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1. Requesting Agency

STATS TAX caasissiow
2. Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
, a additional accumulation is antici-
pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.
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2.

GftOSS RSCKtPTS Tig Ri-POHT

This f i l e consists of Fora 11 (8-?*x I I " ) , Gross Receipts Tax Report.
Tills fom i s prepared in original only by certain u t i l i t i e s * a l l
rai lroads and t r u s t co lon i e s and one t o l l bridge (pr ivately owned)
for gross receipts on burinesa in Maryland, subject to tax imposed
under Article 81, Section 9$, Annotated Code of 1<?£U The report
indicates business classif icat ion "sdth allocation of mileage) c lass
of receipt xdth gross receipts from a l l sources and including non-
operating receipts frora a l l sources^ and cla3S of receipt ( t rus t
con-panics and other corporations) with gros3 receipts fron a l l
sources and gross receipts frora a l l sources in Maryland. I t i s
returned to the Commission -where a computation of tax i s made on
the reverse of the report . Tho Co-znission then transmits the report
Y.'ith cer t i f icat ion to tho Comptroller of the Treasury in Annapolio
for collect ion. Tho Comptroller not i f ies the t a ^ a y c r of the aaount
of State taxes due and the tax i s payable on or before August f i r s t
of each year.

Tho reports are f i l ed alphabetically by nano of corporation e t c . ,
ani then by year. The f i l e occupies 1^ cubic feet for the period
19^1 to dato. The annual rato of accumulation 1B 2 l inear inches.

RiSCOniElOATIOHt RETAIH FOR FIVE Y3ARS ABD THEN DESTIIOT.

PgfflONAL PaOPISlTY TAX R;JH0RT3

The Personal Property Tax Reports include the following forms t

Fom Kb.

lUi (8iB x 11") Notice of Assessment prepared in duplicate
for con-.orations taxable In Maryland. Orirrlnal to

6-tf. Oif^"

74-^te*^^*
(j?<u*^~

7. Agency, Division or Bureau Representative

Signature

<:^^tj^dUy.
Date

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission..

(](\A^-U—v %
Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

APR I 3 1?".'
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Comptroller and copy retained by Conniosion,

U 7 ( $ " x 11") Assessment Work Sheet (original only)

1 ((£" x 11") Domestic Corporation Personal Property
Tax Return.

2 (8^" x 11") Foreign Corporation Personal Property
Tax Roturn,

Tho Notice of Assessment Is a tentative assessssent on tangible
personal property of domestic and foreign corporations. The fora
Indicates the type of equipment and description of property. The
tentative assessment becomes final and conclusive unless applica-
tion for change of assessment la presented to the Coracdssion within
1$ days.

The Assessment Work Sheet is used for computing state, county and/or
city tax and for valuation of exempt property for the preparation
of the Notice of Assessment, The Personal Property Tax Return for
DoEjcstic and Forei£n Corporations is prepared in duplicate, the
original is eont to tho Comission and the duplicate i3 retained by
the taxpayer. This is a two pa~e forra (both sides each pace). The
reverse of the second pa;:e 13 for the use of the Conaission in de-
termining the distribute on of assessment. In the caoe of foreign
corporations there ia a filing fee of t-2<.00 payable to tho Coioais-
sion, Tn addition to the above material there is occasional cor-
respondence included in the file,

rhe reports are filed alphabetically by name of corporation and by
/ear. The material occupies 102 drawers (153 cubic feet) for the
period 19-U6 to date, Thero is an earlier accumulation prior to
JL9U6 stored in the State V'arehouse, These reports together 7/ith
Franchise Tax Reports occupy h% transfer cases and hi paper boxes
8-939-1915 (129 cubic feet) in the Warehouse - see Item 3 below. The
annual rate of eccumalation i3 l£ drawers ( 2 $ cubic feet). Apprcod-
lately 18£ cubic feet will be disposed of upon approval of tliis sche-
hile.

icaasNn/iTiON'i RLTAIN FOR FIVE YJARS AND TUKI DESTROY.

TUKCHISF TAX REPORTS
'his two-sided report, Form 1? (&^B x 11") filed annually, is pre-
sared in duplicate by ordinary business corporations and building
aid loan associations doing business in Maryland for the purpose of
•eportSnc changes in capital structure. The original is returned to
-he Conrlsslon and tho taxpayer retains the copy. The corporation
ir associati-n pays a fee based on the amount of capital stock is-
cd or amount paid in, Including capital surplus. The fees aro col-

ected by the CorcrisEion and distributed to the varimis counties
oncerned. There is also correspondence included in the file,

* he reports are filed alphabetically by nano of conpany and thon by

V '-
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year. The material occupies 28 drawers (1*2 cubic feet) for the
period 19h7 to date. There is an additional accumulation of 12
cubic feet for the period 19U£ - 19U6 in the office storeroom (a
total of $6 cubic feet)• Reports prior to 19h$ are stored with
the Personal Property Tax Reports in the State Warehouse (see Item
2 this schedule). The annual rate of accumulation is k drawers (6
cubic feet), " Approximately 2U cubic feet of material will be dis-
posed of on approval of this schedule.

RECOMMENDATION* RETAIN FOR FIVE TEARS OR UNTIL AUDITED, WHICHEVER
IS LATER, AND THEN DESTROY.

RAILROAD REPORT
This file consists of a seven page (two sides each page) report
(9an x 12"), filed annually by railroads operating in Maryland. The
report consists of the followingt

Form No.

STC 18-1 Identity and Miscellaneous Data.

STC 18-2 Schedule of Tracks and Appurtenances Located on
Land in Maryland.

STC 18-3 Schedule of Operating Property Improvements
(Excluding Tracks and Appurtenances) Located on
Land in Maryland.

STC 18-U Schedule of Tangible Personal Property Located
in Maryland by Major Property Item and Classifi-
cations.

STC 18-5 Summary of Valuations of Physical Property Located
in Maryland Subject to Assessment For County and
City Taxation.

STC 18-6 Schedule of Tracks and Appurtenances Located in
Special Taxing Areas.

STC 18-7 Schedule of Operating Property Improvements (Ex-
cluding Tracks and Appurtenances) Located in
Special Taxing Areas. •

STC 18-8 Schedule of Tangible Personal Property Located in
Special Taxing Areas,

STC 18-9 Summary of Property Subject to Assessnent by the
State Tax Conmission of Maryland for Special Tax-
ation Area.

L^
(J^f
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: Form No. " ' •

STC 18-10 Schedule of Railroad Rolling Stock (hmed or
Operated by Class of Equipment and by Year of
Acquisition.

STC 18-11 Sunnnary of Rolling Stock Subject to Assessment
for Coimty and Baltimore City Taxation*

STC 18-12 Schedule of Interstate Coscnerce Cosnaission
Original yaluation, Etc. *— System (*n thousands
of dollars).

STC 18-13 Schodulo of Interstate Cccsaerce Coiacdssion
Original Valuation, Ktc. •• Maryland (In thousands
of dollars).

Certificates of Assessment by County Comlsaioners
and Eureau of Assessment of Baltimore City# .'

Copy of Annual Report for Preceeding Year Submit-
ted to Inter-State Conraeree Cocraission or to
Public Service Cousaission of Maryland..

STC 18-16 Contents of Hailroad Annual Report to the State
Tax Cccedssion of Maryland and Affidavit. Cor-
respondence with railroads relative to assessment.

Tnis report must be filed annually with the Coraadssion by all do-
mestic or foreign railroads, except electric street railways doiag
business in the State. An assessment, baaed on this report, ia
sad© by the Commission and certified to the County Cosmissioners
of the various counties for collection*

Th© reports are filed alphabetically by nasse of company and occupy
one drawer (2 cubic feet) for the period 1?U3 to date. There is an
earlier accumulation stored in the State Warehouse. The annual
rate of accumulation is very snail. Approximately 1 cubic foot of
material will be disposed of aupon approval of this schedule.

RECOMMENDATION* RETAIN FOR FIVE YEARS ABD THE!! DESTROY.

PUELIC UTILITIES

This file consists of taro separate reports for the filing of the
annual report by public utilities companies operating in Maryland.
One report, Form 17-A (8£M x 11") is a two page report (both sides
each page) prepared in duplicate, original to Cosn&ssion and dupli-
cate to taxpayer. This report is a "short fora" to be used in casos
where property is not too cre&tly distributed. The second report,
Forn 17, (9hn x 12") consists of a two-sided, $ page report t&tji

64,

i%?-
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certification and attachments. (This is tho "long fora" used in
cases •shera there Is ̂ ida distribution of property.)

Report Fora 17~A consists of the follovdrjgj

Fora !£&«_ - short Fora

17-A Identity inforaation, Capital stock by classes,
description of property, ealarles and drawings
of officers and directors, statement of assests
end liabilities, statement of incosse and expenses,
list of stockholders axd certification by State
Tax Goss&sslon*

Fora flo» ~ long P o m '

SfC 17-3. Identity Sheet.

STC 17«2

STC 17-3

U&j>oxti chovdng Stiaffiinry of Valuations of Physical.
Property in Ueryland*

Schedule* of Operating Frox^srty Ln>rov«ients On
LaJKi in Maryland, by Balt>isor3 City, & Counties
by Major Property Itessa and Classifications.

STG 17-k Schedula of Cparating Proi>erty Iaproyeaaents on
Land in special Taxing Areas Within Counties by
fiajor Property Ztcsss end Classifications*

STC i7«£ Schedule of Forei(pi u t i l i ty tangible Fei^sonal
Property ?/ithbi Counties or Baltimore City by
Major ^Property Itecas and Cla$sificatione. ̂

sre 17-6 sOi^dulo of Foreign Utility Tangible Personal
Property in Special basing Areas Within the
Counties by Uajor Property Iteais and daasificatiojjs*

STC 17-7 Sueffisry of Distribution of pomestitc Utility Shares
based on Actual Residence Address of Stoclcholders.

STC 17-6 Schedule of Dosnostic Utility Stockholders*

STC 17-9 Koport of Doscstio Utility Capital Stock, etc.

STC 17-10 Schedule of Domestic Utility Tangible Personal
Property in Uaryl«nd by Major Property Xtona
did daEsif icationst

. Certificates of assessment Issued by tiio Several
County Comisaioncra and the Bureau of Aeseesment
in Baltteoro Showing Accessed Valued for the
Current Year of Operting land, Non-operating Land,

00
'>
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STC 17"13

and Hoa»«operating Property Improvements on Land
Owned by and Assessed to the Reporting Company*

i

Copy of Annual Report for the Preceding Year
Submitted to the Public Service Commission of
iSarylandf (in some casoa)

Contents of Public Utility Annual Report to the
State Tax Commission, and Conmission's Certifi*-
c&tion*

This report Bust be filed annually by all domestic or foreign
utilities conpaniea operating in Maryland subject to tax iiaposed
under Article 81, Section 128 of the Annotated Code of 19£L» There
is a filing fee of $2fJ,00 required for utility corapanios not in-
corporated under the lavs of Maryland* An assessment, based on
this report, is made by the Connaiesion and c ertified to the County
Cotan&ssioners of the various counties for collection*

The reports are filed alphabetically by na^a of cor^pany and then
ttro years to a folder, The material occupies $ drawers (10 cubic
feet; for the period 1J?U1 to date* There is an earlier accumula-
tion in the State Warehouse* The annual r ate of accumulation is 1
cubic foot* Approxijnately 7 cubic feet of aaterial, excluding the
material in the Warehouse, will be disposed of upon approval of this
schedule*

RIXOfcSiENmTIONl RETAIN FOR FIVE YEARS AS0 THSf DESTROY,

>R VEHICLE REPORT

(/}

J'** —«

'D

a report, Form 21 (8|B x 11D) is a tiaro-sided, one page report
irspared in duplicate *• original to the Commiesion and duplicate
retained bytaxpayor* This report nust be filed annually by all
persons subject to tax imposed under Article 81, Section 128 or Arti-
;1R 56, Sections 169 and 187 covering intra-state and interstate
>aa8enger transportation and intro-state freight transportation
inder Public Service peroit*

)ata on the report includes identity inforaation, descriptive in*
orraation on motor vehicles mmed by the tajtpayer for which
icense tags Trere obtained under Articles $6 or 81, annual mileage
.n Maryland, and annual ndleage both in and out of Karyland, On
bhe bottom of the face of the form space Is provided for certifica-
tion by the State Tax Conmission,

!*hi3 report is used as a basis for assessment purposes and when
:ertified/is sent to the County CctandLssioners for collection* The
material is filed alphabetically by name of taxpayer and then by
'car. It occupies approxisately l| cubic feet for tho period 19b?
o date* The annual accumulation is h linear inches*

N
<

0

b

RECOHHnmATIONt RETAIN FOR FT72 YEARS AKD THUJ DESTROY.
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7. ROLLINQ 3T0CK REPORT

This is a four-sided, 2 page report, Form 1? (o%« x H « ) prepared
in duplicate, original to Coroaission and duplicate retained by
taxpayer. This report is used by owners of railroad freight cars,
other than railroads theraselves (examples Fruit Growers ISxpress)
hauled by railroads operating in Maryland. Information on the form
indicates identity information, schedule of rolling stock oraied or
operated, description of property, mileage and roads over trhich
cars travelled, assessment valua and affidavit. Space is provided
for use by the State Tax Conmission for certification. thsa.
certified tho assessment, based on this report, is forwarded to
the Comptroller of the Treasury in Annapolis for collection.

The material is filed alphabetically by naoe of taxpayer and
occupies li$ cubic feet for the period 191*7 to date. Ths annual
rate of accumulation is 6 linear inches.

RECOHMENDAIIIONt RETAIH FIVE YEARS AND fflKH DESTROY.

•*rf


