
y.PORH HR.RM
(B-I-8S)

I

Hell of Records
Commits ion

/ 'REQUEST FOR RECORDS RETENTION "SCHEDULE

10 V Submitted to the Records Mana9.<«te. division

Hall of Records Commission

SCHEDULE ± 2 ^
NO.

PAGE
NO.

J . Requesting Agency

WLSHTHOTOH SUBOSBAH 8AHITART OCMMISSIOH

2. Division or.Bureau of Requesting Agency

SUmffiY SECTION

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional .'accumulation \ Is antici-

pated. Records have ceased to have value
to warrant retention.

B

[if Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value, to warrant their, retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

2.

HOB C&BPS - BEHQH H&BKS (first Order)

These unnumbered forms (5* X 8") are records of horizontal and
vertical control* used by field survey parties for orientation to
insure that they stay on public property* The material is filed
numerically for the years 1918 to date and occupies 5% cubic feet
in the office area* These records ere not duplicated, and are
retained in this office for reference. The annual rate of accumu-
lation is very small* . .

RBGQHMEND&TIONl RETAIN PERMANENTLY.

LEVELS (Detail Third Order)

This fora E-*> (5H 1 8 " ) is a record of elevation for vertical
control* The fora shows the location, field party, etc* The
material is filed numerically for the years 1927 to date and
occupies h& cable feet in the office area. It is retained in this
office for reference*,';•. iThere are no duplications* The annual rate
of accmaulatlon is very small*

KECQMMEHBAT2DN*1 TfflTATM PEEHABENTLT.*

PBQPH3TT TIES
in

This form, the sane as above, is used/preliainary field work for
co-ordination of properties into the Sanitary District datum to
insure that public utilities (Water & Sever) are laid in public
land. Also for planning of future streets and additional Water and
Sewer extentiosa. The aaterial is filed numerically for the years
1923 to date and occupies k cubic feet in the office area. It is

/JcutlJ.

/faa^J tf*Jlj/
$itoJL>&» trUAAA*

Mvncc^^A&t

7. Agency, Division or Bureau Representative

fft(<{ M, Jf/hyfa— Supervisor «. Beoord Survey January 27. 19^^
Signature Title Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission.

Date Archivist >V

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

Date Secretary
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4.
^tem

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1*

5.

6.

7.

retained in this office for reference* There are no duplications*
The amn»ft1 rate of accumulation is very email,

HECQMMENBATIONt .RETAXK PKHptA wpnypTrTi

TRAVERSE FIEID HOSES (First Order)

The fora £-5 is also used in this file. It is a field note record
showing angles turned and precise chaining between the traverse
stations* The form consists, also, of a sketch shoving the loca-
tion. The material is filed numerically for the years 3923 to
date and occupies 5 | cubic feet* There are no duplications* The
ftTinrnftl rate of accumulation is very small*

REOCMMENSATIQHt RETAIN PERMANENTLY.

PROPERTY OJMPqiATIQHS BEOQRD

The unnumbered forms .(8" X lln) are computations of field notes
for the determination and location of properties. The material is
filed by counties for the years 191° to 1936. As the material
increased, it vasflled by Sub Districts for the years 1936 to
19U0* From 19i|Q to date, the material is filed by 1*00' records*

rogyMMreroATTflMf RFTATN PERMANENTLY.

DEED ABSTRACTS

The form E-5U6 (8^° X H n ) is * record of the description of
properties required for rights of nay, etc for public utilities
(Water & Sewer). The material is filed numerically by I4OO' reoords
for the years 1920 to date and occupies 7a cubic feet in the office
Area* There are no duplications. The ̂ nraml rate of accumulation
is very small*

BECGHMEHDATXOIIS RETAIN PERMANENTLY.

DEED PLOTTINQS

These unnumbered forms, of various sixes, ere the plottings by hPQ*
records for the years 1920 to date and occupies 6 cubic feet in
the office area* There axe no duplications* The Anmv*1 rate of
ttnra\ft\p~l /n^fvry jLs V©ry Smal l*

REOOMHEHDATION* RETAIN PEHHAHENTLX*

f/<dl'Lj?
rt^a^U^y

,^<-a-»t.-»
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5. Description of Records .
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

8, BOCKY QQRQE & BRIGHTON DAM FIi&

She material is this file consists of Computations, Plottinga and
Deed Abstracts, the same as mentioned abovp. It is material
pertinent to the two dams. The Deeds and Computations are filed
in book form and the Flottings in folders for the years 191*6 to
!S$k» The material occupies I4.3 cubic feet, It is retained in
this office for reference.

•i

EECCMME&uATlONl EETAIN PBRMAWKMTT.yt
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