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Hall of Records
Cammitiion

^ Q l | E S T FOR RECORDS RETENTION /*"N|DULE

TO1<D ubmitted to the Records Managennfo ivition

Hall of Records Commission

SCHEDULE
NO. 1 r>}>

NO. ).. *L
I. Requesting Agency

8TATE ROADS COMMISSION

2. Division or Bureau of Requesting Agency

ROAD CONSTRUCTION

3. Authorization Requested (Check only one of the squares below)

•
Dispose of preterit accumulation. No
additional accumulation Is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time Indicated.

Microfilm ond destroy originals.
OriQinals If not microfilmed would be

retained for the period of time Indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

CONTRACT F I W

Quantity* 36 letter slse drawers (54 ouhic feet) and 90 trans-
files (4S cubic feet)
Total - 99 cubic feet

Dateai January 1*50 - -
K\M Arrangement • County and contract number
Annual Accumulation! 26 cubic feet . '
Disposabla Amountt HO cubic feet (astinAte)

Tola file contains two folders for each oontract*

Correar

This folder contains all correspondence dealing with the contract •
and concerned with the functions of the Construction Division, Other
data in the folder includest

i

Proposal forrr ••''*• *+f«t v
Monthly Report of Percent of Project Completion
Laboratory Haporta - copies .
Montlily Summary of Tine Charges j
Tabulation of ^ids ; I

This material , part icularly th^> correspondence and the aenthly r e - :
ports hare value for several years after the project i s oospleted,

RKCOMMEMDAnONi RET,\IN FOR TEN YliAItf AFTBK COMPLfiTXOM OP THK PW>.
JbCT AND Tli&N DK3TR0Y. •

7. Agency, Division or Bureau Representative

Signature Title
sr/s/srjr
/ / Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

/ Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

MAY 1 ? 19^6
Datev Secretary
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K ^ f V r FOR RECORDS RETENTION JflSH^LE
(Continuation Sheet)

SCHIDULE
NO. 169
PAOI
NO. 2 *

i4

Mtem
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

B

fU

Daily Log

This I s * d a i l y inspect ion report prepared by the Corned salon*•
Chief Inspector for the construction project* I t uhows the weather
oonditlonOj • a t e r i a l , equipment and labor used, and the time for
that day. After the project la completed, these reports have l i t t l e
value ,

BSCQUUElDAlZONl RETAIN FOR THJKE YlAUB AFffiR OOMPIJ5TI0W Of THS
PROJKOT AND 131&N DESTROY.

QSHKRAL QQRRBgpOtJDlSNCB

QuaiitityJ 3 drawers (4^- cubic f e e t )
DaUa« 1961 - -
f i l e Arrangement* alphabetical by aubject
Annual Accumulation! 1 cubic foot
Disposable Amount« 1 cubic foot

This f i l e contains general oorreapondanee not concerned with a
spec i f i c contract. I t i s with .individuals, businesses , Federal,
S ta te and l o c a l agencies* There i s a large amount of Intwr-offioe
oorruapoodeuce included.

XECOUUEJUDAIlCtfTt RETAIN FX£ YIVE Y3AIU> AND THî N U^'HlOY.


