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SCHEDULE
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1. Requesting Agency
STATE ROADS COMMISSION ROAD CONSTRUCTION

2. Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below).

A
Dispose of present accumulation. No
additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention,

Establish retention schedule for re-

cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and  destroy
Originals if not microfilmed would b‘ \
retained for the porloq of time indicated,
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4 5. Description of Records 6. Recomme
Item Describe records accurately. Include title, form number, size of documents, | of Hall of Records
No. work or activity to which the records relate inclusive datos, qnd quqntity | and Board of Publ
g (cubic or linear feet). Show recommended retention period. | Works, ,
b s ﬂ k)

4o |GONTACT FLLIS

files (45 cubic feet)

Total - 99 cubic feet
Dates: Jenuary 1980 - - ¥
File Arrangement: County and contract number
Annual Accumlation: 26 cubic feet
Disposable Amount: 20 cubic feet {estimate)

This flle contalns two folders for each eontract, {
L |Gozzespendence Folder

This folder econtains all correspondence dealing with the contract
data in the folder includes:

Proposal Porm ¢ el o
Monthly Report of Percent of Project Completion
Laberatory Reports - coples
Monthly of Time Charges
Tabulation of Blds

This material, particularly the,correspondence and the

ports have v

[RECOMMEND ATIONs RETAIN FOR TEN YKARS AFTER COMPLETION OF THE PROw
JECT AND THEN DESTROY.

Quantityt 36 letter size drawers (54 oubic feet) and 30 trans-

re-
ue for several years after the project is completed,

and concerned with the functions of the Construction Divisien. Other
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‘ Records Commission.

1. Agenfy, Dwmon or Bureau Representotwe i
Title a

Signature
Schodulo Authorized as Indicated in Col. 6 by Hall of

iy

Public Wi

MAY 1 7 1955

Dtsposol Authorlzod as Indicated in Col, 6 bv Board of

-~

Date

Dyl — M,

Archivist Date ="~ .~
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SCHEDULE
NO.

PAGE

Noo a »

5. Description of Récords

4. . . : 6. Recommendation
e Describe recp(ds occurqtely. Include title, form number, size of documen_ts, of Hall of Records
N work or activity to which the records relate, inclusive dates, and quantity and Board of Public
% (cubic or linear feet). Show recommended retention period. Works.
B | Ratly log
This is a daily inspection report prepared by the Commission's W
Chief Inspestor for the construction preoject. It shows the weather
conditions, material, equipment and labor used, and the time for
that day. After the project is completed, these reports have littlel
m. ' OF } \:.‘n.
RECOMMENDATION: RETAIN FOR THIEE YZARS APPSR COMPLETION OF THE ks
FROJEDT AND THEN DESTROY.
Quantity: 3 drawers (4F cubic feet)
Datest 1961 - - J

File Arrangement: alphabeticel by subject
Amual Ageumulation: 1 cubic foot
Disposable Amount: 1 cubic foot

This f£ile ocontains general correspondence not concerned with a
ific contract. It is with individuals, businesses, Federal

State and local agencles, mmi-nhrpwunt.ofintwdtico

correspondence included.

RECOMMENDATION: RETAIN FOR FIVE YEARS AND THEN DESTROY,
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