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PAGE

NO. i /

1. Requesting Agency _
@ashrnoron SUBURRAN SATITARY OOMMISSION

COMPTROLLYR 'S OPFICR

2, Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below) .

Disppse. of present accumulation. No Establish retention schedule for re- @ Microfilm . and  destroy originals.
D odditional accumulation is antici- . cords for which there is o continuing Originals if .not microfilmed would be

pated. Records have ceased to have value ' occumulation. The records will cease ‘to retained for the period of time indicated.
to warrant retention. - have value to warrant their retention after - ]

the period of time indicated.

5. Description of Records

4 . 6. Recommendation .
It Describe records accurately. Include title, form number, size of documents, of Hall of Records
Nem work or activity to-which the records relate, inclusive dates, and quantity- and Board of Public
™O. (cubic or linear feet). Show recommended retention period. ‘| Works.
L. ' |PROJECT LEDAE:s ~ Yatl of Opamds

This 17F x 19° ledger 4s used for recording tha expenditures in
regard to the cost of individual jJobas that are paid threugh
the issuance of eonstruction bonds, This ledger is used in the

awmal audit. The ledger is also used for establishing the oost

of plants and properties constructed from the proceeds of bond -
issues, It hns a continuing value for this purposs, particularly

in establishing agssessments, Prior to 1935, & amell ledger 112 x

1" wes used. The ledgers are filed by job mmber and chrono~
l.ogicalJ,y therein. It occoupies 2 linear feet in the office area
for the years 1951 to date and 4 linsar fect (total 1 cnbic feot)
in the 2nd floor vault for the years 1918 to 1951, Approxcimately

.|k inear fect (9 cuble feet) will be disposed of upon approval

gf :his schedule.. The anmal. rate of accurmlation is § cable -
00 L] . . . :

RECOMMENDATION: MICROFILM AFTER AUDIT iED DESTROY ORIGINALS,
MICROFILYM COPIES TO BE REPAINED YEAMANENTLY,

See Extension Shéét :

7. Agency, Division or Bureau Representative
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7 Signature Title . - ggte

Schedule Authoriz_e:i as Indicated in Col. 6 by Hall of

Disposal Authorized as Indicated in Col. 6 by Board of

‘cords Commission, . Public Works. . .
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+ Form R-RM L - EXTENSION SHEET . - " |SCHEDULE NO: -
(10-1-53) F(\ dditional Information For Listff* \'.temq . . 45
“ . Hall of Records \ On Indicated Schedule ! Page o. g
- Commiseion *
~1. Requesting Agency 2. Division or Bureau of Requesting Agency
. WASHINOTOR SUBURBAN SANITARY COMMISSION COMPIROLIER'E OFFICE
3 L. Description of Records
Item
No. ’
Item 1, | PROJECT LXDGER -

| In additien to the accumlation 1listed (1} cubic feet), 3 cudle feet of reccrds

shonld be included for the years 1919 to 1935. Accordingly ths total volume
of records for this item shoulld bs 17 cubse fect,
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