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REQUEST FOR RECORDS RETENTION S~HEDULE
1. se Submitted to the Records Manageln _at Division
Hall of Records Commission

SCHEDULE
NO. ¢

295

PAGE -
NO.

1.

1. Requesting Agency MARYLARD-NATIONAL CAPITAL

PARK AND PLANNING COMMISSION

2. Division or Bureau of Requesting Agency
PARK DEPARTMENT- MONTGOMERY COURTY

3. .Authorization Requested (Check only one of the squares below).

A

Dispose of present accumulation. No

additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

Establish retention schedule for re-

cords for which there is a continuing
accumulation. The records will cease to
have volue to warrant their retention after
the period of time indicated.

Microfilm

Originals if not microfilmed would be
retained for the period of time indicated.

and destroy originals.

4,
ltem
No.

5. Description of Records )
Describe records accurately. Inciude title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
1 Works.

1.

2,

TOPOGRAPHIC AND PARK-TAKING LINE MAPS

Size: 19" x 19" (average).
Dates: 1927 - - ’

Quantity: 1 map drawer, 11 map bins (total 70

cublc feet)
File Arrangement: By Park or Area '

|This file contains topographic and park-taking line maps.

_ The top-
ogvaphic maps are prepared from aerial surveys of the Stream-Valley
Parks and proposed park areas. The master copy is on blus linen
and is used to prepare the Stream-Valley Survey Maps (Item 3) and
Development Plats and Maps (Item L) which are the working copies

in plamning. The Park-Taking Line Maps are topographic maps show-
ing the extent, actual or proposed, of park metes and bounds.

RECOMMERDATION: RETAIN PERMANENTLY,

TOPOGRAPHIC FIELD MAPS

Size: 20® x 2" (average)

Dates: 1927 - - A
Quantity: 8 map shelves (20 cubic feet)

File Arrangemsnt: Code letters and number °
Index: Coded chart index

Valley Parks. Individual trees are shown with their circumference

These are hand-drawn topographic maps of certain areas of the Stream-
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. D ipti 6. Recommendation
4. 5. Description of Records 6. Recommendati

=

- Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period. .

and Board of Public
Works.

3.

5.

and popular nzmes. Ths maps are sometimes oonsulted in preparing
the Development Plats and Maps (Item 4). :

RECOMMENDATION; ' RETAIN PERMANENTLY.
STREAM-VALLEY SURVEY MAPS

Size; 2i* x 36"

Dates: 1927 - -

Quantity: 6 map drawers (15 cubic feet)
Flle Arrangement: By Park or Area o

These maps ere prepared from the Topographic Maps (Item 1) and are
usually divided into sections and the sections enlarged for detailed
planning. They record property lines and the park projects as
plammed. Thse maps after completion are submitted to the National
Capital Parks and Plamning Commission and to the Washington Suburban
Sanitary Commission for approval under the Washington Metropolitan
District Act (Chapter 1008, Laws of Maryland, 1943). -

RECOMMENDATION: RETAIN PERMANENTLY.

| pEVELOPMENT PLATS AND MAPS

Dates; 1927 « .-
Quantity: 8 map drawers (20 cubic feet )
File Arrangememt: By areas

This series is composed of maps and plats of cmplated or approved

.| Stream-Valley park projects ineluding parks, park playgrounds, park

bulldings, bridges, and recreation centers.

RECOMMERDATION: RETAIN PERMANENRTLY.

TRAVERSE FIEID COMPUTATIORS AND BENCH MARKS '

Size: 5" x 8
Dates;.. 1927 - -
Quantity: 12 map file shelves (30 cubic feet)

File Arrangemsnt: By date surveyed and chart number
Index; Coded chart indsx

This series of Stream-Valley park maps record the traverse computa-
tions made in the field and the bench marks established by the gur-

veyors.,
RECOMMENDATION: RETAIN PERMANENTLY.

APPROVED
HALL OF RECORDS COMMISSION
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4 5. Description of Records 6. Recommendation
Item Describe records accurately. Include title, form number, size of documents, of Hall of Records
, . No work or activity to which the records relate, inclusive dates, ond quantity and Board of Public
’ (cubic or linear feet). Show recommended retention period. Works.

6. | COMPUTATIORS OF COORDINATES

8ize; 83" x 11

Dates: 1927 - -

Quantity: LO ring binders (6 cubic feet)
File Arrangement: By Area

These coordinates were principally taken in Rock Creek Park. Co-

ordinates are employed in plotting property lines on t aphic
maps and existing buildings and landmarks. g

RECOMMENDATION: RETAIN PERMANENTLY.
7. |RECREATION AREA MAPS

APPROVED
HALL OF RECORDS COMMISSION

Size: 19% x 19" (average)
Datess 1927 - -
Quantity: B8 map drawers (20 cubic feet)

) These files contain maps which are related to recrea.tion area plan-
ning end show “opography, swrveys, and development of the areas.

@  [EECOMENDATION: RETAIN PERMANENTLY,




