
' - 1 • • •
^/VORM JHR-RM I

(S^«-83)
' ha l l of Record!

Commitsicn

/'"'REQUEST FOR RECORDS RETENTlf SCHEDULE

" «• Yo be Submitted to the Records Management Division

Hall of Records Commission

SCHEDULE \ ^ O
NO. ' ' •''

PAGE y
N 0 - * • ^ /

1. Requesting Agency

DEPARTMENT OP PUBUC DIPRDVEJI13IIS

2. Division or Bureau of Requesting Agency

3. Authorisation Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated..

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1 .

/"

ACCOUNTING RECORDS 2/^yi^^u^e- JUJ2£ fL

PiseLaL Covered* 1947 • *.
Quantity* 14 legal aiae drawers {28 cubio feet
FLle Arrangement t chronological
Aftrntfl\ Accusulsttonj 4 cubic feofc
Disposable Aoount} 16 cubic feet
Aiidited by: State

¥hi8 Item includes a l l standard accounting forns used by State
agencies, SpcdHcally, those ares

AL&c^-t^Zey l—a-tnsrru^a a^gr*-

Cojaptrollor of the Treasury

Porn ?lo.

B-l-S Dletrlbation of barges
E-l & £-|r Transanittal
M)-l CeHifieate of Deposit
B«-2 (formerly KR-2) tSonthly Report of State Ponds Collected

and Deposited
Distribution of Unecspended and Obligated Balances
Monthly Statement of Balances

Purchasing Bureau (Department of Bulget & Procurement)

1-A Requisition for Supplies
47-A Purchase Order
100*16 Out of Schedule Requisition for Supplies
39A & 40A Stores Requisition

7. Agency,)Division or Bareau'Representative

{?**. Acting Director April 5, 1955
^> Signature Title Date

Schedule' Authorized as Indicated in Col. 6 by Hall of
^^tecords Commission.

~~> 7 Date
nai^^g.

Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

Secretary
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4.
item

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

2.

GP-g Copy of Contract Awarded
CF-1 Capital Fund Requisit ion for EqttLpsiont
1D0/24 Actual Baergency and Repairs Report
27-A Copy o f Contract Jtearded
CF*& Copy o f Contract jtearded

Delivery Jtotice
£S~ 4 Hotico o f Award o f Contract
82 Credit Kaaorandisa
SI Report o f Part ia l Del ivery

Budget Bureau (Departnent o f Budget & Procurement)

BB-1 (Rev«) fbraorJy BB-1 and BB-2
Budget Schedule Aaendaent Sheet
Beport o f U s e d Aaaots (ennual)
Roport o f Materials end Supplies (annual)
Materials and Supplies Physical Inventory (annual)
Request for Pos i t ion Action

BP Inv. R101
BP Inv. HlOe
BP Inv. 6
BD-40
Budsot FOTESS

1 t h r a l l Budget Estimates f i s c a l Tear (13 pages including Perm
Statttosat)

BP Inv. 1 Stores Eecord
BP Inv* 2 Equipment R^ordi
BP Inv. 9 Motor Vehicle Eecord

Memorandum o f Ad,}ustffisnt

Others
\r ir

Dr-t*

• iHl'u'*

APR I 1 «9"5P
Vendors Invoices
Bank Deposit S l ips
Bank Statements
Bank Dopoait Receipts
Cancelled Cheeks
Chock Stubs
Baftuad Eecslpte

RajOPJUEKDATICIIi RETADJ FC^ THRJS TEARS OR DiiTIL AUDITS), WHICIIHiVSl
IS LAIEH, ABD THEN DESTCJCOT*

ASCOCfHiinO RBS0RD8 FC8t milCH DISPOSAL HAS B5EK FfCTIDSD BY A (gKERAL
RSCOiDSRSTtaiTIC^ S.CflSPOLB

PAXBOQLL (Prior to July 1 , 1953) - 2ho agency copy of t h i s pqyroll i e
to be retoinod for f ive years or u n t i l audited, tfhiehever i s l a t e r ,
and then destroyed. {General Scheduls So* G-l, I toa 1-d, approved
by the Board of Publio Works, Jmuary 1 1 , 1954).

PA2RO3X JOURBAL -• Tho agency copy i s to be retained for three years
or u n t i l audited, whichever i s l a t e r , an ! then destroyed* (General
Schedule No* Q-£. Item 1-d, approved by the Board of. Publio Works,
January 1 1 , 1954)•

fiecretsr*

tlf'IM
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(Continuation Sheet)
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PAGE
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4.mem
lo.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

PAXROIL EXCEPTIONS, Additions and Exceptions - TO© egency copy 1*
to be retained for three years or until audited,'whichever is
lator, and then destroyed. (General Schedule No. S, Item 3-b,
approved by tho Board of Public Works, January 11, 1954)•

PAT WARRANTS - 5ho agency copy lo to be retained for three years of
until audited, whichever is later, and then destroyed* (General
Schedule Ho* 3, Itera 3, approved by the Board of Public ftbrks.
May ID, 1 9 M ) ,

RECEIVIBEJ WARftiSnRS «* Bio agamjy copy la to be retained for three
years or until audited, whichever lo later, and then destroyed,
(General Schedule Ko, 4, Item 3, approved by the Board of Public
Works, May ID, 1964),

TRA!BliITtAL FOKM B-l or E-^- (Controller of the Treasury Fora) lo to
be retained for three years or until audited, whichever is later,
and then destroyed* (General Schedule Sb« S, Itea 3, approved by
tho Board of Public Korkc, May 10, 1954).
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