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1. Requesting Agency 2. Division or Bureau of Requesting Agency

BUREAU OF PREVENTIVE MEDICIKE
NIVISIO
AICOHOL STUDIES

Microfilm and destroy originals,

. STATE DEPARTMENT OF HEALTH
3. Authorization Requested (Check only one of the squares below).
‘ c . Py

Originals if not microfilmed would be

A Dispose of present accumulation. No Establish retention scl:\edule fqr re-
additional accumulation is antici- cords for which there is a continuing ] .
pated. Records have ceased to have value accumulation. The record§ will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after .
the period of time indicated.
5. Description of Records 6. Recommendation
4. Describe records accurately. Include title, form number, size of documents, of Hall of Records
|tem work or activity to which the records relate, inclusive dates, ‘and quantity and Board of Public
No. (cubic or linear feet). Show recommended retention period. Works.
1. | GENERAL FILE

Quantity: —3 drawers (i3 cubic feet)
Datest October 1952 = ~
Subject and alphabetical therein

File Arrangements
Anmal Accusmlation: 1% cubic feet

This file contains correspondence concemed with the functions of
It is with Federal, State, local and other state agen~

the office.
cies, clinics, physicians, professional and civic organizations, etcq
RETAIN FOR THREE YEARS AND THER DESTROY.

APPROVED
HALL oF RECORDS ComMMISSION

@ [recommEvmrron:
REPORT OF CLINIC SERVICES

Form Ro.: DiH=2
Siges % x 11»

Datess 1952 - -
By county and chronological therein

Anmaal) Accummlation: 3 linear inches
This monthly form,submitted by the county aleoholic clini' c8, shows:
r of patients registered, the services rendered to the patients,

The form 18 used for statis-

any commnity services undertaken.
tical reporting and budget and program planning. General Clinic
eport (SD~26) was used for this purpose up to September 1955.

RETAIN FOR THREE YEARS AND THEN DESTROY.

MVENDATION:
7. Agency, Division Wﬁ%% s (s 4{ =
Chief, Division of Mental Health 11/16/55
Date

LS. Yowas, m-D.
Title
Disposal Authorized as Indicated in Col. 6 by Board of

Signature

2.

Public Works.

Schedule Authorized as Indicated in Col. 6 by Hall of

‘ecords Commission.
\
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Archivist DOKQJ \. Secretary




