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To bfc Submitted to the Records Management, division
i

Hall of Records Commission

Requesting Agency

DEPARTSffiKT OF O.AJS AMD XNLAKD FISH

SCHEDULE tfrx

PAGE
NO.

2. Division or Bureau of Requesting Agency
1. y

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will ceose to
hove value to warrant their retention after
the period of time indicated.

I Microfilm end - i o . ,
l _J Originals if not mhJS* . °ri9!"Q's-
retained for the period o f ' ; . W O u l d b e

'"»ie indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

1. ACCOUNTING PJE5CQRD8

P e r i o d C o v e r e d : 1 9 S 1 - - . -•;;.
Quantityt 4 cubic foot , •
Fi le ArransensmtJ chronological
Annual Accumulation: 1 cubic foot
Diopooablo Anounti 1 cubic foot
Audited! State crscl Federal

This itera includca a l l artcndrjnd c^counting forca used ty Stata
a^encio«« Specifically, those erst

Cccptrollor of the Treasisy

JFom Hot i&or'

•1-3 Distribution of Charges
•1 & E-& Trensnitfcal

DD-1 Certif ieato of Deposit
3-2 (forriorty J31-2) Jbnthly Eoport of Stato iFXirKis Collectod

m i Deposited
tSonthly Stateaant of Balancoa
Distribution of Ifiisxponded tnd Obligated Balcnces

Purchacing Bureau (Dopartj;»nt of Budget fc Procuroraent)

L-A requis i t ion for Supplioa
47—A Purchase Order
100-16 Out of Schodul© Requisition for Supplies
39A & 40A Stores Roquiaitian

6. ReconZp_ . .. -
of Hall O?.e

o
nda ' . lon

and Board ! 2 ? r *
Works. 'Public

7. Agency, Division or Bureau Representative

A R .s i P t F. r-t P^ vp.nt. or APrll 5. 1955

^kchedule Authorized
Records Commission.

/ / Date

Signature

as Indicated in Col. 6
t

by Hall of

Archivist \\f

Title

Disposal Author
Public Works.

APR 1 ] ?

Date

zed as

955

Date

Indicated in Col. 6 by Board of

— ^ ^ Secretory
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PAGE
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Tern
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

CF-2 • Copy of Contract Awarded
CF-1 Cap i t a l Fund Requ i s i t i on f o r EquipcGnt
100/&4 Actual Enorgcnay and Kepsiro Report
*J7-A Copy of Contract Awarded
CF-3 Copy of Contract Awarded

Delivery Kotico
26-A Hotioo of Award of Contract
&£ Credi t Memorandum
61 Report of P a r t i c l De l ive ry "'••/.

Budget Bureau (Department o f Budget and Procurecsent)

3P/-1 (Rev,) For.aorly B^-l end 3I>2 ' • '
Budget t?ch«lule Anondiaeî t uhcot

B? hiv, R101 Report o£ Stxed Assets laiuxual) +.>.
B? Inv# E102 Fvej:ort of IJaterials and Supplies (mimal)

llatoriols and Supplies Physical invontory (annual)
Requoot for Position Aution . ... . . 4

B? Xnv, 6
33-40
Budget Fowus
1 thru 11

3? *nv# 1
BP x n v . S
BI3 Inv* 3

Budyot ;>sU.aatea F i s c a l Tear {13 pac«s inc lud ing Fara
StntoL^ent)

S tores tieeord
Equiptnont Record >."
I-btor Veldclo Record
Ketaorandua of ^djustcsent ir-

Others

2.

Vendors Xnvoicos
Bank Doposit Sl ips
Bank 3tatof;i»nt3
Bank Deposit Receipts
Cr»ncellod Checks
Check otuba

iiXoeia;riDAnait RKTAIH FOI mm ^EAHS at ui;riL AUDITS) (STATB AND
FEDERAL) VilIICHbTrai I S LATiiR, AND TIffiK DESTROY.

Accoinmua E-SCRDS FOR IVHICB DISFOSAL HAS ffini? PHaymiD BT A GSJERAL
R̂ CORDcJ Pu/r^inON iCIiuDUIii

PAJ110LL (Prior to July 1, 1053) - The agency copy of this payroll
is to bo retailed for five years or until audited (State and Feder-
al), whichevor is later, and then destroyed, (General Schedule No,
G-l, Item 1-d, approved by the Board of Hiblic Morks, Jan« 11, 1954)

PAYROLL JOURNAL - The agency copy is to be retained for throe years
or until audited (Ct&te and Federal) Bhichcvor io later, and <ihen
destroyed, (General Schedule Ko, G-£, Iten 1-d, approved by the
Board of PubUc ^orks, January 11,1954)^

PAYROLL mc&}TLOLl3, Alditions and Exceptions - The agency copy la to
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

ba rotsinod for throe years or un t i l audited, (Stato and Federal),
-whichever i s la tor , end then destroyed. (General Schedule No. £,
I t e s 3-b, apyrovod 1$" tho Board of Public Works, January 11, 1954,)

PAY YF*PiU:??3 - The chancy co-pj i s to bo rstair.od for thros ^cars or
un t i l aoiitod {Stato end Fodoral), whichever i s la tor , end thon de-
stroyod, {Ooneral Schedule No« 3 , Item 3 , approved bj the Board of
Public V'orko, ^ay 10, 19D4),

H3GIsI7IKQ W.AEi'lAIJIS - Tho agency copa" io to bo retained for tlirea
years or un t i l audited, {State and Federal), i^dchovor ia l a t e r , end
thca destroyed* (General Schedule Ho* 4 , I t ea 3 , approved by tho
Doard of Public Vbrka, JIJ^ 10, I95 i ) ,

TRĴ oiCTTAL KXUrl E-l or %-h (Cociptrollar of tho Treasury Fora) io to
bo retained for throo years or un t i l audited, (Stato vsn Federal),
?£iich8vor io l a t e r , tr.& V.vm destroyed, (Geâ ercJL Schodolo Ko» 5,
Itoca 3 , approved by the Board of Public r'orks, J'oy 10, I95i)»


