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1. Requesting Agency

STATE TAX CQUISSION

2. Division or Bureau of Requesting Agency

L

3. Authorization Requested (Check only one of the squares below).

A

Dispose of present accumulation. No

additional accumulation
pated. Records have ceased to have value
to warrant retention.

Cc

Establish retention schedule for re-

cords for which there is a continuing
accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm
is antici-

Originals if not microfilmed would be
retained for the period of time indicated.

and destroy originals.

5. Description of Records

6. Recommendation

?’ Describe records accurately. Include title, form number, size of documents, of Hall of Records

t\:em work or activity to which the records relate, inclusive dates, and quantity and Board of Public
o (cubic or linear feet). Show recommended retention period. Works.

1. GROSS RECEIPTS TaX REPORT

«" | This file consists of Form 11 (82.?":: 11%), Oross Receipts Tax Report. J/f s

o

L)

This form is prepared in original only by certain utilities, all
railroads and trust companies and one toll bridge {privately owned)
for gross receipts on buriness in Marylend, subject to tax imposed
under Article 81, Section 95, Annotated Code of 1951, The report
indicates business classification with allocation of mileage; class
of receipt with gross receipts from all sources and including non-
operating receipts froa all sources; and class of receipt (trust
companies and other corporations) with gross receipts from all
gources and gross receipts from all sources in Yaryland., 1t is
returned to the Commission where a computation of tax is made on

the reverse of the report. The Comaission then transaits the report
with certification to the Comptroller of the Treasury in Amnapolis
for collection. The Coumptiroller notifies the taxpayer of the anocunt
of State taxes due and the tax is payable on or before August first
of each year.

The reports are filed alphabetically by name of torporation ete.,
and then by year. The file occupies cubic feet for the period
1911 to date, The annual rate of accumulation is 2 linear inches.
RECOMMENDATION: RETAIN FOR FIVE YZARS AND THEN DESTROY.

PERSONAL PROPERTY TAX REPORTS
The Personal Property Tax Reports include the following forms:

Form Noe

11l (8" x 117) MNotice of Assessment ared in duplicate
gof‘ corr.ora)ations taxasble in ug_‘xlag?p Orig;nalugo

7

(jfccf"‘l"

T4

7. Agency, Division or Bureau Reprasentative

_mj\"w-

<sasrtlan

Signature Title \ Date
Schedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
Records Commission., Public Works.

Mo, S.

*%

APR 1 3 1854 M\.ZM

Date Archivist

Dote —~——A__

Secretary
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5. Description of Records .
Describe records accurately. Include title, forr:n nun?ber, size of documents,
work or activity to which the records relate, inclusive dates, and quantity .
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Comptroller and copy retained by Commission.
117 (84" x 11*) Assessment Work Sheet (original only)

1 (84" x 11") Domestic Corporation Personal Property
Tax Return.

2 (83" x 11") Foreign Gorporation Perscnal Property
Tax Return,

The Notice of Assessment 18 a tentative assessment on tangible

personal property of domestic and forelgn corporations, The form
indicates the type of equipment and description of propertys. The
tentative assessment becomes final and conclusive unless applica=-

ticen for change of assessment is presented to the Comzission within
1S days,

The Aseessment Work Sheet is used for computing state, county and/or
city tax and for valuation of exempt property for the preparation

of the Notice of Assessment. The Personal Property Tax Return for
Demestic and Forelgn Corporations is prepared in duplicute, the
original is sent to the Cormission and the duplicate is retained by
the taxpayers This is a two page form (both sides each paze)s The
reverse of the second paze is for the use of the Commission in de-
termining the distribution of assessmentes In the case of foreign
corporations there is a filing fee of £25,00 payable to the Coumis-

sione In addition to the above material there is occasional core
respondence included in the file,

The reports are filed alphabetically by name of corporation and by
vears The material occupies 102 drawers (153 cubic feet) for the

eriod 1946 to date, There 18 an carlier accurmlation prior to
96 stored in the State Varehouse, These reports together with
‘ranchise Tax Reports occupy LS transfer cases and Ll paper boxes
939-19L5 (129 cubiec feet) in the ¥arehouse = see Item 3 below, The
mial rate of accumalation is 15 drawers (22% cubic feet). Approxi-

aiely 185 cubic feet will be disposed of upon approval of this sche=
€

ECORMINDATIONs RLTAIN FOR FIVE YFARS AND TUEN DESTROY,

NCHISE TAX REPORTS

his two-sided report, Form 12 (82" x 11") filed annually, is pre-
ared in duplicate by ordinary business corporaticns and building
ind loan associations doing business in ¥aryland for the purpose of
eporting chanzes in capital structire. The orizinal is returned to
he Commission and the taxpayer retains the copys The corporation
r assoclati-n pays a fee based on the amount of capital stock is-
ed or anount paid in, including capital surplus., The fees are col=-
ected by the Commission and distributed to the varieus counties
oncerned,  There is also correspondence included in the file,
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e reports are filed alphabetically by name of company and then by
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5. Description of Records

Include title, form number, size of documents,
to which the records relate, inclusive dates, and quantity
Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

L.

year. The materi

total of 56 cubic

2 this schedule).

RECOMMENDATICN:

RAILROAD REPORT

Form No.
STC 18=1
STC 18-2

STC 18-3
STC 18-}
STC 18-5

STC 18-6

STC 18-7

STC 18~8
STC 18~9

L

period 1947 to date.
cubic feet for the period 1945 - 1946 in the office storerecom (a

al occupies 28 drawers (42 cubic feet) for the
There 1s an additional accumlation of 12

feet)s Reports prior to 1945 are stored with

the Personal Property Tax Reports in the State Warehouse (see Item

The anmual rate of accumlation is L drawers (6

cubic feet). Approximately 24 cubic feet of material will be dis~
posed of an approval of this schedule.

RETAIN FOR FIVE YEARS OR UNTIL AUDITED, WHICHEVER

IS LATER, AND THEN DESTROY,

This file consists of a seven page (two sides each page) repord
(93" x 12"), filed annually by railroads operating in Maryland. The
report consists of the followingt

Identity and Mgscellaneous Data,

Schedule of Tracks and Appurtenances Located on
Land in Maryland.

Schedule of Operating Property Improvements
(Excluding Tracks and Appurtenances) Located on
Land in Maryland. -

Schedule of Tangible Personal Property Located
in Maryland by Major Property Item and Classifi-
cations.

Summary of Valuations of Physical Property Located
in Maryland Subject to Assessment For County and
City Taxation.

Schedule of Tracks and Appurtenances Located in
Speclal Taxing Areas.

Schedule of Operating Property Improvements (Fx-
cluding Tracks and Appurtenances) Located in
Special Taxing Areas, -

Schedule of Tangible Personal Property Lecated in
Special Taxing Arezs.

Summary of Property Subject to Assessment by the
State Tax Commission of Maryland for Special Tax~
ation Area.

‘\Il!.."
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention periad.

6. Recommendation
of Hall of Records
and Board of Public
Works.

Se

:, Form No.

STC 18-10 Schedule of Railroad Rolling Stock Ovmed or

Operated by Class of Fquipment and by Year of
Acquisition, .

5TC 18-11 ‘Summéry of Rolling Stock Suﬁjcct to Asgessxment '
- for County and Paltimore City Taxation.

Schedule of Interstate Commerce Commission
Original ¥aluation, Etc. =~ System (In thousands
of dollars ) . : '

Schedule of Interstate.Commerce Commd ssion
Orizinal Valuation, Ftce. »= Maryland (In thousands
of dollars).

STC 1812
STC 18-13

Certificates of Assessment by County Commlssioners
and furcau of Assessment of Baltimore City. .-

Copy of Annual Report for Preceéding Year Submite-
ted to Inter=State Cormerce Corrnlssion or to
Public Service Commission of Haryland,.

Contents of Railroad Annual Report to the State
Tax Commission of Haryland and Affidavit, Cor-
respondence with rallroads relative to assessment.

STC 18-16

This report must be filed annually with the Commission by all do-
mestic or foreign railroads, except electric strect railways doing
business in the States An assessment, based on this report, is -
made by the Commission and certified to the County Commissioners
of the varlous counties for collection.

The reports are filed alphabetically by name of company and occupy
one drawer (2 cublc feet) for the period 1943 to date, There is an
earlier hccurmlation stored in the State Warehouse, The annual
rate of accumlation is very small., Approximately 1 cudic foot of
naterial wlll be disposed of aupon approval of this schedule.

RECOMMENDATIONt RETAIN FOR FIVE YEARS AMD THEN DESTROY,

FUBLIC UTILITIES

This file consists of two separate reports for the f£iling of the
annual report by public vtilities companies operating in Marylond.
Cne report, Form 17-A (82" x 11") 4s a two pace report (both cides

cate to-taxpayer,
where property 1s not too greatly distributed,

Ferm 17, (93" x 12") consists of a two-sided, S page report with

each page) prepared in duplicate, original to Cormission and duplie
This roport is a "short form® to be used in cases
The secend report,
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certification and attachments, (This is the "long form" used in
cases where there is wi;ie distribution of property.) .

Report Forn 17'-). conalsts of the following:
Foris Hoa = short Forn
17-4  Identity information, capltal atock by classes,
dascription of property, salaries and drawl nas
of officers and directors, stabement of assests

and 1isbilities, statement of income and expenses,
" 1ist of stockholdera and cartiﬁcatio*x by State

Tax Commisglon.
Porm Hos = Long Porm
8TC 17-1 Identity shpet.

87C 17=2 feport smwing uu.mmry of Valuations uf r’hjsical
‘ - Froperty in lzmd. :

87C 17-3 Schedule of O;:m'atinu Froperty [m,rovanents On

’

e e mmmaem = orr mwes @

. Land in Harylend, by Baltimors City, & Counties @
“ . ] by Hajor Froporty Items sl Classifications. “n ]
S7C 17=h Schedule of Operating Property Improvenents on AR =
Land in Speclal Taxing Areas Within Countdes by - ~
~ Hajor Property Items and ClassiTications. -
818 17-5 Schedule of Foreign Utility Tangible Fersonal e
Properity %ithin Counties or Baltimore City by o1 8
| Hajor Froperty Items and Classificat*ons. ' > :
STC 17-6 Schedule of Foreimn Utility Tengible Personal oo A
Froperty in Special Taxing Areas Within the b T &
Counties by Major Property Items 'and Classificatiofse ¢ =
3 o
‘ 5TC 17~7 Summary of Distribution of Domestis Utility Shares e

based on Actual Residence Address of Stockholders.
STC 17=3 35chedule of Domostic Utﬂity Stockholderse
§TC 17=9 Report of Domostic Utdlity Copital Stock, etce
§T¢ 17-10 Schedule of Domestic Utility Tanglblo Personal

Properdy in Marylend by Hajor Pronerty Itemg
atxi Qapglficaticons,

- . % . Certificates of assesement Issued by the Soveral
: L County Commisaioncrg end the Bureau of Aesessment

in Baltimore cShowing Ascessed Values for the
current Year of Operiing Land, Hon-operating Land,
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and Nonroperating Property Improvements on Land
Owned by and Assessed to the Reporting Company.

Copy of Annual Report for the Preceding Year
Submitted to the Public Service Coumission of
Haryland, (In some casos)

STC 17«13 Contents of Public Utility Annual Report to the
. State Tax Commission, and Cormission's Certifie
cations

This report must be filed annually by all domestic or foreign
utilities compenies operating in Maryland subject to tax imposed
under Article 81, Section 128 of the Annotated Code of 1951, There
is a filing fee of $25,00 required for utility companies not in-
corporated under the laws of Maryland, An asscssment, based on
this report, 18 made by the Commiesion and certified to the County
Comrissioners of the various counties for collection,

The reports are filed al%h;abet.ically by naws of company and then
two years to a folder, e material occupies 5 drawers (10 cuble

feet) for the period 1941 to date, There 18 an earlier accurmla-
tion in the State ¥archouse, The anmual rate of accumulation 4s 1

@ |cuvic foot, Approximately 7 cublc feet of material, excluding the

material in the Warchouse, will be disposed of upon approval of this

schedule, ' ‘:3
RECOMMENDATION: RETALN FOR FIVE YEARS AMD THEN DESTROY, -3
6 MOTOR VEMICLE REPORT ‘ ‘ -
This report, Form 21 (83" x 11") is a two-sided, one page report =
preared in duplicate =~ original to the Commission and duplicate o
retained bytaxpayor, This report must be filed annually by all w
persons subject to tax imposed under Article B1, Section 128 or Arti-| -1 =
cle 56, Sections 16¢ and 187 covering intraestate and interstate 2
passenger transportation and introwstate freight transportation ~ =
inder Public Service permit, =

BOA

pata on the report includes identity information, deseriptive in=
‘ormation on motor wvehicles owned by the taxpayer for which

icense tags were obtained under Articles 56 or 81, anmual mileage
n Baryland, and annual mileage both in and out of ¥aryland, On ,
the bottom of the face of the form space is provided for certifica~- (,E/JV ' .
Lion by the State Tax Cormission, 7 W
fhis report 15 used as a basis for assessment purposes and vhen

certified 1s sent to the County Commlssioners for collection, The

. faterial is filed alphabetically E nane of taxpayer and then by
Years It oceupies approximately 1% cubie feet for the period 1949
fo datee The anmal accumilation 18 & linear inches,

RECOMMRIDATION: RETAIN FOR FIVE YFARS AND THEN DESTROY.
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7. | ROLLING STOCK REPORT 7 /m-w‘Z(
(7 ﬁ”"/z

This is a four-eided, 2 page report, Form 19 (84" x 11") prepared
in duplicate, original to Commission and duplicate retained by
taxpayere This report is used by owners of railroad freight cars,
other than railroads themselves (example: Fruit Growers Express)
hauled by railroads operating in Maryland. Information on the fom
indicates ldentity information, schodule of rolling stock owned or
operated, description of property, nileage and roads over which
cars travelled, assessment velue and affidavit. Spacae is provided
for use by tho State Tax Commission for certification. TWhen .
cartified the ascessment, based on this Teport, is forwarded to
tha COmptroller of the Treasury in Annapolis for collection.

The material is filed alphabetica]ly by name of taxpayer and
occupies 13 cubic feet for the pericd 1947 to dates The anmual

rate of accumulation is 6 linear inches.

RECGIMENDATIONs RETAIN FIVE YZARS AND THEN DESTROY.
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