1_ *» -~

’ jmu/un-nu 1
‘ (9-1-83)

Hall of Records
Commission

’

J7TEST FOR RECORDS RETENTI(“ «_‘.'-""\UI.E
r S'b\ls Submitted to thc Records Management. Sivision
Hall of Records Commission

PSJCO':'EDUL! 1 /ZQ

f—
PAGE
NO. 1' S

. . Requesting Agency

DEPART:ENT OF GAE AND INLAND FISH

3. Authorization Requested (Check only one of the squares below).

A

Dispose of present accumulation. No
accumulation
pated. Records have ceased to have value

additional

to warrant retention.

is antici-

5 .
E Establish retention schedule for re- Microfilm
cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention after

the period of time indicated.

c ;
Originals if
retained for the period

not mi

2. Division or Burequ of Requesting Agency —

and destroy  originals,

":f_"med would be
Mime indicated.

\
a4 5. Description of Records 6. Reconm—r—
ltem Describe records accurately. Include title, form number, size of documents, of Hall ofcndation
N work or activity to which the records relate, inclusive dates, and quantity and Boord?f,ords_
©: (cubic or linear feet). Show recommended retention period. Works. \Ub'lc
1. |ACCOUNTING RECORDS

Perlod Covered: 196L = =
Quantity: 4 cubic feot

File Arrangement: chronological
Manuel Accumulation: 1 cubic foot
Disposable Amount: 1 cuble foot
Andited: State and Federal

Thie item includes all standard prcoun
agencles., Specificolly, thsse aret

cm:ptrpller of the Treosury

.

Fora No,

[i=1=3 Distribution of Charges
-l & B=y  Trensmittel

DD-1 Certificate of Deposit
=2 { formerly IB~2) lonthly R

and Deposited

Requisition for Supplies

7=A Purchase Order .
16 Out of Schedule Requisition for Supplies
9A & 40A Stores Reoulsition

onthly Statenent of Balances
Distribution of Unexperded end Obligated Balances

Purchasing Burean (Departient of Budget & Procurexent)

\

ting forms used Ly State

sport of State Funds Collected

\'.

1. Agéncy, Division or Bureau Representative

Assi

Signature

Ghedule Authorized as Indicated in Col. 6 by Hall of

ecords Commission. ¢
Mo €

#/e /13
/ Archivist

7/ Date

stent Director April S5, 1955
Title Date
Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.
APR 1 ] 1359 W
™ Date S~ Secretary
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9.

No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Ze

cr-2 Copy of Contract Awarded
Cr-l Capital Fund Requisition for Equipment
100/24 Actual Emergenay end Repairs Report
27=-A Copy of Contract Awarded
Cr-3 Copy of Contract Awarded
Delivory Hotice
&6-A Notice of Award of Contract
62 Credit Memorandwa
61 F.eport of Partiel Delivery

Budget Bureau |Department of Budget and Px'ocuramnt)

BB-1 (Rey,) Formorly BBl and B3-2 R

Budget Schedule Amendment Sheot 8,

BP Inv, R101L Report of Fixed Assets {annual) ot

BP Inv, R102 Report of Materials and Supplies (mnnal‘) &

BP Inv. 6 Maborials and Supplies Physical Inventory [annual)

B340 Request for Posltion Action

Dudget Forus

1 thru X1 Bude;ot. Ustinates Fiscal Year (13 nagau including Faxm
Statenent)

BP ‘nv, 1 Stores Record

BP Lnv, a Equipment, Record

BP Inv, 3 Fotor Vehicle Record

Meporandun of Adjustment

Others

Vendors Involces BOARD o 111
Bank Deposit Slips
Bank Jtabesents

Bank Deposit Receipts
Cancelled Checks
Check Stubs

Jsu:a:;::r,mmzo::: RETAIN POR THRES YEAHS OR UNTIL AUDITED (STATE AND
FZDERAL) WHICHEVER XS LATER, AND THEN DESTROY.

ACCOUNTING R.CCRDS FOR WHICH DISPOSAL HAS BN PROVIDID BY A GEMERAL

Vi) B

LJC WORES

R&CORDS RETUHTION SCHIDULE

PAYROLL (Prior to July 1, 1953) - The agency copy of this payroll
is to bo retained for five years or until sudited (State and Feder-
al), whichever 1s later, and then destroyed. (Ceneral Schedule Ko,

PAYROLL JOURNAL - The agency copy i3 to be retalned for throe years
or until aundited (State and Federal) whichever is later, and then
destroyed, {Generzl Schedule No. G=2, Item 1-d, appmved by the
Board of Public Works, January 11,1954).

PAYROLL EXCEPTIONS, Additions and Exceptions « The agency copy is to

C-1, Item 1-d, spproved by the Board of Fublic Works, Jan, 11, 1954)
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NO. .
5. Description of Records 6. Recommendation
. Describe records accurately. Include title, form number, size of documents, of Hall of Records
work or activity to which the records relate, inclusive dates, and quantity and Board of Public
o (cubic or linear feet). Show recommended retention period. Works.

ba rotzined for thros years or until sudited, (State and Pederal),
whichover 18 later, and then destroyed. (General Schedule lo. 2,
Item 3<b, approved Ly the Board of lublic Vorks, January 11, 1954,)
PAY W/RRAMS -« The ggoncy copy is to ba retzinod for thros years or
until auiited (State and Federal), whichever is later, and then dee
stroyed. (Ceneral Schedule Nos 3, Item 3, approved by the Board of
Public Works, May 10, 19564),

RECZIVING WARRAITS « The agency copy is to be rebained for thres
years or until audited, (State and Federal), whichever is later, and
then destroyed. {Ceneral Schedule ¥o, 4, Item 3, approved by the
Board of Public Vorks, May 10, 1958%),

TRAMGHITTAL FORM E-l op Eej {Comptroller of the Treasury Form) is to
be retained for three years or until audited, (State and Pederal),
wilchever is later, and then destroyed, (General £chedule No, 5,
Iten 3, approved by the Board of Public ¥orks, May 10, 1954),
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SOARD i v WORES




