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1. Requesting Agency

^ A S H B t d T O H SUBUBBAH 8AHHAHI OOMMIBSIOH

2. Division or Bureau of Requesting Agency
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3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-.

pa ted. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

QEHBR&L FILE

This f i le consists of five (5) folders as follows;

(a) Correspondence •» This folder consists of inter-office
correspondence fona E»50 (Si?11 X 11B) pertaining to
cox̂ plfiint&« dosi&gBS snd reports*

(b) am*** Work - The folder consists of photostat copies
of a detailed fora E-317 (6J» X 11") and a statensnt
sent to the developer or contractor which sheas work
done, workoaa on the Job, aaterial* etc* This f i l e
has been discontinued in this office as of Jane, 195k
and i s subject to disposition* A revioed fora i s now
created in the Accounting Department.

': ' (c) Engineer's Week-end Duty - Hie f i le i s a copy of a
report of Engineer*© on seeto~end duty which i s sent to
the Personnel Office for payroll purposes.

(d) Hew Fire Hydrant - Shis folder contains copies of
notices to the Fire Departments pertaining to the
j,ngfc»̂  in».-i rm of new fire hydrants*

(e) notification of Maintenance Work In Public Hays - This
folder consists of copies of notices to trans pertain-
ing to temporary patches in streets* due to service
OS. 88W8TS*

The naterlal occupies 8 f i le dreoierB (12 cubic feet) in the office
area for the years 1939 to date* The animal mccronlatlon i s 1 draw-
-eass

SW2t

7. Agency, Division or Bureau Representative

Signature
^miiyvlflOT* *̂  B«»wi»<

Title Date

Schedule Authorized as Indicated in Col. 6 by Hall of
^Records Commission. ,

tj-io-sTH ^ r w - \ 1
Date Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.

SEP ; 4 195,

Date Secretary
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

8EGQJJMEMEATI0HI BSX&I9 FOE $ ZE&8S AHD THEH DESTiJOI*

2* RBOQBD SKETCH

Q&B farm B»l6 (8J» X 21") i s a record and a sketch made by t i e f a r e -
a a a o a e cncgflai nt $ob consist ing of causa and work done, l oca t ion ,
awnar, date , e tc* The material i s f i l e d alaphabetioally t y s tree t aat
«jcapics 1 drawer { ] £ cubic f o e t ) f o r the years 191*1 t o date. Tbo

5.

unreal, rate of *ocuaalatiaa ia very fpaail.

ThLe f i3d consists of draft records, operation information on ttaa
fyattsvills Plant end Burnt Mills, and old plans of towns. The
material i s (mostly 8̂ ° X U") used for referance and occupies 1
draxrar (1^ caxbio feet) in tho office area* ,

llECCE2I£EDDATI01lt RETAIN PKiiMANEKTLY.

KACTTGIAHCE RECCED

ftls form E-5°6 (5" X 0") i s a record of water & sewar aaintenanoe
at tha property line of tho owner eiv occupant showing the nature
of the work done, date, location, e t c The aatarial i s filed
alapbftbetlcally by street and occupies 1U dravers, 2 ream to *
drawer (35 cubic feet) in the office area for the years 1928 to date.
The annual rate of accuaulatlon Is 1

RECC3tiEItnATI03l RETAIN fEBH&SEHTLT.

VALVE LOCS.TION C&BDS

This unnuobered card i s a sketch consisting of the exact location
of the valve and i s retained in this office to shot off the water
when there i s a main water break, Tho natericl i s filed numerically
for the two counties and occupies 12 f l ie drawers (35 cubic feet) in
the office area*
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