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1. Requesting Agency

^ S H I M Q T O H SPBQBBUf SAWIBlRT ORMMTSflTOH

2. Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
additional accumulation is antici-

Records have ceased to have valuepated
to warrant retention.

B

B Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

2.

HOOSS COffiffiCTIOHS APPLIG&.TI0K3

The Farm E-3& ( 8 | " I 11D) i s prepared i n quadruplicate and i s used
t o determine which house connections hate been aade and which house
connections are outstanding* This form a l s o shows which house
connections have been inspected; p&uabing connections that have
been inspected! record of pajnaents and the nuaber of f ix tures
ordered* The copies are distributed to the following!

• iOxunbing Departoent (or ig inal )
CasajptrQller's Office (Copy)
Assessment Office (Copy)
The Pluaber (Copy)

PLUMBIBa D£PA8XH£3£F

The or ig inal Form B-23U i s retained i n t h i s o f f i ce f o r the Plumber's
Inspection report and a s a rece ip t . They are f i l e d b? s t r e e t nans
aad occupy $6 drawers (19 cubic f e e t ) f o r the years 2920 t o date
I n the o f f i ce area* The *wnmifl oecxssulation i s eppregdmtely
12,000 applications* Present plans are t o microfilm t h i s record
f o r securi ty purpose*

EECGHHESDAXIONt HKTAffl PKRKAKEMTky,

CQHPTEOLLER'S OFFICE

Fora S-23U i s vtsed in this office to determine which house cotmeetiojts
have been asde and those outstanding* It i s used as a
beteeen the applications outstanding against stonLes deposited*, The
Controller's copy i s used for audit* It i s filed nuoerieally by

7. Agency, Division or Bureau Representative

^ 'Ouc 5t^»rw»|*yj [ — R ^ J » . - » » « « < Q< &m%* ** ̂ ^sit
Signature Title FDaTe

Schedule Authorized -as Indicated in Col. 6 by Hall of
Records Commission.

9-/o -3 y
Date

frvu~^ g. QJJJ
Archivist >r

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

SEF 1 * J § 5 4
Date Secretary
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4.
Item
'No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
worjt or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

eoiqpXetod end ineoaplsted applications f o r ttas jo&tt 19$Z — 19$$*
As there i a only one (1) year's accumulation, nothing v"** be
disposed of u n t i l the three jear retention peodod*

HECQHMEHMTIOKl SBSUS TC& THREE XEABS OB XBSTJL AODUSD WHICHEVEa
IS IATER, THEH DESTHOI,

ASSESSHEBT OFFICE

The disposition of the eopies of Fora 1>-23h in the Assessment
Qffico ie oormred in Schedule 23, Sen 2. She fcecoaaendation for
this f i le reeds as follcara; Retain for three years and then destro,

«OAhM.» «)F P U R L 1 C W O

Oaie . . . . S £ P . A 4 . ? S 5 4

v


