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comu /" QUEST FOR RECORDS RETENTION W'Ll scHouLe 4 iyly

Hall of Tab %bmin.d to the Records Managengi lvision o'

N l‘“' ds " P S

_ Commission Hall of Records Commission : NAo‘.. 1 «/ ;
2. Division or Bureau of Requesting Agency

. Records Commission.

-

K}
eh & Date

MAY 1 7 1955

S A

| Secretary
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1. Requesting Agency
@ srum rows comassion 1mcu~mnmam7 e
' Authorization Requested (Check only one of the squares below) . : ‘,‘ - W‘? o
» e " A ;é“”‘-“ X &w‘f
Dispose of present accumulation. No Establish retention schedule for re- ﬁ Microfilm . and  destroy ) A
additional occumulation is antici- cords for which there is a continuing Originals if not microfilmed would 4
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time i
to warrant retention, have value to warrant their retention after :
the period of time indicated. o et :
4 5. Description of Records .. | 6. Recommen
“. Describe records accurately. Include title, form number, size of documents, | of Hall of Records
N e work or activity to which the records re|ote inclusive dotes, and quantity i | and Board of
% (cubic or linear feet). Show recommended retention period. Works,
1. |CONTRACT FLLE
3 drumme (12 gubic feet) (o o it
Flle Aﬂ\nsmntl County and contract number
Annual Accwmulationt 4 cublc feet . .
b
. |Tis file consists of mcomum uummqi :
the Di ~It 1s lith m )8 and | &4
munici, miu. pox- sted in the ' .
propud hi.hny-. conalste
RECOMMENDATION: RLTAIN POR FIVE YEARS ANTUR THE PROJECT I8
M- THEN DESTROY.
The lecation Diviaion aerial photographs and
ary surveys. of this form is filed in/the oo
Office of the Commisslon Secretary where it will be retained per- B
manently oh miorofilm. ( 109, approved by the Board of | .o -
Public Works, December 14, 19 bl 2 g
RECOMMENDATION: RETAIN POR THREE YEARS AFTER EXPIRATION OF m) l‘:‘: S
*1. Agency, Division or Bu@lepuumotw. : ; "_'S T
£ ?‘iﬁ; ' e
\M & cation Engineer h 6,4
Signature 7 Title 8 Date
Schedule Authorized as Indicated in Col, 6 by Hall of Disposal Authorized as Indicated in Col. -6 by .Pard of
Public Works. g 5
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l;“ : T FOR RECORDS RETENTION LE
‘ (Continuation Sheet) 4
in mu L.
& 5. Description of Records 6. Recommendation
" o Describe records accurately.. Include title, form number, size of documents, of Hall of Records
No. work or activity to which the records relote inclusive dctes and quantity and Board of Public
(cubic or linear feet). Show recommended retention period. Works.
; ANQ THEN DESTROY.
QENERAL CORRESPONDIICE 5 ' S
3. i
Quantity: 4 drawers (6 cubic feet) (Hocorste. Concmintson—
Datest 1949 ~ - . A
Flle Arrangement: alphabetically by subject or name of corres=
pondent
Annual Accumulationt 1 drawer (1) cubic feet)
Disposable Amount: 3 cubic feet (2 drawers)
., | T™his file contains correspondence with individuals, oontr/ghn '
.." | and other , federal, county and municipal agencles
: portion of onrbmoqﬂ.uotouud.umluum m i
reference pu'polu. o/ ‘
RECOMMDDATIONs KETATH FOR THAGS 1:4kS) TN THS DESTROY, | |
4. . \ ."‘." :i .
mm:moﬁsnm.orangnuﬂvmm i ¢
Sizes 8" x 11" :
Quantitys 1 cubie foot
‘ Datest BE « =
File Arrangement: gioal
Annual Agcumulation: § cuble foot
* | This is a standaxd state~wide forn. The utoofthu‘q% r’n*a
is filed in \ho uoount.hg Divigion it ie retained permanently|
oh miorofilm: ( 47, approved by Board of nuu Woriks
on April 15,
4 RECOMMENDATTION mmmmmmmmnmm.
S |Rostm c) ' W
Sigze: 0" x 8"
Quantitys 1 linear foot
DM‘ 6B » -

Flls Arrengementt alphabetical
Annual Acowsulationt & linear foot

A roster card is maintained for each Division employee., A master

the same information is retained by the Personnel
orﬁ.co for yoars after the employee leaves the Commisalon,

wbxm 4s Appwoved by the Board of Publie Works,
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' : A SCHEDULE
" @\T FOR RECORDS RETENTION %u NO. 1 '78
- (Continuation Sheet) ' PAGE
- No. B

5. Description of Records

6. Recommendation

= Describe records accurately. Include title, form number, size of documents, of Hall of Records

. o work or activity to which the records relate, inclusive dates, and quantity and Board of Public
: (cubic or linear feet). Show recommended retention period. Works.
6. |EXPENSE ACCOUNTS

Pile Arrangement: alphabetical A Do
Amnual, Accumulation: 2 cublc feet g G0 oo of Bobile
| Vv’ y ¥ ,;.' i
This form 45 submitted fondhly by tHe Party Ghief for all members of |~ =
the partys n is prepared in quadruplicate and distributed as gl bt N
followsa: ;";'r’f ‘ P
Original - Gonm:ﬁﬂ.hr of the Treasury ';u.,v-. : -‘-f{?;'f"t"
Duplicate~ Accounting Division
Tripligate- This file ,
Quadruplicate - Retalned Ly Party Chief 1!
A MF L . fiod
The recommendation m‘u&#m applige only to the triplisate n”. :
v | IR T3y
RECOMMENDATION: RETAIN FOR THAEE YEARS AND THEN DESTROY. B SRig
Sige: varying siges, genurally 36" wide by varylng lengths 4@,, 4. Omeniaaatl
Quantityt 840 cuble feet e
Datest 1948 = = , - *ﬂ
Flle Arrangement: Count) 8T o 3
Annual Accumulations 150 ouble feet (estimated) Ly g §
Disposable Amount: 200 cublc feet (estimated) ks b, A R
This file consists of topegrapiical n.p-. :
sheets, preliminary survey and otnoﬂ charts and map }
is neces to establish the centerline survey, a ]
the truction and Right of Way Divisions flal 2 : -Q- o
tion plans and plats are plmh AC t o4
occasional referefice to file d cwtnwu.on. \ "
OMENDATION: HETAIN FOR THREE Y§ m T PAGIACT IS COMe ! LU
PLUTED AMD THEN 4R
! A

Form No.: BO2

Sige: 11" x 154"

Quantity: L drawer (2 oubic feet)
Dates: 1953 - -

Quanti
Dates?
Flle &rmgmtt om nwiber

unu.l mmu..u.é‘m B0 cublc feet (estimated)

1 300 cuble feet e

t.rio sheets are prepared fram the aerial photo
ntmn value il mtindu in that

ou-m
¢t AN 00 '

CMMEND ATION % RKTAII PERMANENTLY




