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S— *" REQUEST FOR RECORDS RETENTIO* 'SCHEDULE

/s SCHEDULE =8
/ 9-1.83) . . LS
,ﬂ “(f Records ~ 40 be Submitted to the Records Manag. hent Division

oll o . e ..

Commission Hall of Records Commission l;‘l‘\fi 1, /

1. Requesting Agency
@ omusmmaTor oF LoaN LeS

2. Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below).

Period Cevered: 1937 - =

Quantity: 8 cublc feet .

File Arrangerent: chronological :

Annual Accumiletion: less then & cuble foot \
Disposgable Amount: 6 cubic feot '

Audited by: State

Thic 1tem includes 2ll standard accounting forzs used Ly State
Agenciess &pecificaily, these aret

_Co::p%roner of the Treaswry

Fom Mo.

Eel-5 Distribution of Charges

E~l & E-§  Transedital

DD-1 Certificate of Deposit 4

R ( formerly KR=2) Honthly Report of State Funds Collected

snd Deposited
Distribution of Unexpended and Obligsted Balances
tonthly Statement of Balances

Purchasing Bureau (Departaent of Budgeb & Trocurerent

1= . Requisition for Suppiies
474 Purchase Ordexr
100-18 Out of Schedule Requisition "or uupplies

394 & 40A Stores fxequi...:.tion

R

A : B c
Dispose of present accumulation. No Establish retention schedule for re- Microfilm aond  destroy originals.
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
poted. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicoted.
to warrant retention. hove value to warrant their retention after
the period of time indicated.
4 5. Description of Records 6. Recommendation
Item Describe records accurately. Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relote inclusive dates and quanhty and Board of Public
: {cubic or linear feet). Show recommended retention’ period. Works, . 4
2. | sccomiTing mEconDS Grvonet Hll of

et Crm e

.Re‘c/ords Commission. , Public Works.

- G.Vv\xv».o; g @AM AFR 1 1 195¢
S

7. Agencz}tiusmn or Bureau Representative
’/ /2 /-/l/é//l /{’L/ / (/- // Deputy Administrator April 5, 1955
Signature ( Title Date
Schedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of T

?

Date Archivist Datg __——" \

Secretary




%m":@n.nu 7\ Pt . . SCHEDULE 4 -«
NP ARLEE ( REQUEST FOR RECORDS RETENTION LCHEDULE NO. .. %)

Ve
Hull of Records (Continuation Sheet) PAGE
Commission _ NO. N
4 5. Description of Records _ 6. Recommendation
. Describe records accurately. Include title, form number, size of documents, of Hall of Records
Qm work or activity to which the records relate, inclusive dates, and quantity - and Board of Public
) (cubic or linear feet). Show recommended retention period. ) Works. :
CF-2 Copy of Contract Amarded
CF=) Capital Fund Requisitlon for Equlpaent
100/24 Actual. Buergency and Repairs Report
277 Copy of Contract Awarded
CF 3 Copy of Contract Awarded
Delivery Hotice .
26-A Hotice of Award of Contract |
52 ' Credit Hemorerdum : :
8l Report of Partial Delivery

Budget Burcou (Department of Budget & Procurenent)

BB-1 {Rev.) Formerly BB-1 and BB-2

Budget Schedule Amendment Sheot
BP Inv. RI0OL Report of Fixed Assots {annusl)
BP Inv, R102 Report of Haterisls and Supplies {anmual)
BP Inve 6  Habterials and Supplies Fhysical Inventory {annual)
LB~20 Reguest for Position aAction
Budget Forms ‘

1 thru 11 Budget Lstimates Plscal Year {13 pages including Farm

Statement)
B° Inv. 1 Stores Eecord
' BP Inve &  Equipment Record

BP Inv. 3 iiotor Vehicle Record
Yemorandum of Adjustment

Cthers

o A TGV D 83y
Vendors lnvoices 3034 900 b wrl >
] S BOARD OF by IS W(GJR‘KS

Bank Deposit Slips
Bank Statemnents

Rank Deposit Heceipis
Cancelled Checks
Check Stubs

_ _ Secrevry
RECOMUMNDATICN: RETAIN FOR TUKEL YEARS R UNTIL AUDITED, WHICHAVER
IS LATiR, AXD THEN DESTROY.

2. | ACOOUNTING RECORDS FOR WIICH DISPOSAL HAS BECH PROVIDID BY A GENERAL |ereswed s’ oz
RICORDS PUTENIION GCHEDULE , Vccots Commiasiam

PAYROLL {Pricr to July 1, 1983) ~ The agency copy of this payroll is
to be retained for five ysars or untll audited, whichever is later,
and then destroyed. {General Schedule Ko, G-1, Item l-d, epproved
by the Board of Public Works, January 11, 1954). 2

»

PAYROLL JOUBHAL ~ The agency copy 48 to te rotained for three years
cr unhtil audited, whichever is later, and then destroyed, {General
. Schedule Ho. G~2, Iten 1-d, approved by the Board of Public ¥Works,
January 11, 195@5.
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4.
Item
No.

FAYROLY, EXCEPTIONS,; Additions and Fyeeptlons « The asency copy ia to
be retalned for thres years or until audited, whichever i& later,
and then destivyed. (Goneral Schedule MNo, 2, Item 3~b, approved by
the Board of Publie Works, January 11, 1952),

PAY WARRANTS - The agency copy le to be retalned for three years or
1til awdited, whichever is later, and then destroyed, {Ceneral
Schedule Ho. 3, Item 3, approved by the Board of Public Works,

Hay 10, 195%). : .

ACEIVING WARKANTS - Tho agency copy 16 Lo bs roteined for three yeard
or until zudited, shichever is later, and then destroysd. (Gensral
Schedule Mol 4, Iten 3, approved by the Board of Public Voris,

gy 10, 195%.)

TRANSHITIAL FORM B-1 or E-y {Comptrollar of the Treasury Form) is to
be rotained for three years or until audited, whichever is later,
and then destroyeds {CGenerzl Schedulé Mo, B, Itea 3, approved by the
Board of FPublic Yorks, may 10, 1954).

Recretary

: 5. Description of Records 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate, inclusive dates, and quantity and Board of Public
{cubic or linear feet). Show recommended retention period. . Works.




