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..o AM ViR-RM :// (‘ ‘QUEST FOR RECORDS RETENTK v YEDULE

SCHEDULE
NO. 158

'\J

Hall® (:f‘::c::r ds Lo~ 0 /5 be Submitted to the Records’ Manugemc At Division ~
Commission ' Hall of Records Commission ;%(-ii 1L J/
1. Requesting Agency 2. Division or Bureau of Requesting Agency

@ s mswmance pEpARTENT | o o

3. Authorization Requested (Check only one of the squares below).

o T

A B . c
Dispose of present accumulation. No . Establish retention schedule for re- Microfilm .ond destroy originals.
additional accumulation is antici- X | cords for which there is a continuing Originals if not microfilmed would be
pated. Records have -ceased to hove value accumulation. The records will cease to retained for the period 'of time indicated.
to warrant retention. have value to warrant their retention after
the period of time indicated. AN
4 ' 3 Description of Records 6. Recommendation ;
ltem Describe records accurately. Include title, form number, size of documents, . | of Hall of Records o
N work or activity to which the records relote inclusive dates and quantity and Board of Public ‘
o. {cubic or linear feet). Show recommended retention period. Works.

Y, | ACCOUNTING RECORDS

Paricd Covered: 1945 - -

Guantityt 23 cubic feob
~File Arrangenentt chronologhesl

Anmual fccxlation: £ cubie feot '
Dicposgble Amounts 15 cubice feot (estz."'\te)
éadite-d by State :

This item iricludes all standard accouniing forms used b,; Sta.t.e
age:.cies, Specliicelly, these eret

?”W‘Zwmﬁ,/

5N

ecords Commission. Public Works.

- ’ | .
4/4/J WVLoVM § £P% 11 1955 /W\WM

' | Comptroller of ths Treasury B
Form Hot
Fe1~S Distribution of Chargos
E-l & f~%  Transaittal -
DD-1 Certificate of Deposit and Bank Pepoalt Slip
Honthly 'Sta tenent ¢f Balences
R-2 { formorly R-2 “cmt’xly Rgport of State Munds Collacted
ed newosited '
Distribution of Uneperded and (hligated Balances
Purchasing Bureau (Departnent of Budget & Précuraent) . &,
1-4 Requisition for Supplies
47-4 Purchase Oxder
100-16 Out of Schedule Regqulsition fo. Supplies
39A & 40A Stores Requladtion .
7. Agency, Diﬁ'sio r Bureau Representative ) %
@Bgﬁf . __Deputy Insurance Commissioner April 5, 1955
Jk—’s@ét e |/ " Title Date
chedule AuthorWﬂ/Col. 6 by Hall of Disposal Authoﬁzed as Indicated in Col. 6 by Board of

Date Archivist Dateee—" \
N—

Secretary
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* FORM_HR-RM 1A - r - : SCHEDULE 152
(0-1-83) (

, wcQUEST FOR RECORDS RETENTION SuAEDULE No.
. Hall of Records (Continuation Sheet) PAGE
Commission : NoO. a,
4 5. Description of Records : 6. Recommendation
Item Describe records accurately. include title, form number, size of documents, of Hall of Records
No work or .activity to which the records relate inclusive dates and quantity and Board of Public
) (cubic or linear feet). Show recommended retention period. Works.
Cr 2 Copy of Contract ﬁmarded ‘
Ci-1 Capital Fund Requisition for Equipmnt
100/24 - Actual Ymerponcy and Repalrs ‘ﬁepor't
27 A Copy of Contract Awarded
Cr3 Copy of Contract Awarded
Delivery Hotice
28 A Eotice of Award of Contract
82 - Credit Hemorandum ,
5L - Peport of Partisl Delivery
Budget Bursau (Department of Budgoet & Procurement)
85~1 (Rev,) Forserly BB-l and B3-2
Budget Schedule Amendaent Sheet
BP bw. R10L Report of Fixed Asssts (eonnual)
BP Inv. R103 Report of lMaterials and Supplies (emmal)
BP Inve 6  lMaterisls and Supplies Physical Iuventory (smnual)
B340 ‘Request for Pos:.nion Action
Budget Forms
1 thea 11 Budget Estinates Fiscsl Year {13 peges including farm
st&tement)
B® Inve 1  Stores Record
. BP Inve 2 tguipment Record

BP Inv. 3 Hotor Vehicle Rscoxd
. Hemorandur of idjustiront
Others -

Vendors Invoices
Bank Deposit Slips
Bank Stetements

Bank Depa aimﬁfceceipts SETETHN ) By
Qancel%ed‘ tes BOakhy o)y, K ORR
Chm Stubs oy - L T ,hKS
Recaipt Forn . Dmze (L APR 1113955

Filing Feo and Abstrast invoice

B
4 Jex Rocedot T éww
Examiration Fee Billiug Forn

S'cre{'z-y

K88

RECOIEPDATION: RETAIN FOR THREL YEARS (R UNTIL AUDITED, WHICHEVER
IS LATHR, AID THEN DESTROY,

2e. kC"‘OiI’TTIPS RECORDS POR WHICH DISPUSAL HAS BESN PROVIDED BY A GEHERAL W fv&ﬂ/ 'F'
RECORDS RLTCHTION SCHIDULE 7 & ,

PAYROLL {Pricr to July 1, 1953) The agency copy of this peyroll is
to ba yetained for five years or until auditz.d, wilchever is later,
and then destroyed. {Ceneral Sehedule Mo, $~1, Itam 1~d, appruved
o by the Board of Public Works, Jennary 11, 1954).

pr

PAYROLL JOURFAL = The agency copy i8 to be retained for three years
or until audited, whichever is later, and then destroyed, {General
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(9-1-33)

.. néQUEST FOR RECORDS RETENTION- SLAEDULE

"Ml of Records (Continuation Sheet)
Commission

SCHEDULE" Ve
No. . Ao

PAGE
No. 3,

4,

o

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period. ‘

6. Recommendation
of Hall of Records
and Board of Public
Works.

Schodule Ho. C-2, Item 1-d, approved by tho Board of Publie Works,
Jenuary 11, 1954). ' ‘

PAYROLL EXCEPTIONS, Additions and Exceptions; The agency copy is to
be retalned for three years or until audited, whichever is later,
and then destroyed. {General Schedule Fo. 2, Itea 3-b, approved by
the Board of Public Works, January 11, 1954),

PAY WARRANTS « The agency copy is to be rotained for three years op
until andited, whickever is later, and then destroyed. {Goneral
Schedule No. 3, Item 3, approved by the Board of Public Works,

ey 20, 195¢), | o |
[RECEIVING {ARRAMTS ~ The agency copy 15 to be retained for three

cars or wuntil andited, whichever is later, amd then destroyed,
{General Schedule No, ¢, Item 3, approved by the Board of Publie
forks, Hsy 10, 1954¢). ' . '

TRAMSFITTAL FORM E~L or B~} (Comptroller of the Treasury Form) is ta
po reteinod fopr thres yoars or until audited, whichever is later,
ard then destroyed, {Ceneral Schedule ¥oo 5, Ftem 3, approved by

the Board of Public Works, lay 10, 1954).




