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STATE INSURANCE DEPARTMENT

2. Division or Bureau of Requesting Agency q & (iJtLtJt^

COlfPANY EXAKEBATION BUREAU

3. Authorization Requested (Check only one of the squares below). W wfi/
•

Dispose of present accumulation. No
additional accumulation is antici-

pated. Records have ceased to have value
to warrant retention.

B
Establish retention schedule for re-
cords for which there is o continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

•
Microfilm and destroy originals.
Originals if not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to. which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

1. ANNUAL STATEMHJT
These financial statements are submitted annually to the Department
by all companies licensed by the State* The approved form is a U2
page bound pamphlet measuring 12" x 19"* Some of th© larger con-
panics issue supplenents of J>0 to 150 pages. The statement is a de*
tailed financial picture of the conpany. It Is used to check com-
pliance by the company with the requirements of the State*

A single page abstract of the Annual Statement is also prepared. This
must be published in Maryland newspapers (see Item 2)*

Tho statements are maintained in two categoriesj (1) Maryland Char-
tered Coispanies and (2) Non-iSaryland Chartered Companies* Reference
to Maryland Chartered statements la more frequent and of longer
duration than to out-of-state corporations because inquiries regard-
ing them are directed to the Department. (Inquiries regarding out- !

of-state corporations are generally directed to the state of charter.
Dep-^rtmental exas&ners and auditors use the statements at the time
of the periodic review of Maryland corporations*

The statements are filed alphabetically by name of company and are
housed on wooden shelving. Those for the most recent year, 1952,
occupy 17f cubic feet. This figure also represents the annual rate
of accusnilation. Statements for the years 19U6 to 1952 occupy 62
cubic feet, also in the office. An additional accumulation at the
State Warehouse (Department of Budget and Procurement, Uth floor)
occupies 35 cubic feet for the years 19U0 to 19U6 - a total of 121&
cubic feet* An estimated 65 cubic feet of material will be destroy-
ed upon approval of this schedule*
(Schedule approved by the Board of Public Works on February 2, 1952
is superseded by this request.)
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Schedule Authorized as Indicated in Col. 6 by Hall of
rds Commission. .
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Public Works.
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a*

b.

2.

3.

The following recommendations are based on usage!

Maryland Chartered Companies

RECOMMENDATION I RETAIN FOR SEVEN YEARS AFTER RECEIPT AND THEN DES-
TROY. • ,

Non-Maryland Chartered Companies

RECOMMENDATION! RETAIN FOR FIVE YEARS AFTER RECEIPT AND THEN DES-
TROY.

ABSTRACTS OF ANNUAL STATEMENTS
The listed forms are one page condensations of the Annual Statements*

Old Form No. New Form No.

UO-B

16-B

U8

U6

(8jn x 11") Condensed Statement -
Life.
(8I11 x 11") Condensed Statement -
Fire and Miscellaneous.

The abstract in each instance is prepared by the Department and pub-
lished once in a daily newspaper in Baltimore City; the company also
publishes the abstract once in a daily newspaper in.Baltimore City.
Filed with the abstract is the letter of transmittal to the company
and a copy of the published notice. Since publication is charged to
the company, the records are required for audit. This material is
filed alphabetically by name of company and Occupies 1 drawer (!§•
cubic feet) for the years 19 £l to date. The annual rate of accumu-
lation is less than 1/2 cubic foot.
(Schedule approved by the Board of Public Works on February 2, 19f>2
is superseded by this request.)

RECOMMENDATION! RETAIN FOR THREE YEARS OR UNTIL AUDITED, I/HICHEVER
IS LATER AND THEN DESTROY. >

EXAMINATION REPORTS
All insurance companies, approximately 6£0, licensed to do business
in Maryland are examined by Bureau- examiners. Examinations of Mary-
land chartered companies are made once every three years. Examina-
tions of non-Maryland chartered companies vary in accordance with
the laws of the state of charter. Physically, the reports are $0
page, stapled pamphlets measuring c%M x 1U"«

Maryland Chartered Companies
Reports in this category are filed alphabetically by name of company
and occupy. 12 drawers (18 cubic feet) for the years 1908 to date.
An average of hS Maryland chartered companies are examined every
three year's. The recommendation below allows retention of the four
latest reports to be used for comparison and research purposes and
for answering inquiries about Maryland chartered companies which are
directed to the Department. An estimated 12 cubic feet of material
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w i l l be destroyed upon approval of t h i s schedule*

RECOMHHIDATIONJ RETAIH INDIVIDUAL EXAMINATION REPORTS FOR TWELVB
YEARS AFTER HUNG AND THEN DESTROY.

Son-Karyland Chartered Coppaniea
Examinations r epor t s i n t h i s category a re prepared by insurance
examiners of other s t a t e s . They are f i l e d a lphabe t i ca l ly by name
of company and occupy 12 drawers (18 cubic fee t ) for the period
19h9 to da te . There i s no use for the reports in t h i s f i l e a f te r
the succeeding report has been approved and f i l e d . Inquiries r e -
garding these companies are directed to the s t a t e of charter and
the Department when necessary obtains any information i t needs from
the saae source* There wi l l be no space saving upon the approval :

of t h i s request*

KBOIBIBlD/iTIOSi RETAIN FOR THREE YEARS OR UHTIL THE SUCCEEDINO
REPORT HAS BEES REGEIVED, WHICHEVER IS LATER, AND THB1 DESTROY,
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