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1 Requesting Agency

PUBLIC SERVICE COMHISSIOH

2. Division or Bureau of Requesting Agency

ACOOUNTITO DIVISION

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

>

2.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

GR1BXHAL COST STUDIES FILE

Size? 8§» X lfc°
Dates; 1937-19U8
Quantity* 1 drearer (2 cubie feet )
File Arrangeaentt Alphabetical by company

This f i le contains reports on eost studies of company properties,
the purpose of vhlch was to facilitate the Installation of standard
systems of accounts. The reports ware filed lay various companies
and by the Federal Power Conmission and include inventories of plant
items vhieh had been classified under certain accounts*

HECOHffiHDATIOHt RETAIN PERMANENTLY

BATE CASE AUDIT F U S

Siset 8$" x 11"
Datest 1911 - •
Quantity* office, 6 cubic feet (19U9 - - )

basement, 39 cubic feet (1911-391(9)
(total, 1(5 cubic feet)

Disposable Amounts 38 cuble foot (estimated)

This f i le i s concerned vith special audits of companies that are
inv0l«94 in fern**! r**-* «WK hftnrtags. It contains vorkpapars ani
copies of exhibits vhich are used la foroal hearings and in a few
Instances, court proceedings. This material for the period since

6. Recommendation
of Hall of Records
and Board of Public
Works.
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7. Agency, Division or Bureau Representative

^ ^ _ - ^ r ^ ^ ^ ^ — — - E^^ive Secretary
Signature T.tle

October 30, 1957
Date

Schedule Authorized -as Indicated in Col. 6 by Hall of
Records Commission.

11///SO
f f Date Arrhiwict »Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.
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PAGE
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

3.

19h9 has been retained in the office} material which aeeuBalated
in the period 1911^191*9 has been packaged and placed in basement
storage. The records in basement storage after 191*9 (as indicated
below) are extra copies and are considered to be non-record material
within the meaning of the statute governing non-record material
(Article la, Section 15$, Annotated Code of Maryland, 1951 edition).
Among the eases to which the file for the period 1911-191*9 relates
are the follovingt

United Railway and Electric Company, 1917-1913, 1921-1925
Annapolis and Chesapeake Bay Power Co., e. 1932
OOTSOTI idatod Oas Electric Light and Poser Co* of Baltimore,

1911-1915
Telephone Case, 1916
Georgetown Qas and Light Co. and the Washington Oas Light

Co. of Montgomery County, c« 1935
C. and P. Telephone Co., 1933, 1952 (extra copies)
Batnral Qas Rate Cases, FPC proceedings 191*9
Capital Transit Co.
Chesapeake Bay Bridge Co.
Baltimore Transit, 1952-1951 (extra eopies) .

The record copies of the exhibits which are supported by the work-
ins turners in this file are filed in either the Secretary's Court

L2,ztem H ) or the Formal Caoe File (Schedule 312,File
Item

iftuufailj

) .

i
RSCO&CBQATIONt RETAZS FOB TEH IBARS AHD THBH DBSTROT.

AUDIT FILS (BATES AHD SBCORITIBS)

Siset 8§« x U " , ;
Dates i 1910 - - '<
Quantity* office, $ drawers, 9 cubic feet (1927 — )

basement, 8 drawers and several leti
18 cubic feet (1910-1926)

(total 27 cubic feet)
File Arrangements Alphabetical by company
jlmwyn^ /l«»rtmmi|nf.-<fffn XSSS ^ W h CUbiC f o o t
Disposable Amounti 12 cubic feet (estimated)

The Audit File contains records of inf oraol audits which arm used
in determining utility and cannon carrier rate levels and to Betersd
issass of securities. These audits are not occasioned by the
nnmm1ss1.cn's activities in formal rate eases, but are usually
informal (e.g. rheoVing a ooapany'e annual report and conducting
spot audits). Specifically, the file contains *****?•<wg and out-
going correspondence and •eaoranda pertaining to the eaaplateness
of annual reports, the report-filing procedure, and the conduct
of informal audits. Such eorrespendenee for the period 1910-1929,
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SCHEDULE
NO.

PAGE
NO. 3.

4.
Astern
WNo.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

It.

which has been filed is bsseaent storage, is arranged in letter boa
and packages* Occasional verkpapars appear in the file, particular-
ly for those conpanies involved In rate level adjustaettts. Prior to
1^27, the file contains workpapers which resulted from both fonaal
and inforoal oowpany audits which wore utilised in fixing rate bases
(e.g. adlk transport rates) and other Batters. The papers are
arranged iwmwriwany in binders (shoving the case softer to which
they relate, the Coasission*s order nuntoer, and the file naaber) and
are filed separately in ha sonant storage. Bach binder contains a
somber of Individual studies of companies which were engaged in a
particular type of transport or service. Each .individual company
study aay contains coaparleons of exhibits, stateatnts of operat-
ing lnooaa, BBoos concerning suanaries of the valno of exhibits,
statistical information on the eoapany, stateasnts of depreciation
expense* property stateaants, and audit work papers.

. -- .: Material in this file relates to companies currently
operating and companies which have ceased operations. The rec wn™
dation belov applies only to those companies vhieh have ceased opera
tiona and have no successor (i.e. plant, eqaipajent, or operations
are not assumd by another ooxopany/.

WHEXUEIORt RETAIN UOTIL THE COIffAKT HAS CEASH) OPE3UTIDNS ASD
FOR FIVE IBARS THBRBAFTKR, AHD TBSSt DESTBOT. ~

AHHOAL HSPQKKi

Sisei 8|» x 11" :
Datesi 1910 - - ;
QBantitgrt basaasnt, 99 drawers (UBO cable feet)

office, 8 drawers (15 cubic feet) ;
Budget and Procareamt Warehouse, 17

( H cubic feet)
(total 225 cubic feet)

File Arrsngeasntt 191O-15U7* by tgrpe of eoaoany and alpha-
betical therein} since 1?1*B, by yar and

Aamal Acctjaalatloni k drawrs (? cubic test)

Poblio
report* with
of Maryland,
Com&ssion.
•U)l
stock issaed

for theyear

paid to each
ployees, and

by statute to file annual
the ConnrtBsion (Article 78. soction 60, Annotated Code
1956 CuwulaUvo Supplwent) on f oras supplied by the
Section 60 speeiflss the contents of the rsportsi
ad kind of authorised capital stock, and of capital
sad outstanding, (2) aaoont and kinds of authorised

, and of bonds and other form of evidence of
issued sad outstanding, (3) receipts and expenditares
reported, (it) the saoant paid as dividends and interest
» other slaUar Indebtedness, (5) the saoant of salary
officer, by nave, sad the taoont paid as wages to eo-
(6) the location of its plants with a foil description
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

5.

6.

of Its plant and franchises, stating In detail how each branch!—
stated to be owned vai acquired." In addition to the required
linearisation, reports contain Inforsatlon on general Batters, acci-
dents, rates, and Important changes in eoapany structure.

The Cooolssion receives ona copy of each report, either on formo
supplied by it or on those required by the Interstate Cwuuercc
Conodssion or the Federal Power Conaission. The submitting company
usually retains a copy for its o n records. Many of the earlier
reports filed are those of now-defunct eoapanles.

REOOMHEHDATION* RETAIH PSRMAHEMTLT.

8BC0RZTT RBOORD CARD FILB

Siset 5° x 8*
Dates t 1910 - -
Quantity! 2 drawers (§ cubic foot)
File Arrangeoentt Alphabetical
Annual AccunaSationt "Very

nils file is a running record of securities issued by various utili-
ties. The heading of each card shows the nsao of the utility* the
date of-initial issue, the ease nuaker, CowmlwBioner«e order nusbfr.
description (of issue)t the anount authorlaed# pricet and special
instructions. Below the heading appears the running record of the
security transaction, shooing the date of receipt of the report*
the amount .sold, the proceeds* proceeds disbursed, and remarks.

\REOOKQ&BB&TlOlis RETAIH PSRKAHESTLT.

AHHOAL REPORT CARD FIUS (UTILTTT REPORTS)

Siset 5* x 8"
Datest 1910 • -
Quantity! h draners (1 cubic foot)
F i l e ArrangSBsnti ATnhabftt̂ *fffil
f^txftna\ APflflWll f\\A w\ | VoTy IfTIBTl

This is a running record which shows the yearly status of each
pany's annual report. The card has space for a sla-year listing
of the following dates in the report-filing procedure! report
blanks •ailed, receipt acknowledged, extension granted, further
extension granted, first and further d w s sailed, report first
received, returned for correction, revised report received, and
report received, and report approved, then the cards are filled,
they «re filed in a closed file.

RKCOKHEHDATlOHl RETAIH PERfOHSBTLT.
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PAGE
NO. s.

4.
Item^feltenr

W N o .

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

7. QEHBRAL F i g

Sisei 8J" x U «
Driest 1920 - -
Quantity! 3§ drawers (6 cubic feet)
File Arrsngenents Alphabetical
Annual Accumulation! 1 cubic foot (estimated)

The Qeneral File is the operating and lnfcreation file of the
Accounting Division. It contains material etmeerned with the in-
ternal administration of the Division or received by the Division
from outside sources and filed for information purposes. Specifi-
cally, the file Includes the following types of Materials copies
of exhibits end case testimony (for distribution purposes)j copies
of weekly tine records j monthly reports by public service companies
(sunmariaed in annual reports)) infoonaatlonal publications received
from State and Federal agencies and public service eoradLssions In
other statesj general persenasl records; field trip reports! &°A
asmoranda. Division correspondence is filed in the Audit File for
rates and securities (Ztea 3).

HBCCMHKHDAinOJli REIAIH FOR THREE YEARS AHD THEN DESTS07.
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