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1. Requesting Agency

W S T A T B ROADS COMMISSION

2. Division or Bureau of Requesting Agency

SECRETARY'S OFFICS

3. Authorization Requested (Check only one of the squares below)

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B

H Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

t ,

I ' I Microfilm and destroy original*.
I I Originals If not microfilmed would be
retained for the period of time Indicated. J>

4.
Item
No.

1

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

MJNUTISS or flift qQtagtss^oN > ,

The Minute* of th« ComnisaLon, dating from 1908 have bean retained
In £3 look type* poet-bind ore. There ara approximately 500 page*
(Uit" x 18"} to a blniar. The Uinutea have been microfilaiad to 1988
for aeourlty purpooea. The microfilm copies are located In the
Secretary'a o f f i c e . The following recommendation wi l l give greater
••ourl ty than proaently prevai l s .

K8C0MMKNT)ATI0NI RETAIN Fl̂ MAN^TUT. UICJiÛ 'iLM FOR SJSCURITT PORPOS»j
MIGlaiPIUt COflLS Tt >IA; KUNSFi2tiU!;i; TO XHL rULL OF
feoJUiltti QKlGljNAUi TU HiitAlN IW CUS1UDX Of dWRiiTABI,

• • . - • i.:-- - > ^ -

CONTRACT FIUS • .

Thia f i l e of oorr«6(jcmd«noe regarding oontracta consista of bid tab*
ulatlona, notice of awani, not i f icat ion to b«»,tn wurk, and a l l data,
oonoernad with aub-contrauUj^ whioh nuat be approved by tha Con-
•iaaiosu The f i l e also c o n t a i n any reaolutiona and agraeaanta of
tha Comaiaaiaa dealing with that partioulax contract. Tha aater ia l
la f i l e d by contract number and oouuplaa 7 drawers (lO r̂ oubla faat)*
Tha f i l e «aa eetabliahed i n 1940} however, i f any action i a talcan
by tha Cceadaaion on a oontraot prior to that date, a f i l e foldaar
i s aaUabliahad for that oontraot.

RBGOMUJiJffiATIONt RETAIN miMANtiNTLI.

S^KBTAKI'S pioc^UL aut

Ihia f i l e i * aatnitoamti of r o u t i n e r;oi-Y«««ponri«nn«? pH nmr^^y ai^nd^rs.
dised lettara of trananiit«lt notifloatlon and inquiry,, fra follow*

6. Recommendation
of Hall of Records
and Board of Public
Works.

e

7. Agency, Division or Bureau Representative

^JirzE -t.
Signature Title

/ t^/*>/.ru/
TDate

Schedule Authorized as Indicated in Col. 6 by Hall of
, Records Commission.

A^JL) ,*. /f JV i Nvrvwy ^ V^C .̂
Date Archivist

Disposal Authorized as Indicated in Col, 6 by Board of
Public Works. ;

\)rr i t^}^(^>^?l^
Date Secretary

::L
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4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

ing i s a l i s t Indicating the type of oarreapondi
f i l e . (It i s not a complete l i l t ing ) .

included in the

{foU.fioat.ion of contractor's qualification to bid on prpJests
during calendar year.

Tranaaittal of Plan and Equipment Questionnaire to low bidder.

Lists of Awards r

Transmlttal lattar returning oheok or bond to bidder

Notioe to bonding ooqpejgr of authorisation for final payment
to oontr&otor.

Notioe to State Treasurer of acquisition or disposal of motor
vehicle.

A portion of this f i le i s devoted to triplicate copies of outgoing
oorrespondanoe filed alphabetically and weed aa a oroa••reference to
the contract f i l e which i s arranged by contract number. The f i l e
oocupiec 6 drawers (9 oubic feet) for the period I960 to date.
Records for the years 1936 - 1949 are In storage and occupy 13
drawers (19^ oubic feet) , a total of H8k oubic feet. The annual
rate of accumulation i s approximately 8 drawers (3 cubic feet) . An
estimated 20 oubic feet of material will be destroyed upon approval
of this schedule.

fUtCOHMXDkTLQHl HLTAIN FOR FIVK YEARS AMD THKN DJsSTHOX*

f

gQWTRACTOB'8 UUAUFXCAYIQN FiU

Oontraotor's wishing t o bid for State Roads Ooanissien contracts
oust be qual i f i ed annually by the Ooramlaeion. The qual i f ied l i s t
of contractors i s based on two questionnaire forms submitted to the
ICoraadaaion. These arei

Itxperienoe Questionnaire (a-^'xll", V. page, 4 sided form). W # » | \ \ 7 | ^ i ) \X\
presents a picture of the work experience of the contractor* t v > ' * ' J * }

. .<;>< \ » H '

Contractor•• Finaneial Statement (i^xU11, 4 page, T sided fora)
This is a detailed finaneial report of the contractor• It is
also notariaed.

DEC. 1.4 iy&4

ther form, used after bids have been eubnitted, is requested of
low bidder* This is the Plan and Bquijwnant Questionnaire. It is

4 aided, BJr x U " , notariaed dooument. The form shows the bidders
for performing the work, equipment to be uaed and any intended

sub-oontraoting. The file is arranged numerically aooording to a
>er assigned by the Secretary by year and occupies three drawers

[4^ oubic feet) for the years 1900 to date. The annual rate of

*»?<-.•
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PAGE
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4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

v/,ft.

accumulation is less than 1 cubic foot*

RECOMMKMDATIONt RETAIN FOR FIVU TEARS AMD THEN DESTROY.

POCUMSHT FIXJS t^

This flit Include* the basio documents of the State Roads Commission,
It includes* original deedu, lean* a^greeuents, right of way agree-
ments and grade elimination agreementa"with individuals* corpora-
tions and political 3ub-diviaiono. Included in the file is any
pertinent correspondence, notes, and maps, pliis or diagrams. Each
agreement la numbered and with ita supporting documents placed in a
heavy —n\1 * envelope (3Ĵ f x 9") and filed numerically. An alpha-
betical and geographical index is maintained for the file in 8 di
4 x 4 drawers. There are approximately aO,000 file folders at
present {1954) in 4«5<j document type drawers, 6 legal drawers (18 ool
feet) and 18 cubic feet of grade elimination drawings and unrecorded
plats. (Total 364 cubic feet). It is eatin&ted that the file will
increase in else at least Zk times during the present 12 Tear Pro-
gram of the CoiiuiiiBBion. The present aoowaulatioa has been micro-
filmed through number 18,860,

( U o v ^

I U C O I A I K I O A T I O N I RKTAIM f£RMANfSNTLY. MICROKIUf FOR SECURITY
MlGltOFIlM 00nUL> TO Bb THANoFi.RRii) TO THii HALL OF
SSCORDS} ORIGINAL^ TO KSMAIN IN CUSTODY 0 7 SKGXBTA1
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