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PAGE
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1. Requesting Agency

mrtivsirem OF KDUCATXGH

2. Division or Bureau of Requesting Agency

DIVISION CERTIFICATION & ACCREDITATION

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm ond destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

1.

2 .

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

TRADS SCHOOL A?ID PRIVATE SCHOOL KTLK •... S'-r-:':'&,. if V .

Siso of Docuncntsi 83" ac UH

Period Covered* 1947 •«• . . . -'.;'
Quantity* 14 drawers (21 cubic feet)
Plla Arraneoroientt alphabetically by school
Annual Accumulation 1 Z drawers (3 cubic feet)
Disposable AnauntJ 5 cubic feet) ....

All private schools, except church schools, taust obtain a cortifl-
cato rf cpjsroval fraa tha Stat« Cuporintondent of Schools before
beginning operations • Included in tho foldeer maintained for each
school ora tho application for certification, a detailed account
of tho physical plant er»d finances of tha school} reports of
periodic inspections nado by the Dopartaontj correspondence j aonthly
onrolltiont reports} and infonaation about the training, e^porienc«
and sEuUirios of the teachers.

RscasffiHDAnani JOSAJS mam 3CHOOL I S IN OPEEAHON AKD FOR ssvas
XEARS X»2RSAFTai A!£) TH12I DESIH)!,

SCHOOL TEACH2FS SIM EH SV100L GRADES ' : % ' ;

Sisa of Docuraont3l S" x Q*1

Period Covered: 1918 ~
Quantity* 10 dravjors (6 cubic feet)
File Arrancooonti alphabetical
Annual Aocuraulation: % cubic foot
Disposable AnountJ 1^ cubic feet

Eoport of sucKBr school grades of teachers seokins rons^al of

6. Recommendation
of Hall of Records
and Board of Public
Works.

1

7. Agency, Division or Bureau Representative

Signature z
Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission. .

\tot/j/t, /f-ry fwur-^g.gjj
Date Archivist

Disposal Authorized as Indicoted in Col. 6 by Board of
Public Works.

M v ^ :
Secretary
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NO.

128

PAGE
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4.

•

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

teaching certificate submitted to tho Ddpartaent by Registrar of
colloco whore claso?/ork wa3 taken. Upon completion of required courses,
a transcript i3 illod in tho Toechorfa Certification filo and tho
report cardo aro destroyed* Carda of teachera who Jiavo failed to
coeplote required courses and aro no longer teaching aro rotainod
in thig f i le .

RXafiJQDAlZGKt RSTAUT POfl TW2ffTr-FXV3 TEARS AI3D TIMi DiSSTROT.

T3ACH31S C0LISG2 CORKiSPQJSKNCS

Siso of Docunontsj 8 ^ x 1 1 "
Period Covorod: 1929
Quantltyi 3 dra?/ors (4^" cubic foot)
r i l e Arransoaent: alphabetically by college and chronological}^

tliereia
Annual Accuraalation* 1 drawer (X -̂ cubic fee t )

Correspondence \iith tlia five State TeacJiera Collogea on cubjocta r e -
l a t i n g t o teacher training* f i l e olao containa reference material
considax*od non-record witfiin tho laeaning of Section 155# Article <il#
of tha Annotated Code, 1951 ed i t ion .

RSCQLESJDATrOJh RSTA1H F<R TUR3S IEAFJ3 AFT33* GRSATI0I7 Ol RXJ^IPT
AI© Tffin DESTF^y,

GSrOlAL CQLLSGS ACCRZDITATtOfT

Size of DocuraentsJ Sg" x U "
Pexdod Covered t 1920 - -
Quantity: 5 drawers (?& cubic fee t )
f l l o Arrangeaent* alphabetically by coUogo and chronologically

therein
Annual Accumulation: jj- cubic foot* ,

Rocorda r e l a t ing to accrediation of the colloi^e and Veterans AdxrLn-
i s t r a t i o n approval of the college for veteran t ra in ing prograa
under Public Lssta 16 and 346* Fi le includes reports of evaluation
of col lege, act ions of State Board of Lducation authorising college
t o grant decrees and veteran l e t t e r s *

BSCmSZDATIOWx RSTAIH PEKiAHElJTLT.

csRTTFiCATioir confcspa-33(g:cs

Sizo of Docuaonto: B^% x XLn

Feriod CoveredJ 1916
Quantity: £0 cubic feet
FLLo Arvancenent: alphabetical
Annual Accunulationt ̂  cubic foot
Dispooable Araount: 15 cubic feet

i • JVi\'}
.1 •> k.
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4.
fern
Jo.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Correspotticnco with individuals applying for certification or
cocking renewal of teaching certificate j filed in tho individual
certification foldors. , t

RaCOlBSHDATIOHl RETAIN FOR THRE3 TSJK3 AFTI21 CUSAHOri CR RSCEIPT
A!© Tim DEStROXV
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