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1. Requesting Agency

‘ WASHINQTOR SUBURBAN SANITARY COMMISSION BOUSE CONHECTION OFFICE

2. Division or Bureau of Requesting Agency

3. Authorization Requested .(Check only one of the squares below).

A

Dispose- of present accumulation. No Establish retention schedule for re.- Microfilm and  destroy A originals.
additional accumulation is antici- cords for which there is a continuing . Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. : have value to warrant their retention after
- : the period of time indicated. )
4 A i 5. Description of Records 6. Recommendation
|' Describe records accurately. Include title, form number, size of documents, of Hall of Records
l\:em work or activity to which the records relate, inclusive dates, and quantity - and Board of Public
o. {cubic or linear feet). Show recommended retention period. | Works.
1. | MAYERIAL VORK SHEET | WZM%
This f1le consists of form E~-BL1 (84" X 11%) which is used to make
an.inventory onece & month of material on the trucke, The material
is filsd by date .for the year 1954 and occuples 33 cubdc feet in
tho office area. The anmual rate of accmmulation 4s 7 cubic feet. |
RECREMENDATIONS RETAIN FOR THREE YEARS ARD THER DESTROY, -
2, | REQUISITIOR SHEEF OR ISSUE SLIP ‘ | toiannik St ;/

.monthly inventory, The shects are filed by ths date for

RECGOMENDATIONT RETAIN FOR THHEE YRARS AND THEN DESTROY:

This form A=759 {L" X 8") is & requisition shest or issus slip and .
is used to chedk a gainat the matorial work ghect at the timo of ¢
_ the year
1954 and ocenpy {2cuddc feet)s The anmal rate of accmmlation ia
mam&-.. -

DAILY REPORTS . o

This form 5-829 (63" X 11%) 4s used in this office to show the -
docation of a job and the employses on such jobs It is mwa

at ths end of each month and filed by date for the year 19 The
ssterisl occupies 1/2 cubic foot. Tho anmual rate of sdcwulaticn
is spproximately 2,100 forms. '

BEDOMMENDATIONs RETAIN FOR THREE YEARS ARD THEN DESTROY,

7. Agency, Division or Bureau Representative

’

Bupervisor ~ Becord Survey  March 9, 1955
Signature _ Title Date
Schedule Authorized os Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
Records Commission. . X Public Works.
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Date Archivist Date—" ~~




