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1: Requesting Agency
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2. Division or Bureau of Requesting Agency

SECSEIA&T-Tfti&SffREB'S OFFICE

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B

fT Establish retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which' the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

301© FILE

This f i l e i s established in the order of bond issued and i s sot up
in three folders &s follows* , .

Xm Inquixies Folder

Contains {tarrnRpon^An^ frtm V*H^«*» *T«^r8 ?aaH*^£
inqiilries concerning the sale of bonds*

2* Le^al Folder

Contains legal opinions of the Bond Attorney aad
pertinent information necessary for forming that

npi ni «M%

3 * Mi8P!ft11i*TWJU8

Contains inforja&tion regarding advertising, sale ,
award and printing of bonds* Also copies of bond
proKpaet.nR And earnaRponrfAn<ia wl^-h-rn^-o^fi"!
bidders.

This n a t e r l a l i s f i l e d by bond i s sue and occupies h drssers ( 6
cubic f e e t ) f o r the years 1918 to date .

RECCKKEHDATIONJ RETAIN THE FEIBTED FfiOSPSCTUS AS SUEHHIED TO
THE PEOSPECXIVE BUIER3 AW THE l£QkL OflHIONS ISBHAHEKILX. ALL
OTHEfi DATA TJ BE DESTB02ED FIVE I&ABS AFTER THE 203D 2S XSSQS).

6. Recommendation
of Hall of Records
and Board of Public
Works. <

•

7. Agency, Division or Bureau Representative

_ »fl, J n n n fi 1QCT1.
Signature Title "Dote

Schedule Authorized as Indicated in Col. 6 by Hall of
Records Commission. .

Archivist

Disposal Authorized as Indicated in Col. 6 by Board of
Public Works.
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5. Description of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

ACTIVE FH£S(STOBM WJO8, UkTER AHD SEWER CffiCCCTIOSS AHD
ECTESSIOH3)

There Mm four fo lders o&int&ined for t-hiff yptrWlwl as f ol lovst

1 , Water and Sever Connections and Extensions

Form - 257 (81" at 21*} l a ft report on Hater and
sever extensions for a particular s treet or s t r e e t s .
t h i s form indicates the request for extension, and
the estimated cost of t̂ î  fyt^^y^ynt Attached to
to the fora - 257, I s & printed (plat ) showing the
proposed extension. There are two other attachments}
correspondence relating to the request and the request
or application for the QxtensionCappllcatiozi fora
B-1U7)

2« Asssssn&nto • -

Contains correspondence regarding Front Foot Benefit
charges or ad valorem tax \1B£ tax on 100 dollar
taln&tion collected far the County Treasurer for the
use of the Goncdssion)*

3. -Accidents^ Coanlaiata and Dataagea

This folder contains the original copy, usually * letter
from the oasplAinant, a report of the results of the
Investigation on Fora £-50, and a letter froa the
OonaiBsion statins the reasons for paying or not
paying the daiou

it. Hi. *ll&n#tn»M

t h i s folder* contains correspondence of a general nature
regarding the various functions of the Cosnsiasion not
included i n the f i r s t three fo lders .

The Material i s f i l e d by d i s t r i c t s and subdirisions, and occupies
12 drawers (Id cubic f e e t ) for the jears 1918 to date* A l l orders
for construction, claim payaents, assessments, e t c , are recorded
i n *r*** Biissites of the OfB|>Brtftgtoft»

BECGKHEHDATIOHl fiBTAIR FOB FITS lE&fiS AHD TIES DESTO3I.
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

ACOOUBTBPB FILES

This f i l e c o n s i s t s of weakly, aonthly and annual reports from the
Cosqptrollea? and Cashier* regarding rewmue and expenditure of funds*
Indlndfld i s a a a a l l amount of the correspondence regarding bond
issues* primarily le t ters of inquiries. Al l of this inforsaation
i s recorded in detail* in the various ledgers and Journals in the
Cashier's and Controller*s office* where i t i s aodlted. The
naterial i s f i led chronologically and occupies 1 drauar ( l^ cubic
f«et) in the office area for the years 1°51 to date*

EEODISim^TIOR: BETAS! FOE THRSS yS&SS Al© SBSH DEJTaOY.

GEHESAL COHRESPONDEHlS

This f i le consists of correspondence (generally 8|* x 11") with
public and private agencies, cospan^es* Commission, etc* It
relates to the various functions of the CoaaBission, Including
authorisation to purchase oatsrial end services* Also included
in this f i le arc Fora E-5Q» interoffice memorandums sad signed
authorisations for payoent of bills* All of this Information
regarding e^enditures of funds are of a policy «««>V*»»g foftfti'^
and are recorded in the Consission's odnutes* (Minutes of the
CoBBaisaion will be retained perBjanently). The naterial i s filed
alphabetically- by subject and with miscellaneous interfiled also
alphabetically* The material occupies 3 drawers (1»£ cubic feet)*
inactive, in the office area for the years 1918 to 19$Q and 1
draua(l! cubic feet), active file* for the years 1950 to date*

BECQHMEam&TXONt
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