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Dispose of present accumulation. No E Establish retention schedule for re- Microfilm and destroy originals. ‘:,
odditional accumulation is antici- cords for which there is o continuing Originals if not microfilmed would be :
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated. ’
to warrant retention. have value to warrant their retention after - “
the period of time indicated.
4 5. Description of Records 6. Recommendation
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The sbove rocords are supporting dats to the peraanent books of
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RECOLEIDATION: RETAIN FOR THRES YEARS (R URTIL AUDITED, WHICHEVAR
IS LATSR, AXD THEHN DESTROY, '

PAYROLYL {Prior to July 1, 1983) - The agenay copy of thispayroll
forn 1s to bo retsined for five years or until sudited, whichever
$s lator, and then o {Cenoral Schedule Mo, G=1, Itea l-d,
approved by the Boaxd of Publie Works, January 11, 1958),

PAYROLL JOURNAL «~ The agency is to be retained for threo yoars
or until audited, whichever is later; and then destroyed. {General
Schedule le, Cel; Iton 1-d, spproved by the Doard of Public Vorks,
Januazy 11, 1954).

eduetiom

PAYROLL BXCSPTION, Additions and - The egency copy is to
be relained for tices yoars or until audited, whichever is later,
and thon destroyed. {Celarel Scheduls Ho, 2, Iten 3eb, spproved by
the Booard of Fublie torks, Januery 11, 1954),

PAY WARRANTS - The ggoncy copy 48 to be retained for throe yesrs op
until sudited, Fodersl and State, whichever is later, and then
destroyed, {Gensral Schedule ¥o, 3, Iten 3, spproved by the Board
of Worksy Hay 10, 1954.)

RECEIVING WARRANTS « The agency copy 1s to be retained for three
yoars or until andited, whichevsr i3 later, end then destroyod,
{Ganeral Schoduls No. 4, Iten 3, aprroved by the Poerd of Publis
tbrkt,ﬂvw;lﬂﬁ).

TRAGMITTAL FORY Bed or Dej {Cozptroller of the Forn) is to
be rotalned for tixeo yezrs or until sndited, whichever is later,
and then destroyed. (Gehersl Schoduls Bo, 85, iten 3, spproved Yy
the Board of Public Works, May 10, 1984).
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