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)"ORM R-RM 1 \' “ REQUEST FOR RECORDS RETENTI( SCHEDULE

(

¥9-83)
‘flall of Records

. fo be Submitted to ‘the Records Moni:gement Division

Commissicn ; Hall of Records Commission

SCHEDULE | 77}
NoO. -

1. Requesting Agency
@ rozearmuat oF PUBLIC DUrROVEMMTS

2. Division or Bureau of Requestiné Agency

3. Authorization Requested (Check only one of the squares below) .

A Dispose of present accumulation. No Establish retention schedule for re- Microfilm and destroy originals.
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated..
to warrant retention. have value to warrant their retention aofter
the period of time indicated.
4 5. Description of Records 6. Recommendation
It Describe records accurately. Include title, form number, size of documents, of Hall of Records
Nem work or activity to which the records relote inclusive dates, and quantity and Board of Public
0. (cubic or linear feet). Show recommended retentson period. Works.
1. |ACCOUNTING RECORDS

Peiiod. Coveredt 1947 « «

Quantity: 14 legal size drawers {29 cubls feet
File Arrangement: chronological

Annual Accumulztion: & oubic feet

Disposable Amounts 16 cubic Lot

Audited by: State

This ftea 1nchxdes all standard accounting roms used by State
agencies. Specifically, those are:

Comptroller of the Treasury

Forn No.

B=l8 Distribution of Charges

Ewl & Eaf Transmittel

DD=1 Certificate of Deposit

R-2 ( formerly ¥R-2) Lonthly Report of State Funds Callected
ard Deposited

- Diatribution of Unecxpended and Obligated Balances
- Monthly Statement of Balances

W Burean {Dapartment of Budget & Procurement)

1-A "~ Requisition for Supplies
4T7=A Parchase Ordex
100~16 Out of Scheduls Requiattion fbr Supplies
394 & 40A Stores Reguisition
N ' : _

 rcorle

7. Agency,| Division or BureauRepresentative

April 5, 1955

\ VAt ol 17, c _ Acting Directar

Signah/u;é/ Title

Schedule Authorized as Indicated in Col. 6 by Hall of

‘lécords Commission. Public Works.
N

Disposal Authorized as Indicated in Col. 6 by Board of

Date

Secretary

\

\

\ ’7‘/6/115 Wlﬂmg &1@63// A.P;< 11 3435 W
\ ” Date ' ‘ Archivist . I
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4 5. Description of Records 6. Recommendation

e
0.

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period.

of Hall of Records
and Board of Public
Works.

&

CP-2 Copy of Contract Awarded
CP=1 Capital Pund Requieition for Equipnent
200/24 Actual Emergency snd Repalrs Report
B7=A Cory of Contrast Awarded
ocng Copy of Contract Amarded
Delivery Hotice
2~ A Hotico of Award of Conitrset
4+ Orodit Mamorendum
a Report of Partial Delivary

Buiget Bureau {Department of Budget & Procuremsnt)

BB=l {Rev,) PFormorly BB=l and BB-3
Budget Schedule Amendrent Sheet
BP Inv. R101 Report of Fixed Assets {ennual)
BP Inv, R102 Roport of Materials ard Supplies (annual)
BP Inv, 6 Materials and Supplies Phyzical Inventory (emnual)

BB-40 Request for Position Aotion
Budget Forma
1 thru 11 Budget Estimates Fiseal Year {13 pages ineluding Famm
Statement)

BP Inv, 1  Stores Recorxd

BP Inv. 8 Equipment Record

BP Inv, 3 lotor Vehicle Record
Yemorandum of Adjustment

Others R ad TSR D8

Vemdors Invoices BOARD O U] I
Bank Deposit Slips Dete ... APR L1 355
Bank Statements s .

Bank Deposit Receipts
Cancalled Checks
Chetk Stubs

Bofund Recsipts

RECCRRENDATION: RETAIN FOR THREZ YBARS OR UNTIL AUDITED, WHICHEVER
IS LATER, AND THEN DESTROY, -

ACCOUNTING RECORDS FOR WHICH DISPOSAL HAS BFEN FROVIDED BY A GENERAL
RECORDS RS TAITI0N ""scx""m'ms""gi"‘" —

PAYROLL {Prior to July 1, 1953) - The agency copy of this payroll 4s
to be retained for five years or until auwdited, whichever is later,
and then destroyed. (Gemeral Scheduls lio. G-1, Itam 1-d, approved
by the Board of Public iorks, January 11, 1954).

PAYROLL JOURHAL = The agency copy is to be retained for three ysars
or until audited, whichever is later, and then destroyed. (Generul

Schedule Ko, G=2, Item l-d, approved by the Board of Public Works,

January 11, 1954). g
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
{cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

PAYROLL EICEPTIONS, Additions and Exceptipns - 'Aﬁe agenoy copy is
to bo reteined for three years oy until audited,‘whichever 1a
hm’ and then dmmt ‘Gmeral S¢chedule Eo, 2’ Iten %‘
approved by the Board of Public Horks, January 11, 1954).

PAY WARRANTS « The agency copy is to be retained for three years or
until auvdited, whichever is later, and then destroyed, (General
Schedule No. 3, Item J, approved by the Board of Public Vorks,

Mgy 10, 1984¢),

RECEIVIEG WARRAITS «» Tho aguncy copy in to bs retained for three
years or until eudited, whichever is later, and then destroyed,
{General Scheduls He, 4, Item 3, spproved by the Board of Publie
Vorks, gy 10, 1954).

TRAHSHITTAL FORY E~Y or E-& {Compiroller of the Treasury Fornm) 1s to
be retained for thres years or until asdited, whichever 4s later,
and then destroyed. (Genoral Schedule Ho, 5, Item 3, spproved by
the Board of Publie ¥Works, Msy 10, 1954).
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