

Quantity: offics, 5 drawers, 9 cubic fest
basemant, 8 drawers and several

18 cuble feet (1910-1926)

[T,
-
-t

)

(1927 — )

let :
- - .- . -..\

(total 27 cubic foet)
File Arrangsment: Alphabetical by company
Anmzal Accumlation: 1sass than & cubic foot
Disposable Amount: 12 cubic feet (estimated)

The Audit Fils containg records of informal audits which are used
dssuss of sscurities.

Camissionts activities in formal rate cases, but are usually
informal (e.g. checking a company's amual report and condusting
spot audits). Specifically, the fils contains incoming and out-
going correspondence and memcranda pertaining to the completencss
of anmual reports, the report-filing procedure, and ths conduct

in detorwining utility and common carrier rate lsvels and t0 Bstermite
Thess audits are not cccasioned by the

of informal audits. Such correspondsnce for the period 1910-1929,
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FORM HR-RM 1A ~ SCHEDULE 244
© (11-3-86) REQUEST FOR RECORDS RETENTIO(’ *CHEDULE NO. Le o
Hall of Records (Continuation Sheet) PAGE
Commission NO. 2.
6. Recommendation

em
0.

5. Description of Records
Describe records accurately, Include title, form number, size of documents,

(cubic or linear feet). Show recommended retention period.

of Hall of Records

work or activity to which the records relate, inclusive dates, and quantity S\r,\d Eoord of Public
orks.

.

which has been £iled in basement storegs, is wranged in latter boxep
and packages. Ocudmlmkpaper-whmﬁh,mucﬂn:;

1927, the fils contains workpapers which resulted from both formal
and informal company audits which were utiliszed in fixing rate bases
(s.g. »ilk transport rates) and other matters. Ths papers are ,
in bindsrs (showing the case mmber to which

arrangsd numsrically
they relats, ths Comrission's order mumber, and the file nusber) and
are filed separately in bassmsnt « Each bin

ing incomo, memos concorning summaries of the valus of exiibits,
statistical infermation on the company, statemsnts of dspreciation
aexpense, property statemonts, and audit work papers.

dation Yelow appliss only to those companies which have ceased opera;
tions and have no successor {i.e. . s equipment, or operations

are not assumsd by another eompany).

APPROVE D
HALL OF RECORDS COMMISSION

RECOMMENDATIONs RETAIN UNTIL THE COMPANY HAS CEASED OPERATIONS AWD
FOR FIVE YEARS THEREAFTER, ARD THEM DESTROY. ~ ]

ANNUAY, REPORTS SRR 0
Size; B3¢ x 11v f B
Datens: 1910 « = i v
Quantity: bLasement, 99 drawers (180 ocudic feet)
office, § drawers (15 cublo feet) : )
nua?azmmmwm,n
N cubdbic Lest) :
\ (total 226 cubic fest) -
File Arrengements 1910-1947, by type of and alpha-

betiocal therein; since 1948, by year and
type of compeny therein
Ammal Acoumilation: I drawers (7 cuddc fest)

Public Service companiss are required by statute to £ils annual
reports with the Commission (Article 78, section 60, Annotated Code
of Maryland, n%muvowimzmmuuwm
Commission. Ssotion 60 specifiss the contents of the reports:
*(1) smount and kind of suthorised capital stock, and of eapital
stock issued and cutetanding, (2) asount and kinds of anthoriszed
bonded indebtedness, and of bonds and other forms of evidsnce of
indebtedness Sissued and cutstanding, (3) receipts and expenditures

upon bonds or other similar indsbtedness, (5) the amount of salary
paid to each officer, by nams, and the amomnt paid as wagss to em-

for the-year reported, (L) the amount paid as dividends and interest

Playses, and (6) the location of its plants with a full description




FORK HR-RM 1A . SCHEDULE ‘)1
L (11 1-86) ( REQUEST FOR RECORDS RETENTIO( CHEDULE - |No. .
" Holl of Records ' (Continuction Sheet) . PAGE
. Commission . NO. L.
5. Description of Records . 6. Recommendation
" m Describe records accurately. Include title, form number, size of documents, of Hall of Records

t work or activity to which the records relote, inclusive dates and quantnty and Board of Publlc

) (cubic or linear feet). Show recommended retention period. Works. :

of its plant and franchises, stating in detail how each franchise

stated to be cuned was acquired.” In addition to the roquired
information, reports contain information cn general matters, acel-

dente, rat.os, and isportant changes in company -tructm

The Commission receives one copy of each report, either on forms
supplisd by it or on thoss required by the Interstate Commarce
Commission or the Fedsral Power Comission. The submitting company
usually retains a copy for its own recerds. Motthewlhr
mportaﬁledmthonotm—dnﬁnotcomes.

RECOMMENDATION: RETAIN PERMANENTLY, S

5. | SECURITY RECORD CARD FILE :
Sizes 5" x §% i

Datest 1910 = - o

=L

Quantity: 2 drawers (} cubic foot)
File Arrungement: Alphabetical
Anmal Accumlaticns Very small
mmxsammomummuuumwmm S

ties. The haading of sach card shows the nams of ths utility, the
the case number, Commissioner's ordsr mmbfr,

‘ date of initial issue
description (of hms the amownt authorigsed, price, and special
, instructions. Below the hsading appears ths ruming record of the
- mmwmum,mmauotwormw,
mmm,mmm,pmmw, remarks.

mwonm'rmm RETAIN PERMANERTLY.
ARNUAL REPORT CARD FILE (UTILITY REPORTS)

HALL OF RECORDS COMMISSION

6.

Siges S* x 8¢
Datest 1910 « «
Quantitys L drawers (1 cubic foot)

This is a rumning record which shows the yearly status of each con-
pany's ammual report. Ths card has space for a six-year listing
of the following dates in the report-filing precedure: report
blanks mailed, receipt acknowledged, sxtension granted, further
mnmmmmmmmmd.mm
received, retwrned for correction, revised report received, and
report received, and report spproved, ihonﬂnw'dsmmhd,
thaymtuadinaclondmo.

‘ RBOOHHEID,ATIOH: BETAIN PERMANENTLY.




E

( FORM NRRM 1A _ scHepute O 7 4
L (13.1.86) REQUEST FOR RECORDS RETENTIO! "CHEDULE
Hall of Records - (Continuation Sheet) A PAGE
Commission NO. s.
5. Description of Records 6. Recommendation
of Hall of Records
and Board of Public

4,

‘;\tJ

em
0.

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period.

Works.

7.| OENERAL FIIE

Sise: 83 x 11v
Dates; 1919 « -
Quantitys 33 drawers (6 cubic feot)

Pile Arrangemant: Alphabetical
Anmual Acowmlaetions 1 cublo foot (estimated)

The General Fils is the operating and information fils of the

Accounting Divigion, It contains material concerned with the in-
ternal administration of ths Division or received by the Division
from outside sources and filed for information purposes. Specifi-
cally, the file includas the following typesatnatmiah) copiss

from State and Fedoral agencies and public service commissions in
other states; gensral psrsommel records; field trip reports; and

rates and socurities (Item 3). ‘
RECOIMENDATION mmmnmmnsmmmx.

:ied:ﬁétsmdmtesﬁw(ford&at:y&uﬁmpwpoaea;copiu
wves time recordsy monthly reports publie servi ompanies
(sumarized in ammal reports); informational pnbucati:::meivod

msmoranda. Division correspondencs is filed in the Audit File for

APPROVED
HALL oF RECORDS COMMISSION




