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ISCOKE TAX MVI5I05
3« Authorization Requested (Check only one of the squares below).

Dispose of present
accumulation* No

additional accumulation
is anticipated. Records
have ceased to have
value to warrant reten-
tion.

B
Establish retention sche-
dule for records for which

there is a continuing accumu-
lation. The records will cease
to have value to warrant their
retention after the period of
time indicated, .

Microfilm and destroy
originals4 Originals

if not microfilmed would
be retained for the period
of time indicated.

Item
No.

5, Description of Records
^escribe records accurately. Include title, form number,
pvrpose, size of documents,-inclusive dates, quantity (cubic
or linear feet), and show recommended retention period.

metm nx msmm
So* £00 ~ Corporation TncoM Tax fiotam ( l $ * x 18*

foMed U mm X 9*)
So* $31 *» f»ortneFfl&ii|> Return of Imam (6 |* x 7Xm)
8o* JJB2 •*> Bortcteit Individual Xncoae fax Return

( # * x 11* - 2 P»£6», U aides)
So* 5ft!i • HAwdary Inecaao Tax Betnxn (9B x lit*)
So* $0$ - B«HRe*i<tent Xadhrldaal Znftoe f «x Rotrara

^ <*• x 1U«)
Bcu $10 • £eh»dale of Fara Iaoou» *ni Btsq̂ enea©

(6|o x 11« - 2 pages* It aides)
Xoetim tax roturaa asm caqpleieSy paroeeseod wittsta tfarss
yearftj, Jwuwvart pre&tons relative to 4*Hc5xiBat returafl, a&»
dltlfloil «saeeWot» aad r«fua<!a frequesUy roqolre two to
f oar aero x«u«« the prosoat pr»etlc» 1» to dtstroy t l»
rotaroi *ft«r t t m year* ratootlozu luthority for ibis ao»
tlos la fcowl la tbe statutes goireralng ths 0lTisi<m# See**
tion $97 of Article 81 of the 1951 Annotated Code «fa£filt roads
"Returns received fey the Comptroller aiwter provl«lcaui of this
sab«title sball bo preserved for seven years end thereafter
until Urn CosptraUsr orders ttea destroyed** Tltal isfor*
cation seeded for s. loasger period of tine i s forad on the
elph«bstie«l indsx to return* tfblob hae b««a sod will eoa-
tlnao to be retained pernanostSgr* Additional inportant in-
fensfttlott i s fotraA in the aaaaerieal register of totoma*
The retome sro filed amserleallgr according to e eode aosber
sselenod npm r eeelptf vtdoh sypesrs cat tte alphabetical icdex

v7. A ivision or Bureau Representative

6, Recommendation
of Hall of Re-
cords and Board
of Public Works,

<W

Signature
Chief - Income Tax Division November 17 1953

Title Date

Schedule Authorized as Indicated in
Col. 6 by Hall of Records Commission

/^*/fla fW-l~ %. QJJj)
Date o± gnat "jre

Disposal Authorized as Indicated in
Col» 6 by Board of Public Works,

DEC 1 4 1933
Date Signature
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$, Description of Records
Describe records accurately. Include title, fora number,
purpose, size of documents, inclusive dates, quantity (cubic
'or linear feet), and show recommended retention period.

Batches of 100 returns ear* filed together in ttanU* envelope*
appropriately narked to indicate their contents* The present
accrmalatlcn of returna for the year* 19U6 through 19£2 oo»
eupiea 660 drawers is office area (2nd and Uth floors of the
State Office Building), 2?J steal transfer cases in the baee-*
nent storeroom and ti&> Uaoor feet ef shelving aloo In the
basement * A total of approximately 2,000 cable feet. The
annual rate of accnjaailation of the returne inoreaaes each
year} the rate for 1951 va« 600,000and 625,000 in 1$$2 (300
cubic feet)*
&£C0t&sn&?X09t Retain only for sdcisHua tloo required ty
statute (presently'i^yearB) «nd then destroy*
/?*/«/«£•» e W e y A /9TC r>*Si,cef *J~ refehtr*-h

* ~ /

/
aerr**f reeHt'rft**'**

o<*?#

o« Recomnendablon
of Hall of Re-
cords and Board
of Public Woglcs^^,

*s
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