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” Hall of Records To L Submitted to the Records Managemei. ivision

_ Commission Hall of Records Commission l;‘Ao?! 1 /
1. Requesting Agency 2. Division or Bureau of Requesting Agency
@:55m0r0n SUBURBAN SANTTARY COMMISSION SYSTEM MAINTENANCE SECTION
3. Authorization Requested (Check only one of the squares below).
A . B .o ' [
Dispose of present accumulation. No Establish retention schedule for re- Microfilm and destroy originals,
additional accumulation is antici- . cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation, The records will cease to retained for the period of time indicated.
to warrant retention. * - have value to warrant their retention after

the period of time indicated.

4 5. Description of Records A 6. Recommendation

ltem Describe records occurately Include title, form number, size of documents, of Hall of Records

No work or activity to which the records relote .inclusive dotes and quantity and Board of Public
) (cubic or linear feet). Show recommended retention period. Works.

1. | GENERAL FIILE
This £ile consists of five (5) foldexrs as follows; | 6)7'7

(a) Carrespondence « This :folder con=zists of irter-office
carrespondence form E-50 (83 X 117) pertad.nlng zo
caplaints, damages and reports.

(b) Billed Work - Thefo]deroonaistsofphot.osta&wpﬂ.es
of a detuiled form E=-817 (63 X 11") and & statement
sent to the developer or coutractor which shows work
done, workmen on the job, material, etec. This file

‘ has been discontimed in this office as of June, 1954

: and is subject to disposition. A reviped form is now
ereated in the Accounting Department.

‘{c) Enginoarts Weskeend Duty - The f£4le is & copy of a
xeport of Engineert's on weelowond duty which is sent to
the Persounnel Offico for payroll purposes.

{d) DNew Fire Bydrant « This folder contains copies of
notices to0 the Fire Departments pertaining to the
mtmaﬁmozmmmm

(e) Fotification of Maintenance Work In Public Hays - This
folder consista of ooples af motiocss to touns pertain-
ing to tamporary patchos in streets, due to service
on JoWBrs.

The material occupies § file druowers (12 cublc feet) in the office
area for the years 1939 to date. 7The ammual accumilation is 1 drew-

7. Agency, Division or Bureau Representative

Gl ). s

Signature ) y I 7 Date
Schedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of
.Records Commission. . Public Works.
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity -
" (cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

5.

RECHMMENDATIONs RETAIN FCR S YEARS AND THEN DESTROY.

5 form B-16 (63" X 11%) 4s e record and a sketch made by the fore-
man on 8 complalint job consisting of czuse and work dene, location,

23 1 drawer {13 cubdc fest) for the years 1941 to date. The .
rate of accumlation is very emall, : -

RECOMEXDATIONs RETAD PERMANENTLY,

KISCELLAMEOUS ' |

This £ile congists of draft records, operation information on the
Ryatisville Plant and Burnt ¥Mills, and old plans of towns. The
material is (mostly 83" X 11%) used for reference and occupies 1
drawer (1} cublo feet) in the office area. . .

RECIENDATIONs RETAYH PEIMANENTLY,

MADTTEMANCE RECOHD N

This form B-596 (5° X 8¢) 48 & record of water & sower maintenance
at the property line of the ocuner or occupant showing the nature

of the work done, date, location, eto, The material is filed
alaphebeti by strest and occupies 1l drawers, 2 rous to &
drawer (35 cu}:d.cf‘eat.)i:xthev:»ff:j.maaweafc:«r'z;htaye.ax'sils.".at.cnm.e.r
The anmal rats of accumilation is 1 druwer.

RECOMSNDATIONS RETAIN PERMANENTLY.
VALVE LOCATION CARDS “

This unmumbered card 1s a sketch consisting of the exact location
of the valve ani is retained in this office to shut off the wator
when there 48 & main water treak, The moterizl is f£iled nmumeri

cally
for the two counties and ocoupies 12 flie drawers (15 cubdc feet) in-
the office ares. :

RRCOMMENDATION: RETAIN PRIGARENTLY.
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